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MocTaHOBNEHUs afMUHMCTPAL MK FOPOACKOro oKpyra - ropoa Manuy KocTpoMckoit obnacTu:

- oT 16 pekabpa 2013 roga Ne 1150 “O BHeceHUM U3MeHeHUIi B MOCTAHOBMEHUE aaMUHUCTpauUMKU ropogckoro okpyra-ropoa lanuy KocTpomckoii obnactu ot 14
nionst 2011 roga Ne 479 «OO0 yTBepXAEHUU aaMUHUCTPATUBHOIO perrmamMeHTa NpeaocTaBlNeHus MyHULMNanbHOW YyCrnyrM aJMWHUCTpauuu ropoackoro okpyra ropog,
Fanuu Koctpomckoii obnactu MyHuumnanbHoi yenyrn «peaocTaBnedue HgopMaumm o nopsiake NpeaocTaBNeHNs XUMULLHO-KOMMYHanbHbIX YCRyr Ha TeppuTopun
ropoackoro okpyra ropog anumu Koctpomckoi obnactu» (B peaakumu nocTaHOBNEHUS aMUHUCTpaLMKU ropoackoro okpyra — ropog Manuu Koctpomckolii obnactu ot 20
nioHs 2012 roaa Ne 499)”;

- oT 18 pekabpsa 2013 roga Ne 1168 “O BHeceHUM UBMEHEHUI B MOCTAHOBNEHUE aAMUHUCTpaLMK ropoackoro okpyra — ropog, Fanuy Koctpomckoii obnactu ot 29.05.2012
roga Ne 431 «O6 yTBepAeHUM agMWUHUCTPATUBHOIO pernaMeHTa npefoCTaBleHNst MyHULMNanbHOW YCnyru agMUHUCTpaumeii ropoackoro okpyra - ropog Manuy
Koctpomckoli obnactn «Bblaaya cnpaBok 06 yyacTum (HeyyacTuu) B NpuBaTm3aLmmn Ha TEPPUTOPUM ropoackoro okpyra ropoa Manuu KoctpomMckor obnactuy;

- oT 18 pekabps 2013 roga Ne 1169 “O BHeceHUM UBMEHEHUI B NOCTAHOBNEHUE aaMUHUCT paLnu ropoackoro okpyra — ropog, Manuu KoctpomMckoii obnactu ot 04.06.2012
roga Ne 448 «O6 yTBepxaeHUM agMWUHUCTPATUBHOIO pernaMeHTa MpefocTaBneHUs MyHULMNanbHOW ycnyru agMUHUCTpauueii ropoackoro okpyra - ropoa Manuy
Koctpomckoit obnactu «Bblaava Aybnukara gorosopa npueatudaLimm MyHULMMIANbLHOTO xunoro coHaa Ha Tepputopumn ropoackoro okpyra ropog lManuy Koctpomckoii
obnactuy;

- oT 18 pekabps 2013 roga Ne 1170 “O BHeceHUM UBMEHEHWIi B MOCTAHOBMEHWE aAMUHUCTPaLMU ropoackoro okpyra — ropog Manuy Koctpomckoi obnactu ot
21.06.2012 roga Ne 507 «O6 yTBep>KaeHUU aJMUHUCTPATMBHOIO pernameHTa npeaocTaBNeHNs MyHULMNANbHOW yCnyrn agMUHUCTpaLMel ropoAckoro okpyra - ropog,
lManuu Koctpomckor obnactn «[lepeaaya B cOGCTBEHHOCTb rpaaaH Poccuiickoil deaepauun Ha J0OPOBONMBHON OCHOBE 3aHUMAeMbIX UMM >XUNbIX MOMELLEHUA B
MYHULMNANbHOM XUIULLHOM poHAE Ha TeppUTOPUM ropoacKoro okpyra ropog Manuu Koctpomckoii obnactu»;

- oT 18 pekabpsa 2013 roga Ne 1171 “O BHeceHUM UBMEHEHUN B AAMUHUCTPATUBHLINA pernaMeHT npeaocTaBneHus agMUHUCTpaUneil ropoackoro okpyra - ropoa Manuy
KocTpomckoi obnactu MyHuumnarnbsHoii yenyru «lMpeaoctasnerue uHdgopMaLmm ua peectpa MyHULIMNANbHOMO MMy LECTBa ropoackoro okpyra ropog Manuy Koctpomckoii
obnactu», yTBepaeHHbIA NocTaHOBNEHWeM agMUHUCTpaLMKU ropoackoro okpyra — ropog lanuu Koctpomckoit obnactu ot 29.05.2012 rona Ne 430 (B peaakuuu
NOCTaHOBMNEHUS aMUHUCTPpaLMmM ropoacKoro okpyra - ropog, Manuu Koctpomckoii obnactu ot 18.03.2013 r. Ne 249)”;

MHdopmaumoHHoe coobLieHune

MocTaHOBNEeHMe aaMUHUCTPaL MU FOPOACKOTo oKpyra - ropoa Manuu Koctpomckoit o6nactu
ot 16 nekadbpsa 2013 roaa Ne 1150

O BHeECEHUM W3MeHeHWUI B NoCTaHOBIeHWe agMUHMCTPaLUU ropoacKkoro okpyra-ropog Manmuy Koctpomckoi obnactu ot 14 nioHsa
2011 roga Ne 479 «O6 yTBepXAeHUM aMUHUCTPATUBHOIO pernamMeHTa NpegocTaBrneHus MyHULMNANbHOW YCNyrM aaMUHUCTpaLun
ropoackoro okpyra ropog Nanuy Koctpomckoit obnactn MyHmumnanbHon ycnyrm «lMpepocraBneHne uigopmaummn o nopsake
npenocTaBneHns XMNULHO-KOMMYHaNbHbIX YCNYr Ha TeppuTOpUM ropoackoro okpyra ropog lanuy Koctpomckon obnactu» (B pegakumm
nocTaHOBMEHUA aAMUHUCTPAaLUKM ropoAcKoro okpyra — ropog, Manuy KoctpomMckomn obnactu ot 20 utoHs 2012 roga Ne 499)

B cootBeTcTBUM ¢ DepepanbHbiM 3akoHoM oT 27 uiona 2010 ropa Ne 210-d3  «[lpegoctaBneHne wuHdopMauum O nNopsake NpPeaoCTaBMNEHUs  KUMULLHO-

«OB6 opraHusauun NpeaocTaBreHUs rocyAapCTBEHHbIX U MyHULMMANbHbIX YCIyr»,
noctaHoBnenneM lMpaButensctBa Poccuiickoli Peaepaumu ot 24 oktadps 2011
roga
Ne 861 «O dheaepanbHbix rocyaapcTBeHHbIX WHAOPMaLMOHHBIX CUCTEMAX,
obecreymnBalolWmx NpeaocTaBreHne B SMNEKTPOHHOI hopMe rocyaapcTBEHHbIX W
MyHULMNANbHbIX yenyr (ocy WwecTBneHue dyHKUNIA)»
NocTaHoBNAIO:

1.BHecTM W3MeHEeHWs1 B MOCTAHOBNEHWE aAMUHUCTPAaLMU FOPOACKOro
okpyra-ropog, Manuy Koctpomckoin obnactu ot 14 uioHa 2011 ropa Ne 479 «O6
yTBEPKAEHUU aZMUHUCTPaTUBHOTO perfiaMeHTa NpeAocTaBreHne MyHULMNanbHo
ycnyru agMuHucTpauumn ropogckoro okpyra ropog Fanuy Koctpomckoii obnactu
«MpepocTtaBneHne uHdopMauuu o nopsake NpPefoCTaBNEHUs  KUMULLHO-
KOMMYHarbHbIX YCINyr Ha TeppuTopuM ropoAckoro okpyra ropoa [lanuu
KocTpomckoit obnactu» (B peaakunu nocTaHOBNEHUS aaMUHUCTPaLIMK FopOACKOro
okpyra — ropoga, lanuu Koctpomckoi obnactu ot 20 mioHa 2012 roga Ne 499),
USMOXMB  aJMWHUCTPATUBHBINA pernamMeHT npefocTaBNeHnUss MyHULMNanbHOM
ycnyru agMuHuUcTpauumu ropogckoro okpyra ropog Fanuy Koctpomckoii obnactu

KOMMYHarbHbIX YCIYT Ha TEpPUTOPUU ropoackoro okpyra ropoa, Manuy Koctpomckoi
obrnactu» B HOBOW peaakLun COrMacHo NpUIoXEHUIO.

2.CuntaTtb yTpaTUBLUMM cuny MOANYHKT 1.2 nyHkTa 1 nocTaHOBMNeHus
oT 20 uoHa 2012 roga Ne 499 «O BHeceHMM UBMEHEHUI B MOCTAHOBMEHWE
agMUHUCTpaLMKu ropoackoro okpyra-ropog lanuu KocTpomckoi obnactu ot 14
nioHst 2011 roga Ne 479 «O6 yTBepAeHUM aJMWUHUCTPaATUBHOIO pernameHTa
npesocTaBneHNsl MyHULMNANbHON YCMyrM aaMUHUCTpaLMu TOpPOACKOTO OKpyra
ropoa, Manuy Koctpomckoi obnactu myHuumnanbHoi yenyrn  «lpegoctaeneHue
MHpopMaLMn o nopsiake NPEAOCTABNEHUA >KUMULLHO-KOMMYHambHBIX YCIyr Ha
TeppuTOpUK ropoackoro okpyra ropog Manuy KoctpomMckoi obnactu»».

3. Hactosiwee noctaHoBneHMe BCTynaer B CUNY CO [JHA  ero
odhmupmansbHoro onyonukoBaHUs.

[MaBa agMUHUCTPALMKU TOPOACKOTO OKpyra

ropog, Manuu Koctpomckoii obnactu A.T. Benos

MpunoxeHue Kk NOCTaHOBIEHUIO
aaMUHUCTpaLMK ropoackoro okpyra ropog Manuy Koctpomckoii obnactu
oT 16 aekabps 2013 roga Ne 1150

AJMUHUCTPATUBHDbIN pernaMeHT
npenocTaBneHns aaMUHUCTpaumeit ropoackoro okpyra ropog Manuuy Koctpomckon obnactu MyHuuunanbHomn ycnyru «lMpegocrasneHue
nHgopmaumum o nopsaake npegocTaBneHNs KUMUILHO-KOMMYHanbHbIX YCNyT Ha TeppMTOPUM FTOPOACKOTro OKpyra ropoa Manuy
KocTtpomckoi obnactu»

masa 1. O6wwme nonoxeHus

1. AAMUHUCTPaTUBHLIN pernaMeHT [pegoctaBneHus uHcopmauum o nopsake
npesocTaBneHNs XUMULLHO-KOMMYHATbHBIX ycnyr (ganee — agMUHUCTPaTUBHBIN
pernameHT) paspaboTaH B LENAX MNOBbIWEHUS KauyecTBa NPEeAOCTaBIIEHUs U
[OCTYMHOCTU MyHULMNANbHOW YCnyru, co3aaHus KOMcpOPTHBIX YycroBwii Ans
YUYaCTHUKOB OTHOLUEHWIi, BOSHUKAIOWMX MPU MPEeaoCTaBNEeHNU MyHULMNAnbHO
ycrnyru, ycTaHaBnuBaeT CpokM W MOCIeA0BaTenbHOCTb  aAMUHUCTPATUBHbIX
npoueayp ¥ agMUHUCTPaTUBHbLIX AEHCTBWI MpU OCYLIECTBNEHUU MOMHOMOYUNA

no npeaocTaBreHUio MWHpopMauuu o rnopsake NpPeaoCTaBreHUs KUMULLHO-
KOMMYHamnbHbIX ~ YCNyr MOpAZOK — B3auMOZeHCTBUS  Mexay  CTPYKTYPHbIMU
noapasaeneHus MU U AOMKHOCTHBIMU NULAMU aJMUHUCTPALIMK TOPOACKOTO OKpyra
ropog, Manny Koctpomckoii obnactu, B3auMoaeicTBme agMMHUCTpaLmn ropoackoro
okpyra — ropog Manuy ¢ 3afBUTENSMM, UHBIMW OpraHaMu rocyaapcTBEHHOM
BMAacTW U MECTHOIO CaMOYyNpPaBMNEHUs!, yUPEAEHUAMU U OpraHU3aLUsaMu.

2. 3anBUTENAMW, B OTHOLIEHUM KOTOPLIX MNPEeAOCTaBrseTcd MyHULMNarbHas
ycnyra, ABMSAOTCA:

1) cousnueckue nuua;



2)lopuamnyeckue nuua
(nanee — 3aaBuUTENM).

3.0T UMeHU 3aABUTENSA C 3asiBNEHNEM O NPeAoCTaBNeHN MyHULMNANBHOW YCIyrn

MOKET 06paTUTLCS ero NpeacTaBUTenNb (Janee — NpeacTaBuTeNb 3asBUTENs).

4. Tlopagok WHKOPMUPOBAHUSI © NpeJoCTaBMEHUM MYHULMMAnNbHOW  ycnyru

(cornacHo npunoxeHus Ne1):

1) uHdbopMaUMA 0 MECTOHaXOMAEHUU, KOHTaKTHbIX TenedoHax, UHTepHeT-caliTax,

agpecax 9neKTPOHHOW MouTbl, rpacduke paboTbl aAMUHUCTPALMKU TFOPOACKOrO

oKpyra W yupex/aeHuii, yyacTByIoLNX B NPeAoCcTaBNeHun MyHULMNanbHoi yenyru

pasmeLluaercs:

-Ha UHTepHeT-caliTe aaMUHUCTpauum ropoga Manuya (www.admgalich.ru);

-Ha nopTane rocyapcTBeHHbIX N MyHULMNanbHbIX ycryr KoctpoMmckoii

obnactn (gosuslugi.region.kostroma.ru), B locyaapcTBeHHOW WHOPMaLMOHHOMN

cucteme «EamnHbIi nopTtan rocyaapcTBEHHbIX M MyHULMMATBbHBIX Yenyr (chyHKLMIA)»

(gosuslugi.ru);

-Ha UHOPMALMOHHBIX CTEHAAX agMUHUCTpaumu ropoaa Manuua;

-Ha MHKOPMaLIMOHHbLIX CTeHAax B OpraHax MeCTHOro camMoynpaBneHus

KocTpomckoit obrnacTy, 061eCcTBEHHbIX OpraHN3aLysx, opraHax Te ppuTopuarbHoOro

06LecTBEHHOTO camoynpasrieHus (Mo COrMacoBaHuIo);

- B cpefcTBax MaccoBol uHdopmaumm, bykneTax, GpoLuopax.
2)uHcbopmMmpoBaHmne (KOHCYNbTUPOBaHUE ) o NpoLeay pe npeaocTaBNeHust

MYHULMNArbHOM yCny i ocy LWEeCTBASIOT cneumanucTsl agMUHUCTPaLnm ropoacKoro

okpyra ropoa anuy Koctpomckoii o6nactu, npeaocTaBnsiolero My HULMnanbHyio

yenyry:

-MpU NUYHOM OBpaLleHnn rpakaaHuHa B aaMUHUCTPaLIMIO TOPOACKOTO okpyra —

ropoga, Mannu Koctpomckoii obnactu;

-nocpeacTBOM MOYTOBON, TenedoHHON CBA3M, SNEKTPOHHOMN NOMTHI.

Mpu oTBeTax Ha TenedoHHbIe 3BOHKU U YCTHbIE obpalueHust
crneunanucTbl NoApobHO, B BeXNWBOW (koppekTHon) copme uHopmupyioT
(KOHCYNLTUPYIOT) FpaskAaH Mo BOMpPOCaM MPeAoCcTaBreHUs MyHULMNanbHOM
yenyru. OTBeT Ha TeredoHHbIi 3BOHOK AOIKEeH HauuMHaTbesi ¢ MHgopmaumu o
HauMeHOBaHWUK YMONTHOMOYEHHOTO YUPEXKAEHUS, B KOTOPbI NO3BOHUI IPakaaHuH,
chaMUnumn, UMeHM, OTYECTBE U AOIKHOCTU CeLManucTa, NpUHsBLIEro TenedoHHbI
3BOHOK.

Mpu HEBO3MOXHOCTW  cheunanucra, NPWHSBLUETO  3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBIEeHHble BOMPOCHI TenechoHHbIE 3BOHOK
JonxeH OblTb MepeadpecoBaH (NepeBedeH) Ha Jpyroro cneuyanucTa UK xe
00paTUBLIEMYCS TPaXAaHUHY AOMXEeH ObiTb cooOleH TenedoHHbI Homep, no
KOTOPOMY MOXHO MONyunTb Heobxoanmyio HpopmMaLmio.

3) nHcbopmrpoBaHue (KOHCYNbLTUPOBaHME) OCy LleCTBASeTCA
no crieayioLnm Bonpocam:

-coaepxaHue n oA, NpefocTaBneHnst MyHMLMNanbHoM yenyru;

-nepevyeHb [JOKYMEHTOB, HEOOXOAMMBIX ANs MPeAoCTaBreHUs MyHULMnanbHow
yCcnyru, KOMNMEKTHOCTb (A0CTAaTOMHOCTb) NPeACTABMNEHHbIX AOKYMEHTOB;
-UCTOUHUK MONYYEHUS] AOKYMEHTOB, HeoOXoauMbIX Ansi  npefocTaBneHus
MYHULMNanbHoi ycnym (opraH BNacTyh, opraHusaupms N UX MeCTOHaxoxaeHue);
-BpeMsi npueMa M BblAaun [OKYMEHTOB cheuuanuctamu otaena ropoackoro
X035NCTBa U MHDPaCTPYKTYPbl;

-CPOK MPUHSATUSI OTAENOM FOPOACKOTO XO3SHCTBA U UHPACTPYKTYpbl peLleHns o
npegocTaBneHUn MyHULMNANLHON yenyru;

-nopaaok obxanoBaHua aevcTBui (0e3neicTBUI) U pelleHunii, OCYLLEeCTBNAEMbIX
M MpUHUMaEMbIX OTAENOM TFOPOACKOrO XO3SCTBA W WHPacTPyKTypbl Xone
npeocTaBneHNst My HULMNanbHON yonyu.

maBa 2. CTaHaapT npeaocTaBneHns My HULMNanbHO ycnym

5. HaumeHoBaHue myHuumnanbHoW ycnyrm — [lpegocTaBneHue uHdopmauun
0 nopsiike NPEAOCTABNEHUA >KMMULLHO-KOMMYHamNbHbLIX YCIyr Ha Tepputopun
ropoackoro okpyra ropog anuu KoctpoMckoi obnactu (aanee — MyHuumnanbHas
ycnyra).

6.MyHuumMnanbHas ycnyra npeaocTaensieTcss  agMUHUCTpaUmein  ropofcKoro
okpyra ropoa [anuu Koctpomckori obnacth B nuue Otgena ropoackoro
X035licTBa U MHPPaACTPYKTYpbl afAMUHUCTpaLMM ropoackoro okpyra ropog Manuy
Koctpomckoli obnactu (ganee — Otgen) B cootBercTBuMM c [MonoxeHnem o6
otaerne,yTBep>KaEHHbIM NOCTAHOBMEHNEM [MaBbl caMmoynpasneHus ropoaa Manuua
oT 27 chespansa 2002 roga Ne115.

7.PeaynbraTtoMm npefocTaBneHnst MyHULMNANbHON YCIyru SBRseTcs:

1) NPUHATUE peLLIeHs 0 NpeAocTaBneHUN HcOPMaLIMKM O NOPAAKE NPeAOCTaBIIeHNUs
SKUMULLHO-KOMMYHanNbHbIX YCIyT, TG0 oTkasa B NPeAoCTaBleHUU MyHULMNAnbHO
yenyru.

2)nucbMa ¢ uHcbopmaLmeii o nopsake NPefoCTaBNEeHUs KU LLIHO-KOMMY HarbHbIX
ycnyr.

3)yBeaomneHune ob oTkade NpeaoCcTaBneHnn MyHULMNANbHON yeryru.
Mpoueaypa npegocTaBneHNs MyHULMNANBLHON YCIyru 3aBepluaeTcsi nofyuyeHnem
3anBUTENEM OHOTO U3 CrieflyloLUX JOKYMEHTOB:

nucbMa ¢ MHcopMmaumeii o nopsake NPeAoCTaBNEeHUA KUMULLHO-KOMMYHambH biX
yenyr;

yBeaoMIieHue o6 oTkade NpefocTaBNeHN MyHULMNANbHOW yCnyru.

8. Cpok npegocTaBneHus MyHUUMnanbHoi ycnyrn B TedeHun 30 gHelt MOMeHTa
perucTpaumm 3asiBeHMs W KOMNNEeKTa [JOKYMEHTOB, Heobxoaumbix —Ans
npeocTaBneHNst My HULMNanbHON yonyu.

9. MpeaocTaBneHne MyHULMMANbHOI YCIYIM OCY LECTBRSETCS B COOTBETCTBUN CO
cneayowyuMn HOPMaTMBHBIMUY MPaBOBLIMU aKTamu:

1) XKununwHeim kogekcom Poceuiickor Peaepaumm (c nocneayowmmmMmm u3MeHeHUIMU
n pononHennsamm). OnybnukoBaH B Poccuiickoii ragzete Ne1 ot 12.01.2005r.
2).®eaepanbHbiM 3akoHOM oT 2 mas 2006 roga Ne59-93 «O nopsiake paccMoTpeHust
rpaxxaaH Poccuiickoii deagepaunn». OnybnukosaH B Poccuiickoii ragzete Ne95 ot
05.05.2006r.

3).MocTtaHoBneHuemM MNMpaButenbcTBa Poccuiickoii Peaepaumm ot 23 mas Ne306 «O6
yTBepxaeHuu MpaBun ycTaHOBNEHUA U onpeAeneHnst HopMaTUBOB NoTpebrneHus
KOMMYHarbHbIX ycryr» (C MocreayiowumMm USMEHEHUAMU U JOMNOMHEeHUAMMU.).
Ony6nukosaH B Poccuiickoii razete Ne114 ot 31.05.2006r.

4).MocTtaHoBneHnnem [MpaButenbctBa PP or 23 maa 2006 Ne307 «O nopsake
npeaocTaBneHns KOMMYyHanbHbIX YCIyr rpaxaanamy» . OnybnukosaH B Poccuiickon
razete Ne115 ot 01.06.2006r.
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5).YcraBoM MyHuUMnNanbHoro obpa3oBaHWA TOpPOACKOro okpyra ropoa [anuu
KocTpomckoli obnactu. MocraHoBneHune Ne430 or 20.06.2005r.

6).HacTtoAwum AaMuHUCTpaTMBHBIM PernameHTom.

7).MoctaHoBnennem locypapcTBeHHoro komuTeTa Poccuiickort Peagepauun no
CTPOUTENBLCTBY M KMIMULLHO-KOMMYHamNbHOro komnnekca oT 27.09.2003 Ne170 «O6
yTBEPXKAEHUM NPaBUM U HOPM TEXHUYECKOI SKCMnyaTauun >XuUnuwHoro coHaar.
Ony6nukoBaH B Poccuiickoii razete Ne214 ot 23.10.2003r.
8)PenepanbHbiiidakoHoT27.07.2010Ne 210-93 «O6 opraHn3aumv npeaocTaBneHns
rocyAapcTBEHHbIX M MyHMUMNanbHbIX ycnyr». OnybnukoBaH Poccuiickan lMazera
Ne168 ot 30.07.2010 ropa.

9)PenepanbHblii 3akoH oT 06.10.2003 Ne 131-d3 «O6 o06wmux npuHUMNax
opraHusauum MecTHoro camoynpasneHuss B Poccuiickoin ®eaepaunn. CobpaHue
3akoHoaatenbcTBa PO ot 06.10.2003 roga Ne40 c1.3822

10.B nepeueHb 4OKyMEHTOB, HEOOXOAMMbIX ANSi NPEAOCTABNEHNA MyHULMMATbHOW
ycnyrv, BXOAUT:

a) 3anpoc no chopme cornacHo MpunoxeHus 2 k HacTosAWweMy AAMUHUCTPATUBHOMY
pernameHTy B OAHOM 9K3eMNMsipe — NOAJIMHHUKE;

0)10KyMEeHTbI yA0CTOBEpAIOLNE NMYHOCTb rpa)xaaHuHa Po;

B)BPEMEHHOE yA0CTOBEpPEHUE NUYHOCTU rpakaaHuHa P no copme Ne 2 M ana
rpaxaaH, yTpaTuBLIMX NACMOPT, @ Takke ANs rpax/iaH, B OTHOLIEHUN KOTOPbIX 0
BblAaun nacnopra npoBoaMTCs AOMNONHUTENbHAs NpoBepka;
r)obLierpaxaaHckuii 3arpaHuyHbIi nacnopT;

A)nacropt Mopsika.
€)/10BEPEHHOCTb (ECNU OT UMEHU 3asiBUTENs ¢ 3asBlieHWeM O NpeaocTaBneHwun
MyHULMNAnNbHON ycnyru obpaTuncs ero 3akoHHbI NpeacTaBUTENb).

MepeyeHb, ykasaHHbIX B HacTOSLEM MNYHKTe aAMUHUCTPATUBHOIO
pernamMeHTa [OKyMEHTOB ABMSAETCA WCUYEPNbIBAIOWMM, M3 HUX AOKYMEHTb,
ykasaHHble B noanyHkTax 1,2,3, HacTosALero NyHKTa NpeJocTaBnsioTcs 3asButenem
TIMYHO.

JlokyMeHTbI, NpefocTaBneHHble 3asiBUTENeM Mpu NMUYHOM obpalueHum
B OTAeN HanpasrieHHble MO MoyTe, AOIKHbI COOTBETCTBOBATH CreEAYIOLUM
TpeboBaHUAM:

a)3anpoc W JOKYMEHTbI, NpeaocTaBneHHble 3afBUTENSAMU COCTABMEHbl Ha
PYCCKOM si3blKe;
6)TeKCTbl JOKYMEHTOB HanncaH bl pasbopunBo, He MMEIOT NOBPEXAEHWIA, Hanuune
KOTOPbIX AOMYCKaeT BO3MOXHOCTb HEOAHO3HAYHOIO TOMKOBaHUSA UX COAEpKaHus;
B)AOKYMEHTbI He coaepXaT MOAUYNCTOK, MPUMUCOK, 3aYepKHYTbIX CrOB, He
OroBOPEHHBIX UCMPaBIEeHW;
r) AOKYMEHTbI OMKHbI ObITb UCMOMHEHbI PYYHOI NMMBO B MaLIMHOMUCHOM Buae.

BanpelyaeTcsi TpeboBaTh OT 3asBUTENS:

- NPeACTaBNeHNst AOKYMEHTOB M WHgOpMaLyu UNMU OCyLLECTBIIEHUs
[efcTBUA, NpeAcTaBNeHWe UMM OCYyLUECTBREHNE KOTOPbIX He MpeaycMOTpeHo
HOPMaTUBHbIMU MPABOBLIMU aKTaMu, PErYNUPYIOLIMMN OTHOLIEHUS, BO3HUKalOLWMe
B CBSI3U C NpeaocTaBneHnemM MyHULMManbHOI ycnyru;

-npeacTaBneHns AOKYMEHTOB 1 MHhOpMaLIK, KOTOPbIE HAXOAATCS B pacrnopsikeHUn
OpraHoB, MPEAOCTABMALNX MyHULIMNANbHYIO YCNYry, WHbIX FOCYAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOyMpaBlEHWst U opraHu3aumii, B COOTBETCTBUN
C HOpPMaTMBHBIMM NpaBoBbIMKU akTamu Poccuiickoii Peaepaumu, HopMaTUBHLIMU
npaBoBbIMU akTaMu cybbekToB Poccuiickolt Pegepauym U MyHULMNANbHBLIMU

NpaBoOBbIMU aKTaMM.

11.B nepeuyeHb HeoOXoaMMbIX M o0OfA3aTENbHLIX YCnyr And
npeJocTaBneHnst MyHULMNANbHOW YCNYrM  BXOAWT: MOMyYeHue [OKyMeHTa,
noATBepsKAaloLlero NOMHOMOUYMUSA NULA Ha OCYLLECTBREeHUe AEUCTBUIA OT UMEHM
3anBUTENs (QOBEPEHHOCTb 3aBepeHHas — ANA npeacTaBuTenei sasBuTens).

12.Heobxoanmas u obsAsatenbHaa ycnyra: nonyvyeHue AOKyMeHTa,
noATBepsKAaloLlero NOMHOMOUYMUSA NULA Ha OCYLLECTBREeHUe AEUCTBUIA OT UMEHM
3anBUTENs (QOBEPEHHOCTb 3aBepeHHas — ANA npeacTaBuTenei sasBuTens).

13.Mpyu npegocTaBneHMM MyHULMMANbHOW YCMyru 3asBUTENb

B3aUMOAENCTBYET C HOTApUYCOM AN NOMyYeHUs A0BEPEHHOCTY.

14. B npueme A0KyMEHTOB, HEOOXOAUMbIX ANS NPEAOCTaBNEHUA MyHULMNAaNbHON
ycrnyrv, OCHOBaHUii AN OTKasa HeT.

15. OcHOBaHUAMM /AN OTKasa B MPEeAOCTaBMEHUU MyHULMNANbHON ycnyrm
ABMSAIOTCS:

1) oTcyTcTBME 3anpawmvBaeMoi nHdopMaLun B otaene;
2)3asiBUTENb 006paTUIICS C 3anpocoM B HeHaa exaluuin opraH.

3)B cnyyae ecnu He npeocTaBneHbl AOKYMEHTbl B COOTBETCTBUM MyHKTa
9 HacTosiLero AAMUHUCTPaTUBHOIO pernmameHTa nubo npegocTaeneHue
[IOKYMEHTOB He oTBevalolwux TpeboBaHuAM nyHkTa 9, nyHkta 10 HacTosLero
AAMUHUCTPaTUBHOTO pernamMeHTa.

16. MyHuumnanbHas ycnyra npegocraBnsieTca 6ecnnarHo.

17. MakcumanbHbIl CPOK OXMAAHNSA B ovepean Npu nogaye 3anBreHns
0 NpefocTaBNeHn MyHULMNaNbHOI ycryru cocTaBnsaeT 15 MUHYT.

18. MakcumManbHblii CPOK OXKMAAHUSI B OYePeAn NpW MOJyYeHUN pesynsraTta
npeaocTaBneHNst MyHULIMNanbHOM yonyru coctaBnser 15 MUHYT.

19. Cpok peructpaumn sasBrieHus 3asBUTENs 0 NPeAOCTaBIIEHUU MyHULMMANbHO
ycnyrM oauH pabounii AeHb ¢ NPUCBOEHNEM PETUCTpaLMOHHOTO HoMepa B XypHane
pervctpaumm obpalueHuin, 3asBneHun.

20. K nomelleHusM, B KOTOPbIX MPeAOCTAaBIAETC MyHULMNanbHas
ycnyra, (k 3any oxuaaHusi, Mectam AJs 3anofnHeHus 3asBneHunii o npeaocTaBneHnm
MYHULMMANbHOM yerymm, nHhOopMaLMOHHLIM CTEHAAM) NPpebsBNAOTCA crneaylowme
TpeboBaHus:

1) 3paHue, B KOTOPOM pacroONOXeH OTAen, HenocpeacTBEHHO
npeocTaBnsioL e My HULMNATbHYIOYCITY Ty, pacronaraeTcsiCyueToMTPaHCNOPTHON
[OCTYMHOCTH (BpeMs NyTW ANs rpaxaaH oT 0CTaHOBOK 06LEeCTBEHHOTO TpaHcnopTa
cocTaBnsAno He bonee 15 MUHYT newuM xoAom) U 00OOPYAOBaHO OTAENbHbIMU
BXoAaMM Ans cBoBOAHOIo AOCTYNa 3asiBUTENel B noMelleHue.

2)npuneraiolas Nnolaaka K MecTopacnornoXeHNIo agMUHUCTPaLIMN FOPOACKOro
okpyra — ropog, lanuy Koctpomckoi obnactv obopyaoBaHa Mectamu Ans NapkoBKW
aBTOTPaHCMNOPTHBIX CPEACTB;

3) UeHTpanbHbIA BXoA B 3gaHue obopyaoBaH MHMOPMaLMOHHOM
Tabnnukoi (BbIBECKOIA), coaepsalleli nHdopMaumio 0 HauMeHoBaHUM u rpaduke
paboTbl aaMUHUCTPaLMM ropoAcKoro okpyra — ropoa, Manuy Koctpomckoi;

,D,J'IFI y,CI,06CTBa rpaxgaH noMmeleHna ana HenocpeacTtBeHHOro B3aMMoAencTBUs
cneuuanucToB U rpagaH pasMelleHO Ha HUXKHEM STaxXe 34aHud,
1) Y BXoJa B oTAen pasMelleHa Tabnuuka ¢ HaUMeHoBaHUeM noMeLleHuaA.



2)nomelleHnst oTAena TFOPOACKOTO OKpyra COOTBETCTBYIOT YCTaHOBMEHHBIM
caHUTapHO-3MNMAEMUONOTNYECKUM NpaBuUnam.

3) MecTa oXUAaHUS B ouepeaun Ha npeacTaBlneHne Uiu noryyeHne AoKyMeHTOB
KkoMdpopTHBbIE AN rpakaaH, o6opyAoBaHbl CTYyNbsIMK,  MecTamu 0bLEeCTBEHHOTO
nonb3oBaHWs (TyareTom) U XpaHeHueM BepXHEel oaeKabl rpaxxaaH.

4) kaxxgoe pabouee MecTo cneumanucTa o6opyaoBaHo TeneoHOM, NepPCoHanbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO [10CTyna K MHpopMaLMoHHbIM GasaM AaHHbIX,
neyaTaloLnM yCTPOINCTBOM;
5) npu opraHusauun pabounx MecT MpeaycMOTpeHa BO3MOXHOCTb GBODOAHOO
BXOZa W BbIXOAa U3 NoMeLUeHUs;
6) Ha MHGOPMALIMOHHBIX CTEHAaX B MOMELIEHUSX aAMUHUCTpaLMN FOpPOACKOro
okpyra ropog [anuu, npeaHasHayeHHbIX Ansi NpueMa JOKyMEHTOB, pasmellaeTcs
cneayiowasa uidopmaums:
-U3BrieYeHUs U3 HopMaTUBHbIX NPaBOBbIX akToB Poccuniickoit Pegepaumu,
ycTaHaBNMBAIOLLMX NOPSAOK U YCIIOBUS NPeAOCcTaBNEeHUs MyHULMNANbHOI ycnym;
-briok-cxema nopsaka npefocTaBneHnst My HULMNanbHOM YCryru cormacHo
npunoxetnunio Ne 3 k HacTosilLleMy agMUHUCTPATUBHOMY pernmaMeHTy U KkpaTkoe
onucaHue nopsaka NpeaocTaBneHns MyHULMMNanNbHOI ycnyru:
-rpacbuk npuemMa rpakaaH cneumanuctamu;
-CPOKM MPeAoCcTaBNeHNs MyHULMNANbLHON yenym;
-MopsAAOK NONyYeHNs KOHCYNbTaLUmii cneLanmcTos;
-nopsiAok obpalleHns 3a NpeaocTaBleHneM MyHULIMNanbHON yonyru;
-nepeyveHb JOKyMEHTOB, HEOBXOAMMBIX AN NoflydyeHNs MyHULUMNanbHoi ycrnyrm ¢
obpasLaMu Ux 3anonHeHust;
-nopaaok obxanoBaHus aevicTeuii (6e3neicTBUIN) U peLleHuii, Ocy LLeCTBNAEMbIX 1
NPUHUMAEMBIX OTAENOM B XOfe NpefocTaBneHnst MyHULMNanbHOW yenyru.

21. Tokasatenu AOCTYMHOCTU W KayecTBa NpeAOCTaBIIeHUs
MYHULMNAnbHOI ycnym:
1) ANA nonyyeHUs MyHULMMAnNbLHONM yCcryru sasiBUTeNb obpaljaeTcd B oTAeN He
Oonee AByX paas.
Bpems o6LeHnsi ¢ AOMKHOCTHBIMU NULLAMM NPU NPeAOCTaBNEHUU My HULMMANbHON
yCnyry He JOMKHO NpeBblLaTh 10  MUHYT.

2) npegocTaBneHWe MyHULMNANbHOW YCIYyrn MOXET TakkKe OCYLWEeCTBAATLCA
06nacTHbIM FOCYyAApPCTBEHHBIM Ka3EHHBIM yupesxaeHnem «MHorodyHKUMOHamNbHbIV
LeHTp NpeaocTaBNeHNs rocyapcTBEHHbIX U MyHULMMNANbHBIX YCMyr HaceneHuio»
(nanee - M®L) no npuHumMny “oaHOro OKHA”, B COOTBETCTBUM C KOTOPbIM
rocygapcTBeHHasi ycriyra NpeAocTaBrisieTcs rnocne OAHOKpaTHoro obpalleHus
3anBUTENA C COOTBETCTBYIOLIUM 3anpocoM, a B3auMOAeNCTBUE C opraHamu,
yyacTBYIOWMMU B NPeAOCTaBMNeHUN MYHULMNArbHOW YCnyru, ocyLecTBnsieT
M®L| 6e3 yyacTus 3afBUTENS, HA OCHOBAHUM HOPMAaTUBHBLIX NPABOBbLIX AKTOB W
cornatleHuii o B3anmMoaeicTBum.

3) MNpepocraBneHne MyHULUMNANbHOW YCNyrM MOXET OCYLUEeCTBNATHLCSH
B OMEKTPOHHOM BMAE C ucnonb3oBaHnem PeaeparbHoii rocyaapCTBEHHON
MHchopMaLIMOHHON cucTeMbl «EANHBIN nopTan rocyaapcTBeHHbIX M My HULMMaNbHbIX
yenyr (cbyHKUWIA).

4) 3asBUTeNIO NpeaocTaBnsaeTcs MHopPMaLys o Xoae NpeAocTaBreHns
MYHULMNAnbHOI ycnym.
Ans nonyyeHwst cBeaeHUii o xoae npoleaypbl NPeAoCcTaBreHUs MyHULMNanbHO
yenyru:

-Npu NUYHOM oObpalleHun 3sasBuTeneMm ykasbliBaeTcsl (HasblBaeTcs)) Aata U
pPerucTpaumoHHblii HoMep 3asiBeHWsi, 0bO3HaueHHbli B pacnucke o npueme
[IOKyMEHTOB, NMonyyYeHHOl OT oTaena npu nogavye AOKYMEHTOB;

-npu obpaweHnn yepes MocyaapcTBeHHyI0 MHpopMaLmMoHHylo cuctemy «EauHbIn
nopTan rocyAapcTBEHHbIX M MYyHUUMNanbHbIX yonyr (pyHKumii)» 3asBuTenem
BBOANTCS NOTMUH, Naponb «IMYHOMY KabuHeTy».

maBa 3. AIMUHMCTPATUBHbIE NpoOLEAYpPbI

(CocTas, nocriegoBaTtenbHOCTb U CPOKU BbINOMHEHUS

aAMWHUCTPaTUBHBIX Npoueayp, TpeboBaHUA K NOPsSAKY WX BbIMOMHEHUs, B TOM
uncne 0cobeHHOCTU BbIMOMHEHNST aAMUHUCTPaTUBHBIX MpoLieyp B 3reKTPOHHO

chopme)

22. lMpepocTaBneHne MyHUUMMNANbHON ycnyrv BkIlovaeT B cebA cneaylowue
aAMWUHUCTPaTMBHbIE NpoLEeaypbl:

1) NpMEM U perucTpaums 4oKyMEHTOB;
2) npuHATME pelleHuss O npegocTaBneHwUn
MyHULMNAnbHOI ycnym;
3) Bblgaya [JOKYMEHTOB MO pesynbrataMm npeaocTaBneHus  MyHULMnanbHow
yenyru.
23.OcHoBaHueM AndHauanaagMMHUCT paTUBHOI NpoLiely pbl NpUeMau perucTpaumm
[IOKyMEHTOB siBNsieTcsl obpalleHne rpaxaaHnHa B oTaen nocpeacTBOM:
1) nuuHoro obpalueHns 3asBUTENS C 3asiBrIeHNeM U A0KyMEHTaMu, He0OX0ANMbIMU
ANS NpeAoCTaBNeHUA MyHULIMNANbHOI ycnym;
2) MOYTOBOTO OTMPaBMEHUA 3asBMNEHUS U [OKYMEHTOB,
npeocTaBneHNst My HULMNanbHOMN yonym;

3) HanpaBrieHUsi 3asiBNIEHUst U AOKYMEHTOB HaCTOALLEro aaMUHUCTpPaTUBHOIO
pernameHTa, no WUHGOPMALMOHHO-TENEKOMMYHUKALIMOHHBIM  ceTsIM  obLero
focTyna, BKIoYasi €4uHbIi nopTan rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCnyr, B
BUAE SNEKTPOHHbIX OKYMEHTOB, NOANUCAHHbIX 3NIEKTPOHHON! Moanuckio.
24.Mpu NOCTyNrieHUn 3asiBNEHUs1 CcreuuanucT, OTBETCTBEHHbI 3a npueMm W
perucTpaumio JOKYMEHTOB 3asiBUTENs:

1) ycTaHaBnuBaeT npeaMeT obpalleHns 3asBuTens;

2) npoBepsieT NpeaocTaBneHHble AOKYMEHTbI Ha NPeAMET BbISIBNIEHUS OCHOBaHMWi
ANsi oTkasa B NpuemMe JOKyMEHTOB.

3) Npu OTCYTCTBUM Y 3asiBUTENA NPU NIMYHOM o6palleHun 3anorfiHeHHoro sanpoca
UMW HenpaBUMbHOM €ro 3anofHEHWUW, AOIKHOCTHOE UL, HECOOTBETCTBUM
TpeboBaHWSM rOTOBUT NMCbMO 00 yBeIOMIIEHUMN B NpUeMe AOKYMEHTOB;

4) [OMKHOCTHOE NULO OTAena, nepegaet 3anpoc HavanbHuky Otaena, KOTOpbIi
paccmatpuBaeT ero U AaeT NopyyeHue crneupanucty, K KoMneTeHUMU KOoToporo
OTHOCUTCSA 3anpoc, O PaCCMOTPEHUM U UCTIONHEHUM 3anpoca;

5) peaynbTaToM aAMWHUCTPATMBHOW  MNpoueaypbl  sBNAeTcA  NonyyveHue
creuManucToM oTAena, K KOMNETeHUMM KOTOporo OTHocuTcst Tpebyemasi
MHcbopMaLms, 3aperncTpupoaHHoro OTAeNoM 3anpoca ¢ NopyUYeHUeM HavarnbHuka
Otaena;

6) npeaenbHbI CPOK BbIMOMHEHUS aaAMUHUCTPATUBHOW Npoueaypbl cocTaBnsder 3

(oTkaze B MpeaoCTaBMEeHWUN)

HEeoBXoaAMMbIX  Ans
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AHs.
25. B cnyvae ycTaHOBMEHUS OCHOBaHWM [AnNa oOTkasa B NpeaocTaBleHun
MYHULMMAnNbHOW YCryru, crneuyanucT, OTBETCTBEHHbIN 3a NpuemM U perucTpaumio
[lOKyMEHTOB!
1) odhopmMnser yBegomneHue ob otkase;
2) Bpyyaet unwv Hanpaenser (B 3aBUCMMOCTU OT cnocoba yBe10MIIEHNS], BbIOpaHHOIo
3anBUTENeM) yBeJOMIIeHNe 1 NpeaocTaBneHHble 0Ky MEeHTbI 3asBUTErio.
26. B cnyyae CcOOTBETCTBUSA NPEAOCTABMNEHHbIX AOKYMEHTOB YCTaHOBMEHHBIM
TpeboBaHUAM:
1) Npon3BOANT KONMUPOBaHWE JOKYMEHTOB (ECNU 3asiBUTENEM He npeocTaBneHbl
KOMWUM 0Ky MEHTOB, HEOOXOANMBIX AN NPeAoCTaBNeHNs My HULIMNanbHO ycryrm),
YAOCTOBEPASt KOMUU NPeoCTaBNEHHbIX AOKYMEHTOB Ha OCHOBAHWUM WX OPUrMHANoB
(NUuYHOIi NoaNMUchbIo, WITaMMoM, NevaTbio opraHusauum),
2) Npu OTCYTCTBMM Y 3asiBUTENsi 3aMOMHEHHOTO 3asiBNeHUA UMW HenpaBUITbHOM
ero 3anornHeHuu, NoMoraeT 3asiBUTENIO 3aronHUTh 3asiBreHNe UNK 3amnoriHseT ero
CaMOCTOATENbLHO U NPeACTaBNAeT Ha NOANUCH 3asiBUTENIo;
3) perucTpupyeT noctynneHve asenenus B XKypHarne pernctpaunu sasBneHuii;
5) nepeaaeT KOMMMNEKT AOKYMEHTOB 3asiBUTENS crieLyuanucTy.
27. MakcumarbHbIA CPOK BbINONMHEHNSA aAMUHUCTPATUBHBIX AEACTBUIA COCTaBNSAET
25 aHel.

