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[Tpunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALIH
TrOpPOJACKOro OKpyra — ropon I'anny
KocTtpomckoit o6rmactu

OT «__ » 20223r. Ne

AJIMUHHACTpPATUBHBIN periaMeHTa
110 NPEJOCTABJICHUIO MyHUIIUIIAIBHON YCIIYTH
«Bp1aya pazpenieHnii Ha MpaBo BBIPYOKH 3€JI€HBIX HACAXKICHUIN

1. HpGI[MCT PETYIIUPOBAHUA TUIIOBOI'O AIMUHUCTPATUBHOI'O PCrIaMCHTA

1.1. TumoBod  aAMUHUCTPATHBHBIA  PErJIAMEHT  YCTAHABJIMBAET  CTAHJAPT
MPEAOCTABIECHUS MYHULUIAIBHON ycnyru «Bblmada paspelieHuil Ha MpaBoO BBIPYOKH
3€JIEHBIX HACaXJCHUN» (Jajiee COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN pErjameHr,
MynununanbsHasi yciayra), yCTaHaBJIMBaeT COCTaB, IOCIEIOBAaTEIbHOCTbh U CPOKHU
BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYp IO MNPEeIOCTaBICHUI0 MyHUIIMIANIbHON
yCIyrd, B TOM YHCIE OCOOCHHOCTH BBINOJHEHUS aJIMUHUCTPATUBHBIX IPOLEIYp B
ANIEKTPOHHOM BHUJE, (OPMBI KOHTPOJIS 32 MCHOJHEHHEM AJIMUHHUCTPATUBHOIO
periiaMeHnTa, J0ocyAeOHbI (BHECYNEOHBIM) TOPAMOK OOXAaJOBaHUS PEIICHUNH WU
neictBuil  (0e3eHCTBUSI) OpPraHOB MECTHOIO CaMOYMNPAaBICHUS MYHHMIMIAIbHBIX
oOpa3oBaHuid  (HaMMEHOBAaHME  MYHMIIMIAILHOTO  OOpa3oBaHus)  (mamee  —
AnMuHHCTpanusi), JODKHOCTHBIX — JIMLL  AJMMHHMCTPAallMH,  NPEAOCTABIISIOIINX
MyHUIUITAIBHYIO YCIIYTY.

1.2. Beigaua pa3pelieHusi Ha IpaBo BhIPYOKH 3€JE€HBIX HACAXKIICHUN OCYIIECTBIISICTCS B
ClIyJasix:

1.2.1.1lpu BBIABIEHUU HAPYUICHHUS CTPOUTENBHBIX, CAHUTAPHBIX W HMHBIX HOPM U
IpaBWJ, BBI3BAHHBIX IPOM3PACTAHUEM 3€JICHBIX HACAXICHWH, B TOM YHCIE IpHU
IIPOBEICHUN KANUTAJIIBHOTO M TEKYLIErO0 PEMOHTA 3JaHUM CTPOCHUU COOPYKEHUM, B
cllydae, €Cliv 3eJICHbIe HaCa)KICHUS MEIAl0T IPOBEACHUIO padoT;

1.2.2.TlpoBeeHus caHUTApHBIX pyOOK (B TOM YHUCIE yJalCHUS aBapUIHBIX JEPEBHEB U
KyCTapHUKOB), PEKOHCTPYKLMHU 3€JIEHbIX HACaXICHUNM M KalUMTaJIbHOIO pPEMOHTA
(pectraBpauun) OOBEKTOB O3€JIeHEHHsS (MMapKoB, OyJIbBapoOB, CKBEPOB, VIIHII,
BHYTPHIBOPOBBIX TEPPUTOPHIA);

1.2.3.IIpoBeneHus CTPOUTENBCTBA (PEKOHCTPYKIIMHK), CETEU MHKEHEPHO-TEXHUYECKOTO
oOecreueHus, B TOM YHCIIe JTMHEUHBIX O0BEKTOB

1.2.4.TlpoBeneHue KaIlTUTaJIbHOT'O WA TEKYLIErO pEeMOHTA ceren
UHKECHEPHOTEXHUYECKOTO OO0EeCreyeHusi, B TOM YHCIE JIMHEWHBIX OOBEKTOB 3a
WCKJTIOYEHHEM NPOBEACHMSI aBapUHO-BOCCTAHOBUTENBHBIX PabOT ceTeil MH)KEHEPHO-
TEXHUYECKOT0 00eCreYeHUsI U COOPYKEHUH ;



1.2.5.Pa3menienusi, yCTaHOBKM OOBEKTOB, HE SABJISIIOUIMXCS OOBEKTAMU KamUTaIbHOTO
CTPOUTEIIbCTBA;

1.2.6.IIpoBeieHNE MHKEHEPHO-TEOJOTHUYECKUX U3BICKAHU;

1.2.7.BoccTaHOBICHUS HOPMATHBHOTO CBETOBOTO PEXKHMa B IKWIBIX W HEXKHUIBIX
MTOMEIICHUSX, 3aTCHIEMBIX JCPEBBSIMU.

1.3.Beijaua paspeiieHusi Ha MPaBO BBIPYOKH 3E€JICHBIX HACAXKICHHUN OCYIIECTBISICTCS
JUIA TIPOM3BOJICTBA pabOT Ha 3eMIISIX, Ha KOTOPBIE HE PAaCIpOCTpaHSETCS IEHCTBHUE
JECHOr0 3aKkoHojarenbcTBa Poccuiickon @Penepanuu, Ha 3eMIAX, HE BXOASIIUX B
TIOJIOCH OTBOJA JKEJIE3HBIX M aBTOMOOWIIBHBIX JOPOT, HAa 3€MENbHBIX ydYacTKax, HE
OTHOCSIIIIUXCSL K CIEIUATbHO OTBEACHHBIM [IJISI BBIMOJHEHHUS arpOTEXHUYECKHUX
MEPOTIPUATHIA TI0 PA3BEACHHUIO M COACPKAHUIO 3CJICHHBIX HACAXACHWH (MMMTOMHUKH,
OpaHKepeHbIC KOMIUIEKCHI), @ TAKKE HE OTHOCSIINXCS K TEPPUTOPUHN KITAOUIIL.

1.4. BripyOka 3€JICHBIX HACAKICHUM 0Oe3 paspelieHuss Ha TepPUTOPUH
ropojickoro okpyra — ropoj I'anuy Koctpomckoit o6macTu.

2. Kpyr 3asBureneit

2.1.3asBuTeNsIMH ABISAIOTCA (DU3HUECKUE JINIIA, MHAWBUIYaTbHBIC IPEINTPHHUMATEIN U
IOpUIMYECKUE JIMIA, HE3aBUCHUMO OT IIpaBa IIOJIb30BAHMS 3E€MEJIbHBIM Y4YacTKOM, 3a
UCKJIIOYEHUEM TEPPUTOPUI C JIECHBIMU HACAKICHUAMMU (Jasiee — 3asiBUTENb).
2.2.Matepecsl 3asBuTENEd, yKa3aHHBIX B MyHKTE 2.1 HacTOAIIEro AJIMUHUCTPATHBHOTO
pernamMeHTa, MOTYT HPEACTaBIsATh JUIA, OO0JaJalollie  COOTBETCTBYIOLIUMU
nosiHoMouMsIMU (nanee — [IpeacraBuTesns 3assBUTENS).

2.3.1lonnomounst I[lpencraBurens 3asBUTENS, BBICTYNAIOUIETO OT MMEHHM 3asBUTEINS,
MOATBEPKIAIOTCS JIOBEPEHHOCTHIO, O(POPMIIEHHON B COOTBETCTBUM C TpPEeOOBaHUSMU
3akoHomarenbcTBa Poccuiickoit denepanum.

3. TpeboBanus MpeAOCTaBICHUS 3asiBUTEI0 MyHUIIUTIATLHON YCIYyTH B
COOTBETCTBUU C BAPUAHTOM MPEIOCTABICHUS MyHUIIMITAIBHON YCITYTH,
COOTBETCTBYIOIIMM IIPU3HAKAM 3asIBUTENS, ONIPECICHHBIM B pE3yJIbTaTe
AHKETUPOBAHMUSI, IPOBOJAMMOTO OPTaHOM, MPEIOCTABIISIONINM YCIIYTY (J1ajiee —
npoQUINPOBAHKE), a TAKXKE PE3ybTaTa, 3a MPEI0CTaBICHUEM KOTOPOTO
oOpartuicst 3asiBUTEIb

3.1.udopmupoBanrie 0 TOpAIKE NpenocTaBieHus MyYHUIMOAIBHOW  YCIYTH

OCYLIECTBIISETCS:
1) HemocpeACTBEHHO MPHU JIMYHOM IMpHEME 3asBUTEIS B aJMUHUCTPAIHMIO
ropoackoro okpyra — rtopoa [l'amuu KocTtpomckoit obnactu  uiam
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBICHHUSI TOCYJapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIYT (1aj1ee COOTBETCTBEHHO —

YnonnomouenHsiit oprad, MOILI);

2)110 TeaedoHy YIOITHOMOUYESHHBIM OopraHoM mir M®LI;



3)IMCbMEHHO, B TOM YHCJI€ IOCPEICTBOM  AJIGKTPOHHOW  TIOYTHI,
bakcUMWIBbHONW CBsi3U; 4) TOCPEICTBOM pPa3MEIICHUS B OTKPBITOM W
JOCTYIHOM hopme nHDOpMaIHK:
a) B denepaabHON TroCynapcTBEHHONH HMH(pOpMaImoHHON cucteme «EauHbIil mopTan
rOCYJIapCTBECHHBIX W MYHHIHMIAIBHBIX ycayr (dynkiuit)» (https://www.gosuslugi.ru/)
(manee — Equnblit moprain);
0)Ha oduIMATBHOM caifTe YOJTHOMOYEHHOTO OpraHa B MH(OpMAITMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetr « HTepHeT™ Www.admgalich.ru;

S)nocpencTBoM  pasmemnieHus ~WHpoOpMAnMA  Ha  WHOOPMAIMOHHBIX  CTEHIAX
YnosHoMoueHHOr0 oprada wim MOLI.
3.2/ HopMupoBaHUE OCYIIECTBIISICTCS IO BOMPOCAM, KACAFOIIUMCS
1)crmoco60B nogauu 3asBICHUS O IPEIOCTABICHUN MYHHIIUTIATBHONW YCIYTH,
2)anpecoB  YmosiHOMOYeHHOro oprana u MOPI], oOpamieHue B KOTOpBIC
HE00XO0AMMO JUIsl IPeNoCTaBIeHUs] MYHULIUTTAIBHON YCIYTH;
3)cnpaBouHoil WHMGOpPMAIUU O PaboTe YIOIHOMOYEHHOIO OpraHa (CTPYKTYPHBIX
[OJIpa3/IeJIeHUI Y TIOJJHOMOUYEHHOTO OpraHa);
4)10KyMEHTOB, HEOOXOIUMBIX IS IPEOCTaBICHUS MyHHIIMTIATBHOMN YCIYTH;
5)nopsiaka v CpoOKOB TMpenocTaBiIeH!s] MYHUIMITAIEHON YCITyTH;
O)nopsiika TOJIydeHUS CBEICHUH O XOJEC pACCMOTPEHUS 3asBICHHUS O
PEeNOCTaBICHUM MyHUIMIIAIBHOM YCIYIM W O pe3yibTaTax HpelOoCTaBICHUS
MyHUIUITAIBHOM YCIIYTH;
7T)nopsijka TocyaeOHOro (BHeCyaeOHOTro) 00XaoBaHUs JEeHCTBUN (Oe3neHCTBH)
NOJDKHOCTHBIX JIML, M NPUHUMAEMBIX HMH PEIICHUH MpU NPEAOCTaBICHUU
MyHHUIIMTTATBHON YCIYTH.
[Tonyyenue wHbOpMAMK MO BOMPOCaM MPEAOCTABICHUS MYHUIMMATBHON YCIyTd
OCYIIECTBIISAETCS OCCIUIATHO.
3.3.Ilpu yctHOM ObOpariernn 3asButeis (JIMYHO WU MO TeseoHy) TOHKHOCTHOE JIUIO
YnonHoMoueHHOro opraHa, pabotTHuk M®II, ocymecTBisionmii KOHCYJIbTUPOBAHUE,
MOAPOOHO W B BEXJIMBOW (KOPpPEKTHOH) (opme HHPOpMHUpYET OOpaTHUBLIMXCS MO
UHTEPECYIOIIHUM BOIIPOCaM.
OTtBer Ha TenepOHHBIA 3BOHOK JIOJDKEH HAYMHATHCSA ¢ MH(pOpMAIMM O HAaMMEHOBAaHUU
opraHa, B KOTOPbI MO3BOHWII 3asgBUTENb, (PaMUIIMHU, UMEHHU, OTYECTBA (TOCIEAHEE — MTPU
HaJU4MH) U JOJKHOCTH CIIEHUATIMCTA, MPUHSBIIETO TeJIe(OHHBIN 3BOHOK.
Ecnu nomxHOCTHOE MO YTIOJIHOMOUYEHHOT'O OpraHa HE MOXKET CaMOCTOSITENbHO JaTh
OTBET, TEJC(POHHBIA 3BOHOK JIOJDKEH OBITh TepeagpecoBaH (IMEPEBENCH) Ha JAPYroe
JOJDKHOCTHOE JIMII0O WM K€ OOpaTUBIIEMYCS JIMIY JOJKEH OBITh COOOIIEH
Tele(OHHBIA HOMEp, MO KOTOPOMY MOXHO OyAeT MOJy4YuTh HEOOXOIUMYIO
uH(pOpMAIHIO.
Eciu moaroroBka oTBeta TpeOyeT NPOAODKUTEIBHOIO BpPEMEHH, OH Mpejaraet
3asBUTENIO0 OAWH U3 CJCAYIONIUX BAPUAHTOB JaJbHEHUIINX JEHCTBUM: 1) H3JI0OKUTH
oOpalieHre B TUCbMEHHOM (popMe; 2) Ha3HAYUTH IPYroe BpeMsi AJi KOHCYIbTalUi.


http://www.gosuslugi.ru/)
http://www.gosuslugi.ru/)

JIoJIKHOCTHOE U0 Y TIOJIHOMOYEHHOTO opraHa HE  BIIpaBe
OCYUIIECTBJIATh UH(HOPMUPOBAHUE, BHIXOISIIEE 32 PAMKU CTAaHAAPTHBIX MPOIEAYP U

YCJIOBUH MPENOCTABICHUST MyHUIIUITAIIBHOW YCIYTH U BIMSAIONIEE NPSIMO WM KOCBEHHO
Ha MPUHAMAEMOE PELICHUE.

[IponomxkuTensHOCT, UHGOPMHUPOBAHUSA MO TeNeQOoHYy HE MOKHO mpeBbimarh 10
MUHYT.

NudopmupoBanme ocymecTBIsSI€TCs] B COOTBETCTBUH C TpapUKOM ITpUeMa TpaxkaaH.
3.4.Ilo muCbMEHHOMY OOpAIICHUIO TOJHKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 MpeA0CTaBlIeHne MyHUIIUIIATBLHON YyCIyTy, MOAPOOHO B TUCEMEHHOM
dbopmMe pazbsICHSAET TpaKAaHUHY CBEIEHUS [0 BOMpPOCaM, YKa3aHHbIM B NyHKTE 3.2
HacTOSIIEro  AJIMMUHHCTPATUBHOIO  pErjlaMeHTa B  IOPSJIKE, YCTaHOBJIEHHOM
@denepalibHBIM 3aKOHOM oT 02.05.2006 Ne 59-®@3 «O nopsiike pacCMOTPEHHS
oOpamenuii rpaxaan Poccuiickoit @eneparun» (nanee — PenepanbHbiil 3akoH No 59-
@3).

