AJIMMHHMCTPAIUA TOPOACKOro okpyra —ropon lamny
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or «20» mrous 2012 1. Ne

O BHECEHMM H3MEHEHUI B IOCTAaHOBIICHHE
aAMUHHACTPALMU TOPOACKOTO OKpyra-ropox I amny
KocTtpomckoit obmactu ot 25.01.20111. Ne50
«O0 yTBEep)KJIEHUU aIMUHUCTPATUBHOTO PETIaMEHTa
IIPEAOCTABIEHNS MYHUIUMIIAJBHON YCIYTH
aIMAHHCTPALIMU TOPOJACKOTO OKpyra
ropoj ['anuu Koctpomckoit odnactu

«Bpl1aya KoUK apXUBHBIX JOKYMEHTOB ,
ITOATBEPIKAAIOLIMX [IPAaBO Ha BIAJCHUE 3EMIIEN»

B cootBerctBUM ¢ PeaepanbHbiM 3akoHOM OT 27 utonsg 2010 roga Ne 210-D3
«O0 opraHuzainuu MPeIoCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIIYT»,
noctanoBienueM [IpaBurensctBa Poccuiickoit @eneparuu ot 24 oktsi6pst 2011 roga
Ne 861 «O (enepasbHBIX TOCYIAPCTBEHHBIX HWHGOPMAIIMOHHBIX CHCTEMaX,
00€CIeYNBAIONINX TPEAOCTABICHUE B JJICKTPOHHOW (OpME TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (OCyIIecTBIeHNEe (DyHKITHA)Y,

MOCTaHOBJIAIO:

1.BHecT u3MEHEHHS B MOCTAHOBJICHUE aIMUHUCTPAIMUA TOPOACKOTO OKpyTra-
ropog [anmuu Koctpomckoir obmactu ot 25.01.2011r. Ne50 «OO yTBepkaeHuun
aMUHUCTPATUBHOTO  perJlaMeHTa TMPEAOCTaBICHUS  MYHHUIIUMIIAIBHOW  YCIyTU
aJMUHUCTpAIIMK  Topojickoro okpyra ropoa [laimmu Koctpomckoit  obnactu
MYHULUNAIBHON  yCIYTH «Bplgaua  komMil  apXUBHBIX  JIOKYMEHTOB,
MOATBEPKIAIOIIUX MPABO HA BIAJICHUE 3EMIIEI»:

1.1. [IpeamOynny u3M0XKUTH B cleAyromeld penakiuuu : «B coorBercTBuuM ¢
®denepanbabiM 3akoHOM OT 27 urong 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYIapPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT», MNOCTAaHOBJIECHUEM
[IpaButenscTBa Poccuiickoit ®deneparmu ot 24 oxtsiops 2011 roma Ne 861 «O
dbenepanbHbIX TOCYAApPCTBEHHBIX HH(OPMAIMOHHBIX CHUCTEMaX, 00€CHEYMBAIOIINX
MPEAOCTaBIECHUE B AIEKTPOHHON (POopMe TOCyTapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
(ocymiecTBieHUE PYHKIUN)»;

1.2.AAMUHUCTPAaTUBHBIN PENIAMEHT NPEAOCTABICHUA aIMUHHUCTpALIUU
ropojickoro okpyra ropoj I'amuy KocTpoMckol 007acTH MyHULIMOAIBHON YCIyTH



«Bprgaua xonmuil apXWBHBIX JOKYMEHTOB , MOATBEPKAAIOLIMX IMPABO HA BIIAJCHUE
3eMIIEN» (MPUIIOKEHHE K MOCTAHOBJIEHUIO) M3JI0XKUTh B HOBOW pPENAKIMKM COIIACHO
MIPUIIOKEHUIO.

