AJIMUHHUCTPAUMS TOPOACKOro oKpyra —ropoja I'ajuy
KocTpomckoii 001acT

IMOCTAHOBJIEHME

OT « » 2021~ Ne

O BHeceHMH H3MEHEHHUU B IIOCTAHOBJICHHUE
aIMUHUCTPALIUU TOPOACKOTO OKpyra-ropoa ['anuu
Koctpomckoit obiactu ot 14 utons 2011 roga Ne 479
«O0 yTBEep)KJICHUU aJIMUHHCTPATHBHOTO perjlaMeHTa
MPEA0CTaBICHUS MYHHUITUTIAJILHON YCIIYTH
aMUHUCTPAILIMH TOPOACKOTO OKpyra ropos ['anuu
KocTpoMmckoil 001acT MyHUIIUIIATBHOM

yeinyru «lIpenoctaBnenue nuHpopmaiuu o mopsiKe
MPEAOCTaBICHUS KIJINIIHO-KOMMYHAIbHBIX YCIYT
Ha TEPPUTOPUU FOPOJICKOTO OKpyTa ropoa ['amuy
KocTtpomckoit o0nactu»

B cootrBerctBUu ¢ ®enepanbHbiM 3akoHOM OT 01.12.2014 roma Ne 419-®3 «O
BHECCHUW W3MCHECHHUH B OTJIEJIbHBIC 3aKOHOJATEJIbHBbIE akThl Poccuiickon denepanuu mo
BOITPOCaM COLIMATFHOM 3aIllMThl MHBAJIUJIOB B CBS3M C parudukanueii KonBeHIMu o mpapax
WHBAJIMIIOBY,

NMOCTAHOBJIAIO:

1.BHecTn u3MeHEHMsI B MOCTAHOBJIEHHME aJMUHUCTPALUU FOPOACKOTO OKpYTra-ropos
[Nanmuy Koctpomckoit obmactu ot 14 wuroHs 2011 roma Ne 479 «OO6 yTBepkaeHUU
aIMUHHCTPAaTUBHOTO  pEIIaMEeHTa  NPEJOCTABIECHUE  MYHUIUIAIbHOM  YCIYTH
aMUHUCTpALlMK  TOpoAckoro  okpyra ropon lammu  Koctpomckoit — oOnactu
«[IpenocraBienne uHGOpPMAIIMK O TOPSAIKE MPEIOCTABICHUS JKHIUIIHO-KOMMYHAIBHBIX
yCIIyI Ha TEPPUTOPUH Topojckoro okpyra ropon ['ammu KocTpomckoit obmactu» (B
peNaKkuyu TOCTAHOBICHUN aJMHUHUCTPAIlMM TOPOACKOTO OKpyra — ropon [ammu
Koctpomckoit obiactu ot 20 uronst 2012 roga Ne 499, ot 16 nexadbps 2013 roma Nel150, ot
06 oxTs10ps 2014 rona Ne 823), uznoxus [IpusnoxeHue B HOBOM pegaklUy.

2.Hacrosiiiee MNOCTaHOBJIEHHE BCTYNMaeT B CHIy CO JHS €ro o(QuUIMaIbHOro
OTYOJIMKOBAHUS.

[';maBa ropoackoro okpyra A.B.Kapawmsblies



IIpunoxenne

K MOCTAHOBJICHUIO aIMUHUCTPALINHI
TOPOACKOTO OKpyra — ropoj ['anny
Koctpomckoit obnactu

OT « __ » 2021 r. Ne

AIMUHHMCTPATHBHBIN perjiaMeHT
NMpeA0CTABJEHNS AAMUHUCTPaLMell Topoackoro okpyra ropoa I'anuu Kocrpomckoid
o0sacT MyHUIIUNAAbHOM yeayru «IIpenocraBienue nungopmManum o NOpsiaAKe
NMPEA0CTABJICHHS JKUITHIIHO-KOMMYHAJIBHBIX YCJIYT HA TEPPUTOPHUH TOPOACKOI0
okpyra ropoa I'anuu Kocrpomckoi odsiactu»

I'maa 1. O01mue moJ1oKeHus

1. AnmunuctpatuBHbld pernameHT IlpenocraBneHuss uHPopmManuum O TOPSAJIKE
NPEIOCTABICHUS JKWIUIIHO-KOMMYHAJIBHBIX YCIyr  (majgee — aJIMHHHCTPAaTUBHBIN
peramMeHT) pa3padoTaH B LIEJSAX MOBBIINICHUS KaueCTBA MPEIOCTaBIECHUS U JOCTYIHOCTH
MYHUIMNATBHON YCIyTH, CO3aHusl KOM(OPTHBIX YCIOBUW JJIi YYACTHUKOB OTHOIICHHIA,
BO3ZHUKAIOIUX MPU MPEAOCTABICHUH MYHHUIMIAIBHOW YCIYTM, YCTAHABIMBAECT CPOKH H
IIOCJIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX MPOLEAYP (B TOM YHCIIE B IEKTPOHHOM BUJIE)
Y aIMUHUCTPATUBHBIX JACUCTBUI NPHU OCYILIECTBICHUHN MOJIHOMOYHN IO MPEAOCTABICHHUIO
uHpOpMAIMK O TOPSIIKE MPEAOCTABICHUS >KUIUIIHO-KOMMYHAJIBHBIX YCIYT MOPSIOK
B3aUMOJICHCTBHSL MEXKIY CTPYKTYPHBIMU MOAPA3ACICHUAMH M JOJDKHOCTHBIMM JIMLIAMU
aIMUHUCTpAIlMK  ropojckoro  okpyra ropox lamuy  Koctpomckoit — oOmactu,
B3aMMOJICHCTBUE aJAMUHUCTPALIMKM TOPOJICKOTO OKpyra — ropol l'anuu _ ¢ 3asBUTEISIMU,
UHBIMU  OpraHaMu TOCYJapCTBEHHOM BJIIACTH M  MECTHOIO  CaMOYIpaBJICHMS,
YUPEKACHUSIMU U OPraHU3alUSIMH.

2. 3asBUTENIAMH, B OTHOUIEHUH KOTOPBIX MPEAOCTABISETCS MyHUIMNAIbHAS yCIIyTa,
SIBJISIFOTCSL:

1) pusnyeckue nuua;

2)I0pUaNYECKHUE UL

(mamee — 3asiBUTENH).

3.0T uMeHU 3asBUTENS C 3asBJICHUEM O MPEAOCTABIEHUM MYHULMIIAIBHON YCIYrH
MOKET 0OpaTUTHCSI €T0 MPEACTaBUTENb (1ajiee — MPEACTABUTENb 3aIBUTEIS).

4. Tlopsinox uHGOPMUPOBAHHUA O TNPEIOCTABICHUU MYHULHUIAIBHOW YCIyTU
(cornacuo npumnoxenust Nel):

1) undopmanusi 0 MECTOHAXOXKJACHUU, KOHTAKTHBIX Tele(OoHaX, NHTEPHET-CalTax,
azpecax JJEKTPOHHON MOYTHI, Trpaduike padOThl AAMUHUCTpAIMU TOPOACKOTO OKpyra,
¢dbunmana o0JIaCTHOTO TOCYAApCTBEHHOIO Ka3eHHOTo yupexkaeHus Koctpomckoit obnacTtu
«MHOTro(pyHKIIMOHATBHBIM LEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHULIUIMAIbHBIX
yCIIyT HACEJICHUIO» U YUPEKIICHUW, YYacCTBYIOIIUX B MPEIOCTABICHUU MYHULIMUNAIBLHON
YCIYTU Pa3MEIIAeTCs:

-Ha HHTEPHET-caiiTe agMuHUCTpaluu ropoaa [ammua (www.admgalich.ru);

-Ha TIOpTaJie TOCYIapCTBEHHBIX U MyHULIMNAIbHBIX ycayr Koctpomckoi



obmactu (gosuslugi.region.kostroma.ru), B T'ocymapcTBeHHOM WH(DOPMAITMOHHON CHCTEME
«EnuHBIH TOPTAT TOCYAapCTBEHHBIX M MYHHIUIAIBHBIX YCIyT (GyHkiuii)» (gosuslugi.ru);

-Ha MHQPOPMAIMOHHBIX CTEHAAX aIMUHHUCTpPAIIUU TOPOJCKOTO OKpyra — TOpOJ
["anmuu Koctpomckoit obacTu;
-Ha WH(POPMAIIMOHHBIX CTEHJAX AaJAMHUHHUCTPALMM TOPOJICKOTO OKpyra — TOpoj

lammy Koctpomckoit obmactu KocTpomckoit 001acTd, OOIIECTBEHHBIX OpTraHU3aIUsX,
OpraHax TEpPpPUTOPUATBHOTO OOIIECTBEHHOTO CaMOYIIPaBJICHHUS (TI0 COTIIACOBAHUIO);
- B CpeACTBaX MacCcoOBOM MHpOpMaIuu, OykiieTax, OpoIropax.

2) wuHbopMHpOBaHHWE (KOHCYTHTUPOBAHUE) O TMPOIEAYpPe IMPEIOCTABICHUS
MYHUIMOATBHOM YCIIYTH OCYIIECTBIISIOT CIEUUATUCTBl  aJMUHUCTPALMU TOPOJICKOTO
okpyra ropoa [lammu KocTpoMckoid 005acTH, NOPeIOCTABISIIONIETO MYHHUIIMIAIBLHYIO
YCIYTy:

- IpYU JUYHOM OOpAIEHUHU TPaXJIaHHHA B aIMUHHCTPALUIO TOPOJACKOTO OKpyra —
ropox ['anmmu Koctpomckoit obmactu, MOILI;

- IOCPECTBOM MMOYTOBOM, TeNe(HOHHOM CBSI3U, AIEKTPOHHOMN MOYTHI.

[Ipu orBerax Ha TeneOHHbIE 3BOHKM M YCTHBIE OOpaIlEHUS CIHEIUATUCTHI
moJipoOHO, B BEXKJIUBON (KOpPpEeKTHOM) Popme MHPOPMUPYIOT (KOHCYJIBTUPYIOT) TpakIaH
M0 BOIPOCaM MPEJOCTaBICHUS MYHHUIMMAIbHON yciayru. OTBeT Ha TenedOHHBIH 3BOHOK
JIOJKEH HAYMHATHCS ¢ MHQPOpMAIMU O HAMMEHOBAaHUU YIMOJIHOMOYEHHOTO YUPEKICHUS, B
KOTOPBIN MO3BOHUJ TPaXAaHUH, (aMUITUN, UMEHHU, OTYECTBE U JOJKHOCTH CIEIUAINCTA,
MPUHSABIIETO TeIe()OHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTM CHEIUAINCTAa, MPUHSABIIETO 3BOHOK, CaMOCTOATEIBHO
OTBETUTh Ha MOCTABJICHHBIE BONPOCH! TEIEPOHHBIA 3BOHOK JIOJKEH OBITH MepeapecoBaH
(mepeBesieH) HA JPYroro CenUaiucTa Uitk e oOpaTUBIIEMYCS TPaXIAHUHY JTOJKEH OBITh
cooOuieH Tene(OoHHbII HOMEp, MO KOTOPOMY MOXKHO TIOJYyYUTh HEOOXOAUMYIO
uH(pOpMALIHIO.

3) wuHdopmupoBaHue (KOHCYJBTUPOBAHHME) OCYIIECTBISCTCS MO CIEAYIOUUM
BOIIPOCAM:

-COZIEp>KaHUE U XOJ1 MPEOCTABICHUSI MyHULIUIAIBHOMN YCIIyTH;

-Iepe4YeHb JOKYMEHTOB, HEOOXOMUMBIX [IJIsi TPENOCTaBICHUS MYHHUIIUIIATIBHON
YCIIYTH, KOMIUIEKTHOCTb (JI0CTaTOYHOCTH) MPEACTABICHHBIX JOKYMEHTOB;

-UCTOYHUK  TIONYYCHHs] JIOKYMEHTOB, HEOOXOAUMBIX JUIsI  MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH (OpraH BIacTH, OpraHU3alus U UX MECTOHAXOXK/ICHHE);

-BpeMsi TpUeMa W BbIJAYM JOKYMEHTOB CHEIHaJIMCTaMH OTJela TOpPOACKOrO
X035IUCTBA U UHQPACTPYKTYPHI;

-CpPOK MPUHSATHS OTIEIOM TOPOJCKOTO XO3SICTBA U MHPPACTPYKTYphI PEIICHHS O
NPEeI0CTABICHUN MYHUIIMTIATBHON YCIIYyTH;

-MOPSAOK 00XajJoBaHUs ACHCTBUM (O€31eHCTBUI) U pelIeHUH, OCYHIECTBISEMbIX U
MPUHUMAEMBIX OTAEJIOM TOPOJCKOTO X03sIcTBa U MH(GPACTPYKTYPhI XO€E MPEAOCTABICHUS
MYHULIUNATBHON YCITyTH.

I'naBa 2. CTangapt npeaocTaBjieHUsi MyHMIMNAJIbHON YCJIYrd



5. HaumenoBanue MyHuIMnanbHoil yciyru — [lpenocraBnenune uHpopmanuu o
NOPSJIKE IIPENOCTABICHUS KWIMIIHO-KOMMYHAJIBHBIX YCIYyI Ha TEPPUTOPUU TOPOACKOIO
okpyra ropoa ['anuu Koctpomckoit o0nactu (anee — MyHULIMIIANbHAS YCIIYTa).

6.MyHunMnanbHas yciyra IpefoCTaBISIETCs aAMUHUCTPALIMEN TOPOJCKOIO OKpyra

ropon l'ammu Koctpomckoit oOmactu B saune Otaena TOpOACKOTO  XO3sicTBa U
UHPPACTPYKTYphl aAMUHHUCTpPAIMU TOpojackoro okpyra ropoa [ammu Koctpomckoit
obmactu (manee — Otnen) B coorBeTcTBUU ¢ [lonokeHueM 00 OTaene,yTBEPKIAEHHBIM
MTOCTAHOBJICHHEM TJIaBbl caMoyTipaBieHus ropoaa ['anmmya ot 27 despans 2002 roga Nells.
7.Pe3yapTaToM mpeaocTaBieHUs MyHULIUTIATBHON YCIYTH SIBISETCS:
1) npuHsATHE pemieHHus O MPEeNOoCTaBICHUH HHPOpMALUMU O MOPSAKE IMPerOCTaBICHUS
KWINITHO-KOMMYHAJIBHBIX yCIyT, Ju00 OTKa3a B MPEIOCTaBICHUM MYHHUIIUIAIbHOU
yCIIyTH.
2)nuceMa ¢ uH(popmanren o MopsAaKe NPEAOCTABICHUS KUITUIIIHO-KOMMYHAJIBHBIX YCIIYT.
3)yBeaomiieHue o0 OTKa3e MPENOCTABICHUA MYHUIIMNATBHOU YCIIYTH.
[Ipouienypa mpemocTaBieHUs] MYHUIMIATBHONW YCIYTH 3aBEpIIACTCA IMOIy4YCHUEM
3asBUTEINIEM OJHOTO U3 CIEAYIOIUX TOKyMEHTOB:
- nuchMa ¢ MHpoOpMalMEed O TMOpsAKEe TMPENOCTaBICHUS IKUJIMILIHO-
KOMMYHAQJIbHBIX YCIIYT;
- yBelOMJIEHHE 00 OTKa3€e MPe10CTaBICHUY MyHUIIMIIAILHON YCIIYTH.