28. OcHoBaHMeM [Anf Hauyana aaMWHUCTPaATMBHOW npoueaypbl
NPUHATUS pelleHus O NPeAoCTaBreHUn MyHuuunanbHoii ycnyru (06 oTkase B
npegocTaBneHM MYHUUMNAnNbHOM ycryrn) sBRSieTCA MonyvyeHue crneumanucra
oTaena KomnnekTa 4OKYMEHTOB 3asiBUTEnNs.

29.PykoBoauTenb oTaena onpeaensieT NnpaBoMepHOCTb OTBETa 3asiBNEHUS.
30. Ecnu oTBeT 3asiBNEHUs He COOTBETCTBYIOT 3aKOHOAATENbCTBY, HauarbHUK
oTaerna BosBpallaeT ux cneumanucTy, NOAroTOBUBLIEMY NPOeKTbl, ANs NpuBeaeHNs
MX B COOTBETCTBME C TpebOOBaHWSIMW 3aKOHOAATENbCTBA C ykadaHWeM MPUYMHBI
BO3BpaTa.
31. B cnyvyae CcoOOTBETCTBMSI [JeWCTBYIOWEMY 3akoHoZaTenbcTBy —OTBeTa
3anBneHNs nepejaeT 3asBreHWe 3asiBUTENsl CreLuanucTy, OTBETCTBEHHOMY 3a
[1enonpou3BoACcTBO ANl NPEeAOoCTaBrneHUs Ha MoAMUCH [MaBe aJAMUHUCTpauyu
ropoackoro okpyra — ropog lanuy Koctpomckoi obnactu.

32. OcHoBaHMeM AnA Havana npoueaypbl BblAaun [OKYMEHTOB
ABMSAETCS NOMyYyeHne CneLuanucToM, OTBETCTBEHHbIM 3a BblJavyy AOKYMEHTOB,
KOMMneKTa AOKYMEHTOB (NMMYHOIO Aena) 3asBuTensi.
33. Cneumanuct, OTBETCTBEHHbIN, 3a Bblgauyy [OKyMEHTOB, B 3aBUCUMOCTYU
oT crocoba obpalleHust U MonyyYeHUs peayribTaToB MYHULMMAnbHOW ycnyru,
13BpaHHbIX 3asBUTENEM :
1) perncTpupyet AOKYMEHT, O NPEAOCTABIIEHUM MyHULIMNaNbHOM ycnyru (oTkase B
npesocTaBneHNN My HULMNANbHO ycryru);
2) yBegoMnsieT 3asiBUTenst 06 OKOHYaHWUM Xofa NpeaocTaBneHns My HULMNanbHow
ycnyru nocpeAcTBOM HanpaBneHusi 3afBUTenio NiobbiM U3 crnocoboB (TenedoH,
nouta, pakc u T.4. ), ykasaHHbIX B 3anpoce;
3) BpyyaeT (HanpaBnseT) 3asBUTENiO (NOYTOBLIM OTMPABMNEHNEM, B SNIEKTPOHHOM
BUAE) AOKYMEHT, O NMpeaoCTaBNeHNn MyHUUMNanbHol yenyru (npunoxenue 4), oo
oTkase B NpeJOoCTaBMNeHN MyHULMNANbHOW ycnyru (npunoxeHue 5).
34. MakcumManbHbIii CPOK UCMONHEHUSI aAMUHUCTPATUBHbBIX AEUCTBUI 15 MUHYT.
MakcumanbHbIi CpoK MCMOMHEHNS aZAMUHUCTPaTUBHON Npoueaypbl 1 AeHb.

Mmaga 4. KoHTponb 3a UCMOMHeHUeM aJMUHUCTPATMBHOTO perriamMmeHTa
35. HauanbHuk oTaena, ocylecTBNSAET TekylWWA KOHTponb 3a cobniogeHnem
nocnefoBaTeribHOCTY U CPOKOBaAMUHUCTPaTUBHBIX A€CTBUIA M aAMUHUCTPaTUBHBIX
npoLeayp B Xxoae NpeaocTaBneHns MyHULMNANbHON yenyru.
36. Teky LUMii KOHTPOIb OCYLUECTBNAETCS NyTEM NPOBEeAEHUS HauanbHUKOM oTaena
UNKU YNOMHOMOYEHHBIMU NMLIAMU NPOBEPOK COBMIOAEHUS MONOXKEHUIT HacTosILWero
aAMWHUCTPATMBHOTO perfiaMeHTa, BbISBIIEHUS W yCTPaHeHUs HapyleHuii npas
3anBuTENeil, pacCMOTPEHUs, MOATOTOBKM OTBETOB Ha obpalleHus 3asBuTeneii.

37.MpoBepku MOryT ObiTb NNaHOBbLIMKW (OCY LLECTBMATLCA HAa OCHOBAHUK
NoMyrooBbIX UMK FOAOBbLIX NMAHOB PaboTbl aAMUHUCTPaLMKU FOPOACKOTo OKpyra) 1
BHeMaHoBbIMU.

Mpu npoBepke MOryT paccMmaTpuBaTbCsl BCE BOMPOCHI, CBSI3AHHbIE
C npeAocTaBrieHUEM MYyHWLMMAnbHOW ycrnyrn (KOMNMEeKCcHble NpoBepku) unn
oTaerbHble BONpockl (TeMaTuueckne nposepky). Kpome Toro, npoBepka NpoBoANUTCS
no obpalueHuio 3asiBUTenNs.

38. PegynbraThl NpoBepku ochopMnsaioTca B BUAE cnpaBku, B KOTOPOW
0TMeYaloTCA BbisIBIIEHHbIE HEAOCTATKN U NPeAoKEeHNs MO UX YCTPaHEHUIO.
39. Mo pesynbratam NpoBeAeHHbIX NPOBEPOK B CIlyyae BbISBNEHUS HapyLUeHui npas
3anBUTENeii OCyLeCTBNSAETCS NpUBMEYeHNe BUHOBHBIX IULL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHodaTenbcTBOM Poccuiickol deaepauun.
CneumanucTbl oTaena HecyT NepcoHarlbHylo OTBETCTBEHHOCTb 3a cobriogeHue
CPOKOB U MOCriefoBaTeNnbHOCTM COBEPLUeHUS aaMUHUCTPaTUBHbIX JeWCTBUIA.
MepcoHanbHasa OTBETCTBEHHOCTb CMELManiCToB 3akpennaeTcs B UX AOMKHOCTHbIX
pernaMeHTax (MHCTPYKUMSX).
B cnyyae BbIsIBrIeHHbIX HapyLlleHWii crneuuanucT HeceT AUCLMMIWHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM ¢ PeaepanbHbiM 3akoHoM oT 27 niond 2004 roga
Ne 79-03 «O rocyaapcTBeHHOl rpaxkaaHckoli cnyxbe Poccuiickon deaepauyny,
¢ TpyaoBbiMm kogekcom Poccuiickoii deaepaumn, a Take agMUHUCTPATUBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii Pepepauum,
KocTpomckoli obnactv 06 agMUHUCTPATUBHBIX NPaBOHapYyLIEHUSIX.

maBa 5. Mopsgok AocyaebHoro (BHecyaebHOro) obxanoBaHus 3asBUTENEM
peLueHni u aencTBuin (beaaelicTBUS) opraHa, NPeaoCTaBNAIoLEero My HULMNAanbHyio
ycnyry, a Takke JOMKHOCTHBIX L, MyHULMMNAmNbHbIX CIyXaLumx

40. 3asBuTenM uMMeEIOT NpaBo Ha obXarnoBaHwe, OcnapuBaHWe peLIeHWN,
aencteui (6e3gercTBUA) AOIKHOCTHBIX NUL, aAMUHUCTPALMKU FOPOACKOTO OKpyra
npu NpeAocTaBrieHnn MyHULMNanbHOW ycnyrm B cyaebHoM unu B gocyaebHom
(BHecyaebHOM) nopsake.

41. ObxanoBaHue pelleHun, aevcTBui (6e3aelcTBUA) AOMKHOCTHBIX MWL
aAMWUHUCTPaLMK ropoACKOro oKkpyra Npu NpeaocTaBneHun MyHULMNanbHoi ycnyru
B fJocyaebHoMm (BHecyaebHOM) mopsiake He nullaeT UX NpaBa Ha ocnapuBaHue
yKazaHHbIX pelueHuit, aevicTeuii (besgencTeua) B cyaebHoM nopsaake.

42. 3agaBuTenb MoxeT obpaTuTbcs C arobod B TOM uucne B cheayiowmx
cnyyvasx:



1) HapylweHune cpoka perucTpauuu 3asBNeHWs 3asBUTEnst O NpeaocTaBneHnuu
MyHULMNAnbHOI ycnym;

2) HapylleHue cpoka NpeAocTaBneHus MyHULMNaNbHOI ycnym;
3)TpeboBaHue y 3asiBUTENst AOKYMEHTOB, HE MPeAyCMOTPEHHbIX HOpMaTUBHLIMU
npaBoBbIMU akTamu Poccuiickoil Peaepauum, HopMaTUBHBIMU NPABOBLIMU aKTamm
KocTpomckoit o6nacti Ans npeaoctaBneHns MyHULMNAnbHoO ycnym;

4) oTka3 B npueme [OKYMEHTOB, NPeAOCTaBreHUe KOTOPbIX MpPeaycMOTpeHo
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccuiickoii Pegepaunn, HOpMaTUBHBIMU
npaBoBbIMM akTamMu KocTpomckoli obrnacti, opraHoB MECTHOTO camoynpaBneHus
ANS NPeAOoCTaBNeHUA MyHULIMNaNbHOI YCryru y 3asBuTens;

5) oTka3d B NpefoCTaBNEeHUM MyHULMMANbHOW YCNyru, ecriv OCHOBaHWSA oTKasa
He npeaycMoTpeHbl dheaepanbHbiMW 3aKOHaMW U MPUHATBIMU B COOTBETCTBUM
C HUMU MHbIMM HOpPMaTWBHbLIMW NpaBOBbIMW akTamu Poccuiickoii Pepepaumu,
HOpPMaTUBHLIMW MpaBoBbIMM akTamMu KocTpomckoii obnactu, opraHoB MEeCTHOro
camMoynpaeneHust;

6) sarpeboBaHue ¢ 3asiBUTENss Npu NPEAOCTABIIEHUM MYHULIMNANbHOW ycryru
nnatbl, He NpPeAycMOTPEHHOW HOPMaTUBHbIMKU NpaBoOBbIMK akTamu Poccuiickoi
Pesepaumn, HOPMATUBHBIMU NPaBOBbIMKU akTamn KocTpoMmckoii obnactu, opraHos
MECTHOTO caMoynpaBneHust;

7) oTkad oTaena, AOIMKHOCTHOTO MnUL@ aAMUHUCTPaLMMU TOPOACKOTO OKpyra, B
UCTpaBlNeHNn JONyLWEeHHbIX onevyaTok W olWnBOK B BbiAaHHbIX B peayribrarte
npefocTaBneHnst  MyHULMNanbHOW  ycnyru AokyMeHTax nubo HapylleHue
YCTaHOBIIEHHOTO CPOKa TakuX UCNpaBleHuii.

43. Xanoba nopaetcA B nNuUCbMeHHoOW dopMe Ha OyMakHOM HocuTene, B
areKTPoHHOIi chopMe B aAMUHUCTPaLIMIO FTOPOACKOTO OKpyra.

44. YKanoba MoxeT ObITb HanpaBneHa no noyTe, Yeped MHOrOMYHKUNOHANbHbIN
LUeHTp, C Ucnonb3oBaHUeM WHOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu
“UHTepHeT”, odmumanbHoro canta agMWUHUCTpaUMU TOPOACKOro okpyra nubo
perMoHanbHoro rnoptana rocyAapCTBEHHbIX W MyHULMManbHbIX YCMyr, a Taike
MOKET ObITb NPUHATA NPU NMUYHOM NpUeMe 3asiBUTENS.

45. Xanoba ponxHa coaepxarb:

1) HaumeHoBaHMe opraHa, MpeJOCTABMSIOWEro MyHULMMAnbHYIO  yCnyry,
[IOMKHOCTHOTO NUL@ opraHa, nNpeJoCTaBMsAIOWEro MyHUUMNanbHylo  ycnyry,
pelieHna n aencteus (besgencTBrUe) KOTOPbIX 0OXanyloTcs;

2) chamunuio, uMa, oTuecTBO (NocneaHee - MpU HaNWMuuMK), CBEAEHUS O MecTe
JKUTENbCTBa 3asiBUTENs - husnueckoro nuua nubéo HaumeHoBaHWe, CBEAEHUS O
MecTe HaxoXAeHUsi 3asiBUTENs - IopuaMyeckoro nuua, a Takke Homep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) aNEKTPOHHOM MOYTbl (MPU HaNWMuMu) u
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MOYTOBBIN aZpec, Mo KOTOPbIM AOMKeH GbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBeaeHusa 0O obxanyemblx pelleHusx U aevcTBuax (besgercTBuM) opraHa,
npeJocTaBnsAIOWEro MyHULMMAanbHYIO YCNyry [OMKHOCTHOrO nuua oprawa,
npeaocTaBnsAIoLEro MyHULMNAnNbHYIO YCNyry;

4) foBOAbl, Ha OCHOBaHWM KOTOPLIX 3asfBUTENb HE COMACEH C pelleHneMm W
aencreuem (GeaaelicTBMeM) opraHa, NpeaocTaBnsAoLWero MyHuUMnanbHyio yenyry,
[IOMKHOCTHOTO MWL opraHa, NpeocTaBnsoLero MyHULMNanbHyio ycnyry, nmbo
MYHULMMAaNbHOTO Gy Xallero.

3aaBuTeneM MoryT ObiTb  MpeacTaBneHbl  AOKYMEHTbl  (MpU  Hanuuum),
noaTBepsAaloLLne A0BOAbI 3asBUTENSA, MO0 UX KOMuK.
46. YKanoba, noctynuewas B agMWHUCTPaLMIO TOPOACKOTO OKpyra  MOANEXUT

PacCMOTPEHUIO  AOIKHOCTHBIM ~ NULIOM,  HaferieHHbIM  MOMTHOMOYMAMU MO
paccMoTpeHuio anob, B TeueHue nATHagUATW pabounx JHeli co AHA ee
perucTpaumu, a B criyyae obxaroBaHus oTkada agMUHUCTPaLMW FOPOACKOro oKpyra
, AOMKHOCTHOIO NMUA aZMUHUCTPaLMK, B NpUeMe JOKYMEHTOB y 3adBuTens nmbo
B WUCMpaBNeHUN AOMyLUEeHHbIX onevyatok W owuboK Unu B cliyyae obxaroBaHus
Hapy LWIEHWS1 YCTAHOBNIEHHOTO CpoKa Taknux UCTIPaBMEHUI - B TEUEHUe NATH pabounx
[iHeli co AHA ee perucTpaumm.

47. Mo peaynbrataM paccMOTPEHUS XKanobbl aaMUHUCTPaLIMA FOPOACKOTO okpyra,
NPUHUMAET OZHO U3 CMEAYIOLNX PeLUeHNA:

1) yaoBneTtBopseT xarnoby, B TOM uncne B popMe OTMEHbI MPUHSITOTO peLleHus,
UCrpaBneHnsl AONyLIeHHbIX aaMWUHUCTpaLUMeli ropoAcKoro okpyra, onevartok M
ownboK B BblAAHHLIX B peaynbrate MpeaocTaBNeHUs MyHULMNANbHOW ycrnyru
[IOKyMEHTax, BO3BpaTa 3asiBUTENIO [JEeHEXHbIX CPEeAcTB, B3UMaHWe KOTOPbIX He
npeaycMOTPEHO HOpMaTUBHbIMM MpaBoBbIMM aktamu Poccuiickolt Peaepaumm,
HOpMaTUBHbIMKU MpaBoBbiMM akTamu KocTpomckoli obnacTu, a Takke B WHbIX
cdopmax;

2) oTkaablBaeT B yA0BMNETBOPEHUM XKarnobbl.

48. He nosaHee AHA, cneaylowero 3a AHEM MPUHATUS pelleHUs, yKasaHHoro B
nyHkTe 48 HacToslel rmasbl, 3asBUTENIO B MMCbMEHHON chopMe M Mo KenaHuio
3anaBUTENsl B AMEKTPOHHOK popmMe HanpaBnsieTcd MOTUBUPOBaHHBLIA OTBET O
pesynbTaTax pacCMOTPEHUS anobbl.

49. B cnyuyae ycTaHOBNEHUA B XOA€ UMK MO pesynbTaTtaM paccMOTPeHUst kanobbl
NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO MPaBOHapyLWEeHUA WK NpecTynneHus
[IOMKHOCTHOE NWLO, HajeneHHoe MONHOMOUMSIMU MO PacCMOTPeHUIo xanob B
COOTBETCTBMM C NYHKTOM 44 HacTosilell rmaBbl, HE3aMeANUTENbHO HanpaBnser
MMeloLMeca Matepuarbl B opraHbl NPoKypaTyphbl.

MpunosxeHne Ne 1

K aAMUHUCTPaTUBHOMY perrameHTy

npegocTaBneHnst uHcopmaumm o nopsiake NpeAocTaBrieHnst
SKUMULLHO-KOMMYHaTbHBIX YCIYT Ha TeppUTOpUm

ropoackoro okpyra ropog lanuy KoctpomMckoi obnactu

WH(popmaums 0 MecTOHaXoXAeHUU, KOHTAKTHbIX Tened oHax, MHTEpHeT caiTax,
aapecax aneKkTPOHHOM NMoYThI, rpacuke pa6oTbl oTaena

MecTtoHaxoxaeHue otaena: 157201, ropoa Manuy, nnowaae Peoniounu, oM 23-a, kab. Ne 1.

KoHTakTHble TenedoHbl (TenedoHbl Ans cnpaBok): 8 (49437) 2-20-17.

Apapec anekTpoHHol noutbl: adm@admgalich.ru.

WHTepHeT — agpec: www.admgalich.ru.

Yacbl npuema 3asaButeneti B otaene: 08.00 — 17.00 (nepepbiB ¢ 12.00 go 13.00)

noHeaenbHUK 8.00- 17.00 (nepepbiB ¢ 12.00 ao 13.00)
BropHuk 8.00- 17.00 ( nepepsbiB ¢ 12.00 go 13.00)
cpeaa 8.00- 17.00 ( nepepsbiB ¢ 12.00 go 13.00)
YeTBepr 8.00 - 17.00 (nepepsbiB ¢ 12.00 go 13.00)
nNsATHULA 8.00 - 17.00 (nepepsbiB ¢ 12.00 go 13.00)
Cy66oTa BbixoaHol aAeHb

BockpeceHbe BbixoaHol aAeHb

MpunosxeHne Ne 2

K aAMUHUCTPaTUBHOMY perrameHTy

npegocTaBneHnst uHcopmaumm o nopsiake NpeAocTaBrieHnst
SKUMULLHO-KOMMYHaTbHBIX YCIYT Ha TeppUTOpUm

ropoackoro okpyra ropog lanuy KoctpomMckoi obnactu
AZMUHUCTpaLMSA rOPoOACKOro okpyra

ropog, Manuu Koctpomckoii obnactu

($.1.0., mecTo xuUTENbCTBA 3asiBUTENS)

(TenecoH)

3asBneHue
0 npegocTaBneHuy uHgopmMalum

Mpowy npeaocTaBuTb MHE MHAOPMALMIO MO BONPOCY

(TemaTnka 3anpoca)

O NpUHATUU peLIEHMii NPOLLY NPOUHAOPMUPOBATL MEHS

(cnoco6 nHcdopmupoBaHus)

« » 20 rona Moanucb

PeructpauuoHHblii HomMep 3anpoca

($.1.0. JonxHOCTHOTO Nnuua, NPUHSIBLUETO 3asiBNeHne)

MNoanucek
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ITpunoxenue 3
K AIMHHHCTPAaTHUBHOMY pPEITIAMEHTY
IpenoCTaBIeHus aJMUHHCTpalHel ropoIcKoro okpyra ropos ['anuy
MyHHIMnaneHol yeiayru «IIpegocrapnerne
HHGPOPMALHH O IIOPAIKE NPENOCTABICHHUS XKEITUIHO-
KOMMYHAJIFHBIX YCIIYT Ha TEPPUTOPUH I'OPOACKOIo

okpyra ropoa I'amira Kocrpomckoit obnactu»
biok-cxeMa OImUcaHus aIMUHUCTPATHBHOIO MPOLECca MO NPei0CTaBICHHIO

AIMHHUCTpaLHel ropoacKkoro okpyra ropo 'anui MyHMUIMIaIbHOHR yCayru
«IIpepoctapienne HHGOPMALMK O HOPSIKE IPEIOCTABICHHS XKHIUIIHO - KOMMY-
HAIILHBIX YCIIYT Ha TEPPHTOPHM ropoackoro okpyra ropox I'anmu Koctpomckoit obnia-
CTH»

3agaBuTEND

u o

Ipuem K perHcTpauHs 3anpoca

OKcnepTHaa 3anpoca

3aABUTENA

IpenocTarneHue yCIyrd

Brigaga noKyMeHTOB:
1. Madopmannsd o NpenocTaBICHAN XKUTHITHO-KOMMYHAIBHOH YCIIYTH;

2. ¥Yemomienue o6 oTKase B IPeJOCTABICHHH MYHHIHIIAJILHON YCAYTH.
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MpunoxeHue 4

K AAMUHUCTPaTUBHOMY perriameHTy

npegocTaBneHns agMUHUCTpaLmeii ropoackoro

okpyra ropog, Manuy MyHuUmMnanbHoii ycnyrm
«[MpepoctaBneHne nHpopmMaLmu o nopsiake NpeAocTaBreHust
SKUMULLHO-KOMMYHaNbHbBIX YCIYT Ha TeppUTOpUM

ropoackoro okpyra ropog lanuy KoctpomMckor obnactu»

AaMuHUCTpaumA ropoackoro okpyra - ropog Manuy KoctpomMckor
obnactn
Pesoniouuu nn., a. 23 “a”, . Fanuy,
KocTpomckas obnactb, 157201
Ten/dhakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKIMO 4030920, OT'PH 1024401437477
WHH/KMM 4403000931/44030100
“ " 20 . Ne

HaNe or« » 20 1

O npefocTaBneHUU MyHULMNANLHO YCryru

YBaxaeMblil 3aABUTENb!

Baw 3anpoc o npefocTaBneHun MyHULMNAabLHOM ycnyru

paccMotpeHo. CoobuaeM Bam cneayiouee:

MaBa agMUHUCTpaLIMK FOPOACKOTO
okpyra ropoz, anuy Koctpomckon
obnactn

MpunoxeHue 5

K AAMUHUCTPaTUBHOMY perriamMmeHTy

npegocTaBneHnst agMUHUCTpaLUmen ycnyru
«[MpepocraBneHne nHpopmMaLmu o nopsiake NpeAocTaBrIeHUst
SKUMULLHO-KOMMYHaNbHbBIX YCMYT Ha TEpPUTOpUM

ropoackoro okpyra ropog lanuy KoctpomMckor obnactu»

AaMUHUCTpaumA ropoackoro okpyra - ropog Manuy KoctpomMckon
obnactn
Pesoniouuu nn., a. 23 “a”, . fanny,
Koctpomckasn obnactb, 157201
Ten/chakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKIMO 4030920, OI'PH 1024401437477
WHH/KIMM 4403000931/44030100
“ " 20 . Ne

HaNe orT« » 20 1

OO0 oTkage B nNpegocTaBneHne
MyHULMNansHoi ycnym

YBaxaeMblil 3aABUTENb!

Bam oTkasaHo B NpeAOCTaBNEHUU MYHULMNANLHOM YCryru

B CBA3U C

MaBa agMUHUCTpaLMM ropoACKOro okpyra
ropoga, Manuu Koctpomckoii obnactu
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MocTaHoBneHWe agMMHUCTPaLUWKU ropoACcKoro okpyra - ropod Manuy Kocrpomckoi obnactu
ot 18 nexabpsn 2013 roga Ne 1168

O BHECEHWMU U3MEHEHKIA B NOCTAHOBMNEHWE aAMUHMUCTpPaLMKU ropoackoro okpyra — ropoa Manuy Koctpomckoi obnactu ot 29.05.2012
roga Ne 431 «06 yTEepOeHUM aAMUHUCTPATUBHOIO pernaMeHTa npeaocTaBNeHna MyHULUNAnNnbLHOW yCNyri aaMUMHUCTpauunen
ropofckoro okpyra - ropog lanuy KocTpomckoit o6nactu «Bbigaya cnpaBok o6 y4acTUM (Hey4acTuu) B NPMBaTU3aLMK HA TEPPUTOPUNA
ropogckoro okpyra ropon Mlanuy Koctpomckoi obnactu»

B cootBetcTBMM C noctaHoBneHvem [pasutensctea Poccuiickoid degepaunu
or 24 oxtabpAa 2011 roga Ne B681 «0O cbegepanbHbiXx roCygapCTBeHHBLIX
uHDOPMaLMOHHEIX cucTemax, ofecneuvnBaolyux NPeaocTaBnNeHne B ANEKTPOHHON
thopMe roCYAapCTBEHHBIX U MYHULUNAaNbHLIX YCNyr (OCYLWeCTBNEeHWe (PyHKLMA)»,
OGepepansHeiM 3aKkoHoM OT 27 wons 2010 r Ne210-03 «06 opraHuzaumu
NPefoCTaBNEHAA FOCYAaPCTBEHHBIX M MYHUUMNANbHBIX YCIyr» W [1opAgkom
paspaboTkM W YTBEDKAEHUS afMUHWCTPATUBHDLIX PDErNaMEeHTOB WCNONHEHKA
MyHALMNENBHBIX GyHKUMA ¥ NPEeAOCTaBNEHWS  MYHALMNAnbHbIX  ycryr
agMUHACTpaUded ropojckoro okpyra — ropog lanus KocTpomcko# ofinacTe,
YTBEPKAEHHBIM NOCTAHOBNEHUEM AAMWHWCTPALMWU FOPCACKOND OKPyra — ropoa
Fanwy Koctpomekon obnactu ot 20 koabps 2012 roga Ne 932,
NOCTAHOBNRID'

1. BHECTH WIMEHEHWA B NOCTAHOBNEHWE 3AMWHUCTPALMK FOPCACKCOro
okpyra — ropoa lanwy Koctpomckoid oBnactu ot 29.05.2012 roga Ne 431 «06
YTEEPKAEHAK BLMUHNCTPATUBHOIO PernaMmeHTa NpesocTasneHs MyHUUMNANBHOR
YCIYrn aaMUHKCTpauued ropcackoro oxpyra - ropog Manuy Koctpomckon obnactu
«Bbigaya cnpasok 00 y4qacTUW (HeydacTuM) B NPUBATM3ALMM HA TeppUTODUM

ropoacxkoro okpyra ropog lanuy Koctpomexkon obnactus:

1.1 B npeambyne cnosa «Mopaskom pa3apaboTkn W yTBEpKAEHWA
SAMVHMCTPATUBHBIX  PErNaMeHTOB  WCMOMHEHUS  MyHALMNAnsHbX  yHKUMA
(NpegocTaBnerns MYHALUMNATNBHLIX YCIYr), YTBEPXAEHHLIM MOCTaHCBNEeHUeM
aaAMWHMCTpauuMK ropoackoro okpyra ot 11 smBaps 2010 roga Ne 1» sameHuTs
TEXCTOM crnegyiowero cogepxanus: «Mopsgkom paspaboTkn U yTBepXieHus
AAMWHWCTPETUBHBIX PErNamMeHTOB WCMOMHEHUA MYHWUMNanbHbIX yHKUKA 1
NPEAOCTABNEHNS MYHULMNANbHBIX YCNYr agMWHUCTPaLMen ropogckoro okpyra
— ropog [lanuy KocTpomcko# oBnacTv, yTBEpXAeHHbIM NOCTAHOBNEHKEM
AAMHWHUCTPaLUMKU ropoackoro okpyra ot 20 Hoalpa 2012 roga Ne 932»;

1.2 MpunoxeHne K3NOXUTL B HOBOW peaakuum (npunaraercs).

2. Hacrosuee noOCTaHOBNEHWE BCTYNaeT 8 CWNY CO AHA ero
oduUMansHoro onyBnuKoBaKUsA.

maBa agMuHWUCTPaLMAM rOPOACKOrO OKpyra -

ropoa Manu4 Kectpomckon oBnactv A.N. Benos

Mpunoxerne K NOCTaHOBNEHNIO

aAMUHACTDALMK rOPOACKOro okpyra ropog Manwy Kecrpomckoi ofnacty
ot 16 gekabps 2013 roga Ne 1168

MpunoxexHne K NOCTaHOBNEHUID

AAMUHEMCTPaLKMKY FOPOACKOTO OKpyra ropog Manmy Koctpomekon obnactu
oT 29 wmaa 2012roga Ne 431

AOMWHUCTPaTUBHbIN PernaMeHT
npeaocTaBnNeHWA agMMHMCTpaLMei ropoackoro okpyra - ropog MFanuy Koctpomckon o6nactu M'{_Hnuunanbuoﬁ ycnyru «Buigada cnpasok

06 y4acTuu (Hey4acTuM) B NPMBaTU3ALUK HA TEPPUTOPUM FOPOACKOrO OKpYra ropon

Maea 1. OSwWwWe NoNCKEHUs

1.AAMMHUCTPATUBHBIA pernameHT «Bbigada cnpasok 06 yusacTu
(HeyvacTvy) B nNpuWBaTW3aunM Ha TeppATOPMKM FOPOACKOro okpyra ropoa lanuy
Koctpomckod ofnactu» (danee — aaMWHWUCTPATUBHBIA pernamewT) paspabortaH
B UEMAX NOBLILLEHNA Ka4eCTBa NPEAOCTABNEHNA M AOCTYNHOCTH MyHALMNANBLHOW
YCMYr¥, CO33aHMA  KOMMOPTHLIX YCNOBMA ANS  YYACTHUKOB  OTHOLIEHMHA,
BOSHWKRIOLWMX NPU NPecCTaBneHu MyHWUMNAnbHOW YCNyrd, YCTaHaBnuBaeT
CPOKA U NOCNEA0BATENbHOCTb A MUHUCTPATUBHbBIX NPOUSAYP U 8AMUHUCTPATUBHbIX
AGACTBAA NpW OCYLWECTBNEHWM NOMHOMOYMA No Bbigade cnpasok of yyacTuw
B NMPUBaTW3aLiM Ha TEPPWTOPWWM TOPOACKOTO OKpyra ropog Manuu Koctpomckod
ofinacTu, NOPAAOK B3aAMCAEHCTBUA MeXZy CTPYKTYPHbIMM NOAPasieneHuaMM
¥ ACIXHOCTHBIMU NULEAMM 8AMUHWCTPaLMK OPCACKOrO Okpyra - ropog lanwy
KecTpomckoi ofnacTi, B3avMoseACcT BUE 8 MUHNCTPALIMM TOPOACKOrO OKpYra - TOpPos
lanuy KocTpomckoit oBnacTy ¢ 3anBATENAMK, UHbIMM OPraHaMM rocyaapcTBeHHTH
BNACTH W MECTHOIO CAMOYNPABNEHKA, YHPEXAEHUAMMA i OPraHu3aLUsaMu.

2.3asBuTensAMK, B  OTHOLUEHMH  KOTOPbIX  NpPeJoCTABNAETCH
MyHULMNANGHAA YCnyra, ABNAITCA (huaryeckne nuua (aanee — 3aasuTenu).

3.0T WMeHW 2aRBMTENR C 3aRBNEHWEM O MPeaoCTABNEeHUM
MYHUUMNANSHOW yCnyrn moxer ofpatuTeCR ero npeacTasuTens (ganee -
NPeACTaBITENb 3aABUTENSR).

4. Mopsgok wHGROPMAPOBAHWA O
MYyHULMNANEHON YCryrn:

1) MHGOPMaUMA © MECTOHaxXOWAeHUW, KOHTaKTHeIX TenedoHax,
WHTEpHeT-caiTax, agpecax SNMeKTPOHHON NouT, rpaduke paboTsl CTPYKTYpPHOTO
NOAPA3AeneHna agMUHUCTPaLMK ropoO[CKoro okpyra - ropog Manuy Koctpomckoin
ofnactv, npeaccTaBNAWErc MyHuuWnanbHyle ycnyry (MpunoxeHue Ne 1),
pasmeLlaeTcs

a) HEeNOCPEACTBEHHO B CTPYKTYPHOM NojpasieneHuy agMuHUCTpaLmn
ropoAckoro okpyra - ropof lanwy Koctpomcxod ofnactv npu NUYHOM MNM
nucbMeHHoM ofpalieHun no agpecy: 157201 Koctpomckas ofn., r. Fanuy, nn
Pesonioymnu, 4.23a, kab. 47;

6) npu obpaweHsu no anekTpoHHOW nodTe: adm@admgalich.ru,
kumi@admgalich.ry,

B) no TenedoHy:8(49437)2-10-20,

r) Ha MHTepHEeT-CaiTe agMUHNCTPALIMKM TOPOACKOTS OKpyra- ropag Manuy
Koctpomckoi obnactn (www.admgalich.ru);

A) Ha vHDOPMAaUMOHHBIX CTEHAAX CTPYKTYPHOrO noapasfenesus
aAMUHUCTPALMK FOPOACKero oKpyra - ropos Manuy Koctpomckoid oBnactu;

) Ha NepTane recyAapcTBeHHBIX M MyHUUMNANBHBIX yCryr KOCTPOMCKORA
obnactu (gosuslugi.region kostroma.ru), 8 locyaapcTeeHHOW WHDOPMALMOHHOR
cucTeme «Eankbii nopTan rocyaapcTBeHHbIX 1 MyHULMNANbHBIX YCYT (DyHKUMA)»
{gosuslugi.ru)

K} Ha WHpOpMauMoHHbIX cTeHaax OBNACTHOMG rOCYAapCTBEHHOr
KA3eHHOMC  yupexgeHus «MHOroQyHKUMOHANbHBIR LEHTP NpeaocTaBneHus
rCCYAapPCTBEHHbIX W MYHWLMNANbHBIX YCNYT HaceneHwio» (MOLL).

2) WHpopMUpOBaHME (KOHCYNBTUPOBAHWE) O NpoUegype NpeAoCTaBNeHUs
MyHULMNansHOW  yCnyrdW  OCYLUECTBNSIOT  CMEUManicTel  CTDYKTYPHOrO
noapasneneHus agMUHUCTpaLuy ropoackoro okpyra - ropea Manwy Koctpomexon
ofinacTy, NpegoCTaBNAIOLEr0 MyHULWNANBHYIO YCIYry:

a} npu nudHoMm ofpalleHvn 3asBuTens (NpeacTasuTens aneuTens),

§) nocpeacTBOM NONTOBON, TeNe@OHHON CBA3N, 3MEKTPOHHON NONTHY;

B) npu nuyHoM oOpawiernn B MHOrobyHKUMOHANBHOTO LEHTP.

MNpu oTBeTax Ha TenedoHHbIE 3BOHKM WU YCTHbie OOpalleHus
cneunanucTel nogpobHo, B BeXNUBOR  (KOPPeKTHOMU) opme WHOPMUPYICT
(KOHCYNBTURYIOT) rPaM@aH nNo BONPCCaM NPefOCTaBNEeHUA MYyHULUUNanbHOW
yenyrv. OTBET Ha TenedOHHbIA 3BOHOK JOMKEH Ha4YMHATBCA C KHGOPMaLMK O
HaWMEHOBAHMM YNONHOMOYEHHOMO YHPeXAeHUs, B KOTOPBIN NO3BOHUN TPXKAAHKH,
GamMunnm, UMeHKn, OTHECTBE U AOMKHOCTH CNELMAanWCTa, NPUHABLLETD TeNehOHHIA
3BOHOK.

npasdnax npejaoccrasneHuA

Mpn  HEBOIMOXHOCTM  CNEUWAnWCTa,  NPUHABLIETO  3BOHOK,
CaMOCTOATENLHO OTBETUTE HA NOCTABNEHHbIE BONPOCH, TenedOoHHbIA 3BOHOK
aomweH BuiTe nepeaapecoBaH (nepepedeH) Ha APYroro CnELManucTa wnu xe

anuy Koctpomckomn obnactu»
oSpaTuBilieMycs rpaxaaHnHy AomkeH ObiTb coobweH TenedoHHbId HOMEep, Nno
KOTOPOMY MOXHO MOMYYWTh HEOGXOAWMYI0 MHDOPMaLMIO.

3) WH(OPMUPOBaAHWE (KOHCYNbTHpOBaHME)
CreaycLuM BONpoCam:

a) NOpAACK ¥ CPOKA NPELOCTABNEHUA MYHULIMNANLHOW yCnyru,

6) cogepXanue W Xo4 NPefoCTaBNEHNUA MyHULUNANBHON YCYTH,

B) nepeyeHb AOKYMEHTOB, HeODXOAMMbIX ANA NPeAOCTABNEHMA
MYHAUMNANBHOA YCIyrd, KOMAMEKTHOCTe (AOCTATOMHOCTE) NPEeACTaABN@HHBIX
ACKYMEHTOB; g

[} MCTOUHUK MDY@ HUA LOKYMEHTOB, HeoBXogUMbIX ANS NPeAoCTaBNeHUS
MYHHLMNANBHON YCNyrv (OpraH BnacTw, OpraHnsauMs n UX MecToHaxcxaeHue),

4) BpeMs Npr¥ieMa U Bbila4yu AOKYMEHTOB CreuraniucTamMu CTRYKTYRHOM
nogpaaieneHus agMUHUCTPaLMUK ropoACKOro okpyra - ropog Manuy KocTpomckon
ofnacrta;

oCylwecTenaeTcs no

€) CpoK NPWHATMA peWeHWs O NPeAOCTABNEHUU MYHWUMNANBHOM
yCIyru;

X) NopsAoK oBxancsaHna AedcTeni (Ge3nedcTBui) U pelueHni, OCYLLECTBNAEMbIX
¥ NPYHUMAEMbIX B XOAE NPEAOCTABNEHWA MYHULMNANbHOW YCnyry.

4) 3asBNEHMUE O NPEAOCTABNEHUM MYHALNNANLHON YCNYTH U A OKYMEHTBI,
HeoGxogMMbie AN NPEAOCTABNEHWS MYHWUMNANbHOW YCNyrd, No XenaHwio
3anBuTENs, MOryT ObiThb NPEACTaBNEHbI 3a9BUTENEM:

a) npu nuyHoM ofpawlesuu B CTPYKTYpHOE noapazlenesue
aAMHHUCTDALMK ropoacKkore okpyra - ropoa Manwdy Koctpomckon oBnactu,

6) HanpaBneHb MM MO Na4Te;

B) N0 WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn “WUkTepHet”,
BKIHOYAR 84 UHBIA NOPTAN roCyAapCTBeHHBIX U MyHMLMNANBHBIX YCIYT, 3NeKTPOHHOA
noyTe B BUAE 3MEKTPOHHBIX AOKYMEHTOR, NOANKUCAHHBIX ANEeKTPOHHOR NOZNMCHID,

r) npu nudHoMm obpawerun B MHOrodyHKUMOHANBHBIA LEHTD NPeAOCTABNGHWUA
FOCYAAPCTBEHHbIX ¥ MYHULIMNANBHDIX YCITYT HACeneHu1Io.

[naea 2.CTaHaapT NpeAcCcTaBNeHuUs MyHULMNANLHON yCryri

5. HaumeHoBaHWe myHuuMnansHOW ycnyru — «Beigaua cnpasok of

y4acTun (Hey4acTHn) B NPYBaTU3aUMK Ha TEPPUTOPUM TOPOACKOTO OKpYra ropca
Fanuy Koctpomcko#d ofnactu» (aanee — MyHuuMnanbHas ycnyray.
6. MyHuWuMnanbHas Yycnyra npeaocTasnAeTCA agMUHUCTpauMeRr ropoackoro
okpyra — ropog Manuy Koctpomckoi ofnactu B nuue Komutera no ynpaenesuio
MYHMLWNANbHBIM WUMYLLECTBOM W 38MENbHLIMU  PEecYpPCaMi  aAMUHUCTPaLNK
ropoackorc okpyra - ropog Manuy Kectpomckoi obnactu (aanee — Komurer)

7. PesynsTatoMm MNpesocTaBnNeHUs MyHWUMNanesHOW YCnyru sBnAeTcs
NPUHATUE PeLLeHUA:

1)} © NpeACCTaBNEHUMA MYHULIMNANLHOM yCryru;

2) o6 oTKa3e B NPEAOCTABNEHUN MYHULWNANBHO! YTy,

MpoueAypa NPefocTaBNEeHWs MYHALMNANLHOW YCnyrv 3aBepluaeTcs
NoNy4YeHUeM 3asBUTENEM OHOTO K3 CNeaYOLLMX AOKYMEHTOB!

1) cnpaskn 08 y4acTuW (HeyyacTuu) B NPUBATUIALMK HA TEPPUTOPMK
ropoAckore okpyra ropoa lanwy Koctpomckoi obnactm,

2) ysegomneHve of oTkase B NPeAOCTABNEHUM MYHALMNANBLHON
yenyru.

8. CpoKk NpenocTaBneHUs MyHMUWNansHOW ycnyru cocrasnser 10
AHEN CO AHA NOCTYNNEHWS W perucTpauuu [okymeHTos, HeobxoawMeix ans
NPEAOCTABNEHKUA MYHWLUNANLHOA YCIyrd B 8iMUHACTPALMI0 rOPOACKOro oKpyra
- ropoa Manwy Koctpomckon obnact.

9. MpejocTaeneHue MyHWLMNANBHOW YCMyrW OCYLIECTBNAETCA B
COOTEETCTBMAM CO CNEAYIOLMMM HOPMATHEHLIMU NPABOELIMK aKTAMK:

1) ®egepansHbiM 3akoHom oT 02.05.2008 Ne 59-03 «O nopagke
paccmoTpeHws obpawerudt rpawaan Poccuirckoih @epepauuv» (“Poccuitckas
raseta”, N 85, 05.05.2006");

2) GegepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbix
AaHHbIx» (“Poccuidckasn rasera”, N 165, 29.07.2008r);

3) OegepanbhbiM 3akoHom oT 27 wiona 2006 roga N 148-03 «06
nHpopmaL, WHPOPMALMOHHBIX TEXHONOTHAX W © 3aluTe WHOpPMauMKs



(“Poccuiickas ragera”, N 165, 29.07.2006);

4) depepanbHbiM 3akoHom oT 06.10.2003 Ne131-¢3 «O6 obwmux
npuHUMNax MecTHoro camoynpasneHus B Poccuiickont ®eaepaunn» (“CobpaHue
3akoHoaaTenbcTBa P®”, 06.10.2003, N 40, cT. 3822);

5) ®epepanbHbiM 3aKkoHoM oT 27.07.2010 Ne210-$3 «O6 opraHuaaumu
npefocTaBneHns rocyAapCcTBEHHbIX WM MyHuuMnanbHbix yenyr»  (“Poccuiickas
ragera”, N 168, 30.07.2010);

6) YctaBoM MyHMUMNanbHOro obpas3oBaHUsi TOPOACKOM OKPYr ropoj,
Manuu KocTtpomckoii obnactu, yTBepXAEHHbIM MNocTaHoBneHweM [ymbl ropoaa
Manuua Koctpomckoii obnactu ot 20 mioHs 2005 roga Ne 430 (lageta «lanuuckue
napectusa» Ne100 (11177) ot 03.09.2005);

7) Hactoawwmum agMUHUCTPaTUBHBIM pernaMeHToM.