3.5.Ha Equnom moprane pa3MmemarTcs CBeIeHUs, mpeaycMoTpeHHbie [lomoxenueM o
denepanbHOit rocynapcTBeHHOM uHGoOpMalmoHHon cucteme «DenepanbHbli peectp
FOCYJJapCTBEHHBIX M  MYHMIIMNAIBHBIX  ycayr  (QyHKUMi)»,  YTBEPKICHHBIM
noctaHoBlieHueM lIpaBurensctBa Poccuiickont @enepanuu ot 24.10.2011 Ne 861.
Joctyn K nHGOpMALMK O CPOKAX U MOPSAJIKE peTocTaBiIeHusT MyHUIMIIATbHOW YCIyrU
OCYIIECTBJISIETCSl 0€3 BBIMOIHEHUS 3asiBUTEIEM KaKUX-IMOO TpeOOBaHUM, B TOM YHCIIE
0e3 HCMOJb30BaHHA MPOrPaMMHOrO  OOECIEYEHHUs, YCTAaHOBKA KOTOPOrO Ha
TEXHUYECKUE CPEJCTBA 3asgBUTENSI TPeOyeT 3aKIIOUEHHUS JHMIEH3UOHHOTO WM HHOTO
COTJIALLIECHUS c npaBooOagaTeneM IIPOTPaMMHOT0 oOecrnieyeHus,
MIPEAyCMAaTPUBAOIIETO B3UMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPHU3ALNI0 3asBUTENS,
WJIM TIPEIOCTABICHUE UM MTEPCOHAIIbHBIX TAHHBIX.

3.6.Ha odwunmansHoM caliTe YIOJTHOMOUEHHOrO OpraHa, Ha CTEHJaX B MecTax
npenocrasieHuss MynHununansHoM ycenyru u B MOIl pasmemaercs cienyromas
crpaBoYHas UHPOPMAIIUS:

a) 0 MecTe HaxoxaeHus U rpaduxe padOThl YMOJHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX MOJIpa3/IeJICHUI, OTBETCTBEHHBIX 3a MpEeNoCTaBleHHe MyHUIHUAIbHOU
yciyru, a Takxe MOLJ;

0) cipaBouHbIe TeNe()OHBI CTPYKTYPHBIX MOAPA3eICHUN YTIOTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MNPENOCTaBICHUE MyHUIHUNAIBHOW YCIyTHM, B TOM YHCIIE HOMEpP
TenedoHaaBTOMHPOpMaTopa (MpU HAITUYUK);

B) ajipec opHUIMATIBLHOTO caiiTa, a TAKXKe AICKTPOHHON MOYTHI U(1in) (OpMbl 0OpaTHOM
CBSI3U YIIOJJHOMOYEHHOTr0 OpraHa B cetu «HTepHeT».

3.7 B 3anmax oxuaaHus YTOJHOMOYEHHOIO OpraHa pa3MElaloTCsi HOPMATHUBHBIE
MIPABOBBIE AKTHI, PETYJIUPYIONIUE MOPSAOK NPEIOCTaBICHUsT MyHUIIMNIATLHON YCIIYTH, B
TOM 4HCJIe AJIMHHUCTPATUBHBIA PETrVIAMEHT, KOTOPBIE MO TPeOOBaHUIO 3asBUTENS
MPEJOCTABIISIOTCS €MY ISl O3HAKOMJICHUSI.



3.8 Pasmemenue nHpopmanuy o NOpsAKE NpeaocTaBieHuss MyHUIMIIANbHON yCITyTu
Ha MH(OPMALMOHHBIX cTeHAaX B noMenieHnn M®IL] ocyiiecTBisieTcss B COOTBETCTBUU C
COTJIAILIEHUEM, 3aKIIOYCHHBIM Mexay M®PIl m YnoJHOMOYEHHBIM OpPraHoM C Y4Y€TOM
TpeOOBaHUI K MHPOPMHUPOBAHUIO, YCTAHOBIEHHBIX AJIMHUHUCTPATUBHBIM PETIIAMEHTOM.

3.9 MHudopmanus 0 X0JIe PacCMOTPEHHUS 3asBJICHUS O NMPEIOCTABICHUU
MyHUIMNanbHOM YCIYTM M O Pe3yJbTarax NPeNOoCTaBIeHUs MyHHIMIAIbHOM YCIyTH
MOXXeT ObITh monydeHa 3asButeneM iubo [IpencraBurenem 3asBUTENS B JUYHOM
kaOuHere Ha EauHOM moprase, a TakKXKEe B COOTBETCTBYIOIIEM CTPYKTYpPHOM
MO/IPA3/ICICHUN YIOJIHOMOYEHHOIO OpraHa HpH oOOpalleHuH 3asiBUTENS JMYHO, I10
TesnedoHy, MOCPEACTBOM IEKTPOHHOM MOUTHI.

Paznen II. Cranmapt npenocraBieHuss MyHUIIMTIAIBHON yCIIyTH
4. HaumenoBanue MyHUIIMTIAIBHON yCITYTH

4.1 HammeHoBanue MyHuIMOaIbHONW Yyciayru — «Bpimaua paspemeHuid Ha TpaBo
BBIPYOKH 3€JI€HBIX HACAKICHUI.

5. HaumenoBanwne opraHa MCCTHOI'O CaMOYIIpaBJICHUA,
MMpcaoCTaBJAIOIICTO MYHUITUITIAJIIBHYIO YCIIYI'Y

5.1 MyHununanbHasi yciyra OpeaoCTaBiIseTcss YIOJTHOMOYEHHBIM
OpraHoM — AJMUHUCTpAIMEl TOPOJICKOT0 OKpyra — ropoa ['amuy
Koctpomckoit obnactu.

6.0mnucanue pesynbTaTa npeaocTaBieHUuss MyHUIIUITATTEHON
YCIYTH

6.1.PesynpTaToM  mpepocTaBieHWs ~ MyYHUIIMTIANBHONW  YCIIyTH
ABJISIETCS pa3pellIeHrEe Ha TPaBO BHIPYOKH 3€J€HBIX HACAKICHHM.
Pa3zpemienre Ha mpaBo BBIPYOKHM 3€JIEHBIX HacaxAeHW odopmisercs 1o ¢opme
corsacHO [Ipunoxxenutro Ne 2 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
6.2.PesynpTaT  mpemocTtaBieHWs ~— MYHUIMMAIBHONW  YCIyTH,
yKa3aHHbI B MNyHKTe 6.1 HacTosmero AJIMUHUCTPATUBHOTO
periameHTa:
1)uanpapisercss  3asBUTENO B (opMe  3JIEKTPOHHOTO  JIOKyMEHTa,
NOJANMHUCAHHOTO YCHUJIEHHON KBaJIU(UUIUPOBAHHOW AIIEKTPOHHON MOAMHUCHIO
(manee — YKOII) ynmoiHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA, B JIMYHBIH KaOMHET
Ha EnuHOM moprane B ciiydae, €CliM Takoil crmoco0 yka3aH B 3asiBICHHUU O
IIPENOCTaBIeHN MyHUIIMNIAIBHOMN YCIIYTH;
2)BbIIacTCs 3asiBUTEII0 Ha OyMaXKHOM HOCHTENIC MPHU JMYHOM OOpallleHUH B
YnoaaomoueHHsi oprad, M®I] B cooTBeTCTBHMU ¢ BHIOpAHHBIM 3asBHUTEIICM
CIOCOOOM MOJTyYEeHUS pe3ysbTaTa MpeaocTaBieHus MyHUITUTIATbHON YCITYTH.



7.Cpok npeaoctaBiieHuss MyHUIIUTIATBHON YCIYTH

7.1.11pu obpaiennn 3asBUTENS 3a NpeAocTaBIeHNeM MyHHUIIUIIAIbHON YCIyTH HE
MOJKET IpeBbIIaTh 17 pabounx AHEW ¢ 1aThl PETUCTPAINH 3asIBICHUS B
YII0JITHOMOYEHHOM OpraHe.

7.2.Cpok npenioctaBiieHus: MyHUIIMTIANbHON YCIYT HAUMHAET UCUUCIIATHCS C
JaThl PETUCTPALINN 3asBJICHUS.

7.3.B o0mmii cpok mnpemocTaBieHus MyHHUIMIATBHON YCIYTHM BXOJUT CPOK
HAIIPaBJICHUS MEKBEJOMCTBEHHBIX 3allPOCOB U IMOJyYEHHUS HA HUX OTBETOB, CPOK
HaIIpaBJICHUS  JOKYMEHTOB,  SBILIIOLIMXCS  PE3yJBTaTOM  MPEIOCTABICHUS
MyHULIMITAIBHOW YCITYTH.

8.IIpaBoBBIE OCHOBaHUSA IS IPEAOCTABIEHU MyHUIIMTIATBHON YCIIyTH

8.1.IlepeyeHpr HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOUINX MPEIOCTABICHUE
MyHununagbHON yclyTu (C yKa3aHWEM HX PEKBU3UTOB U UCTOYHUKOB OPHUIIMAIBHOTO
onmyOJMKOBaHUA), pazMelaercsa B (eaepaibHOM rocyJapCTBEHHOW MH(MOPMAIMOHHON
cucreMe «®DenepabHBIA pEECTp TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT

(byHKIHI)».

9. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX IS
IpeocTaBiIeHns MyHUIUIIAIBHON YCIIYT U

9.1 HWcuepnbiBaomuii mepeueHb JOKYMEHTOB U  CBEIEHUN, HEOOXOJAUMBIX B
COOTBETCTBMM C HOPMATHBHBIMU TPABOBBIMU  aKTaMH Ui  NPEJOCTABICHUS
MyHUIIUNIATBPHOM  yCIYyTU W YCIYT, KOTOpbIE SIBJISIOTCS ~ HEOOXOAMMBIMH U
o0s3aTeNbHBIMA  JUISI  MPEAOCTaBICHUS MyHULMNAIBHON  YCIYTH, MOJJIeKAIIUX
IPE/ICTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TMOJy4YeHUs 3asBUTENIEM, B TOM YHUCJIE B
ANEKTPOHHOM (hopMe, MOPSIAOK UX MPEACTABICHHUS.

9.1.1 3asButens unu [lpencraButens 3asBUTENS NPEACTABISACT B YTOJIHOMOYCHHBIN
Opras 3asBJICHHE O TIPEIOCTaBICHUU MyHHUIIMTIANIBHON yCIIyTH 1O (hopMe, MPUBEICHHON
B npuioxkeHun Ne 1 k HacrosuiemMy AJIMUHUCTPATUBHOMY pErjlaMeHTy (nanee —
3asBlIEHHE), a TaKXKe MpUJIaraeMble K HEMY JIOKYMEHThl OJHUM H3 CJEAYIOIINX
Croc000B 10 BHIOOPY 3asiBUTEIIS:

1)B anekTpoHHO#M hopMme nocpeacTBoM EnuHoro nmopraia.

B cnyuae npencraBinenust 3asBlI€HUS U IPUJIAraéMbIX K HEMY JIOKYMEHTOB yYKa3aHHBIM
cnocobom 3asButens wiaM llpencraBurens 3asBUTENs, TPOILIEAIIME MPOLEIYPbI
perucTpanuu, WASHTU(GUKAIMN U ayTeHTH(PUKAIMKA C UCTOJIb30BaHUEM (heaepaabHOM
rocyJ1IapCcTBeHHON HH(POPMAIMOHHON cucTeMbl «EnuHas cucteMa UIeHTU(PUKALUU U
ayreHTUQUKaIMu B UHPpACTPyKType, obecrneunBaromet  uHoOpMarmoHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBHE WH(GOPMAIIMOHHBIX CHUCTEM, HCIOJIB3YEMbIX IS



MPEAOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUITAIIBHBIX YCIYT B AJICKTPOHHOU (hopme
(manee — ECHA) nnm MHBIX TOCYIapCTBEHHBIX MH()OPMALIMOHHBIX CUCTEM, €CIIU TaKHhe
rocyJapCcTBEHHbIE MH(POPMAIMOHHBIE CHCTEMBl B YCTaHOBJICHHOM IIpaBHUTENbCTBOM
Poccuiickoit ®denepanuu nopsake obdecneunBaroT B3aumojeicteue ¢ ECHUA, npu
YCJIOBHH COBMAACHUS CBEICHUN O (PU3NYECKOM JUIE B YKa3aHHBIX MH(GOPMAIIMOHHBIX
CHUCTeMax, 3alOJIHSIOT (POpMYy yKa3zaHHOTO 3asiBICHUS C UCIIOJIb30BaHUEM

MHTEPAKTUBHON (POPMBI B AJIEKTPOHHOM BUZE, 0€3 HEOOXOAMMOCTH JOMOIHUTEIBLHOU
moaur 3asBICHUS B KaKOH-100 uHOU hopme.
3asBieHUE HampasisieTcs 3asBuTeneM Wi IlpeacraButenem 3asBUTENS BMECTE C
MPUKPETITICHHBIMU 3JIEKTPOHHBIMH JOKYMEHTAaMH, YKa3aHHBIMH B TMOJMYHKTax 2 - 8
nyHKTa 9.2 HacTosmero AJIMHUHUCTPATUBHOIO pEriaMeHTa. 3asBICHUE MOAIUCHIBACTCS
3asButenem wind IlpencraBurenem 3asBUTENS, YINOJHOMOYEHHBIM Ha IIOANHACAHUE
takoro 3asBieHus, YKOII, nmubo ycuieHHONW HEKBAIM(DHUIMPOBAHHON 3JIEKTPOHHOU
HOJINUCHIO, CEepTU(UKAT KIoYa MPOBEPKM KOTOPOM CO3JaH M MCIONb3YeTCs B
MH(DpaCTPYKTYypE, o0ecreynBaroIIei MH(})OPMATMOHHO-TEXHOJIOTHYECKOE
B3aUMOJIeiCTBME HWH(MOPMAIIMOHHBIX CHCTEM, MCIOJb3YEMbIX [JIsl MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIUIAIBHBIX YCIYT B 3JIEKTPOHHOMU (hopMe, KOTOpasi CO3/1aeTCsl
U TIPOBEPSAETCS C HCIOJIb30BAHUEM CPEICTB JJIEKTPOHHOM IOANMCUA U CPEICTB
YAOCTOBEPSIOIIETO LIEHTPa, MMEIOIIHUX MOATBEPKIECHUE COOTBETCTBUS TPEOOBAHUSM,
YCTaHOBJIEHHBIM (eiepalbHbIM OpPraHOM HCHOJHUTEIBHOW BJIACTH B 00JIacTU
oOecrieyeHns 0€30MACHOCTH B COOTBETCTBMM C 4acThblo 5 cTaThu 8§ DenepanbHOro
3akoHa OT 06.04.2011 Ne 63-D3 «OO0 snexkTpoHHON moAnuck» (nanee — denepaabHbIN
3akoH Ne63-D3), a Taxke IMpU HAIMYUMU y BIajelblia cepTu(uUKaTa KiIrda IPOBEPKU
KJIF0Ya ITPOCTOM DJJIEKTPOHHOW NOJANMCH, BBIJAHHOIO €My IpPH JUYHOM IIPUEME B
COOTBETCTBUM C I[IpaBWilaMu HMCIONB30BAHUS IPOCTOM DIJIEKTPOHHOW MOIIUCH TPH
oOpallleHuu 3a [OJIYyYEHHEM TOCYJAapCTBEHHbIX M  MYHHUIMNAIbHBIX  YCIYT,
YTBEPKIACHHBIMH TOcTaHoBIeHUEM lIpaBurensctBa Poccuiickonn ®enepauyu  OT
25.01.2013 Ne 33 «O06 uCTIOIB30BaHUM MIPOCTOM AJIEKTPOHHOM MOIMUCH TIPU OKa3aHUU
rOCyJapCTBEHHbIX W MYHUUMIAIBHBIX YyCIyr», B cooTBeTcTBUM ¢ [lpaBuiamu
ONPENEIICHUS] BUJIOB JJIEKTPOHHOM NOAMMCH, HCIIOJIb30BAaHUE KOTOPBIX JOIYCKaeTCA
npu oOpalleHHMHM 3a TMOJYyYEHHEM TOCYNapCTBEHHBIX M MYHULUMAIBHBIX YCIYT,
YTBEPKICHHBIX TMocTaHoBlIieHWEM IIpaButenbcrBa Poccuiickoin ®Penepanuu  OT
25.06.2012 Ne 634 «O Buaax OJJIEKTPOHHOM NOANMCH, HCIOJIB30BaHUE KOTOPBIX
JOIyCKAeTCsl MpU OOpaIleHUH 3a MOJYYeHHEM TOCYIapCTBEHHBIX M MYHHUIMHAIbHBIX
YCILyD».
2)Ha  OyMaXHOM  HOCHTEJE IMOCPEICTBOM  JIMYHOrO  OOpalleHus B
YIOJHOMOYEHHBIM Oprad, B ToM uucie 4yepe3 MODIl B coorBeTcTBUM C
COTJIALIEHHEM O B3auMoaerucTBUu Mex1y M®PIl u YIoIHOMOYEHHBIM OpPraHoM,
3aKJIOYEHHBIM B  COOTBETCTBMM C mocTraHoBieHueM [IpaBurenbcTBa
Poccuiickont @enepanun ot 27.09.2011 No 797 «O B3auMOAEHCTBUM MEXKIY
M®Il npenocraBiaeHuss TOCYAAPCTBEHHBIX W MYHMLMIIAIBHBIX YCIYr U
benepanbHbIMU OpraHaMu VCIIOJTHUTEIbHON BJIACTH, OpraHamu



rocyJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OpraHamMM TOCYAapCTBEHHOU
BlacTh  cyobekTtoB  Poccuiickoii  denmeparuu, opraHamMd — MECTHOTO
CaMOYNIpaBIIEHUS», JMOO  TMOCPEICTBOM  IOYTOBOIO  OTHPABICHUS  C
yBEJAOMJICHUEM O BpydeHuW (nanee — mnoctaHoBieHue IIpaBurenbcTBa
Poccuiickoit @eneparuu Ne 797).
9.1.2.Vnble TpeOoBaHMs, B TOM YHUCIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MynununansHoil ycayru B M®LI, ocobeHHOocTH npenoctaBieHuss MyHHIMIAIbHON
YCIYIH TIO O3KCTEPPUTOPUATILHOMY TMPUHIMITY W OCOOCHHOCTH MpPEA0CTaBIICHUS
MyHUIMTATBHON YCIYTH B DJIGKTPOHHOM opme.