2. Hacrosdiee nocTaHOBIEHHE BCTYNAeT B CHIIy CO JIHSA €ro O(QUIHUAIBHOIO
Oy OJIMKOBaHUS.

[maBa agMuUHUCTpALIMKM TOPOACKOTO OKpyra
ropoj ['anuu Koctpomckoit odnactu A.Il benos



IIpunoxenue
K [IOCTaHOBJICHUIO aIMUHUCTPALIUU

ropojickoro okpyra ropoa I'anua Kocrpomckoit obmactu
oT 20 mroHa 2012 roga Ne501

AJIMUHUCTPATUBHBIN PEITIAMEHT MPEJOCTABICHHS aIMUHUCTPALIUEN
ropozckoro okpyra ropoxa ['asmmua Koctpomckoit 06acTi MyHUITUTIATBHOM YCITYTH
«BpI1aua KoM ApXUBHBIX JOKYMEHTOB, OJATBEPKAAIOIINX IPABO HA BIAJECHUE
3eMIIEN»

I'maBa 1. O0ue moJI0KeHus

1. AAMMHUCTPATUBHBIN pErJIaMEHT MPEAOCTABICHUS MYHHUITUNAIBHOW YCIyTH
«Bpiaua xomuii apXWMBHBIX JOKYMEHTOB, TMOATBEPKIAIOIIMX IPaBO Ha BIIAJICHUE
3emiiei» (Jajee aJIMMHHCTPATUBHBIN pEryiaMeHT) pa3paloTaH B LENAX MOBBIIICHUS
KaueCcTBa MPEIOCTaBICHUS M JOCTYMHOCTH MYHHUIIMNAIBHOW YCIYTH, CO3IaHUS
KOM(OPTHBIX ~ yCIOBUW JUIsl YYaCTHUKOB OTHOIICHWM, BO3HHUKAIOIIUX TpU
MPENOCTAaBIEHUA  MYHUIMITAJILHOW  YCIYTHM,  yCTaHaBIMBAaeT  CPOKH U
MOCJICIOBATEIbHOCTh  aJIMUHUCTPATUBHBIX — TPOIEAYP W aIMUHUCTPATHBHBIX
JEUCTBUM TMPU OCYUIECTBICHUHA TNOJHOMOYMKA TIO BbIIAYE KOMUM  apXUBHBIX
JIOKyMEHTOB, TTOITBEPKIAIOIIUX MPABO HA BIAJICHUE 3€MIICH.

2. 3agBUTENSIMU, B OTHOIICHHHM KOTOPBIX MPEAOCTABISICTCS MYHHIIUITATbHAS
yCIIyTa, SIBJISIOTCS:

1) rpaxmane Poccuiickoii ®eaepanuu, #MeEOIMKHEe B  COOCTBEHHOCTH,
MOXKMU3HEHHO HACJIelyeMOM BIIaJlecHUH, O€3BO3ME3THOM CPOYHOM I0JIb30BaHUH,
apeHjie, 3eMeJIbHbIE YYaCTKH, pacloIOKeHHbIE Ha Tepputopun ropona ['ammya, ux
HACJIeIHUKHU;

2) IopuIMYeCKUe JIMIa, UMCIOIIME B apeHjie, COOCTBEHHOCTH, O€3BO3ME3THOM
CPOYHOM TIOJIH30BAHUH, XO3SIMICTBEHHOM BEJICHUU WU OINEPATUBHOM YIIPABICHUU
3eMeIIbHbIE YUACTKH, PACIOJIOKEHHBIE Ha TeppuTOpuu ropoaa ["annya;

3) opranbl MECTHOTO CaMOYMpPAaBJICHUSI, OpraHbl (OpraHU3aluu) TEXHUYECKOTO
ydeTa M TEXHUYECKOW HWHBEHTapHU3alliM, HAJIOTOBbIC OpPTraHbl, Cy/IeOHbIE OpraHbl,
aJIBOKaThl, UHbIC YTMOJHOMOYEHHbIC OpPraHbl JJII peaju3allid CBOUX MOJTHOMOYUH,
(maniee 3asiBUTEIN)

(manee — 3asgBUTENN).