10. B NepeyeHb AOKYMEHTOB, HEOOXOAMUMbIX AN NPe0CTaBNEeHNs My HULMNANbHOW
ycnyru, BXoaaT:

1) 3asdBneHMe o Bbljgaye cnpaBku 06 yvacTum (HeyvyacTum) B
npuBaTU3aLMM Ha TeppuUTOpUM ropoackoro okpyra ropog Fanuu Koctpomckoi
obnactu (MpunoxeHne Ne2);

2) [OKYMEHT, YyAOCTOBEPSAIOWMIA FNUMYHOCTb
chM3UUECKOro N1LIA) B YaCTHOCTM, OAUH U3 CIIEeAYIOLUNX:

- nacnopT rpaxaaHuHa Poccuiickoii Peaepaummn (ans rpaxaaH Poccuiickor
®depepauun cTtapwe 14 nert, npoxuBalowWwux Ha Tepputopun Poccuiickor
denepauun);

- BPEMeHHOe YAOCTOBEepeHue NUYHOCTU rpaxaaHuHa Poccuiickoil Peaepaumn
no cdopme Ne 2 (ansA rpaxaaH, yTpaTUBLIMX NacfopT, a Takke ANA rpaxaad,
B OTHOLUEHWW KOTOPbIX [0 BblJa4u nacnopra MPOBOAUTCA AOMONHUTENbHas
npoBepka);

- oblerpa)aaHckuii 3arpaHuuHbIii nacnopT (AnA NpuObIBLUIMX Ha BpEeMEHHoe
xuUTenbcTBO B PP, rpaxaaH Poccun nocTosiHHO nposkuBaiowmx B Poccum);

- nacrnopt Mopsika.

3) OOKYMEHT, NOoATBEepXAAloLWMii MONHOMOYMS Ha obpalleHne ¢
3anBrneHneM o MNpeaocTaBNEHUM MYHWULMNAIbHOW YCNyrM OT UMeHU 3asiBuTens
(npegocTaBnsieTcA B cnyvae, korga B Komuter obpaliaetcs npescTaBuTenb

(ana sasBuTens -

3aaBuTens (chmanyeckoe wWnNU  lopuaudeckoe  nuuo)), OcopMNEHHbIi B
yCTaHOBIIEHHOM 3aKOHOM Mopsiike;
4) pokymeHTa (cnpaBka), NOATBEPJAOWMA perucTpaumio no

npeabiaywemy (npeabiay Wwum) Mecty (MecTam) XUTENbCTBa.

MepeyeHb, ykasaHHbIX B HacTOSLEM MNYHKTe aAMUHUCTpPaTUBHOIO
pernamMeHTa [OKYMEHTOB ABMSAETCH WCUEPNbIBAIOWMM, U3 HUX AOKYMEHTb,
ykasaHHble B noanyHktax 1,2,3,4 HacToslero mnyHKTa npesocTaBnsoTcs
3anBuTenem (NpeacraButenem sasiBuTens).

BanpelyaeTcsi TpeboBaTh OT 3asaBUTENS:

a) npeacTaBneHns JO0KyMEHTOB M MHcOpMaLMM UNK OCyLLECTBIIEHUs] AEUCTBUIA,
npeacTaBrieHne UNn ocyLUecTBNEHNE KOTOPbIX HE MPeayCMOTPEeHO HOPMAaTUBHBIMU
NpaBoBbIMU aKTaMW, PerynupyloWwmMu OTHOLIEHUS, BO3HMKalOWMUe B CBA3U C
npegocTaBneHnemM MyHULMNAnNbHOI ycnyru;

6) npeacTaBneHns JOKYMEHTOB M WHopMaLmu, KoTopble HaxoasaTcst
B PacopsikeHUN OpraHoB, MPeAOCTaBASIOWMUX MYHULMNATIBHYIO YCIyry, OpraHoB
MECTHOTO GaMOoynpaBrieHUst U opraHu3aumii, B COOTBETCTBUWN G HOPMAaTUBHbIMM
npaBoBbIMU akTamu Poccuiickoil Peaepauum, HopMaTUBHBIMU NPABOBLIMU aKTamm
cybbekToB Poccuiickoi ®eaepauum 1 MyHULMNANbHbIMW NMPaBOBLIMU akTamu.

11.B  nepeyeHb HeobxoaumblXx U obsA3aTenbHbIX ycnyr Ans
npeocTaBneHNs MyHULMNANbHOM Yoy BXOAAT:
1) nonyyeHume HoTapuanbHO 3aBEepPeHHOM AOBEpeHHoCTH (npu

HeobXoaMMOCTH, eCNu ¢ 3asiBrieHneM obpallaeTcs NpeAcTaBUTenNb 3asiBUTENS);

2) nony4veHue AOKyMeHTa (CrpaBku), NOATBEpPKAaloLLEero perucTpaumio
no npeabiayLiemy (NpeabiayLimm) Mecty (Mectam) XUTenbcTBa.

12. Heobxoanmas n obsAsartenbHas ycnyra:

1) nonyvexue HoTapuanbHo  3aBepeHHol [l0BEPEHHOCTH
npegocrasnsieTc HotapuycoMm. Ha ocHoBanuu Hanorosoro Kogekca P® c1.333.24
3a npepocTaBneHne ycryr B3uMaetcsl nnata;

2) nony4eHne AoKyMeHTa (CnpaBku), MOATBEPKAAIOLLEro PerucTpaumio
no npeapiayweMy (npeabiayliuM) MecTy (Mectam) >KMTenbCTBa (B criyuae CMeHbl
MecTa >XUTENbCTBa B nepuoa ¢ uiona 1991 roga no garty peructpauum B XUnom
NnoMeLLeHUM Ha TeppUTOPUN ropoackoro okpyra ropog lManuy Koctpomckoii obnactu)
npegocTaBnsieTcs:

- ynpaensioleii opraHudaumeii, B ynpaBneHUM KOTOpOW HaxoauTcs
>xunovi hoHA, (MHOTOKBapTUPHbIE >XUIble A0Ma);

- agMUHUCTpauueli ropoackoro okpyra — ropog Manuwy Koctpomckoii
obnacTtu (ans yacTHoro xwunoro ¢oHaa).

13. MMpu npenpocTtaBneHuu
B3auMogaelncTByeT:

- C HOTapuycom
[l0BEPEHHOCTH;

- ¢ ynpaBsnsioLueii opraHnaaluei, agMMHUCTpaLeii ropoackoro okpyra
— ropoa, anuu KocTpomckolr obnactu Ans nornyyveHus JAokyMeHTa (cnpasku),
noATBepXalollero peructpaumio no npeabiaylemMy (Npeaplaylium) MecTty
(MecTaMm) >XMTenbCcTBa (B Cryyae CMeHbl MecTa XMTenbCcTBa B nepuog, ¢ nionsd 1991
roga rno fary peructpaLyu B XUnom NnoMeLeHUn Ha TeppUTOpUN ropoacKoro okpyra
ropoga, MNannu Koctpomckoii obnactu).

14. OcHoBaHUA ANA oTkada B Mpueme 3asBMNEHUS W [JOKYMEHTOB,
HeoOXoaMMBIX AN NpeAoCTaBNeHNUss MyHULMNanbHOW  YCIyrM, HOPMaTWUBHBIMMU
aKTaMu He NpeayCcMOTPEHBbI.

15. [okyMmeHTbl, npeacTaBnsgeMble 3asBuTenem (npeacTtaBUTEneM
3anBUTENs) B LENAX NpefocTaBneHUs MYHWUMMAanbHOW  yCnyru  JOMKHb
COOTBETCTBOBATHL CrieAyioLnM TpeboBaHNsAM:

1) nonHoMouus nuua, obpallaloLLerocs ¢ 3anpocoM o NPeAOCTaBIIeH UK
MYHULMNArbHOW| ycnyru AorKHbl ObiTb OhOpMIEHbl B YCTAaHOBMNEHHOM 3aKOHOM
nopsigke (B criyyae, Korga ¢ sasiBrieHMeM obpalyaeTtcs npeacTaBUTenb 3adBUTENs
(chusnueckoe nnu lopuanyeckoe NULO));

2) NOKYMEHTbI AOMKHbI ObITb HANUCaHbl PazdbopuMBO OT PYKU UMK MpU
MOMOLLY CPEACTB 3reKTPOHHO-BbIUNCTIUTENBHON TEXHUKY;

3) AOKYMEHTbl He AOIKHbI UMETb MOBPEXAEHUS, Hannuue KOTopbIX
fonyckaeT BO3MOXHOCTb HEOZHO3HA4YHOIO TOTNKOBaHUS UX COAEPKaHUS;

4) [JOKYMEHTbI He [OMXHbl coAepaTb MOAYMCTKY,
3a4epkHyTble CMoBa, He OrOBOPEHHbIE UCTIPABIIEHUS;

5) AOKyMEeHTbI He JOMKHbI ObITb UCMOIHEHbI KapaHAaLIoM;

MYHULIMNAmNbHON  yCNyru  3asBuTeNb

Ana  nonyvyeHuwa HOTapuarnbHoO 3aBepeHH017|

NPUNUCKN,
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6) chamunus, MMsi U OTUECTBO 3aSIBUTENS, aZlpec ero MecTa XUTENbLCTBa,
TenedpoH (ecnm uMeeTcs) HanucaHbl He MOTNHOCTbIO;

7) B JOKYMEHTax He JOIKHO ObiTb HEJOCTOBEPHOW WU UCKaKEHHOMN
nHcopmauum;

8) AOKYMEHTbI JOMKHbI ObITb COCTABNEHbI Ha PYCCKOM SA3bIKE.

16. OcHoBaHMAMW AnA oTKasa B NpejocTaBleHMN MyHULMNanbHON
ycnyr 3asiBUTENIO ABMSIOTCA:

1) HecooTBeTCTBUE [OKYMEHTOB, MpeACTaBeHHbIX 3asiBUTenem
(NpeacTaBuTenem 3asiBUTENs), NEPeYHIO U TpeboBaHUSIM, onpeaeneHHbIX MyHKTamm
10 1 15 aAMUHNCTPaTMBHOIO pernamMeHTa;

2) AOKyMEHTbI MoAaHbl MULIOM, He YNONIHOMOYEHHbIM 3asiBUTeNeM Ha
OCy LEeCTBNEeHUEe Takux AeCTBUIA;

3) 3agBuTenb (NpeacTaBuTENb  3afABUTENSA) 3@  NOMyYeHUEM
MyHULMNAnNbHOI ycnyru obpaTuncs B HeHaanexalluii opraH (yupexaeHue).

17. MyHuumMnanbHas ycnyra npegoctaBnserca decnnarHo.

18. MakcumanbHbIl CPOK OXMAAHNSA B ovepean Npu nogaye 3anBreHns
0 NpefocTaBNeHn MyHULMNaNbHOI ycryru cocTaBnsaeT 15 MUHYT.

3anABUTENsIM  NpefoCTaBnseTCsl  BO3MOXHOCTb  NpeaBapuTErbHOIM
3anucu. MpeaBapuTenbHas 3anucb MOXET OCYLIEeCTBMATHCA MPU MUYHOM
obpalleHun 3asBuUTens, no TenedoHy Unu NocpeACTBOM SMEKTPOHHON MOYTHI.

Mpu npeaBapuTenbHOI 3anucy 3asiBUTENb COOOLAET cBOU chamunmio,
UMfA, OTYECTBO, aJpec MecTa >XUTENbCTBa W XenaemMoe Bpems npuema.
MpepBaputenbHasi 3anuchb OcCyLIECTBRSiIETC NyTeM BHeceHUs WHdopMauuu B
JKypHan sanucy 3asiBUTenei, KOTopblii BeAeTesl Ha ByMaskHbIX UMW SNEKTPOHHbIX
HocuTensx. 3asiBUTenio coobluaeTcsi Bpemsi npuema U Homep kabuHeTa Ans
npuema, B KOTOpbIii criegyeT obpatuTbes.

19. MakcumanbHbIli CpPOK OXMAAHUA B ouyepean npu nonyvyeHuu
pesynsTarta npegocTaBneHnst MyHULMNAanbHON yenyrm coctaensiet 15 MUHYT.

20. Cpok peructpauuu 3asBreHUs 3asiBUTENs O NpeAocTaBleHuu
MYyHULMNAnNbHOW ycnyru coctaBnaeT 15 MUHYT.

21. K noMeLlueHUsiM, B KOTOpPbIX MPEAOCTaBASAETCA MyHULMMNanbHas
cnyra, (k 3any oXuaaHusi, MecTam And 3anofHeHNs 3asBneHus o NpeaocTaBneHnn
MYHULMMANbHOM yerymm, nHhOopMaLMOHHLIM CTEHAAM) NPpebsBNAOTCA crneaylowme
TpeboBaHus:

1) s3aaHue, B KOTOpoM pacronoxeH KomuTeT, HenocpeacTBEHHO
npeaocTaBnsAIoLUIA MyHULMNANbHY I0YCIYTY, pacronaraeTcscyueToMTPaHCNOPTHON
[OCTYMHOCTH (BpeMs NyTW ANs rpaxaaH oT 0CTaHOBOK 06LEeCTBEHHOTO TpaHcnopTa
cocTaBnser He 6Gonee 15 MWHYT newum Xxoaom), oOOpPyAOBAHO BXOAOM,
obecneunBaloLMM cBOOOAHBIA AOCTYN 3asaBUTerNel B MOMeLleHne.

Mpuneraiowwas kK MecTopacnonoXeHUIo aagMUHUCTPaLMKU TOPOACKOro
okpyra - ropog Manuu Koctpomckoii obnactu Tepputopus obopyaoBaHa mecTamMu
[ANSi NapKOBKU @BTOTPAHCTIOPTHbIX CPEACTB;

2) UeHTpanbHbli BXOA4 B 34aHWe obopyaoBaH WHMOPMaLMOHHOM
Tabnuukoi (BblBECKOW), coaepxaler MHopMaumio 0 HauMeHOBaHWM opraHa
MeCTHOro camoynpasrieHus. dolie LieHTpanbHOro BXxoAa B 34aHue obopyaoBaHo
nHcopMaLuoHHoW  Tabnuukol  (BbIBecKoW), coaepxawen uHdopMauuio o
HanmeHoBaHuu Komuteta;

3) y Bxoga B KakJoe M3 MNoMelleHui pasmellaercs Tabnuuka c
HanMeHOBaHWEM NOMELEHWST;

4) nomelyeHns KoMuteTa COOTBETCTBYIOT YCTAHOBIIEHHBIM CAHUTAPHO-
annaeMmuonorMyeckum npasunam 1 obopyaosaHbl CpeaCTBaMU NOXAPOTYLIEHUSA U
OMOBELEHNSI O BOSHUKHOBEHUN YPE3BbIYaHOI cUTyaumu;

5) MecTa oxuAaHuA B ouyepean Ha NpeAcTaBneHUe Unu nonyveHue
[IOKYMEHTOB 06OpyAoBaHbl 5 CTYNbsAMM, MeCTOM O6LEeCTBEHHOro NoNb30oBaHUs
(Tyanetom);

6) kabuHeTbl npuema rpaxaaH
Tabnmukamu (BbiIBeCKaMu) C ykasaHeM:
HOMepa okHa (kabuHeTa);
chaMunumn, UMeHU, OTYECTBA U JOMKHOCTU creLmanucTa;

BpeMeHW nepepbiBa Ha oben;

7) kaxgoe paboyee MecTO creupanucTa JOMKHO ObiTb 0OOpPYAOBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTBIO AOCTYMa K MHOPMaLMOHHBLIM
6asaM JaHHbIX, NevaTalowmmM yCTPoicTBOM;

8) npu opraHudauum pabounmx MecT AorkHa ObITb NpeaycMoTpeHa
BO3MOXHOCTb CBOBOAHOTO BXOAa U BbIXOAa U3 NOMELEHUS;

9) Ha nHcopMaLMOHHbIX cTeHaax KomuTeTa paameLaeTcsa cneaylowas
nHcopmauus:

a) u3BMeYeHWs U3 HOPMAaTWUBHbIX MNPaBOBbIX akToB Poccuiickoin
depepauym,
ycTaHaBNMBaIOLLMX NOPSAOK U YCIIOBUS NPeAOoCcTaBNeHUs MyHULMMANbHOI ycnyru;

0) Onok-cxema nopsigka NpeaoCTaBMEHUs MyHWLMNANbHOW yCryru
cornacHo Mpunoxenuio Ne 3 k HacTosIWeMy agMUHUCTPATUBHOMY pernameHTy u
KpaTkoe onucaHue nopsiika NpeaocTaBreHns MyHULMNANbHOI ycnymm;

B) rpachuk npuemMa rpaxxaaH crneupanucramu;

r) CpOKV NpeAocTaBrieHUs MyHULMNanbHoii yenyv;

1) NopsioK NOMyYeHUs KOHCYNbTaLmi cneLmanmcTos;

e) nopagok obpalleHus 3a npeaocTaBrieHUeM  MyHULMNAnbHOI

o6opynoBaHbl MH(POPMALMOHHBIMU

yenyrm;

K) nepevyeHb  JOKYMEHTOB, HeoBXoAWMbIX  Anst
MYHULMManNbHOM ycnyru ¢ obpasuaMu ux 3anonHeHust;

3) nopagok obGxanoBaHuA AelcTBUA (De3nelicTBuMil) U pelueHud,
OCYLUECTBIAEMbIX U NpuHUMaeMbix KomuteToM B Xxofe npefocTaBneHus
MYHULMMANbHOI ycnyru.

22. Mokasatenu
MYHULMMANbHOI ycnyru:

1) ANA nonyvyeHWs MyHUUMNAnNbHON ycnyru 3asBuTenb obpallaerc B
AaMuHUCTpaumio He Gonee 2 pas.

Bpema obuweHus co cneunanuctamu  npu
MYHULMMAanNbHOI ycnyru He JOMkHO npeBblwath 30 MUHYT;

2) npefocTaBneHWe  MyHULMManNbHOW — yCnyrM  MOXeT — Takke
OCYLECTBNATLCA  0OMacTHbIM  FOCYAAPCTBEHHbIM  Ka3€HHbIM  yupexaeHuem
«MHorochyHKUMOHanNbHbI ~ LEHTP  NPeAoCTaBreHUst  FoCYAapCTBEHHbIX U
MYHULMMNAnNbHbIX YCNyr HaceneHuio» (aanee - M®L) no npuHumny “ogHoro
OKHa", B COOTBETCTBUM C KOTOPbIM MyHWLMNanbHas ycnyra npefocTaBnsiercs
nocne ofHOKpaTHOro obpalleHus 3asiBUTENs C COOTBETCTBYIOLIMM 3anpocoM,
a B3auMopelicTBMe C agMUHUCTpauueli ropogackoro okpyra — ropog [anuy

nony4vyeHua

AOCTYNMHOCTU n KayecTBa npeaocTaBlieHuA

npeaocrasneHnn



KocTtpomMckoli  obnactu, [aAna  npegocTaBneHusi
ocyuwectenser MdL| 6e3 yuactus safaBuTens;

3) npepocTaBneHne MyHWULMNANbHOW YCMYrn MOXeET OcyLeCTBNAThCS
B OMEKTPOHHOM BMAE C ucnonb3oBaHnem PeaeparbHoii rocyaapCTBEHHON
MHchopMaLIMOHHON cucTeMbl «EANHBIN nopTan rocyaapcTBeHHbIX M My HULMMaNbHbIX
yonyr (cbyHKUMIA)», MO 3MNEeKTPOHHOW MouTe B BUAE INEKTPOHHBbIX AOKYMEHTOB,
NOAMUCAHHBIX BMNEKTPOHHOI NOAMUCHIO;

4) 3anBuTeNio NpeaocTaBnsieTcs UHcopMaLMs o Xoae NpeAocTaBreHns
MyHULMNAnbHOI ycnym;

5) cobnioaeHne cTanaapTa npeaocTaBneHns MyHUUMNanbHoOW ycnym;

6) oTcyTcTBME >kanob, MoAaHHbIX B YCTAHOBNEHHOM mnopsake, Ha
pelweHna unu aelicteua (6e3gencTBue), NPUHATbIE UMW OCYLLECTBMEHHbIE MNpU
npegocTaBneHU MyHULMNANbHON yenyru.

Ans nonyuyeHust cBeAeHwii o Xxoae npoueaypbl
MYHULMNAnbHOI ycnym:

- MpU NMYHOM oObpalleHun 3asBUTeNeM ykasblBaeTcsi (HasblBAETCs)
farta n BXOASLUMIA HoMep 3asiBneHust;

- npu obpaleHun uepes [ocyaapCTBEHHYIO MHQOPMaLMOHHYIO
cuctemMy «EauHbIN nopTan rocyAapcTBEHHbIX U MyHULMNANbHbIX yonyT (cby HKLUMIA)»
3anBUTENEM BBOAUTCS NMOTUH, Napornb K «MUYHOMY KabUHETy».

MYHULMNANbHOW  yCryru,

npeaocrtaBneHna

maBa 3. AIMUHMCTPATUBHbIE NpoOLEAYpPbI

(CocTas, nocriegoBaTtenbHOCTb U CPOKU BbINOMHEHUS

aAMWHUCTPaTUBHBIX Npoueayp, TpeboBaHUA K NOPsSAKY WX BbIMOMHEHUs, B TOM
uncne 0cobeHHOCTU BbIMOMHEHNST aAMUHUCTPaTUBHBIX MpoLieyp B 3reKTPOHHO
chopme)

23. TMMpepocTaBneHne MyHULMMANbHON YCIyru BkloyaeT B cebs
cneayiolme agMUHUCTPaTUBHBIE NPoLEAYpPbI:

1) NpMEM U perucTpaums 4oKyMEHTOB;

2) paccMOTpeHUe AOKYMEHTOB;

3) NpuHATHE pelleHun o NpeaocTaBneHnn (oTkase B NpeaocTaBneHnm)
MyHULMNAnbHOI ycnym;

4) Bblgava
MYHULMNAnbHOI ycnym.

24. OcHoBaHUeM AN Hayana agMWUHUCTPATUBHOI Mpoueaypbl npuema
1 perucTpaumm J0KyMeHTOB SiBNAeTCA obpalleHune rpaxaaHntia B aaMUHUCTPaLmMio
ropoAackoro okpyra - ropog lanuu Koctpomckoi obnactu (ganee - AAMUHUCTpaUmS)

AOKYMEHTOB no pesynbratam npeaocrtaBneHna

nocpeacTBOM:
1)nuyHoro obpaleHua 3aaBuTens (NpeacTtaBuUTEns 3asBUTENs)
C 3afBneHUeM W JAOKyMeHTaMmu, HeobXoAMMbIMM Ansi  npefocTaBneHus

MyHULMNAnbHOI ycnym;

2)MOYTOBOrO OTMpPaBNEeHUA 3asiBNEHUA U AOKYMEHTOB, HEOOXOAUMBIX
ANS NpeAoCTaBNeHUA MyHULIMNANbHOI ycnym;

3)HanpaBneHus 3asBNeHUs W JOKYMEHTOB B COOTBETCTBUM C
MYHKTOM 22 HacTOSILEro aJMUHUCTPaTUBHOIO pernameHTa, no MHOpMaLMOHHO-
TerekoOMMYHUKaLWMOHHbIM ceTsiM oblero JocTyna, BKMoyas eauHbli nopTan
rocyJapcTBEHHbIX M MyHULMNAnbHbIX YCNyr, SMEKTPOHHOW noute B Buae
AreKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX ANEKTPOHHOI LiMPPOBOIi NOANKUCHIO.

25. Tpn nocTynneHun 3anBfieHUs cheunanucT, OTBETCTBEHHbI B
AZMUHUCTpaLMM 3a NpUEM, perucTpaumio AOKYMEeHTOB 3asiBUTENs:

1) ycTaHaBnuBaeT npeaMeT obpalleHns 3asBuTens;

2) npoBepsieT  MNpeaocTaBreHHble  AOKYMEHTbl  Ha
[10CTOBEPHOCTH.

26. B criyuyae cooTBeTCTBUS NPeoCTaBNEeHHbIX JOKYMEHTOB NepeyHio,
yCTaHOBNEHHOMY B nyHkTe 10:

1) NpoM3BOANT KONMUPOBAHWE JOKYMEHTOB (ECNM 3asiBUTENEM He npefocTaBneHbl
KOMWUU AOKYMEHTOB, HEOOXOANMbIX AN NpeJoCTaBNeHNsl MyHULMNanbHon ycryru),
YAOCTOBEPASt KOMUU NPeoCcTaBNEHHbIX JOKYMEHTOB Ha OCHOBAHWUM WX OPUIMHANOB
(NUuYHOIi Noanuchblo, WITaMrNoM, NevaTbio opraHuaauum);

2) npu OTCYTCTBMM Y 3asBUTENsi 3aMONMHEHHOTO 3asiBNeHUA UMW HenpaBUIlbHOM
ero 3anonHeHnu, noMoraeT 3asiBUTENIO 3aronHUTL 3asiBMNeHne UnK 3amnoriHseT ero
CaMOCTOATENBHO U NPeACTABIIAET Ha NOANUCH 3asiBUTENIO;

3) perucTpupyer MocTynneHue 3asiBNEHUs B KypHane peructpaumu BxopsLuei
[lOKyMeHTaLmm.

4) nepepaer 3anBneHWe W AOKYMEHTbl, Heobxoaumble Ans
npefocTaBneHnst MyHWLMNanbHOW YCryru [maBe aAMUHUCTPauuKU ropoacKoro
okpyra- ropog, lanuy Koctpomckol obnactu (ganee — rnasa agMMHUCTpaLMu) Ha
paccMmoTpeHue.

27. MakcuManbHbIii CPOK BbINONMHEHUA aAMUHUCTPATUBHbLIX AEWCTBUIA
cocTaBnsaer 15 MUHyT.

MakcumarnbHblii Cpok BbINOMHEHNUA aJAMUHUCTPATUMBHONM Npoleaypbl coctaBnser 1
pabounii AeHb.

28. OcHoBaHvMeM [AnA Havana aaMUHUCTPaATMBHONW npoueaypbl
perucTpaumm JOKYMEHTOB 3asfBUTENs SBMSETCA MofyyeHue creLyanucTomM,
OTBETCTBEHHbIM 3a perucTpaumio AOKyMEHTOB, KoMmnnekra [lOKyMEHTOB
3anBuTens.

29. [naBa ajgMUHUCTpaLMM  paccMmaTpuBaeT  3asBreHue U
npegocTaeneHHble 3asiBUTenem (NpeicTaBuTerieM 3asiBUTENs)  AOKYMEHTb,
HaknazblBaeT COOTBETCTBYIOLLYIO pesonioumio. 3asBrneHne W npenoctaBneHHble
[l0KyMEHTBI e peAaloTesi npeaceaaTenio KoMUTETa NoynpasreHnio MyHULMNanbHbIM
MMYLLECTBOM UM 3eMeslbHbIMU pecypcaMn aaMUHUCTpaLMW TOPOACKOTO oKpyra
— ropog Manuu Koctpomckoli obnactu (nanee — npeaceaarenb KOMUTETA) Yepes
creuyanucTa, OTBETCTBEHHOrO B AAMMHUCTpaLMM 3a NpUeM W peructpaumio
[lOKyMEHTOB.

30. Mpeacenarens komMUTETa NepeaaeT 3asiBNEHNE U NPeAoCcTaBNeHHble
3anBuTenem (NpeacTaBuTeneM sasBuTeNs) AOKYMeHTbI cneunanucty Komutera.

31. Cneunanuct, OTBETCTBEHHbIN 3a 3KCNEepPTU3y AOKYMEHTOB!

1) npoBepsieT KOMNMNEKTHOCTb NPEAOCTABNEHHbIX JOKYMEHTOB, UX COOTBETCTBUE Ha
[l0CTOBEPHOCTb U COOTBETCTBUE TpebOOBaHWAM, NpeabsBnseMbiM K AOKyMEHTaM,
npeacTaBrieHHbIM 3asiBUTENeM (NpeAcTaBUTeneM 3asiBUTENs), YCTaHOBMEHHbIM
B NyHKTe 15 aAMMHUCTpaTUBHOTO pernameHTa, B LEnsX MpeaocTaBneHus
MYHULMNanbHoI ycnyr ;

2) NnpoBepsieT HanUuKUe NOSIHOMOUMIT Ha NpaBo 0bpalleHus c3asiBneHneM
0 MpeaocTaBrneHMM MyHULMNanbHoW ycnyru (B chyyae, koraa ¢ 3asiBneHuem

npeameT
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obpaluaeTcs npeacTaBuTens 3aaBuTens (chuanueckoe Unu pUANYEcKoe nNuLo)) n
1x ocpopmMIieHne, COOTBETCTBYIOLLEE YCTAaHOBIIEHHOMY 3aKOHOM Mopsake.

32. lMpu oTcyTCTBMM OCHOBaHWI ANsl OTkasa B NpefocTaBneHuu
MYHULMMAnbHOW  yoryru,  NpeaycMOTpeHHbIX  NyHkToM 16 HacTosiwero
aAMWHUCTPATMBHOTO pernamMeHTa, Cneuuanuct, OTBETCTBEHHbI 3a aKcrnepTuay
[IOKYMEHTOB, OCYLLECTBNAET MOAroTOBKy crpaBku 00 yuyacTuum (Heyyactum) B
npuBaTusaLMM Ha TeppuUTOpuUM ropoackoro okpyra ropog lanuy Koctpomckoi
o6nactu (MpunoxeHue Ne 5).

33. Mpu Hanuuum ocHoBaHUA AN oTKasa B MpefocTaBneHUn
MYHULMMAnbHOW  yoryru,  NpeaycMOTpeHHbIX  NyHkToM 16 HacTosiwero
aAMWHUCTPATMBHOTO pernamMeHTa, Cneuuanuct, OTBETCTBEHHbI 3a aKcrnepTuay
10Ky MEHTOB, OCY LLIECTBMSET NOATOTOBKY yBEOMMNEHUs 06 0TKase B NpeoCcTaBneHnm
MYHULMManbHOW ycnyrm B cooTBeTcTBMM ¢ [Mpunoxennem Ne 4 k HacTosiwemy
aAMUHUCTPATUBHOMY perraMeHTy.

34. CneupanucT, OTBETCTBEHHbIN 3a 9KCNEepTU3y AOKYMEHTOB, MPOBOAUT
cornacoBaHue yBeaoMneHusi o6 oTkase B NpeAocTaBneHun MyHULMNanbHow yenyrm
unu cnpaekn o6 yyactum (HeyuacTuu) B npUBaTU3aLym Ha TePPUTOPUN FOPOACKOTO
okpyra ropoa lanuuy Koctpomckoii obnactu, nepegaeT KOMMNEKT [OKYMEHTOB
npeacesarenio KOMUTETa AN NPUHATUS peLLEHus.

35. MakcumanbHbI CPOK BbIMOMHEHUS aMUHUCTPaTUBHbIX AeHCTBUI 2
pabounx aHs.

MakcumarnbHbIi CPOK BLIMONHEHUS aAMUHUCTPaTUBHONW NpoLeaypbl
AKCNepTU3bl JOKYMEHTOB 3asaBUTENSs cocTaenseT 3 pabounx AHA.

36. OcHoBaHMeM [AnA Hauyana aaMWHUCTPaATMBHOW npoueaypbl
NPUHATUS pelleHus O NPeAoCTaBreHUn MyHuuunanbHoii ycnyru (06 oTkase B
npesocTaBneHNN MyHULMNANbLHON ycnyru) siBNAETCA MonyyeHne creLmuanucTomM,
OTBETCTBEHHbIM 3@ 9KCMNEePTU3y AOKYMEHTOB, KOMMIeKTa AOKYMEHTOB 3asBUTENs.

37. TMpeacepatenb  komuTeTa  onpejensieT  NpaBOMEPHOCTb
npegocTaBneHus (oTkasa B NpeJocTaBNeHnn) MyHULMNanbHoi ycnyru.

38. Ecnu npoexT pelieHns o NpeaocTaBNeHnn MyHULMNanbHO yenyru
(NpoekT yBeAoMneHUst 06 oTkade B MNpeJoCTaBNEHUM MyHULMNANbHOW YCryru)
He COOTBETCTBYyET 3akoHOAATeNbCTBY, NpeacedaTteNb KOMUTETa BO3BpallaeT KX
creuuanucTy, NoAroToBMBLIEMY MPOEKThI, ANA NPUBEAEHUS X B COOTBETCTBUE C
TpeboBaHWSAMN 3aKOHOAATENbCTBA C ykasaHueM NpUUMHbI Bo3Bparta.

39. B cniyuae coOTBETCTBUA AEHCTBYIOLLEMY 3aKOHOAATENbCTBY MPOeKTa
pelleHns o npefocTaBNeHUM MyHWULMMAnbHoW ycnyru (cnpaBku o6 yuyactum
(HeyyacTuu) B MpuBaTM3aLMKU HA TEpPPUTOPUM TOPOACKOTro Okpyra ropoa lanuu
KocTpomckoli obnacTtn) npeaceaatens KoMuteTa noanuchiBaeT, 3aBepsieT nevarbio
1 nepejaeT KOMMNEKT JOKYMEHTOB 3asiBUTENSA CneLuanucty, OTBETCTBEHHOMY 3a
NoAroTOBKY MyHULMMANbHOMN yCryru.

40. B cnyyae coOTBETCTBMSI AEWCTBYIOLEMY 3aKOHOAATenbCTBY
npoekrta yBeJoMIieHUss o6 oTkase B MpefoCTaBMNeHUN MyHULMManbHOM
ycnym, npegcepatens KomuTerta, nepegaeT KOMMNeKT AOKYMEHTOB 3asfBUTEnNs
creuuanucTy, OTBETCTBEHHOMY 3a NOATOTOBKY MyHULMMANbHON yCryru.

41. CneupanucT, OTBETCTBEHHbIi 3a NOATOTOBKY MyHWLMMAIbHOW
ycnyri, nepeaaet, noanucaHHblii npeaceaateneM Komuterta, npoekT pelleHus
0 MpeaocTaBNeHMM MyHUUMNanbHOW ycnyr (cnpaBku 0O yuyacTuu (HeyvacTum)
B MpuBaTU3aLMM Ha TeppuTopuM ropoackoro okpyra ropog Manuu Koctpomckoi
obrnact) ¢ conpoBoAMTEmNbHbIM MUCLMOM, UMM  yBeJoMIleHUe 06 oTkase B
npefocTaBneHM  MYHUUMNAnNbHOM ycnyry, chneuvanucty, OTBETCTBEHHOMY B
AAMUHUCTpaLMKN 3a NPUEeM U perncTpaLyio JOKYMEHTOB, AJNA NOANUCAHUA [MaBe
agMUHUCTPaLmK.

42. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPaTUBHbIX AelcTBUi 1
pabounii AeHb.

MakcumarnbHbIi CPOK BLIMONHEHUS aAMUHUCTPaTUBHONW NpoLeaypbl
AKCNepTU3bl JOKYMEHTOB 3asBUTENS COCTABNSET 2 pabounx AHSA.

43. TnaBa aAMMHUCTpauuMu paccMaTpuBaeT W NOANUCHIBAET
COMPOBOANTENBHOE MUCLMO K MPOEKTY peLleHUs 0 NPeAocTaBneHN My HULNanbHow
ycnyr unu yseaomneHve ob oTkase B NpeAocTaBneHun MyHULMNANbHOM yenyru.

44. Ecnn masa agMUHUCTPaLMK YCTaHOBUT Kakne-nmbo HegocTaTku
B MpPEeACTaBNEHHbIX Ha MOAMUCb JOKYMEHTax, TO OCyLeCTBRsieTcs Bo3BpaT
npoekta oTBeTa npeacepatenio Komuteta aAns aopaboTku  creLyuanucTom,
OTBETCTBEHHbIM 3a MOAFOTOBKY MyHULMNanbHoii ycnyru. Mocne ucnpaeneHus
BbISIBIIEHHbIX HEAOCTATKOB MPOEKT OTBETA HanpaBnseTcA rnaBe agMUHUCTpaLmm
NS noanucaxus.

45. OcHoBaHMEM AnA Havana npouleaypbl BblAaun [OKYMEHTOB
ABMSAETCS Nony4YeHUe cneLuanyucToM aaM1UHUCTpaLMmn, OTBETCTBEHHbIM 3a Bblaavy
[IOKyMEHTOB, KOMMNMEKTa JOKYMEHTOB 3asiBUTENS.

46. CrneupanucT agMUHUCTpaUMW, OTBETCTBEHHbI 3a Bblaauvy
[IOKYyMEHTOB, B 3aBMCMMOCTM OT crocoba obpalleHus U NonyyeHus pesynbTaToB
MYHULMManNbHOI ycnyru, n3bpaHHbIX 3asgBUTENEM:

1) perucTpupyet AokyMeHT 0 NpeAocTaBneHn MyHULMNANbHON yeryrm
(06 oTka3e B MpeaocTaBleHUVM MyHUUMNAnbHOW ycnyrv) B KypHamne ucxoasuien
KOppecnoHAeHLMK;

2) yBegoMnsieT 3asiBUTenst 06 OKOHYaHWUM Xofa NpeaocTaBneHns My HULMNanbHow
ycnyrM nocpeacTBOM HanpaeneHust 3asiBUTenio niobbiM 13 crnocoboB (TenedoH,
nouta, pakc u T.4.), ykasaHHbIX B 3asBNEHUU;

3) BpyuyaeT (HanpaBnsieT) 3asBUTEnNio (MOYTOBbIM OTMpaBMNeHuEeM, B
arieKTPOHHOM BUAE) AOKYMEHT O MpeAocTaBrneHun MyHuumnanbHoi ycnyru (06
oTkade B NpeoCTaBNEeHUN MyHULMNANbHON ycryrm).

47 MakcumanbHblii CPOK MCMNOMHEHUA aAMUHUCTPATUBHBIX AeWCTBUIA
20 MUHYT.

MakcumanbHbI CPOK UCMOMHEHUs] aAMUHUCTPATUBHOW npoueaypbl 1
pabounii AeHb.

Mmaga 4. KoHTponb 3a UCMOMHeHUeM aJMUHUCTPATMBHOTO perriamMmeHTa

48. Tpeacepatenb komuTeTa (B crnyyae ero OTCYyTCTBUA —
3aMecTuTerb Npeaceaatens) ocyLecTBAET TEKYLMA KOHTPOIb 3a cobnioaeHnem
nocnefoBaTeribHOCTY U CPOKOBaAMUHUCTPaTUBHBIX A€CTBUIA M aAMUHUCTPaTUBHBIX
npoLeayp B Xxoae NpeaocTaBneHns MyHULMNANbHON yenyru.

49. Tekywuii KOHTPONMb OCYLIECTBNSETCA NyTeM NpoBeAeHus
npegcejateneM KomuTeTa MpPoOBEpoK COOMIOAEHUS MOMOXeHU HacTosiwero
aAMWHUCTPATMBHOTO perfiaMeHTa, BbISBIIEHUS W yCTPaHeHUs HapyleHuii npas
3anBuTENeil, pacCMOTPEHUs, MOATOTOBKM OTBETOB Ha obpalleHus 3asBuTeneii.

50. MNpoBepku MOryT ObiTb NNaHOBbLIMY (OCY LLECTBMATLCA HAa OCHOBAHUU
NoMyrozoBbIX UMW rOAOBbIX MNaHOB paboTbl KOMUTETA) U BHEMaHOBbIMU.
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1 opoockoit gecmnux

Mpu npoBepke MOryT paccMmaTpuBaThCs BCE BOMPOCHI, CBA3AHHbIE
C npeAocTaBrieHUEM MyHULMNArbHOW ycrnyrn (KOMNMeKcHble MpoBepku) Wnu
oTaerbHble BONpockl (TeMaTuyeckne nposepku). Kpome Toro, npoeepka npoBoanTes
no obpalleHuio 3asiBUTEnNs.

51. PegynsraThl NpoBepku ochopMnsioTcs B BUAE cCnpaBku, B KOTOPOW
0TMeYaloTCH BbISIBNIEHHbIE HEAOCTATKU U NPeAoKEHUs MO UX YCTPaHEHUIo.

52. Mo pegynbTaTaM MpOBEAEHHbIX NMPOBEPOK B Clyyae BbISBIEHUS
HapyLeHuii npae 3asiBUTereli ocyLEecTBNsieTCs NpUBMEYEHne BUHOBHBIX NUL, K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuiickoil deaepauum.
CneumanucTbl KOMUTETa HECYT NEePCOHAalbHYIO OTBETCTBEHHOCTb 3a cobriogeHue
CPOKOB M MoOCriefoBaTeNnbHOCTU COBEPLUEHUS aAMWUHUCTPaTUBHbLIX AEWCTBUIA.
MepcoHanbHas OTBETCTBEHHOCTb CMELManMCTOB 3akpennaeTcs B UX JAOMKHOCTHbIX
MHCTPYKLMSAX.

B crnyyae BbIfIBNEHHbIX HapylleHUA cneuuanuctbl koMUTeTa HecyT
AVCLMNNUHAPHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C PeaeparibHbIM 3akoHoM oT 02
mapTa 2007 roga Ne 25-93 «O MyHuumnansHoli cryxbe B Poccuiickoii degepaummny,
¢ TpyaoBbiM kogekcom Poccuiickoli deaepaummn, a Take agMUHUCTPATUBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit Peaepaumu,
KocTpomckol obnactv 06 agMUHUCTPATUBHBIX NPaBOHapyLIEHUSX.

masa 5. Mopagok Ao cyaebHoro (BHecyaebHoro) obxanoBaHusA 3asBUTENEM
peLieHuii u aecTBUI (GeaaelicTBUS) opraHa, NPeaoCcTaBNAIoWEero My HULMNanbHyio
yCnyry, a Takke JOMKHOCTHBIX NNL, MyHULMNANbHBIX CIyXalliux

53. 3agBuTenn uMelOT npaBo Ha o6xarnoBaHuWe, ocnapuBaHue
peLleHunit, aercTBUI (6e34e1UCTBUSA) AOMKHOCTHBIX NULL KOMUTETA NPU UCNONHEHNUN
MyHUUMNanbHOW cyHKUMM B cyaebHOM unu B Ao cyaebHom (BHecyaeOHOM)
nopsike.

54. ObxanoBaHue pelueHUn, AeicTBUI (De3deNCTBUA) AOMKHOCTHbIX
UL, KOMUTETa MpWU WUCMOTNHEHUN MyHUUMNarnbHoW dyHkuMM B A0 cyaebHoM
(BHecyaeOHOM) Mopsigke He nULAeT UX NpaBa Ha ocnapuBaHWe YyKadaHHbIX
peLieHuii, aelicTBuii (OesaelicTBus) B cyaebHOM nopsaake.

55. 3asiBuTENb MOXET 0OPATUTLCA C Xanobol B TOM YUCe B Creayiowmx

1) HapyweHue cpoka perucTpauuu
npegocTaBneHUN MyHULMNANbHON yCNyru;

2) HapylUeHUe cpoka NpeAocTaBneHUs MyHULMNANbHOI ycnyv;

3) TpeboBaHue y 3asiBUTENsl JOKYMEHTOB, He MpPEeayCMOTPEHHbIX
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuiickoii Pegepaunn, HOpMaTUBHBLIMMU
npaBoBbIMM akTamu KocTpoMckoii obnactu Ans npeaocTaBneHnst My HULMNansHoM
yenyru;

cnyvasax:

3adABneHna 3adasutena o

4) oTka3 B MpPeAoCTaBlNeHUMM MyHULMNanbHOW  ycnyru, ecnu
OCHOBaHUWs1 OTkasa He npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMN U MPUHSATBIMU
B COOTBETCTBUM C HUMMU MHBIMU HOPMATUBHBLIMU NpaBoBbIMK akTamu Poccuiickoi
denepaumn, HopMaTUBHLIMK NpaBoBbIMK akTamMu KocTpoMckoii obnactu;

5) otkas Komutera, gomxHocTHoro nuua KomuteTa, B ucnpasneHuu
[IONY LEHHBbIX OnevyaTok U OWWOOK B BbIJAHHLIX B peaynbraTe NpeAocTaBreHUs
MYHULMNArbHOW yoryrn AokyMeHTax, nubo HapylleHue YCTAHOBMEHHOro cpoka
Takux ucnpasneHnii.