B nensx nmpenocrtaBnenuss MyHununansHoi yceiyru 3asButento uin [lpencraButento
3asBuTeNs obecrieunBaerca B M®L[ noctyn k EnuHoMy moprany, B COOTBETCTBUHU C
noctanoBieHueM I[IpaButennsctBa Poccuiickoit deneparnun ot 22.12.2012 Ne 1376 «O06
yTBepKaeHnn [IpaBmii opraHu3anuu AesSTEIHPHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT.
9.1.3./lokyMeHTBI, TMpuiaraeMmbie 3asiBUTENEM K 3asBICHUIO, MPEACTABIsIEMbIE B
AJIEKTPOHHOM (hOpMe, HAMPABIISIOTCS B CIEIYIONIUX opMaTax:
1)xml — i JOKYMEHTOB, B OTHOIICHHUH KOTOPBIX YTBEPXKIACHBI (OPMBI H
TpeOoBaHUs 1O (POPMHUPOBAHUIO AJIEKTPOHHBIX JOKYMEHTOB B Buje (HailJioB B
dopmare xml;
2)doc, docx, odt — 11t JOKYMEHTOB ¢ TEKCTOBBIM COJICP)KaHUEM, HE BKIIIOYAIOIIHM
dbopmybL;
3)pdf, jpg, jpeg, png, bmp, tiff — I TOKYyMEHTOB ¢ TEKCTOBBIM COJICPIKaHUEM, B
TOM YHCJIE BKIIOYAIOMUX (GOopMyIibl U (UiH) rpadudecKkrue U300paskeHusl, a TakKe
JTIOKYMEHTOB C TpadUIeCKUM COACPIKAHUEM;
4)zip, rar — 1Jis CKaThIX JOKYMEHTOB B OJIUH (hailir;
5)sig — g OTKpEIUICHHOW YCHJICHHON KBaTH(DHUIMPOBAHHOW DIICKTPOHHOMN
TIOJITTUCH.
9.1.4.B crmydae eciii OpUTHHAIBI JOKYMEHTOB, MPUIaraeMbIX K 3asiBJICHUIO, BbITAHBI U
MOJMUCAHBl YTIOJIHOMOYEHHBIM OPraHoM Ha OYMa)XHOM HOCHUTENE, JOMYyCKaeTCs
dbopMHpOBaHNE TAKMX ITOKYMEHTOB, MPEACTABISIEMBIX B 3JIEKTPOHHOU (opMme, MmyTeM
CKaHMPOBAHUS HEMOCPEJICTBEHHO C OpUTHHANA JOKyMEHTa (MCIOJIb30BAaHUE KOMHMKA HE
JIOIYCKAeTCs), KOTOPO€ OCYIIECTBISETCS C COXPAaHCHHEM OpHEHTAIlMM OpUTHHAJIa
nokymenta B paspemienur 300 - 500 dpi (macmrab 1:1) m Bcex ayTeHTHYHBIX
MPU3HAKOB TOIMHHOCTH (TpaduuecKoi IMOANMUCH JIMIIA, TeYaTH, YIJIOBOTO IITamIia
0JiaHKa), C UCIIOJIb30BAHUEM CJIEAYIOIIUX PEKUMOB:
1)«4epHO-0embIii» (PU OTCYTCTBHM B JOKYMEHTE IrpaHUueCKHX H300paKCHHU H
(M1M) LIBETHOTO TEKCTA);
2)«OTTEHKU ceporo» (MpH HaJIWMYUM B JOKYMEHTE TIpadUyecKux H300paKeHUH,
OTJIMYHBIX OT LIBETHOI'O IPauyecKOro N300pakeHus);
3)«IBETHOW» WM «PESKUM IOJHON I[BEeTONEpeaaun» (IMpH HAJIMYUH B JOKYMEHTE
IBETHBIX TpadUUECKUX N300paKeHUI TUOO IBETHOTO TEKCTA).



KonuyectBo (aiiyioB HOHKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXKIbIH M3

KOTOPBIX COACPKUT TEKCTOBYIO U(WJIN) rpaduuecKyro nH(popMaIuio.

9.2.JlokyMeHTBHI, TpwiaraeMblie 3asBUTEIEM K 3asBICHHUIO, HaMpaBJICHHBIE B

ANEKTPOHHON (opMe, ITOJDKHBI O0ECIedYrBaTh BO3MOXKHOCTHh HIECHTU(UIIMPOBATH

JOKYMEHT M KOJIMYECTBO JIMCTOB B JJOKYMEHTE.

HcuepnpiBatonnii  mepedyeHb JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTaBICHUS

MyHUIMNANBHON YCIYTH, MOJIEKANIUX NPEICTABICHUIO 3asiBUTEIEM CaAMOCTOATEIIBHO:
1)3asBiienne o0 mpeAocTaBicHHM ~MyHHIMNAIBHOW  yciayrn. B ciydae
npeacTaBlicHus 3asBUTEIEM 3asBICHUS B JIJIEKTPOHHOU (opMe mocpeacTBoM
EnuHoro moprama B COOTBETCTBMM C MOANYHKTOM | myHkTta 9.1.1 HacTosmiero
AJMUHHCTPAaTUBHOTO pErIaMEHTa YKa3aHHOE 3asBIICHHUE 3aIlOJIHSETCS IyTeEM
BHECEHUSI COOTBETCTBYIOIIMX CBEJCHHM B HMHTEpakTHBHYIO (opmy Ha Egunom
nopraie, 6e3 He0OXOANMOCTH NMPEAOCTaBICHUS B HHOU (popme;
2)I0KyMEHT, YAOCTOBEPSIIOIIMN JIMYHOCTh 3asBuTeIsl wian  [IpencraBuresis
3asiBUTENS (MPEIOCTABISIETCS B CIIy4ae JIMYHOTO OOpamieHusl B Y OJHOMOYEHHbBIN
opran, M®Il). B cnyyae nHampaBieHus 3asBieHusi mnocpenctsoM EguHoro
nopTana, CBEIEHUs W3 JOKYMEHTa, YJOCTOBEPSIOIIET0 JMYHOCTh 3asBUTEINS,
[IpeacraButens 3asBUTENs POPMUPYIOTCS TPU MOATBEPKICHUN YUETHOW 3aIMCH B
ECHUA wu3 coctaBa COOTBETCTBYIOUIMX JIaHHBIX YKA3aHHOW YYETHOW 3alKCH U
MOTYT OBITh POBEPEHBI ITyTEM HAIIPABJIEHUS 3alpOca C UCMOJIb30BAHUEM CUCTEMBI
MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3auMoieiicTBus (nainee — CMOB);
3)I0OKyMEHT, TOATBEPXKIAIONMKA  TOJHOMOYHsS  [IpencTaBuTens  3asBUTEINs
JIEUCTBOBAaTh OT UMEHU 3asgBUTENs (B cilydae oOpallleHus 3a MpeloCTaBICHUEM
MynununansHoit  ycnyru  IlpencraButenss  3asButens). Ilpu  oOparnenuun
nocpeAacTsoM ENMHOro moprana yKa3aHHbIM JOKYMEHT, BBIJAHHBIN OpraHU3aluen,
yaoctoBepsieTca YKOIII nmpaBoMOYHOro JIOMKHOCTHOTO JIMIIA OpTaHU3alldd, a
JOKYMEHT, BbIIaHHbIN (pu3ndyeckum smnoM, - YKIII HoTtapuyca ¢ npuiioxeHuemMm
daiina otkperiennon YKOIII B hopmare sig;
4)neHIPOIUIaH MM CXeMa C OMMCAHHWEM MECTa IMOJIOKEHHUs JepeBa (C yKazaHueM
OJIbKalIero ajgpecHoro OpUEeHTHUpa, a Takke MHPOpMAIMK 00 OCHOBAHUSX IS
€ro BBIPYOKH);
5)I0KyMEHT, ¢ YKa3aHHEM KaJacTPOBOTO HOMEpa 3EMENBHOr0 y4acTka (Tpu
HaJIM4UK) ajipeca (MEeCTOPACIOIOKEHUS) 3eMEIIbHOTO YJacTKa, BUAA MPOBEICHUS
paboT, ¢ yKa3aHMEM XapaKTEPUCTHK 3€JICHbIX HACaXJACHWH (TIOpOAbI, BBICOTHI,
ayaMeTpa, W T.JA.), TOMJISKAIMUX BbIPYOKe (TepedeTHass BEIOMOCTb 3EJICHBIX
HACaXICHUI)
6)3aKIr0UYeHHE CIICIMATU3UPOBAHHON OpraHMU3alliid O HAPYIICHHH €CTECTBEHHOIO
OCBEHICHUS] B OJKWJIOM WM HEXWIOM TMOMEHIeHUH (B ClIy4ae OTCYTCTBHUS
MpEANUCaHNs HAJ30PHBIX OPTaHOB);
7)3aKIII04YCHUE CIICIUATM3UPOBAHHON OpraHU3alluyd O HAPYIICHUU CTPOUTEIBHBIX,
CAHUTAPHBIX M HMHBIX HOPM M TMPABWI, BBI3BAHHBIX MPOU3PACTAHUEM 3EJICHBIX
HACaXKJCHUM (MPU BBISBICHUM HAPYIICHUS] CTPOUTENIbHBIX, CAHUTAPHBIX W HUHBIX
HOPM U TIPaBUJI, BI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HACAKICHUN );



8)3amaHne Ha BBINOJHCHUE WH)KCHEPHBIX HM3BICKAHWHA (B Cllydyae MpPOBEACHUS

UHKEHEPHO-T€OJOTMYECKUX U3BbICKAHUI.
9.3.McuepmpiBaromuii  TEPEYCHb JTOKYMEHTOB H  CBEICHMM, HEOOXOJWMBIX B
COOTBETCTBMM C HOPMATHBHBIMH TPABOBBIMH aKTaMU JUIsl  TIPEIOCTABICHUS
MyHUIIMNIANBHOM YCIIYTH, KOTOpPbIE HaXOASATCS B PACHOPSHDKEHHHM TOCYJapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CAaMOYIIPABJICHUS W HWHBIX OPraHOB, YYaCTBYIONIUX B
npenocTaBieHud MyHUIIMITAIbHON YCITYTH.
9.3.1.UcuepnpiBaromimii nepeyeHb HEO0OXOIMMBIX ISt MPEeOCTaBICHUS
MyHUIIMNIANBHOM YCIYTH JTOKYMEHTOB (MX KOIMHMM WM CBEIACHUM, COJEp)KAIUXCS B
HUX), KOTOpBIC 3alpaliuBaIOTCAd  YTIOJTHOMOYCHHBIM OpPraHOM B  TIOPSIKE
MEXBEJJOMCTBEHHOTO  MH(OpPMAIMOHHOTO  B3auMOJEHCTBUS (B TOM YHCIE C
ucnosnibzoBanueM CMDB u mnoakmoyaemMbix K Hed peruoHainbHeix CMDB) B
rocyJapCTBEHHBIX OpraHax, OpraHaX MECTHOI'O CaMOYTPABJICHUS U MOABEJOMCTBEHHBIX

rOCyJapCTBEHHBIM OpPTaHaM M OpraHaM MECTHOTO CaMOYIPABJICHHS OpraHU3aIlHsX, B
PaCHOpSLKEHUU KOTOPBIX HAXOJATCS YKa3aHHBIE JIOKYMEHTBI, U KOTOpbI€ 3asiBUTEIb
BIIPaBE MPEJACTABUTH MO0 COOCTBEHHOW MHUIIMATHUBE:
1)cBenenns w3 EaQMHOTO rocyaapCTBEHHOTO peecTpa IOPHANYCCKUX JIHII
(pu oOpareHuu 3asiBUTEINS, SIBISIIOMIETOCS FOPUIAYECKUM JIUIIOM);
2)cBeneHus W3 EQuHOro rocyaapCTBEHHOTO peecTpa WHIMBHIYabHBIX
npeanpuHuMareneit  (mpu  oOpaieHuu — 3asBUTENS,  SBISIONIETOCS
VH/IMBUTYJIBHBIM MPEATPUHAMATEIIEM );
3)cBeneHus u3 EAMHOTO TOCYyIapCTBEHHOTO peecTpa HEJIBIKUMOCTH: a) 00
O0OBEKTE€  HEJBUKUMOCTH; 4)00 OCHOBHBIX XapaKTEPHCTUKAX |
3apErUCTPUPOBAHHBIX MTpaBax Ha OOBEKT HEABUKUMOCTH.
1)npeanucanne HaA30pPHOTO OpraHa;
2)paspelieHue Ha pa3MelieHre 00bEKTa;
3)paspeliieHue Ha IPaBO MPOBEACHUS 3eMJISIHBIX Pa0oT;
4)cxeMa JBYDKEHHS TPAHCIIOPTA M IEMIEXOJIOB, B Cllydae OOpalleHus 3a
MOJIYYCHUEM pPa3peIIeHUs] Ha BBIPYOKY 3€JICHBIX HACAKIECHUH, TIPOBOIUMOM
Ha MPOE3KEU YaCTH;
5)paspelnieHue Ha CTPOUTEIBCTBO.