3. I[Mopsimox uH(GOPMHUPOBAHUS O MPETOCTABICHUN MYyHUIIUITAIIBHON YCIYTH:

1) mHbOpMaMsI O MECTOHAXOXKJICHWM, KOHTAKTHBIX TelieoHax, WHTEPHET-
caiiTe, ajgpece JJEKTPOHHOM MOUThI, rpaguke padOThl OTAENA MO JeJaM apXUBOB
aJIMUHUCTPALIMH TOPOJICKOTO OKPYyTa Pa3MeIaeTCs:

HAa WHTEpPHET-cailiTe aJAMUHHUCTPAIIMK TOPOACKOTO OKpyra ropon [amuy
KocTtpomckoit obmactu(www.admgalich.ru)

Ha TIOpTalie TOCYIApCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr KocTpomckoit
obmactu(gosuslugi.region.kostroma.ru);

B locymapctBennoit wuHdopmannonHoi cucreme «EauHBIN  mopran



rOCyJapCTBEHHbIX M MYHULMNAIBHBIX yciyr (pyHkuwmii)» (gosuslugi.region.
kostroma.ru);

B OT/IeJIE 110 JIeJlaM apXHBOB aIMUHUCTPAIIMU FOPOJCKOro Okpyra ropoa ['anuy
KocTpomckoit obnactu.

2) wunbopMupoBaHUE (KOHCYJIBTUPOBAHHME) O MPOLEAYpPE MPEAOCTABICHUS
MYHUITUTIATBHOW YCIYTH OCYHIECTBISIOT CIEHUATUCTHI OT/AENa MO JieJlaM apXHBOB,
MPEAOCTABISAIONIET0 MyHUIIUIIAJIBHYIO YCIIYTY:

Opyu  JUYHOM OOpalleHHH TpaKJaHWHA B OTAET 10 JejiaM apXHWBOB
aJIMUHUCTPAINH TOPOJICKOTO OKpyTa ropof ['amma Koctpomckoit obnactw;

MIOCPEICTBOM TOYTOBOM, TEIE(POHHOU CBS3H, SJIEKTPOHHOU MOUTHI.

Ha UWHTEpHET-caiiTe aJAMUHHUCTPALMK TOPOACKOro OKpyra ropon ['amuy
KocTtpomckoit oonactu (www. admgalich.ru)

Ha [MOpTajie TOCYIAapCTBEHHbIX M MYHHUIMNAIbHBIX yciyr KocTpomckoii
obnactu (gosuslugi.region.kostroma.ru);

B locynmapctBennoit uHopmanumoHHoi cucreMe «EnuMHBIA  mopTan
rOCyJIapCTBEHHBIX U MyHUIIMTIAIBHBIX yCayT(yHkIuit)» (gosuslugi.ru);

B CpE/ICTBAX MacCOBOM HH(pOpPMAIIUK;

[Ipu orBerax Ha TenedOHHBIE 3BOHKM U YCTHBIE OOpAICHHUS CIIEIHUAIUCTBI
noJpoOHO, B BEXIMBOW (KOppEeKkTHOU) (opme HHPOPMUPYIOT (KOHCYIBTUPYIOT)
rpaXJaH II0 BOMNpOcCaM MPEIOCTABICHUS MYyHUIUNAIbHOW ycimyru OTBeT Ha
Telne(OHHBIM 3BOHOK JOJKEH HAYMHATHCS ¢ WHGOpPMAaMM O HAWUMEHOBAaHUU
VUPEKJICHHS, B KOTOPOE MO3BOHWJ TpaxJaHWH, (paMWIMU, UMEHH, OTUECTBE U
JOJKHOCTH CHELUAINCTA, IPUHSBILIETO TeNe()OHHBIA 3BOHOK.