56. XKanoba nogaeTcs B nUcbMeHHoW hopMe Ha ByMaXkHOM HocuTene, B
aneKTpoHHol hopme B AaMuHUCTpaumio. XKanobbl Ha peLueHNs paccMaTpuBaloTcs
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rmaBof aaMUHUCTPaLMK.

57. Xanoba mMoxer ObiTb HanpaBneHa noure, uepes
MHOTODYHKLMOHANbHBIA ~ LIEHTP, € WUCMOMNb3oBaHMEM  MHOPMAaLMOHHO-
TeneKoMMYyHUKaLMOHHOW ceTn “UHTepHeT”, ocuumanbHoro caita genapTaMeHTa
eMHOro ropTana rocyaapcTBeHHbIX Yycnyr, nubo pervoHarbHoro mnoprtana
rocylapcTBEHHbIX W MYyHULMMANbHBIX YCYT, @ Takke MOXET ObiTb MPUHSATA Mpu
TIMYHOM NpueMe 3asBUTENs.

58.Xanoba pgomxHa coaepxaTb:

1) HauMeHoBaHMe opraHa, NpPeAoCTaBMSAIOWEro MyHULMMNANbHYIO
ycnyry, AOMKHOCTHOIO NULA opraHa, NpeJocTaBnsAIoWero MyHMLMNanbHyio ycnyry,
pelueHns n aencteus (be3nercTBUE) KOTOPbIX 0OXanyloTcs;

2) chamunuio, uMs, oTyecTBo (NocnegHee - NMpU HaNU4uMK), cBeAeHUs
0 MecTe XWUTenbCcTBa 3asBUTENs - hM3MUECKOro nuLa, a Takke HoMmep (HoMepa)
KOHTakTHoro TenedoHa, agpec (agpeca) anNeKTPOHHOW MOYTbl (MPU HanMuuu) u
MOYTOBBIN aZpec, Mo KOTOPbIM AOMKeH GbITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBeaeHus 06 obxanyemMbix peleHusx u aercTBusx (0esnencTeum)
opraHa, NpeaoCTaBNSIOLEro MyHMLMNATbHYI0 YCnyry, AOMKHOCTHOTO NULIA opraHa,
npesocTaBnsAIoLLEro MyHULMNANbHYIO YCIyry;

4)[0BOAbl, HA OCHOBaHUU KOTOPbIX 3asIBUTENb HE COTMaceH G pelieHneM
n peinctBuem (GesnelicTBueM) opraHa, npeaocTaBnAOWEro MyHULMMANbHYIO
ycnyry, AOMKHOCTHOIO NULA opraHa, NpeJocTaBnsAIoWero MyHMLMNanbHyio ycnyry,
MO MyHULMNAIBLHOTO Criy>KaLuero.

3aaBUTENEeM MOryT ObiTb MpeacTaBneHbl AOKYMEHTbl (pU Hanmuuum),
noaTBepsKAaloLLne A0BOAbI 3asBUTENS, MMOO UX KOMUK.

59.)Kano6a,noctynusias B AJMUHUCTPALIMIO NOANEXUT PACCMOT PEHUIO
[IOMKHOCTHLIM NIULIOM, HaAENEHHbIM MOMHOMOUUSIMU MO PACCMOTPEHMUIO Xamnob,
B TeueHue nsATHaguaT pabouux AHeil co AHA ee peructpaumu, a B cryyae
obxanoBaHus oTkada Komutera, gomxkHocTHoro nuua Komuteta, B ucnpaeneHun
[ONYyLWEHHbIX orne4yatok M oWMBOK UMM B criyyae oO6XanoBaHWs HapyLueHus
YCTaHOBIIEHHOTO CPOKa TakWX WUCMpaBIieHUH - B TeUeHue nATU pabouux AHell co
[IHA ee perncTpaumu.

60. [Mo pegynbTatam pacCcMOTPEHUs Kanobbl
NPUHUMAET OfHO U3 CIEAYIOLUNX PeLUeHNA:

1) yaoeneTtBopsieT xanoby, B ToM uucrne B hopMe OTMEHbl NPUHATOrO
pelleHns, ucnpaBneHus JonylieHHblx KomuTeToM, onevatok W owubok B
BblAAHHbLIX B pesynbTate npefocTaBrneHnst MyHULMNAnNbHOW YCryrn JAoKyMeHTax,
BO3BpAaTa 3asBUTENIO JEHEXHBIX CPEACTB, B3UMaHUe KOTOPbIX HE NpeaycMoTpeHo
HOpMaTUBHbIMKU NpaBoBbIMM akTamu Poccuiickoii Pegepaunu, HOpMaTUBHBLIMU
npaBoBbiMU akTaMn KocTpomckoii obnacTu, a Takke B UHbIX chopMax;

2) oTkaablBaeT B yA0BMNETBOPEHUM XKarnoobl.

61. He nospgHee aHA, crneayiowero 3a AHEM MPUHATUA peLUEeHus,
yKadaHHOro B MyHKTe 59 HacToswel rmasbl, 3aSBUTENIO B NUCbMEHHON dopMe U
Mo XenaHuio 3asiBUTENs B aNeKTPOHHON ¢hopMe HanpasnseTcd MOTUBMPOBAHHBIN
OTBET O pegynbTaTax PaccMOTPEeHUs xaroobl.

62. B cnyyae ycTaHOBIIEHUS B XOA€ UMK MO pedyrnbTaTtam pacCMOTpPeHUs!
kanobbl NpU3HakoB cocTaBa  aJAMUHUCTPATUBHOTO MpaBOHAapyLeHUs  Unu
npecTymnieHns A0MKHOCTHOE NMULIO, HaZeNEeHHOe MONTHOMOUUSIMU MO PACCMOTPEHUIO
kanob B COOTBETCTBUM C NYHKTOM 59 HacTosWeil rnaebl, HesaMeanUTenbHO
HanpaensieT UMeloLLMecs MaTepuarns! B opraHbl MPOKYpaTypsbl.

no

AaMuHUCTpaums,

MpunosxeHue Ne 1

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropogckoro
okpyra - ropog, lanny Koctpomckoi obnactu
MyHUUMNanbHoii ycnym «Bblaavua cnpasok

00 yuactuu (HeyuacTtum) B npuBaTu3aLmu

Ha TeppUTOPUN TOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

WH(popmaums o0 MecCTOHaXoXAeHUU, KOHTAKTHbIX TenedoHax, MHTEpHeT caiTax,
aapecax 3MeKTPOHHO# NoyThkl, rpacpuke paboTbl KoMuteta

MecTtoHaxoxaeHue otaena: 157201, ropoa Manuy, nnowaas Pesoniounu, aoM 23-a, kab.Ne 47,

KoHTakTHble TenedoHbl (TenedoHbl Ans cnpasok): 8 (49437) 2-10-20.
Azpeca dneKTPOHHOMI NouTbl: adm@admgalich.ru, kumi@admgalich.ru,
WHTepHeT — agpec: www.admgalich.ru.

Yacbl npuema 3asaButeneii B otaene: 08.00 — 17.00 (nepepbiB ¢ 12.00 go 13.00)

HU Heaenu
oHeaeNnbHUK 3.00 — 17.00 (nepephis ¢ 12.00 a0
TOPHUK 3.00 —17.00 (nepepuis ¢ 12.00 1o )
pena 3.00 —17.00 (nepepbid ¢ 12.00 10 )]

r 3.00 —17.00 (nepepbi ¢ 12.00 10 )]
8.00 — 17,00 (nepepuis ¢ 12.00 Ao )
y00oTa BbIXOJHOW

[ BockpeceHbe BbIXOHOW

B OIKY ««MHorochyHKUMOHaNbHbLIA UEHTP NpeAocTaBneHUs rocyaapCTBEHHbIX U MyHULIMMANbHBIX YCNYT HaceneHuio», pacronoxeHHbI no agpecy: Koctpomckas

obnactb, r.lanuy, nn. PeBoniounn (rocTuHbIA ABOpP) BepxHUi kopnyc Ne4 nut.g.

pacuk paborbl MdLL:

HU Heaenu Bp e3 lepepblBa Ha 0ben)
oHeaenbHUK 3.00 — 9;1
TOPHUK 3.00 — 17
pega & —17
r 3.00 — 17
3.00 — 17
voboTa BbIXOAHO!
[ BockpeceHbe BbIXOAHO
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MpunosxeHne Ne 2

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoii ycnym «Bblaavua cnpaBok

00 yyactuu (Hey4actum) B npuBaTudaLmm

Ha TeppUTOPUN FOPOACKOTO OKpyra

ropopg Manu4 Koctpomckoi obnactu»

maBe aagMWHUCTpaLWK ropoaCcKoro oKpyra -
ropoa lanuny Koctpomckoii obnactu

(aapec MeCTOHaxoXaeHUs)

(®.M1.0., mecTo xuUTENLCTBA, NONHOE

HanMeHoBaHue opraHusaluu,

KOHTaKTHbIN TenedoH)

3asBneHue
O Bblgayve cnpaBKu o6 y4acTuUu (Hey4acTumn) B NpuBaTU3aLMu Ha TePPUTOPUU rOPoACKOro okpyra ropog Fanny Koctpomckoi obnactu

Mpowy npeaocTaBuTh cnpaBky 06 yyacTuu B NpUBaTU3aLIMM Ha TEPPUTOPUM FOPOACKOTO Okpyra ropog, Manuy KocTpoMckoii obnactu MeHs:

(nonHocTbio ¢.1.0.)
ans

(ykasblBaeTcsl LUenb nony4yeHnsa nHdopmaumm)

MHchopMaLmMIo NpoLUy NPeAoCTaBUTL
(cnoco6 nony4eHus MHdopMaLmm - No nNoyTe UK NpUobLITUE NMMYHO)

B cooTBeTCcTBMM € PeaepanbHbiM 3akoHOM oT 27 nionsa 2006 rona N 152-93 “O nepcoHanbHbIX AaHHbIX” Aalo cornacue Ha 06paboTky (cOop, cucTemaTusaumio, HakonneHue,
XpaHeHue, yTouHeHWe, UCMonbL30BaHue, pacnpocTpaHeHue (B TOM Yyuchne nepegady), obesnuumsaHue, GriokMpoBaHue, YHUUTOXEHUE) CBEAEHWI, YKagaHHbIX B HACTOALLEM
3asBreHNs U Npunaraemblx JOKYMEHTax, ¢ UEMNbio BblAauu MHpopMaumu us peectpa MyHULMNArIbHOTO UMY LLECTBa FOPOACKOro okpyra ropoa, Manuy.

Cornacue feiicTByeT B TeueHne 1 roga co AHS NOANUCaHUS HACTOSLLETO 3asiBNEHNS.

MHe u3BeCTHO, UTO JaHHOe Cormacue MOXeT BbITb OTO3BAHO MHOIO B MMCbMEHHOI chopmMe.

MpunosxeHus:

1. AOKYMEHT, y10CTOBEPSIOLMIi MTUYHOCTD;

2. opurMHan AokyMeHTa, NoaTBepKaaloLero NofiHoMoumus Ha obpalleHne ¢ 3asiBNEeHNeM O NpeaocTaBNeHN MyHULMNANBHON YCIYTU OT UMEHU 3asiBUTensd;*
3.opuUruHan AokyMeHTa (cnpaBku), NOATBEPKAAIOWEro perncTpaLmio no npeabliayLemMy (Mpeabiay M) MecTy (MecTam) XUTenbeTea.

(noanuck) (®.1N.0)
" 20__ rop

* npeﬂOCTaBJ'IFIETCFI B cny4yae, Korga B A,CI,MVIHVICTpaLI'VIIO o6pau.|,aeT0ﬂ npeactaBuUTenb 3adBuTenAd.
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It opoac.vcou BECMHUK
O QOO

Ipunoxenue Ne 3

K A/IMAHHECTPATHBHOMY PETTIaAMEHTy
npeOCTaBIeHAS aMHHHCTpanuel ropoiCcKoro
okpyra - ropoz 'amia Koctpomekoit o6nacta
MYHHIMNIANBHOHK ycayr «Beijaua cnpaBok
00 yuacTHH (Hey4JacTHH) B NPHBaTH3AI[HH
Ha TEPPUTOPHU FOPOJACKOr0 OKpyra
ropo I'ammra Koctpomcko#t o6macta»

-

Bliok-cxeMa IoCIeIoOBaTeNbHOCTH IeHCTBHIA IPH NPeIOCTaBISHAH MyHHIMIANbHON
YCIIYTH 11O IIPEeAOCTaBJIEHHIO yCIyr «Bhinada cpaBok 06 ydacTuu (Hey4acTHH) B
TIPMBaTH3allM} Ha TEPPHATOPHHE ropojckoro okpyra ropoa IN'anwa KocrpoMekoit
obnactim»

ITpueMm u perucTpanus
JIOKYMEHTOB 3asBUTEIA

IKcnepTH3a JOKyMEHTOB
3asBHTENA

BrimmonHeRHe aIMHHHCTPATHBHEIX

IpoLEayp
¥
Ilonyvenne 3asABATENEM CIIEIYIONIEro YBemomierne 06 otkase B
JOKYMEHTAa: NPEOCTABICHHH MYHHUIHIAIBHOM
cripaBka 00 y4acTHH (HEyJacTHH) B ycayra
NPHUBATH3AIMA Ha TEPPHTOPHH FOPOJCKOro
okpyra ropoa I'aymma KocrpoMckoii obnacta
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MpunosxeHne Ne 4

K AAMUHNCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoii ycnym «Bblaava cnpasBok

00 yyactuu (HeyuacTtum) B npuBaTu3aLmu

Ha TeppUTOPUN TOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

AAMUHUCTpaLMSA roposCcKoro okpyra -
ropog, Manuu Koctpomckoii obnactu
Pesoniouun nn., 4. 23 “a”, r. Fannu,

Koctpomckasn obnacrtb, 157201
Ten\dakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKIMO 4030920, OT'PH 1024401437477
WMHH/KIMM 4403000931/440301001

“ " 20__ r Ne

Ha Ne oT 20

YBeaomneHue
06 oTKa3e B NpegocTaBneHU MyHULUNANbHOW yCcnyru

YBaxaeMbli (as) !

Bam oTkazaHo B npeaoctaBneHnn MyHVILIMI'IaJ'IbHOﬁ YCNnyru B CBA3WU C TEM, UTO

(NpuynHa oTkasa)

MaBa agMUHUCTpaLIMM FOPOACKOTo
okpyra — ropog, lanny Koctpomckori
obnactn

YBeaomMmnenue nonyuun(a):

«_ » 20_r

MpunosxeHne Ne 5

K AAMUHNCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoii ycnym «Bblaava cnpasBok

00 yyactuu (HeyuacTtum) B npuBaTu3aLmu

Ha TeppUTOPUN TOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

KomuTeT no ynpaeneHnio My HULMNanbHbIM
MMYyLLECTBOM U 3eMeNbHLIMU pecypcamMu
aZiMUHUCTPaLMsA ropoacKoro okpyra -

ropog, Manuu Koctpomckoii obnactu
Pesoniouun nn., 4. 23 “a”, r. Fannu,
Koctpomckasn obnacrtb, 157201

Ten\dakc: (49437) 2-10-20

e-mail: adm@admgalich.ru

OKMO 41621180, OI'PH 1024401438160
WMHH 4403003160, KMNMN 440301001

¢ " 20 r. Ne

Ha Ne oT 20

OTBeT Ha 3asiBNeHne

CIMPABKA

KomuTeT no ynpaenenunio My HULMNanbHbLIM UMYLLECTBOM U 3eMeNbHBIMU pecypcami aaMUHUCTpaLmMmn ropoackoro okpyra ropog, Manuy Koctpomckoii obnactu
coobLaeT o TOM, 4To r.p.,
(¢.1.0., para poxaeHus)
He peanusoBar(a) (peanusosan (a)) CBoe NpPaBo Ha NpUBaTU3ALMIO MYHMLUMNANbHOIO XUnbs no ropogy Manuuy Koctpomckoi obnact no coctosiHUio Ha
roaa.
Bmecte ¢ Tem, KYMW u 3P He pacnonaraet gaHHbiMM 00 yuyacTuu (HeyyacTuu) B MpuBaTM3aLyMu Npu NpoBEAEHUM MpuBaTM3aLMU NPeanpuUATUAMU U
yupexaeHusaMmu ropoga.

Mpeacenatens komMuTeTa no

ynpasneHuio MyHMLUmMnarnbHbIM

MMYLLECTBOM M 3eMeNbHbIMU pecypcamm

agMUHUCTPaLMK rOpPoACKOro oKpyra -

ropog, Manuu Koctpomckoii obnactu / /
(noanuck)

WcnonHutens
®N.0.
TenedoH
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MocTaHoOBNEeHMe aaMUHUCTPaAL MU FOPOACKOTo oKpyra - ropog Manuu Koctpomckoit o6nactu
oT 18 pnekadbpsa 2013 roaa Ne 1169

O BHeceHUM U3MeHeHU B NOCTaHOBMeHUe aiMUHUCTPaLLIMKM ropoackoro okpyra — ropog Fanuy Koctpomckoit obnactu ot 04.06.2012 ropa
Ne 448 «O6 yTBepxAeHMN aAMUHUCTPATUBHOIO pernaMeHTa npeaocTaBneHs MyHULUNANbLHON YCNyru agMMHUCTpaLmneil ropoackoro
oKpyra - ropoa Nanuu Koctpomckoi obnactu «Bbigaua aybnukata gorosopa npmsarmsaumm MyHULUNanbHoOro
*unoro ¢oHAa Ha TeppuTOpUM ropoackoro okpyra ropog Fanny KoctpomMckoin obnactu»

B cootBeTcTBUM ¢ noctaHoBneHuem [lpaButenbctBa Poccuiickoinn deaepaumn
oT 24 oktab6pa 2011 roga Ne 861 «O deaepanbHbix rocyaapCTBEHHbIX
MHCPOPMALIMOHHBIX cucTeMax, obecneunBalowmux npegocTaBneHne B SNeKTPOHHON
copme rocyaapcTBEHHbIX M MyHULMNANbHbIX yenyr (ocywecTBneHne dyHKLMIA)»,
®depepanbHbiM 3akoHoM oT 27 wiona 2010 r. Ne 210-®3 «O6 opraHusauum
npeJocTaBneHNst rOCYAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» U opsiakom
paspaboTkn U YTBepXAEHUS aAMWUHUCTPATUBHBLIX pPerrnamMeHTOB WCMOMNHEHUs
MYHUUMNAnbHbIX  yHKUMA U MpeAocTaBrieHUs  MyHUUMNarnbHbIX  ycryr
agMUHUCTpaumel ropoackoro okpyra — ropog lanuu KocTtpomckoli obnacrtu,
yTBEPKAEHHbIM MOCTAHOBNEHUEM aAMUHUCTPaLIMM FOPOACKOro OKpyra — ropog,
Manuu Koctpomckoii obnactu ot 20 Hosa6psa 2012 ropa Ne 932,
NocTaHoBNAIO:

1. BHeCTV U3MeHeHUs1 B MOCTAHOBNEHWE aaMUHUCTPaLIMN FOPOACKOro
okpyra — ropog, lanny Koctpomckoi obnactu ot 04.06.2012 rona Ne 448 «O6
yTBEPXKAEHUU aZMUHUCTPATUBHOTO perfnamMeHTa NpeaocTaBneHns MyHULMNanbHoO
ycnyru agMuHUCTpaumeli ropoackoro okpyra - ropog Manuu Koctpomckoit obnactu
«Bblgava aybnukarta goroBopa npueatuaaLim MyHULMMNANbHOTO Xuoro choHaa Ha

TeppUTOpUMN ropoackoro okpyra ropog Manuu Koctpomckoii obnactu»:

1.1 B npeambyne cnoBa «[lopsakoMm paspaboTkm u yTBepxAeHuUs
aAMUHUCTPATUBHBIX ~ PErMaMEHTOB  MCMOMHEHUs  MyHULMNanbHbIX  chyHKUWI
(NpegocTaBnerHnss MyHULMNanbHbIX YCIyr), YTBEPXIEHHbIM MNOCTAHOBMEHUEM
agMUHUCTpaumu ropoackoro okpyra ot 11 auBapa 2010 roga Ne 1» 3aMeHUTb
TEKCTOM crieaylolero cogepxaHnus: «opsaakoM paspaboTku U yTBepxkaeHUs
aAMWUHUCTPATUBHBLIX PErnamMeHTOB WCMOSHEHUA MyHULMNanbHbIX pyHKUMA ©
npefocTaBneHnsl MyHUUMNAnbHbIX YCIyr agMWHUCTpaumeii ropoAckoro okpyra
— ropoa Tlanuu KocTpomckoi obnactu, YTBEpXAEHHbIM MOCTaHOBMNEHUEM
agMUHUCTpaumu ropoackoro okpyra ot 20 Hoabpsa 2012 roaa Ne 932»;

1.2 TpunoxeHue M3NOXUTb B HOBON peaakumu (NpunaraeTcs).

2. HacTosiwee noctaHoBneHMe BCTynaer B CUNY CO [JHA  efo
odhmupmansbHoro onyonukoBaHus.

MMaBa agMUHUCTPaLMK TOPOACKOTO OKpyra -

ropog, Manuu Koctpomckoii obnactu A.MN. Benos

MpunoxeHue Kk NOCTaHOBIEHUIO

aaMUHUCTpaUMK ropoackoro okpyra ropog Manuy Koctpomckoii obnactu
oT 16 aekabps 2013 roga Ne 1169

MpunoxeHue Kk NOCTaHOBIEHUIO

aJMUHUCTpaLMK ropoackoro okpyra -ropog, Manuy Koctpomckoii obnactu
oT 04 wuioHa 2012roma Ne 448

AAMUHUCTPATUBHDbIN pernaMeHT
npeaocTaBneHns aaMUHUCTpaumen ropoackoro okpyra - ropoa MNanuy Koctpomckoi obnactm MyHMuuMnanbHom yenymm «Bblgaua
Aybnukara Aorosopa npuBaTU3alMM MyHMLMNanbHOro xunoro hoHAa Ha TeppuTopUMN ropoackoro okpyra ropog Nanuy Koctpomckon
obnacTtu»

asa 1. O6wwme nonosxeHus

1. AOMWHUCTpaTUBHbIA pernameHT «Bbigaua aybnukata poroBopa
npuBaTUsaUMM MyHUUMManbHoro >xunoro ¢oHaa Ha TeppuUTOpUM TFOPOACKOro
okpyra ropoa [anuu KocTpomckoi obnactu» (ganee — agMUHUCTPATUBHbIN
pernameHT) paspaboTaH B LENsAX MNOBbIWEHUS KauyecTBa NPEeAOCTaBIIeHUs U
[OCTYMHOCTU MyHULMNANbHOW YCnyru, co3aaHus KOMcPOPTHLIX YycroBuii Ans
YUYaCTHUKOB OTHOLUEHWIi, BOSHUKAIOWMX MPU NPEeaoCTaBNEeHNU MyHULMNAmbHO
ycnyru, ycTaHaBnuBaeT CpoKM W MOCIeA0BaTenbHOCTb  aAMUHUCTPATUBHbIX
npoueayp M aAMUHUCTPATUBHBLIX AECTBUIA NPU OCYLLECTBNEHUU NOMHOMOUUIA No
BblJaye Aybrnivkata AoroBopa npuBatU3aLMW MyHULMNANBHOMO Xumoro coHaa
Ha TeppuTOpUK ropoackoro okpyra ropog Manuu Koctpomckoil obnactu, nopsagok
B3aUMOAENCTBUS MeXay CTPYKTYPHbIMU NOAPasAEeNneHus MU U JOMKHOCTHBIMU
nMUaMn aZMUHUCTpaLyK ropoackoro okpyra - ropog Manuu KoctpomMckoii obnactu,
B3auMoaencTBue agMUHUCTPaLMK ropoAcKoro okpyra - ropoa Manuy Koctpomckoi
obrnacTu ¢ 3asiBUTENsAMU, UHBIMU OpraHaMmn rocyaapcTBEHHON BracTh U MECTHOTO
camMoynpaBneHus, yupexaeHUsIM1 U opraHusaLmsimm.

2. 3asBUTensiMW, B OTHOLWIEHUM KOTOPbIX MpEAOCTaBNAeTcA MyHULMNarbHas
ycnyra, sBnsioTea cuandeckne nuua (ganee — sasBuTenm).
3. OT UMeHM 3asiBUTENA C 3asiBNEHUEM O NPeA0CTaBNeHUN MyHULMNANbHOI yenyri
MO>KET 06paTUTLCS ero NpeacTaBUTenNb (Janee - NpeacTaBUTeNb 3asBUTens).
4. Mopagok WHpopMUpOBaHUA O NpaBunax NpefocTaBNEeHUst MyHULMNanbHow
yenyru:
1) uHdbopMaUMA 0 MECTOHaXOMAEHUU, KOHTaKTHbIX TenedoHax, UHTepHeT-caliTax,
agpecax 9MEKTPOHHOMN MouThl, rpacuke paboTbl CTPYKTYpHOro noApasaeneHus
agMWUHUCTpaumn ropoackoro okpyra - ropoa [anuy KocTpomckoii obnactu,
npegocTaensiowero MynuumnansHyio yenyry (Mpunoxenue Ne 1), pasmelyaercs:

a) HenocpeACTBEHHO B CTPYKTYPHOM NoApasAeneHuu aaMuHucTpaumm
ropogckoro okpyra - ropog lanuy KocTpomckoii obrnactu npu NWUYHOM UMM
nucbMeHHOM obpalueHun no agpecy: 157201 Koctpomckas obn., r. anuuy, nn.
PeBoniouun, a.23a, kab. 47;

©0) npu obpaleHun no anekTpoHHou noute: adm@admgalich.ru,
kumi@admgalich.ru;

B) no TenecdoHy:8(49437)2-10-20;

r) Ha UHTepHeT-canTe aZAMUHUCTPaLMKU TOPOACKOTo okpyra- ropog, Manuy
Koctpomckori obnactn (www.admgalich.ru);

1) Ha MHKOPMaLIMOHHBLIX CTEHAAX CTPYKTYypHOro noapasaeneHus
aAMUHUCTPaLMK ropoackoro okpyra - ropog, Manuy Koctpomckoii obnacty;

€) Ha nopTare rocyAapcTBEHHbIX U MyHULMNAnbHbIX ycryr KoctpoMmckoii
obnactn (gosuslugi.region.kostroma.ru), B locyaapcTBeHHOW WHOPMaLMOHHOMN
cucteme «EamnHbIi nopTtan rocyaapcTBEHHbIX M MyHULMMATBbHBIX Yenyr (chyHKLMIA)»
(gosuslugi.ru);

3K) Ha WHGOPMALMOHHBIX CTeHAax ObMacTHOro rocyAapCTBEHHOTO
KaseHHoro yupexaeHuss  «MHorodyHKUMOHanNbHbI  LIEHTP  NpeaocTaBneHus
rocyapcTBEHHbIX M MyHMUMNAnbHbIX ycnyr HaceneHuio» (MoLL).

2) nHcopMupoBaHue (KOHCYNBTUPOBaHKE) o npoueaype
npefocTaBneHnst  MyHULMNanNbHOW  YCIyrM  OCYLLECTBASIOT  CheuuanucTsl
CTPYKTYPHOIO noapasaeneHns agMUHUCTPaLmMu ropoackoro okpyra - ropoa Manuy
KocTpomckoit 06nactu, npeaocTaBnsiowero MyHULMNANbHY 0 ycnyry:

a) npu NMYHOM obpalleHnn 3anaBuTens (NpeacTaBuTens 3asBUTeNs);

©0) nocpeacTBOM NOYTOBOMN, TenedOHHON CBA3M, BNEKTPOHHOM MOYThI;
B) Npy NU4YHOM obpalteHnn B MHOrodyHKLUMOHANbHOIO LIEHTP.

Mpu oTBeTax Ha TenedoHHbIe 3BOHKU U YCTHbIE obpalueHust
crneunanucTbl NoApobHO, B BeXNWBOW (koppekTHon) copme uHopmupyioT
(KOHCYNLTUPYIOT) FpaskAaH Mo BOMpPOCaM MPeAoCcTaBreHUs MyHULMNanbHOM
yenyru. OTBeT Ha TeredoHHbIi 3BOHOK AOIKEeH HauuMHaTbesi ¢ MHgopmaumu o
HauMeHOBaHWUK YMONTHOMOYEHHOTO YUPEXKAEHUS, B KOTOPbI NO3BOHUI IPakaaHuH,
chaMUnumn, UMeHM, OTYECTBE U AOIKHOCTU CeLManucTa, NpUHsBLIEro TenedoHHbI
3BOHOK.

Mpu HEBO3MOXHOCTU crneuuanucTa, NpUHSIBLIETO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTAaBMEHHble BOMPOCHI, TenedoHHbI 3BOHOK
JonxeH OblTb MepeadpecoBaH (NepeBedeH) Ha Jpyroro cneuyanucTa UK xe

00paTUBLIEMYCS TPaXAaHUHY AOMXKEH ObiTb coobuleH TenedoHHbIE HoMep, no
KOTOPOMY MOXHO MOMy4uTb Heobxoanmyio MHpopmMaLmio.

3) nHcbopmupoBaHue (KOHCYNETUPOBaHME) OCyLLLeCTBAAETCS
no crieayioLnm Bornpocam:
a) NopsAAOK U CPOKU NpeAoCcTaBNeHUs MyHULMNANBHON yCnyru;

6) coagepxaHue 1 XoA NpefocTaBneHNst MyHULMNanbHON yenyru;

B) MepevyeHb [OKYMEHTOB, HeoOXOoAMMbIX [Ansi MNpefocTaBneHus
MYHULMMAnNbHOW  ycryru, KOMMMEKTHOCTb (JOCTaTOYHOCTb) MPeACTaBNEeHHbIX
[lOKyMEHTOB;

I) UCTOUHUKMONYYEHUS LOKYMEHTO B, HeOGXOANMBIX 4SS NpeoCTaBneHns
MYHULMManbHOI ycnyru (opraH BNacTu, opraHusaums U UX MeCTOHaxoXaeHue);

1) Bpems npuema v Bblaum JOKyMEHTOB CreLanucTamm CTpy KTy pHOro
noapasaerneHus aaMUHUCTpaLMK ropoacKoro okpyra - ropog anuu Koctpomckoi
obnacty;

€) CpOK MPUHATUA  peLleHus O MNpefocTaBNEHUM MYyHULMMANbHOI
yenyrm;

K) NOpsAA0K 0OXanoBaHUs AeicTBUIA (0e34eCTBUI) U PeLUEH W, OCY LLECTBNSAEMbIX
1 NPUHUMAEMBbIX B XOA€ NPeAoCcTaBNeHUA MyHULMMANbHOI ycnyru.

4) 3asiBNeHne o NpeJocTaBNeHN My HULIMNANbHO YCry 1 U JOKYMEHTbI,
HeoOxoguMble Ans MNpefoCTaBMEHUs MyHULMNanbHOW ycryru, Mo >kenaHuio
3anBUTENSs!, MOTYT ObITb NPeACTaBNeHbl 3asiBUTENEM:

a) npu nuuHOM obpalleHuM B CTPYKTypHOe noapasaeneHue
aAMUHUCTPaLMK ropoackoro okpyra - ropog, Fanuy Koctpomckoii obnactu;

©) HanpaBneHbl UM NO MNoyTe;

B) Mo MH(OPMaLMOHHO-TENEKOMMYHUKaLUUOHHOW ceTu “UHTepHeT”,
BKITIoYasi €4MHbIN NopTan rocyaapcTBEHHbIX U My HULMMANbHbIX YCIYT, 3eKTPOHHON
nouTte B BUAE SNEKTPOHHBIX [OKYMEHTOB, NOAMUCAHHbIX MEKTPOHHON NOANUCHIO;

r) npu nuuHom obpalyeHun B MHOrodbyHKUMOHANbHBIA LEHTP npeaocTaBrneHns
rocyapcTBEHHbIX M MyHULMNANbHBIX YCIYT HAceneHuio.

maBa 2. CTaHaapT npeaocTaBneHns MyHULMNanbHoOW yenyrv

5. HaumeHoBaHne myHuuunanbHoW ycnyrm — «Bblgaua aybnukara
[loroBopa NpuBaTM3aLMM MyHULIMNanbHOro wmnoro oHAa Ha Tepputopuu
ropoackoro okpyra ropog 'anuu KoctpomMckoli obnacTtu» (aanee — MyHuumnanbHas
ycnyra).

6. MyHuumnanbHaa ycnyra npefocTaBnsieTcs  aAMUHUCTpaumeit
ropoackoro okpyra — ropog lanuu Koctpomckoi obGnactn B nuue Komutera
Mo yMnpaBneHWio MyHULMNanbHbIM MMYLLECTBOM W 3eMEeNbHbIMW  pecypcamu
agMMHUCTPaLMK ropoackoro okpyra - ropog lanuy Koctpomckoii obnactu (aanee
— Komwurer).

7.PeaynstaToM npenocTaBneHWst MyHWLMMAnbHOW ycryr sBnsercs
NPUHATUE PeLIeHUs:

1) o NnpeaocTaBnNeHNn MyHULMNANbLHON yCnyru;

2) 06 oTkade B NpefoCTaBNeHU MyHULMNANbHOW YCyy.

Mpoueaypa npegocTaBneHNs MyHULMNANbLHON YCryru 3aBepLuiaeTcsi NonyyeHnem
3anBUTENEM OAHOTO U3 CreayIoLWUX JOKYMEHTOB:

1) aybnukarta forosopa npuBaTu3aLyu MyHULMIANbHOTO Xuroro coHaa Ha
TeppuTopuUmn ropoackoro okpyra ropog Manuu Koctpomckoit obnactu;

2) yBeaomIieHusi o6 oTCYyTCTBUM OpUrMHana AoroBopa npusarusaumm B
apxuBHbIX Aenax Komuteta;

3) yBegoMneHue ob oTkase B NpegocTaBneHnn MyHUUMNanbHON ycnyru.

8. Cpok npegocTaBneHUsi MyHUUMNanbHOW ycnyru cocTtaBnsetr 10
[Hell CO AHA MOCTYNMEHUs W perucTpaumy [JOKyMEHTOB, HeoOXoaMMbIX Ans
npegocTaBneHnsl MyHULMNAanNbHOR ycnyri B aMUHUCTPaLMIO FTOPOACKOTO oKpyra
- ropog, Manuy Koctpomckoi obnactu.

9. TMpepjocTaBneHne MyHULMNANbHOW YCNYrM OCYLIECTBRSieTCs B
COOTBETCTBUM CO CIIeAYIOLUNMN HOPMaTUBHBIMU NPABOBLIMU aKTaMu:

1) ®PepepanbHbiM 3akoHOM oT 04.07.1991 roga Ne 1541-1 «O
npuBartusauum xunuwHoro doHaa B Poccuiickoi ®eaepauun» (“Begomoctu CHL
n BC PC®CP", 11.07.1991, N 28, cT. 959);

2) ®epepanbHblM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»



(“Poccuiickas ragera”, N 165, 29.07.2006r);

3) depepanbHbiM 3akoHoM oT 27.07.2006 roga Ne 149-03 «O6
MHcbopMaLK, WHPOPMALMOHHBIX TEXHOMOrUAX M O 3aluTe UHdopMaLmmny»
(“Poccuiickas ragera”, N 165, 29.07.2006);

4) depepanbHbiM 3akoHom oT 06.10.2003 Ne 131-93 «O6 obwmux
npuHUMNax MecTHoro camoynpasneHus B Poccuiickont ®eaepaunn» (“CobpaHue
3akoHoaaTenbcTBa P®”, 06.10.2003, N 40, cT. 3822);

5) ®eaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHuaaumu
npefocTaBneHns rocyAapCcTBEHHbIX WM MyHuuMnanbHbix yenyr»  (“Poccuiickas
ragera”, N 168, 30.07.2010);

6) YctaBoM MyHMUMNanbHOro obpas3oBaHUsi TOPOACKOM OKPYr ropoj,

Manuu KocTtpomckoii obnactu, yTBepXAEHHbIM MNocTaHoBneHweM [ymbl ropoaa
Manuua Koctpomckoii obnactu ot 20 mioHs 2005 roga Ne 430 (lageta «lanuuckue
napectusa» Ne100 (11177) ot 03.09.2005);
7) Pewenuem [ymbl ropoackoro okpyra — ropog lanumu KocTpomckoii obnactu
oT 21.02.2006 r. Ne 13 «O6 yTBepxaeHun TapuchoB Ha onnarty 3a ycnyru no
0ochOpPMIEHNIO AOKYMEHTOB MO MpUBATM3aLMK XUIbA HaceneHWeMm ropoackoro
okpyra — ropog, lanuy KoctpomMckoli obnactuy;

8) HaCTOALMM aJAMUHUCTPATUBHBIM PErMaMeHTOM.

10. B lNepeueHb AOKYMEHTOB, HEOOXOAMMBIX ANA MpeaocTaBrieHUs
MYHULMNArbHOI ycnyr, BXoaAT:

1) sasBneHne o Bbligauye Aybnukata [JoroBopa MpuBaTU3aLm
MYHULMNArbHOTO >xunoro choHaa Ha TEPPUTOPUM Fropoackoro okpyra ropoa Manuy
Koctpomckori obnactu (Mpunoxenne Ne 2);

2) LOKYMEHT, yA0CTOBEPAIOLLMIA NMMYHOCTL (AN 3asBuTens - hu3nyeckoro nuua) B
YaCTHOCTU, OZMH U3 Creay IoWmX:

- nacnopT rpaxaaHuHa Poccuiickoit Peaepaummn (@na rpaxaaH
Poccuiickoi ®eaepauum ctaplue 14 net, npoxuBaloLymx Ha Tepputopun Poccuiickon
denepauun);

- BPEeMEHHOe YJ0CTOBEpPEeHWEe MUYHOCTU rpaxaaHnHa Poccuiickoii
deaepauumn no cdopme Ne 2I1 (ana rpaxaaH, yTpaTMBLUMX NAcnopT, a Takke Ans
rpaxaaH, B OTHOLIEHUU KOTOPbIX 10 BblJA4M NacnopTa npoBoANTCS AoMNONHUTENbHas
npoBepka);

- oblwerpaxaaHckuii 3arpaHuuHblii nacnopT (AnA nNpuobIBLIMX Ha
BpeMeHHoe >XuTenbcTBo B P®P, rpaxaaH Poccun MOCTOSIHHO NPOXWBAIOLMX B
Poccun);

- nacrnopt Mopsika.

3) AOKyMEHT, NoATBepXAaloluUii NONIHOMOUMA Ha obpalleHue ¢ 3asiBNeHneM o
npegocTaBneHMn MyHULMNANbHOW YCNyr oT UMeHU 3asBuTens (NpeaocTasnseTcs
B criyyae, koraa B Komutet obpallaeTcs npeacraButens 3assutens (chuamueckoe
UnK lopuauyeckoe nuuo)), ocpopMneHHbIi B yCTAHOBNEHHOM 3aKOHOM MOPSAAKE;

4) fOKYMEHT, NOATBEPAAIOLLMIA onnaTy MyHUUMNanNbHOW yCenym.

MepeyeHb, ykasaHHbIX B HacTOSLEM MNYHKTe aAMUHUCTpPaTUBHOIO
pernamMeHTa [OKYMEHTOB ABMSAETCH WCUEPNbIBAIOWMM, U3 HUX AOKYMEHTb,
yKasaHHble B nognyHkTax 1,2,3 HacTosiLero NyHKTa NpeAocTaBnaioTca sasBuTenem
(NpeacTaBuTENEM 3asBUTENS).

JlokyMeHT, ykadaHHbIii B noAanyHKTe 4 HacToslero NyHKTa 3anpalluBaeTcst
KomuTeTom caMocToATENbHO, NOCPEACTBOM MEXBEA0OMCTBEHHOIO B3auMoAeiCTBUSA
¢ YnpaeneHnem ®PepepanbHoro KasnauelictBa no KocTtpomckoi obnactu.
BanBuTensb BnpaBe npeacTaBuTb B KOMUTET JOKYMEHT, nogTBepkaalowmin onnarty
MYHULMNAnbHOM yCcnyr, caMocTosTeNbHO.

BanpelyaeTcsi TpeboBaTh OT 3asaBUTENS:

a) npeacTaBneHns JO0KyMEHTOB M MHcOpMaLMM UNK OCyLLECTBIIEHUs] AEUCTBUIA,
npeacTaBrieHne UNn ocyLUecTBNEHNE KOTOPbIX HE MPeayCMOTPEeHO HOPMAaTUBHBIMU
NpaBoBbIMU aKTaMW, PerynupyloWwmMu OTHOLIEHUS, BO3HMKalOWMUe B CBA3U C
npegocTaBneHnemM MyHULMNAnNbHOI ycnyru;

6) npeacTaBneHns JOKYMEHTOB M WHopMaLmu, KoTopble HaxoasaTcst
B PacopsikeHUN OpraHoB, MPeAOCTaBASIOWMUX MYHULMNATIBHYIO YCIyry, OpraHoB
MECTHOTO GaMOoynpaBrieHUst U opraHu3aumii, B COOTBETCTBUWN G HOPMAaTUBHbIMM
npaBoBbIMU akTamu Poccuiickoil Peaepauum, HopMaTUBHBIMU NPABOBLIMU aKTamm
cybbekToB Poccuiickoi ®eaepauum 1 MyHULMNANbHbIMW NMPaBOBLIMU akTamu.

11. B nepeuyeHb HeoOXxoaMMbIX W 0OsIBaTENbHbIX YCNyr ANs NpeaocTaBneHusi
MYHULUMNArbHONM ycnyr BXogAT:

1) nonyyeHume HoTapuanbHO 3aBEepPeHHOM AOBEpeHHoCTH (npu
HeobXoaMMOCTH, eCNu ¢ 3asiBrieHneM obpallaeTcs NpeAcTaBUTenNb 3asiBUTENS);

2) onnara MyHUUMNanbHOW ycnyrm.

12. Heobxoanmas n obsAsartenbHas ycnyra:

1) nonyvexue HoTapuanbHo 3aBepeHHOI [l0BEPEHHOCTH
npegocrasnsieTc HotapuycoMm. Ha ocHoBanuu Hanorosoro Kogekca P® c1.333.24
3a npepocTaBneHne ycryr B3uMaetcsl nnata;

2) nonyyeHne AOKyMeHTa, NOATBEPKAAIOLEro onnaTty MyHUUMNanbHoi
ycnyru, npegocTaensieTcs  YnpaeneHuem PepepanbHoro KasHaueiictBa no
KocTpomckoli obnactu 6ecnnartHo.

13. MNpu npegocTaBNeHNN MyHULIMNATBHON YCIYIu:

1) safBUTENb B3aMMOAENCTBYeT C HOTapuycoMm [Ans MonyyeHus
HoTapuarnbHO 3aBepeHHON AOBEPEHHOCTH;

2) KomuteT B3aumopelictByeT ¢ YnpaBnennem PeaepanbHoro KasHauelictBa no
KocTpomckolt obnactu Ans nonyyeHusi AokyMeHTa, NOATBep)aloliero onnarty
MYHULMNAnbHOI ycnym.

14.0cHoBaHuA ANA oTKkasa B Mpueme 3asiBNeHWs U JOKYMEHTOB,
HeoOXoaMMBIX AN NpeAoCTaBNeHNUss MyHULMNanbHOW  YCIyrM, HOPMaTWUBHBIMMU
aKTaMu He NpeayCcMOTPEHBbI.