10. McuepnwiBaroiuii iepeueHb OCHOBAHUM OTKa3a B MpUEMeE
JIOKyMEHTOB

10.1.3asBneHue mnogaHO B OpraH TOCYJApCTBEHHOM BJACTH, OpraH MECTHOIO
CaMOYIIPABJICHUS WJIM OpPraHu3alMio, B IIOJHOMOYHUS KOTOPBIX HE  BXOAMUT
IpenocTasieHne MyHUIIMNIAIBHON YCIIyTH;
10.2.IlpencraBiaeHrne HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX  JUIs
IIpENOCTaBIeHUs MyHUIIMITAIBHON YCIIYTH;
10.3.IlpencraBnennpie 3asBUTENEM JOKYMEHTHl YTPAaTUIM CHJIy Ha MOMEHT
oOpailieHus 3a npeaocTaBieHueM MyHUITUTIATbHON YCITYTOM;



10.4.IlpeacraBneHHble  3asBUTENIEM JIOKYMEHTHI ~ COJEpXXKAaT MOJYUCTKU U
WCTIpaBJICHUS  TEKCTa, HE 3aBEPEHHBIE B  TOPSANKE, YCTAHOBIECHHOM
3aKOHOJATENLCTBOM Poccurickon denepanuu;

10.5.JlokyMeHTBI COAEpKAT TOBPEKICHUS, HAIUNYUE KOTOPHIX HE TO3BOJISIET B
MOJIHOM O0BEME HCIOIb30BATh WHOOPMAIUMI0O U CBEACHHS, COJAEpIKAIIUEeCs B
JOKYMEHTax JUIsl MpeocTaBieHus MyHUIIUITAIbHON YCITyTH;

10.6.Henonnoe 3anonHenue nosiei B popme 3asiBiICHUs, B TOM YUCIIE B
UHTEpakTUBHOM (hopme 3asBienus Ha Equnom noprae;

10.7.ITomgaga 3ampoca o mpeaocTaBiIeHIH MyHUITUTIATFHOW YCITYyTH B JOKYMEHTOB,
HEOOXOIUMBIX JUISI TIPENOCTaBleHUsT MYHUIIMIIATBHON YCIYTH, B 3JIEKTPOHHOU
dbopmMe ¢ HapyIIeHHeM yCTaHOBJICHHBIX TPEOOBaHU;

10.8.Hecob6monenne ycranoBiaeHHbIX cTaTheil 11 denepanbHoro 3akona Ne 63-D3
yCJIIOBUH MpU3HaHUsA AercTBUTENbHOCTH, Y KOIIL.

10.9.Pemienue o0 oTkaze B NIpUeMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.2
HACTOALIEr0 AJMUHUCTPATUBHOTO perjiaMeHTa, opopmisiercs 1no (popme coriacHo
npwiokeHuto Ne 3 k HacrosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.
Pemenne 00 oTkaze B mpueMe JAOKYMEHTOB, YKa3aHHBIX B MYHKTE 9.2 HACTOSALIETO
AJMUHHCTPaTUBHOTO perilaMeHrTa, HaIIpaBJIACTCS 3asiBUTEIIO CIocoooM,
olpesiesieHHbIM 3asiBUTENEM B 3asiBICHUH, HE Mo3Hee 1 pabodero JHs, CIEIYIOMIEro 3a
JTHEM PETUCTpPALMU TAKOTO 3asBJICHUS], TUOO BBIAAETCS B JIEHb JUYHOIO OOpalieHus 3a
ITOJIyYE€HHEM yKa3aHHOTO penieHuss B ML nnu YmomHOMOYEHHBINA OPTaH.
OTkaz3 B mpueMe JIOKYMEHTOB, VyKa3aHHBIX B IyHKTe 9.2 Hacrosmero
AJMUHUCTPAaTUBHOTO pErJIaMEHTa, HE NPENsITCTBYET MOBTOPHOMY OOpanieHUIO
3asBuTENA B YIOJHOMOYECHHBIN OpraH.

11.McuepnibiBaronuii mepeyeHb OCHOBAHMM OTKa3a B IPEAOCTABICHUN
MyHUIMITAIBHON YCIYTH

11.1Hanuuyne nOpOTUBOPEUMBHIX CBEACHUN B 3asBICHUM U TPWIOKEHHBIX K HEMY
JTOKYMEHTaXx;
11.2.HecooTBeTcTBHE HH(OpMAIMKU, KOTOpasi COMACPKUTCS B JOKYMEHTax W
CBEJICHUSX, IPEACTABICHHBIX 3asBUTEIEM, JAHHBIM, NOJYYEHHBIM B PE3YJIbTATE
MEXKBEJIOMCTBEHHOTO B3aMMOJIEHCTBUS B TOM uHclie mocpeactsom CMOB;
11.3.BbIsiBiIeHHE BO3MOKHOCTH COXPAaHEHHS 3€JI€HbIX HACaXICHUM;
11.4.HecooTBeTcTBME JOKYMEHTOB, MPEACTABISIEMBIX 3asiBUTENIEM, IO opMe WU
coJiepKaHuI0 TpeOOBaHMIM 3aKOHOAaTeNbcTBa Poccuiickoit deneparuy;
11.5.3anpoc noaH HEYNOJIHOMOYEHHBIM JIMIIOM.
Pemenne 00 oTkaze B mpenocTaBieHUHd MyHHIMIANBLHOW yCinyrd, oGopMIISIeTCs IO
dopme cornacHo npusioxkeHuto Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETIaMEHTY.
Pemenne 00 oTkaze B MNpeAoOCTaBICHUH MYHUIMIAIBHON YCIYTM HaIlpaBiseTcs
3asBUTEIIO CIIOCOOOM, OTpEIeNICHHBIM 3asiBUTENIeM B 3asiBIICHUH, HE TT03/IHEE paboyero
THSI, CIIEAYIOILIETO 3a THEM MPUHATHUS TAaKOTO PELeHus, JIN0O BbIAACTCS B IEHb JTUYHOTO



oOpailleHusi 3a MoJiydeHHeM YykazaHHoTo pemieHuss B M®I] unu YnoaHoMO4YeHHBIH
OpraH .

12.Tlopsinok, pa3mMep U OCHOBaHHS B3UMaHUS
roCyIapCTBEHHOM MOUUIMHBI WJIA UHOM OILIATHI,
B3MMAEMOM 3a IpefocTaBieHne MyHUIIMIAIbHON YCIyTH

12.1.1lpenocraBnenne MyHUITUTIATFHOW YCIIYTH OCYIIECTBIISIETCS 0€3
B3MMAaHHUS TIJIATHI.

12.2.B cny4dae BeIpyOKH 3€JIEHBIX HACAXACHUH B IEJISIX, YKa3aHHBIX B
MyHKTaxX HACTOSIIIETO AJMUHHCTPaATHBHOTO perJamenTa,
MO/ICKAINX KOMIICHCAITMU, 3asBUTEIIO0 BBICTABIIACTCS CYET Ha
OIJiaTy KOMIICHCAIIMOHHAsl CTOMMOCTh 3a BBIpYOKY 3€JICHBIX
HaCXKIEHUH (8 ciyuae, eciu 5mo npedycMOmpeHo HOPMAMUBHBLMU
npagosviMu  AKMamu — OpeaHo8  MeCMmHO20  CAMOYNPAGIeHUs.
coomeemcmeyrouezo cyovekma Poccutickoii @edepayuu).

13. MakcuManbsHBIN CPOK 0XKHIAHUS B OUEPEIH MTPU
nojayde 3asgBUTEIEM 3alpoca O MPEAOCTABICHUN
MyHUITUNIATBHON YCIIYTH U NIPU MOTYYEHUH pe3yJbTaTa
npenocTaBieHuss MyHUITUTIATBHOU YCIIyTH

MaxkcuMalbHbIil CPOK O0XKUIAHUS B OYEPEIU IPU MOJAYE 3alpoca O IMPEIOCTABICHUU
MyHUIIMITAIBHOM ~ YCIIYTH W TpPU  TOJIYYEHUM  pPe3yJibTaTa NPEAOCTaBJICHUA
MyHuIunaipHOU ycnyru B YnoidHoMoueHHOM oprane wim M®I] coctaBnser He Ooiee
15 munyT.

14. Cpok peructpanuu 3anpoca 3asiBUTENS O
npeaocTaBieHnn MyHUIIMTAIbHON YCIIYTH, B TOM YHCIIE
B DJICKTPOHHOH (hopme

14.1.Peructparusi  3asBieHUs, MPEICTABICHHOTO  3asBUTENIEM
yKa3aHHbIMM B TMyHKTe 9.1 HacTtosimero AJIMUHHCTPATUBHOTO
periiaMeHTa crnocobamu B Y MOJTHOMOYEHHBIM OPraH OCYIIECTBIISICTCS
He no3aHee 1 paboyero aHs, CIEIYIOIIEro 3a THEM €ro MOCTYIJICHUS.
14.2.B cnywae mpenctaBiieHHus 3asiBICHHUS B DJCKTPOHHOU (opme
cnoco0oM, yKa3aHHbIM B ToinyHkre 1 myHkra 9.1 HacTosiero
AIMUHUCTPATUBHOTO  periiaMeHTa, BHE pabouero BpeMEHU
YTOJHOMOYEHHOTO OpraHa J0O0 B  BBIXOJHOH, HepaOouwmii
Npa3HUYHBIN JICHb, THEM TIOJIyYCHHS 3asBJICHUS CUUTACTCS TICPBBINA
pabouuii JeHb, CIEMYIONIUN 3a JTHEM MpeACTaBICHUS 3asBUTEIEM
YKA3aHHOTO 3asiBJICHUSL.



15.TpeboBaHus K MOMEIICHUSAM, B KOTOPBIX
MPEeI0CTaBIIsACTCA
MyHununanbHas yciryra

15.1.Mecronosio)keHre aJIMUHUCTPATUBHBIX 3JaHU, B KOTOPBIX
OCYIIECTBIISICTCS, MpUEM 3asBICHUN W TOKYMEHTOB, HEOOXOAMMBIX
U1 TIpeAocTaBieHUuss MyHHUIMNAIBHOM YCIYyIM, a TakKe BblIaya
pe3yJbTaTOB IPENOCTABICHUS MyHUIUNIAIBHOW YCIYTH, JOJIKHO
obecrnieunBaTh yA00CTBO JIs FPpakJAaH C TOYKH 3PEHUS MEIIeXOTHOU
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TpaHcmopra. 15.2.B
clIy4yae, €clldi HWMEETCS BO3MOXKHOCTh OpraHU3alldd CTOSHKH
(mapkoBKM) BO3Jie 3AaHUA (CTPOEHHUSA), B KOTOPOM pa3MENIEHO
NOMELIEHUE MpHUeMa M BbLAAYM JOKYMEHTOB, OpPraHU30BBIBACTCS
CTOSTHKa(TIapKOBKa) ISl JIMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa
3asBuTeneil. 3a MOJb30BAHUE CTOSIHKOW (TIapKOBKOI) ¢ 3asBUTENEH
rJiaTa He B3UMAETCs.

15.3. /111 mapKOBKH CHEIUATBHBIX aBTOTPAHCIOPTHBIX CPEACTB
WHBAJIUJIOB Ha CTOSIHKE (TIapKoOBKe) BbiaessieTcss He meHee 10% mect
(Ho He meHee 1 mecTa) st OecIUIaTHOM MApKOBKHU TPAHCHOPTHBIX
CpEeACTB, ympaBisieMblx uWHBanmuaamu [, Il rpynm, a Takke
maBamaamu Il rpynmel B mopsiake,  yCTaHOBIEHHOM
IIpaBurensctBoM  Poccuiickoii ®dexepaunu, U  TPaHCIOPTHBIX
CPEIICTB, EPEBO3SIINX TAKUX UHBAIUAOB U (WJIH) JeTEH-UHBAIUAOB.

15.4B uenax oOecniedeHuss  OECHPEMSITCTBEHHOTO  JOCTYyIa
3asBUTENC, B TOM YHCJIE NEPEABUTAIOIINXCS Ha WHBAIUIHBIX
KOJISICKaX, BXOJ B 3JaHME M TMOMENICHUs, B  KOTOPBIX
MPEIOCTABISACTCS MyHnununansHas ycIyra, o0opyayroTcs
MaH1yCcaMH, MOPYYHSMH, TaKTUJILHBIMU (KOHTpaCTHBIMU)
OpeAyNpPEKIAIONIMMUA  3JIEMEHTAMH,  HWHBIMHU  CIHEUHUAIbHBIMU
MPUCTIOCOOJICHUSIMU, MO3BOJISTFOIUMU obecrneYnTh
OeCpensITCTBEHHBIM JOCTYNl Y TEpPEABUKEHUE WHBAJIUAOB, B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii Penepauuu o
COILIMAJIbHOM 3aIlIUTE NHBAJIUIOB.

[lenTpanpHBIi BXOX B 3/JaHWE€ YTOJHOMOYECHHOTO OpraHa JOJDKEH OBITh  000pyI0BaH
nH(OpMAIIMOHHON TaOIUUKOM (BBIBECKOI), cofeprKaliel HH(HOPMAIIUIO:

| )HaumeHoBaHME;

2)MECTOHAXOXKACHUE M FOPUANICCKHIA apec; PEKUM PabOTHI;
3)rpaduk npuema;
4)nomepa TeneOHOB /IS CIIPABOK.
15.5.1lomenienus;, B KOTOPBIX MpenocTaBiseTcs MyHHIMOAIbHAs —ycCiyra,

JOJIDKHBI

COOTBCTCTBOBAThL CAHUTAPHO-IIMMUACMHUOIIOTHYCCKHM IIpaBWJIaM H

HOPMATUBAM.



15.6.Ilomenienusi, B KOTOPBIX THpenocTaBiseTcs MyHHUIMNANbHAS —YyCiyra,
OCHAIIIAIOTCS:
1)IpoTHBOMOKAPHON CHCTEMOW M CPEICTBAMH IOKAPOTYIICHHUS; CUCTEMOM
OTIOBEIICHUS O BO3HUKHOBEHWM YPE3BBIYANHOW CHUTYyallud; CpEACTBAMU
OKa3aHMS MEPBOM MEIUIIMHCKOMN ITOMOIIIH;
2)TyaJeTHBIMUA KOMHATAMH JUISI IIOCETHTEIICH.
15.7.3an oxunanus 3asBUTENed 000pYAYyeTCS CTYJIbSIMH, CKAMbsIMU, KOJIMYECTBO
KOTOPBIX OMPEIEISIETCS UCX0ad U3 (PaKTUIECKON HAarpy3Kd W BO3MOXXHOCTEH ISt
WX pa3MEIICHHs B TIOMEIICHNH, a TaK)Ke WH()OPMAIITMOHHBIMU CTEHIAMHU.
15.8.TekcTtbl MarepuasioB, pa3MENIEHHBIX Ha HWHGOPMAIMOHHOM CTEHJIE,
neyaTaroTcsl yIOOHBIM JUIsl YTE€HUs WpU@PTOM, O€3 UCIpaBICHUH, C BBIACICHUEM
HanOoJee BaXKHBIX MECT MOIYKUPHBIM HIPUPTOM.
15.9.Mecta mis 3amoiHEHHWS 3asBICHUN OOOPYIYIOTCS CTYJBSIMH, CTOJIAMU
(cToitkamm), OaHkamMu 3asiBIICHUM, MUCbMEHHBIMU PUHAJICKHOCTSIMU.
15.10.Mecta npuema 3asButeneit 000pyayroTcs HHHOPMAIIMOHHBIMU TaOIUYKaMU
(BBIBECKAMM) C YKA3aHUEM:
1)HOMepa KaOWHEeTa U HAMMEHOBAHHS OT/ICIIa;
2)baMuny, UMEHH W OTYecTBa (TOCICIHEee—IPH HAJIWYUH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;
3)rpaduka npuema 3assBUTEIICH.
15.11.PaGouee MecTO KaxJOro OTBETCTBEHHOrO JIMIIA 3a IMPUEM JOKYMEHTOB,
JIOJDKHO OBITH O0OpPYZOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTHIO
JOCTyla K HEOOXOAUMBIM HWH(POPMAIMOHHBIM 0a3aM JaHHBIX, [eYaTaroluM
YCTPOUCTBOM (IPUHTEPOM) M KOMUPYIOLIUM YCTPONUCTBOM.
15.12.JIu110, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJKHO MMETh HACTOJIbHYIO
Ta0JIMYKYy ¢ yKazaHueM (hamMuinM, UMEHHU, OTYECTBa (TIOCIIEIHEE - MPU HATUYUU) U

JOJKHOCTH.
15.13.1Tpwu IPEAOCTABIECHUN MyHnununanbHOM YCIyTH VHBAJIUIAM
o0ecreunBaroTCs:

1)BO3MOKHOCTH OECHPENATCTBEHHOTO JIOCTYIA K 00BEKTY (3/1aHUI0, TIOMEIICHHUIO),
B KOTOPOM IpeiocTaBiisieTcss MyHULIMNanbHast yciyra;

2)BO3MOXHOCTh CaMOCTOSITEIILHOTO TIEPEABIDKEHHS 110 TEPPUTOPUH, HA KOTOPOId
pacmloyioKeHbl  3[aHWs W TOMEMIEHUS, B  KOTOPBIX  MPEIOCTaBISETCS
MyHununangbHasi yciyra, a TakKe BXOJla B Takhe OOBEKThl M BbIXOJA U3 HHX,
MOCaaKd B TPAHCIOPTHOE CPEACTBO M BBICAJKM W3 HETO, B TOM YHCIE C
MCTIONb30BaHUE Kpecia- KOJSCKU;

3)conpoBOXK/ICHHE HHBAINIOB, HIMEIOIINX CTOHKUE PACCTPOUCTBA (DYHKIIUU 3PCHHUS
M CAaMOCTOSITETTLHOTO MePEIBIKEHUS;

4)Haanexaiiee pasMelicHHe OO0OpYIOBaHWS HM  HOCUTENeH  HMH(OpPMAIUH,
HEOOXOAMMBIX [UIsl oOecredeHus] OeCHpersiTCTBEHHOTO JIOCTyNa WHBAIHIOB
3/IaHUSIM U TIOMEIIEHUSIM, B KOTOPBIX MpeAocTaBisieTcss MyHuIMnaibHas yciyra, u
K MyHULIMIIaIbHON YCIIyTe C yYETOM OIPAaHUYCHUH UX KU3HEAEATEIIbHOCTH;



5)nyOmupoBaHre HEOOXOIWMOW JIi WHBAIMIOB 3BYKOBOW M 3pUTEIBHOMN
uH(pOpMallMK, a TaKXKe HAAMHUCEH, 3HAKOB M HMHOW TEKCTOBOW M TrpaduuecKoi
uH(pOpMaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaitns;
6)10mycK CypaonepeBoIIMKa U TH(IOCYPIOTIEPEBOUNKA;

7)nonyck coOaku-TIPOBOJHHUKA TPU HAIMYUHU JIOKYMEHTA, IOATBEPIKIAIOIIETO €¢
crienMaibHOe 00y4deHHe, Ha OOBEKTHl (3/1aHMS, IIOMEIICHHS), B KOTOPBIX
npenocTasisieTcss MyHUIIMNANbHAS YCIYyTa;

8)okazaHre WHBAIMAAM TIOMOINM B TMPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYEHHUIO UMH TOCYAaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT HApaBHE C APYTUMHU
JUIAMH.