[Ipy HEBO3MOXHOCTH CHELHAINCTA, MPUHSIBLIETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTh HA IIOCTaBJIEHHbIE BOMPOCHI TeNEe(POHHBIA 3BOHOK JOJIKEH OBITh
nepeajipecoBal Ha JAPYroro ChelHalucTa WU K€ OOpaTUBLIEMYCS TpakIaHUHY
JOJKEH ObITh COOOIIeH Tene(OHHBII HOMEp, MO KOTOPOMY MOXKHO THOJYYUTh
HE0OXouMYI0 HHGOPMAITHIO.

3) undopmupoBaHue (KOHCYJIBTHUPOBAHUE) OCYIIECTBISIETCS MO CIEAYIOIIUM
BOIIPOCAM:

coJiepKaHUE U XOJ MPEI0CTABICHUS MyHULIMIIAIbHON YCIIyTH;

nepedeHb JOKYMEHTOB, HEOOXOMUMBIX ISl TIPE0CTABICHUS MyHHUITUTIATBHON
YCIYTH;

BpeMsI TPUEMA U BbIIa4H JTOKYMEHTOB CIIEIMAIMCTAMU OT/IENA;

NOPAJIOK U CPOKH MPEJOCTABICHUS MyHUIIUNIATBHON YCITyTH;

nopsiIok ~ oOkajoBaHust  JAeWcTBUM  (Oe3AeicTBHI) W pEIICHH,
OCYUIECTBISIEMBIX B XOZI€ MPEAOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

I'masa 2.Cranaapr npeaocraBjieHUs] MyHMIMIIAJIbHON YCJIYT'H.

4. HamMeHoOBaHME MYHHUIMNAIBLHOW YCIyrd «Bplgada KONMUM apXUBHBIX
JOKYMEHTOB, TOATBEPKIAIOIIMX I[pPaBO Ha  BIaJCHUE 3emiiei»  (maiee
MYHULIANAIbHAS yCIIyTa).

5. MyHununagpHas yciayra HpedoCTaBIseTCS OTAEIIOM IO JIeJIaM apXHBOB
QIMUHUCTPAIMKN TOPOACKOTO OKpyra ropon ['ammya KocTpomckoit obmactu (manee
OTJIeN)



6. Pe3ynbprarom npenocTaBieHUuss MyHULUITAIBHOW YCIYTH SIBJISETCS MPUHSTHE
pelieHus 0 MPEA0CTaBICHUA MYHUIIUTIATBLHON YCITyTH.

[Iponienypa mpeaocTaBieHUS] MYHHIIUTIAIBLHONW YCIYTH 3aBEPIIACTCS IMOJyYEeHUEM
3asIBUTEJIEM OJHOTO U3 CIEAYIOUIUX JOKYMEHTOB:

1) apxuBHOI KOITUY;

2) cripaBKHM 00 OTCYTCTBUU JOKYMEHTOB MJIM HH(GOPMAIINU;

7. Cpok mpenocTaBieHUs MyHULUIIAIIBHOW yciuyrH - 30 KaJleHIapHbIX AHEH co
JIHS PETUCTpAllMM 3apoca WM AHKETHI-3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH B OT/EIL.

B cmydae, xorma 3anmpammBaemas HGOPMAIIHS HE MOXKET OBITh MPEIOCTABIICHA
B 30-IHEBHBI CpPOK, CPOK MPEAOCTABICHHS YCIyTH MOXET OBbITh MPOMJIEH, HO HE
0onee yeM Ha 30 gHEW W 3asBUTENIO JOJKHO OBITh HANpPaBICHO YBEJAOMJIEHHUE OO0
TOM, COCTaBJIEHHOE 1O (OopME COIIaCHO NPWIOKEHHIO S5 K HaCTOSILEMY
aJMUHUCTPATUBHOMY PEIJIaMEHTY.