15. [okymeHTbI,
3anBuTENs) B Lensx npegocTaBneHus
COOTBETCTBOBATHL CrieAyioLnM TpeboBaHNsAM:

1) nonHoMouus nuua, obpallaloLLerocs ¢ 3anpocoM o NPeAOCTaBIIeH UK
MYHULMNArbHOW| ycnyru AorKHbl ObiTb OhOpMIEHbl B YCTAaHOBMNEHHOM 3aKOHOM
nopsigke (B criyyae, Korga ¢ sasiBrieHMeM obpalyaeTtcs npeacTaBUTenb 3adBUTENs
(chusnueckoe nnu lopuanyeckoe NULO));

2) NOKYMEHTbI AOMKHbI ObITb HANUCaHbl PazdbopuMBO OT PYKU UMK MpU
MOMOLLY CPEACTB 3reKTPOHHO-BbIUNCTIUTENBHON TEXHUKY;

3) AOKYMEHTbl He AOIKHbI UMETb MOBPEXAEHUS, Hannuue KOTopbIX
fonyckaeT BO3MOXHOCTb HEOZHO3HA4YHOIO TOTNKOBaHUS UX COAEPKaHUS;

4) [JOKYMEHTbI He [OMXHbl coAepaTb MOAYMCTKY,
3a4epkHyTble CMoBa, He OrOBOPEHHbIE UCTIPABIIEHUS;

5) AOKyMEeHTbI He JOMKHbI ObITb UCMOIHEHbI KapaHAaLIoM;

npeacTaensemMble 3asBuTeneMm (MpeacTaBUTENeM
MYHULIMNANbHON  YCIYTU  JOTKHbI

NPUNUCKN,
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6) chamunus, MMsi U OTUECTBO 3aSIBUTENS, aZlpec ero MecTa XUTENbLCTBa,
TenedpoH (ecnm uMeeTcs) HanucaHbl He MOTNHOCTbIO;

7) [OKYMEHTbI AOIKHBI GbITb COCTaABMNEHBI HA PYCCKOM Si3bIKe.

16. OcHoBaHMAMW AnA oTKasa B NpejocTaBleHMN MyHULMNanbHON
ycnyr 3asiBUTENIO ABMSIOTCA:

1) HecooTBeTCTBUE [OKYMEHTOB, MpeACTaBeHHbIX 3asiBUTenem
(NpeacTaBuTenem 3asiBUTENs), NEPeYHIO U TpeboBaHUSIM, onpeaeneHHbIX MyHKTamm
10 1 15 aAMUHNCTPaTMBHOIO pernamMeHTa;

2) AOKyMEHTbI MoAaHbl MULIOM, He YNONIHOMOYEHHbIM 3asiBUTeNeM Ha
OCy LEeCTBNEeHUEe Takux AeCTBUIA;

3) 3agBuTenb (NpeacTaBuTENb  3afABUTENSA) 3@  NOMyYeHUEM
MyHULMNANbHOI ycnyru obpaTuncs B HeHaanexalluii opraH (yupexaeHue);

4) oTcyTCcTBUE NOATBEPXAEHUS ONMNaThl MyHULMNANBHOI yCryru.

17. MyHuumnanbHas ycnyra npegocraBnsaeTcs nnartHo, B pasmepe 900
py6., Ha ocHoBaHun PewweHuns Alymbl ropoackoro okpyra— ropog Manuy Koctpomckorn
obnactn ot 21.02.2006 r. Ne 13 «O6 yTBepxaeHun TapucoB Ha onnaty 3a ycnyru
no ochopMneHNIo JOKYMEHTOB MO MpUBaTU3ALMN XUIbSI HACENEHUEM FOPOACKOro
okpyra — ropog, Manuu Koctpomckoii obnactu» (Mpunosxenne Ne 3).

18. MakcumanbHbIl CPOK OXMAAHNSA B ovepean Npu nogaye 3anBreHns
0 NpefocTaBNeHn MyHULMNaNbHOI ycryru cocTaBnsaeT 15 MUHYT.

3anABUTENsIM  NpefoCTaBnseTCsl  BO3MOXHOCTb  NpeaBapuTErbHOIM
3anucn. [peaBapuTenbHas 3anucb MOXET OCYLIECTBMATLCA NpU  MUYHOM
obpalleHun 3asBuUTens, no TenedoHy Unu NocpeACTBOM SMEKTPOHHON MOYTHI.

Mpu npeaBapuTenbHOI 3anucy 3asiBUTENb COOOLAET cBOU chamunmio,
UMfA, OTYECTBO, aJpec MecTa >XUTENbCTBa W XenaemMoe Bpems npuema.
MpepBaputenbHasi 3anuchb OcCyLIECTBRSiIETC NyTeM BHeceHUs WHdopMauuu B
JKypHan sanucy 3asiBUTenei, KOTopblii BeAeTesl Ha ByMaskHbIX UMW SNEKTPOHHbIX
HocuTensx. 3asiBUTenio coobluaeTcsi Bpemsi npuema U Homep kabuHeTa Ans
npuema, B KOTOpbIii criegyeT obpatuTbes.

19. MakcumanbHbIli CpPOK OXMAAHUA B ouyepean npu nonyvyeHuu
pesynsTarta npegocTaBneHnst MyHULMNAanbHON yenyrm coctaensiet 15 MUHYT.

20. Cpok peructpauuu 3asBreHUs 3asiBUTENs O NpeAocTaBleHuu
MYyHULMNAnNbHOW ycnyru coctaBnaeT 15 MUHYT.

21. K noMeLlueHUsiM, B KOTOpPbIX MPEAOCTaBASAETCA MyHULMMNanbHas
ycnyra, (k 3any oxuaHusi, MecTam AJs 3anofHeHNs 3asiBNEHNs 0 NpefoCTaBNeHnu
MYHULMMANbHOM yerymm, nHhOopMaLMOHHLIM CTEHAAM) NPpebsBNAOTCA crneaylowme
TpeboBaHus:

1) s3aaHue, B KOTOpoM pacronoxeH KomuTeT, HenocpeacTBEHHO
npeaocTaBnsAIoLUIA MyHULMNANbHY I0YCIYTY, pacronaraeTcscyueToMTPaHCNOPTHON
[OCTYMHOCTH (BpeMs NyTW ANs rpaxaaH oT 0CTaHOBOK 06LEeCTBEHHOTO TpaHcnopTa
cocTaBnser He 6Gonee 15 MWHYT newum Xxoaom), oOOpPyAOBAHO BXOAOM,
obecneunBaloLMM cBOOOAHBIA AOCTYN 3asaBUTerNel B MOMeLleHne.

Mpuneraiowwas kK MecTopacnonoXeHUIo aagMUHUCTPaLMKU TOPOACKOro
okpyra - ropog Manuu Koctpomckoii obnactu Tepputopus obopyaoBaHa mecTamMu
[ANSi NapKOBKU @BTOTPAHCTIOPTHbIX CPEACTB;

2) UeHTpanbHbli BXOA4 B 34aHWe obopyaoBaH WHMOPMaLMOHHOM
Tabnuukoi (BblBECKOW), coaepxaler MHopMaumio 0 HauMeHOBaHWM opraHa
MeCTHOro camoynpasrieHus. dolie LieHTpanbHOro BXxoAa B 34aHue obopyaoBaHo
nHcopMaLuoHHoW  Tabnuukol  (BbIBecKoW), coaepxawen uHdopMauuio o
HanmeHoBaHuu Komuteta;

3) y Bxoga B KakJoe M3 MNoMelleHui pasmellaercs Tabnuuka c
HanMeHOBaHWEM NOMELEHWST;

4) nomelyeHns KoMuteTa COOTBETCTBYIOT YCTAHOBIIEHHBIM CAHUTAPHO-
annaeMmuonorMyeckum npasunam 1 obopyaosaHbl CpeaCTBaMU NOXAPOTYLIEHUSA U
OMOBELEHNSI O BOSHUKHOBEHUN YPE3BbIYaHOI cUTyaumu;

5) MecTa oxuAaHuA B ouyepean Ha NpeAcTaBneHUe Unu nonyveHue
[IOKYMEHTOB 06OpyAoBaHbl 5 CTYNbsAMM, MeCTOM O6LEeCTBEHHOro NoNb30oBaHUs
(Tyanetom);

6) kabuHeTbl nMpuema rpaxaaH obopyaoBaHbl WHGOPMALMOHHBIMU
Tabnmukamu (BbiIBeCKaMu) C ykasaHeM:

a) HoMepa okHa (kabuHeTa);

6) chamunumn, UMeHM, oTYUECTBA U JOMKHOCTU crieLpanmcTa;

B) BpeMeHM nepepbiBa Ha obea;

7) kaxgoe paboyee MecTO creupanucTa JOMKHO ObiTb 0OOpPYAOBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTBIO AOCTYMa K MHOPMaLMOHHBLIM
6asaM JaHHbIX, NevaTalowmmM yCTPoicTBOM;

8) npu opraHudauum pabounmx MecT AorkHa ObITb NpeaycMoTpeHa
BO3MOXHOCTb CBOBOAHOTO BXOAa U BbIXOAa U3 NOMELEHUS;

9) Ha nHcopMaLMOHHbIX cTeHaax KomuTeTa paameLaeTcsa cneaylowas
nHcopmauus:

a) u3BMeYeHWs U3 HOPMAaTWUBHbIX MNPaBOBbIX akToB Poccuiickoin
depepauym,
ycTaHaBNMBaIOLLMX NOPSAOK U YCIIOBUS NPeAOoCcTaBNeHUs MyHULMMANbHOI ycnyru;

0) Onok-cxema nopsigka NpeaoCTaBMEHUs MyHWLMNANbHOW yCryru
cornacHo Mpunoxenuio Ne 4 k HacTosWEeMy agMUHUCTPATUBHOMY pernameHTy u
KpaTkoe onucaHue nopsiika NpeaocTaBreHns MyHULMNANbHOI ycnymm;

B) rpachuk npuemMa rpaxxaaH crneupanucramu;

r) CpOKV NpeAocTaBrieHUs MyHULMNanbHoii yenyv;

1) NopsioK NOMyYeHUs KOHCYNbTaLmi cneLmanmcTos;

e) nopagok obpalleHus 3a npeaocTaBrieHUeM  MyHULMNAnbHOI
yenyrm;

K) nepevyeHb  JOKYMEHTOB, HeoBXoAWMbIX  Anst
MYHULMManNbHOM ycnyru ¢ obpasuaMu ux 3anonHeHust;

3) nopagok obGxanoBaHuA AelcTBUA (De3nelicTBuMil) U pelueHud,
OCYLUECTBIAEMbIX U NpuHUMaeMbix KomuteToM B Xxofe npefocTaBneHus
MYHULMMANbHOI ycnyru.

22. Mokasatenu
MYHULMMANbHOI ycnyru:

1) ANA nonyvyeHWs MyHUUMNAnNbHON ycnyru 3asBuTenb obpallaerc B
AaMuHUCTpaumio He Gonee 2 pas.

Bpema obuweHus co cneunanuctamu  npu
MYHULMMAanNbHOI ycnyru He JOMkHO npeBblwath 30 MUHYT;

2) npefocTaBneHWe  MyHULMManNbHOW — yCnyrM  MOXeT — Takke
OCYLECTBNATLCA  0OMacTHbIM  FOCYAAPCTBEHHbIM  Ka3€HHbIM  yupexaeHuem
«MHorochyHKUMOHanNbHbI ~ LEHTP  NPeAoCTaBreHUst  FoCYAapCTBEHHbIX U
MYHULMMNAnNbHbIX YCNyr HaceneHuio» (aanee - M®L) no npuHumny “ogHoro

nony4vyeHua

AOCTYNMHOCTU n KayecTBa npeaocTaBlieHuA

npeaocrasneHnn



OKHa", B COOTBETCTBUM C KOTOPbIM MyHULMNanbHas ycnyra npefocTaBnsercs
nocne oAHOKpaTHOro obpalleHus 3asiBUTENs C COOTBETCTBYIOLIUM 3anpocoM,
a B3auMMoAeicTBMEe C aaMUHUCTpauueli ropofckoro okpyra — ropog [anuy
KocTpomMckolrt  obnactu, [Ana  npefocTaBneHUss  MyHUUMnanbHOW  yonyru,
ocyuwectenser MdL| 6e3 yuactus safaBuTens;

3) npepocTaBneHne MyHWULMNANbHOW YCMYrn MOXeET OcyLeCTBNAThCS
B OMEKTPOHHOM BMAE C ucnonb3oBaHnem PeaeparbHoii rocyaapCTBEHHON
MHchopMaLIMOHHON cucTeMbl «EANHBIN nopTan rocyaapcTBeHHbIX M My HULMMaNbHbIX
yonyr (cbyHKUMIA)», MO 3MNEeKTPOHHOW MouTe B BUAE INEKTPOHHBbIX AOKYMEHTOB,
NOAMUCAHHBIX BMNEKTPOHHOI NOAMUCHIO;

4) 3anBuTeNio NpeaocTaBnsieTcs UHcopMaLMs o Xoae NpeAocTaBreHns
MYHULMNAnbHOI ycnym.

Ans nonyuyeHust cBeAeHwii o Xxoae npoueaypbl
MYHULMNAnbHOI ycnym:

- MpU NMYHOM oObpalleHun 3asBUTeNeM ykasblBaeTcsi (HasblBAETCs)
farta n BXOASLUMIA HoMep 3asiBneHust;

- npu obpaleHun uepes [ocyaapCTBEHHYIO MHQOPMaLMOHHYIO
cuctemMy «EauHbIN nopTan rocyAapcTBEHHbIX U MyHULMNANbHbIX yonyT (cby HKLUMIA)»
3anBUTENEM BBOAUTCS NMOTUH, Napornb K «MUYHOMY KabUHETy».

npeaocrtaBneHna

maBa 3. AIMUHMCTPATUBHbIE NpoOLEAYpPbI

(CocTas, nocriegoBaTtenbHOCTb U CPOKU BbINOMHEHUS

aAMWHUCTPaTUBHBIX Npoueayp, TpeboBaHUA K NOPsSAKY WX BbIMOMHEHUs, B TOM
uncne 0cobeHHOCTU BbIMOMHEHNST aAMUHUCTPaTUBHBIX MpoLieyp B 3reKTPOHHO
chopme)

23. lMpepocTaBneHne MyHUUMMANbHON ycnyru BkIovaeT B cebA cneaylowue
aAMWUHUCTPaTMBHbIE NpoLEeaypbl:

1) NpMéM U perucTpaums 4oKyMEHTOB;

2) paccMOTpeHUe AOKYMEHTOB;

3) npuHATME pelleHus O npegocTaBneHUn
MyHULMNAnbHOI ycnym;

4) Bbljauya [JOKYMEHTOB MO pesynbrataMm npeocTaBneHus MyHULMnanbHow
yenyru.

24. OcHoBaHWeM ANns Havana agMUHUCTPATUBHOW nNpoueaypbl npuema u
perucTpaumu JOKyMEHTOB sIBNSiETCS obpalleHne rpaxaaHuHa B aaMUHUCTpaLmio
ropoAackoro okpyra - ropog lanuu Koctpomckoi obnactu (ganee - AAMUHUCTpaUmS)
nocpeacTBOM:

1) nuuHoro obpaulleHus 3asBuTena (NpeacTaBUTeNs 3afBUTENS) C 3asBlEHUEM U
[lOKyMEHTaMm, HeoOXoAMMBIMU ANA NPEACCTaBNEHUA MyHULMMANBHON yCnyru;

2) MOYTOBOTO OTMPABMEHUA 3afBMNEHWUS U AOKYMEHTOB, HeoOXoaMMbIX Ansi
npeocTaBneHNst My HULMNanbHOMN yonym;

3) HanpaBrieHUs 3asiBreHNs U LOKYMEHTOB B COOTBETCTBUU C MYHKTOM 22 HACTOSALLEro
aAMWHUCTPATMBHOTO pernameHTa, No MHGpOPMaLMOHHO-TENEKOMMY HUKaLMOHHBIM
ceTAM obliero JocTyna, BKIloYas eAuHbIA nopTan rocyAapCTBeHHbIX W
MYHULMNArbHbIX YCMyr, AMNeKTPOHHOI MoyTe B BuAEe 3reKTPOHHbIX JOKYMEHTOB,
NoAMUCAHHBIX ANEKTPOHHOW UM POBON NOANUCHIO.

25. MNpwn nocTynneHun 3asiBNeHUs cneuyuanuct, OTBETCTBEHHbIN B AAMUHUCTpaLmmn
3a npueMm, perucTpaumio J0KyMEHTOB 3asBUTENS:

1) ycTaHaBnuBaeT npeaMeT obpalleHns 3asBuTens;

2) npoBepsieT NpeAocTaBrIeHHble JOKYMEHTbI Ha NpeAMET AOCTOBEPHOCTY.

26. B cnyyae cOOTBETCTBUA NPEAOCTABIIEHHbIX /[AOKYMEHTOB MepeyHio,
yCTaHOBNEHHOMY B nyHkTe 10:

1) NpoM3BOANT KONMUPOBAHWE JOKYMEHTOB (ECNM 3asiBUTENEM He npefocTaBneHbl
KOMWUU AOKYMEHTOB, HEOOXOANMbIX AN NpeJoCTaBNeHNsl MyHULMNanbHon ycryru),
YAOCTOBEPASt KOMUU NPeoCcTaBNEHHbIX JOKYMEHTOB Ha OCHOBAHWUM WX OPUIMHANOB
(NUuYHOIi Noanuchblo, WITaMrNoM, NevaTbio opraHuaauum);

2) npu OTCYTCTBMM Y 3asBUTENsi 3aMONMHEHHOTO 3asiBNeHUA UMW HenpaBUIlbHOM
ero 3anonHeHnu, noMoraeT 3asiBUTENIO 3aronHUTL 3asiBMNeHne UnK 3amnoriHseT ero
CaMOCTOATENBHO U NPeACTABIIAET Ha NOANUCH 3asiBUTENIO;

3) perucTpupyer MocTynneHue 3asiBNEHUs B KypHane peructpaumu BxopsLuei
[lOKyMeHTaLmm.

4) nepepaeT 3asBneHWe U JOKYMEHTbI, HeobxoauMble AnA MNpefocTaBneHus
MYHULMNArbHO yCryru rmaee agMWHUCTPaLMKU ropoackoro okpyra- ropog, Manuy
KocTpomckoli obnactu (aanee — rmaea aaMUHUCTpaLymM) Ha paccMOTPEHue.

27. MakcuManbHBbIi cpok BbINOMHEHUS agMUHUCTPaTUBHbIX ASACTBUI cCOCTaBNAET
15 MUHYT.

MakcumarnbHblii CpoK BbIMONHEHUS aAMMUHUCTPATUBHON MNpoLeaypbl
cocTaenser 1 pabounii AeHb.

28. OcHoBaHMeM ANA Havana aaMWHUCTPATMBHON npoueaypbl peructTpaumm
[IOKYyMEHTOB 3asiBUTENA SIBIAETCA NoNyyeHue creLuanucTom, OTBETCTBEHHbIM 3a
perucTpaumio JOKYMEHTOB, KOMMMeKTa [O0KyMEHTOB 3asdBUTENS.

29. [naBa ajgMUHUCTpaLMM  paccMmaTpuBaeT  3asBreHue U
npegocTaeneHHble 3asiBUTenem (NpeicTaBuTerieM 3asiBUTENs)  AOKYMEHTb,
HaknazblBaeT COOTBETCTBYIOLLYIO pesonioumio. 3asBrneHne W npenoctaBneHHble
[l0KyMEHTBI e peAaloTesi npeaceaaTenio KoMUTETa NoynpasreHnio MyHULMNanbHbIM
MMYLLECTBOM UM 3eMeslbHbIMU pecypcaMn aaMUHUCTpaLMW TOPOACKOTO oKpyra
— ropog Manuu Koctpomckoli obnactu (nanee — npeaceaarenb KOMUTETA) Yepes
creuyanucTa, OTBETCTBEHHOrO B AAMMHUCTpaLMM 3a NpUeM W peructpaumio
[lOKyMEHTOB.

30. Mpeacenarens komMUTETa NepeaaeT 3asiBNEHNE U NPeAoCcTaBNeHHble
3anBuTenem (NpeacTaBuTeneM sasBuTeNs) AOKYMeHTbI cneunanucty Komutera.
31. Cneunanuct, OTBETCTBEHHbIN 3a 3KCNEepPTU3y AOKYMEHTOB!

1) npoBepsieT KOMNMNEKTHOCTb NPEAOCTABNEHHbIX JOKYMEHTOB, UX COOTBETCTBUE Ha
[l0CTOBEPHOCTb U COOTBETCTBUE TpebOOBaHWAM, NpeabsBnseMbiM K AOKyMEHTaM,
npeacTaBrieHHbIM 3asiBUTENeM (NpeAcTaBUTeneM 3asiBUTENs), YCTaHOBMEHHbIM
B NyHKTe 15 aAMMHUCTpaTUBHOTO pernameHTa, B LEnsX MpeaocTaBneHus
MYHULMNanbHoI ycnyr ;

2) npoBepsieT HanuuMe MOMHOMOYMII Ha NpaBo oObOpalleHus ¢ 3asiBNeHneM o
npegocTaBneHMn MyHULMNanbHoW ycrnyru (B cnyvae, Korga ¢ 3asiBEHUEM
obpalyaeTca npeacTaBuTens 3aaBuTens (chuanueckoe Unu pPUANYEcKoe nNuLo)) n
1x opopMrieHNne, COOTBETCTBYIOLLEE YCTAaHOBIIEHHOMY 3aKOHOM MOpsaKe ;

3) nocTynneHue onnarbl 3a NpeJocTaBneHne MyHULMNanbHON YCNy v Ha pacueTHbII
cueT KomuteTa.

(oTkaze B MpeaoCTaBMEeHWUN)
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32. MNpun oTcyTCTBMM OCHOBaHMIA AN OoTKasa B NpeoCTaBNeHUn MyHuUMnanbHON
ycnyri, npeaycMOTPEeHHbIX NYHKTOM 16 HacTosllero aaMUHUCTPaTUBHOMO
pernameHTa, CMELManuUCT, OTBETCTBEHHbI 3a  3KCNepTU3y  /[OKYMEHTOB,
OCY LEECTBIIAET NOATOTOBKY:

1) aybnukata AoroBopa npuBaTU3aLMWM MyHULMNanbHOro >kunoro coHaa Ha
TeppuTOpMU ropoackoro okpyra ropog, lanwy Koctpomckort obnactu (Mpunoxexue
Ne 5);

2) yBeAoMneHust o6 OTCYyTCTBUM OpUrMHarna JoroBopa NpuBaTsaumy B apXUBHbIX
aenax Komutera (Mpunosxenne Ne 6).

33.Mpu Hannuun ocHOBaHWIA AN OTKa3a B NPeA0CTaBNeHNU My HULMNANbHOW YOIy,
npeaycMOTPEHHbIX MyHKTOM 16 HacToAWero aAMUHUCTPATUBHOIO pernaMeHTa,
creuManucT, OTBETCTBEHHbIi 3a 9KCMepTU3y [JOKYMEHTOB, OCYLLECTBMSET
NoAroToBKy yBeAOMMEHUs o6 oTkase B MpeAocTaBneHU MyHULMNANbHON yonyru
B cooTBeTcTBUM ¢ [MpunoxeHnem Ne 7 k HacTosileMy aJAMUHUCTPaTUBHOMY
pernameHTy.

34. Cneunanuct, OTBETCTBEHHbI 3a 3KCMepTM3y [OKYMEHTOB, MNpoBOAUT
cornacoBaHue yBefoOMIEHUs 06 OTCYTCTBUM OpUrMHana AoroBopa npusatudaumm
B apxuBHblXx Aenax Komutera wunu aybnukata [JoroBopa npuBatuU3aLm
MYHULMMANbHOTO >uMnoro choHaa Ha TeppUTOpUM ropoackoro okpyra ropoa lanuy
KocTpomckoit obnactu, nepeaaeT KOMNNEKT AOKYMEHTOB Npeaceaatenio komureTta
NS NPUHATUSA peLLeHus.

35. MakcuManbHbIii CPOK BbIMOMHEHNUS agMUHUCTPATUBHLIX AEHCTBUI 2 pabounx
AHs.

MakcumanbHbIi CpoK BbINOMHEHUA aaMUHUCTPaTUBHON NpoLieAypbl 9KCNEpTU3bl
[IOKyMEHTOB 3asiBUTENSA cocTaBnsieT 3 pabounx AHsA.

36. OcHoBaHMeM [AnA Hauyana aaMWHUCTPaATMBHOW npoueaypbl
NPUHATUS pelleHus O NPeAoCTaBreHUn MyHuuunanbHoii ycnyru (06 oTkase B
npesocTaBneHNN MyHULMNANbLHON ycnyru) siBNAETCA MonyyeHne creLmuanucTomM,
OTBETCTBEHHbIM 3@ 9KCMNEePTU3y AOKYMEHTOB, KOMMIeKTa AOKYMEHTOB 3asBUTENs.

37. TMpeacepatenb  komuTeTa  onpejensieT  NpaBOMEPHOCTb
npegocTaBneHus (oTkasa B NpeJocTaBNeHnn) MyHULMNanbHoi ycnyru.

38. Ecnu npoekT peleHns o NpeaocTaBNeHUM MyHULMMAnbHOW ycnyrun (MpoekT
yBeaoMIieHuss o6 oTkase B MNPEAOCTaBNEHUM MyHUUMNanbHoOW ycrnyru) He
COOTBETCTBYET 3aKOHOAATENbCTBY, NpeAcesaTeNlb KOMUTETa BO3BpallaeT Ux
creuuanucTy, NoAroToBMBLIEMY MPOEKThI, ANA NPUBEAEHUS X B COOTBETCTBUE C
TpeboBaHWSAMN 3aKOHOAATENbCTBA C ykasaHueM NpUUMHbI Bo3Bparta.

39. B cnyyae cooTBETCTBUS AefCTBYIOLEMY 3aKOHOAATENbCTBY NPOEKTa peLueHns
0 NpefocTaBNeHN MyHULMNarnbHoii yenyr (aybnukarta aorosopa npusatudaumm
MyHULMMAnbHOTO unoro cboHAa Ha TeppuUTOpUM TOPOACKOTO OKpyra ropos
Manuu Koctpomckold obnactu unu yBegomneHuss o6 OTCYTCTBMM OpuUrMHana
[loroBopa npuBarusaumu B apxmeHbIx genax Komutera) npeaceaatens Komuteta
noanucbIBaEeT, 3aBepsieT nevartbio U nepesaeT KOMNMNEKT JOKYMEHTOB 3asBUTENs
creuuanucTy, OTBETCTBEHHOMY 3a NOATOTOBKY MyHULMMANbHON yCryru.

40. B cnyyae coOTBETCTBMSI AEWCTBYIOLEMY 3aKOHOAATenbCTBY
npoekrta yBeJoMIieHUss o6 oTkase B MpefoCTaBMNeHUN MyHULMManbHOM
ycnym, npegcepatens KomuTerta, nepegaeT KOMMNeKT AOKYMEHTOB 3asfBUTEnNs
creuuanucTy, OTBETCTBEHHOMY 3a NOATOTOBKY MyHULMMANbHON yCryru.

41. CneupanucT, OTBETCTBEHHbIi 3a NOATOTOBKY MyHWLMMAIbHOW
ycnym, nepegaeT, NoanucaHHbli npeaceaatenem KomuTeTa, NpoekT peleHusi o
npefocTaBneHMN MyHULMNanbHOM ycnyru (aybnukar goroBopa npuBatuU3aLm
MYHULMMANbHOTO >uMnoro choHaa Ha TeppUTOpUM ropoackoro okpyra ropoa lanuy
Koctpomckolt obnactn unu ysegommneHue ob OTCYyTCTBMW OpuUrMHana JoroBopa
npuBaTusaLmn B apxmBHbIX Aenax KomuTeTa) ¢ conpoBoauTenbHbIM MUCbMOM, MU
yBeaoMIieHue o6 oTkase B NpegocTaBneHn MyHULMNANbHON yCcryru, cneumanmcTy,
OTBETCTBEHHOMY B AZMWHUCTPaLMK 3a NMpUeM U perncTpaumio AOKyMEHTOB, Ans
noanucaHus rnaee agMUHUCTPaLUK.

42. MakcuManbHbIii CPOK BbINONHEHWUA aAMUHUCTPaTUBHbIX AeAcTBui 1 padbouni
fleHb.

MakcumanbHbIi CpoK BbINOMHEHUA aaMUHUCTPaTUBHON NpoLieAypbl 9KCNEpTU3bl
[IOKyMEHTOB 3asiBUTENSA COCTaBNSIET 2 pabounx AHsA.

43. TnaBa aAMMHUCTpauuMu paccMaTpuBaeT W NOANUCHIBAET
COMPOBOANTENBHOE MUCLMO K MPOEKTY peLleHUs 0 NPeAocTaBneHN My HULNanbHow
ycnyr unu yseaomneHve ob oTkase B NpeAocTaBneHun MyHULMNANbHOM yenyru.

44. Ecnn masa agMUHUCTPaLMK YCTaHOBUT Kakne-nmbo HegocTaTku
B MpPEeACTaBNEHHbIX Ha MOAMUCb JOKYMEHTax, TO OCyLeCTBRsieTcs Bo3BpaT
npoekta oTBeTa npeacepatenio Komuteta aAns aopaboTku  creLyuanucTom,
OTBETCTBEHHbIM 3a MOAFOTOBKY MyHULMNanbHoii ycnyru. Mocne ucnpaeneHus
BbISIBIIEHHbIX HEAOCTATKOB MPOEKT OTBETA HanpaBnseTcA rnaBe agMUHUCTpaLmm
NS noanucaxus.

45. OcHoBaHUeM Ans Hayana npoLieAy pbl BblAauu JOKyMEHTOB sIBNSETCS NosyyeHne
creuyanucToM aaMUHUCTPaLMM, OTBETCTBEHHbIM 3a Bbidauyy /[OKYMEHTOB,
KOMMneKTa AOKY MEHTOB 3asiBUTENSI.

46. CneuvanucT agMUHUCTPaLMK, OTBETCTBEHHbI 3a Bblaayy [JOKYMEHTOB, B
3aBUCUMOCTY OT cnocoba obpalleHns U NonyYeHUs pesynsTaToB MyHULMNANbHO
ycnyr, n3bpaHHbIX 3afBUTENeM:

1) perucTpupyer AOKYMEHT O MNpeaoCTaBleHUWM MyHUuMnanbHon ycnyrm (06
oTkase B MPEAOCTaBIEHUM MyHULMNAnNbHOW YCryrv) B JkypHane ucxopsuuei
KOppecnoHAeHLMK;

2) yBegoMnsieT 3asiBUTenst 06 OKOHYaHWUM Xofa NpeaocTaBneHns My HULMNanbHow
ycnyrM nocpeacTBOM HanpaeneHust 3asiBUTenio niobbiM 13 crnocoboB (TenedoH,
nouta, pakc u T.4.), ykasaHHbIX B 3asBNEHUU;

3) BpyyaeT (HanpaBnseT) 3asBUTENiO (NOYTOBLIM OTMPABMNEHNEM, B SNIEKTPOHHOM
BUAE) AOKYMEHT O NpeAocTaBrieHuu MyHuumMnanbHoi ycnyrn (06 oTkase B
npesocTaBneHNn My HULIMNANbHOW YCryru).

47. MakcumManbHbIfi CPOK UCMIONHEHUS1 aAMUHUCTPATUBHbLIX AeUCTBUI 20 MUHYT.
MakcumanbHbI CPOK MCMOMHEHUs aJMWUHUCTpaTUBHON npoueaypbl 1 pabouni
fleHb.

Mmaga 4. KoHTponb 3a UCMOMHeHUeM aJMUHUCTPATMBHOTO perriamMmeHTa

48. TMpepcepatenb komuTeTa (B crnyyae ero OTCYTCTBUA — 3aMecTUTENb
npeacejartens)  OCylIeCTBNSET  TeKyWuii  KOHTporb  3a  cobniogeHuem
nocnefoBaTeribHOCTY U CPOKOBaAMUHUCTPaTUBHBIX A€CTBUIA M aAMUHUCTPaTUBHBIX
npoLeayp B Xxoae NpeaocTaBneHns MyHULMNANbHON yenyru.

49. Tekywmii KOHTPOMb OCYLLECTBISETCA NyTEM NpoBeAeHWs npeacesartenem



KOMUTETa NPOBEPOK COOMIOAEHUS MONOXEHNI HaCTOSILLEro aAMUHUCTPATUBHOTO
pernamMeHTa, BbIIBMEHUSI W yCTpaHeHWUs HapyleHwii npas 3asBuTEnei,
paccMoTpeHusi, NoAroToBkM OTBETOB Ha obpalueHns 3asBuTeneii.

50. MpoBepku MOryT ObITb NNaHOBbLIMY (OCY LLECTBMATLCA HA OCHOBAH UK
NonyrozoBbIX UMW roAOBbIX MNAHOB paboTbl KOMUTETA) U BHEMAHOBbLIMU.

Mpu npoBepke MOryT paccMmaTpuBaThCs BCE BOMPOCHI, CBA3AHHbIE
C npeAocTaBieHUEM MyHULMNArbHOW ycrnyrn (KOMNMEeKCcHble MpoBepku) Wnn
oTaerbHble BONpockl (TeMaTuyeckne nposepku). Kpome Toro, npoepka NpoBoanTes
no obpalleHuio 3asiBUTEnNs.

51. PegynsraThl NpoBepku ochopMnsioTcs B BUAE cCnpaBku, B KOTOPOW
0TMeYaloTCH BbISIBNIEHHbIE HEAOCTATKN U NPEAoKEHNs MO UX YCTPaHEHUIo.
52. Mo pesynbratam NpoBeAeHHbIX NPOBEPOK B CIlyyae BbISBNEHUS HapyLUeHUi npas
3anBuTENeii ocyLecTBNSETCs NpUBREYeHne BUHOBHBIX IULL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuiickoii deaepaumu.
CreumanucTbl KOMUTETa HECYT NePCOHAalbHYIO OTBETCTBEHHOCTb 3a cobrniogeHne
CPOKOB M MOCriefoBaTeNnbHOCTM COBEPLUeHUS aaMUHUCTPaTUBHbLIX AEWCTBUIA.
MepcoHanbHas OTBETCTBEHHOCTb CMELManMCTOB 3akpennaeTcs B UX JAOMKHOCTHbIX
MHCTPYKLMSAX.
B cnyuae BbIiBNeHHbIX HapyLIeHWIi cneLmanucTbl KOMUTETa Hecy T AMCLMMINHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM ¢ PeaepanbHbiM 3akoHom oT 02 mapTa 2007 roga
Ne 25-d3 «O myHuuunanbHol cnyxbe B Poccuiickon ®eaepauun», ¢ TpyaoBbiM
koaekcom Poccuiickoii Peaepaumu, a Takke aAMUHUCTPATUBHYIO OTBETCTBEHHOCTH
B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickont Pegepaumu, Koctpomckon
obnactu 06 aAMUHUCTPATUBHBIX NPaBOHaPY LIEHUSX.
masa 5. Mopagok Ao cyaebHoro (BHecyaebHoro) obxanoBaHusA 3asBUTENEM
peLleHunii u aecTBuin (GeaaelicTBUS) opraHa, NPeaoCcTaBNAIoWero My HULMNanbHyio
ycnyry, a Takke JOMKHOCTHbBIX NnL,
MYHULMNATbHBIX CITY>KaLUWX

53. 3asBuTenu nMeloT NpaBo Ha obXxanoBaHwe, ocnapuBaHue peLleHwin, 4eNcTBUI
(6e3nefCcTBUA) AOIMKHOCTHBIX WL, KOMUTETA NPWU WCMOMHEHWU MyHULMMansHon
cbyHKUMM B cyaebGHoM unu B Ao cyaebHoM (BHecyaebHOM) nopsaake.
54. O6xanoBaHue pelueHuii, AeicTBUi (6e3aencTBUSA) AOMKHOCTHBIX UL, KOMUTETa
nNpu MCMOMHEHUW MyHUUMNanbHoM dyHKUMM B A0 cyaebHoMm (BHecyaeOHOM)
nopsiike He nuilaeT UX MpaBa Ha ocfapuBaHUe yKasaHHbIX peLueHwii, AeicTBui
(be3pelicTBUA) B cyaebHOM nopsiake.
55. BagaButenb MoxeT obpaTuTbCcA C Xarnobod B TOM uucne B creayloLmx
cnyyasx:

1) HapylweHune cpoka perucTpauuu 3asBNeHWs 3asBUTEnst O NpeaocTaBneHnuu
MyHULMNAnbHOI ycnym;

2) HapylleHue cpoka NpeAocTaBneHus MyHULMNaNbHOI ycnym;
3) TpeboBaHue y 3asBUTENS AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMaTUBHLIMU
npaBoBbIMU akTamu Poccuiickoil Peaepauum, HopMaTUBHBIMU NPABOBLIMU aKTamm
KocTpomckoit o6nacti Ans npeaoctaBneHns MyHULMNAnbHoO ycnym;
4) oTka3 B NpefoCTaBNEeHUM MyHULMMANbHOW YCNyru, ecriv OCHOBaHWSA oTKasa
He npeaycMoTpeHbl dheaepanbHbiMW 3aKOHaMW U MPUHATBIMU B COOTBETCTBUM
C HUMU MHbIMM HOpPMaTWBHbLIMW NpaBOBbIMW akTamu Poccuiickoii Pepepaumu,
HOpMaTUBHbLIMM NpaBoBbIMK akTamu KocTpomckoii obnactu;
5) sa TpeboBaHWe ¢ 3asBUTENs NpU NpeAOCTaBNEHUN MYHULMMANbHOWR ycnyru
nnatbl, He NpPeAycMOTPEHHOW HOPMaTUBHbIMKU NpaBoOBbIMK akTamu Poccuiickoi
denepaumn, HopMaTUBHLIMW NpaBoBbIMK akTamMu KocTpoMmckoii obnactu;
6) otkaad KomuteTa, fomkHocTHOro nuua KomuTeTa, B MCnpaBneHnu Aony LWeHHbIX
oneyaTok U oWNBoK B BblAAHHbLIX B pesynbTare NpeaocTaBneHns MyHULMNanbHow
ycnyru  JOKyMeHTax, JMbo HapylleHMe YCTaHOBMEHHOrO cpoka  Takux
ncnpaBneHni.
56. X anoba nopaetcA B nuUcbMeHHoOW dopMe Ha OyMakHOM HocuTene, B
aneKTpoHHol hopme B AaMuHucTpaumio. XKanobbl Ha pelueHns paccMaTpuBaioTcs
MaBoi aaMUHUCTPaLK.
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57. XKanoba MoxeT ObITb HanpasneHa No noyte, Yepe3 MHOroMyHKUNOHANbHbIN
LieHTp, c ucronb3oBaHnemM MHOPMaLIMOHHO-TENEKOMMYHUKaLIMOHHO
cetn ‘“UHTepHeT”, odmupanbHoro caiita JgenaptaMeHTa  e4MHOro noprana
rocyapcTBEHHbIX YCIyr, NUBO perMoHanbHOro noprana rocyJapcTBEHHbIX |
MYHULMMAnNbHBIX YCNYL, @ Takke MOXET ObiTb NPUHATA NpU NUYHOM Mpueme
3anBUTENS.

58. XKanoba ponxHa coaepxarb:

1) HauMeHoBaHMe opraHa, MpeJOCTaBNAIOWEro MyHULMMANbHYIO  YChyry,
[IOMKHOCTHOTO NUL@  opraHa, NpeJoCTaBMsAIoOWEro MyHUUMNArbHYO  ycnyry,
peleHna n aencteus (besgencTBrUE) KOTOPbIX 0OXanyloTcs;

2) chamunuio, uMa, oTuecTBO (MocneaHee - MpPU HanMuuu), cBEAEeHUA O MecTe
JKUTENbCTBA 3afBUTENS - hM3UUECKOro NLA, a Takke Homep (HoMepa) KOHTaKTHOTo
TenedboHa, aapec (agpeca) aNeKTPOHHOI NoYTbl (NPY HanMYUK) U NOYTOBLIN aapec,
Mo KOTOPbIM AOIKEH ObITb HANpaBeH OTBET 3asBUTENIO;

3) cBeaeHusa 0O obxanyemblx pelleHusx U aevcTBuax (besgercTBuM) opraHa,
npeJocTaBnsAoWEero MyHULUMNarbHYIO YCryry, AOIMKHOCTHOTO mnulia oprawa,
npeaocTaBnsAIoLEro MyHULMNAnNbHYIO YCNyry;

4) foBOAbl, Ha OCHOBaHWM KOTOPLIX 3asfBUTENb HE COMACEH C pelleHneMm W
aencreuem (GeaaelicTBMeM) opraHa, NpeaocTaBnsAoLWero MyHuUMnanbHyio yenyry,
[IOMKHOCTHOTO MWL opraHa, NpeocTaBnsoLero MyHULMNanbHyio ycnyry, nmbo
MYHULMMAaNbHOTO Gy Xallero.

3anBuTeneM MoryT OblTb  npeacTaBneHbl  [AOKYMEHTbI
noaTBepsAaloLLne A0BOAbI 3asBUTENSA, MO0 UX KOMuK.

59. >Kanoba, noctynuBlwaa B AAMUHUCTPAUMIO TMOANEXUT PACCMOTPEHUIO
[OMKHOCTHLIM NIULIOM, HaAENEHHbIM MOMHOMOUMSIMU MO PAcCMOTPEHNIO Xamnob,
B TeueHue nsTHaguaTh pabouux AHeil co AHA ee peructpaumu, a B cryyae
obxanoBaHus oTkaza Komutera, AomxkHocTHoro nuua KomuTeta, B ucnpaeneHun
[ONYLWEHHbIX orne4yaTok M oWMBOK UMM B criyyae oO6XanoBaHWs HapyLlueHus
YCTaHOBIIEHHOTO CPOKa TakWX WUCMpaBrieHUi - B TeuyeHne nATN pabounx AHeli co
[IHA ee perncTpaumm.

60. Mo pesynbrataMm paccMOTPeHUs Xanobbl AAMUHUCTpaLMSA, NMPUHUMAET OAHO
13 creayiowmx peLleHui:

1) yaoBneTtBopseT xarnoby, B TOM uncne B popMe OTMEHbI MPUHSITOTO peLleHus,
ucrnpaeneHnst AonylieHHbix KomuTeToM, onevatok M owWOOK B BbIAAHHBIX B
pesynbTate npeaocTaBreHUs MyHULMNanbHOW YCnyrM JOKYMeHTax, BoaBpaTa
3anABUTENIO  [IEHEXHbIX CPeAcTB, B3UMaHWE KOTOpbIX He MpeaycMOTpeHo
HOpMaTUBHbIMKU MpaBoOBbIMM akTamu Poccuiickoii Pegepaunn, HOpMaTUBHBLIMM
npaBoBbiMK akTaMn KocTpomckoli obnacTu, a Takke B UHbIX chopMax;

2) oTkaablBaeT B yA0BMNETBOPEHUM XKarnobbl.

61. He nosaHee aHaA, cneaylowero 3a AHEM MPUHATUS pelleHUs, YKasaHHoro B
nyHkte 59 HacToslel rmasbl, 3asBUTENIO B MMCbMEHHON chopMe M Mo KenaHuio
3anaBUTENsl B AMEKTPOHHOK popmMe HanpaBnsieTcd MOTUBUPOBaHHBLIA OTBET O
pesynbTaTax pacCMOTPEHUS anobbl.

62. B cnyyae ycTaHOBNEHUs B X0oZe UMK Mo pedynbrataM paccMOTPEHUs kanobbl
NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO MPaBOHapyLWEeHUA WK NpecTynneHus
[IOMKHOCTHOE NWLO, HajeneHHoe MONHOMOUMSIMU MO PacCMOTPeHUIo xanob B
COOTBETCTBMM C NYHKTOM 59 HacTosiweli rmaBbl, HE3aMeANUTENbHO HanpaBnser
MMeloLMeca Matepuarbl B opraHbl NPoKypaTyphbl.

(npu  Hanuuuw),

MpunosxeHne Ne 1

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUMnanbHoro
>kunoro choHaa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

WHdopMaLusa o MecTOHaXOXAEHNU, KOHTAKTHbIX TenedoHax, MHTEPHET caiiTax,
agpecax 3NeKTPOHHOI MouThbl, rpaduke paboTbl Komuteta

MecTtoHaxoxaeHue otaena: 157201, ropoa Manuy, nnowaas Pesoniounu, oM 23-a, kab.Ne 47,

KoHTakTHble TenedboHbl (TenedoHbl And crnipaBok); 8 (49437) 2-10-20.
Azpeca 9neKTPOHHOM NouTbl: adm@admgalich.ru, kumi@admgalich.ru,
WHTepHeT — agpec: www.admgalich.ru.