16. ITokazarenu AOCTYMHOCTH U KauecTBa MyHULIUITAILHON YCIyTH

16.1.OCHOBHBIMH TIOKAQ3aTENSIMH JOCTYITHOCTH TPEAOCTABICHHSI MyHUIIUTIATBEHOM
YCIIYTH SIBJISIIOTCS:
1)HayiMyre TOMHOW W TOHATHOM HWHGOpMAaNUd O TOPSAKE, CPOKaX M XOJe
npeAoctaBieHuss MyHununaibHo ycinyru B cetu «UHTepHET», CcpeacTBax
MaccoBOI HHPOpMAIINH;
2)BO3MOXKHOCTh ITOJIYYCHHS 3asBUTCIIEM YBEIOMIICHHH O TIPEJOCTaBICHUH
MyHUIIUNIATBHOM YCIIYTH € TIOCTPEJCTBOM JIMYHOrO KaOuwHeTa 3asBUTENsT Ha
Ennnom noprane;
3)BO3MOXKHOCTh  IMOJydeHHs] ~ UHPOpPMAIMM O  XOJAe  MPEIOCTaBJICHUS
MyHuUIMnanbHOM YCIyTH, B TOM YHCJIE€ C HCIOJIb30BaHMEM HWH()OPMAIIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTHUH.
16.2 OCHOBHBIMU TIOKA3aTENSIMU KauecTBa MpeAoCTaBlieHUs MyHUIIMNAIBHOU yCIyTH
SIBJISTFOTCSL:
1)cBOEBpEMEHHOCTD MPEAOCTaBICHHS MyHHUIIUIIAIBHON YCIYTH B COOTBETCTBUH CO
CTaHAapTOM ee MPEI0CTaBIICHNUS, YCTaHOBJICHHBIM HACTOAIIUM
AJIMUHUCTPATUBHBIM PErIaMEHTOM;
2)MUHUMAJIbHO BO3MOXKHOE KOJMYECTBO B3aMMOICHCTBUN TpakIaHWHA C
JOJDKHOCTHBIMU JIMIIAMHU, YYacCTBYIOIIMMHU B TPEAOCTaBiIeHUH MyHUIUIIATIbHON
YCIIyTH;

3)orcyTcTBHE 0O0OCHOBAHHBIX Kaylo0 Ha jaekcTBUs (Oe3neiicTBHE) COTPYAHUKOB U
MX HEKOPPEKTHOE (HEBHUMATEIBLHOE) OTHOILIEHHUE K 3asBUTEISIM;

4)oTCcyTCTBHE HApYIICHWIA YCTAHOBJICHHBIX CPOKOB B MpOIECCE MPEIOCTaBICHUS
MyHuIMnanbHOU yCIIyTH;

5)oTcyTcTBHE 3asBIICHHH 00 OCIIAPUBAHUHU PEIICHUH, ACHCTBHI (Oe3mercTBuA)
YIOMTHOMOYEHHOTO  OpraHa, €ro  JO/DKHOCTHBIX — JIML,  IPUHHMAaeMbIX
(CoBepIlIEHHBIX) MpU MNPEAOCTABICHUH MYHUIMNAIBHONW YCIYTH, IO HWTOTaM
PacCMOTpPEHHUSI, KOTOPbIX BBIHECEHbI PEIICHUS 00 YIOBJIETBOPEHUHU (YACTUYHOM
yJIOBJIETBOPEHUH ) TPEOOBaHMI 3asiBUTEIIEH.

17. Vluble TpebOBaHUSA K MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIIyTH



17.1 Tlepedenp yciyr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH W OO0S3aTEIBbHBIMU IS
npeAocTaBiaeHuss MyHULIUNAIBHOW YCIYTM, B TOM YHUCJIE CBEACHUA O JOKYMEHTE
(moKkyMeHTax), BblJaBa€MOM (BBIJABAEMbIX) OpraHU3AlUSAMHU, YYaCTBYIOUIMMHU B
npeAoCTaBiICHUM MyHUIIMNAIBHON YCITYTH.
17.1.1.Ycnyru, HeoOX0AUMBbIE M 00s3aTeIbHbIE JAJISI IPEIOCTaBICHUS MyHUITUITAIBHOM
YCIIyTH, OTCYTCTBYIOT.
17.1.2.11pu npenocraBieHnd MyHUIIMTIATBLHON YCIYTH 3ampeniaeTcs: TpeooBaTh OT
3asBUTEIS:
1)npencraBieHrus JOKYMEHTOB W WH(GOPMAIIUU WJIM OCYIICCTBIICHUS JICHCTBUH,
IPEACTABICHUE WU OCYIIECTBIECHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
PAaBOBBIMH aKTaMH, PETYIUPYIOIMIMMU OTHOUIEHWS, BO3HUKAIOIIME B CBSI3U C
npeaocTaBieHueM MyHUIIMNIATbHON YCIIyTH;
2)pe/ICTaBICHUS JIOKYMEHTOB W HWH(OPMAIMH, KOTOPHIE B COOTBETCTBHH C
HOPMaTUBHBIMH NPABOBbIMU akTaMu Poccuiickoit @enepanuu, MyHULUNAIbHBIMU
MPABOBBIMM aKTaMH HAXOMSTCS B PACHOPSHKEHUU OPraHOB, MPEIOCTABISIONIUX
MyHULMOaNbHYI0 YCIYTY, TOCYJapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
caMoyrpaBiieHus: U(WIM)IIOABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHam H
OpraHaM  MECTHOTO  CaMOYMpaBJCHUS  OpraHu3alliif, ydacTBYIOLIUX B
MpeoCTaBleHU MYHUIMNAIBHBIX YCAYr, 3a MCKIIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 DeaepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHuzaiuu npeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIMIAIBHBIX YCITYT
(manee — @enepanbHbIit 3aK0H Ne 210-D3);
3)npencTraBieHUss — JTOKYMEHTOB W WHpOpPMAIMK,  OTCYTCTBHE  H(WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCH IpPU IEPBOHAYAJIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS TNpeAocTaBieHus MyHUIUNIATbHON
yCIyTH, JUO00 B TpeJOCTaBlieHWd MyHHUIIMNAIBHOW YCIYTH, 32 HCKIIOYECHUEM
CJIEIYIOLIUX CIIy4YaeB:
a) u3MeHeHne TpeOOBaHIT HOPMATHUBHBIX MMPABOBBIX aKTOB, Kacaroluxcs
MpEeIOCTaBICHUS] MyHUIIMTIAIBHOM YCIIYTH, MOCJIE IEPBOHAYAIBHON NOAa4YM 3asiBJICHUS;
0) Hamuuue OmUOOK B 3asBICHUM WM JIOKYMEHTax, IOJIaHHBIX 3asBUTENIEM TIOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS
MyHuIMnanpHOM ycinyru, JTu00 B MpenocTaBiIeHUH MyHUIIMNAIBHOW YCIYyTd U HE
BKJIFOYEHHBIX B MIPECTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;
B) HCTEUYEHUE CpOKa JEWCTBUS JOKYMEHTOB WIM H3MEHEHHE HHGOpMallUU TOCIe
MEPBOHAYAILHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS
MyHuLMNaIbHON yCIyTH, MO0 B MPEIOCTaBIeHUH MyHUIIMNIANBHON YCIYTH;
I') BBISIBJICHUE JIOKYMEHTAJIBHO OATBEPKACHHOTO (DaKTa (MPU3HAKOB) OITMOOYHOTO WIIH
MIPOTUBOIIPABHOTO ACHCTBUsA (0€37CHCTBUSA) MOHKHOCTHOTO JIMIIa YTIOJIHOMOYEHHOTO
opraHa, ciyxaniero, paboriuka M®L], paboTHHKa OpraHU3alMK, MPETyCMOTPEHHON
yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHaYaIbHOM OTKa3e
B TIpUEMe JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTaBIeHUs] MYHUIIMITAIbHON YCITYTH,
au00 B MpeaocTaBlieHMH MYyHUIIMNAIBHOW YCIyTH, O 4YeM B MHCHBMEHHOM BHUJE 3a
MOJINKUCHIO PYKOBOJUTENS YIIOJHOMOYEHHOTO oOpraHa, pykoBoautenss MOL[ npu



[EPBOHAYAJILHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTaBICHMS
MyHUIMnanbHOW yCIIyTH, JUOO PYKOBOAMUTENS OpPraHU3AlMH, PELyCMOTPEHHOU
gacTbio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, yBegomusieTcst 3asiBUTENb, A
TaKXKe€ MPUHOCSITCS U3BUHEHMS 32 IOCTABJICHHBIE HEY100CTBA.

Paznen III. CocraB, nocienoBaTeaIbHOCTh U CPOKH BBITIOJHECHUS
aIMUHUCTPATUBHBIX MPOLIEYP

18.HcuepnbIBaroniuii nepeucHb
AIMUHUCTPATUBHBIX TIPOIICTYP

18.1.Ilpenocrapnenne MyHUIIMNATBLHON YCIYrd BKIIOYAeT B ceOS  CIEAyIOIINe
aJIMMHUCTPATUBHBIE TPOIEAYPHI:
1)mpuem, mpoBepKa JOKYMEHTOB M PETUCTPAIS 3asBICHUS;

2)rosTyueHue CBEJICHUI MOCPEJICTBOM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUS, B TOM YHCJE C HCIIOJh30BAaHUEM
CMDB;

3)0AroTOBKA aKTa 0OCIICIOBAHHS;
4)HampaBliCHUE HAYHCICHUH KOMIIGHCAIMOHHOW CTOMMOCTH  (TIpH
HaJIN4IUN);
5)paccMoTpeHHE TOKYMEHTOB M CBEJICHUI, ©6) NPUHATHE pEIICHUs; 7)
BbIJIa4ya pe3yJIbTaTa.
Onncanne agMUHHCTPATUBHBIX NPOLEAYP NPEACTABIECHO B mpuioxeHuu Ne 4
HACTOAIIEMY AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

19.Tlepeuenb aIMUHUCTPATUBHBIX MPOLIEYP (IEHCTBUIN)
IIPY MPEOCTABICHUH MyHUIIUIIAIbHON YCIYTH YCIIYT B
AIIEKTPOHHOM (hopme

19.1 IIpu npenocraBiennyt MyHUITUTIATLHOW YCIYTH B JIEKTPOHHON (hopMe 3asiBUTEIIO
o0ecreynBaroTCs:
1)monydenue wHGOPMAMU O TOPSAKE W CPOKaxX MPEIOCTABICHHS
MyHununaibHON yCIyTH;
2)bopmupoBaHue 3asBICHHS,

3)upuemM U perucrpanus YIOJTHOMOYCHHBIM OPraHOM 3asBICHUS W WHBIX
JIOKYyMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS MYHUIIMITAIBHON YCITyTH;
4)nonydeHue pe3ysbTarta npeaocTaBicHuss MyHUIUIATLHON YCIYTH;
5)nonydyeHne CBeICHU 0 X0/Ie pACCMOTPEHUS 3asBICHNUS;
6)ocyIecTBiieHHe OIEHKH KayecTBa MPEAOCTaBiICHUS MyHHIIMITAIbHON
YCIIyTH;

7)nocyneOnoe (BHecyneOHOE) OOKalOBaHUE pPEIICHHA W JACHCTBHI
(6e3nelicTBusl) YTOTHOMOYEHHOrO opraHa b0 neicTBus (Oe3neircTBue)



JNOJDKHOCTHBIX — JIML]  YTIOJIJHOMOYEHHOIO  OpraHa, I[peIOCTaBIISIOLIErO
MyHULIMNIATBHYIO yCIyry, JU00 TOCYAapCTBEHHOTO (MYHHIIMIIAIBLHOTO)
CJLY KalLEro.

20. TTopsimok ocyIiecTBIECHUSI aIMUHUCTPATUBHBIX MPOLIEAYP (IeHCTBUIN) B
AIIEKTPOHHOU (hopme

20.1. ®opmupoBanue 3asBICHHUS.
®opMupoBaHue 3asBICHUSI OCYIIECTBISACTCA MOCPEACTBOM 3allOTHEHUS AJIEKTPOHHOMN
dopmel 3asBrienus Ha EquaoM mopTane, 6e3 HeoOX0IUMOCTH JOTIOTHUTEIFHON T01aun
3asBieHUS B KaKOW-THO0 MHOH (hopme.
dopMaTtHo-JIorueckas MpoBepka cHopMuUpoBaHHOTO 3asiBICHUS OCYIIECTBISETCS
MOCJIe 3aMOJHEHUST 3asgBUTENEM KaXKI0Tro U3 MOJIEH 3JeKTpOHHOU (opMbl 3asiBICHUS.
[Ipu BBISIBJICHUM HEKOPPEKTHO 3aMOTHEHHOTO TOJS JIEKTPOHHOW (PopMbI 3asBICHUSA,
3asBUTEIb YBEAOMIIAETCS O XapaKTepe BbISBICHHON OMIMOKHU U MOPSAKE €€ YCTpaHEHUS
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B JIEKTPOHHOU (popme
3asBIICHHUS.
[Ipu dbopmupoBanuu 3asBiaeHus: 3asBUTETIO 00€CTIEUNBACTCS:
1)BO3MOKHOCTh KOIMPOBAHHS M COXpPAaHCHHUS 3asBIICHUS W WHBIX JOKYMEHTOB,
yKa3aHHBIX B AJIMUHHCTPATUBHOM  perjiamMeHTe, HEOOXOAMMBIX IS
npeaocTaBieHuss MyHUIIMNIATBLHON YCIIyTH;
2)BO3MOXKHOCTh TI€YaTH Ha OYMa)XHOM HOCHUTEIIC KOIHUH DSJICKTPOHHOH (HOPMBI
3asiBJICHMS,
3)coxpaHeHHe paHee BBEJCHHBIX B DJICKTPOHHYIO (opMy 3asBICHUS 3HAYCHHH B
M000M1 MOMEHT MO eNaHWio 3asBUTENS, B TOM YHCI€ MPU BO3HUKHOBEHUU
omuOOK BBOJIa M BO3BpaTe JJisl MOBTOPHOTO BBOJA 3HAYCHHUN B DJIEKTPOHHYIO
dopmy 3asiBiIeHUS;
4)3aroJiHeHHE TOJIeH IEKTPOHHOM (GOPMBI 3asBIICHHS J0 Havaja BBOJA CBEIACHUIN
3asiBUTENIEM C UCIOJB30BaHUEM CBejieHUM, pasmenieHHbix B ECUA, u cBeaeHui,
onyOJMMKOBaHHbIX Ha EjauHOM moprajie, B 4YacTH, KacawIlleics CBEICHUMH,
orcyrcrByromux B ECUA;
5)B03MOYKHOCTH BEPHYTHCS Ha JIFOOOH U3 ITAIOB 3aIOHEHUS 3JICKTPOHHON (OPMBI
3asBieHus 6€3 TOTepU paHee BBEACHHOW HH(POpMAIIUK;
6)BO3MOXKHOCTh J0CTyIa 3asBUTEA HAa EAMHOM Mmopraje K paHee MOJAaHHBIM MM
3asBlIieHUSIM B TEYCHHUE HE MEHee OJHOT0 TroJia, a TakkKe K YacTUYHO
c(hOpMHUPOBAHHBIM 3a5IBJICHUSIM — B TCUCHHUE HE MEHEee 3 MECSIICB.