8. Cpok mpenocTaBi€HUs MYyHULUNAIbHOW yciayru B TedyeHud 30 AHEH MOMEHTa
perucTpanuu 3asBJICHUS U KOMIUIEKTAa JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

9. IlpenocraBiieHnEe MyHUIIMIIAIBHOM YCIYTH OCYIIECTBIAETCA B COOTBETCTBUH CO
CJEAYIOIIMMU HOPMATUBHBIMU MMPABOBBIMU aKTaMMU:

1).KunmumaeiM -~ kogekcoM — Poccuiickoit  ®Depepanuu (C MOCIEAYIOINTUMHU

M3MEHEHUSIMU U JonojHeHusaMu ). OnyonukoBaH B Poccuiickoii razere Nel ot 12.01.2005r

2).®enepanbabiM 3akoHOM OT 2 Mast 2006 roma Ne59-D3 «O nopsiike paccMOTpEeHUS
rpaxxgan  Poccuiickort ®@enpepanun». OnyoOnukoBan B Poccuiickoit razere Ne95 or
05.05.2006r.

3).ITocranoBnenuem IIpaButenscTBa Poccuiickoit denepanun ot 23 mas 2006 rona
Ne306 «OO6 yrBepxkaenuu IlpaBus yCTaHOBJIEHUST M OINpEACICHUS HOPMAaTHBOB
noTpeOJIeHUsI  KOMMYHJIbHBIX — yclnyr»  (C  MOCIEAYIOIIMMH  M3MEHEHUSIMH U
nonoiaHeHusiMuU. ). OnyonukoBaH B Poccuiickoii razete Nel14 ot 31.05.2006r.

4).IToctanoenenuem IlpaButensctBa PD ot 23 mas 2006 Ne307 «O mnopsuke
IPEIOCTABIEHUSI KOMMYHAJIBHBIX YCIYT rpaxkaanam». OmyOnukoBaH B Poccuiickoit razere
Nell5 ot 01.06.2006r.

5).YcraBoM MyHULIMNAIBLHOTO OOpa3oBaHUsI TOPOJCKOTO oOkpyra ropoxa [amnu
KocTtpomckoit oonactu. [ToctanoBinenune Ne430 ot 20.06.2005r:

6).Hactosmum AnamunuctpatuBHbiM Permamentom. OnyOnukoBan OIIl' ropon
["anuu ot 03.09.2005 Ne100 (11177).



7).IlocranoBnenueM locynapctBeHHOro kKomuteta Poccuiickoit ®denepaiuu 1o
CTPOUTENBCTBY M KWIMIIHO-KOMMYHaJbHOTO Komiuiekca or 27.09.2003 Nel70 «O6
YTBEPXKJICHUU TIPaBWJI W HOPM TEXHUYECKOM OKCIUTyaTallud KUJIMIIHOTO (POHJIay.
Ony6mukoBan B Poccuiickoit razere Ne214 ot 23.10.2003r.

8)Denepanpupiii  3akoH or  27.07.2010 No 210-®3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMTNIATBHBIX yciyr». OnyonukoBan Poccuiickas
["azeta Nel168 ot 30.07.2010 rona.

9)Denepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 o0O0muMX OpUHIMIAX
OopraHu3alMi MecTHOro camoympanieHusi B Poccuiickoii ®enepanuu. Cobpanue
3axkoHomarenbcTBa PO ot 06.10.2003 roma Ne4( ¢1.3822

10.B mepedeHb AJOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEJOCTABICHUS MYHUIIUITAIbHON
YCIIYTH, BXOJIUT:

a) 3amnpoc 1o gopme cornacHo [lpunoxkenus 2 Kk HacTosAeMYy AJIMUHUCTPATUBHOMY
peramMeHTy B OTHOM 3K3EMILUIIpE — MOIJTUHHUKE;

0)10KYMEHTBI YI0CTOBEPAIOIIUE JUYHOCTh TpakiannHa PD;

B)BPEMEHHOE YIOCTOBEPEHHUE JIMUYHOCTU TpaxkaannHa PD mo gopme No 2 I1 s
IpaKJlaH, YTPATUBIINX NACHOPT, a TAKXKE JJISI TPAXK/IaH, B OTHOIIEHUU KOTOPBIX O BbIAAUU
MacropTa NPOBOJUTCS IOMOJIHUTEIbHAS POBEPKA;

r)o0mIerpaX IaHCKUI 3arpaHUYHbIA TACOPT; JI)IACIIOPT MOPSIKA.

€)I0BEPEHHOCTh (€CIM OT UMEHHU 3asBUTENS C 3adBICHUEM O MPEI0CTaBICHUU
MYHHUIUTIATBHON YCIYTH OOpaTUIICS €ro 3aKOHHBIN MPEACTaBUTEND).

[lepeuenb, yka3aHHBIX B HACTOAIIEM MYHKTE aJIMUHUCTPATHUBHOIO perjaMeHTa
JOKYMEHTOB SIBJIIETCSI MCUEPIBIBAIOIIMM, U3 HUX JOKYMEHTHI, YKa3aHHbIC B IMOJAIYHKTaX
1,2,3, HacTOAIIETO MyHKTA MPEAOCTABISAIOTCA 3asIBUTEIIEM JIUYHO.

JIOKyMEHTBI, MPEAOCTABICHHBIE 3asBUTEJIEM  TPHU JHUYHOM OOpaIlEHUU B OTIEIN
HaIpPaBJICHHbBIE TI0 MOYTE, JOKHBI COOTBETCTBOBATH CIIEAYIONUM TPEOOBAHUSIM:

a)3aIpoC U JIOKYMEHTBI, MPEJOCTABICHHBIE 3asBUTEISIMU COCTABIECHBI HAa PYCCKOM
S3BIKE;

0)TeKCTbl JIOKYMEHTOB HalMCaHbl pa300pyMBO, HE HMMEIOT IMOBPEXKACHUM, HaIudue
KOTOPBIX JOIYCKaeT BO3MOXKHOCTh HEOJHO3HAYHOTO TOJIKOBAHUSI HMX COJEpKaHUS,

B)JIOKYMEHTBl HE COJEpXkaT TMOAYUCTOK, MPUIUCOK, 3aU€PKHYTHIX CIIOB, HE
OTOBOPEHHBIX UCITPABIICHUN;

T') TOKyMEHTBI JOJIKHBI OBITh UCTIOTHEHBI PYYHOU JTMOO B MAIIMHOMIMCHOM BHJIE.

3anpeniaercsi TpeOOBaTh OT 3asIBUTEINS:

1) mpencraBieHusi TOKYyMEHTOB M WH(OpPMAIMU WU OCYILIECTBICHHS JEHCTBUU,
NPE/CTaBICHUE WJIM OCYLIECTBIEHUE KOTOPhIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM  aKTaMM, PETYIHPYIOUIUMU  OTHOILIEHHUS, BO3HUKAIONIME B CBSI3U C
IIPEIOCTABICHUEM TOCYIapCTBEHHOM YCIyIH, 3a HWCKJIIOUEHUEM IIOJIY4YEHUs YCIYT,
BKJIFOUEHHBIX B [lepeueHb yciyr, KOTOpbIE SIBISIOTCSI HEOOXOAMMBIMU M OO0s3aTE€JIbHBIMU
JUISL  TPEIOCTaBICHUS  HCIOJHUTEIIbHBIMA  OpPraHaMH  T[OCYIapCTBEHHOM  BJIAcTH



Koctpomckoii 06macTu rocymapCTBEHHBIX YCIYT U TMPEAOCTaBISIOTCS OpTraHU3alUSIMH,
YYACTBYIOUIMMH B  MPEJOCTABICHUM  TOCYJAPCTBEHHBIX  YCIYI,  YTBEPKIACHHBII
MOCTaHOBIICHHEM aaMuHUCTparuu Kocrpomckoit odnactu ot 15 aBrycra 2011 roga Ne 301-
a «O0 yrBepxknaenuu IlepeuHs yciayr, KOTOpbIe SBJISIOTCA HEOOXOAUMBIMH U
00s13aTeNIbHBIMU I TIPEAOCTABICHUS] HCTIOJHUTENbHBIMA OpraHaMy TOCYJapCTBEHHOM
Biactd  KocTpoMmMckoil 00macTd TroCylapCTBEHHBIX YCIYr U IPEIOCTaBISIOTCS
OpraHU3alysIMU, YYaCTBYIOIIMMU B MPEAOCTABIECHUH TOCYIAPCTBEHHBIX YCIyT, U [lepeuns
YCIIyT, MPENOCTaBIsIeMbIX TOCYAapCTBEHHBIMU yupexkaeHusiMu KocTpomckoit obnactu u
JPYTMMHU OpPraHHM3alUsMH, B KOTOPBIX pa3MEIIAeTCs rOCyJapCTBEHHOE 3aJaHue (3aKa3),
NOJJIXKAIINX BKIIOYEHUIO B PEECTP TOCYJAapCTBEHHBIX yciayr KocTpoMckoil oOnactu u
IPEIOCTABICHUIO B 3JIEKTPOHHOM BHJIE, U ONPEACICHUH pa3Mepa IUIaThl 32 UX OKA3aHUE
(manee — IlepeueHb HEOOXOAUMBIX U 00S3aTEIBHBIX YCIIYT);

2) TpenCcTaBlICHHS JIOKYMEHTOB U HH(pOpMAIMH, KOTOpbIE HAXOASTCA B
paclopsKEHUH  OpPraHoB, MPEAOCTABISIONIMX  TOCYHApCTBEHHYKO  YCIYTY, HHBIX
TOCYJIJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHS W OpraHU3aluil, B
COOTBETCTBUM C HOPMAaTHBHbIMU TNpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu;

3) ocylIecTBICHHS ACHCTBUN, B TOM YHCIIE€ COIJIAaCOBAHHM, HEOOXOTUMBIX JIJIs
MOJIyYeHHs] TOCYJapCTBEHHOM YCIyrM M CBA3aHHBIX C oOOpalieHueM B UHBIC
rOCYy[lapCTBEHHBIE OpTraHbl, OpPraHbl MECTHOIO CaMOYNpAaBJICHUS, OpraHu3aluu, 3a
UCKIIFOYEHUEM TIONYYEHHsS YCIYr M TMOIYy4YeHHS JOKYMEHTOB U  HH(pOpMalUH,
IPEIOCTaBISIEMbIX B pE3yJIbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIIOYEHHBIX B [lepedeHb
HEOOXOIUMBIX U 00sI3aTENIbHBIX YCIYT;

4) npexncraBieHHs JOKYMEHTOB W  UWH(pOpPMalLMH, OTCYyTCTBHE U  (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh IMPU MEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOAUMBIX MJId MPEeIOCTaBICHUS TOCYAapCTBEHHOW YCIyru, Ju0Oo B
MPEAOCTABIECHNUN FOCYIAPCTBEHHOMN YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIIyYaeB:

U3MEHEHHE  TpeOOBaHWUN  HOPMATUBHBIX  TMPABOBBIX  aKTOB,  KaCaOIIUXCS
MPEAOCTABIEHUS TOCYJaPCTBEHHOM YCIIYTH, MOCJE€ NMEPBOHAYAIIBHON MOJa4u 3asiBICHUS O
MPENOCTABIECHNUN FOCYIapCTBEHHOM YCIIyTH;

Hajguyve OMMOOK B 3adBICHUHM O MPEAOCTABICHUU TOCYAApPCTBEHHOW YCIyTrd U
JOKYMEHTaX, TOJaHHBIX 3asBUTENIEM TIOCJIE I[E€PBOHAYAJIBLHOIO OTKa3a B NpHEME
JIOKYMEHTOB, HEOOXOJUMBIX MJii MPEeIOCTaBICHUS TOCYIapCTBEHHOM yCIyru, Jub0 B
MPEI0CTaBIEHNUN TOCYIapCTBEHHON YCIYTM U HE BKJIIOUYEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JJOKyMEHTOB;

WCTEUYCHHE CpOKa JCUCTBUS JIOKYMEHTOB WM HW3MEHEHHE HWH(OpMaIuu TOocCIie
MEePBOHAYAIHHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHUS
TOCYIapCTBEHHOW YCIYTH, MO0 B MPEIOCTABICHUHN TOCYNaPCTBEHHON YCIyTH;

BBISIBIICHHE JIOKYMEHTAJIBHO TMOJTBEPXKIEHHOTO (pakTa (MPU3HAKOB) OIIMOOYHOTO
WJIU TIPOTUBOIPABHOTO JIEUCTBUA (0€31€MCTBUSI) JOTKHOCTHOTO JIMIIA, MPEI0CTABIISIIONIETO
TOCYJIapCTBEHHYIO YCIIYTy, TOCYIapCTBEHHOTO ciyxkariero, pabotauka MO npu
MEePBOHAYAIHPHOM OTKa3€ B MPUEME JTOKyMEHTOB, HEOOXOAMMBIX I TMPEIOCTABICHHUS
TOCYIapCTBEHHOW YCIYTH, OO B MPEIOCTABIECHUU TOCYAApCTBEHHOW YCIYT'H, O 4Y€M B
IIICBMEHHOM  BHJE 3a NOANMKCBIO pyKoBOomWTenss, pykoBoautens MOPI[ npu
MEePBOHAYATHPHOM OTKa3€ B MPUEME TOKyMEHTOB, HEOOXOAMMBIX I TMPEIOCTABICHHUS



TOCYIapCTBEHHOM YCIYTH, YBEAOMIIAECTCS 3asBUTEND, a TAKXKE IPUHOCATCS U3BUHEHUS 3a
JIOCTaBJICHHbIE HEYI00OCTBA;

5) npenocTtaBieHuss Ha OyMa)XHOM HOCHUTEJIE JOKYMEHTOB W MH(GOpPMAILIMU, 3JIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl YCHICHHOW KBAIM(PUIIMPOBAHHOW AIIEKTPOHHOM
MOJAIMCHIO YITOJIHOMOYEHHOTO AOJKHOCTHOTO jauna M®ILI B coorBeTcTBUH € IyHKTOM 7.2
yactu 1 crarbu 16 @enepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «OO0
OpPraHM3alid TPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMIIAIBHBIX yCIYI», 3a
UCKJIIOYEHUEM CITy4aeB, €CJIM HAaHEeCEHHEe OTMETOK Ha TaKWe JOKYMEHTHI TUOO MX U3bSITHE
SBJIIETCSI HEOOXOIAMMBIM YCJIOBUEM IPEAOCTABICHHS TOCYJApCTBEHHOW YCIyTH, U MHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepaTbHBIMUA 3aKOHAMH.