Yacbl npuema 3asaButeneti B otaene: 08.00 — 17.00 (nepepbiB ¢ 12.00 go 13.00)

HW Heaenu
oHeZleNbHUK 3.00 — 17.00 (nepepoib ¢ 12.00 10 )
TOPHUK 3.00 — 17.00 (nepepbid ¢ 12.00 1o )
pena 3.00 —17.00 (nepepbi ¢ 12.00 10 )
eTBepr 3.00 — 17.00 (nepepbiB ¢ 12.00 1o )

W@ 500 = 1700 (Nepebris o 1200 4913003
yoboTa BbIXOHOMY

[ BockpeceHbe BbIXOAHOU

B OIKY ««MHorodhyHKUMOHamNbHbIA UEHTP NpeAocTaBNeHns rocyaapCTBEHHbIX U MyHULIMMANbHbIX YCNYT HaceneHuio», pacronoxeHHbIN no agpecy: Koctpomckasi

obnactb, r.lanuy, nn. PeBoniounn (rocTuHbIN ABOpP) BepxHui kopnyc Ne4 nut.g.

pacuk paborbl MdLL:

HU Heflenu Bpema npuemg (Bea rgp,g,pbma_ua oben)
| TloHeaenbHUK 3.00 —17.
TOPHUK 3 17
peaa S —17
eTBepr 3 17
3.00—17
ybboTa BLIXOZHO
be BbIXOAHO!
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MpunosxeHne Ne 2

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHULMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUMnansHoro
>kunoro choHaa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

maBe agMWHUCTpaLMKU ropoaCKOro OKpyra -
ropoa lanuny Koctpomckoii obnactu

(aapec MeCTOHaxoXaeHUs)

(®.M1.0., mecTo xuUTENLCTBA, NONHOE

HanMeHoBaHue opraHusaluu,

KOHTaKTHbIN TenedoH)
3aaBeneHune
O Bblaaye Ay6nukara gorosopa npuearusaunm

MYHULMNANbHOIO XUNoro yoHAa Ha TeppuUTOpUn
ropoackoro okpyra ropog lanuy Koctpomckoi o6nactu

Mpowy BbiAaTh AybrvkaT AoroBopa NpuBaTU3aLmu No CNeayioLleMy oGbekTy:

(ykasblBaeTcsl HAMMEHOBaHUe, MeCTOHaxoXaeHe obbekTa - AN HeABWKMMOTO UMYLLECTBA, XapakTepucTuku obbekTa, B TOM u1cne ero
GanaHcoaepxarernb)
ans

(ykasbiBaeTcsl Lenb nony4eHnsa nHdopmaumm)

MHpopMaUmio NpoLly NpeaocTaBUTh
(cnocob nony4eHusa nHdopmaLmm - No nNouTe UK NpubbLITUE NMTMYHO)

B cooTBeTCcTBMM € PeaepanbHbiM 3akoHOM oT 27 nionsa 2006 rona N 152-93 “O nepcoHanbHbIX AaHHbIX” Aalo cornacue Ha 06paboTky (cOop, cucTemaTusaumio, HakonmneHue,

XpaHeHWe, yTouHeHWe, UCMonb30BaHue, pacnpocTpaHeHue (B TOM Yyuchne Nepegady), obesnuumsaHue, GriokMpoBaHue, YHUUTOXEHUE) CBEAEHWI, YKagaHHbIX B HACTOALLEM

3asBreHNs U Npunaraembix JOKYMEHTax, ¢ UEMNbIo BblAauu MHpopMaumu us peectpa MyHULMNATIbHOTO UMY LLECTBa FOPOACKOro okpyra ropoa, Manuy.

Cornacue JeiicTByeT B TeueHne 1 roga co AHS NOANUCaHUS HACTOSLLETO 3asiBNEHNS.

MHe u3BeCTHO, UTO JaHHOEe COIMacue MOXET BbiTb OTO3BAHO MHOIO B MMCbMEHHOI chopmMe.

MpunosxeHus:
1. Konua nacnopra.

2. OpVIFVIHaJ'I nnu HoTapuaribHO 3aBepeHHaaA Konua AOKyMeHTa, nogTeepxjatowero nonHoMo4na Ha o6pau.|,eHV|e C 3adBneHneM o npeocTaBrieHUn MyHVILlVII'IaJ'IbHOﬁ
*
YCNyru oT UMeHu 3adaBuTend. _

(noanuck) (®.N.0)
" 20__ rop

* npeﬂOCTaBJ'IFIETCFI B cny4yae, Korga B A,CI,MVIHVICTpaLI'VIIO o6pau.|,aeT0ﬂ npeactaBuUTenb 3adBuTenAd.

MpunosxeHne Ne 3

K AZAMUHUCTpaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHULMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUmMnanbsHoro
>kunoro choHAa Ha TeppUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

PeKkBU3UTbI NNaTexa 3a BblAayy AyGnuKaTa AoroBopa NnpuBaTU3aLum
MYHULMManbHOIO XUNoro ¢)oHAa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy KoctpoMmckoi obnactu

Monyuatens: Y®K no Koctpomckoii obnactn(KoMuTeT no ynpaeneHnio MyHULMNanbHbLIM MY LLECTBOM U 3eMeNbHBIMU pecypcamMn agMUHUCTpaLn ropoackoro okpyra
ropoga, MNannu Koctpomckoii obnactu)

MHH 4403003160 KM 440301001

BWK 043469001 OKATO 34408000000

c4.Ne40101810700000010006

B MPKL, 'Y BAHKA Poccuu no Koctpomckoii obnactu r.Koctpoma

KBK 90111502040040000140

HasHauyeHwe nnaTexa: 3a Bblgavy AybnukaTa AoroBopa npuBaTuaaLym
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croii gecmuux N 76(456)
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23 oekab

[Ipunoxenne Ne 4

K AZIMHHECTDATHBHOMY PETTIAMEHTY
npeaoCTaBlIeH|s aJMHHACTpalHeH ropoJCcKoro
okpyra - ropoj 'amra Koctpomckoii o6nacta
MYHHAIHNATLHOHN yenyru «Beinaua nybnukara
JIOTOBOPA NPHBATH3AIHH MYHHIHIATEHOTO
#AnIoro (oHAA Ha TEPPHTOPHH F'OPOACKOTO
oxpyra ropox 'amau Koctpomckoii obnactu»

Bnok-cxeMa rocnemoBaTeIbHOCTH JASHCTBHI IIPH IIpeIOCTABICHHHE MYHHIMIIAILHON yCIyry
«Brmava ny6nakata JoroBopa NpHBATH3aMH MyHHAIMIAILHOTO KHIO0TO (GOHA Ha TEPPHTOPHH
ropojckoro okpyra ropoz I'amma Koctpomcko#t obmacta»

ITpuem u perucrpanud
JDOKYMEHTOB 3asiBHTeIIA

OKCIIepTH3a JOKYMEHTOB
3asgBHTENA

Bemonnesaue afiMAHACTPAaTHBHEIX

npouenyp
A B
Tonydenue 3asBATENIEM OJHOTO H3 YeezomierHe 06 oTkase B
CIENYIOMHX JIOKYMEHTOB: [IPEIOCTABIICHHHE MYHHIMIAIBHOR
- QyGMKaT JOTOBOpPA MPHBATH3ALHEHA yCIIyrH
MYHHIMOIATEHOTO Kunoro Gouna va
TEPPHTOPHH ropoJICKOro okpyra ropoj "ajnug

Kocrpomckoii o61acT;
- yBeZIOMJIeHHE 00 OTCYTCTBHH OpPHTHHAIA
JIOTOBOpA NMPHBATH3AI[MH B 8DXUBHEIX JeJIax
Komurera

B e aiisnt
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MpunosxeHne Ne 5

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUMnanbHoro
>kunoro choHaa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

Oy6nukat

DoroBop (NpoekT)
r. Fanny Koctpomckoit obnactu “ ” 20__ ropa

MyHuumMnansHoe o6pasoBaHue ropoackoi okpyr ropog Manuy KocTpomckoii obnacTtv, B nuue npeaceaaTtens KOMUTETa Mo YNpaBeHio MyHULMNANbHbIM UMY LECTBOM
M 3eMenbHBIMU pecypcaMu aaMUHUCTpaLMKU TOPOACKOro okpyra - ropog Manuy KocTpomckoit obnactu ,

roga poxaeHusi, nacrnopT cepuu , Ne BblaaH (kem) nata , AelcTByloLW el
Ha OCHOBaHWUM 1 (NepeyeHb yyacTBYIOLNX B NpuBaTM3aLnm) rp.,
MECTO POXAEHUS: , nacnopt rpaxaaHuHa P® cepun Ne , Ha OCHOBaHUU 3aKOHa P<® “O npusaTtnzaumu xunuigHoro conaa B

P®” u MonoxeHusi o nopsake 1 ycrnoBusx NpueatuaaLm rocyapcTBEHHOMO U MyHULMMNANbHOMO )KI/IJ'IVILLI'HOFO choHaa Ha TeppUTOpUM ropoaCcKoro okpyra - ropog, Manuy
KocTpomckoli obnacTu, yTBepaeHHOro NocTaHoBNeHUeM [MaBbl agMUHUCTPaLMK ropoackoro okpyra - ropoa Manuy Koctpomckoi obnactu Ne 577 ot 28.08.2007 ropa,
3aknouunm HacTos LI floroBop o HuxecrneayloLem:

1.AQMUHNCTPaLMA TOPOACKOTO OKpyra nepesaeT B COOGCTBEHHOCTb (NepeyeHb yYacTBYOWUX B Nepeaaye) rp.

)
arp. npuoodpeTaioT Xunoe noMelleHne , oben
nnowaasio KB. M., B T. Y. )Xuroi KB. M. no aapecy: . Fanuy, Koctpomckoii obnacTu, Ha AONeBbIX YCHOBUAX MO

fone (ecnu yuacTeyeT B Nepegaye 1 3apercTpupoBaHHbIii - Ha BCIO MrioLlasb).

2. CTOMMOCTb KBapTUpbl yCTAHOBIMEHA COTMacHO CrpaBku O AaHHbIX TeXHUYeckoro yuéta _ ot 20 __ r.B cymMme

pybnei.

3. YkasaHHas ksapTupa nepeaagrcs rp. 6e3BO3ME3AHO.

4. B cootBeTcTBUM ¢ 3akoHoMm P& “O npusarudaumm xunuiHoro coHaa B PP rp. npuobpeTaioT nNpaBo

Ha Xunoe noMeLieHne, 3aHUMaeMylo Ha YCIOBUSIX coLMaribHOro HaiiMa, ¢ MOMEHTa rocyaapcTBEHHON peructpauum nepexoaa npasa coOCTBEHHOCTU B YnpasrieHus
ceaepanbHoli cryx0bl rocyaapcTBEHHON perncTpauuu, kagactpa u kaptorpacum no Koctpomckoi obnactu.

5. Co6CTBEHHMKM XUIOMo NOMELLEHNA 00si3aHbl NoAAePKMBaTb AaHHOe MoMelleHne, B HagnexalleM COCTOSIHUM, He aonyckas 6ecxo3siicTBeHHOro obpalleHus ¢ HUM,
cobniopaTth NpaBa 1 3akoHHbIe MHTEPEChl coceaeil, NpaBuna Norb3oBaHNA XUMbIMU MOMELLEHUSIMU, @ Takke NpaBuria coaepxaHus obLuero MyLecTBa CobCTBEHHUKOB
NoMeLLEHNI i B MHOTOKBApTUPHOM JoMeE.

6. Coaepxanue cT. 11 3akoHa PP “O npuBatusaumm XunuiHoro oHaa” HaM pasbACHEHO.

7.Pacxogpbl, cBsidaHHble ¢ 0chopMMEHNeM A0roBopa, NPOU3BOASATCS 3a CUET Ip.
8. B cnyuae cMeptu npuobpetateneii, Bce npaBa U 06A3aHHOCTH MO HACTOALLEMY AOTOBOPY MEpPexoasiT K UX HacneAHuKam Ha o6u.|,mx OCHOBaHUSX.

9. Monb3oBaHUe XUMbIM NOMELLEHNEM OCYLIECTBMSIETCS G YUETOM CODMNIOAEHUA MpaB U 3aKOHHbIX WHTEPECOB, MPOXUBAIOLMX B 3TOM XXUIOM MOMELIEHUN FpaxaaH,
cocefeil, TpeboBaHUii NoxapHoii 6e30MacHOCT, CaHUTapPHO-TUIMEHUYECKNX, SKOTNOTNUYECKUX U MHBIX TpeboBaHWii 3akoHOAATENbCTBA, a Takke B COOTBETCTBUM C NpaBuiamm
Nonb30BaHUSA XUMbIMU MOMELLEHUSIMU, YTBEPKAEHHbIMU nocTaHoBneHuem lMNMpasutenbcTBa Poccuiickoi deaepaumn ot 21.01.2006 r. 3a Ne 25.

10. CoBCTBEHHUKN KMIMOTO MOMeLeHUs HecyT Bpems coaepxaHus JaHHOro MOMeLleHUs W, ecnu AaHHOoe MOMeELleHue SIBMSeTcs KBapTupoii, obluero umyliecTsa
COOCTBEHHUKOB MOMELLEHNI T B COOTBETCTBYIOLIEM MHOTOKBApPTUPHOM JOMe, a COOCTBEHHWK B KOMMyHamnbHOW KBapTUpe HeceT Takke Opemsi copepxaHusi obliero
MMyLecTBa COBCTBEHHUKOB KOMHAT B Takoi kBapTupe.

11. HacTosiumii aoroBop coctaBneH B 3 ak3eMnnsipax, OAWH — B KOMUTET MO yNpaBneHnio MyHULMMNanbHbIM UMY LLECTBOM U 3eMeNbHbIMU pecypcamn agMUHUCTpaLmn
ropoAackoro okpyra - ropog, lanuu KoctpoMckoii obnacTtu, BTopoii - npuobpetartenio, Tpetuii - B Manuuckuii otaen ynpaenenus deaepanbHoii cnyxObl rocyaapcTBEHHON
peructpauuu, kagactpa u kaprorpacum no Kocrpomckoi obnacTu.

Moanucun CTOpPOH:

Mpeacepatens KYMW u 3P agmuuuctpauum r.ranmua

nepeyvyeHb y4acTBYOLLUX B Nepegade XUnoro nomMeLlleHnsa B COOCTBEHHOCTb

Macnopt: cepun Ne BbldaH (para) 20 r. (kem)

Macnopt: cepun Ne BbldaH (para) 20 r. (kem)

DNoroBop 3aperucTpupoBaH 3a Ne

Muolo, ®.1.0., BblaaH HacToAWwmMIA ayonukar
@©.1.0. BaameH yTpaueHHOro ak3emnnspa.

HacToswmii akaemnnsp aoroBopa XxpaHuTest

B apxuBHbIX Aenax KYMW n 3P agmuHucTpauumn
ropoackoro okpyra ropog lanuy KoctpomMckon
obnactn

Moanucek
Hara
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MpunosxeHne Ne 6

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUMnanbHoro
>kunoro choHaa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

KomuTeT no ynpasneHuio MyHULMNATbHBIM
UMY LLECTBOM W 3€MENbHLIMU pecypcamu
aJMUHUCTpaLIMs rOpPOACKOro oKpyra -

ropog, Manuy Koctpomckoi obnactu
Pesoniounu nn., 4. 23 “a”, r. Fanuy,
Koctpomckasn obnacrtb, 157201
Ten\dakc: (49437) 2-10-20
e-mail: adm@admgalich.ru
OKMO 41621180, OI'PH 1024401438160
WMHH 4403003160, KMNMN 440301001
¢ " 20 r Ne
Ha Ne oT. 20 r

YBeaomneHue
06 oTCYyTCTBUM OpUTMHana goroBopa npuBarusauum
B apXxMBHbIX Aenax Komuterta

YBaxaemblii(as) !

Komuter yBeaomndeT, UTo OpurnHan AoroBopa npueatnsaumu, ,CI,y6J'IVIKaT KOTOoporo Bbl 3anpalwunBaeTe, OTCYTCTBYET B apXUBHbIX ernax Komutera.

Mpeacenatens komMuTeTa no
ynpasneHuio MyHMLUmMnarnbHbIM
MMYLLECTBOM M 3eMeNbHbIMU pecypcamm
agMUHUCTPaLMK rOpPoACKOro oKpyra -
ropog, Manuu Koctpomckoii obnactu

«__» 20 (noanuck) @N.0)

MpunosxeHne Ne 7

K AAMUHUCTPaTUBHOMY perriameHTy
npeocTaBneHns agMUHUCTpaLmeli ropoackoro
okpyra - ropog, lanny Koctpomckoii obnactu
MyHUUMNanbHoli yenyrm «Bblaaua aybnukara
floroBopa npuBaTusaumm MyHMUMnanbHoro
>kunoro choHaa Ha TepPUTOPUN FOPOACKOTO
okpyra ropog Manuy Koctpomckoi obnactm»

AAMUHUCT paunsi rOpoOACKOro OKpyra -
ropog, Manuy Koctpomckoi obnactu
Pesoniounu nn., 4. 23 “a”, r. Fanuy,

Koctpomckasn obnacrtb, 157201
Ten\dakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKMO 4030920, OrPH 1024401437477

WMHH/KMM 4403000931/440301001

¢ " 20 r Ne

Ha Ne oT 20 r

YBeaomneHue
06 oTKa3e B NpegocTaBneHU MyHULUMNANbHOW yCcnyru

YBaxaemblii(as) !

Bam oTkazaHo B npeaoctaBneHnn MyHVILIMI'IaJ'IbHOﬁ YCNnyru B CBA3WU C TEM, UTO

(NpuuMHa oTkasa)

MaBa agMUHUCTpaLIMM FOPOACKOTo
okpyra — ropog, lanny Koctpomckori
obnactn

YBeaomMmnenue nonyuun(a):

«_ » 20_r
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MocTaHoBNEeHMe aaMUHUCTPaAL MU FOPOACKOTo oKpyra - ropog Manuu Koctpomckoit o6nactu
ot 18 pnekadbpsa 2013 roaa Ne 1170

O BHeceHUM U3MeHeHUi B NOCTAHOBNEHUEe aAMMUHUCTPaLUM ropoackoro okpyra — ropog lanuy Koctpomckoi obnactu ot 21.06.2012
roaa Ne 507 «O6 yTBepxAeHUM aAMUHUCTPATUBHOIO perfnaMeHTa npegocTtaBneHus MyHMLUUNanbHON ycNyru agMuHUCTpauuen
ropoackoro okpyra - ropoa lanuu Koctpomckoi obnactu «lMepegaya B cobcTBEHHOCTb rpaxaaH Poccurickon ®epgepauum Ha

[0OPOBONbHOW OCHOBE 3aHMMaeMbIX UMW KUMbIX NOMEIEHNA B MYHULUNANbHOM XUMULLHOM (hOoHAEe HAa TepPUTOPUMN FTOPOACKOTO
okpyra ropog Nanuuy Koctpomckoit obnactu»

B cootBeTcTBUM ¢ noctaHoBneHuem [lpaButenbctBa Poccuiickoinn deaepaumn
oT 24 oktab6pa 2011 roga Ne 861 «O deaepanbHbix rocyaapCTBEHHbIX
MHCPOPMALIMOHHBIX cucTeMax, obecneunBalowmux npegocTaBneHne B SNeKTPOHHON
copme rocyaapcTBEHHbIX M MyHULMNANbHbIX yenyr (ocywecTBneHne dyHKLMIA)»,
PeaepanbHbiM 3akoHoM oT 27 wona 2010 r. Ne210-¢3 «O6 opraHusauum
npeJocTaBneHNst rOCYAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» U opsiakom
paspaboTkn U YTBepXAEHUS aAMWUHUCTPATUBHBLIX pPerrnamMeHTOB WCMOMNHEHUs
MYHUUMNAnbHbIX  yHKUMA U MpeAocTaBrieHUs  MyHUUMNarnbHbIX  ycryr
agMUHUCTpaumel ropoackoro okpyra — ropog lanuu KocTtpomckoli obnacrtu,
yTBEPKAEHHbIM MOCTAHOBMEHMEM aAMMUHUCTPaUMKu ropoackoro okpyra oT 20
HoA6pA 2012 roga Ne 932,
NocTaHoBNAIO:

1.BHecT M3MeHeHWsi B NMocTaHOBNEeHUe agMUHUCTPaLK FOpOACKOro
okpyra — ropog anuy Koctpomckoii obnactu ot 21.06.2012 ropa Ne 507 «O6
yTBEPXKAEHUU aZMUHUCTPATUBHOTO perfnamMeHTa NpeaocTaBneHns MyHULMNanbHoO
ycnyru agMuHUCTpaumeli ropoackoro okpyra - ropog Manuu Koctpomckoit obnactu
«Mepepava B coOCTBEHHOCTb rpaxaaH Poccuiickoli degepaumm Ha 40OPOBONbHON

OCHOBE 3aHUMaEMbIX UMM XUMbIX MOMELLEHWI I B MyHULMNANbHOM >XUMULLHOM
coHae Ha TeppuTopuK ropoackoro okpyra ropog Manuy KoctpomMckor obnactny:

1.1 B npeambyne cnoBa «[lopsakoMm paspaboTkm u yTBepxAeHuUs
aAMUHUCTPATUBHBIX ~ PErMaMEHTOB  MCMOMHEHUs  MyHULMNanbHbIX  chyHKUWI
(NpegocTaBnerHnss MyHULMNanbHbIX YCIyr), YTBEPXIEHHbIM MNOCTAHOBMEHUEM
agMUHUCTpaumu ropoackoro okpyra ot 11 auBapa 2010 roga Ne 1» 3aMeHUTb
TEKCTOM crieaylolero cogepxaHnus: «opsaakoM paspaboTku U yTBepxkaeHUs
aAMWUHUCTPATUBHBLIX PErnamMeHTOB WCMOSHEHUA MyHULMNanbHbIX pyHKUMA ©
npefocTaBneHnsl MyHUUMNAnbHbIX YCIyr agMWHUCTpaumeii ropoAckoro okpyra
— ropoa Tlanuu KocTpomckoi obnactu, YTBEpXAEHHbIM MOCTaHOBMNEHUEM
agMUHUCTpaumu ropoackoro okpyra ot 20 Hoabpsa 2012 roaa Ne 932»;

1.2 TpunoxeHue M3NOXUTb B HOBON peaakumu (NpunaraeTcs).

2. HacTosiwee noctaHoBneHMe BCTynaer B CUNY CO [JHA  efo
odhmupmansbHoro onyonukoBaHus.

MmaBa agMMHMCTpaLIMKM TOPOACKOTO OKpyra A.lN. Benos

MpunoxeHue K NOCTAHOBIIEHUIO
aAMWUHUCTPaLMK ropPoACKOro okpyra -
ropog, Manuu Koctpomckoii obnactu
or 18 pekabpsa 2013 roga Ne 1170

MpunoxeHue K NOCTAHOBIIEHUIO
aAMWUHUCTPaLMK ropPoACKOro okpyra -
ropog, Manuu Koctpomckoii obnactu
oT 21 wioHa 2012ropa Ne 507

AAMUHUCTPATUBHDbIN pernaMeHT
npenocTaBneHns agMUHUCTpaumein ropoackoro okpyra ropog Nanuy Koctpomckoi obnactu MyHMUMNanbHoOM ycnyru no nepepave B
coDCTBEHHOCTb rpaxaaH Poccuiickoin ®enepalum Ha BOOPOBONBbHON OCHOBE 3aHUMAaeMbIX UMM XUMbIX NOMeLeHUA B MyHMLMNAan bHOM
AKunuwHoM poHae Ha TeppuTOpPUKN ropoackoro okpyra ropog MFanuny Koctpomckoi obnactu

asa 1. O6wwme nonosxeHus

1.AaAMUHUCTpaTUBHbIN pernameHT «[epeaayaBcoOCTBEHHOCTb IpaskaaH
Poccuiickoi ®eaepaumm Ha [0OPOBOMBHOM OCHOBE 3aHUMAEMbIX UMW XMUIbIX
NOMELLEHNI T B MYHWULIMNANbHOM >KUIMLHOM chOHAE Ha TeppuUTOpUM FOPOACKOro
okpyra ropoa [anuu KocTpomckoi obnactu» (ganee — agMUHUCTPATUBHbIN
pernameHT) paspaboTaH B LENsAX MNOBbIWEHUS KauyecTBa NPEeAOCTaBIIeHUs U
[OCTYMHOCTU MyHULMNANbHOW YCnyru, co3aaHus KOMcPOPTHLIX YycroBuii Ans
YUYaCTHUKOB OTHOLUEHWIi, BOSHUKAIOWMX MPU NPEeaoCTaBNEeHNU MyHULMNAmbHO
ycnyru, ycTaHaBnuBaeT CpoKM W MOCIeA0BaTenbHOCTb  aAMUHUCTPATUBHbIX
npoueayp M aAMUHUCTPATUBHBLIX AECTBUIA NPU OCYLLECTBNEHUU NOMHOMOUUIA No
npegocraBnexnnio AaMMHUCTpaumeli ropogackoro okpyra ropog, lanwy Koctpomckorn
obnactn no nepegave B cobCTBEHHOCTb rpaaaH Poccuiickoin ®eaepaumn Ha
[106pOBOMNbHON OCHOBE 3aHUMAEMbIX UMU XUMbIX MOMELLEHU B MyHULMNANbHOM
JKUMULLHOM hOHAE Ha TeppuUTOpUKM ropoackoro okpyra ropoa lManuu Koctpomckoii
obrnacTu, MopsaoK B3aUMOAEHCTBUA Mexay CTPYKTYPHbIMU NoApasaeneHusimm
M AOIKHOCTHBIMM NUUAMW aAMUHUCTpaLMM TOpoAcKoro okpyra ropog, lanuu
Koctpomckoit obnactv, B3auMopeicTBMe aAMUHUCTpaLMM TOPOACKOTO oKpyra
ropoa, Manuu Koctpomckoii obnactu ¢ 3asBUTeNsimm.

2. 3asBUTEnsMM, B OTHOWEHWM KOTOPLIX MpeJocTaBnAeTcs
MyHUUMNanbHas ycnyra, €BRAAlOTcs  rpaxaaHe Poccuiickon  Peaepaumm,
3aHMUMaloLLMe XUMble NOMeLUeHNUs B AOMaX MYHULMNANbHOTO XunulHoro doHaa
Ha TeppuTOopuN ropoackoro okpyra ropoa Fanuu Koctpomckoit obnactu, Bkrovas
SKUMULUHBIN DOHA, HAaXOAALWMACA B NONHOM XO3AWCTBEHHOM BeAEHUM NpeanpuUsaTuii
uUnM onepaTtuBHOM YNpPaBnNEeHUU YyupexaeHun (BeAOMCTBEHHbIM coHa), no
[loroBOpamM CoLMarnbHOro HaiiMa 1 koTopble He 0OpeMEHEeHbI NpaBaMmn TPETLUX JNLL
(nanee — 3asaBuTeny).

3. OT wuMeHM 3asBUTENs C 3asfBreHUEeM O nNpeaoCTaBneHUu
MYHUUMNArbHOW ycnyrm MoxeT obpaTuTbesi ero npeacTaBuTens (aanee -
npeacTaBuTerb 3asBUTeEns).

4. MopsAgok MHMOPMUPOBaHNUA O NpeAoCcTaBlEHUW MyHULMNAnbHOW
yenyru:

1) wuHdopMauMs O MEeCTOHaXOXAEHWM, KOHTaKTHbIX TenedoHax,
MHTEpHeT-caiTax, ajpecax 3NeKTPOHHON nouTsl, rpacduke paborbl KomuTera,
npegocTaensiowero MynuumnansHyio yenyry (Mpunoxenue Ne 1), pasmelyaercs:

- Ha WHTepHeT-caiTe aaAMUHUCT paLn ropoAckoro okpyra- ropog, Manuy
Koctpomckori obnactn (www.admgalich.ru);

- Ha MHopMaLmMoHHbIX cTeHaax KomuTtera.

2) nHcopMupoBaHue (KOHCYNBTUPOBaHKE) o npoueaype
npeocTaBneHnst MyHULMNArbHOI YCyrm ocy LecTBRsAIoT cneumanucTtsl Komuteta,
npeoCcTaBnSIoLLEro MyHULMMAnNbHYIO Yyoryry:

- Npu NU4YHOM obpalleHun 3asiButena B Komutert;

- NocpeacTBOM NOYTOBON, TenedOHHON CBSA3U, ANEKTPOHHON NOYThI.

Mpn otBetax Ha TenedoHHble 3BOHKM W YCTHble obpalyeHus
crneunanucTbl NoApobHO, B BeXNWBOW (koppekTHon) copme uHopmupyioT
(KOHCYNLTUPYIOT) FpaskAaH Mo BOMpPOCaM MPeAoCcTaBreHUs MyHULMNanbHOM
yenyru. OTBeT Ha TeredoHHbIi 3BOHOK AOIKEeH HauuMHaTbesi ¢ MHgopmaumu o
HauMeHOBaHWUK YMONTHOMOYEHHOTO YUPEXKAEHUS, B KOTOPbI NO3BOHUI IPakaaHuH,
chaMUnumn, UMeHM, OTYECTBE U AOIKHOCTU CeLManucTa, NpUHsBLIEro TenedoHHbI
3BOHOK.

Mpu HEBO3MOXHOCTW  cheunanucra, NPWHSBLUETO  3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTAaBMEHHble BOMPOCHI, TenedoHHbI 3BOHOK
JonxeH OblTb MepeadpecoBaH (NepeBedeH) Ha Jpyroro cneuyanucTa UK xe
00paTUBLIEMYCS TPaXAaHUHY AOMXEeH ObiTb cooOleH TenedoHHbI Homep, no
KOTOPOMY MOXHO MONyunTb Heobxoanmyio HpopmMaLmio.

3) uHdopmMupoBaHue
cneayioLwmm Bonpocam:
coaepxaHue 1 XoA nNpefocTaBneHnst My HULMNanbHON ycnyrm;

(KOHCYNLTUPOBaHWE)  OCYLUECTBNAETCH MO

nepeyeHb  JOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus
MYHULIMMAMNbHON  YCIYrM, KOMMMEKTHOCTb (AOCTATOMHOCTb) NPEACTaBMNEHHbIX
ZlOKYMEHTOB;

MCTOYHUK NOTYyYEHUs JOKYMEHTOB, HEOOXOANMBIX A1 NPeAOCTaBNEHUs
MYHULIMMATNbHOM yCryrv (OpraH BriacTy, OpraHu3auys U X MECTOHaXOXAEHMe);
BpeMs NpuemMa W BblJauu OKyMEHTOB cneuuanucTamu Komutera;

cpok  NpuHATMA  KOMUTETOM  pelleHus O  MpeaocTaBrneHUu
MYHULMMANbLHOM yoryru;
nopsiagok  obxanoBaHusi AeicTBuIA  (0e3neicTBUI) U peLueHui,

OCY LUECTBNAEMbIX U NPUHUMAEMbIX KOMUTETOM B X0Ae NpeaocTaBneHusl pelleHns
0 NPeAOCTaBMNEHUU MYHULMNANBHOM YCIy Y.

maga 2. CTaHaapT npeaocTaBneHns MyHULMMAnbHOW yenyru.

5. HaumeHoBaHwe MyHuumnansbHom yenyrm—Nepeaavya B coOGCTBEHHOCTb
rpaxgaH Poccuiickoli Pegepaumm Ha [J0OPOBOMBbHOVW OCHOBE 3aHUMMaeMbIX
UMM KUMBIX MOMELLEHNIE B MyHULMNAINbHOM XMMULLHOM chOHAE Ha TeppuTopumn
ropoackoro okpyra ropog lanuu KoctpomMckoi obnactu (ganee — MyHuumnanbHas
ycnyra).

6. MyHuuMnanbHas ycryra npeaocTaBnsieTca  aAMMHUCTpaumeit
ropoackoro okpyra ropog lanuwy KocTpomckoi obnactu B nuue Komutera no
ynpaBneHuio MyHMUMNarbHbIM UMYLLECTBOM W 3eMeNbHbIMU pecypcamn (aanee
— Komwurer).

7. PesynbratoM npeaocTaBneHUst MyHULMNANbHOW ycnyru siBnsieTcs
NPUHATUE PeLIeHUs:

1) o nepeaave B cobBCTBEHHOCTb rpaxaaH Poccuiickont Peaepaumm
SKUMbBIX MOMELLEHWIA;

2) 06 oTkade B NpefoCTaBNeHU MyHULMNANbHOW YCyy.

Mpoueaypa npeaocTaBNEeHUs MyHULMMNANbHOW ycnyru 3aBepluaercs
nonyyeHneM sasiBUTENEM OZHOMO U3 CrieayIoLLNX AOKYMEHTOB:

1) AoroBopa nepeaaun >XUIOMO MOMELYEHUS] TOCYAapCTBEHHOMO U
MYHULMMAaNbHOTO XUNULLHOTO poHAa B COBCTBEHHOCTb rpakaaH;

2) yBeaomneHus o6 oTka3e B MNpPeAOCTaBMNEHUM MyHULMNANbHOW
yenyrm.

8. Cpok npeaocTaBneHus MyHuUunanbHoOW ycnyru go 60 AHen,
yCKOPEHHOIi A0 14 AHeli co AHS perncTpaLymm 3asiBrieHUs U KOMMNeKTa JOKYMEHTOB,
HeobXoaMMbIX ANsi NPeAoCTaBNeHUs MyHULMNanbHOW ycnyru, B aaMUHUCTpaLmm
ropoackoro okpyra ropog anuy Kocrpomckoi obnactu.

9. TMpepjocTaBneHne MyHULMNANbHOW YCNYrM OCYLIECTBRSieTCs B
COOTBETCTBUM CO CIIeAYIOLUNMN HOPMaTUBHBIMU NPABOBLIMU aKTaMu:

1) XXunuwHeim kogekcom Poccuiickon Pepepaummn or 29.12.2004
Ne188-93 («CobpaHue 3akoHopatenbcTtBa P®», 03.01.2005, Ne 1 (yacTtb 1), CT.
14);

2) ®epepanbHbiM 3akoHoM oTf 04.07.1991 rogpa Ne 1-1541 «O
npuBartusauum xunuiHoro coHaa B Poccuiickon deaepauun» («<Begomoctn CHL
n BC PC®CP», 11.07.1991, Ne 28, cT. 959);

3) PeaepanbHbiM zakoHoM oT 21.07.1997 ropa Ne122-03 «O
rocyiapcTBEHHOI perucTpaLmu npas Ha HEABWXMMOE UMY LECTBO U CAEMNOK C HUM»
(«Begomoctu CH n BC PCPCP», 11.07.1991, Ne 28, cT. 959);

4) depnepanbHbliM 3akoHOM oOT 27.07.2006 Ne 152-93 «O nepcoHarnbHbIX
AaHHbixX» (“Poccuiickas raseta”, Ne 165, 29.07.2006r.);

5) ®depepanbHbiM 3akoHOM oT 27.07.2006 roga Ne 149-¢3 «O6



MHcbopMaLK, WHPOPMALMOHHBIX TEXHOMOrUAX M O 3aluTe UHdopMaLmmny»
(«Poccuiickas rageta», Ne 165, 29.07.2006);

6) deaepanbHbiM 3akoHom oT 06.10.2003 Ne131-¢3 «O6 obwmux
npuHUMNax MecTHOro camoynpaeneHusi B Poccuiickont ®eaepauumn» («CobpaHue
3akoHoaaTenbcTBa P®», 06.10.2003, Ne 40, cT. 3822);

7) ®epepanbHbiM 3akoHoM oT 27.07.2010 Ne210-d3 «O6 opraHusauum
npeJocTaBneHnst rocyJapcTBeHHbIX M MyHUUMNanbHbiX ycnyr»  («Poccuiickas
ragera», Ne 168, 30.07.2010);

8) YcraBom ropoackoro okpyra-ropog anumu Koctpomckoi obnactw,
yTBEPXAEHHbIM NocTaHoBneHneM [ymbl ropoga Mannmua Koctpomckoli obnactu ot
20 uioHs 2005 roaa Ne430;

9) PeweHuem Aymbl ropoackoro okpyra — ropog lanuy Koctpomckoii
obnactn Ne 13 ot 21.02.2006 r. «O6 yTBepxaeHun TapudoB Ha onnaty 3a ycnyru
no ochopMIMeHNIo JOKYMEHTOB MO MpUBaTU3aALMN XUIbsi HACENEHUEM FoOpOACKOro
okpyra — ropog, lanuy KoctpomMckoli obnactuy;

10) lMocTaHoBnNeHWeM rmaBbl aAMMHUCTPaLMW TOPOACKOIO OKpyra
ropoa, Manuy Koctpomckoii obnactu ot 28.08.2007 r. Ne 577 «O6 yTBepxaeHuun
MONOXeHUs O NopsiAke MpuBaTM3aLMKU MyHULMNANbHOMO >KMMULIHOMO doHAa Ha
TeppuUTOpUM ropoackoro okpyra ropog Manuuy Koctpomckoii obnactu»;

11) Hactosiwmm agMUHUCTPATUBHBIM PErMamMmeHToM.

10. B nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX AN MpeaocTaBrieHUs
MYHULMNArbHOI ycnyr, BXoaAT:

1) 3asgBnNeHue o NnpeaocTaBneHnn MyHuumnansHoii yenym (MpunoxeHwe
Ne2);

2)0KyMEHT, YAOCTOBEPAIOLUNIA JIMYHOCTb, B YaCTHOCTW, OAWH U3
cneayiowux:

- nacnopT rpaxaaHuHa Poccuiickoii Peaepaummn (ans rpaxaaH Poccuiickor
®depepauun cTtapwe 14 nert, npoxuBalowWwux Ha Tepputopun Poccuiickor
denepauun);

- BPEMeHHOe YAOCTOBEepeHue NUYHOCTU rpaxaaHuHa Poccuiickoil Peaepaumn
no cdopme Ne 2 (ansA rpaxaaH, yTpaTUBLIMX NacfopT, a Takke ANA rpaxaad,
B OTHOLUEHWW KOTOPbIX [0 BblJa4u nacnopra MPOBOAUTCA AOMONHUTENbHas
npoBepka);

- oOLlerpaxaaHckuii 3arpaHuuHbIi nacnopt (AnA rpaxaaH Poccun MNocToOsiHHO
npoxusaiowmx B Poccun);

- nacrnopt Mopsika.

3) OOKYMEHT, NOoATBEepXAAloLWMii MONHOMOYMS Ha obpalleHne ¢
3anBrneHneM o MNpeaocTaBNEHUM MYHWULMNAIbHOW YCNyrM OT UMeHU 3asiBuTens
(npegocTaBnsieTcA B cnyvae, korga B Komuter obpaliaetcs npescTaBuTenb
3aABUTENS);

4)  cnpaBka, BblJaBaemasi OpraHu3aUMsiMK, OCYLLECTBNALMMU
HauucneHve nnarbl 3a NpegocTaBneHne KOMMyHanbHbIX YCIYT U npeacTaBrieHne
notpebutenam KOMMYHanbHbIX  YCIyT, noATBepxkgalmLllas  OTCyTCTBUE
3a/J0MKEHHOCTH (aelicTBUTENbHa B TeueHne 1 MecAua);

5) cnpaBka no chopme Ne1 0 gaHHbIX TEXHUYECKOTO yyeTa Mo XUIoMy
NOMELLEHNIO;

6) crnpaBky O nUUax 3aperMcTPUpoBaHHbIX B KUIIOM MOMELLEeHUM,
(aeficTBUTENbHa B TeueHne 1 MecsAua);

7) sasiBrieHMe O cornacuu ¢ MpuBaTU3aLMeid >KUMoro MomeLlleHus u
OTKa30M OT y4acTusi B pUBaTM3aLMM AN BOSHHOCIY XaLlnX, NPOXOASLLUX CPOUHYIO
cnyx6y, AN NUL, HAXOASALWMXCS B MECTaX NMULIEHNS cBOGOAbI, MO0 O0BEPEHHOCTL
Ha yyacTue B NpUBaTU3aLINM UMb YKa3aHHbIX NNLL U NPeA0CcTaBneHNs NOMHOMOY U
[IOBepEHHOMY NnULy, 3aBepeHHble KOMaHAMPOM 4acTW WUnW  HavyanbHUKOM
UCTPaBUTENbHOTO  yupexaeHus (ecnm B 3aHMMAeMOM JKMMOM MOMeLleHUm
3aperncTpupoBaHHble rpax/aaHe BOeHHOCNyXaliue Unu Haxoasilmecss B MecTax
nuweHnsa ceoboapl);

8) cnpaBky u3 OIBY3 «lanuuckaa okpyxHas GonbHuUa» B criyyae,
ecnu B 3aHMMaeMOM XMIOM MOMeLLeHUN NPOXUBAIOT rpavkaaHe ctapiue 80 nert, o
TOM, YTO Ha AUCMIAHCEPHOM yUYETe y Nouxmarpa u Hapkornora He COCTOST;

9) crnpaBku O perucTpaumu Mo MecTy >}UTenbCcTBa, B Cllyyae CMeEHbI
MecTa >xuTenbcTBa B nepuoa ¢ wuiona 1991 roga no aary peructpauyv B
NpUBaTU3UPYEMOM >KUIMOM MOMELLEeHUN (AN NOCTOSIHHO MPOXMBAIOLUNX B ropoae
lanuue c viona 1991 roga);

10) cnpaBky, NoATBep)KAaIOLLylo, YTO MpaBO NpUBATU3ALMK XKUMOTO
NoMELLEHNSI paHee He WUCMONb3oBaHO (CrpaBKy O HeyyacTun B MpuBaTU3aLu
JKUMbS NPefoCTaBNSIOT TONbKO rpakaaHe, NpokvBaBluMe 3a npeaenaMu ropoaa
lanuua B nepuog ¢ viona 1991 roaa);

11) AOKYyMEHT, NOATBEPXKAAIO LMV NPABO rpaskaaH Ha nonb30BaHUEe KUIbIM
nomeLueHnem (4oroBop coumanbHOro Halma);

12) paspelleHue opraHoOB ONeku 1 MONeUNTENbCTBA, €CNN:

- AOTOBOP NpuBaTM3aLymn ochOPMIIAETCH Ha HECOBEPLIEHHONETHUX AeTel;

- NPOXMBAIOT HegeecnocobHble rpaxaaHe;
-nocrie  BbIOITUS  HECOBEp LUEHHONETHUX
JKUTENbCTBa He npoLno 6 MecsLes;
-BKUIOM MOMeE LLeHUN OCTaNUCh MPOXUBATL UCKIMIOUUTENBHO HECOBEPLIEHHONETHHE,
ocTaBlunecs 6e3 noneveHus poauteneii;

13) AoKyMeHT, noaTBepKAaloLWmi CMeHy haMunum, MMeHu, oTyecTBa:
CBUAETENLCTBO O 3aknioueHun bpaka (B cnyyae cmeHbl hamunum);

14) oTka3 oT yyacTusi B npuBaTU3aLym, Ans NUL, OTKa3blBAIOLWMXCS OT
npuBaTU3aLMn XUIOTo NoMeLeHust (oTkasd AorkeH 6biTb odopMneH NMMCbMeHHO
JIMYHO OTKasblBalOWMMCS NMLIOM B NMPUCYTCTBUM cheumanucTa, 3aHuMalollerocs
npuBaTUsaumeil MyHULMNanLHOTO XunuiHoro conaa, cornacHo Mpunoxeruio Ne
3 nubo HoTapuarnbsHo);

15) pokyMeHT, noaTBepxaalowmi onnary odopMneHus peaynbrara
npeocTaBneHNst My HULMNanbHON yonyu.

MepeyeHb, ykasaHHbIX B HacTOSLEM MNYHKTe aAMUHUCTpPaTUBHOIO
pernamMeHTa [OKYMEHTOB ABMSAETCH WCUEPNbIBAIOWMM, U3 HUX AOKYMEHTb,
ykasaHHble B noanyHkTax 1-14 HacToswero NyHKTa NpeaocTaBnsaloTcA 3asBuTenem
JIMYHO €ZIMHBIM NMaKeTOM JAOKYMEHTOB.

HoKyMeHT, yka3aHHbIi B noanyHkte 15 HacTosAwero nyHkKTa
3anpalunBaiorcst KOMUTETOM CaMOCTOATENBHO, NOCPEACTBOM MEXBEAOMCTBEHHOO
B3aUMoAencTBUSA.