8. [IpenocraBiieHre MyHULIUNIAILHON YCIIYTH OCYIIECTBISETCS B COOTBETCTBUU
CO CJIEAYIOIIMMHA HOPMaTUBHBIMH MPABOBBIMU AKTAMMU:

1) ®denepanbabiM 3akoHOM oOT 06.10.2003 toma Ne 131-d3 «O6 o06mmMX
IIPUHIMIIAX OPraHu3alMd MECTHOro camoynpasieHus B Poccuiickon ®enepanum»
( «Poccmiickas razera » ot 08.10.2003 Ne 202)

2) ®enepanbHbIM 3aKk0HOM OT 27.07.2010 roma Ne 210-d3 «O06 opraHuzaiuu
MpPEAOCTABICHUS TOCYJApCTBEHHBIX W MYHHIMINAIbHBIX yciyr» («Poccuiickas
razeta» ot 30.07.2010 Ne168).

3) ®enepanpHbiM 3akoHOM OT 22 10. 2004 roga Ne 125-®3 «OO0 apxuBHOM
nene B Poccuiickoit denepanun» ( «Poccuiickas razera » ot 27.10.2004 Ne237 );

4) ®enepanbubiM 3akoHOM OT 02.05.2006 roga Ne 59-®3 «O mnopsake
paccMoTpeHus oOpaieHuit rpaxnaan Poccuiickoit ®Deneparun» ( «Poccuiickas
razeta» ot 05.05.2006 Ne95 );

5) ®enepanbabiM 3akoHOM 0T 27.07. 2006 roga Ne 149-03 «O06 undopmanuu,
MH(OPMAIIMOHHBIX TEXHOJOTHUSIX U 0 3amuTe uHpopmarum» ( «Poccuiickas razera»
ot 29.07.2006 Nel65);

HueM [IpaBurtensctBa Poccuiickoit @enepanuu ot 17.06.2004
rona Ne 290 «O0 ytBepxkaenuu [lonoxxenus o denepanbHOM apXHUBHOM areHTCTBE
( «Poccuiickas razera » ot 22.06.2004 Nel130);

7) 3axonoMm Koctpomckoit obmactu ot 28.04.2006 roma Ne 17-4-3KO «O
dbopmupoBanuu u coaepxkanuu apxuBHoro ¢onga Kocrpomckoit obmactu» ( «CII-
HOpPMaTUBHBIE TOKYMEHThI» OT 16.05.2006 Ne21(23);

8) IlpukazoM MUHHCTEPCTBA KYJIBTYPhl M MAcCCOBBIX KOMMYHHUKAIUH
Poccuiickoit ®@egepaunn or 18.01.2007 roma Ne 19 «OO0 yTBepkKaeHUU MpaBUII
OpraHu3allid XpaHEHWs, KOMILJIEKTOBAaHMS, ydeTa M MCIOJb30BaHUSA JTOKYMEHTOB
apxuBHOro ¢onna Poccuiickoit depepaniuud U APYTUX apXUBHBIX JIOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHHUIMIAIBHBIX apXuBaxX, My3esix U Oubmmorexax,
opranu3anusax Poccuiickoii akamemuu Hayk» ( «brommereHb HOPMAaTHBHBIX AKTOB
benepanbHBIX OPTaHOB UCIIOIHUTEIBHOM BiacTu » oT 21.05.2007 Ne20);

9) YcraBoM MyHHUITMIIAIBLHOTO OOpa30BaHHS TOPOJICKON OKpyr ropon [amwmu
Koctpomckoit obmactu (mpunsar Jlymoit topoma Tammua 20.06.2005 roma
nocranoBjieHue Ne 430) ;



10) HacTOSAUIMM aAMUHUCTPATUBHBIM PETIAMEHTOM.