Konun mpeacraBieHHBIX HOKYMEHTOB 3aBEPSIOTCSA CIEUATUCTOM aAMUHUCTPALMHU
ropoiackoro oxpkra, MO®PI[ Ha ocHOBaHMM IIPEACTABICHHOIO IIOMJIMHHUKA JTOIO
JOKYMEHTA.

3asBUTEIb MOXKET IOJATh 3asBJICHUE O IMOJYYEHHUHU TOCYIAPCTBEHHOW YCIYTH B
AIIEKTPOHHOM hopMme ¢ ucroib3oBanueM PIITTY.

B cootBercTBUU co cTarheit 6 denepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-
®3 «O06 »nekTpoHHOM mnonanucu» MHPoOpMaIUs B 3JIEKTPOHHON (opMe, MoANUCaHHAs
KBUTU(QHUIIUPOBAHHON 3JEKTPOHHON IMOANKMCHIO, MPU3HAETCS AIEKTPOHHBIM JOKYMEHTOM,
PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEJE, MOANUCAHHOMY COOCTBEHHOPYYHOMU
HNOJIUCHI0, U MOXET NPUMEHATHCA B JIIOOBIX IMPABOOTHOLICHHUSIX B COOTBETCTBUU C
3akoHonaTenbcTBOM Poccuiickoit ®Denepanuu, KpoMe ciydas, ecid (eaepalbHbIMU
3aKOHAMU WJIH TPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HOPMATHBHBIMH IPaBOBBIMU
aKkTaMHd YCTAaHOBJIEHO TpeOOBaHHE O HEOOXOJMMOCTH COCTAaBJIEHUS JOKYMEHTa
UCKJTFOUYUTENBHO HA OyMa>KHOM HOCHUTEE.

3asBlieHUE U HEOOXOIUMBIE JJISl MOMyYEHUsl TOCYJapCTBEHHOM YCIYrH JOKYMEHTHI,
IPEJCTaBICHHbIE 3asgBUTENIEM B OJJIEKTPOHHON (opMe, YIOCTOBEPSIOTCS 3JIEKTPOHHOU
IOJINCBIO:

3asBJICHUE YIOCTOBEPSAETCS IIPOCTOU 3IIEKTPOHHOM MOANMUCHIO 3aABUTEILS;

JOBEPEHHOCTh, MOATBEPXKAAIOIIas IPaBOMOYME Ha OOpalleHHe 3a IOJIy4eHHEM
rOCYIapCTBEHHOM YCIyTH, BbIJaHHAs OpPraHU3alMel, YIOCTOBEPAECTCA YCUIICHHOMN
KBUTU(QUIIUPOBAHHON 3JIEKTPOHHOM TMOANMKMCHIO MPABOMOYHOTO JOJDKHOCTHOTO —JIUIA
OpraHu3allii, a JIOBEPEHHOCTh, BbIIAHHAS (U3UYECKUM JIMLIOM, - YCHUJIEHHOH
KBUTU(QUIIUPOBAHHOMN 3JIEKTPOHHOM MOANKUCHI0 HOTAPUYCa,;

UHBbIE JOKYMEHTBI, MpUjlaraeMble K 3asBICHUI0O B (OpME 3JIEKTPOHHBIX 00pa3oB
OyMa)XHbIX JOKYMEHTOB (CKAHUPOBAHHBIX KOMHIl), YIOCTOBEPSIOTCS AJIEKTPOHHON
MOJIITMCHIO B COOTBETCTBUU € TpeOoBaHUsIMU MocTaHoBieHUs [IpaButenbcTBa Poccuiickoit
Oenepaunu or 25 wuroHsA 2012 toma Ne 634 «O Bugax »dJIEKTPOHHOM MOMAMMCH,
UCIOJIb30BaHNE KOTOPBIX TOIYCKAETCs MPU OOpAIeHUHU 3a MOyY€HUEM ToCyJapCTBEHHBIX
Y MYHHUIMIAIbHBIX YCIIyT».

Ecnu nHampaBieHHBIE JOKYMEHTHI TOIIMUCAHBI YCHUJICHHOW KBaTU(UIIUPOBAHHOM
SJIEKTPOHHOM TMOANMUCHIO B  COOTBETCTBUUM C TPeOOBAHUAMU 3aKOHOAATEIbCTBA,
IIPENOCTABICHNE OPUTMHAJIOB M CBEpKa C DJJIEKTPOHHBIMHU BEPCUSMHM JOKYMEHTOB HE
TpeOyetcsi. B nHOM ciyyae 3asBUTENb MPEAOCTABISAET OPUTHHAIIBI JOKYMEHTOB JIJIsl CBEPKH
C DJIEKTPOHHBIMU BEPCUSMH JIOKYMEHTOB IIOCJIE€ TOJIYYEHHS YBEIOMJICHUS O MPUHATHH
3asiBJICHUS K PACCMOTPEHUIO.



Jisg monydeHus cepTH(HUKaTa YCHWICHHON KBalU(UIIMPOBAHHOM 3JIEKTPOHHOU
HNOJIMUCH 3asiBUTENb JOJDKEH OOpaTUThCS B YAOCTOBEPSAIOIIMNA IEHTP, BKJIIOUYEHHBIM B
[lepeyeHp  yIOJHOMOYEHHBIX  yAOCTOBEPSIOIIMX  LEHTPOB  €IMHOM  CUCTEMBI
YAOCTOBEPSAIOIINUX LEHTPOB, CHOPMUPOBAHHBIM MUHHCTEPCTBOM LU(PPOBOTO pPa3BUTHS,
CBSI3U U MacCOBBIX KOMMYHUKaIMi Poccuiickont denepanuu.

3asBUTEIAM NPEAOCTABISIETCS BO3MOXKHOCTH JUI IIPEABAPUTEIBHOM 3aluCU Ha
IPEICTaBICHUE JIOKYMEHTOB JJIs TOJY4YEHHs] TOCYIAapCTBEHHOM yCIyru M (Miu) AJis
NOJIyYEHUsI pe3ysbTara TOCYNAPCTBEHHOM yciyru. lIpenBapurenbHas 3amuch MOMKET
OCYIIECTBIISATHCS 3asABUTENEM TPU JMYHOM oOpameHun, B ToM umcie B MODII, mo
CIPaBOYHBIM Tene(oHaM, a TAKXKE MOCPEICTBOM 3amucu ¢ ucrnonb3oBanueM PIITY.

[Ipu npeaBapUTENBbHOMN 3aMTUCH 3aBUTEH COOOIIAET CBOU (DAMUITUIO, UMSI, OTYECTBO
(mpy HANM4YMM), aAPEC MECTA KUTEIbCTBA, KOHTAKTHBIN TenedoH M ’KeJaeMble Jary H
BpeMsl MPEACTABICHUS JIOKYMEHTOB JUJIsl MOJyYEHHs] TOCYAapCTBEHHOW YCIYrM W (WJIN)
NOJIyYEHMsI  pe3yaprara TOCYAapCTBEHHOW  yciayru.  IIpenBaputenbHas — 3ammuch
OCYIIECTBIIIETCS IyTeM BHECEHHS HHGOpMAlMM B JKypHal IpeIBapUTEIbHOU 3alucu
3asiBUTENICH, KOTOPBIM BeleTCs Ha OyMa)KHOM WJIM 3JIEKTPOHHOM HOCHUTENSX. 3asiBUTEIIO
coo0I1aercs 1ata U BpeMsl MPeICTaBICHUs JOKYMEHTOB JJIsl MOIY4YEHHs TOCYAapCTBEHHON
yCIyru U (WIK) MOITy4YEeHUs Pe3ysibTara TOCyIapCTBEHHON YCIyrd U HOMep KaOuHeTa (Ipu
HAJIMYUH), B KOTOPBIH cieyeT 00paTuThCs.

B cnydae ecnu 3asABUTENIEM HCIIOIB3YETCS BO3MOXKHOCTD IPEIBAPUTEIILHON 3aIMCU
Ha MpEACTaBICHHE JOKYMEHTOB JUJISl MOJYYEHHUS! TOCYIapCTBEHHON YCIYrd W (W) IS
MOJIYYEHUSI Pe3yabTaTa roCyIapCTBEHHON yciayru ¢ ucnoias3oBanueM PIITY (nipu nanuuun
TEXHUYECKOW BO3MOKHOCTH) €MY HaIpaBisSIeTCs YBEIOMJIEHHE O TPUOJIMKEHUU OaThl
NOJIa4y JOKYMEHTOB U (WJIM) MOIYYEHUS pe3yJIbTaTa ToCyIapCTBEHHON YCIIyTH.

11.B mnepeyeHb HEOOXOOAMMBIX W OO0S3aTENbHBIX YCIYTr Uil TPEIOCTaBICHUS
MYHULHANAIBHON YCIIYT'H BXOJNT: MOJy4EHUE JOKYMEHTA, MOATBEPKAAOMIETO OJTHOMOYHS
JMIa HA OCYILECTBICHUE NEHCTBUII OT MMEHU 3asBUTENs (JOBEPEHHOCTh 3aBEpEHHasT —
JUISI IPEACTABUTENIEN 3aIBUTEIIA).

12.Heobxogumast  u oOsi3aTenbHas ~ yciyra: NOJIyYeHHE  JIOKYMEHTAa,
IIOATBEPKIAIOLIETO TIOJHOMOYHS JIMLA HA OCYLIECTBICHNUE JEUCTBUN OT UMEHH 3asBUTEIIS
(TOBEpEHHOCTH 3aBEpEHHAsI — ISl IPEICTaBUTENICH 3asBUTEIS).

13.IIpun nmpenocTaBiIeHMM MYHULMIIAIBHOW YCIYT'M 3asBUTEIb B3aUMOJEUCTBYET C
HOTapUyCOM JUIS ITOJIyYEHHUS] TOBEPEHHOCTH.

14. B npueme NOKyMEHTOB, HEOOXOIUMBIX IJisi MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH, OCHOBAHUH JJI OTKA3a HET.

15. OcHoBanussMH 111 OTKa3a B IMPEAOCTABICHUM MYHULMNAJIBHOW YCIyT'H
SABJISIFOTCSL:

1) orcyTcTBHE 3anpamnBaeMoi HH(OPMALIMK B OT/AEIIE;

2)3asgBUTEIL 00PATUIICS C 3aPOCOM B HEHAJICKAIIIUKN OpraH.

3)B cilyyae eciM HE MPEeJOCTaBIEHbl JOKYMEHTbI B COOTBETCTBHM ITyHKTa 9
HACTOSIIIETO AJMHHHMCTPATUBHOTO pervlaMeHTa MO0 MpeAoCTaBlIeHHE JIOKyMEHTOB HE
OTBEYAIOMIMX TpeOoBaHUsAM myHKTa 9, myHkra 10 Hacrosmero AJIMUHUCTPATUBHOTO
pernamMeHra.

OcHoBaHMEM i1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asBICHUS M JOKYMEHTOB,
NOJyYEHHBIX OT 3asBUTENS B (OpME SIEKTPOHHOIO JOKYMEHTA SBIISIETCS BBIABICHUE B



pesyabTare TMPOBEPKH  YCHUJICHHOW  KBaTM(UIIMPOBAHHOW  AIEKTPOHHOW  TOIIUCH
HECOOIIOICHUST YCTaHOBJICHHBIX cTaThel 11 denepanpHoro 3akoHa ot 6 ampens 2011 romxa
Ne 63-D3 «O06 >1eKTpOHHOMN MOJMUCKY» YCIOBUHN PU3HAHUS €€ ACHCTBUTEIBLHOCTH.

16. MynununanbHas yciayra npeiocTaBisercst OecIiaTHO.

17. MaxkcumanpHbBli CpPOK OXHAAHWS B O4Yepeau IpU I[oJade 3asABICHHS O
[PEI0CTAaBIEHUN MyHUMIIAIBHOM YCIIYyTH COCTABIISIET 15 MUHYT.

18. MakcuManbHbII CpPOK OXHUAAHUS B OYEPENAM MPHU MOJYYCHUH peE3yabTara
IIPENOCTABIEHNS] MyHULIMITAJIBHON YCIIYTH COCTABIISIET 15 MUHYT.

19. Cpok peructpauuu 3asBICHHs 3asBUTENS O MPEJOCTABICHUM MYHULMIAJIBHON
yCIyTd OIUH pabo4yMil JIeHb C MPHUCBOECHUEM DPETUCTPALMOHHOIO HOMEpa B KypHaie
perucrpanuu oopalieHui, 3asBIeHUI.

20. K 3paHusM (MOMENIEHUIM), B KOTOPBIX IPEAOCTABISAETCS MyHULIMIIAJbHAS yCIIyTa,
(x 3ady OXuIaHWsS, MecTaM Ul 3alloJIHEHUs 3asBICHUH O MpeloCTaBICHUU
MYHUIMNATBHOM YCIYrHM, HH(POPMALMOHHBIM CTE€HJIaM) NPEIbSABISIOTCS CIEAYIOIINE
TpeOOBAHMSL:

1) 3nmanwe (MOMEIIEHHE), B KOTOPOM  PACHOJOXKEH OT/AEN, HEMOCPEICTBEHHO
IPEIOCTABISAIOIINE MYHULUIIAIBHYIO YCIYTY, paclojlaraeTcsi ¢ y4e€TOM TPaHCIOPTHON
JOCTYMHOCTU (BpeMs MyTH JUIsl TpaKJaH OT OCTAHOBOK OOIIECTBEHHOTO TPaHCIOPTa
COCTaBJISLIO HEe Oosiee 15 MUHYT MEHIM X010M) U 000pyAOBaHO OTAEIbHBIMU BXOaMU 1JIs
CBOOOJTHOTO JOCTYyIa 3asiBUTENIEH B TOMEILIEHUE.
2)npuiieraromiasi 1mionaaka K MeCTOPaclooKEHUIO aJIMUHUCTPALIMUA TOPOJICKOTO OKpyTra
— ropon Tammu KocTpomckoli ob6rnactu 000pynoBaHa MecTaMu JUIsl  MApKOBKH
aBTOTPAHCIOPTHBIX CPEJNICTB;
3) LeHTpaJIbHBIN BXOJ B 371aHKe (IOMEIleHne) 000pyI0BaH HHPOPMALMOHHON TaOINYKOM
(BbIBECKOI), coaepkamed MHGOpPMALMIO O HAUMEHOBaHMU U Tpaduke padoOThI
aAMUHHCTPALIMHU TOPOACKOTO OKpyra — ropoa ['anna KoctpoMckon.