BanBuTenb BrnpaBe NpeacTaBuTb B KOMUTET JOKYMEHT, yKasaHHbI B
noanyHkTe 15, UMelOLMNIics B pacrnopskeHn opraHnsaumii, NpuHUMAaIoLWmux onnary
MYHULMNAnbHOI ycnym.

BanpelyaeTcsi TpeboBaTh OT 3asBUTENS NPEACTABIIEHUA AOKYMEHTOB U
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MHcpopMaLIK UK ocy LECTBIIEHUSA AeCTBUIA, NpeacTaBMNeHne NN Ocy LEeCTBIIeHne
KOTOPbIX HE NPeAYCMOTPEHO HOPMATUBHBIMU NPABOBLIMU aKTaMu, perymmpyoLmmm
OTHOLLEHMS, BO3HMKaIOLUWE B CBS3N C NPEA0CTaBNEHUEM MYHULMNANbHON YCNyru;
npeacTaBneHns 4oKyMEHTOB U MHhopMaLMK, KOTOPbIE HAXOAATCS B PacnopsikeHUm
OpraHoB, NPeJOCTaBMAIOWMX MYHULIMNANbHYIO YCMNyry, OpPraHoB MECTHOIo
caMoynpaBneHnst U opraHu3aLmi, B COOTBETCTBUN C HOPMATUBHLIMW MPABOBbLIMU
aktamu Poccuiickoin ®eagepaumm, HOpMaTUBHBIMU NPaBOBbIMU akTaMu cybbekToB
Poccuiickoi ®eaepauun U MyHULMNANBHBIMY NMPaBOBbIMU aKTamu.

11. B nepeyeHb HeoOXxoauMMbix W ob0sidaTenbHbIX ycnyr Ans
npesocTaBneHNs MyHULIMNANbHON Yoy v BXOAAT:

1) nonyyeHume HoTapuanbHO 3aBEPEHHOW JOBEPEHHOCTW (ecnu
c sanBneHWem obpallaetca npeacTaBuUTEnb 3asfBUTEns) M (Mnu) norydyeHue
HoTapuaribHO 3aBepeHHOro oTkasa OT y4yacTusi B NpuBaTusaumu;

2) nonyuyeHue cnpaBku ycTaHOBMeHHoro obpasua, cdopma Nel 6iopo
TEXHUYECKOI NHBEHTapu3aLmu;

3) nonyyeHne BbINUCKW U3 NMLIEBOTO CYETa;

4) nonyyeHue cnpask1 O 3apErNCTPUPOBAHHBIX B XUNOM MOME LEHNH;

5) nonyuyeHue cnpaeku n3 OI'BY3 «anuuckas okpyxHas 6onbHUL@» O
TOM, UTO Ha AMCNaHCEePHOM yuéTe y Nncuxmatpa U Hapkonora He COcTOSIT (B criyuae,
ecnu B 3aHUMaeMOM XUMOM NMOoMeLUEHUU NPoXUBAIOT rpakaaHe craple 80 ner);

6) nomnyyeHne cnipaBku O perucTpaLymu no MecTy XuTenbcTea (B cryyae
CMeHbl MecTa XUTenbcTBa B nepuog ¢ uions 1991 roga no garty peructpaumu B
NpUBATU3UPYEMOM >KUITOM MOMELLLeHUM);

7 nonyvyexHue cnpaBsku,
noaTBepAaloLLeil, yTo npaso npuBaTusaumm )unoro
NOMELLEHNS1 paHee He MCNonb3oBaHo (NpeJoCTaBMSIOT TOMbKO rpaxaaHe,

npo’xvBaBLLIne 3a npeaenamu ropoga Manuua c niona 1991 roga);

8) nonyuyeHue paspelleHUsi OPraHOB OMEKW M roneuntenbcrBa (B

cnyyvae, ecnu:

- AOTOBOP NpuBaTU3aLyn ohopMISETCs Ha HECOBEPLUEHHONETHUX AeTel;

- NPO>XMBAIOT HeaeecnocobHble rpaxaaHe;

- nocne BbIObITUS HECOBEPLIEHHONETHUX JeTel ¢
JKUTENbCTBA He npoLuno 6 MecsLes;

- BKMINOM NOMeLUEHUM OCTaNMCh NPOXKMBATL UCKITIOUUTENbHO HECOBEP LUEHHONETHUE,
ocTaBLlmnecs 6e3 noneyeHus poautenen).

12. Heobxoanmas n obsAsatenbHas ycnyra:

1) nonyyeHne HoTapuarnbHo 3aBepeHHoI [l0BEPEHHOCTU
npegocTaBnseTcsl  HOTapUycoM  HoTapuamnbHOro okpyra W (Mnu) nonyyeHue
HoTapuarbHo 3aBepeHHOro oTkasa OT y4yacTusi B NpuBaTusaLmm.

2) nonyuyeHue cnpaBkn no copme Nel o AaHHbIX TEXHUYECKOro
yuyeTa no xunomy nomewieHuto npegocrtaensaerca M Koctpomckoit obnactu no
TEXHUUYECKOMY YUETy M MHBeHTapu3auum obbekToB HeaBuxumoctn «Koctpomao
OnTexvHBeHTapu3aums», pacnonoxeHHoe no agpecy: r.lanuy yn.JleaHesa a.12
unn lanuuckoe otaenenne PrYM «PocTexMHBeHTapusaums», pacnonoxXeHHoe
no agpecy: r.lanuy ynJleHnHa A.12. 3a npegoctaBneHue ycnyru Baumaercs
nnata, Ha OCHOBaHWW NOCTAHOBMEHUSI aaMUHUCTpaLumK KocTpomMckol obnacTtn ot
11.06.2010 roga Ne196A «O cTaBkax Ha paboTbl N0 TEXHUYECKOW UHBEHTapu3aLmu
skunoro cpoHaa, BbINoMHAeMble opraHu3auusMn TEXHUMECKO MHBEHTapu3aLmn Ha
Tepputopun KoctpomMckor obnactny;

3) nonyyeHue BbINUCKW U3 NMLIEBOTO CYETa.

4) nony4yeHue cnpaBkM O nULAX 3aperncTpUpOBaHHbIX B HKUIIOM
noMeLleHMU NpefocTaBnsAeTcA YnpaBnsiowein opraHusaumeii B ynpasrieHuu
KOTOpO#i HAXOANUTLCA Xuroe nomelleHue. 3a npegocTaBrieHne yenyru B3MMaertcs
nnarta.

NOCTOAHHOIO MecTa

5) nonyuyeHue cnpaeku n3 OI'BY3 «anuuckas okpyxHas 6onbHUL@» O
TOM, UTO Ha AMCNaHCEePHOM yuéTe y Nncuxmatpa U Hapkonora He COcTOSIT (B criyuae,
ecnu B 3aHMMaeMOM >KMITOM NMOMELUEHUU NPOXMBAIOT rpaxaaHe ctapuwe 80 ner),
npegocTaenseTcs 6ecnnartHo;

6) nony4veHue cripaBku 0 perncTpaumm rno MecTy XuTernbcTBa (B cryyae
CMeHbl MecTa XUTenbcTBa B nepuog ¢ uions 1991 roga no garty peructpaumu B
NpUBaTU3NPYEMOM XUINOM MoMelleHun).3a npesocTaBneHne ycnyru B3uMaercs
nnarta.

7 nonyvyexHue cnpaBsku,
noaTBepAaloLLeil, yTo npaso npuBaTusaumm )unoro
NOMELLEHNS1 paHee He MCNonb3oBaHo (NpeJoCTaBMSIOT TOMbKO rpaxaaHe,

npoxuBaBlMe 3a npedenamu ropoga [anuya) npesocTaBnseTcs opraHamu
MEeCTHOro camoynpaeneHus B permoHax Poccuiickoln ®eaepauun 6ecnnartHo;

8) nonyuyeHue paspelleHUsl OpraHoOB oneku M noneunternbcTBa ( B
cnyyvae, ecnu:
- AOTOBOP NpuBaTU3aLyn ohopMISETCs Ha HECOBEPLUEHHONETHUX AeTel;
- NPO>XMBAIOT HeaeecnocobHble rpaxaaHe;
-nocnie  BbIOLITUS  HECOBEPLUEHHOMNETHUX
JKUTENbCTBA He npoLuno 6 MecsLes;
-BKMIOM MOMELLEHUN OCTANUCH MPOXUBATb UCKITIOUUTENbHO HECOBEP LUEHHONETHUE,
ocTaBluMecss 6e3 noneveHust poauTeneii) npefocTaBnAeTcs  MeXpaioHHbIM
TeppuTopUanbHbIM - OTAENOM coLManbHOW  3alluTbl  HAceneHwus, onekn WU
noneuntenbctBa Ne3, pacnonoxeHHbiM no agpecy: r. Manuy yn.Ceoboapl, 4.17
BecnnarHo.

13. MNpu npegocTaBNeHN MyHULMNATNBHON yCnyru:

1) 3aABUTEeNb B3aMMoOAENCTBYET C
- C HOTapUycoM ANs Nony4YeHus HoTapuaribHO 3aBepPEeHHON JOBEPEHHOCTYU U (UNn)
nonyyeHns HoTapuarbHO 3aBEPEHHOro OTKasa OT yuacTusi B NpuBarTusaLnm;
- opraHusauusMu, OCyLECTBAIOLWINMU HAaUNCTIeHUe nnatbl 3a npegocTaBneHue
KOMMYHarbHbIX YCMyr U NpeacTaBneHne noTpebuTensim KOMMYyHamnbHbIX YCryr
ANS MonyyYeHUs BbIMMCOK W3 MULIEBbIX CYETOB, MOATBEPXAAlOLNUX OTCYTCTBUE
3aJ0IKEHHOCTY MO onnate KOMMYHaIbHbIX YCIyT;
- Ynpasnsiolas opraHuaaums, aaMUHUCTpaLMs ropoackoro okpyra — ropog, MFanuy
KocTpomckoii obnactu, Ans nonyyeH1s cnpasKu o rpaxaaHax, 3aperucTpupoBaHHbIX
Mo MEeCTY >KMTeNbCTBa; CNpaBKU O PEruCTpaLn No MecTy XuTenbcTea ( B criyyae
CMeHbl MecTa XUTenbcTBa B nepuog ¢ uions 1991 roga no garty peructpaumu B
NpUBATU3UPYEMOM >KUITOM MOMELLLEHUM), BLINMUCKU U3 NMULIEBOTO CUETA;
- M KocTpomckoi obnacT No TEXHUYECKOMY YUeTy U MHBEHTapu3aLum obbekToB
HeaBmxmmocTn «KoctpomaobntexuHBeHTapudaums» (r. Manwy, yn. JleaHesa,12)
unn ®ryr «PoctexmHBeHTapusauua»(yn. JleHnHa, 12) AnA nonyyeHus crnpaBku
TEXHUYECKOI NHBEHTapu3aLmmn obbekTa;
- OlBY3 «lanuuckas okpyxHassi OGonbHUL@»

AeTefl G MOCTOSHHOIO — MecTa

AnAa  nony4vyeHua 3akrniovyeHua



O CMOCOBHOCTU MNPUHUMAThL peleHne npu  ocopMNeHUN AOKYMEHTOB Ha
npuBaTU3aLmio Xurbs (B cryyae B 3aHUMAEMOM >KMUITOM MOMELLEHUN MPOXKUBAIOT
rpaxxaaHe ctapuwe 80 ner);

- MeXpanoHHbIN TeppuTopUanbHbli OTAEN coLpanbHON 3alunTbl HaceneHus, oneku
n noneuntenbctBa Ne3 ans nonyyeHus paspelieHusi (B cryyae, ecnu 0roBop
npuBatusaumm odopMnAeTc Ha HeCOBEPLIEHHONETHUX AeTel; MpoXusaloT
HefeecrnocobHble rpa)aaHe; nocne BbiObITUS HECOBEPLIEHHONETHUX AeTell ¢
MNOCTOSIHHOIO MeCTa >KMTENbCTBA He MpoLWNo 6 MecsiLeB; B XMIIOM MOMeLleHUm
ocTarnucb MpoXWBaTb WCKIIOYMTENBHO HecoBeplUEHHONEeTHWe, ocTaBlumecs 6es
nonevyeHus pogutenen);

- C opraHaMuM MeCTHOTO CaMoynpaBneHWs B pasfMuHbIX pernoHax Poccuiickoii
depepauum;

14. B npueme JAOKYMEHTOB, HeEOOXOAUMbIX ANs MpeaocTaBrieHns
MYHULMNArbHONM YCNyru, OCHOBAaHWIi ANsi OTKada HeT.

15. OcHOBaHWSIMM ANA OTkasa B NpeaocTaBrneHUn MyHULMMANbHON ycnyru
3anBUTENIO ABMAETCS!
1) rpakaaHuH 3a nonyyeHneM My HuUMNanbHOM ycry rm obparuncs B HeHaanexall it
opraH (yupexaeHue);

2) TeKcTbl [AOKYMEHTOB HanucaHbl HepasbopuuBo unuM  UMeloT
NOBPEXAEHUS, Hamnuue KOTOpbIX AOMycKaeT BO3MOMXHOCTb HEOAHO3HAYHOro
TONKOBAHUS UX COAEPKaHUS;

3) AOKYMEHTbI cofiepiKar NoAUUCTKM, MPUNNCKU, 3a4epKHy Thbie CrioBa, He
OroOBOPEHHbIE UCTIPaBNEHWS;

4) LOKYMEHTbI UCMOIHEHbI He AOIKHLIM 06padoM (He B nevyaTtHoOM Buae
UIN He pyuKoW);

5) AOKYMEHTbI COCTaBIIEHbl HE Ha PYCCKOM SA3bIKE;

6) Hanuuue B NpPEeACTaBNEHHbIX AOKYMeHTax HEAOCTOBEpHON unu
MCKa)KeHHOW MHdopMaLuuy;

7) damunus, uMsa U OTYECTBO 3asiBUTENs, ajpec €ro MecTa XUTenbCTBea,
TenedboH (ecnu MMeeTcs) HaNUCaHbl He NONMHOCTBIO.
8) HecooTBETCTBME [JOKYMEHTOB, MNPEACTaBMNEHHbIX 3asBUTENeM,
onpeaeneHHoMy B nyHkTe 10 agMUHUCTPATMBHOTO perraMeHTa;
9) nojauya 3anBMNEHWst IMLIOM, He YMONHOMOYEHHbIM MPETEHAEHTOM Ha
OCYyLLEeCTBNEHNE Takux AeNCTBUIA;
10) yuyacTve B npuBaTmsaumm MyHULMNANBLHOTO XUnuiHoro doHaa;
11) npuBaTU3NpyeMoe xuroe rnoMeLleHne HaxoauTcsl B aBapuiiHOM COCTOSIHUM, B
0OLEKNTUN, B JOME 3aKPLITOrO BOEHHOTO ropoaka, a Takke >kunoe nomelieHue,
ABMAIOLEeecs Cry)XebHbIM, 3a UCKIIOUEH MeM XMITULLHOTO chOoHAA COBXO30B U APy X
CenbCKOXO3SNCTBEHHbIX NPEANPUATUNA, K HUM NMPUPaABHEHHbIX, U Haxoaswwmiica B
CenbCKOM MECTHOCTU XUMULLHBIA DOHA, CTaLMOHaPHbIX YUpexaeHui coumanbHon
3aLUMTbI HaceneHust.

16. MyHuumnanbHasa ycnyra npegocTaBnsieTca nnatHo, Ao 60 gHer — 1
103 py6.65 kon., yckopeHHaa Ao 14 gHein — 1 576 py6. 26 kon., Ha OCHOBaHMU
Pewenuns Aymbl ropoackoro okpyra — ropog, Manuy Koctpomckoii obnactu Ne 13
oT 21.02.2006 ropa».

B cnyyae npuHATMA peleHnsi o6 oTkase B 3aKrioueHUM JoroBopa

nepeyHio,

nepejadn J>KMNoro nomMeleHna MyHUUUNanbHOro  >KUIULLHOIO CbOH,CI,a B
COOCTBEHHOCTb NraTa ¢ 3asBUTeNns He BaMMaercs.
,D,eHe)KHble cpeacrtea  ynnavyuBalwoTcAa  3adBUTENEM nyTem nx

nepeuncriennsi Ha pacyeTHbIl cueT YnpasneHus PeaepanbHoro kasHaveicTsa no
KocTpomckolt obnact no peksuautam, npeactaBneHHbIM B npunoxenun Ned k
HacTosileMy aAMUHUCTPATUBHOMY pernameHTy.

17. MakcumanbHbIl CPOK OXMAAHNSA B ovepean Npu nogaye sasasreHns
0 NpeJoCcTaBNeHNM My HULIMNANbHOI yerymm cocTaBnsaeT 15 MUHYT.

3anABUTENsIM  MPeAOCTaBMAETCS  BO3MOXHOCTb  NpeaBapuTErbHOI
sanucn. [peaBapuTenbHas 3anucb MOXET OCYLIECTBMATLCA MNpU  MUYHOM
obpallueHnm 3asBUTens, No TenedoHy Unn NocpeacTBOM SMEKTPOHHON MoYTbI.

Mpu npeaBapuTenbHOI 3anucK 3asiBUTENb COOOLLAET cBOU chamunmio,
UMSi, OTYECTBO, aJpec MecTa >XUTENbCTBA W XerlaemMoe BpeMs npuema.
MpepBaputenbHas 3anucb OCYLIECTBRSIETCS NyTeM BHeceHUs WHdgopMauuu B
JKypHan sanucy 3asiBUTeneil, KOTopblii BeAeTeA Ha ByMaskHbIX WUINM SNEKTPOHHbIX
HocuTensx. 3asiBUTenio coobluaeTcsi Bpemsi npuema U Homep kabuHeTa Ans
npuema, B KOTOpbIii criegyeT obpaTtuTbes.

18. MakcumanbHbIli CPOK OXMAAHUA B oyepean Npu nonyvyeHuu
pesynbsTarta npegocTaBneHns MyHULMNanbHow yenyru coctaensier 30 MUHYT.

19. Cpok perucTpauun sasBreHusl 3asiBUTENA O MpPeAOCTaBIIeHUM
MyHUUMNanbHo ycnyrm coctaBngeT 10 MUHYT.

20. K nomeLueHUsiM, B KOTOPbIX MPEAOCTaBAETCA MyHUUMMNanbHas
ycnyra, (k 3any oxuaaHusi, Mectam AJs 3anofnHeHns 3asiBNeHns o npeaocTaBneHnm
MYHULMNAnbHOM yernyru, HdopMaLMOHHbIM CTEHAAM) NPpeAbsBNAOTCA crneaylowme
TpeboBaHus:

1) 3pgaHMe, B KOTOPOM pacroNoXeH OTAen, HenocpeacTBEHHO
npeaocTaBnsIoLLUIA MyHULMTAnNbHY 0YCIYTy, pacronaraeTcscyueToMTPaHCNopPTHON
[OCTYMHOCTH (BpeMs NyTW ANs rpaxaaH oT 0CTaHOBOK 06LLEeCTBEHHOTO TpaHcnopTa
cocTaBnser He 6Oonee 15 MWHYT newuMm Xxoaom), OOOPyAOBaHO BXOAOM,
obecneumnBaloLMM cBOOOAHBIN AOCTYN 3asBUTerNel B MOMeLLeHne.

Mpuneraiolas kK MecTopacnonoXeHUIo aagMUHUCTPaLMK [OPOACKOro
okpyra ropog, anny KocTpomckoli obnactu tepputopusa obopyaoBaHa mecTamMu
[NSi NapKOBKU @BTOTPAHCMOPTHLIX CPEACTB;

2) uUeHTpanbHbIi BX04 B 34aHWe obopyaoBaH WHADOPMAaLMOHHONW
Tabnuukoli (BbIBECKOW), coaepxalen MHdopMaumio 0 HauMeHOBAHMM opraHa
MeCTHOro camoynpasrieHusi. dolie LeHTpanbHoro Bxoga B 34aHue obopyaoBaHo
MHOpPMaLMOHHOW  Tabnuukol  (BbiBeckon), coaepxawen wuHdopMauuio o
HauMeHOBaHWUU oTaena;

3) y BXxoga B Kakaoe M3 MNoMelleHui pasMeltaercs Tabnuuka c
HanMeHOBaHWEM NOME LEHWS;

4) nomeleHns KoMuteTa COOTBETCTBYIOT YCTAHOBMEHHbIM CaHUTapHO-
annaeMUonoryeckum npasunaM u obopyaoBaHbl CPEACTBAMMU NOXAPOTY LIEHUSA U
OMOBE LEHNSI O BO3HUKHOBEHUN UpE3BbIYaiiHoii cuTyaumu;

5) MecTa oXuaaHua B ovepean Ha npeacTaBneHWe Unu noryyveHue
[IOKyMEHTOB 00opysoBaHbl 5 CTynbsAMM, MECTOM O6LIECTBEHHOMO MOMb30BaHUS
(Tyanetom);

6) kabuHeTbl npuema rpaxaaH obopyaoBaHbl WHGOPMALMOHHBIMU
Tabnmukamu (BbIBECKamMu) ¢ ykasaHueM:

- HoMepa okHa (kabuHeTa);
- chamunum, UMeHu, oTYECTBA U JOMKHOCTU crieLmanucTa;
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- BpeMeHu nepepbiBa Ha oben;

7) kaxgoe paboyee MecTO creupanucTa JOMKHO ObiTb 0OOpPYAOBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTBIO AOCTYMa K MHOPMaLMOHHBLIM
6asaM JaHHbIX, NevaTalowmmM yCTPoicTBOM;

8) npu opraHudauum pabounmx MecT AorkHa ObITb NpeaycMoTpeHa
BO3MOXHOCTb CBOBOAHOTO BXOAa U BbIXOAa U3 NOMELEHUS;

9) Ha MHKOPMALIMOHHBIX CTeHAax B MOMELUEHUSIX aZAMUHUCTpauuu
ropogckoro okpyra — ropog, Fanuu Koctpomckoii obnactu, npeaHa3HaueHHbIX ANs
npuema JOKyMEHTOB, pasMeluaeTtca cregyiowas uHdopmaums:

- M3BMNEYEHUS] W3 HOPMATMBHLIX MpaBOBbIX akToB Poccuiickoii
depepauym,
ycTaHaBNMBaIOLLMX NOPSAOK U YCIIOBUS NPeAOoCcTaBNeHUs MyHULMMANbHOI ycnyru;

- Briok-cxema nopszaka npeAocTaBreHUs MyHULMNanbHON yeryrv kparkoe
onucaHue nopsiaka npegoctaBneHna myHuumnansHoi yenyru (Mpunoxenne Ne 5);

- rpachuk Npuema rpaxzaaH creumanucTamu;

- CPOKM NPeAOCTaBIIeHNUst MyHULMNarbHoi ycnyry;

- NOPSIAOK NOMYYEHNSI KOHCYNbTALMI CNeLManucToB;

- nopsiAok obpalueHus 3a npegocTaBneHnemM MyHULMNANbHOI ycnyru;

- nepeveHb A0KYMEHTOB, HeOBXOANMbIX 4TS NOMYYEHNst MyHULMManbHO
ycnyrm ¢ obpasuamMu ux 3anornHeHust;

- nopsaok obxanoBaHuA AedcTBui  (6e3neicTBUA) U peLueHui,
OCYLUECTBIAEMbIX U NpuHUMaeMbix KomuteToM B Xxofe npefocTaBneHus
MYHULMMANbHOI ycnyru.

21. Mokasatenu
MYHULMMANbHOI ycnyru:

1) ANA nonyvyeHWs MyHUUMNAnNbHON ycnyru 3asBuTenb obpallaerc B
KomuTtet He Gonee 3 pags.

Bpems o6LeHns co cneupanucTaMu Npy npeaocTaBneHnn MyHULMNanbHO yeryrm
He JOMKHO npeBbllwaTh 30 MUHYT;
2) npeaocTaBneHue

AOCTYNMHOCTU n KayecTBa npeaocTaBlieHuA

MYHUUMNArbHOW  ycriyrn  MOXeT  Takxke
OCYLECTBNATLCA  0OMacTHbIM  FOCYAAPCTBEHHbIM  Ka3€HHbIM  yupexaeHuem
«MHorochyHKUMOHanNbHbI ~ LEHTP  NPeAoCTaBreHUst  FoCYAapCTBEHHbIX U
MyHULMNAnNbHbIX yCnyr HaceneHuio» (aanee - OrKY «M®Ll») no npuHumny “ogHoro
OKHa", B COOTBETCTBUM C KOTOPbIM FOCyAapcTBEHHasA ycryra npefocTaBnsercs
nocne ofHokpaTHOro obpalueHusi 3asiBUTENS C COOTBETCTBYIOLUM 3anpocoM, a
B3auMoaeNCTBUE COpraHaMu, y4acTByOLUMMM B NPEAOCTaBIEHN M FOCYy AapCTBEHHON
ycnyru, ocyuwectensger OTKY «M®Ll» 6e3 yuyacTua 3asiBuTensi, Ha OCHOBaHUU
HOPMaTUBHbIX NPABOBbIX aKTOB M COIMaLleHWii 0 B3auMoaeicTBUN.

3) MNpepocraBnenne MyHULMNANbHOW YCIyrM MOXET OCY LLECTBNATLCSH
B OMEKTPOHHOM BUAE C MUcnonb3oBaHneM PeaeparbHoOii  rocyaapCcTBEHHON
MHpopMaLMoHHON cucTeMbl «EANHBIN NopTan rocyaapcTBEHHbIX M MyHULMNANbHbIX
yenyr (hyHKLMIA)»;

4) sasBUTeNIO NpeaocTaBnsieTcs UHopMaLMs o Xoae NpeAocTaBreHNs
MYHULMMAnNbHOI ycnyru;

Ans nonyyeHust cBedeHwii o xoae npoLeaypbl
MYHULMMANbHOI ycnyru:
npw NMMYHOM obpalleHN 1 3asiBUTeNeM ykasblBaeTcsl (HasblBaeTcs) AaTa U BXOAALMNA
HOMep 3asiBNeHUs;
npu obpaleHun yepe3 [ocyaapcTBEHHYI0 MHOPMaLMOHHYIO cucTeMy «EauHbIN
nopTan rocyAapcTBEHHbIX M MyHULMManbHbIX yonyr (pyHkumii)» 3asBuTenem
BBOANTCS NOMUH, Maporb K «MTMYHOMY KabuHeTy».

npeaocrtaBneHna

maBa 3. ADMUHUCTpaTUBHbIE NpoLeaypbl

(CocTas, nocriegoBaTtenbHOCTb U CPOKM BbINOMHEHUS

aAMWHUCTPATUBHBIX Npoueayp, TpeboBaHUA K NOPAAKY WX BbIMOMHEHUs, B TOM
uncne ocobeHHOCTU BbINOMHEHNST aAMUHUCTPATUBHBIX MpoLeayp B 3reKTPOHHON
cdhopme)

22. MNpepocTtaBneHne MyHUUMNanbHO BKIoYaeT B cebs cneaylowme
aAMWUHUCTPaTUBHbIE NpoLeaypbl:
1) NpMEM U perucTpaums oKy MEHTOB;
2) paccMOTpeHUe A0KYMEHTOB;

3)NpUHATME  pelleHnss O npeaocTaBreHMn (OTkase B MpeAoCTaBreHnn)
MYHULIMNATbHON yCryru;
4) Bblgaya JOKYMEHTOB MO  pesynsTatam  npefocTaBreHus

MYHULMMANbHOI ycnyru.

23. OcHoBaHMeM Ans Hayana agMUHUCTPATUBHOW npoueaypbl
perucTpaummM AOKYMEHTOB siBrsieTcsi  obpalleHue
nocpesCcTBOM:

1) nuuHoro obpalleHusn 3asBuTena (NpeacTaBUTENs 3asaBUTENS) C 3asiBNEHUEM U
[lOKyMEHTaMmn, HeoOXOAMMBIMU ATA NPEeAOCTaBNEeHUS MyHULMMANBHON yenyru;

2) NOYTOBOTO OTMPAaBMEHUA 3asBMEHWs U AOKYMEHTOB, HeobXoauMbIX Ansi
npegocTaBneHNst MyHULIMNanbHON yonyru;

3) HanpaBneHUs 3asBMneHUst U [JOKYMEHTOB B COOTBETCTBUM C NYHKTOM
21 HacToAWero aAMUHUCTPATMBHOTO perriamMeHTa, no  WHgopMaLMOHHO-
TernekoMMyHUKaLWMOHHbIM ceTsiM  obliero JocTyna, BKMovas eauHbli nopTan
rocylapcTBEHHbIX U MYHULMMANbHBLIX YCMyr, B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
NOANUCAHHBIX BNEKTPOHHON MoAnuchIo.

24. Mpwn noctynnexnun 3assneHus (npunoxernne Ne2 k HacTosiwemy
aAMWHUCTPATMBHOMY pernamMeHTy) creuuanucT, OTBETCTBEHHbI 3a npuem u
perucTpaumio 4OKYMEHTOB 3asiBUTENs :

-ycTaHaBNMBaeT NpeaMeT obpalleHus 3asiBUTenNs;
-NpoBepsieT NpeAoCTaBrieHHble [IOKYMEHTOB Ha MpeAMeT UX COOTBETCTBUS
TpeboBaHWSIM, yCcTaHOBrEeHHbIM B MNyHkTe 15 HacTosilwero agMUHUCTPaTUBHOMO
pernameHTa.

25. B cnyyae COOTBETCTBUSA
YyCTaHOBMNEHHbIM B NyHKTe 15 TpebGoBaHuAM:

1) Npou3BOAWT KOMUpOBaHWE AOKYMEHTOB (ecrn 3asiBUTENneM He
npegocTaBneHbl  KOMUM  AOKYMEHTOB, HEODXOAMMBIX Ansi  MpeaocTaBneHus
MYHULMMAnNbHOW| ycnyru), yAOCTOBEPSAs KOMUU MPeAoCTaBreHHbIX AOKYMEHTOB
Ha OCHOBaHWUM WX OPWUIMHANOB (NIMYHOM MOAMUCHLIO, LITAMMOM, MevaTbio
opraHusauum).

2) npu OTCYTCTBUM Yy 3asiBUTENI 3AMOSIHEHHOTO 3asBMeHus Wunu
HenpaBuIIbHOM €ro 3anonHeHK, MoMoraeT 3asiBUTENIO 3anofHUTL 3asiBreHne unm
3anofHsieT ero caMoCTOATENBHO U NpeAcTaBnAeT Ha NOAMUCH 3asiBUTENIO;

3) pervcTpupyeT MNocTynneHue 3asiBNeHUA B KypHane peructpauuu

npueMa wu
rpaxgaHuHa B Komuter

npeaocTaBneHHbIX  JOKYMEHTOB



BXOASALLEN KOPPECNOHAESHUNM;

4) nepegaeT KOMMIEKT [OKYMEHTOB 3asiBUTeNs cheunanucty,
OTBETCTBEHHOMY 3a 9KCMepTU3y [JOKyMeHTOB. Pesynbratom  BbINONMHEHUS
aJMUHUCTPATUBHON Mpoueaypbl NPUEMa U PaCCMOTPEHUS JOKYMEHTOB 3asiBUTenNs
ABnseTcs opopMneHue 3asiBNeHWs yCTaHOBMNEHHOrO obpasua Ha npusatusaumio
JKUIOTO  MOMeLLEeHUs U ero perucTpauyus B COOTBETCTBUM C  MpaBuIamu
JenonpoussoacTea.

26. MakcuManbHbIii CPOK BbINONMHEHUA aAMUHUCTPATUBHbLIX AEWCTBUIA
coctaenser 20 mMuHyT. MakcumanbHbIli CPOK BbINOMHEHUS aAMWHWUCTPaTUBHOM
npoueaypbl coctaBnsieT 2 (pabounx) gHs.

27. OcHoBaHMeM [AnA Havana aAMUHUCTPaATMBHOW npoueaypbl
AKCMEPTU3LI JOKYMEHTOB 3asBUTENS ABNSETCA NpeaocTaBneH M cchopMUpPOBaAHHOTO
1 3aperucTpupoBaHHOIO 3asiBNEHUS U NOMyYeHUe CneLuarnucToM, OTBETCTBEHHbIM
3a npoBeAeHWe aAMUHUCTPATUBHONM NpoUeaypbl, KOMMNEKTa AOKYMEHTOB
3as8BUTENS, UMEeIOLLEro HaMepeHUe BOCMONb30BaTbCA MyHULMMANbLHOM YCIYTOii.

28. Cneumnanuct, OTBETCTBEHHbIN 3a 3KCNEepPTU3y AOKYMEHTOB

1) chopmupyet
TNMYHoE aeno 3anBUTENS, KoTopoe npeacraenseT coboii
CcOPOLUIOPOBAHHLIN W NOALIUTLINA B OBMOKKY MUYHOMO Aena KOMMNEKT AOKYMEHTOB,
npeacTaBneHHbIX 3asaBUTENEM;

2) npoBepsieT Hanuuume nuMOO OTCYTCTBME B  MyHULMNANbHOW
COBCTBEHHOCTN 0ObEKTa HEABUMIMMOIO MUMyLLecTBa, NpeaHasHayeHHoro Ans
npuBaTUsaLymn sasiBUTENEM;

3) npu HeobXoaAUMOCTH, ecnm
ocpopmMnsioTea LOKYMeHTbI Ha npusaTusaumio
JKUIIOTO MOMELLEHUS B KOMMYHamnbHOW KBapTUpe, MNPOUSBOAMUT pacuyeT Jonei
KOMMYHanbHOW KBapTUpbl, NpUxoasleiica Ha 3aHUMaeMoe rpaxaaHamu >Xunoe
nomelleHue;

4) npoBepsieT HanuuMe NONMHOMOMMNIA Ha NpaBo obpalleHus ¢ 3asiBKOW
UNnu 3asBNeHMeM O MpeoCTaBMNEHWU MyHUUMMANbLHOW ycnyru (B cnydyae, Koraa
3asBUTENeM SIBMSETCA lOpUaUYeckoe NULO UMK B cfiyyae, Korda ¢ 3asBkoW wnn
3asBreHneM obpallaeTcs NpeacTaBUTENb 3asaBUTENS) U UX ochopMIIeHME;

5) ocyuwecTtBnsaer cbop HeAOCTalOWMX ANs  NpeJocTaBneHUs
MYHULIMNAnNLHOM Yy AOKyMeHTOB;

6) Ha OCHOBaHMW aHanusa KOMMNeKTa [OKyMeHTOB 3asiBUTens
yCTaHaBrnMBaeT OTCYTCTBUE (HAnMuue) OCHOBAHWI ANs oTkasa B NpesocTaBneHun
MYHULIMNanGHOM ycryr.

29. Tlpu OTCYTCTBMM OCHOBaHWI ANsl OTkasa B NpefoCTaBneHUU
MYHULMNAnNGHOW  ycnyrM, NpeaycMOTpeHHbIX  MyHKTOM 15 HacTosiwero
aJMUHUCTPATUBHOTO pernamenTa, cneunanucr, OTBETCTBEHHbIN 3a
AKCMEPTU3Y  JOKYMEHTOB  OCYLUECTBISET MOATrOTOBKY MpoeKTa  JoroBopa
nepejayn  >KUMOTO  MOMELLEHUS  FOCYAApPCTBEHHOTO W MyHUUMNarbHOMO
>xunuwHoro chonaa B cobcTBeHHOCTL rpaskaaH (Mpunoxenue Ne 6).

30. Mpu HanuMuum oOcHOBaHWI AnNs oTkaza B NpefoCTaBnNEeHUU
MYHULMNAnNGHOW  ycnyrM, NpeaycMOTpeHHbIX  MyHKTOM 15 HacTosiwero
alMUHUCTPATUBHOIO pernaMeHTa, CheLuanucT, OTBETCTBEHHbI 3a 3KCnepTusy
[OKYMEHTOB, OCYLUECTBNSET NOATOTOBKY:

-NpoekTa yBeJOMNEHUs 06 oTkase B MPeAOCTaBMEHUW MYHULMNANbLHOW ycnyru
(Mpunoxenune Ne 7);

-CneLuarnmucT, OTBETCTBEHHLIN 3a 3KCNEPTU3Y AOKYMEHTOB NPOBOAMT COIMAacoBaHue
npoekTa yBeAOMMNEHNs 06 OTkade B MpeJOCTABNEHUM MYHULIMNANGLHOW ycnyru B
nopsiake Aenonpou3BoACTBa, yCTaHOBNEHHOTO B KoMUTeTe 1 nepeaaeT NpoekTsl U
KOMMIIEKT JOKyMeHTOB npeaceaatento KoMutera ans NpUHATUA peLleHust.

31. Cneuyanuct, oTBETCTBEHHbIN 3a NPUEM U pErUCTPaLIMIO AOKYMEHTOB,
NpoOBOAMUT COrMacoBaHWe yBeAOMIIeHUs W aybnukaTa AoroBopa npuBaTudaumu,
nepegaeT KOMMNEKT [OKYMEHTOB MpeAcejaTenio KOMWUTeTa aaMWUHUCTpauuu
ropoAcKoro okpyra ropog Fanuy Ans npUHATUSA peLleHns.

32. MakcumanbHbIii CPOK BbINONMHEHUA aAMUHUCTPATUBHbLIX AEWCTBUIA
20 MUHYT.

MakcumarbHbIii CpoK BLINOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl
AKCMEPTU3LI AOKYMEHTOB 3asiBUTENS WNU NpoBeAeHWs TOProB cocTasnser 60
KaneHaapHbIX AHEN.

33. OcHoBaHWeM AN Hayana agMUHUCT paTMBHOW NpoLeaypbl NPUHATUS
pelleHnss O NpeaocTaBreHUM MYHULMNAnbHOW yoryru SIBASIETCA NonydeHue
npeacefatenem KoMuTeTa KOMMNMEKTa AOKYMEHTOB 3asBuTens. Cneuwanwuct,
OTBETCTBEHHbIN 3a 3KCNEPTU3Y JOKYMEHTOB 3asiBUTENS MOATOTABMNUBAET NPOEKT
[l0roBOpa Nepefayuu >KUIoro NOMELLEHUs TocyJapCTBEHHOTO W MyHUUMMANbHOTO
kunuigHoro  hoHaa B COBCTBEHHOCTb TpakdaH B JeTbipex 3K3eMnnspax,
paccMmaTpuBaeT WX Ha MpeaMEeT COOTBETCTBUS popMamM, YCTaHOBIEHHbIM
HacTOALMUM aaMUHUCTPaTUBHBIM perfiaMeHToM, BUSUPYET U NepeaaeT Ha NOANUCH
npeacegatenio Komuteta. Mpeaceaatens KomuTeta noanuchbiBaeT MpoekT
foroBopa. MakcUManbHbIii CPOK BbINOMHEHWUS aaMUHUCTPaTUBHONW Npoueaypbl 2
pabounx aHs.

B cnyvae BbISIBNIeHWUS HECOOTBETCTBUS MOATOTOBMNEHHBIX JOKYMEHTOB
TpeboBaHUAM HacTOSILLEro agMUHUCTPATUBHOIO perflaMeHTa UMM ornevartok
npeacejatent KoOMWUTeTa BO3BpallaeT JOKYMEHTbl Ha JopaboTky cneuuanucty,
OTBETCTBEHHOMY 3a 9KCMepPTU3y [JOKYMEHTOB 3asiBUTENs C yka3aHWeM NPUYUHBI
BO3BpaTa.

34.BcnyvyaecooTBETCTBUS A€l CTBY I0LLE MY 3aKOHOAATENLCTBY MPOEKTOB
[I0TOBOPOB MEPEAayun }UMoro NoMelleHNs rocyaapcTBEHHOMO U MyHUUMMANbHOTO
SKUnnHOro choHaa B COBCTBEHHOCTb MpaskaaH o NpeaoCcTaBneHUn MyHULMNATbHOM
yCnyru unu yeeaomreHus o6 otTkase B NpeaocTaBNeHUN MyHUUMMANBHON yCrymu:
1) noanuceIBaeT UX U 3aBepseT nevatbio Komuteta;
2)nepeaet KOMNIEKT JOKYMEHTOB 3asiBUTENS CELManucTy, oTBETCTBEHHOMY 3a
[enonpou3BoaCTBO.

35. MakcumanbHbIii CPOK BbINONMHEHUA aAMUHUCTPATUBHLIX AEWCTBUI
15 MuHyT. MakcMManbHbI CPOK BbIMOMHEHUS AaAMWHUCTPaTMBHOM nNpoueaypbl
AKCMEPTU3LI JOKYMEHTOB 3asiBUTENS COCTABMAET 2 pabounx gHs.

36. OcHoBaHWeM JAns Hayana npoueaypbl BblAauyu [OKYMEHTOB
ABNAETCH MOnyYeHWe CrneuuarnvcToM, OTBETCTBEHHbIM 3a BblAayy AOKYMEHTOB,
KOMMNIiekTa AOKYMEHTOB 3asiBUTENS M MOAMUCaHHOro npejcejarerieM NpoekTa
[l0roBOpa MEepeaayuun KUMoro NoOMELLEHUs rocyAapCTBEHHOTO U MyHUUMMANLHOTO
SKunuigHoro coHaa.

37. Cneumanuct, OTBETCTBEHHbIi, 3a Bblgayy [JOKYMEHTOB, B
3aBUCMMOCTM OT cnocoba MOoMyyeHUsl peayrnbTaToB MYHUUMMANbLHOW yoryru,
U3bpaHHbIX 3asaBUTENEM:
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1) perucTpupyer JOKyMeHT, 0 NpeAocTaBreHUU My HUUMMANbHON yCryrn
B JKypHane peructpauuu JoroBopoB Mo npuBaTu3aumu;

2) yBegomnisleT 3asiBUTENS 06 OKOHYaHWM Xoda MpeJocTaBMNeHUs
MYHUUMMANbLHOW YCINyru MOCPEACTBOM HanpaBrieHUs  3asBUTenio MobbiM U3
cnocoboB (TenedoH, nouta, akc u T.4.), ykasaHHbIX B 3aABNEHUN ;

3) noanUcbIBAeT U BpyyaeT 3asiBUTEMIO (MOYTOBLIM OTNpaBNeHUeM, B
AMNEKTPOHHOM BUE) AOKYMEHT, 0 NpeaocTaBreHun MyHUUMNAanbHoOi ycnyru (oTkase
B NPeAOCTaBNEHUN MyHULMNATIBHON YCIyTh).

38. MakcumanbHbI CPOK MCMOMHEHUS aaMUHUCTPaTUBHBIX AeWCTBUIA
20 MuHyT. MakcumanbHbIA CPOK MCMOMHEHUS agMUHUCTPaTUBHOW npoueaypbl 1
pabounii AeHb.

maga 4. KOHTpOJ'Ib 3a UCnonHeHem aaMUHUCTPaTUBHOTO pernmamMeHTa

39. Mpeacepatenb, KomuteTa ocyluecTBnsieT TEKyLMWIA KOHTpOMb 3a
cobniofeHneM nocriefoBaTenbHOCTU U CPOKOB aAMWUHUCTPATUBHBIX AEHCTBUIA W
aAMUHUCTPATUBHBIX NPOLIEAYpP B XOAE NPeAocTaBneHus MyHULMNAnNbHOI ycnyru.

40. Tekywuii KOHTPONMb OCYLIECTBNSETCA NyTeM NpoBeAeHUs
npegcejateneM UNM - yMorHOMOYEHHbIMW  NIMLAMU  MPOBEpPOK  cobriogeHus
MOMOXEeHUA  HacTosilero aJAMUHUCTPATUBHOTO perflamMeHTa, BbISIBMEHUS U
yCTpaHeHUs Hapy LWeHUii NpaB 3asiBUTENeii, PAacCMOTPEHUA, NOATOTOBKM OTBETOB Ha
obpalleHuns 3aaBuTenen.

41.MNpoBepku MOryT ObiTb NNaHOBbLIMKW (OCY LIECTBMATLCA HAa OCHOBAHUU

NoMyrozoBbIX UMW rofoBbIX MNaHoB paboTbl KomuTeTa) U BHEMNaHOBbLIMY.
Mpun npoBepke MOIyT paccMaTpuBaTbCsl BCE BOMPOCHI, CBsidaHHble C
npefocTaBneHneM MyHULMMAnbHOW ycryrn  (KOMNMeKCcHble MNpoBEpKW) UMK
oTaerbHble BONpockl (TeMaTuueckne nposepky). Kpome Toro, npoBepka NpoBoANUTCS
no obpalueHuio 3asiBUTenNs.