CdopmupoBaHHOE M MOJNMCAHHOE 3asBJIICHUE U MHbIE JTOKYMEHTbI, HEOOXOAUMBIE IS
IpeaocTaBicHuss MyHULIMNIAIBHON YCIIYI'Y, HANPaBIAKOTCS B YIOJHOMOYEHHBIA OpraH
rocpeactsomM EnuHoro mopraia.

20.2 YoJIHOMOYEHHBIN OpraH 00ecneyrBaeT B CPOKH, YKa3aHHbIE B MyHKTax 14.1-14.2
HACTOSAIIEr0 AAMUHUACTPATUBHOTO PETJIAMEHTA!



1)npueM JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS MyHHIIMIIAIBHOMN
YCIyTU W HampaBlieHUE 3asBUTEIIO DJEKTPOHHOTO COOOIIEHHUS O MOCTYIUIEHUU
3asBJICHUS,
20peructpanuio 3asBICHUS W HalpaBleHUE 3asBUTENI0 YBEAOMJICHHS O
peructpanuu 3asBieHHs, U100 00 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX
IUTsl TpEeAOCTaBiIeHUsT MyHULIMNIANBHOM YCITyTH.
20.3 DnexTpoHHOE 3asBICHHE CTAHOBUTCA MJOCTYMHBIM [UJIsI JOJKHOCTHOTO JIHIIA
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM M PErHCTPalUI0 3asiBICHUS
(mamee — OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B TOCYIapCTBEHHON MH(GOPMAIIMOHHON
CUCTEME, HCIOJIb3YyeMOM  YTOJHOMOYEHHBIM OpraHOM JUId  IPEAOCTAaBIICHUS
MynununansHoi yeiyru (nanee — ['IC).
OTBETCTBEHHOE JOJKHOCTHOE JIULIO:
1)npoBepsieT HaJIM4YUe SJICKTPOHHBIX 3asABJICHUN, MOCTYIMHUBIIHUX IOCPEIACTBOM
Ennnoro noprana, ¢ mepruOIMYHOCTHIO HE PEXE 2 pa3 B JICHb;
2)paccMaTpUBaeT MOCTYIHUBIIUE 3asBICHUS U MPUIOKEHHBIC DIIEKTPOHHBIE 00pa3bI
JOKYMEHTOB (JIOKYMEHTBHI);
3)IpOM3BOIUT JCHCTBHS B COOTBETCTBHM C TyHKTOM 18.1 HacTosIero
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.
20.4 3agBuTenio B KadyecTBE pe3yJibTaTa MPeAoCTaBieHUs MyHUIIMNAIBHONW YCIyTd
o0ecreunBaeTcs BO3MOKHOCTh MOJTYUYEHHS TIOKyMEHTA:
1)B popme 3IIeKTPOHHOTO JOKyMeHTa, moamucanHoro YKOII ymoiHoMo4eHHOTO
JNOJDKHOCTHOTO JIMIIA YTOJIHOMOYEHHOTO OpraHa, HallpaBJICHHOTO 3asBUTENIO B
JUYHBIN KaOuHeT Ha EnuHOM moprare;
2)B BHJEC OYMa)KHOTO JIOKYMEHTA, MOJTBEPIKIAIOIIETO COJCPKAHUE DIICKTPOHHOTO
JIOKyMEHTAa, KOTOPBINA 3asiBUTEIb MOJIy4aeT MPHU JIMYHOM oOparieHnu B MOII.
20.5 Tlomydyenne wuHpOpMAUA O XOAEC PACCMOTPCHHS 3asBICHUS U O PE3yJbTaTe
npenocTaBieHuss MyHUIIMIIATBHON YCIyTH TPOU3BOJUTCA B JMYHOM KaOWHETE Ha
Ennnom moprane. 3asBUTENb UMEET BO3MOXKHOCTH MO COOCTBEHHOM HMHMIIMATHBE B
m000€ BpeMs MPOCMAaTPHUBATh CTATYC 3JIEKTPOHHOTO 3asiBJICHUs, a TAKXKE MH(DOpMAIUIO
0 JAJIbHEUIINX AEHCTBUAX B JIMYHOM KaOUHETE.
[Ipu mpenocraBieHnn MyHUIIUTIATBLHOW YCIYyTH B AJIEKTPOHHOU (opme 3asiBUTEIIO
HaIpaBJIAETCS:
10yBemomiieHue O TpUEeME W PETHCTPAIlMH 3asBICHUS M HMHBIX JIOKYMEHTOB,
HEOOXOMUMBIX IS TPEeNoCTaBiIeHUS MyHHUIIMNANBHONW YCIYTH, COJEpXKallee
cBeneHuss o (akte mnpuema 3asBIEHUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIS
npeaocTaBiaeHuss MyHHIIMNATBHON YCIYTH U Hadalie MPOUEAypbl IPEAOCTABICHUS
MyHuULMOanbHOM YCIIYyTH, a TaKXe CBEACHUS O JaTe U BPEMEHH OKOHYAHUS
IPEAOCTABICHUS

MyHUIIMNaNbHOM yCIIyTH. JMO0 MOTHUBUPOBAHHBIA OTKAa3 B MPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IpeAoCTaBIeHUsI MyHUIIMTATBHON YCITyTH;



2)yBEJIOMJICHHE O pPEe3yJIbTaTaX PAacCMOTPECHHUS JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
npeaocTaBieHuss MyHUIIMNAIBLHON YCIYTH, COJAEpKallee CBEACHUS O MPUHSATUU
MOJIOKUTENIBHOTO PELICHUs] O TMPEIOCTaBICHUHM MYHHUIIMNAIBHON YCIyTH U
BO3MOKHOCTH TMOJYYUTh PE3YJbTAT NPEAOCTABICHUA MyHULHNAIBHOW YCIYTH,
7060 MOTUBUPOBAHHBIN OTKa3 B MPeA0CTaBIeHUM MyHUITMTIATBHON YCIIYTH.
20.6.0nenka KayecTBa MPEIOCTaBIICHUS MyHununaibsHOU yCIIyTH
OCYILIECTBJISIETCA B  COOTBETCTBMU ¢ [lpaBwiiamm OLIGHKM TpaxXaaHaMu
3G (PEKTUBHOCTU  JIEATETLHOCTH PYKOBOJUTENECH TEPPUTOPHAIBHBIX OpPraHOB
dbenepaqbHBIX ~ OpPraHOB  WCIOJHUTENBHOW  BIACTH  (MX  CTPYKTYPHBIX
MOApa3JeJCHU) C y4eTOM KauecTBa MPEJOCTABICHUS HWMH TOCYJApPCTBEHHBIX
YCIIYT, a TaK)K€ MPUMEHEHUSI PE3YIbTATOB YKAa3aHHOW OLEHKU KaK OCHOBAHUS JJIS
MPUHATHS PEIICHUN O JOCPOYHOM MPEKPAIIEHUH UCTIOJIHEHUSI COOTBETCTBYIOIIUMU
PYKOBOJMUTENSIMU ~ CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEW,  yTBEPKICHHBIMU
nocradHoBieHueM IIpaBurtensctBa Poccuiickoit denepanuu ot 12.12.2012 Ne 1284
«O6 omenke rpaxnaHamMu ASGOEKTUBHOCTH JEATEILHOCTH PYKOBOIUTENEH
TEPPUTOPHUAIBHBIX OPraHOB (eAepaqbHbIX OPraHOB HCIOIHUTENBHON BIACTH(HUX
CTPYKTYPHBIX MOAPA3ACICHUN)H TEPPUTOPHAIBHBIX OPraHOB TOCYAAPCTBEHHBIX
BHEOIO/IKETHBIX (OHIOB(MX PETMOHANBHBIX OTACJIECHUNA)C YYETOM KadecTBa
NPEeAOCTAaBIEHUS FOCYIapCTBEHHBIX YCIYT, pykoBoautenei M®ILI npenocraBieHus
rOCyJIJapCTBEHHBIX U MyHHUIIMOANBHBIX YCIYT C Y4€TOM KayecTBa OpraHU3aluu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYr, a TaKXke O
NPUMEHEHUN PE3YJbTATOB YKAa3aHHON OLIEHKM KaK OCHOBAaHHUS ISl MPUHATHS
pelieHnid O JOCPOYHOM TMPEKPallleHUW UCIOJHEHUS COOTBETCTBYIOIIUMU
PYKOBOJUTEISIMUA CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEN.

20.7.3asBuTento oOecrieunBaeTCs BO3MOXKHOCTh HAINpaBJICHHUS HKaloObl Ha
penieHus:, NeUCTBrs Wik Oe3/ieicTBUE Y TOJIHOMOYEHHOTO OpraHa, JOIKHOCTHOTO
auia  YIOJHOMOYEHHOrO0 oOpraHa JiM0O MYHMIIMIAIBLHOTO — CIIYXallero B
cooTBeTCTBUM cO crather 1.2 depepanbHoro 3akoHa Ne 210-®3 u B mopsike,
YCTAaHOBJIECHHOM TMocTaHoBJieHueM [IpaButenbcTtBa Poccuiickon denepanuu OT
20.11.2012 Ne 1198 «O denepanbHOil TOCYyJapCTBEHHON HMHPOPMALMOHHOM
cucreMme, odbecreunBaroIieil mpouece A0cyaeoHoro, (BHECY1e0HOr0) 00KaTOBaHUS
pemieHnit W neWcTtBuil  (O€37CHCTBUS), COBEPIICHHBIX TMPHU MPEJOCTABICHUH
rOCYJJapCTBEHHBIX M MYHUIMIAJIBHBIX yCIyr» (Jajiee — TOCTAaHOBJICHUE
IIpaButenncTBa Poccuiickoit @eneparuu Ne 1198).

Paznien IV. ®opMbl KOHTPOIIA 3a UCIIOJHEHUEM aIMUHUCTPATUBHOTO pErjiaMeHTa



21. Ilopsnok ocyliecTBIIEHUS TEKYILETO KOHTPOJIS 3a COOJIIOIEHUE U
VICIIOJIHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMU ITOJIOKEHUI
periaMeHTa ¥ MHbIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAOIINX
TpeOOBAHUS K IPEIOCTaBICHUI0O MyHUIIMNAIBHON YCIIYTH, & TAKKE
IIPUHATHEM UMHU PELICHUN

21.1. Texymuii  KOHTPOJIb 3a COONIOJIGHHEM M  HWCIOJHEHHEM  HaCTOSIIETO
AIMUHHCTPAaTUBHOTO  PETJaMEHTa, MHBIX  HOPMAaTHBHBIX  IIPABOBBIX  AKTOB,
YCTaHABIUBAKOIIMX TpeOOBaHMsS K TNPENOCTaBICHUI0 MyHHIMIAIBHOM  YyCIyrH,
OCYULIECTBJISIETCS Ha IMOCTOSIHHOM OCHOBE JOJKHOCTHBIMHU JMIAMU AJIMUHUCTPALUU
(YionHOMOUEHHOro0 oOpraHa), YINOJHOMOUYEHHBIMM Ha OCYILECTBIEHHE KOHTPOJIS 3a
MIPENOCTaBICHHEM MyYHHUIUITAIBbHON YCIIYTH.
JUIs TEeKylIero KOHTPOJS MCIOJB3YIOTCS CBEIEHUS CIy)KEOHOM KOppECIIOHIECHLNUH,
yCTHasE W THUChbMEHHass HH(OpManus CHEMUAIUCTOB H  JOJDKHOCTHBIX — JIHIL
AnmvunHucTpanuu (YOJIHOMOYEHHOTO OpraHa).
Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS IPOBEPOK:
1)pemennii 0 mpeaocTaBiIeHUU (00 OTKasze B MpenocTaBieHrr) MyHUIMITAIEHON
YCIIyTH;
2)BBISIBIICHUS U YCTPAHCHUS HAPYILICHUH TIPaB rPaXkIaH;
3)paccMOTpeHHUs, TPUHSTHS PEIICHUH M TOJITOTOBKH OTBETOB Ha OOpaIlIeHUs
rpaXKJ1aH, CcojAep)Kalue KaloObl Ha peleHus, naeucTBus (Oe3neiicTBue)
JOJIKHOCTHBIX JIULI.

22. TTopsiIoK ¥ IepUOMIHOCTH OCYIIIECTBICHUS TUTAHOBBIX H
BHEIJIAHOBBIX IMPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHUS
MyHUITUTIATBHOM YCIIYTH, B TOM YHCJIE MOPSAOK U POPMBI KOHTPOJIS 32
ITOJIHOTOM Y KaYECTBOM IPEIOCTABICHUS MyHUIIUMITAIBHON yCIIyTH

22.1 KoHTpoJb 3a MOJTHOTOH M KauyeCTBOM MPEIOCTaBICHUS MyHUITUIATBLHON YCIIyTH
BKJIFOYAET B c€0s1 MPOBECHHE MJIAHOBBIX U BHEIUJIAHOBBIX IPOBEPOK.
22.2 TlnaHoBbIe TIPOBEPKU OCYIIESCTBIISIOTCS HA OCHOBAHWHU TOJIOBBIX IIAHOB PabOTHI
YIIOJTHOMOYEHHOTO OpraHa, YyTBEpP)KIAE€MbIX pPYKOBOIUTEIEM YIIOJHOMOYEHHOIO
oprasa.
[Ipr nnaHOBOM NPOBEPKE IOJMHOTHI M KadyecTBa NPENOCTABICHUS MyHUIHNAIBHON
YCIYTH KOHTPOJIO MOJJIEHKAT:
1)coOnroieHHe  CPOKOB — MpeAoCTaBlicHHs ~ MYHUIMIAIBHOW  YCIyTH;
cOOJII0/IEHNE TTOJIOKEHUIN HACTOAIIET0 AIMUHUCTPATUBHOTO PErJIAMEHTA;
2)IpaBUIIBHOCTh M OOOCHOBAHHOCTH MPHHATOTO pEIIeHHs 00 OTKa3e B
IIPEAOCTaBICHN MyHUIIMTNIAIbHON YCIIYTH.
22.3 OcHoBaHUEM ISl POBEACHUS BHETIJIAHOBBIX TTPOBEPOK SIBJISTFOTCSI:
1)monydeHue OT rocy1apcTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUS
uH(pOpMallUK O MPEANOIaraéMblX WM BBISBICHHBIX HAPYIIEHUSX HOPMATHBHBIX
IpaBoOBbIX aKkTOB Poccuiickoii @Penepanuy, HOPMATUBHBIX IIPABOBBIX AKTOB U
HOPMAaTHBHBIX IPABOBBIX aKTOB OPraHOB MECTHOT'O CaMOYITPaBJICHUS ;



2)o0paliieHust Tpak1aH ¥ IOPUINICCKUX JIMII HA HApYIICHHUS 3aKOHOATEILCTBA, B
TOM YHCJIE HA KAYECTBO MPENOCTABICHUS M yHUIIUITAIIBHON YCIIYTH.

23. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIL 32 PEIICHUS U IEUCTBUS
(Oe3meiicTBUE), MPUHUMAaEMBbIE (OCYIIECTBISIEMBIC) MU B XOJIC
MpeNOCTaBIeHNs MyHUITUIIAIBHON yCIIyT !

23.1 Tlo pe3ynpTaTam NPOBEACHHBIX IPOBEPOK B CIy4yae BBISIBICHUSA HapYUICHHA
MOJIOKEHUI HACTOSIIET0 AJMUHUCTPATUBHOIO pErjlaMeHTa, HOPMAaTUBHBIX IIPABOBBIX
AKTOB W HOPMAaTUBHBIX IPABOBBIX AKTOB OpPraHOB MECTHOTO CaMOyIpaBJiICHUS
OCYILIECTBIISICTCS MPUBJICUYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTU B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.

IlepcoHanbHasi ~ OTBETCTBEHHOCTb  JOJDKHOCTHBIX JIMI 332 NPaBWIBHOCTh U
CBOCBPEMEHHOCTb MPHUHATHS pEIICHUs O TMpeaocTaBieHud (00 OTkaze B
OpEeJOCTaBI€HNN) MYyHUIUMNAIBHON YCIYyrd 3aKpervisieTcss B HUX  JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBUM C TPEOOBAHUSAMU 3aKOHOJATENbCTBA.

24 . TpeboBaHUsA K MOPAIKY U opMaM KOHTPOIIS 3a
MPEAOCTABICHUEM MYHULMIIAIIBHOW YCIYTH, B TOM YHUCJIIE CO
CTOPOHBI TPAXKJIAH, UX 00bEIMHEHUI U OpraHU3aALNMA

24.1 T'paxnane, uX OOBEIWHEHUS W OPTaHU3AIMH HMEIOT TMPaBO OCYIIECTBISTH
KOHTPOJIb 3a MpeaocTaBieHMEM MyYHHIMNAIBHOW yCIYrM TMYTEM IOJIY4YEHUs
MHpOpMaIH 0 XO/€ NMpeAocTaBiIeHUs] MyHUIIMNIANBHON yCIIyTH, B TOM YHCIIE O CPOKaX
3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHM).
I'paxknane, uX 0ObEAMHEHUS U OPTaHU3AlMH TAK)KE UMEIOT MPaBo:
1)HampaBiiATh 3aMEUYaHUS W TPEIIOKEHHS 1O YIYUIICHUIO JOCTYHHOCTH |
Ka4yeCcTBa MPEAOCTaBICHUs] MyHUIIMITAIbHON YCIIYTH;
2)BHOCHTH MPEUIOKCHHUS O Mepax [0 YCTPAHCHUIO HApYIICHWH HACTOSIIECTO
AJMUHHCTPAaTUBHOTO PETJIaMEHTa.
24 2JI0OMKHOCTHBIE JHIa YTOJHOMOYEHHOTO OpraHa TNPUHUMAIOT Mephl K
MPEKPAIICHUIO JIONYIIEHHBIX HApYLIEHUH, YCTPAHSIOT NPUYMHBI U YCJIOBHS,
CIIOCOOCTBYIOLIME COBEPILICHUIO HAPYILICHHUM.
24.3.Indpopmarius 0 pesyibTaTaX PacCMOTPEHUS 3aMEYaHHM W MPEIJIOKCHHM
rpaxaaH, HMX OOBEAMHEHUH M OpraHu3aluil JOBOAMUTCS 1O CBEACHHS UL,
HaIlPaBUBILHX 3TH 3aMEYaHUs U NPEIIIOKEHHUS.

Paznen V. JlocyneOHsbIi (BHECYIEOHBIN ) TOPSIIOK 00XKaIOBAHHUS
perieHuit u nercTBuii (0e3/1efCcTBHSI) OpraHa, IpeIoCTaBISIONIEeTO
MYHUITUTIATIBHYIO YCIYTY, a TAKKe UX JOJKHOCTHBIX JIUII, TOCYIapCTBEHHBIX
(MYHULIMITAJIBHBIX ) CITYKaITUX



25. TlpaBo 3asBuTens Ha 00kKajloBaHUE

3asBUTEIH UMEET MPABO HA 00KaJOBaHUE pemieHus 1 (Win) AeicTBui (6e31eiCTBYA)
YIOJIHOMOYEHHOTO  OpraHa, JIOJDKHOCTHBIX  JIMI[  YIIOJIHOMOYEHHOTO  OpraHa,
rOCYJIapCTBEHHBIX (MYyHUIUNAIBHBIX) ciyxamux, M®I], a takxe padorHrka MOI]
P TIPeIOCTaBIeHN MyHUITUTIATLHOW YCITYyTH B JOCYACOHOM (BHECYIEOHOM) TIOPSIIKE
(manee — xanoba).

26.0praHbl MECTHOTO CAaMOYIIPaBJICHUS, OPTraHU3aUU U YIIOJTHOMOYEHHBIE
Ha pacCMOTPEHHE JKaI00bI JIUIA, KOTOPBIM MOXKET OBITH HampaBIcHa
kanoOa 3asgBuTeNs B 10Cy1€0HOM (BHECY1€0HOM) MOPSIAKE

26.1 B nocynebHom (BHecyneOHOM) mopsinke 3asButens (IIperncraBurens) BrpaBe
oOpatutbcs ¢ >kano0oil B MUChMEHHOW (opMe Ha OyMaKHOM HOCUTENE WIH B
AIEKTPOHHOU (hopme:
1)B YnoJsHOMOYCHHBIN OpraH — Ha pemieHue W (wim) neiictBus (Oe3aeiicTBre)
JOJDKHOCTHOTO ~ JIMI[Aa,  PYKOBOJHUTENS CTPYKTYPHOTO nojipa3ieNieHus
YHNOIHOMOYEHHOTO oOpraHa, Ha pelieHue ¢ JeucTBua  (Oe3neicTBue)
YTOTHOMOYEHHOTO OpraHa, pyKOBOAUTENs Y IOJTHOMOUYEHHOTO OpraHa;
2)B BBIINICCTOSAIIMKA OpraH Ha pemieHue u (W) jAeiicTtBus (Oe3meiicTBHe)
IOJHDKHOCTHOTO — JIMIA,  PYKOBOIUTEIS CTPYKTYpHOTO noJipa3esieHus
VY 0JIHOMOYEHHOTO OpraHa;
3)k pykoBoauteiaro M®IL[ — Ha pemeHus u aeicTBus (Oe3aeicTBHE)paOOTHHKA
M®II; 4) k yupeautento M®II — Ha pemenue u neiictBus (6e3neiictsue) MOII.
26.2 B VYmnonnomoueHHoMm oprane, MO®ILI, y yupemaurens MODIL] onpenenstoTcs
YIOJHOMOYEHHBIE Ha PACCMOTPEHHE 3Kaji00 JOKHOCTHBIE JIHIIA.

27. Crioco6s1 nHGOPMUPOBAHUS 3asBUTENCH O MOPSIIKE MOAAYU U
paccMOTpeHHUs ajao0bl, B TOM YHUCIIE C UCTIONIb30BaHueM EfqnHoro nopraa
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIAYT ((PYyHKLINN)

27.1 Vndopmamusi 0 MOpsAAKE MOJAYA W PACCMOTPEHUS >KAIOOBI pa3MeniaeTcs Ha
MH(POPMAIIMOHHBIX CTEHJaX B MECTaxX IMpeAoCTaBieHUs MyHUIMNAIbHON YCIyru, Ha
caite YNOJHOMOYEHHOro opraHa B cetu «MHTepHer», EquHoM moprane, a Takxke
MpeoCTaBisAeTCsl B yCTHOM popme 1o TenedoHy U (Wiv) Ha JUYHOM mpueme Jubo B
MUCBMEHHOW (popMe IMOYTOBBIM OTIPABICHHEM IO aJipecy, YKa3aHHOMY 3asBHUTENIEM
unu [IpencraBurenem 3asBUTEIIS.

28. IlepedeHb HOPMAaTUBHBIX MMPABOBBIX aKTOB, PETYIHUPYIOUINX TOPSIIOK
oCcyeOHOTOo (BHECYIOHOTO) 00XKaIOBaHus JeHCcTBUM (0e3/1eiCTBYA) U (WK
pelIeHHIA, TPUHATHIX (OCYIIECTBICHHBIX) B X0/I€ IPEAOCTABIICHUS
MyHununanbHOU yCiIyru



28.1 Tlopsnoxk nmocyaeOHOTo (BHECYIeOHOro) OOKaJoBaHUSI PEIICHUNW U JEUCTBUMN
(Oe3melicTBUSI) YTNOTHOMOYEHHOTO OpraHa, MPeJOCTaBISIONEero MyHHIUNATBHYIO
yCIyTY, & TAaKXKe €T0 JOKHOCTHBIX JIUI PETYTUPYETCS

Paznen VI. OcoOeHHOCTH BBIMOTHEHUS aIMUHUCTPATUBHBIX MTPOLIETYP
(meiicTBuif) B MOI] mpegocTaBiaeHus roCy1apCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT

29. VcueprnbiBaroiuii mepeyeHb aIMUHUCTPATUBHBIX
npouenyp (aeicTBuil) Npyu NpeaoCTaBICHUN
MyHULIMITAIBHOW YCIIYTH, BBITIOJHSAEMbIX M DI

29.1 M®II ocymiecTBIsET:
1)undopmupoBanue 3asBUTENICH O TOPSAKE MPEIOCTaBICHUS MYyHHIIMIIATBHOM
ycnyru B MO®PIl, mo wuHBIM BOmpocaM, CBS3aHHBIM C IPEAOCTABICHUEM
MyHULIMOANbHON YCIYTH, a TakKe€ KOHCYJIbTUPOBAaHHUE 3asiBUTENICH O MOPSIKE
npenocrasieHns MyHuunanpsHon ycnyru B MOL;
2)BbIauy 3asBUTEIIO pe3ysibTaTa MPeJOCTaBICHUsT MyHHIUNAIBHOW YCIYTH, Ha
OyMa)KHOM HOCHUTEJIE, MOATBEPKIAIOIINX COACPKAHUE IIEKTPOHHBIX TOKYMEHTOB,
HanpasjaeHHbIX B M®DI[ mo pesynpraram npenocrasieHus MyHUIHMNATBHOU
yCIyTH, a TakKe BblJadya JIOKYMEHTOB, BKJIIOUasl COCTaBJIeHWE Ha OyMa)KHOM
HOCUTEJIE W 3aBEPEHUE BBINMCOK U3 HH(POPMALMOHHBIX CHUCTEM OPraHOB,
MPEIOCTABISIONINX TOCYIAPCTBEHHBIX (MYHUIIUTIATBHBIX )YCIYT;
3)uHble TpOLEAYPHl U JCHCTBUS, MpeaycMOTpeHHbIe DefepaibHbIM 3aKOHOM No
210-D3.

B coorBerctBun ¢ wacteto 1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-D3 nmid

peanu3anuu cBoux GpyHkiuit MOIL] BripaBe mpuBieKaTh UHbIE OPraHU3AIIUU.

30. HudbopmupoBanue 3asBurenen

30.1 Mudopmuposanue 3assurenss MDL[ ocymecTBasieTcs CIEAYIOMUMEU CIIOCOOAMHU:
1)mocpencTBOM MPUBJICYCHUS CPEACTB MAcCOBOW MH(MOPMAILUK, a TAKXKE IyTeM
pasMenieHnst “HpopMau Ha OPUIHATBHBIX caliTaXx U UHGOPMAIMOHHBIX CTEHIAaX
M®IJ;
2)upu oOpamiennn 3asButelis B M®L[ nmuHO, 1o TenedoHy, MOCPEACTBOM
MIOYTOBBIX OTIPABIECHUH, THOO TIO ANEKTPOHHOMN TOUTE.

[Ipu nuurom obpamenun pabotHuk M®I[ mompodHo unpopmMupyer 3asBUTENCH MO

MHTEPECYIOIUM WX BOIPOCAM B BEKJIMBOM KOPPEKTHOH ¢opMe C HCIOIH30BaHHUEM

OoQUIMANTBHO-ENOBOT0  CTWIsL peud. PekoMmeHnayemoe BpeMs NpeJoCTaBICHUS

KOHCYJIbTalluM — He Oonee 15 MuHYT, Bpems OXHIaHUS B OYEepeAH B CEKTOpe

MHGOPMHUPOBAHUS JIJIS TTOJTyYCHUS HHPOPMAIIMH O MYHUIIUTIATBHBIX YCIyraX HE MOXKET

npeBbIIATh 15 MUHYT.



OTtBer Ha Tene@OHHBIN 3BOHOK JOJIKEH HAYMHATHCA ¢ MHGOPMAIIMK O HAUMEHOBAaHUU
opraHuzanuu, (QamMuiInk, WMEHH, OTYECTBE © JODKHOCTH pabotHmka MOI],
MPUHSBIIETO TeNe(GOHHBIA 3BOHOK. VHAMBUyabHOE YCTHOE KOHCYJbTUPOBAHUE TIPU
obpamennn 3asButenss 1o TenedoHy padotHuk MOI[ ocymectBiser He Ooseel
MUHYT;

B cnyuae ecnu st mOATOTOBKM OTBeTa TpeOyercsa Oosiee MPOAOHKUTEIHHOE BpeMs,
pabotHuk M®II, ocymiecTBIsAOMINN UHAUBHIyaTbHOE YCTHOE KOHCYJIBTHPOBAHUE IO
TeneQoHy, MOXKET MPEATIOKUTE 3aIBUTEIIO:

1) u3noxuth oOpailieHHe B MUCbMEHHOUW (opme (OTBET HampaBisieTcsl 3asBUTENIO B
COOTBETCTBUHM CO CIOCOOOM, YKa3aHHBIM B OOpaIlleHUH); 2) Ha3HAUYUThH JIPYroe BpeMs
JUIS1 KOHCYJIbTallU .

[Ipy KOHCYNBTUPOBAaHMM IO TUCBMEHHBIM OOpalleHusiM 3asBUTENIEH  OTBET
HaIlpaBIIIETCS B NUCBMEHHOM BHJIE B CpOK He mo3nHee 30 KaleHAapHBIX IHEN C
MOMEHTa PErucTpanuu oOpamieHusi B (opMe 3JIEKTPOHHOTO JTOKyMEHTa IO aJapecy
AJIEKTPOHHOM TMOYTHI, YKa3aHHOMY B oOpaiieHuu, noctynusiieM B M®IL[ B dopme
AJIIEKTPOHHOTO JOKYMEHTA, U B TUCbMEHHON (POopMeE 0 MOYTOBOMY aJIpeCy, YKa3aHHOMY
B oOpareHuu, nocrynusiiem B MOI B nuceMeHHo# dhopme.

31.Brinava 3asButento pe3yibTaTa nperocTaBieHus MyHUIIMTIAIBHON YCIIyTH

31.1.1lpu Hamuumu B 3asBICHWM YyKa3aHUS O BbBIAYe PE3yIbTAaTOB OKA3aHMS
ycayru yepe3 MOLI, YoimHOMOYEHHBIN Oprad nepenact 10kymeHTsl B ML mst
nocieaywomnied Beimaun  3asBurento  (IIpeacraButento) cmocoboMm, COTIACHO
3aKJIIOUCHHBIM  COTJIAIICHUSIM O  B3aUMOJIEHCTBUHU  3aKIIFOYEHHBIM  MEXKIY
YnonnomoueHHbIM opranom 1 M®II B nopske, yTBEpKIEHHOM NOCTAHOBIECHUEM
[TpaBurenscTBa Poccuiickoit denepannu Ne 797.