JUist ynoOcTBa TpaxaaH MOMEIICHHS ISl HEMOCPEACTBEHHOTO B3aMMOJEHCTBUS
CHEUHUATMCTOB U TPAXKJIAH PA3MEIICHO HA HUKHEM ITaXe 3/1aHNUS;
1) y BXoza B oTZIen pa3MelleHa TadInyKa ¢ HAMMEHOBAaHUEM MTOMEIICHHUS.
2)IoMenIeHusl OTAeNa TOPOJICKOTO OKpPyTra COOTBETCTBYIOT YCTAHOBJIEHHBIM CAHUTAPHO-
AMUAEMHUOJOTUYECKUM MPABUIIAM.
3) Mecra OXHWJAHHMS B OYEPEIM HA IMPEACTABICHHWE WM TOJYyYEHHE JTOKYMEHTOB
KOM(OPTHBIE IJIs1 TpaKaaH, OOOpPYIOBAHBI CTYJIBSIMU, MecTaMH OOIIEeCTBEHHOTO
N0JIb30BAHMS (TyaJIETOM) U XPAHEHUEM BEPXHEN OJIEXK bl MPAXKIAH.
4) xaxgoe pabodee MeCTO CHelUaaucTa 000pyIOBaHO Tene(OHOM, TEPCOHATBLHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTynna K HWH(GOPMAIMOHHBIM 0a3aM JaHHBIX,
[I€YaTaroLMM YCTPOUCTBOM;
5) npu opraHuzanuu paboyux MECT NPEeayCMOTPEHA BO3MOXKHOCTH CBOOOJHOTO BXO/a U
BBIXO0J1a U3 MOMEIICHHUS;
6) Ha MHPOPMALIMOHHBIX CTEHAAX B IMOMEIICHUSX AIMUHUCTPAIMU TOPOJICKOTO OKpyra
ropox l'anuu, mpeaHa3HAuYEHHBIX U1 MPUEMa JOKYMEHTOB, Pa3MEIlaeTcs CIEAyoLas
uHpopManus:

-U3BJICYEHUS U3 HOPMATHUBHBIX ITPAaBOBBIX akTOB Poccuiickon @enepanuu,



YCTaHABIMBAIOIIMX MOPSAOK U YCIOBHS NPEIOCTABIECHUS MyHUMIIAIbHON YCIIYTH;

-0JI0K-cxema MopsiIKka MPeI0CTaBICHNS MyHUIIUIIATBHON YCIYTH COTIIACHO
npuwiokeHnto Ne 3 K HaCTOsAIEMY aIMUHUCTPATUBHOMY PEMIAMEHTY M KPaTKoe ONMHUCAHUE
MOPsIAKA MPEAOCTABICHNS MYHHUIIUIIAIbHON YCIIYTH:

-rpaduK npruemMa rpakJaH creruaiicTaMu;

-CpPOKH IIPENOCTABIEHUS MYHHUIIUTNIAIbHON YCIIYTH;

-[IOPS/IOK MOJTYYEHUSI KOHCYIbTAIlUN CIIELIMAINCTOB;

-NOPSAAOK OOpalleHus 3a IPEI0CTaBIEHUEM MyHUIIUIIAIbHON YCIIYTH;

-TIepeueHb JTOKyMEHTOB, HEOOXOIUMBIX NJIsl TMOJYYECHUS MYHHUIIUIAIBLHOW YCIYTH C
oOpasiamMu ux 3aroJTHCHHS,

-TIOPSIIOK 00XKaMOBaHUS AEHCTBHUM (O€37eCTBHI) U PEIICHU, OCYIIECTBISIEMbIX U
NPUHUMAEMBIX OTJIEJIOM B XO/€ MPEAOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

20.1.B memsax co3maHusl yCIOBHWM JOCTYHMHOCTH 3JaHUM, IMOMEIICHHH, B KOTOPBIX
IIPEIOCTABISACTCA MYyHMIMIANbHAs Yyciayra (najgee 30aHus), U YCIOBUN JIOCTYIHOCTH
MYHUIIMIIAJIBHON yCIIyTH UHBAINUJIaM, 00ECIICUNBaET:

- YCIOBHUA JJIs1 OECHPENATCTBEHHOIO JIOCTyIA K 34aHUSIM (MPUMEHSIOTCS ¢ 1 uions
2016 roga HCKIIOUMTEIBHO KO BHOBb BBOJHMMBIM B JKCIUIyaTalMI0 WM IPOIICIIINM
PEKOHCTPYKLIMIO, MOJAEPHHU3ALMIO 3JaHUsIM), a Takke g OeCHpensTCTBEHHOIO
NOJIb30BaHUs CPEACTBAMHU CBSA3H U MH(OpMALUU:

-BO3MOXKHOCTb CAaMOCTOSITEJIBHOTO IEPENBIKECHHSI 10 TEPPUTOPUH, HAa KOTOPOH
PAacIOJIOKEHBI 3[1aHUs, a TaKXKE BXOJAa B TaKHE 3[aHUS U BBIXOAA M3 HUX, B TOM YHCIIE C
UCITIOJIb30BAHUEM KpECIa-KOJSICKHU;

-COIPOBOXACHUE WHBAJIMOB, UMEIOIINX CTOWKHE paccTpoiicTBa (PyHKLUMU 3pEHUS U
CaMOCTOSITEJIbHOTO NIEPE/IBUIKEHUS, U OKA3aHHE UM IOMOIIU B MEPEABUKECHUY;

-HaJJIeKallee  pasMelleHde  o0OpyloBaHME W HoOcuTededl  uHpopMauuu,
HEO0OXOIUMBIX Il o0ecreyeHus: OecpensaTCTBEHHOTO A0CTya UHBAJIMIOB K 3/IaHUSAM U K
yclIlyram C y4€TOM OTPaHUYEHUIN UX KU3HEIEATEIbHOCTH;

-nyOnupoBaHue  HEOOXOMMMOW  JJii  HWHBAJIMAOB 3BYKOBOW W 3PUTEIIbHOMN
uHdOpMaINK, a TAaK)Ke HAJIMUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduueckoit MHPpopMaIuu
3HaKaMH, BBIIIOJIHEHHBIMU  pelbepHO- TodeuHbIM wmpudToM  bpaing, nomyck
CypZonepeBoaYrKa U TU(IOCYpI0TIEPEBOTUHKA;

-IOMYCK B 3/JaHud  COOaKku-IpOBOJHUKA  TPU  HAJIMYUKM  JIOKYMEHTa,
NOJTBEPKAAIOIIETO €€ ClieluaibHOe O0ydeHHe W BbIIaBaeMoro mo (opme U B MOpPSAKE,
KOTOpbIE  ONpeAessitoTcsi  (enepalbHbIM ~ OpPraHOM  HCHOJHUTENbHOW  BIACTH,
OCYILIECTBISIOMNUM (PYHKIIMH 1O BbIPAaOOTKE U pean3alyy roCydapCTBEHHOM MOJUTUKHU U
HOPMAaTUBHO-TIPABOBOMY PETYIMPOBAHHUIO B cepe COLUATbHOMN 3alIUThl HACEJIECHUS;

-OKa3aHue TOMOUIM MHBAJIWJIAM B MPEOJOJIEHUN 0apbepoB, MEIIAOMIMX MOTYYSHHUIO
UMU yCIIyT HapaBHE C APYTHUMHU JIULIAMH.

B cnyuasix, eciau cyiiecTByrolre 3aHUST HEBO3MOXHO MOJHOCTBIO MPUCTIOCOOUTH €
y4€TOM MOTPeOHOCTEN MHBAINIOB, COOCTBEHHUKH ITHX 3JaHHUH 10 X PEKOHCTPYKIIUU WIH
KaUTaJIbHOTO PEMOHTA JIOJKHBI IPUHUMATh COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX
0o0bEeIMHEHUI WHBAIMIOB Mepbl i1 O00eCledeHHsl AO0CTyNa HHBAJIUJIOB K MECTY
NPEJOCTABICHUSI MYHHUIMIIAIBLHON YCIyrd Jn0O, KOTIa 3TO BO3MOXKHO, OOECHEUUTH
IPEIOCTAaBIECHUE MYHULHUIAIBHON YCIYIM IO MECTy JMKHUTEIbCTBA HWHBAIWIA WIA B
JUCTaHIMOHHOM PEXHUME.



21. Tloka3zarenu MOOCTYNMHOCTH M KauecTBa MPEIOCTABICHUS MYHHUIUIAIbHOMN
YCIIYTH:

1) KonuuecTBO HEOOXOAUMBIX M JIOCTAaTOYHBIX TMOCEIICHUN 3asBUTENIEM s
MOJIyYeHHs] TOCYJapCTBEHHOM yciyru He rmpeBbimaer 1 pa3. Bpemss oOmenus c
JOJDKHOCTHBIMM JIMIIAMHA TMPH TPEIOCTABICHUU TOCYIAPCTBEHHON YCIYTM HE JOJHKHO
npeBbIaTh 15 MUHYT (4acoB);

2) mpenocTaBlieHUE TOCYIApCTBEHHOW YCIYTU MOXKET TaKXKe OCYIIECTBISTHCS B
MO®I[ 1o npuHIUIY «OZHOTO OKHAa», B COOTBETCTBUHM C KOTOPBIM IPENOCTABICHUE
rOCYJapCTBEHHOM YCIYTM OCYLIECTBISETCS MOCIE OJHOKPATHOIO OOpallleHHs 3asBUTENS C
COOTBETCTBYIOIIMM 3alPOCOM O IPENOCTABICHNUN IOCYIAPCTBEHHON YCIYTH WIIHA 3aIIPOCOM,
yka3zaHHbIM B cTatbe 15.1 denepanpHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O6
OpPraHM3alid TNPEJOCTABICHUS TOCYIApCTBEHHBIX W MYHMIMIAIBHBIX YCIyI», a
B3aMMOJCHCTBHE C OpraHamu, MNPEJOCTABILSIIOIIAMHU  TOCYIApPCTBEHHBIE  YCIIYTH,
ocymectBisiercas MO®L][ 0Oe3 ywacTust 3asBUTENS] B COOTBETCTBUM C HOPMAaTHUBHBIMU
IIPABOBBIMU AKTAMU U COIVIAILIEHUEM O B3aMMOJICCTBUU;

3) nmpenocTaBi€HME TOCYJApCTBEHHOH YyCIYyTM MOXET OCYLIECTBISATHCS B
AJIEKTPOHHOM BHUJIE C ucnonb3oBanueMm PIITY;

4) 3agBUTENIO0 NPEAOCTaBIsAETCAs HMHPoOpMalMs O XOA€ MPEeIOCTaBIICHUS
rOCYyIapCTBEHHOM YCIIyIH.

Bpewmst oO1ieHus ¢ JOMKHOCTHBIMHU JIMIIAMU TP MPEAOCTABICHUH MYHHUITUTATHHON
YCIyTU HE JOJKHO IPEBBIIIATH 10 muHyT

[IpenocraBieHne MyHHULMNAIBHOM  YCIYTH MOXKET TAaKXKE  OCYIIECTBISTHCA
00JaCTHBIM TOCYJAapPCTBEHHBIM Ka3E€HHBIM yupexaeHueM « MHOro(yHKIMOHAIBHBIA HEHTP
NPEIOCTaBIEHUs TOCYIAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYr HaceJeHHIo» (Jaiee -
M®II) no npununy "ogHOTO OKHA', B COOTBETCTBUM C KOTOPHIM FOCYIapCTBEHHAs yClIyTra
IPEeIOCTaBISAETCA TOCIe OAHOKPATHOTO OOpamlieHusl 3asBUTENS C COOTBETCTBYIOIIHMM
3apoCcoOM, a B3aWMOJCWCTBHE C OpraHamu, YYacTBYKOILIMMHU B IMPEIOCTaBICHUU
MYHHUITUNIATBHOW yCiyrH, ocymiecTsiasier MO®I] 6e3 yuacTus 3asBUTENs, HA OCHOBAHHUU
HOPMAaTHBHBIX IIPABOBBIX AKTOB M COMIALICHUN O B3aUMOJICUCTBUU.

[IpenocraBieHne MyHULUIIATBHON YCIIYTH MOYET OCYILIECTBIISITHCS B DJIEKTPOHHOM
BUJIE C HCMOIb30BaHMEeM DenepaibHOM TOCYIapCTBEHHOW HH()OPMAITMOHHOW CHUCTEMBI
«EnuHbIN opTaj roCcy1lapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((yHKITHI).

3asgBUTENI0  MpenocTaBisiercss  MHPOpMamMs O  XOA€  IPEJOCTaBIICHUS
MYHULMUIIAIBHOU YCIIYTH.

JIns mosydeHusi CBEICHHM O XOA€ MPOUEAYPbl MPEIOCTABICHUS MYHULHNAIBHOU
YCIIYTH:

-pU  JIMYHOM OOpalleHUU 3asBUTEJIEM YKa3bIBaeTcsl (Ha3bIBaeTcs) Jlatra U
PErUCTPALIMOHHBIN HOMEp 3asiBiIeHUs], 0003HAYEHHBI B PACIHUCKE O MPUEME JOKYMEHTOB,
MOJIYYEHHOM OT OTZENA MPH NMOoAAa4Ye JOKYMEHTOB;

-npu oOpamenun 4yepe3 locymapcTBeHHYI0 MHPOPMAIMOHHYIO cucTeMy «EnuHbIN
MopTajl TOCYAApPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT ((DYHKIUNA)» 3asgBUTEIEM BBOIUTCS
JIOTHH, TIAPOJIh «JTIHNIHOMY KaOUHETY»;

-npu oOpamenuu yepe3 PIII'Y 3ampoc u HOKyMEHTHI MPEICTABIAIOTCS 3asBUTEIEM
II0 DJIEKTPOHHBIM KaHajaM CBS3M IIOCIE IIPOXOXKAEHUsS IPOLEAYP aBTOPU3ALMHU.
NudpopmupoBanne O MpPeAOCTaBICHUH TOCYIapCTBEHHOW YCIYTH B JaHHOM CIllydae



OCYILECTBIACTCS IIyTEM HAIPABICHHUS COOTBETCTBYIOLIErO CTATyCa YCIYIM, a TaKxKe
pelieHus 0 MpeoCTaBIeHUU MO0 00 OTKa3e B MPEAOCTABICHUH TOCYIAPCTBEHHON YCIYTH
B BHUJE AJIEKTPOHHOTO o0pa3a JAOKyMEHTa, MOAMHCAHHOTO YIOJIHOMOYEHHBIM JIUIIOM C
MCIIOJIb30BAHUEM DIIEKTPOHHOM MOAIUCH.