42. PeaynsraThl NpoBepku ochopMnsaioTca B BUAE cnpaBku, B KOTOPOW
0TMeYaloTCA BbisIBIIEHHbIE HEAOCTATKN U NPeAoKEeHNs MO UX YCTPaHEHUIO.

43. Mo pesynbratam NpOBeAEHHbIX NPOBEPOK B Clyyae BbISBIIEHUS

HapyLWeHWii npas 3asiBUTEneli ocyLecTBNAETC MpUBMEYEHNe BUHOBHbLIX NUL, K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoil deaepaumm.
Cneumanuctbl KomuteTa HecyT nepcoHanbHylo OTBETCTBEHHOCTb 3a cobriogeHne
CPOKOB U MOCriefoBaTeNnbHOCTM COBEPLUeHUS aaMUHUCTPaTUBHbIX JeWCTBUIA.
MepcoHanbHasa OTBETCTBEHHOCTb CMELManiCToB 3akpennaeTcs B UX AOMKHOCTHbIX
pernaMeHTax (MHCTPYKUMSX).
B cnyuae BbIiBNEHHbIX HapyLIEHWIi CeLuanycTbl KOMUTETa HECYT AMCLMMINHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU ¢ PefepanbHblM 3akoHoM oT 02 mapTta 2007 roga
Ne 25-03 «O myHuumunanbHol cnyxbe B Poccuiickon deaepauun», ¢ TpyaoBbiM
koaekcom Poccuiickoii Peaepaumu, a Takke aAMUHUCTPATUBHYIO OTBETCTBEHHOCTH
B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickoii Pegepaumu, Koctpomckon
obrnacti 06 aAMUHUCTPaTUBHBIX NPaBOHaPY LIEHNSX.

maBa 5. Mopsinok Ao cyaebHoro (BHecyaeOHoro) obxanoBaHusA 3asBUTENEM
peLueHni u aencTBuin (beaaelicTBUS) opraHa, NPeaoCTaBNAIoLEero My HULMNAanbHyio
ycnyry, a Takke JOMKHOCTHBIX L, MyHULMMNAmNbHbIX CIyXaLumx

44. 3aABUTENN MMEIOT NPaBO Ha obXaroBaHue, ocnapuBaHue peLeHni,
aencreui  (0e3nencTBUA) AOMKHOCTHLIX nul, KomuTeTa npu npegocTtaBneHun
MyHULMNAnbHOM ycnyrv B cyaebHOM unu B Ao cyaebHoM (BHecyaeOGHoM) nopsaake.

45. ObxanoBaHue pelueHui, AeicTBUI (De3aeNCcTBUA) AOMKHOCTHbIX
vy, KomuTeTa npu npeaocTaBreHUn MyHULMManbHOW ycryru B 0 cyAaebHoM
(BHecyaebHOM) Mopsigke He mnUWAaeT MX NpaBa Ha ocnapuBaHWe YyKadaHHbIX
peLueHunii, aelicTBuii (be3aelicTBus) B cyaebHoM nopsaake.

46. 3asiBUTENb MOXET 0OPaTUTLCA C )Kanobol B TOM uncne B crieay lowwmx
cnyyvasx:

1) HapyleHue cpoka perucTpauuu 3asiBNeHusl 3asiBUTENs O NpeaocTaBneHuu
MYHULMMAnNbHOI ycnyru;

2) HapylleHue cpoka NpeAocTaBneHus MyHULMNANbHOI ycnyru;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, He NPeayCMOTPEHHbIX HOpMaTUBHLIMU
npaBoBbIMU akTamu Poccuiickoil deaepaumu, HOpMaTUBHBIMU MPABOBLIMU aKTamm
KocTpomckoit o6nacti Ans npeaoctaBneHns MyHULMNAanNbHOI ycnyru;

4) oTka3 B NPeAOCTaBNEeHUM MYyHULMNANbHOW YCNyru, €cri OCHOBaHWSA oTKasa
He npeaycMoTpeHbl dheaepanbHbiMW 3aKOHaMW W MPUHATBIMU B COOTBETCTBUM
C HUMU MHBIMM HOPMaTWUBHbLIMW NpaBOBbIMW akTamu Poccuiickoii depepauuu,
HOpMaTUBHbIMU NPaBOBbIMK akTamMu KocTpomckoii obnactu;

5) sa TpeboBaHWe ¢ 3asBUTENs NpU NpefoCTaBMEHUN MYHULMMNANbHOMN ycrnyru
nnatbl, He NPeAyCMOTPEHHOI HOPMaTUBHBIMKU NpaBOBbIMK akTamu Poccuiickoi
denepaLymu, HOpMaTUBHBIMU NpaBoBbIMK akTamMu KocTpoMmckoii obnactu;

6) oTkasd KomuteTa, AomkHocTHOro nuua KomuteTa, B MCNpaBneHnu Aony LWeHHbIX
oneyatok U oWKnBoK B BblAAHHbIX B pesynbTaTe NpeaocTaBneHnst My HULMNanbHow
ycnym AokyMeHTax nubo Hapy LeHne yCTaHOBIEHHOTO Cpoka Takux UcnpaBrieHui.

47.)Kano6a nogaeTcs B nUcbMeHHoW hopMe Ha ByMakHOM HocuTene, B
anekTpoHHoli hopme B KomuTeT. XKanobbl Ha pelueHus, NpuHATbLIE NpeacesaTenem
Komutera paccmarpuBaloTcs rmaBoii aAMUHUCTPALMU TFOPOACKOTO OKpYr ropos,
lanuu Koctpomckoii obnactu.

48. anoba MoxeT OblTb HampaBneHa Mo nouyTe, 4epes
MHOTODYHKLMOHANbHBLIA  LIEHTP, € WUCMOMNb3oBaHMEM  MHOPMAaLMOHHO-
TeneKkoMMYyHWKaLMOoHHOW ceTn “UHTepHeT”, ocuumanbHoro caita genapTaMeHTa
eMHOro nopTana rocyAapcTBEHHbIX ycnyr nubo pervoHanbHOro mnoprtana
rocylapcTBEHHbIX W MYyHULMMANbHBIX YCNYT, @ Takke MOXET ObiTb NpUHSATA Mpu
TIMYHOM NpueMe 3asBUTENS.

49. )XKanoba aomkHa coaepartb:

1) HauMeHoBaHMe opraHa, MpeJOCTaBNAIOWEro MyHULMMANbHYIO  YChyry,
[IOMKHOCTHOTO NUL@  opraHa, NpeJoCTaBMsAIoOWEro MyHUUMNArbHYO  ycnyry,
peleHna n aencteus (besgencTBrUE) KOTOPbIX 0OXanyloTcs;

2) chamunuio, uMa, oTuecTBO (MocneaHee - MpPU HanMuuu), cBEAEeHUA O MecTe
JKUTeNbCTBa 3asiBUTENA - husnueckoro nuua nubéo HauMeHoBaHWe, CBEAEHUS O
MecTe HaxoXeHUsi 3asiBUTens - IopuaMyeckoro nuua, a Takke Homep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) anNeKTPOHHOW MNOYTbl (MPU HanNMuuu) u
MOYTOBBIN aZpec, Mo KOTOPbIM AOMKeH GbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBeaeHusa 0O obxanyemblx pelleHusx U aevcTBuax (besgercTBuM) opraHa,
npeJocTaBnsAIOWEro MyHULMMAanbHYIO YCNyry [OMKHOCTHOrO nuua oprawa,
npeaocTaBnsAIoLEro MyHULMNAnNbHYIO YCNyry;

4)f0BoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb He COMAaceH C pelleHueM W



aenctBuem (GeaaeficTBMeM) opraHa, NpeaocTaBnsAoLWero MyHMUMnanbHyio yenyry,
[IOMKHOCTHOTO MWL opraHa, NpeocTaBnaiolero MyHuLmnanbHylo ycnyry, nmbo
MYHULMNAIbHOTO Gy KaLuero.

BanButenem MoryT OblTb  npeacTaBneHbl  [AOKYMEHTbI
noATBepAaloLLne A0BOAbl 3asBUTENSA, MMBO UX KoUK,

50. Xanoba, noctynuBwas B KomuTeT noanexuT paccMOTPEHMIO
[IOMKHOCTHBIM TULOM, HaAeNeHHbIM MOMHOMOUMSIMU MO PacCMOTPEHMIO Xanob,
B TeueHwe nsiTHaguaTh pabouux AHeil co AHA ee peructpauuu, a B cryyae
obxxanoBaHus otkasa Komuteta, AorkHocTHoro nuua Komuteta, B npueme
[IOKyMEHTOB y 3asBUTenst NM60 B UCTIpaBMNEHNN AOMYLUEHHbIX ONeYyaTok U oWnBoK
1N B criyyae o6kanoBaHuWs Hapy LEHWUS yCTaHOBIIEHHOTO CpoKa Takux MCNpaBrieH i
- B TeUeHne nsaTu pabounx gHell co AHSA ee perucTpaumm.

51. Mo pesynbrataMm paccMoTpeHus xanobbl KomuteToM, npuHumaer
071HO 13 criefly IoLLNX peLUeHU:

1) yaoBneTtBopseT xarnoby, B TOM uncne B popMe OTMeHbI MPUHSITOTO peLleHus,

(MpM  HaNWuuwu),
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ucrnpaeneHnst AonylieHHbix KomuTeToM, onevatok M owWOOK B BbIAAHHBIX B
pesynsTate npeaocTaBreHUs MyHULMNanbHoW YcnyrM JOKyMeHTax, BoaBpaTa
3anABUTENIO  [IEHEXHbIX CPeAcTB, B3UMaHWE KOTOpbIX He MpeaycMOTpeHo
HOpMaTUBHbIMKU MpaBoOBbIMM akTamu Poccuiickoii Pegepaunn, HOpMaTUBHBLIMM
npaBoBbiMK akTaMn KocTpomckoli obnacTu, a Takke B UHbIX chopMax;

2) oTkaablBaeT B yA0BMNETBOPEHUM XKarnobbl.

52. He nospHee aHA, cneayiolwero 3a AHEM MPUHATUA peLUeHus,
yKadaHHOro B MyHkTe 51 HacToswel rmasbl, 3aS9BUTENIO B NUCbMeHHON dopmMe U
Mo XenaHuio 3asiBUTenNs B aNeKTPOHHON ¢hopMe HanpasnseTcd MOTUBMPOBAHHBIN
OTBET O pedynbraTax PaccMOTPEeHUs xarobbl.

53. B criyuae ycTaHOBNEHWS B XOAe UK MO pesynbTatam pacCMOTpPeHust
kanobbl NpU3HakoB cocTaBa  aJAMUHUCTPATUBHOTO MpaBOHApyLeHUs  unu
npecTynieHns A0MKHOCTHOE NMULIO, HaZeneHHoe MONTHOMOUUSIMU MO PACCMOTPEHMIO
anob B COOTBETCTBUM C NYHKTOM 47 HacTosAWeNl rnaebl, HesaMeanuTenbHO
HanpaensieT UMeloLLMecs MaTepuarns! B opraHbl MPOKypaTypsbl.

MpunosxeHne Ne 1

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

WH(popmaums 0 MecTOHaXoXAeHUU, KOHTAKTHbIX Tened oHax, MHTEPHeT caiTax,
aapecax 3neKTPOHHO# NoYThkl, rpacpuke padboTbl Komuteta

MecTtoHaxoxaeHue otaena: 157201, ropoa Manuy, nnowaas Pesoniounu, oM 23-a, kab.Ne 47,

KoHTakTHble TenedoHbl (TenedoHbl AnsA cnpasok): 8 (49437) 2-10-20.
Apapec anekTpoHHol noutbl: adm@admgalich.ru.
WHTepHeT — agpec: www.admgalich.ru.

Yacbl npuema 3asaButeneti B otaene: 08.00 — 17.00 (nepepbiB ¢ 12.00 go 13.00)

IHn Hepenun Bpewmsa upuenag

TloHeaenbHUK 8.00 — 17.00 (nepepblB ¢ 0 )
BropHuk 3.00 — 17.00 (nepepekiB ¢ 12.00 f0 )
Cpena .00 — 17.00 (nepepebib ¢ 12.00 g0 )
YeTBepr 3.00 — 17.00 (nepepebib ¢ 12.00 g0 )
[aryuiia 8.00 — 17.00 (nepepeis ¢_12.00 no )
Cybbora BbIXOHO

BockpeceHbe BbIXOJHOU

MpunosxeHne Ne 2

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

B aaMuHucTpaLmio ropoackoro okpyra r
opog, Manuu Koctpomckoii obnactu

ot p.
NPOXUBAIOLLETO MO aapecy:
SAABNEHUWE
Mpoly nepeaatb B 06LUyI0 A0NEBYI0 COBCTBEHHOCTL 3aHUMAeMYIo KOMHaTHYI0 kBapTupy Ne B Aome Ne no yn.
ropoaa Manuuya Koctpomckoli obnacTu.
damunus, UMs, OTYECTBO. PoacTeeHHble Hata poxaeHus YuacTne B Moanucn coBeplIEHHONETHUX
HaHHble: 1. nacnopTa, OTHOLUEeHUS npuBatusauum (aa, 4rieHoB CeMbU
2. CBMAETENBCTBA O POXKAEHUM, HeT, Aonu)
3. YaocToBepenunsa

Moanucn BepHbI U NMUMHOCTN YAOCTOBEPEHbI ( )
Macnoptuct: chamunus noanucs
Ocobble cBeaeHus:
KomuTeT no ynpaBneHuto MyHULMNANbHbIM UMY LLECTBOM U 3EMETIBHBIMU pecypcamMn aagMUHUCTPaLnKU ropoACKOro oKpyra ( )

C nopAaakom 06CJ'Iy)KVIBaHVIFI, pPeMOHTOM AOMa, KBapTUPpbI U NpaBuUiamMun onnarbl yCrnyr o3HakoMneH:

Per. Ne narta
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MpunosxeHne Ne 3

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

B KomuteT no YMW n 3P agMuHucTpaumm
ropoackoro okpyra — ropog, lanuy Koctpomckorni
obnactn oT ®.1.0.(NoNHOCTbIO),roa PoXAEHUS,
nposuBatoLiero(eii) no agpecy: KocrpomMckasi

obnacTb, I. [anuy, ymn.-------------- , A. -, KB.(KOM.) ----
Macnopt: cepus ------- N@ ------
BolgaH: korga Kem

3asBneHue

A, ©.1.0. (nonHocTbIO), roa, POXKAEHUS, B HACTOSILLEM 3asiBNEHUN Jalo cornacue Myxxy (keHe, aovepH, cbiHy u T.4.) .M.0O. (NONHOCTLIO) oA poXKAEHUS, Ha
npuBaTU3ALMIO JKUMOTO NMOMELLEeHUS, HaxoasLerocs no agpecy: KoctpomMckas obnacTs, I. Fanuy, yn. - L , KB. (KOM.) -=--- .
OT yyacTusl B NpUBaTU3aLMM OTKa3bIBAIOCH.

Hata
Moanuck (pacwudposka — d.1N.0. MNMonHocTbio)

MpunosxeHne Ne 4

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

Monyuatens: Y®K no Koctpomckoii obnactu(KoMuTteT no ynpaeneHnio MyHMLMNanbHbIM UMY LLECTBOM U 3eMeNbHbIMU pecypcamn aJMUHUCTPaLMKU ropoacKoro okpyra
ropoga, MNannu Koctpomckoii obnactu)

MHH 4403003160 KM 440301001

BWK 043469001 OKATO 34408000000

c4.Ne40101810700000010006

B MPKL, 'Y BAHKA Poccuu no Koctpomckoii obnactu r.Koctpoma

KBK 90111502040040000140

HasHayeHue nnartexa : 3a BbINoMHEHWE onpeaerneHHbIX yonyr
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ITpunoxenne Ne 5

K A/IMHHHECTPaTHBHOMY PETJIAMEHTY NPE/IOCTABIEHHAS
AnMuHHECTpanHel rOpOACKOro okpyra - ropon ['amag
MyHHIMIANEHOM yeiayru «Ilepenada B coOcTBEHHOCTS rpaxaan Poccuiickoi
®enepauu Ha J0OpOBONEHON OCHOBE 3aHMMAEMBIX HMH XKHJILIX IOMCIICHHH B
My‘HHlIHl‘[ﬂJILHOM KUTHIDHOM (GOHZIE Ha TEPPHTOPHH NOPOACKOrO OKpyra
ropoa I'amay Kocrpomckoit obnacty»

e

Brok - cxeMa IpefocTaBIeHHS MYHHIMNAIEHON YCIYTH aaMHHHCTpandel ropoACKoro OKpyra — ropoj
lamrma Koctpomckoii o6nactu no nepenage B cobcTBeHHOCTS rpaxkaad Poccmiickoii @enepayn Ha
J0OPOBOIEHOM OCHOBE 3aHHMAEMBIX HMH JKHJIBIX IOMCIICHHH B MyHHIHIIATEHOM XHIAIMHOM QOHZE Ha
TEPPHTOPHH ropoickoro okpyra ropoz I'amau KocrpoMckoii obnactu

IIpueM 1 perucrpaius
JOKYMEHTOB 3asBHTEIs

OxcnepTH3a JOKyMEHTOB 3asBHTE/IS

IIpunaTHE pelIeHHs O NPEIOCTABICHHH
(oTkaze B IPEeIOCTABJICHHH )
MYHHIMITANBHOH yCIyrd

y

JloroBopa nepeaayds Xuaoro
IOMENIEHHS FOCY AAPCTBEHHOTO H
MYHMITHIIATHHOTO KHIHINHOIO (poHza B
coGCTBEHHOCTh IPaKAaH

VBepomuenue o6 oTkase B
IIpeIOoCTaBICHHH MyHHIUIIANEHOH
YCIIYTH.
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MpunosxeHne Ne 6

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»

YTBepxaaio

MmaBa agMUHUCTpaLMKU FOPOACKOTO
okpyra-ropog, Manuy

®N.0.

OOTr0OBOP (npoekT)

r. Fanny Koctpomckoii obnactu “ " 20 roga

MyHuumMnansHoe o6pasoBaHue ropoackoi okpyr ropog Manuy KocTpomckoii obnacTtv, B nuue npeaceaaTtens KOMUTETa Mo YNpaBeHio MyHULMNANbHbIM UMY LECTBOM
M 3eMenbHBIMU pecypcaMu aaMUHUCTpaLMKU TOPOACKOro okpyra - ropog Manuy KocTpomckoit obnactu

roga poxaeHusi, nacrnopT cepuu , Ne BblaaH (kem) nata , AelcTByloLW el
Ha OCHOBaHWUM 1 (NepeyeHb yyacTBYIOLNX B NpuBaTM3aLnm) rp.,
MECTO POXAEHUS: , nacnopt rpaxaaHuHa P® cepun Ne , Ha OCHOBaHUU 3aKOHa P<® “O npusaTtnzaumu xunuigHoro conaa B

P®” u MonoxeHusi o nopsake 1 ycrnoBusx NpueatuaaLm rocyapcTBEHHOMO U MyHULMMNANbHOMO )KI/IJ'IVILLI'HOFO choHaa Ha TeppUTOpUM ropoaCcKoro okpyra - ropog, Manuy
KocTpomckoli obnacTu, yTBepaeHHOro NocTaHoBNeHUeM [MaBbl agMUHUCTPaLMK ropoackoro okpyra - ropoa Manuy Koctpomckoi obnactu Ne 577 ot 28.08.2007 ropa,
3aknouunm HacTos LI floroBop o HuxecrneayloLem:

1.AQMUHNCTPaLMA TOPOACKOTO OKpyra nepesaeT B COOGCTBEHHOCTb (NepeyeHb yYacTBYOWUX B Nepeaaye) rp.

)
arp. npuoodpeTaioT Xunoe noMelleHne , oben
nnowaasio KB. M., B T. Y. )Xuroi KB. M. no aapecy: . Fanuy, Koctpomckoii obnacTu, Ha AONeBbIX YCHOBUAX MO

fone (ecnu yuacTeyeT B Nepegaye 1 3apercTpupoBaHHbIii - Ha BCIO MrioLlasb).

2. CTOMMOCTb KBapTUpbl yCTAHOBIMEHA COTMacHO CrpaBku O AaHHbIX TeXHUYeckoro yuéta _ ot 20 __ r.B cymMme

pybnei.

3. YkasaHHas ksapTupa nepeaagrcs rp. 6e3BO3ME3AHO.

4. B cootBeTcTBUM ¢ 3akoHoMm P& “O npusarudaumm xunuiHoro coHaa B PP rp. npuobpeTaioT nNpaBo

Ha Xunoe noMeLieHne, 3aHUMaeMylo Ha YCIOBUSIX coLMaribHOro HaiiMa, ¢ MOMEHTa rocyaapcTBEHHON peructpauum nepexoaa npasa coOCTBEHHOCTU B YnpasrieHus
ceaepanbHoli cryx0bl rocyaapcTBEHHON perncTpauuu, kagactpa u kaptorpacum no Koctpomckoi obnactu.

5. Co6CTBEHHMKM XUIOMo NOMELLEHNA 00si3aHbl NoAAePKMBaTb AaHHOe MoMelleHne, B HagnexalleM COCTOSIHUM, He aonyckas 6ecxo3siicTBeHHOro obpalleHus ¢ HUM,
cobniopaTth NpaBa 1 3akoHHbIe MHTEPEChl coceaeil, NpaBuna Norb3oBaHNA XUMbIMU MOMELLEHUSIMU, @ Takke NpaBuria coaepxaHus obLuero MyLecTBa CobCTBEHHUKOB
NoMeLLEHNI i B MHOTOKBApTUPHOM JoMeE.

6. Coaepxanue cT. 11 3akoHa PP “O npuBatusaumm XunuiHoro oHaa” HaM pasbACHEHO.

7.Pacxogpbl, cBsidaHHble ¢ 0chopMMEHNeM A0roBopa, NPOU3BOASATCS 3a CUET Ip.
8. B cnyuae cMeptu npuobpetateneii, Bce npaBa U 06A3aHHOCTH MO HACTOALLEMY AOTOBOPY MEpPexoasiT K UX HacneAHuKam Ha o6u.|,mx OCHOBaHUSX.

9. Monb3oBaHUe XUMbIM NOMELLEHNEM OCYLIECTBMSIETCS G YUETOM CODMNIOAEHUA MpaB U 3aKOHHbIX WHTEPECOB, MPOXUBAIOLMX B 3TOM XXUIOM MOMELIEHUN FpaxaaH,
cocefeil, TpeboBaHUii NoxapHoii 6e30MacHOCT, CaHUTapPHO-TUIMEHUYECKNX, SKOTNOTNUYECKUX U MHBIX TpeboBaHWii 3akoHOAATENbCTBA, a Takke B COOTBETCTBUM C NpaBuiamm
Nonb30BaHUSA XUMbIMU MOMELLEHUSIMU, YTBEPKAEHHbIMU nocTaHoBneHuem lMNMpasutenbcTBa Poccuiickoi deaepaumn ot 21.01.2006 r. 3a Ne 25.

10. CoBCTBEHHUKN KMIMOTO MOMeLeHUs HecyT Bpems coaepxaHus JaHHOro MOMeLleHUs W, ecnu AaHHOoe MOMeELleHue SIBMSeTcs KBapTupoii, obluero umyliecTsa
COOCTBEHHUKOB MOMELLEHNI T B COOTBETCTBYIOLIEM MHOTOKBApPTUPHOM JOMe, a COOCTBEHHWK B KOMMyHamnbHOW KBapTUpe HeceT Takke Opemsi copepxaHusi obliero
MMyLecTBa COBCTBEHHUKOB KOMHAT B Takoi kBapTupe.

11. HacTosiumii aoroBop coctaBneH B 3 ak3eMnnsipax, OAWH — B KOMUTET MO yNpaBneHnio MyHULMMNanbHbIM UMY LLECTBOM U 3eMeNbHbIMU pecypcamn agMUHUCTpaLmn
ropoAackoro okpyra - ropog, lanuu KoctpoMckoii obnacTtu, BTopoii - npuobpetartenio, Tpetuii - B Manuuckuii otaen ynpaenenus deaepanbHoii cnyxObl rocyaapcTBEHHON
peructpauuu, kagactpa u kaprorpacum no Kocrpomckoi obnacTu.

Moanucun CTOpPOH:

Mpeacepatens KYMW u 3P agmuuuctpauum r.ranmua

nepeyvyeHb y4acTBYOLLUX B Nepegade XUnoro nomMeLlleHnsa B COOCTBEHHOCTb

MacnopT: cepun Ne BbldaH (para) 20__ r. (kem)
MacnopT: cepun Ne BbldaH (para) 20__ r. (kem)
MacnopT: cepun Ne BbldaH (para) 20__ r. (kem)

DNoroBop 3aperucTpupoBaH 3a Ne

MpunosxeHne Ne 7

K AAMUHUCTPaTUBHOMY pernameHTy NpeAocTaBrieHns

AJMWHUCTpauyeli ropoackoro okpyra - ropog Manuy

MyHUUMNanbHoli yenyru «epegaya B cobcTBEHHOCTb rpaxaaH Poccuiickoi
Penepaumu Ha J0OPOBONMbLHON OCHOBE 3aHUMAaeMbIX UMM XUITbIX NOMeLUeHNii B
MYHULMMNANbHOM XUIULLHOM poHAE Ha TEPPUTOPUMN FOPOACKOTO OKpyra

ropoga, MNanuu Koctpomckoii obnactu»



AZMUHUCTpaLMSA ropoaCcKoro oKkpyra-ropos,
Manuu Koctpomckoii obnactu

Pesoniounu nn., 4. 23 “a”, r. Fanuy,
Koctpomckasn obnacrtb, 157201
Ten\dakc: (49437) 2-10-20
e-mail: adm@admgalich.ru
OKMO 41621180, OI'PH 1024401438160
WMHH 4403003160, KMNMN 440301001
" 20 r Ne
HaNe__ ot 20
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YBegomneHne
06 oTKa3e B NpegocTaBneHU MyHULUMNANbHOW yCcnyru

YBaxaeMblii(as)

Bam oTkazaHo B npeaoctaBneHnn MyHVILIMI'IaJ'IbHOﬁ YCNnyru B CBA3WU C TEM, UTO

(NpuuMHa oTkasa)

MaBa agMUHUCTpaLIMM FOPOACKOTo
okpyra-ropog, lannu Koctpomckoii obnactu

«_ » 20_r (noanuce)

(®.1.0)

MocTaHoBNEeHMe aaMUHUCTPaL MU FOPOACKOTo oKpyra - ropog Manuu Koctpomckoit o6nactu
ot 18 pekadbps 2013 ropa Ne 1171

O BHeceHUM U3MeHeHUit B AMUHUCTPaATUBHbIN pernaMeHT npegocTaBleHnsa agMUHUCTPaLMeil rOpoACKOro okpyra - ropoa Fanuny
KocTpomckoi obnactu MmyHuuunanbHoi ycnyru «MpegoctaBneHne nigopmaummn us peectpa MyHULUNanbHOro MMylLecTBa ropofckoro
okpyra ropog Manuu Koctpomckoi obnactny, yTBepKAeHHbIi NocTaHOBNeHNeM agMUHUCTPaLUU ropoackoro okpyra — ropog Fanuny
KoctpomMmckoit obnactu ot 29.05.2012 roaa Ne 430 (B pegakuum nocTaHOBNEHUS afMUHUCTPALLMM FOPOACKOTo oKpyra - ropoa Manuy
Koctpomckoit obnactu ot 18.03.2013 r. Ne 249)

B cootBeTcTBUM ¢ noctaHoBneHuem [lpaButenbctBa Poccuiickoinn deaepaumn
oT 24 oktab6pa 2011 roga Ne 861 «O deaepanbHbix rocyaapCTBEHHbIX
MHCPOPMALIMOHHBIX cucTeMax, obecneunBalowmux npegocTaBneHne B SNeKTPOHHON
copme rocyaapcTBEHHbIX M MyHULMNANbHbIX yenyr (ocywecTBneHne dyHKLMIA)»,
PeaepanbHbiM 3akoHoM oT 27 wona 2010 r. Ne210-¢3 «O6 opraHusauum
npeJocTaBneHNst rOCYAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» U opsiakom
paspaboTkn U YTBepXAEHUS aAMWUHUCTPATUBHBLIX pPerrnamMeHTOB WCMOMNHEHUs
MYHUUMNAnbHbIX  yHKUMA U MpeAocTaBrieHUs  MyHUUMNarnbHbIX  ycryr
agMUHUCTpaumel ropoackoro okpyra — ropog lanuu KocTtpomckoli obnacrtu,
yTBEPKAEHHbIM MOCTAHOBNEHUEM aAMUHUCTPaLIMM FOPOACKOro OKpyra — ropog,
Manuu Koctpomckoin obnactu oT 20 Hosbpa 2012 ropa Ne 932, Mpukasom
MuHucTepcTBa akoHoMUueckoro pa3suTus P ot 30 aBrycra 2011 roaa Ne 424 «O6
yTBEPXKAEHUU nopsiaka BeAeHUA opraHaMu MEecTHOTo camoynpaBieHUs peecTpoB
MYHULMNArNbHOTO UMyLUEeCTBa,

NocTaHoBNAIO:

1.BHecTn N3MeHeHNs B AAMUHNCTPATNBHBINA pernameHT
npegocTaeneHnst agMMHUCT paLieli ropoackoro okpyra - ropog Fanuy Koctpomckoi
obnactn MyHuumnansHoi ycnyru «MpegocTaBnenune uHgopMaumu n3 peectpa
MYHULMNArNbHOTO WMyLlecTBa ropoackoro okpyra ropog [anuy KocTpomckoi
obnacTu», yTBEp/AeHHbIi NOCTaHOBNEHWEM aJMUHUCTpaLyU ropoACcKOro okpyra
— ropog Manny Koctpomckoi obnactu ot 29.05.2012 roga Ne 430 (B peaakuumn
NOCTaHOBIEHUs aaMUHUCTPaLIMK FropoAcKoro okpyra - ropog, Manuu Koctpomckoi
obnactu ot 18.03.2013 r. Ne 249):

1.1. nyHkT 2.2. Tnaebl 2. «CTaHaapTt npegocTaBneHns MyHuLmMnansHom
ycnyru» U3NoXxuTb B crieayloleii peaakumm:

«2.2. MyHuumnanbHas ycnyra npefocTaBnsieTc agMuHUCTpaumen
ropoackoro okpyra — ropoa [lanuu Koctpomckoii obnactn B nuue Komutera
Mo ynpaeneHWio MyHULMNanbHbIM MMYLLECTBOM W 3eMeNbHbIMW  pecypcamu
agMMHUCTpaLMK ropoackoro okpyra - ropog lanuy Koctpomckoii obnactu (nanee
— KomuteT) B OTHOLWEHUU:

- MMyLUecTBa, COCTaBMAIOWEro MyHULMNANbHYIO Ka3Hy B TOM uucne
00bEKTOB MYHULIMNANBHOIO XXUMULLHOTO hoHAA (KUMbIX MOMELUEHU);

- MyHULMManbLHOro MMy LLEeCTBa, NpUHagnesxaluero npasoobnajarensam
Ha COOTBETCTBYIOLLEM BELLHOM Npase, MHgpopMaLys 0 KOTOPOM BKIIOYeHa B peecTp
MYHULMNArNbHOTO WMyLlecTBa ropoackoro okpyra ropog [anuy KocTpomckoi
obnacrtu.

Mpyn HeoBXxoANMOCTH, C LEnbio Nory4eHnsi LOKyMEHTOB, HEOOXOANMBIX
ANS NpeaocTaBneHUst MyHULMNanbHOW ycnyru, a Takke € Lenblo nonyyeHus
MHcbOpMaLMK ANs NPOBEPKW CBEAEHWIA, NpeacTaBneHHbIX 3asiBUTENeM, B TOM
uucne no cobcTBEHHON MHMUMaTUBe, KOMUTET OcyLLecTBNseT B3aumoaeincTemue ¢
MesxparoHHoi NPHC Poccun Ne 2 no Koctpomckoii obnactu.»;

1.2. nyHkT 2.8. MNaBbl 2. «CTaHaapTt npeaocTaBneHus MyHuLmMnansHom
ycnyru» U3NoXxuTb B crieayloleii peaakumm:

«2.8.Heobxoanmas v obsizaTenbHas ycnyra— nofyvyeHve HotapuanbHo
3aBepeHHoli [10BEPEHHOCTU — MpeAocTaBnseTcs HoTapuycoMm. Ha ocHoBaHuu
HanoroBoro Koaekca P® cT1.333.24 3a npepocraBneHue ycrnyrm B3umaeTcs
nnara.»;

1.3. nyHkT 2.9. MNaBbl 2. «CTaHaapT npeaocTaBneHns MyHuLmMnansHom
ycnyru» U3NoXxuTb B crieayloleii peaakumm:

«2.9. Mpu npeaocTaBneHMU MyHULMNANbHOW YCMyru 3asBUTENb
B3aMMOAENCTBYET C HOTApUycoM AJNiA MONYyYeHWs  HoTapuaribHO 3aBepeHHON
[l0BEPEHHOCTU.»;

1.4. nyHkT 2.18. MnaBbl 2. «CTaHaapT NpeaocTaBNeHns My HULMNanbHoN
ycnyr» UsNoXxuTb B crieaylolleii peaakumm:

«2.18. TlokazaTenu [JOCTYMHOCTU MU
MYHULMMANbHOI ycnyru:

a) AN nonyyeHns MyHULMManbHONM ycnyru 3asiBuTens obpaliaerca B
AaMuHUCTpaumio He Gonee 2 pas.

KayecTBa npegocTaBrieHuA

Bpemsi o6OwWeHus co cneuuanuctaMu  Npu  NpeAoCTaBneHuun
MYHULIMMAMNBHOMN YCIyTW HE JOMKHO NpeBblwaTth 30 MUHYT;

6) npesocTaBNEHWEe  MyHUUMNANbHOW  YCryrM  MOXET  Takxe
OCYLUECTBNATLCH  OONAaCTHbIM  TOCYAAPCTBEHHLIM  Ka3eHHbIM  yupexaeHuem

«MHorochyHKUMOHanNbHbI ~ LEHTP  NPeAoCTaBreHUst  FoCYAapCTBEHHbIX U
MYHULMMNAnNbHbIX YCNyr HaceneHuio» (aanee - M®L) no npuHumny “ogHoro
OKHa", B COOTBETCTBUM C KOTOPbIM MyHWLMNanbHas ycnyra npefocTaBnsiercs
nocne ofHOKpaTHOro obpalleHus 3asiBUTENs C COOTBETCTBYIOLIMM 3anpocoM,
a B3auMopelicTBMe C agMUHUCTpauueli ropogackoro okpyra — ropog [anuy
KocTtpomMckolr  obnactu, [Ana  npeaocTaBneHuss  MyHUUMMAnbHOM  yonyru,
ocyuectenser MdL| 6e3 yuactus safaBuTens;

B) NpeAocTaBrieHne MyHULMNANbHON YCryr MOXET OCY L ecTBSATLCS
B OMEKTPOHHOM BUAE C MUcnonb3oBaHneM PeaeparbHoOii  rocyaapCcTBEHHON
MHpopMaLMoHHON cucTeMbl «EANHBIN NopTan rocyaapcTBEHHbIX M MyHULMNANbHbIX
yoenyr (cbyHKUMIA)», MO 3MEeKTPOHHOW MNouTe B BUAE SNEKTPOHHBbIX AOKYMEHTOB,
NOANUCAHHBIX ANEKTPOHHOI NOAMUCHIO;

r) 3aasiBUTENIO NpeAocTaBnAeTcA UHOpPMaLMA 0 XoAe NpeJocTaBneHns
MYHULMMAanbHOM yCnyrn.»;

1.5. MpunoxeHne Ne 1 k AAMUHUCTPATUBHOMY perfmameHTy
npegocTaBneHns agMMHUCTpaLueii ropoackoro okpyra - ropog, Manuy Koctpomckoi
obnactn MyHuumnansHoi ycnyru «lpeaocTaBrneHune uHgopMaumu n3 peectpa
MYHULMManNbHOTO MMyLlecTBa ropoackoro okpyra ropog [anuy Koctpomckoi
obrnactu» U3NOXMUTb B creaylowein pejakuum cormacHo npunoxennio Ne 1 k
HacTosiLEeMy NMOCTaHOBNEHWIO;

1.6. MMpunoxeHne Ne 6 k AAMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns agMMHUCTpaLueii ropoackoro okpyra - ropog, Manuy Koctpomckoi
obnactn MyHuumnansHoi ycnyru «lpeaocTaBrneHune uHgopMaumu n3 peectpa
MYHULMManNbHOTO MMyLlecTBa ropoackoro okpyra ropog [anuy Koctpomckoi
obrnactu» U3NOXMUTb B crieaylowen pejakuuu cormacHo npunoxennio Ne 2 k
HacTosiLEeMy MOCTaHOBNEHMIO.

2. HacTosiwee noctaHoBneHMe BCTynaer B CUNY CO [JHA  efo
odhmupmansbHoro onyonukoBaHus.

MMaBa agMUHUCTPaLMK TOPOACKOTO OKpyra -

ropog, Manuu Koctpomckoii obnactu A.MN. Benos
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MpunoxeHue N2 1 kK nocTaHOBNEHUIO
aAMWUHUCTPaLMK ropPoACKOro okpyra -
ropog, Manuu Koctpomckoii obnactu

oT _18 nekabpa 2013 rogpa Ne _1171
MpunosxeHne Ne 1

K AAMUHUCTPaTUBHOMY perriameHTy
npegocTaBneHns aaMuHucTpauuen
ropogcKoro okpyra - ropog, lanuy
KocTpomckol obnactu MyHuumnanbHou
yenyru «MpepocTasrneHne uHcopmaLimm
13 peecTpa MyHULMNanbHOro

MMy LLleCTBa FOPOACKOro oKpyra

ropoga, MNanuu Koctpomckoii obnactu»

WHdopMaLusa o MecTOHaXOXAEHNU, KOHTAKTHbIX TenedoHax, MHTEPHET caiiTax,
agpecax 3NeKTPOHHOI MouThbl, rpaduke paboTbl Komuteta

MecTtoHaxoxaeHue otaena: 157201, ropoa Manuy, nnowaas Pesoniounu, oM 23-a, kab.Ne 47,
KoHTakTHble TenedoHbl (TenedoHbl AnsA cnpasok): 8 (49437) 2-10-20.

Appeca anekTpoHHol nouTbl: adm@admgalich.ru, kumi@admgalich.ru,

WHTepHeT — agpec: www.admgalich.ru.

Yacbl npuema 3asaButeneti B otaene: 08.00 — 17.00 (nepepbiB ¢ 12.00 go 13.00)

HW Heaenu
oHeaeNbHUK S — 17.00 (nepepuis ¢ 12.00 a0
TOPHUK 3.00 — 17.00 (nepepbiB ¢ 12.00 g0 )
pena 3.00 —17.00 (nepepbi ¢ 12.00 10 )

r 3.00 —17.00 (nepepbi ¢ 12.00 10 )

ATHULIA 8.00 — 17,00 (nepepsbiB ¢ 12.00 go )
\ oTa BbIXOAHOW

[ BockpeceHbe BbIXOAHOU

B OIKY ««MHorodhyHKUMOHamNbHbIA UEHTP NpeAocTaBNeHns rocyaapCTBEHHbIX U MyHULIMMANbHbIX YCNYT HaceneHuio», pacronoxeHHbIN no agpecy: Koctpomckasi
obnactb, r.lanuy, nn. PeBoniounn (rocTuHbIN ABOpP) BepxHui kopnyc Ne4 nut.g.

pacuk paborbl MdLL:

HW HeJenu Bpemd npu e3 epblBa Ha 0bes1)
oHeeNbHUK 3.00 —

TOPHUK 3.00 —17.
pega & —7
L 8.00 — 17
8.00—17
Cybbota BbIXO/IHO|
[ BockpeceHbe BbIXO/IHO!

MpunoxxeHue Ne 2 kK NocTaHOBNEHUIO
aAMWUHUCTPaLMK ropPoACKOro okpyra -
ropog, Manuu Koctpomckoii obnactu

or _18 nekabpa 2013 rogpa Ne 1171
MpunosxeHne Ne 6

K AAMUHUCTPaTUBHOMY perriameHTy
npegocTaBneHns aaMuHucTpauuen
ropogcKoro okpyra - ropog, lanuy
KocTpomckol obnactu MyHuumnanbHou
yenyru «MpepocTasrneHne uHcopmaLimm
13 peecTpa MyHULMNanbHOro

MMy LLleCTBa FOPOACKOro oKpyra

ropoga, MNanuu Koctpomckoii obnactu»

AAMUHUCT paunsi rOpoOACKOro OKpyra -
ropog, Manuy Koctpomckoi obnactu
Pesoniounu nn., 4. 23 “a”, r. Fanuy,

Koctpomckasn obnacrtb, 157201
Ten\dakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKMO 4030920, OrPH 1024401437477
WMHH/KMM 4403000931/440301001
¢ " 20 r. Ne
Ha Ne oT 20 r

YBegomneHue
06 oTKa3e B npeaocTaBneHUU MyHULUNANbLHON yCRyru

YBaxaemblii(as) !

Bam oTkazaHo B npeaoctaBneHnn MyHVILIMI'IaJ'IbHOﬁ YCNnyru B CBA3WU C TEM, UTO

(NpuuMHa oTkasa)

MaBa agMUHUCTpaLIMM FOPOACKOTo
okpyra — ropog, lanny Koctpomckori
obnactn

YBeaomMmnenue nonyuun(a):

«_ » 20_r
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WHdopmaumoHHoe cooblieHne

Ansa obecneveHns 3anofnHeHWs NNaTeHbIX JOKYMEHTOB, opopMnsieMbIx NnaTernblMkaMi Ha NepeuucrneHne COOTBETCTBYIOLLMX HANOroB, COOPOB U UHLIX 06A3aTeNbHLIX
nnarexen B OloaxeTHylo cuctemy Poceuiickoin Peaepaumm ¢ 01.01.2014 roga aomkHbl ncnonb3osarbes koabl OKTMO, B3ameH aelicTByiowmx kogos OKATO.

HaumeHoBaHWe MyHUUMnansHoro obpa3oBaHus Koa OKATO,aefctytowmii B 2013 roay Koa OKTMO, ucnonbsyemsiii ¢ 01 aHeapsa 2014
roaa.
lopoackoii okpyr-ropoa Manuy 34408000000 34708000
Hsmarens: AIMHHHCTpAIMA TOPOACKOTO OKpyTa - Topor 'ami Kocrpomekoit o6macTH. VupemuTenm:
157201, r. Tamy, 1. Pepomormn, 23A. Tenedousr: (49437) 2-24-86, 2-16-48, 2-13-91 JlyMa FOpOICKOTO OKpyTa - Topox [amnt OTBeTCTBeHHbIﬁ 3a
Caiit: www.admgalich.ru OmeKTpoHHSIH agpec: vestnik@admgalich.ru KocTpomcKoit 06TIacTH.
Ha6op, BepeTka M MeyaTh BEITIONHEHBI B OT/IeNe HHQOPMAIMOHHBIX TEXHOIOTHIT H 3aIlHTHI A mvomverparia roponexoro okpyra - ropox amm an‘[y CK:
KOMITBEOTEPHOH HH(OPMAIII aIMIHHCTPALFH TOPOICKOTO OKpyra - ropox Iamm KocTpomekoit KoCT pOMCKO# 0fTacTH
obmactn 157201, 7. Tamima, ron. Pepomonmm, 23A Pymsuuesa H.U.
OGpeM:16 mictoB (opmara Ad. Tlogmicano B meyars: 23.12.2013 1. Tupax:17 5K3. Tenedon: (49437)2-16-48, 2-24-86, 2-13-91

q] OdHIHATEHBIH HHOOPMAIHOHHBIH OIoTeTeHb “Topoickofi BECTHHK  MOKHO IOIYUMTH 10 anpecy: T. Lamrm, 1. Peomorm, 23A. ka6. Ne 39 i Ha cafite www.admgalich.ru rFl