[Topsnok u cpoku nepenadd Y MOJTHOMOYECHHBIM OPraHOM TakKuX JOKYMEHTOB B MOI]

OTIPENICNISIFOTCS COTJIAIIEHHEM O B3aUMOJEHCTBUM, 3aKJIIOUCHHBIM UMHU B TOPSIKE,

yCTaHOBJIECHHOM nocta”oBieHueM [IpaBurtensctBa Poccuiickont ®enepannu Ne 797.
31.1.Ilpuem 3asBuTENCil Il BBIJAYM JOKYMEHTOB, SIBIISIOIIMXCSA PE3yJIbTATOM
MyHuUIMNanbHON yCIyrd, B MOPSAJKE OUYEPEAHOCTH MPU MOJYyYEHUU HOMEPHOTO
TajJoHAa W3 TEPMHUHAJIA BJIEKTPOHHOW OYepeld, COOTBETCTBYIOIIETO LEIU
oOpaitieHust, 1100 MO MpeIBaAPUTEIHLHOMN 3aMUCH.

PabotHux M®I] ocymiecTBIseT cleayomue 1eMCTBUS:
l)ycraHaBiauBaeT  JIMYHOCTh  3asABUTENSI  HAa  OCHOBAaHUM  JIOKYMCHTAa,
YIAOCTOBEPAIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM Poccuiickon
denepaunu;
2)TIPOBEPSAET TMOJHOMOYHS IIpencraButenss  3asButens (B ciyvae

oOpareHus

[IpencraBurens 3asBUTENS ),
3)onpenensiet cTaryc ucnoiaHenus 3aspiaeHus 3assurens B ['1C;
4)pacrieyaTbIBacT Pe3yJIbTAT NPEIOCTaBlIcHUs MYHHIUINAIBHOW YCIyTd B BHJIE
AK3EMIUISIPA JIEKTPOHHOTO JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJIE U 3aBEPSIET €T0 C
ucrosib3oBaHueM nedatu M®I] (B mpeaycMOTpEeHHBIX HOPMATUBHBIMH MIPABOBBIMU



aktamu Poccuiickoii ®expepanuu  ciaydasx — T€4aTH € HU300paKeHHEM
I'ocynapctBenHoro rep6a Poccuiickoit @enepanun);

5)3aBepsieT 3K3EeMIUISIp 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE C
ucrnoJib3oBanueM neyatu MOIL] (B nmpeycMOTpEHHBIX HOPMATUBHBIMU ITPABOBBIMU
aktamu  Poccuiickoii ®enepanuu  ciaydasx — Tie4aTH € HM300paKeHHEM
I'ocynapctBenHoro rep6a Poccuiickoit denepanun);

6)BbIIaeT JOKYMEHTHI 3asSBUTEIIO, P HEOOXOAMMOCTH 3aIlPaIluBacT y 3asBUTEIIS
MOJIMKCH 32 KAXKJIbI BBIIAHHBIA IOKYMEHT;

7)3ampaniuBaeT corjacue 3asBHTEIsl HAa YYacTHE B CMC-ONPOCE JIJIS OLICHKH
Ka4eCTBa MPENOCTaBIECHHbIX yciuyr MOII.



[Tpunoxenue Nel

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
MIPENOCTABIECHNS MYHHUIUIIAJbHON yCIIYyTH
«Bpimaua pa3penieHnii Ha MPaBO BHIPYOKH
3€JIEHBIX HACAXKICHUI

dopma 3asBJIeHUS 0 Bbllaue pa3pelieHusi Ha MPaBO BbIPYOKH 3eJIeHbIX

HacaKIeHUuH
Komy: (HamMeHOBaHKE YIIOJTHOMOYEHHOT'O OpraHa UCIIOTHUTEIBHON BIIACTH
cyowekta Poccuiickoit denepanuu uiau opraHa MECTHOTO
CaMOYIpaBJICHUS)
[annwvie [Ipeocmasumens
OamMuiius
(Duzuueckoe 1uyo)
Nms
OtyecTBO

HaumenoBanue AOKYMCHTA, YAOCTOBCPAIOIICTO

JINYHOCTB

Cepus
Howmep

JlaTa BEIgA4YM
KewMm BpIIAH

Tenedon

DNeKTpOHHAs MoYTa

[annvie Ilpeocmasumens

(Hnousudyanvhwiii damunus
npeonpunumamens)
Nwms
OtuecTBO
OI'PHUII

NHH



Ilpeocmasumens

(FOpuouueckoe nuyo)

Jannvie 3aseumens

(Dusuueckoe 1uyo)

Tenedon
DIIeKTpOHHas nouTta /JanHbie

ITonHoe HaMMEHOBaHHE opraHu3anuun

Opranu3anMoOHHO-TIpaBoBasi (opMa OpraHU3aluN

OI'PH

NHH

Tenedon
DNIeKTpOHHAs M0YTa
damunus

Nwms

OTtyecTBO

HaumenoBanue 10KyMeHTa, y10CTOBEPSIOIETO
Cepus

Howmep

[Hara BbI1aun

Kewm BeIan

Tenedon

3HeKTp0HHa}I Imo4yTra

damunusa

Nms

OTyecTBO

HaumenoBanme 10KyMeHTa, yIOCTOBEPSIOIETO
Cepus

Howmep

Jara Bergaun

KewMm BpIman

Tenedon DneKTpOoHHAas moyTa

JIMYHOCTB

JIMYHOCTB



Jlannvie 3aseumens
(Hnousudyanvhwiii

Hanuvie 3aseumens
(FOpuouueckoe nuyo)

damunus npeonpuHumMamerns)

Nwmsa
Ot4ecTBO
OI'PHUII

NHH

HaumenoBanue 10KyMeHTa, y10CTOBEPSIOIIETO
Cepus

Howmep

Jara Bergaun

KewM BBITAH

Tenedon

DNeKTpOHHAs M0YTa

ITonnoe HanMMEeHOBaHHE opraHu3anun

Opraau3anroHHO-TIpaBoBas (opMa OpraHU3auN

OI'PH

NHH

Tenedon
DIEeKTpOHHAs MoYTa
OamMuiiust

Nwms

OTyecTBO

HaumeHnoBaHue TOKyMeHTa, YOCTOBEPSIOIIETO

Cepus

Howmep JlaTa BEIga4u

KewMm BpIman
Tenedon

3HeKTp0HHa}I Imo4yTra

JIMYHOCTB

JIMYHOCTB



3ASABJIEHUE
0 BblJa4e pa3pelieHus Ha PaBo BHIPYOKM 3eJICHBIX HACAKICHHU I

[Ipomy BbIIATH paspelieHue Ha MpaBO BBIPYOKH 3€JI€HBIX
HacaXJIeHUN

CBeneHHMsT O JIOKYMEHTax, B COOTBETCTBHHM C KOTOPBIMH IPOBOJHUTCS BBIPYOKa 3E€ICHBIX
HaCaKICHUN:

[Ipunoxenus:

(®.1.0.}

JULMM.ITIT Caenenusi 00 3JIEKTPOHHOM MOAMUCH




[Tpunoxenue Ne2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEA0CTaBICHUS MYHUIIUTIALHON YCIIYTH

«Bp1gava pazpernieHuil Ha MPaBo BHIPYOKHU
3€JICHBIX HACaXJICHHUM

®opMa pa3penieHUs1 HA MPABO BLIPYOKH 3eJIeHbIX HACAKIEHU I

Ort:

(HaumenoBaHUe

VINOJIHOMOYEHHO20 0P2aHa)

Komy

(hamunus, ums, omuecmeo
- 0215 2padtcoam u
UHOUBUOYATILHBIX
npeonpuHumamenet, uiu
NOJIHOE HAUMEHOBAaHUe
opeanuzayuu — 0s
IOPUOUYECKUX TIUY

_ (noumosvlii unoexc u
aopec, aopec
971eKMPOHHOU NOYMblL)

PA3PEIIEHUE
HA NPaBO BLIPYOKH 3eJIeHbIX HACAKACHU I

oama peuieHus HoMep peuleHus
VHOTHOMOYEHHO20 OP2aHA  YNOTHOMOYEHHO20 MeCMHO20 CAMOYNPABIEeHUs OP2aAHA MEeCIHO20

camoynpasnenus

[To pesympTaTtaM pacCMOTPEHHs 3arpoca , YBEJIOMJISIEM O
NPEJIOCTABICHUH pa3pellieHNs] Ha TPaBO BBIPYOKH 3€JCHBIX HAaCaKICHUH Ha
OCHOBaHHH Ha  3€MEJIbHOM  YYacTKe C  KaJacTpOBHIM  HOMEPOM

Ha CPOK 10
[TpunoxeHue: cxema ydacTka ¢ HAHECEHUEM 3€JICHBIX HACAKICHUH, ITOIJISKAIINX BRIPYOKeE.




{@D.HU.0. oonxncnocms ynoanomo4eHH020 Crenenusi 00

compyoHukxa;} 3JIEKTPOHHOM
NOANMCH

[Tpunoxxenne Ne3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTAaBIEHNS MYHUIIMIIAJIBHON yCIIYyT !
«Bplaya pa3penieHui Ha MPaBo BBIPYOKHU
3€JICHBIX HACAXKCHUI»

CXEMA YYACTKA C HAHECEHHMEM 3EJIEHBIX HACAXKJIEHUM,

MNOJJIEXKAIIUX BbIPYBKE
{®.HU.0. oonxcrocms ynornomouennozo Caenenns 00
compyoHuka} 3JIeKTPOHHOM
NOANMCH




[Ipunoxenue Nel 4

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS] MYHULIUITAIIBHON yCIIYTH
«Bpimaua pa3penieHnii Ha MPaBO BHIPYOKH
3€JICHBIX HACAKJICHUID)

®opma penieHusi 006 0TKa3e B IpreMe JOKYMEHTOB, HE00X0UMBbIX JIJIsI MPEI0CTABJICHUSI
ycJayru / 006 oTkase B IPea0CTABJIEHUM YCIYyT U

Komy

(pamunus, ums, omuecmso -
07151 2padicoan u
UHOUBUOYATILHBLX
npeonpunumameriei unu
NOIHOE HAUMEHOBAHUE
opeanuzayuu — 0
FOpUOUYeCcKux auy)

(noumoswiii uHOeKc u
aopec, aopec
IIEKMPOHHOU NOYUMbL)

Or:
(HaumeHo8aHUE YNOTHOMOYEHHO2O
opeaua)

PEIIEHUE

00 oTKa3e B mMpueMe JOKYMEHTOB, HeOOXOAUMBIX /IJISl IPeI0CTABJICHUS YCJIYTH /

00 oTKa3e B MPeJ0CTABJEHHH yCAYIru No
/ oT

(Homep u dama peuteniis,)

[To pesymbTaTam paccCMOTpEHUs 3asBIICHHS O yciyre «Beimada pa3zpenieHus Ha TpaBo
BBEIPYOKH 3€JICHBIX HaCaXKJICHUI oT U TPUIOKEHHBIX K HEMY
JOKYMEHTOB, OpraHOM, YIOJTHOMOYEHHBIM Ha TPEJOCTABICHUE YCIYTH , TIPUHSTO
penieHre o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBIECHUS YCIyru / 00
OTKa3€ B MPEJOCTABICHUH YCIYTH, TIO CIEAYIONIMM OCHOBAHHSIM:

BrI BIIpaB€ IMOBTOPHO 06paTI/ITLC$I B Oprad, yHOJIHOMO‘-ICHHLIﬁ Ha TMPEAOCTaBJIICHUC
YCIyru € 3a4BJICHUEM O IIPCAOCTABIICHUHN YCIIYTH IIOCJIC YCTPAHCHUA YKAa3aHHBIX HapymeHHﬁ.



JlaHHBIN OTKa3 MOXKET OBITh O0KAJIOBaH B JOCYJACOHOM TMOPSJIKE IMyTeM HaIlpaBJICHUS
’&KaJo0bl B OpraH, YIOJHOMOYCHHBIM Ha MPEI0CTaBICHUE YCIYTH, a TAKXKE B CyIeOHOM HOPSIZIKE.

{D.HU.0. oonxncnocms ynoanomou4eHH020
compyonuka;

Ceenenns 00
3JIEKTPOHHOM
NOANMCH




[Tpunoxenue Ne 4 5

K AJIMUHHUCTPAaTUBHOMY DPETJIAMEHTY

IlepeyeHb aIMUHUCTPATHUBHBIX NPOLETYP

110 NIPENOCTABICHUIO
MyHuIMIaabHOM yCiayru

Ne | Mecto BbITIOJIHEHHS IIpouenypst HeiicTBus MakcumanbHBbIi CpOK
n/m nectus/
ucnoasszyemas MC
1 2 3 4 5)
[IpoBepka JOKYMEHTOB U
1 | BenomctBo/III'C poBep Y KoHTpos1b KOMIUIEKTHOCTH MPEJOCTABICHHBIX JOKYMEHTOB
perucrpanus 3asBICHU
2 | BemomctBo/TIT'C [TonTBepxknenne nonHomount Ilpencrasurens 3assurens | Jlo 1 paGouero st
3 | BemomctBo/III'C Perucrpanus 3asBieHus
4 | BegomctBo/III'C [IpunsTue pemenus 06 oTkase B mpueMe JOKyMEHTOB
) Benomctso/lI'C/ | Hontyuerue caenenuii Hanpasiienue MexBeIOMCTBEHHBIX 3alIPOCOB
CMOB nocpencrsoMm CMOB p p .
Mo 5 pabounx gHeit
Benomcto/III'C/
6 [TosnydyeHne 0TBETOB Ha MEKBEJJOMCTBEHHBIE 3aPOCHI
CMD5B
IToaroroBka akra Brie3n Ha MecTo npoBeneHus padoT st 00CIe0BaHUS
oOcrenoBaHus, HalpaBJIeHUE | ydacTKa
HadnCICHUN Hampasnenue akra oOcienoBanusi, pacyera
KOMITEHCAIIMOHHOM KOMITCHCAITAOHHOW CTOMMOCTH
- BenomctBo/IIT'C/ CTONMOCTIL JTo 10 paGo il
YUX JTHEH
CMO5B P

Brigaua (HanpaBieHue) akta oOCIeI0OBaHUs U cUeTa JUIst
OIlJIaThI KOMHGHC&HI/IOHHOI\/'I CTOUMOCTHU

KoHTposb nocTymieHus oniatbl

[Ipuem cBenmenuii 06 oriaTe

1 He BkitouaeTcst B 00NN CPOK MPENOCTABJICHUS TOCYIapPCTBEHHON YCITyTH.




PaccmoTrpenue 1OKyMEHTOB U

[IpoBepka cCOOTBETCTBUS JOKYMEHTOB U CBEICHUI

8 | BexomctBo/III'C o o 2 paGounx mHein
CBE/ICHUI YCTAHOBJICHHBIM KPUTEPHUSM JUIS IPUHATHUS PEIICHUS
Ne | MecTto BbINOJHEHUS [Ipouenypsl HerictBus MakcruMalIbHBIN CPOK
/1 necreust/
ucnoaszyemas 1MC
1 2 3 4 5)
9 | BemomctBo/III'C [IpunsTue pemenus [IpunsTHE pelIeHus O MPEeIOCTaBIEHUN YCIYTH o 1 yaca
10 | BemomctBo/III'C DOopMUPOBAHUE PELICHUS O IPEAOCTABICHUN YCIYTH
11 | BemomctBo/III'C [IpunsTue pemienus 00 oTKa3ze B MPEIOCTABICHUU YCIYTH
12 | BegomctBo/III'C DopmMupOBaHUE OTKa3a B IIPEJOCTABICHUH YCIYT'H
Brinaua pesysibrara Ha Briaua pesynbrara B BUJIE 9K3EMILISIPA IIEKTPOHHOTO
[Tocne okoHYaHMs TPOLIEAYPHI
13 | Moxyns M®II / OyMa)KHOM HOCHUTEIe JIOKYMEHTa, pacrieqyaTaHHOro Ha OyMa)XHOM HOCHTEJNE,
TIPUHSTHSI PEIICHUS
Benomctao/TIT'C (OnIMOHATIBHO) 3aBepeHHOro noAnuchio u nedarbto MAOLI / Benomcrae