[Ipn mpenocraBinenun rocynapctBeHHou yciayru B MOII cnenmamucramu MOI]
MOTYT B COOTBETCTBHUH C HACTOSIIIMM aJMUHHUCTPATUBHBIM PEMIAMEHTOM OCYILIECTBISATHCS
cienytoume GyHKIUU:

MH(GOPMHUPOBAHNE W KOHCYJIBTHPOBAHUE 3asiBUTENICH IO BOMPOCY MPEIOCTaBICHUS
TOCyIapCTBEHHOW YCIyTH, B TOM 4YHcle myTeM obOopynoBanust B MO®IL] pabounx mecr,
IpeIHa3HAaYEeHHBIX sl 0OECIIeueH sl 10cTyna K ceTu HTepHeT;

OpUeM 3ampoca/3asBiICHUS U JOKYMEHTOB B COOTBETCTBHU C HACTOSIIUM
aJIMUHUCTPATUBHBIM PEIVIAMEHTOM, 3allOJHEHUE 3alpoca/3asBICHUS O IMPEAOCTABICHHUH
TOCYIapCTBEHHOM  YCIyTM, B TOM YHCJIE IIOCPEACTBOM  aBTOMAaTHU3WPOBAHHBIX
uHdopmaroHHbIx cucrem M®IJ;

uctpeOboBaHUE JIOKYMEHTOB (CBEJCHMIT), HEOOXOMUMBIX I TMPEJOCTaBICHUS
TOCYJapCTBEHHON YCIyTM W HaxXOMSIIMXCA B JAPYrMX OpraHax ¢ OpraHu3alusix B
COOTBETCTBHHM C 3aKIFOYEHHBIMU COTVIAIICHUSIMH;

BbIJJaua PE3YJIbTAaTOB IPEAOCTABICHUS TOCYIAPCTBEHHOM YCIYyIM B COOTBETCTBHM C
HACTOSIIUM aIMUHUCTPATUBHBIM PEITIAMEHTOM.

[TonyueHne 3asiBUTENEM pe3yibTara MPEIOCTABICHUS TOCYJapCTBEHHOW YCIYTH B
AIICKTPOHHOW  (popMe, 3aBEpEeHHON  BJIEKTPOHHOW  MOJMUCHIO  YIOJHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA, HE JIMIIAET 3asBUTEN MpaBa IOJIYYUTh YKa3aHHBIA pE3Yy/IbTar B
dbopme 1oKyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

I'maBa 3. AfMUHUCTPAaTUBHBIE POLEAYPbI
(Cocras, moci1e10BaTeIbHOCTH U CPOKH BbINOJIHCHUSA
aIMUHUCTPATHBHBIX poLeAYyP (AelcTBHIl), TPeOOBAHUS K MOPSAKY UX BHINOJHEHUS,
B TOM 4HCJIe 0COOCHHOCTH BBINOJIHEHUSI AIMHUHUCTPATHBHBIX Npouenyp (aeiicTreuii) B
3JIEKTPOHHOM opme, a TaKKe 0COOCHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX
npoueayp (aeicruii) B MHOro(pyHKIIMOHAJIBLHOM IEHTPE NMPeI0CTABICHUSA
rOCyAapPCTBEHHbIX U MYHHUIIUNIAJIbHBIX YCJIYT)

22. IlpenocraBieHrne MYHHUIMIAIBHOM YCIYrd BKIIOYAaeT B ceOs Ciexyromme
aJIMUHUCTPATUBHbBIE TPOLIETYPHI:

1) mpuém u peructpanusi JOKyMEHTOB;

2) TOpuUHATHE pEIIeHHs O TNPeIoCTaBiIeHUU (OTKaze B  MPEAOCTABICHUHN)
MYHULUITAIIBHOMN YCIIYTH;

3) BbIIaya JOKYMEHTOB MO Pe3yabTaTaM MpPeAOCTaBICHUS MyHUIIMTIAIbHON YCIIYyTH.

23. OcHOBaHMEM U1 HayaJa aJIMHUHHUCTPAaTUBHOM MpOLEAypbl TIpHUEMA H
perucTpaluu JTOKYMEHTOB SBISIETCSl OOpallleHHe TpakJaHWHA B OTIEN IMOCPEACTBOM,
MOII:

1) auuHOTO OOpAaIeHHs 3asBUTENS C 3asABJICHUEM U JIOKyMEHTaMH, HEOOXOIUMBbIMU
JUTSl IPEJOCTABIEHUS! MyHUIIMIAIBHOW YCIIyTH;

2) TMOYTOBOTO OTHPABICHUS 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX IJIs
[PEI0CTABIECHUS MyYHULIMIIAIBbHON YCIYTH;



3) HampaBieHMs 3amnpoca/3asBiIEHUS M JOKYMEHTOB IO HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIM CeTsIM 0011ero jgoctymna, Bkiaodas PIITY, odwunuansHoM
AIIEKTPOHHOM MOYTE B BUJE AIEKTPOHHBIX IOKYMEHTOB, IMOANUCAHHBIX COOTBETCTBYIOLIEH
AIIEKTPOHHOM MOJIHUCHIO.

[Ipr HanuYMu BO3MOKHOCTH TOJYYEHUSI TOCYJAPCTBEHHOM YCIYTHM B JIEKTPOHHOM
dbopme 3asBUTENL POPMUPYET 3aMPOC/3asiBICHUE MOCPEICTBOM 3aMOTHEHUS AIIEKTPOHHOM
dbopmer uepes PIITY.

[Ipu mocTymieHnn 3ampoca/3asBieHUs B DJJIEKTpoHHOU ¢opme uyepe3 PIITY
CIIEMAJUCT, OTBETCTBEHHBIA 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, OCYILECTBIISIET
npueM 3ampoca/3asBI€HHs H  JOKYMEHTOB (CBEICHHI) C Y4YeTOM CIEAYIOUINX
0COOEHHOCTEN:

1)  odopmiser 3ampoc/3asBiICHHE W JJICKTPOHHBIE OO0pa3bl IMOJYYECHHBIX OT
3asiBUTENS IOKYMEHTOB (CBEJEHUI) Ha OyMa)KHBIX HOCHUTENSX, 3aBEPSAET MX HAIHUCHIO
«KOTIHSI BEpHA», 1aTOM, NOJNUCHIO U MEYaThIO;

2)  mpoBepsieT AEHCTBUTEIBHOCTh YCHIICHHON KBaTHU(UIIMPOBAHHON 3JICKTPOHHOM
MOJIIIMCH 3asIBUTEJNS, UCIIOJIB30BAHHON TIPU OOpAIIEHUU 3a MOJIYyYEHUEM TOCyJapCTBEHHOM
YCIIyTH.

B pamkax mnpoBepku JEHCTBUTEIBHOCTH YCHUJICHHOW  KBaJIM(UIIMPOBAHHOU
AJIEKTPOHHOM MOANUCH 3asBUTENS, OCYIIECTBISETCS MPOBEPKA COONIOACHMS CIEAYIOUINX
YCIIOBHU:

KBAIM(PUIMPOBAHHBIN CEPTU(UKAT KIIF0Ya TPOBEPKH SJIEKTPOHHOU MOAMKCH (Jajee -
KBaIM(UIIMPOBAHHBIN cepTU(UKAT) CO3[AaH U BbIJIaH aKKPEIUTOBAHHBIM yI0CTOBEPSIOIIUM
LHEHTPOM, aKKpEAUTAIMsl KOTOPOro JEWCTBUTENbHA HA JEHb BbIJAYM YKAa3aHHOTO
cepruduKara;

KBATU(UIIMPOBAHHBIN  cepTU(PUKAT ACHCTBUTEIEH Ha MOMEHT MOAMUCAHUS
3asBJICHUS U MIPUJIaraéMbIX K HEMY JIOKYMEHTOB (MpU HAJIUYUHU JOCTOBEPHOU MH(pOpMaiuu
0 MOMEHTE MOJNKCAHUS 3aABICHUS W MPUIAraéMbIX K HEMY JOKYMEHTOB) WM Ha JEHb
MPOBEPKH JIEUCTBUTEIHLHOCTH YKa3aHHOTO cepTu(dukara, €cid MOMEHT TMOJMUCAHMUS
3asIBJICHUS U IPUJIAraeMbIX K HEMY JIOKYMEHTOB HE OIPEEIIEH;

UMEETCSl TOJOXKUTEIbHBIA pEe3ylbTaT MPOBEPKU MPUHAIIEKHOCTH BIAACIbILY
KBUTU(PUITUPOBAHHOTO cepTU(dUKATa YCHICHHOW KBaTU(UIUPOBAHHOM AIIEKTPOHHOM
MOJIKCH, C TOMOILBIO KOTOPOU MOJANKCAHO 3asBJICHUE U MPUIIAraeMble K HEMY JIOKYMEHTHI,
Y TIOATBEPKICHO OTCYTCTBUE NU3MEHEHUM, BHECEHHBIX B 3asIBJICHHE U NIPUJIAraeMble K HEMY
JOKYMEHTbl Tocie ee mnoanucanus. Ilpu d3ToM mpoBepka OCYIIECTBISETCS C
UCIIOJIb30BAHUEM  CPENICTB  AJIGKTPOHHOM TMOJINHWCH, TMOJMYYUBIIUX MOJITBEPXKACHHUE
COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBJIEHHBIM B COOTBETCTBUHU ¢ DenepaibHbIM 3aKOHOM
ot 6 arpenst 2011 roma No 63-D3 «OO0 »1EKTPOHHON TOAMKMCH», U C HCIOJIB30BAHUEM
KBUTU(QUIIUPOBAHHOTO cepTU(UKATa JIMIA, MOJAMKUCABIIETO 3asBJICHUE U TMpUJaraemble K
HEMY JJOKYMEHTHI.

[IpoBepka ycuneHHOW KBaTU(UIMPOBAHHOW OJICKTPOHHOW TMOANMUCH  MOXKET
OCYIIECTBISATECS CAMOCTOSATEIBHO C MCIOJIB30BAHUEM MMEIOIIUXCS CPEACTB MIEKTPOHHON
MOJIITMCH WJIH CPEICTB MH(POPMAITMOHHOM CUCTEMBI TOJIOBHOTO YO0CTOBEPSIOIIETO IEHTPA,
KOTOpasi BXOAUT B COCTaB HWHQPACTPYKTYphbl, oOecreyuBaronieii HHPOPMALMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE WH()DOPMAITMOHHBIX CHUCTEM, HCIHOIb3YEMBIX IS
npenocraBieHus yciuyr. lIpoBepka yCWICHHOW KBaTH(UIIMPOBAHHONW AIIEKTPOHHOU



MOJIMUCH TAaK)XE€ MOXKET OCYIIECTBISATHCSA C MCIOJIB30BAaHUEM CPEACTB MH(POPMALMOHHON
CHUCTEMBbI AKKPEAUTOBAHHOIO yI0CTOBEPSIOLIEIO LIEHTPA;

3) B ciydyae ecnm B pe3ylbraTe MPOBEPKHA YCWICHHOW KBaJIM(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIUCH BBISIBIEHO HECOOJIIOCHUE YCTAaHOBJICHHBIX YCIOBUM NMPU3HAHUS €€
JNEHUCTBUTEIBHOCTH, B JICHb 3aBEPLICHUS NPOBEICHUS TAaKOM IPOBEPKH IPUHUMAET
pelieHre 00 OTKa3e B IPHUEME K PACCMOTPEHHUIO 3asBICHUS U IPWIAraéMbIX K HEMY
JOKYMEHTOB U HaIIPaBIISIECT 3asBUTENIO YBEIOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (popme c
yKazaHHeM MyHKTOB ctatbu 11 ®epepanbHoro 3akona ot 6 ampens 2011 roma Ne 63-®3
«O0 HSNEKTPOHHOW TOMNMUCH», KOTOPbIE TOCIY)KHJIA OCHOBAaHUEM JUISl MPUHATHS
YKa3aHHOTO PELICHUS.

VYKka3aHHOE YBEJOMJICHHE TOAMUCHIBACTCS YCHWJICHHON  KBadU(pUIIUPOBAHHON
DIIEKTPOHHOM TMOAIKUCHIO CIIEHAINCTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALHIO
JOKYMEHTOB, W HANpABISIETCA MO aJapecy JJIEKTPOHHOM noduThl 3asBurend. l[locne
NOJyYEHHUs] YBEIOMJICHUSl 3asBUTENb BIIpaBe OOpaTUTHCS IOBTOPHO C 3asBJICHHEM O
IIPENOCTABICHUN IOCYIAPCTBEHHOM YCIIYI'M, YCTPAaHUB HApYILICHUs, KOTOPBIE IOCIYKUIH
OCHOBAaHMEM I OTKA3a B IPUEME K PACCMOTPEHUIO IIEPBUYHOTO 3asIBIICHUS.

4) B ciiyyae €Clid B pe3yjlbTare MPOBEPKU YCHICHHOW KBaNIU(UIIMPOBAHHOM
AJIEKTPOHHOM TOJMNKMCH BBISABIECHO COOJIOJCHUE YCTAaHOBJICHHBIX YCJIOBHM NpPU3HAHUA €€
JEHCTBUTENLHOCTH, PETUCTPUPYET 3anpoc/3asBieHue. Peructpauus 3amnpoca/asBieHus,
c(hopMUPOBaHHOTO U OTIpaBieHHOro uepe3 PIII'Y B BeIXOAHBIE JHH, Mpa3THUYHBIC AHM,
1OCJIe€ OKOHYaHHUsI pabovero JHS COMIACHO rpauKy padOThl aAMUHUCTPALMH TOPOACKOTO
OKpYyra, MPOU3BOAUTCS B CIEAYIOIINI paOounii J€Hb;

5) yBenomIIsieT 3asBUTENIS IyTEM HApPaBIICHUS 3JIEKTPOHHOM PACHUCKHU B MOTYYEHUN
3aMpoca/3asBlIeHUs] U JOKYMEHTOB B (hOpME 3JIEKTPOHHOTO JTOKYMEHTA, MOJIMUCAHHOTO
JNIEKTPOHHOM  NOMANHUCBHIO. B JIEKTPOHHOW  PACIUCKE  YKa3bIBAKOTCA — BXOMSIIMMI
PErUCTPALIMOHHBIN HOMEp 3ampoca/3asBiIeHUs, JaTa MOJYyYEHHs 3arpoca/3asiBICHHUS U
IIEPEYEHb MPEACTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB B JIEKTPOHHOM BUJE. DJIEKTPOHHAS
PAaCIIMCKa BBIIAETCS MOCPEICTBOM OTIIPABKH COOTBETCTBYIOIETO CTATYCA;

6) nepeaaeT 3aperucTpUPOBaHHBIA KOMIUIEKT TOKYMEHTOB.

Cpok HCIOSTHEHUs] aJMUHUCTPATUBHON MpoIenypbl — HE mo31Hee 1 paboyero aHs,
CJIEIYIOILETO 3a JHEM IOJIyUYEHHUs 3arpoca/3asBICHHUS.

4. Pe3ynbraroM HCHOJIHEHUS AAMUHUCTPATHUBHOW IPOLIENYpPHI SBISAETCA IPHEM H
peructpauus B AWMC 3asgBneHuss O MPENOCTABIECHUH TOCYAApPCTBEHHOW YCIYyTH C
IpUJIaraéMbIMU K HEMY JOKYMEHTaMU (CBEACHHUSIMHU) U Teperadya ux JUOO YBEOMIICHHE
3asBUTENS B DJIEKTPOHHOUM opMe 00 0TKa3e B MpUeMe K PACCMOTPEHUIO 3asIBJICHUS.

B cnywae oOpaimieHus 3agBUTENs 3a MOJYYEHHEM TOCYJAPCTBEHHOM yCIIyTH
nocpencteom  PIII'Y  emy HampaBisiercss  yBeoomiieHHE O  (akTe  OTHIpaBKU
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

IIpy moctynneHun 3asBIEHUS] CHEUUANUCT, OTBETCTBEHHBIM 3a IPHUEM W
PEruCTpaLUIO JOKYMEHTOB 3asiBUTEIA:

1) ycranaBnauBaeT npeaMeT oOparieHus 3assBUTEIS;

2) IPOBEPSAET NPENOCTABICHHBIE JTOKYMEHTBI Ha NPEIMET BBIABICHUS OCHOBAaHUU
JUISl OTKa3a B IPUEME JOKYMEHTOB.
3) MNpU OTCYTCTBUHU Y 3asBUTENS MPHU JUYHOM OOpAIICHUU 3alOJHEHHOTO 3ampoca



WJIM HETPABWJIHBHOM €r0 3alOJIHCHHH, JOJPKHOCTHOE JIUIIO, HECOOTBETCTBUH TPEOOBAHMSIM
TOTOBUT MUCHMO 00 YBEOMJICHUU B NPUEME JJOKYMEHTOB;

4) JOJDKHOCTHOE JHMIO OTHEeNa, MepedacT 3anpoc HadalbHUKY OTaena, KOTOPBIH
paccMaTpUBaeT €ro U JAET MOPYUYCHHE CIIEIUATUCTY, K KOMIETEHIIMH KOTOPOTO OTHOCUTCS
3amnpoc, 0 PACCMOTPEHUU U UCIIOTHEHUH 3apoca;

5) pE3yJIbTaTOM  aJMHHUCTPAaTUBHOW  TPOLEAYPHl  ABISIETCA  IOJYYEHUE
CIEIUATUCTOM OTJieNla, K KOMIIETEHIIMM KOTOPOIr0 OTHOCUTCA TpeOyemasi umHpopmarius,
3apeructpupoBaHHoro OTaenoM 3arpoca ¢ opyuyeHreM HadaibHuka Otaena;

6) TPEACIbHBIN CPOK BBIMOJHEHUS aIMUHUCTPATUBHOW MPOLETYypbl COCTABISIET 3
JTHSL.

25. B cnydae yCTaHOBIEHUS OCHOBAHMM [UIA OTKa3a B MPEIOCTABICHUU
MYHULIUNATBHON YCIYTd, CHEHNUAIUCT, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB:

1) obopmitsier yBenomieHue 00 oTKase;

2) Bpy4aeT WX HaIpaBisieT (B 3aBUCUMOCTH OT CIIOC00a YBEIOMJICHHS], BRIOPAHHOTO
3asIBUTEJIEM) YBEIOMJICHUE U MPEJOCTABICHHBIE IOKYMEHTHI 3asIBUTEIIIO.

26. B cnydae COOTBETCTBUS TNPEIOCTABICHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM:

1) mpou3BOIUT KOMMPOBAHUE JOKYMEHTOB (€CIIM 3asiBUTEJIEM HE MPEIOCTaBICHbI
KOMHUKM JIOKYMEHTOB, HEOOXOAMMBIX I MPENOCTABICHUS MYHUIIUIIAIBLHON YCIyTH),
YIOCTOBEPSiE KOMHUHU TMPEJOCTABICHHBIX JOKYMEHTOB Ha OCHOBAaHMM WX OPHUTMHAJIOB
(TMYHOM MOMIUCHIO, IIITAMIIOM, ITEYaThI0 OPTraHU3AIUH ),

2) Ipu OTCYTCTBUM Yy 3asIBUTEJIS 3aMOJTHEHHOTO 3asBJICHUS] UM HEMPABUIBLHOM €T0
3aMOJHEHUM, TIOMOTaeT 3asBUTENI0 3allOJHUTH 3asBICHUE WM 3alojHSET €ro
CaMOCTOSTEJIBHO U MPECTABIISAET HA MOINUCH 3aBUTEINIO;

3) peructpupyet nocryrieHue 3aspieHus B JXKypHase perucTpaiuu 3asBJIeHU’;

5) mepenaet KOMIUIEKT TOKYMEHTOB 3asIBUTEISI CIICIIUAITUCTY.

27. MakcuMaJIbHbIN CPOK BBITIOJHEHUS! aIMUHUCTPATUBHBIX JIEUCTBUM COCTABISET
25 nHEM.

28. OcHOBaHMEM I Hadajla aJIMUHUCTPATUBHOM MPOIETYyphl MPUHATUS PEIICHUS O
MPEIOCTABICHUN MYHUIIUITAILHON yCIIyTH (00 OTKa3e B MPEIOCTaBICHUN MYHUIIUTIATHLHOM
YCIIYTH) SBJISETCS TIOJTy4YeHHE CIIeIUAIUCTa OT/AeNIa KOMIUIEKTa IOKYMEHTOB 3asBUTEIIS.

29.PykoBoauTenb OTAEIa ONPEIEseT MPAaBOMEPHOCTh OTBETA 3asBICHUSI.

30. Eciiu oTBeT 3asiBI€HUSI HE COOTBETCTBYIOT 3aKOHO/IATEIbLCTBY, HAYaIbHUK OT/IeJIa
BO3BpAIllaeT WX CIHEIHUAINCTy, IOATOTOBUBIIEMY TMPOCKTHI, [Jis TPUBEACHUS HX B
COOTBETCTBHE C TPEOOBAHUSIMHU 3aKOHOJIATEILCTBA C YKa3aHUEM MPUYUHBI BO3BpaTa.

31. B cinyyae cOOTBETCTBUSI JIEUCTBYIOIIEMY 3aKOHOAATENILCTBY OTBETA 3asIBICHUS
nepeaacT 3asBICHUE 3asiBUTENIS CIICIIMATINCTY, OTBETCTBEHHOMY 3a JIEJIONPOU3BOACTBO IS
MPEeAOCTaBICHUS Ha MOAMKUCH IIaBe aJMHUHUCTPAIIMU TOPOJICKOrO OKpyra — ropoa I'amny
KocTtpomckoit obnacTu.

32. OcHoBaHMEM [IJIs1 HaYajia MpoLeypbl BbIJaud JOKYMEHTOB SBIISIETCS MOJyYEHUE
CIIELIMAINCTOM, OTBETCTBEHHBIM 3a BBIJIAYy JOKYMEHTOB, KOMIUIEKTa JOKYMEHTOB
(JIMYHOTrO J1en1a) 3asiBUTEIIS.

33. Cneumanuct, OTBETCTBEHHBIM, 3a BbIIa4y JOKYMEHTOB, B 3aBUCUMOCTH OT
criocoba oOparieHuss W TOMyYeHHs] Pe3yIbTaTOB MYHUIIMITAIBHOW YCIYTH, W30paHHBIX



3asIBUTEJIEM '

1) perucTpupyer IOKyMEHT, O PEIOCTABICHUN MYHUIMIIAIBLHON ycinyru (OTKasze B
MPEeI0CTaBICHUN MYHUITUTIATLHOM YCIIYTH);

2) yBelmOMIISIET 3asBUTENS 00 OKOHYAHUU XOAa MPENOCTaBICHUS MYHHUIUIAIbHON
YCIIyT'H TOCPEJCTBOM HAIMpPABICHUS 3asBUTENIO JIIOOBIM U3 COCO0O0B (TenedoH, mouTa,
dakc u T.1. ), yKa3aHHBIX B 3aIPOCE;

3) BpyuaeT (HampapisieT) 3asBUTENIO (TIOYTOBBIM OTIPABICHUEM, B 3JIEKTPOHHOM
BUJI€) JOKYMEHT, O MPEAOCTABICHUN MYHHUIIMNIAIBLHON yCIyru (mpuiioxkenue 4), o0 oTkase
B [IPEIOCTABIEHUHA MyHULUIIAJIBHON YCIyry (IPUIIOKEHUE S).

34. MakcuManbHBIN CPOK UCIIOJIHEHUS aIMUHUCTPATUBHBIX AEHCTBUN 15 MUHYT.

MakcuManbHbIN CPOK UCTIOTHEHUS aIMUHUCTPATUBHOM MPpONeAyphl | 1eHb.

I'naBa 4. KOHTpOJII) 3a HCITOJTHCHHEM AAMUHUCTPATUBHOIO periiaMeHTa

35. HawanpHUK oOTA€Na, OCYHIECTBISIET TEKYIIUH KOHTPOJh 3a COOIOACHUEM
IIOCJIEIOBATEIBHOCTH U CPOKOB AIMHWHUCTPATUBHBIX JIEUCTBUM W AJIMUHHUCTPATUBHBIX
IIPOLIEAYP B XOAE MPEAOCTABICHUS] MYHULIUIIAJIBHON YCIIYTH.

36. Tekyiuii KOHTPOJIb OCYILIECTBISIETCA MyTEM MPOBEICHHS HAaYaJIbHUKOM OTAENa
WIM YIOJHOMOYEHHBIMHU JIMIIAMH TPOBEPOK COOMIONEHUS TMOJIOKEHUN HACTOSIIETO
aAMUHUCTPATUBHOTO pEIJIAMEHTA, BBISIBJICHUS W YCTPAaHEHUS HAPYUIEHUW TIpaB
3asBUTEJIEH, pACCMOTPEHUSI, MOATOTOBKHM OTBETOB Ha OOpaIleHUs 3asBUTENCH.

37. IlpoBepku MOTYT OBITh IIJIJAHOBBIMU (OCYIIECTBIATHCS HA OCHOBaHUU
MOJIYTOZIOBBIX WJIM TOAOBBIX IUIAHOB PaOOTHI AaIMUHHCTpPAIlMM TOPOJACKOTO OKpyra) u
BHEIJIAHOBBIMU.

I[Ipy nOpoBepke MOryT paccMaTpuBaTbCsi BCE  BOIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUIIMNAIBLHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH) WU OTACIbHBIC
BOTIPOCHI (Temarnueckue mpoBepku). Kpome Toro, nmpoBepka mpoOBOAUTCS MO OOPAIEHUIO
3asBUTEIIS.

38. Pe3ynbraThl mpoBepKH OPOPMIISIOTCS B BHJIE€ CIPABKU, B KOTOPOW OTMEYAIOTCS
BBISIBJICHHBIE HEJJOCTATKHU U MPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

39. Ilo pe3ynbraram NpoOBEAEHHBIX MPOBEPOK B CIy4ae BBHISBICHUS HApPYIICHUH MTpaB
3as8BUTENIEH OCYIIECTBIISIETCS TMPUBICYEHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickont deaepanuu.

Cnernuanuctbl OTJela HECyT NEepPCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE
CPOKOB U  IIOCJIENOBATEIBHOCTH  COBEPILUCHUS  aJIMUHUCTPATUBHBIX  JIEUCTBUM.
[lepcoHanbHas OTBETCTBEHHOCTh CIECLIMATMCTOB 3aKPEIUISICTCS B MX JIOJDKHOCTHBIX
pernameHTax (MHCTPYKIUSX).

B ciydae BBISBICHHBIX HAPYLICHUH CHEHMATUCT HECET JAUCHUIUIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM 0T 27 uronst 2004 roga Ne 79-
@3 «O rocymapcTBeHHOU TpakaaHCKou cimyxoOe Poccuiickoit deneparun», ¢ TpyaoBbIM
konekcoM Poccuiickoi @enepaunu, a TakkKe aJIMUHUCTPATUBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoit deneparm, Koctpomckoit obmactu 06
aIMUHUCTPATUBHBIX TPABOHAPYIICHHSX.

I'masa 5. Ilopsaaok nocyne0HOro (BHecy1e0HOro) 00:ka10BAHNS



3asiBUTEJIEM pellleHuil u neiicTBUil (0e31eliCTBUS) OpraHa, NpeaoCTABISIONIEro
roCyIapCTBEHHYI0 YCJIYTy, MHOTOQYHKIMOHAJIBbHOIO HEHTPA, OPraHu3amuii,
MPHUBJIEKACMbIX MHOTO(QYHKINOHAJIbHBIMH HEHTPAMH JJISl PeajiM3alu CBOUX
(ynxuuii B coorBerctBuu ¢ PeaepajbHbIM 3aK0OHOM 0T 27.07.2010 Ne210-P3
«O0 opranu3anny Npea0CTABJICHUA rOCYIAPCTBEHHBbIX H MYHMIUNAJIBHBIX YCJIYD», a
TaKsKe X J0/ZKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CIYKAIINX, PA00THUKOB

40. 3asgBuTeny HMEIOT IPaBO Ha 00KajJOBaHWE, OCIAPUBAHUE PEIICHHM, AEHCTBUI
(Oe3nmeiicTBUS) JTOMKHOCTHBIX — JIMI]  aJIMUHUCTPAllMd  TOPOACKOro okpyra, MOI],
opranuzanuii, npusiekaemMbix M®I[ nns peanuszanmu cBoux (YHKIIHI B COOTBETCTBUU C
®enepanbHbiM  3akoHOM oT 27 wuronsg 2010 roma Ne 210-@3 «OO0 opranuzanuu
NPEIOCTaBIEHUS TOCYJaPCTBEHHBIX M MYHUIMIAIBHBIX yCIyr» (Hajiee — MpUBJIEKAEMbIe
OpraHU3alMH), a TAKKE UX JTOJDKHOCTHBIX JIML, FOCYJAPCTBEHHBIX CIIYKAIUX, pAOOTHUKOB
OpU MPEeIOCTAaBICHUM MYHHULMIAIBHOW YCIyrM B CyAeOHOM WM B J0CyIeOHOM
(BHECYEOHOM) TIOPSIIKE.

41. OOxanoBaHWe peIIeHUN, JelcTBUM (0e3MeMCTBUSI)  JOMKHOCTHBIX — JIHIY
aMUHUCTpAllMK Tropojackoro oxpyra, M®IIl, mnpuBiekaembIXx OpraHu3aldi, a TaKXKe
JOJDKHOCTHBIX JIMIL TPU  IPEJOCTABIECHUM MYHULUIAIBHOW YCIYyrd B JOCYAEOHOM
(BHeCyleOHOM) MOpSAKE HE JIMIIAeT 3asBUTEIEM MpaBa Ha OCHApHUBAHUE YKa3aHHBIX
pereHuit, nelcTBuii (6e3neicTBUS) B CyAeOHOM MOPSIJIKE.

NudopmupoBanne 3asBUTENIed O MOPSIKEe OOXKaJIOBaHUS PEUICHUM W JACHCTBUIMA
(Oe3nelicTBUS) aAMHUHUCTPALIMKA TOPOJICKOr0 okpyra, M®LI, mpuBiekaeMbIX OpraHu3anu,
a Takke MX JODKHOCTHBIX JIMI, TOCYAapCTBEHHBIX CIyXKalluX, pPaOOTHUKOB
OCYIIECTBIISIETCA TMOCPEACTBOM pa3MelieHuss WHGOpMalMM Ha CTEHJAaX B MeEcTax
MpEeAOCTaBICHHUS TOCYIapCTBEHHOM yCIIyTH, Ha odunnaibHoM caifte, Ha EITT'Y u PIITY.

42. 3agaBUTEIb MOXKET O0OPATUTHCS C XKajJoO0W B TOM YUCJIE B CIACAYIOMINX CIIydasx:

1) HapymeHue cpoka pErucTpaluu 3asBICHHs 3asiBHUTENS O NPEIOCTABICHUU
MYHUIUMOAIBHOM yCIyI'M, B TOM 4YHUCJE 3alpoca O IMPEAOCTABICHUH HECKOJIBKUX
rOCY/IapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT MPU OAHOKPATHOM OOpallleHWU 3asBUTENS B
M®II;

2) HapyllleHHE CpOKa MpPEIOCTaBICHUS TOCYIapCTBEHHON ycinyru. B ykazaHHOM
ciaydae paocynebHoe (BHecyneOHOe) oOkajaoBaHWE 3asBUTEIEM PEIICHUN W JICHCTBHIMA
(6e3netictBusi) M®DII, pabornuka M®I] Bo3mokHO B ciydae, ecnu Ha MOL, pemenus u
nevctBus  (Oe3melcTBUE)  KOTOPOrO  OOXKAmyrOTCS,  BO3JIOKEHAa  (YHKIUS 110
IPEI0CTABICHUIO TOCYIAPCTBEHHON YCIYTH B MOJIHOM 00bEME B MOPSIIKE, YCTAHOBIEHHOM
3aKOHOAaTeNbCTBOM Poccuiickoni denepanuu;

3)TpeboBaHue y 3agBUTENS] JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickon denepanyy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
KocTpoMmckoit obmactu uisi mpeoCTaBIeHUs] MyHUIIUTAIbHON YCIIYTH;

4) oTka3 B NpHEME JIOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMaTHWBHBIMU NPABOBBIMU akTaMu Poccuiickoit Penepanniv, HOpMaTUBHBIMU [IPABOBBIMHU
aktamMu KocTpomckoit 061acT, OpraHoB MECTHOTO CaMOYIPABICHUS ISl IPEJOCTABICHUS
MYHULUIAIBHON YCIIYTH Y 3asIBUTEJIS;

5) oTka3z B MpenoCTaBICHUU TOCYIAPCTBEHHON YCIIYTH, €CIIM OCHOBAaHHS OTKa3a He
peayCMOTpeHb! (efepaabHbIMU 3aKOHAMU U TPUHATHIMA B COOTBETCTBUU C HUMH UHBIMU



HOPMAaTHWBHBIMHA MpaBOBbIMH akTamu Pocculickorn ®enepanun, 3akOHaMM W WHBIMH
HOPMAaTUBHBIMU TIPaBOBbIMH akTamMu KocTpomckoit ob6nmactu. B ykazanHoM ciyuae
nocyneoHoe  (BHecyneOHOE) OOKaJlOBaHHME 3asBUTENIEM  PCIICHHWHM MW JACHCTBUM
(6e3neiicTBus) MOLI, paborHrka M®I] Bo3MoxkHO B ciydae, ecniu Ha MOL, pemenus u
nevictBuss  (Oe3deiicTBHE)  KOTOPOTO  OOXKAMYIOTCS,  BO3JIOKEHA  (PyHKIMS 110
MPEI0CTABICHUIO TOCYIAPCTBEHHON YCIYTH B MOJIHOM 00BbEME B MOPSIIKE, YCTAHOBICHHOM
3aKOHOJIaTeNILCTBOM Poccuiickor denepanuu;

6) 3aTpe0oBaHME C 3aABUTEIS NMPU MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH ILJIaThI,
HE IPEAYCMOTPEHHOW HOPMAaTMBHBIMM MNpaBOBbIMM akramu Poccuiickoii denepannu,
HOPMAaTUBHBIMU TNpPaBOBbIMU akTaMu KoCTpoMcCkoil 00JacTH, OpPraHoB MECTHOTO
CaMOYIIpaBJICHHUS;

7) OTKa3 aIMUHUCTPAIMH TOPOJICKOTO OKPYTa, JODKHOCTHOTO jniia, M®ILI, paboTHuka
M®ILI, npuBieKaeMbIX OpraHU3alMil WIM UX PAOOTHUKOB B HCIIPABICHUH AOIMYIIEHHBIX
UMHU OIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YAbTATe MPENOCTABICHUS TOCYJapCTBEHHOU
YCIIYyTH JOKYMEHTax JIM0O HapylIeHHE YCTAHOBJICHHOTO CpOKa TaKWX HUCIpaBiieHuid. B
YKa3aHHOM clly4ae jocyineOHoe (BHecyneOHoe) 00xaloBaHHME 3asgBUTEIIEM DEIICHUA U
nevctBuii (6e3aeiictBusi) M®II, pabornuka M®I] Bo3MOXHO B ciyyae, ecinu Ha MOIL],
pereHuss U JneucTBus (O€374eCTBUE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO
MPEIOCTABICHUIO TOCYIAPCTBEHHON YCIYTH B MIOJIHOM 00BbEMe B MOPSIKE, YCTAHOBICHHOM
3aKoHOAaTeNbCTBOM Poccuiickont Penepannu;

8) NPHOCTAHOBIEHUE MPEIOCTABIEHUS TOCYJApCTBEHHOM YCIYTH, €CIM OCHOBAHHS
MPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBI (efepalbHbIMU 3aKOHAMU U MPUHSATHIMU B
COOTBETCTBUM C HUMHU HWHBIMA HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit
denepany, 3aKOHAMU W WHBIMH HOPMATHMBHBIMH MPAaBOBbIMU akTamu KocTpoMmckoi
obnactu. B ykazanHoMm ciydae nocyaeOHoe (BHecyzneOHOoe) oOxajoBaHUE 3asiBUTENIEM
pewienuil u aevictBuil (0e3neiictBusi) M®ILI, pabornuka M®I] Bo3mMokHO B ciayyae, €Ciu
Ha MOII, pemenuss u ngeiicTBusi (0€31€MCTBHE) KOTOPOTO OOMKAITYIOTCS, BO3JIOXKEHA
(GYHKIMS 10 MPENOCTaBICHUIO TOCYIApCTBEHHOW YCIYTH B TOJHOM OObEME B TMOPSKE,
YCTaHOBJIEHHOM 3aKoHOAaTelbcTBOM Poccuiickon denepannu;

9) TpeboBaHue Yy 3asBUTENS TPU TMPEAOCTABICHUH TOCYJApPCTBEHHOW YCIyTH
JIOKyMEHTOB WM HH(OpMAIUU, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIUCh TIPU TIEPBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIs
MPEOCTABIIEHUS TOCYJAPCTBEHHOW YCIyrd, JMOO B TMPENOCTABICHUU TOCYIAapPCTBEHHOM
YCIIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX HACTOAIIETO aJMUHUCTPATUBHOIO
peramenTa. B ykazanHoMm ciydae aocyneOHoe (BHecyneOHOe) oOkaloBaHUE 3asBUTEIEM
pewenuii u aevictBuil (06e3neiicteusi) M®ILI, pabornuka M®I] Bo3mMokHO B ciyyae, €ciu
Ha MOII, pemenuss u naeiictBust (Oe3mAEMCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GYHKIMS TI0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX TOCYAPCTBEHHBIX WU MYHUILIMIATBHBIX
yCIIYT B TIOJIHOM 00BbeME B TIOpPSAKE, ONpeaeeHHOM YacThio 1.3 crtateu 16 denepaibHOTO
3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opraHuzanuu MPEIOCTABICHUS
TrOCY/IapCTBEHHBIX U MYHHIUTNIAJIbHBIX YCIYT).

43. ’Kanoba momaetcst B muchbMeHHOU opMe Ha OyMa)kKHOM HOCHUTENIE, B DJICKTPOHHOMN
dbopMe B aAMUHUCTpAIMIO TOpoACKOoro okpyra, M®Il mmbo B aIMHUHHCTpAIIUIO
Koctpomckoii obnactu, sBistomytocs yupeaurenem M®L(ganee - yupenurens MOL]), a
TaKk)Ke B MpHBIEKaeMble opraHu3anuu. JKamnoObl Ha pemieHus u aeicTBus (Oe3nencTBue)



PYKOBOAMTENS, MOAAIOTCS Ha UMs 3amecTurens rybepnaropa Koctpomckoil ob6nacti,
KOOPJAMHUPYIONIETO paboTy MO BOIpPOCaM pealn3alliid TOCYyIapCTBEHHOW MOJUTUKU U
BBIPAOOTKE PETMOHAIIBHOM TOJMTHKUA B 0O0JIacTH (J1ajiee — 3aMEeCTHTENIh T'yOepHaTropa).
Kamobsr Ha pemenus u gedctBus  (6e3neiictBue) pabotrHuka MOPI[ momarorcs
pykoBogutento storo M®II. JKamoOwl Ha pemeHuss u aedctBus (Oe3neiictBue) MOI]
nojnatorcst  yupemutento  M®PI[ wuam  AOKHOCTHOMY — JIMIY, YINOJHOMOYEHHOMY
HOPMaTUBHBIM MpaBoBBIM akToM Koctpomckoii obnactu. XKanoOwl Ha pelieHus U 1eHCTBUS
(Oe3neiicTBUE) paOOTHUKOB MPHUBJIEKAEMBIX OpPraHU3alUN MOJAIOTCS PYKOBOAMTEISM ITHX
OpTraHu3alni.

44. YKanobGa MoxeT OBITh HampaBiieHa IO IOYTE, 4Yepe3 MHOTO(QYHKIIMOHAIHHBIN
LEHTpP, C MCHOJIb30BAaHUEM HH(POPMAMOHHO-TEIEKOMMYHUKAIMOHHON cetn "MHTepHer",
oQUIMATEHOTO caiiTa aAMUHUCTPAIIMU TOPOACKOTO OKpyra JMOO perHOHaIbHOTO MopTasa
TOCYIapPCTBEHHBIX W MYHUITUIIATLHBIX YCIIYT, a TAKXKE MOXET OBITh MPHUHATA MIPU JTHIHOM
npueMe 3assBUTEIS.

45. YKamoba nomKHA COIePKATh:

1) HaMMEHOBaHHE OpraHa, NPEJAOCTABISAIONIEIO TOCYIAPCTBEHHYIO  YCIIYTY,
JOJPKHOCTHOTO ~ JIMIIa  OpraHa, MPeIOCTaBISIONIET0  TOCYJApCTBEHHYIO  YCIIYTY,
rocygapcTBeHHoro ciyxaimiero, MO®IL], ero pykoBoguTenss u (W) paOOTHHKA,
MPUBJICKAEMBIX OpraHU3AlMi, WX pPyKOBOAWTENIEeH U (Wid) paOOTHUKOB, pELICHUS U
nercTBus (0e371eiCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, uMsA, OTYECTBO (TOCJIEAHEE - NPU HAJIWYWU), CBEACHUS O MECTE
KUTEIbCTBA 3asgBUTENS - (DU3MUECKOTO JUIa OO HAMMEHOBaHHWE, CBEICHUS O MECTe
HAXOXKACHUS 3asBUTENS - IOPUIUYECKOTO JIHIA, a Takke HoMep (HOoMepa) KOHTAaKTHOTO
tenedona, aapec (aapeca) AMEKTPOHHOM TOUTHI (IPU HAJIWYUHU) W MOYTOBBIM aapec, Mo
KOTOPBIM JTOJKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHHs 00 OOXayeMBbIX PEHICHUSAX M JCHCTBUSAX (OE3MEHCTBHM) OpraHa,
MPENIOCTABISIONIETO  TOCYJAPCTBEHHYIO  YCIYTY, JODKHOCTHOTO — JIMIIAa  OpraHa,
MPEIOCTABISIIOIIETO TOCYAAPCTBEHHYIO YCIIYTy, TOCYIapCTBEHHOro ciyxamero, MOI],
pabotHrka M®ILI, mpuBiekaeMbIX OpraHu3aiuii, ux paboTHUKOB,

4) 1oBOJIbI, HA OCHOBAHUH KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U JICUCTBUEM
(Oe3nmelicTBHEM) OpraHa, MPEIOCTABISIONIETO MYHHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEIOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JUOO MYHHUIIUIMAIBEHOTO
ciyxarniero, M®II, paborauka MO, npuBiekaeMbIx OpraHu3aluii, uX pabOTHUKOB.

3asBUTENEM ~ MOTYT  OBITh  IpENCTaBIEHbl  JOKYMEHTbl  (IpU  HAJIU4YUH),
MO TBEPIKAAFOIINE JOBOBI 3asBUTEISI, TMOO0 MX KOIHH.

46. XKanoba Ha pemieHust U gedcTBus (Oe3AeHCTBUE) aAMUHUCTPALMU TOPOICKOTO
OKpyTa, JOKHOCTHOTO JIMIIA, TOCYIapCTBEHHOTO CITY)KaI[eTO, PYKOBOAUTEINS MOXKET OBITH
HarpaBjieHa 1o noute, yepe3 MO®IL, ¢ ucnonb3zoBanueMm cetu MuTepHeT, odulinaIbHOTO
caiita aaMuHUCTpanuu ropojackoro okpyra, EIITY nu6o PIITY, a Takxke MOXeT OBITH
MPUHSATA TIPU JTUIHOM TIPUEME 3asTBUTEISL.

XKanoba na pemenust u nevicteus (6e3neiicteue) M®II, paborauka M®I] moxer
OBITH HAMpaBJeHA IO TOYTe, C MCHOJb30BaHHEM ceTu VIHTepHeT, oduIManbHOTO caiTa
MOII, EIIT'Y au6o PIITY, a Takke MOKET OBITh IPUHSATA TIPH JIUIHOM MTPUEME 3asTBUTEIS.

XKanoba Ha pemieHuss u necTBus (OE3ACHCTBHE) MPUBJICKAEMBIX OpTaHU3AIUH, a

TaKkKe HUX PAOOTHUKOB MOXKET OBbITh HampaBiieHa IO IOYTE, C MCIOJIb30BAHUEM CETU



WuTepHert, odpunmanbHbIX caliToB 3TUX opranuzauui, EIII'Y nubo PIITY, a takke moxer
OBITh NPUHSATA IPU JUYHOM IIPUEME 3asIBUTEIIS.

XKanoba, nocrynuBiias B aAMUHUCTpALMIO ropoackoro okpyra, M®II, yupenuresnto
M®II, B mnpuBnekaeMyl0 OpraHM3alMi0 JUOO 3aMECTUTEN0 TyOepHaropa, IOIJIEKUT
PacCMOTPEHMIO B TEUEHUE MATHAATA padOUYMX JTHEH CO JHS €€ pEerucTpaluy, a B ciaydae
oOXaJloBaHUsI OTKa3a aJMUHUCTpAllMM TOpoACKoro okxkpyra, MO®ILI, npusnexkaeMoii
OpraHM3aly B IMpPUEME JOKYMEHTOB Yy 3asBUTENsS JMOO B MCIPABICHUM JOIYIIEHHBIX
OMEYaTOK M OIIMOOK WM B Cllydae OO0XaJOBaHUS HApYIICHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABIEHUH - B TEYEHUE NATU PAOOUUX JHEH CO JAHS €€ PEruCTPALMH.

B ciiyyae npusHaHus xkano0bl NOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naercs HMHQPoOpMauus O JEUCTBUSAX, OCYHIECTBISEMBIX B UEISIX HE3aMEIJIUTEIBHOIO
YCTPAHEHMS BBIABICHHBIX HAapYLIEHUN MPU OKa3aHWU TOCYIAPCTBEHHOM YCIYTH, a TakkKe
IOPUHOCATCS W3BUHEHMs 3a JOCTaBJICHHBbIE HEYIOOCTBa M yKa3bIBaeTCsl MHQpOpMaLUs O
JNaNbHEUIINX JIEUCTBUSAX, KOTOpblE HEOOXOOUMO COBEPIIUTH 3asBUTENI0 B LEJAX
IIOJIy4YEHHMSI TOCYIapCTBEHHOM YCIYTH.

B cnyuyae ycraHOBIEHUS B XOI€ WIM IO pe3yjbTaraM pPacCMOTPEHUS KanoObl
IPU3HAKOB COCTaBa AJMUHUCTPAaTHUBHOIO  IPABOHAPYLICHUS WJIH  IPECTYIUICHHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HaAeleHHOE (bI€) MOJHOMOYHUSIMH IO PACCMOTPEHUIO
Xajno0, He3aMeIJIUTENIbHO HampaBisgeT (I0T) UMEIOIIHUECs Marepuaibl B OPraHbl
OpOKyparypsl M B  OpraHbl, YIOJIHOMOYEHHBIE  COCTaBJIATh  MPOTOKOJBI 00
aJIMUHUCTPATUBHBIX MpaBOHapyleHusx B cooTBercTBUM ¢ Komekcom KocTtpomckoii
001acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSX.

47. Tlo pe3yapraraMm pacCMOTPEHHUs KanoObl aIMUHUCTpALUsl TOPOACKOTO OKpyTa,
OPUHUMAET OHO U3 CIAEAYIOIIHNX PEIICHHA:

1) ymominerBopsieT ajgoOy, B TOM 4Yucie B (OpME OTMEHBI MPHUHSATOTO pEIICHUS,
UCHPAaBJICHUS AOMYIIEHHBIX aAMUHHUCTPAIE TOPOJCKOr0 OKpyra, ONeyaToK U OMIHUOOK B
BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS MYHULIUIIAJILHON YCIYI'M JOKYMEHTAX, BO3Bpara
3asBUTEJIIO0 JIEHEXKHBIX CPENCTB, B3UMAaHHUE KOTOPBIX HE IMPELYCMOTPEHO HOPMAaTUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickonn ®enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
KocTtpomMmckoit oGmactu, a Takke B MHBIX (popmax;

2) OTKa3bIBa€T B YAOBIETBOPEHUU HKAJIOOBI.

48. He nmo3aHee IHs, CIEAYIOLIETO 3a JHEM MPUHATHS PEIIEHNs, YKA3aHHOTO B ITYHKTE
48 HacroslIlel TJaBbl, 3asBUTENI0 B MUCbMEHHOW (OpME MU MO JKEJTAHUIO 3asBUTEIS B
AIIEKTPOHHOU (hopMe HampaBiIseTCsl MOTUBUPOBAHHBIN OTBET O PE3yIbTaTax PacCCMOTPEHUS
AKaJI00BI.

49. B ciyyae ycTaHOBJIEHHSA B XOJI€ WJIM MO pe3yJbTaTaM PACCMOTPEHHS KaloObl
IPU3HAKOB COCTaBa AJMUHUCTPAaTHUBHOIO IPABOHAPYLIEHUS WJIH  IPECTYIUICHHUS
JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE TMOJHOMOYHMSMU 10 PAcCMOTPEHHMIO Kajiob B
COOTBETCTBUM C TIIyHKTOM 44 HacTosAUledl DIaBbl, HE3aMEIJIUTEIBHO HaIPaBISIET
MMEIOIIHECS MaTepuaibl B OpraHbl IPOKypaTyphl.

[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS] MyHUIIUTIAIbHOW YCITYTH



aJMUHUCTPALIMK FOPOJICKOTO OKpyTa ropo I'anuy
KocTtpomckoit o0nacTi MyHUIIUTTATbHON

yenyru «lIpenocraBnenue nadopmaiu o nopsiake
IPEIOCTABICHUS KUIUIIIHO-KOMMYHAJIbHBIX YCIIyT
Ha TEPPUTOPUHU TOPOACKOTO OKpyra ropoa ["anuu
KocTtpomckoit obnacTtu

HNudopmarius 0 MeCTOHAXOKICHUH, KOHTAKTHBIX TeledoHaX, MHTEPHET calTax,
azpecax dIEKTPOHHOMN MOYTHI, Tpaduke paboThI 0TS

Mecronaxoxnenne otaena: 157201, ropon 'anny, nnomaae PeBomonuu, qom 23-a,
kab. Ne 1.
Konrtaktubie Tenedons! (TenedoHsl it cpaBok): § (49437) 2-20-17.
Anpec snekrponHoi moutel: adm@admgalich.ru.,
WurepHer — aapec: www.admgalich.ru.
Yacwl nmpuema 3agsuteneit B otaene: 08.00 — 17.00 (mepepswis ¢ 12.00 go 13.00)

[TonenenbHUK 8.00- 17.00 ( mepepsiB ¢ 12.00 xo 13.00)
BtopHuk 8.00- 17.00 ( mepepsiB ¢ 12.00 no 13.00)
Cpena 8.00- 17.00 ( mepepsniB ¢ 12.00 no 13.00)
YeTepr 8.00 — 17.00 (mepepsiB ¢ 12.00 mo 13.00)
[Tarauma 8.00 — 17.00 (mepepsniB ¢ 12.00 1o 13.00)
Cy606oTta BrixogHoit neHb

Bockpecenne BrixogHoit neHb

Mecronaxoxaenue OI'’KY M®I] no INannuckomy paiiony, punuan: 157201, ropon 'anuy,
BEPXHHE TOPTOBBIC PSiJIbI, KOPIL.4
KonrakTtHble Tenedons! (TenedoH s cnpaBok) — 8(49437) 2-26-26

[TonenenbHUK 8.00- 17.00 ( mepepswiB ¢ 12.00 mo 13.00)
BTopHuk 8.00- 17.00 ( mepepwiB ¢ 12.00 no 13.00)
Cpena 8.00- 17.00 ( mepepniB ¢ 12.00 no 13.00)
YeTepr 8.00 — 17.00 (mepepsniB ¢ 12.00 10 13.00)

[TaTauIa 8.00 — 17.00 (mepepsiB ¢ 12.00 mo 13.00)
Cy606oTta BrixoaHol neHb

Bockpecenne BrixoaHol JeHb

[Ipunoxenue 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEIOCTABIECHNS MYHULUIIAIBHON YCIyTH


http://www.admgalich.ru/

[Ipormy npeaocTaBUTh MHE HHPOPMALIUIO IO BOTIPOCY

aJMUHUCTPALIMKI FTOPOJICKOT0 OKpyra ropoa ['amny
KocTtpomckoit o0nacTi MyHUIIUTTATbHON

yenyru «lIpenocraBnenue nadopmaiu o nopsiake
PEOCTABICHUS KUIUIIIHO-KOMMYHAJIbHBIX YCIIYT
Ha TEPPUTOPUHU TOPOACKOTO OKpyra ropoa ["anuu
KocTtpomckoit obnacTtu

AZIMUHHCTpaLHs TOPOJICKOTO OKpyTa
ropon ['aninu Koctpomckoit obnactu

(®.1.0., MeCTO KUTEIbCTBA 3asIBUTEIIS)

(renedon)

3asBJICeHUE

O MIpCaAOCTAaBJICHUHA I/IH(l)OpMa]_II/II/I

O npuHATHY pelieHn# npoiry NpouHGOPMUPOBATh MEHS

(TemaruKa 3anpoca)

«

»

20 Troma

(crtoco6 uH(pOpPMUPOBaHHMS)

Iloamuce

Perucrpannonneiii Homep 3ampoca

(®D.1.0. 1o/mKHOCTHOTO JIMLA, IIPUHSBILETO 3asiBICHUE)

Tlonmuce

[Ipunoxenue 3

K aIMUHHCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUIIAJILHONW yCIIyTH
aJMUHUCTPALIMK FOPOJICKOTO OKpyTa ropo I'anuy



KocTpomckoit o6nactu MyHUIIUTIATBHON

yenyru «lIpenocraBnenue nadopmaiu o nopsiake

IPENOCTABIEHUS KIJINIIHO-KOMMYHAIBHBIX YCIYT

Ha TEPPUTOPUU FOPOJICKOTO OKpyTa ropox ['anny

KocTtpomckoit obnacTtu
brok-cxema onucaHus aAIMUHUACTPATUBHOTO MPOLIECCa MO MPETOCTABICHUIO
AJIMUHUCTpaALKEN TOpOACKOr0 OKpyra ropof I'anny MyHUIUIAIBHON YCITyTH

«[Ipenocrasienne nHGHOPMAIIUU O TIOPSAIKE MPEAOCTABICHUS KUIHIIHO - KOMMYHAJIbHBIX
YCIIYT Ha TEPPUTOPUH TOPOACKOTO okpyra ropoxn ['amuy Koctpomckoii o6macTm

3agaBuUTEID

[Ipuem u peructpanys 3anpoca

OkcnepTH3a 3amnpoca

IIpenocrasienue yciyru

Bblaua 1OKyMEHTOB:
1. Undopmarus o mpe1ocTaBlIeHNUN KIINITHO-KOMMYHAJIbHOM YCIIYTH;

2. YBenomiieHre o0 0TKa3e B MPEA0CTaBICHUH MyHUIIUIAILHON YCIIYTH.
[Ipunoxenue 4

K aIMUHHCTPAaTUBHOMY PETIAMEHTY
MPEI0CTaBIECHNS NYHULUIIAIBHON YCIyTH
ATMUHUCTPAIINHI TOPOJICKOTO OKpyTa ropof ['amny
KocTpomckoit 00nacT MyHULIHITAIBEHON




ycnyru «lIpenocraBnenne nnpopMauu o mopsiaKe
IPENOCTABIEHU KIJINIIHO-KOMMYHAIBHBIX YCIYT
Ha TEPPUTOPUH TOPOJCKOTO OKpyra ropof I'anny

LAty

AIMMHUCTpALUSA
TOPOJCKOro oKkpyra - ropoa I'ajmu
KoctpoMmckoii odacTu

PeBomtonuu 1., 1. 23 “a”, r. I'aanu,
KocTtpomckas obnacts, 157201
Ten/dakc: (49437) 2-17-20
e-mail: adm@admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WHH/KIIIT 4403000931/44030100

« ” 20 ) Ne

v N ~— “ AN -

O IMpcaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIIYyI'u

VYBaxxaeMbIi 3aIBUTEID!

Bam 3ammpoc o npeocTaBlIeHM MyHULIAIAIBHOW YCIyTH

KocTtpomckoit obnactu

paccmotpeno. Coobmraem Bawm crienyronee:

['maBa ropoackoro okpyra

[Ipunoxenune 5

K IMUHACTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIECHUS MYHUIIMIIAILHON YCIyTH
aJIMUHUCTpPALIMK TOPOJICKOTO OKpyTa ropoj ['anuy
KocTpomckoit o0nacT MyHUIIUTATbHON


mailto:adm@admgalich.ru

ycenyru «lIpenocraBinenne nnpopmMaiuu o mopsiake
IPENOCTABIEHU KIJINIIHO-KOMMYHAIBHBIX YCIYT
Ha TEPPUTOPUU FOPOJICKOTO OKpyTa ropox ['anuy

g\#.}@

AJIMMHUCTpPALUSA
ropoACcKoro okpyra - ropoa I'ajmu
KocTpoMmckoii o6s1actu

PeBomtonuu 1., 1. 23 “a”, r. I'aany,
KocTtpomckas obmacts, 157201
Ten/dakc: (49437) 2-17-20
e-mail: adm@admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WHH/KIIIT 4403000931/44030100

« ” 20 ) Ne

v N ~— “ AN -

OO0 oTkaze B IpeI0CTaBICHUE
MYHULUNAIBHON YCIyTH

VYBaxxaeMbIi 3aIBUTEID!

Bam oTka3zaHo B npeaocTaBI€HUU MyHULIMIIAIBHON YCIIYTH

KocTtpomMmckoit obmnactu

B CBA3HU C

['maBa ropoackoro okpyra


mailto:adm@admgalich.ru