9. B nmepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsi  IPEIOCTABICHUS
MYHULIUNAIBHON YCIIyTH, BXOJST:

1) muCbMEHHBIN 3aMpOC , COCTABJICHHBIE MO (GOpME , COTIIACHO MPHIIOKEeHUsT No
3 K HACTOSIIIEMY PETJIAMEHTY.
2) JOKyMEHT, YAOCTOBEPSIOIIMN JMYHOCTH 3asiBHUTENSA, & HWMEHHO OJIMH W3

CIIENYIOIIMX:

a) macrnopt rpaxaanuHa Poccuiickoit @enepanuu anda rpaxaad PO crapie 14
JIET, MPOXKUBAIOIIKNX Ha TeppuTopun PD;

0) BpeMEHHOE yJI0CTOBEPEHUE JIMYHOCTH rpaxaannna Pocculickoit @enepanuu
no ¢gopme Ne 2m nns rpaxkaaH, yTPATUBIIMX MACHOPT, a TaKXKe JUIsl TpakJIaH, B
OTHOILLIEHHUH KOTOPBIX /10 BBIJIAYH MMACTIOPTA MPOBOAMTCS JONOJHUTEIBbHAS IPOBEPKA;

B) YIOCTOBEPEHHUE JINYHOCTH WJIM BOCHHBIN OMJIET BOEHHOCTYXAIIIEeTro;

I') MacHopT MOPSIKa;

Ilepeyenp, yka3aHHBIX B HACTOSLIEM ITyHKTE aJIMHUHUCTPATUBHOIO PEMIAMEHTA
JOKyMEHTOB SIBJIIETCSl MCYEPIBIBAIOIIMM, W3 HHUX JOKYMEHTBHI, YKa3aHHbIE B
MOAIMYHKTaX 1-2 HACTOSIIEro MyHKTa MPEAOCTABIIAIOTCS 3aBUTEIEM JIMYHO.

3anpeniaercss TpebOoBaTh OT 3asBUTENSI MPEACTABICHUS JOKYMEHTOB H
uHGOpMAIMN WM OCYLIECTBICHUs NEHCTBUM, MPEICTaBICHUE WM OCYLIECTBICHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU AKTAMU, PETYIUPYIOIINMU
OTHOLLIEHHUS , BO3HUKAIOILIME B CBSA3M C MPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIyTH;

NPEIOCTABICHUSI JOKYMEHTOB U HMH(OpPMAlMH, KOTOpPBIE HAXOIATCS B
pPACIIOPSKEHUN  OPTaHOB, IPEAOCTABISAIOIIMX MYHHULMIAIBHYIO YCIYTy, WHBIX
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJICHUS M OPraHU3ALMH, B
COOTBETCTBHUM C HOPMAarUBHBIMH MNpPaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
HOPMAaTUBHBIMU TPaBOBBIMM akTaMu cyObekToB Poccuiickoit ®Penepauuu u
MYHHUIUIIAIbHBIMU PABOBBIMU aKTaMHU.

10. B nmnpueme [OKyMEHTOB, HEOOXOIMMBIX JJII  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH , OTKAa3bIBAETCS B CIIy4ae €CIIU:

1) mpenocTaBieHHBIE 3aBUTENIEM JJOKYMEHTHI HE COOTBETCTBYIOT TPEOOBaHUAM
YCTaHOBJIEHHBIM ITYHKTOM 9 HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2) B IPEAOCTABICHHBIX 3asBUTENIEM JOKYMEHTAaX CONEPKATCS IPOTUBOPEUUBBIE
WJIM HEIIOJIHBIC CBEJICHMUS ;

3) 3ampoc B IEKTPOHHOU (popMe MOANMUCAH C MUCTOIB30BAHUEM DJIEKTPOHHOU
ITOJINCH , HE PUHAJICIKAILEH 3aBUTEINIO;

4)  JIOKyMEHTBI, TMPEIOCTABIICHHbIC 3aABUTEIEM HE  COOTBETCTBYIOT
CJICIYIOIINM TPEOOBAHUSIM:

a) TEKCThl JOKYMEHTOB HallMCaHbl pa300pYMBO, HA PYCCKOM SI3BIKE;

0) dbamuiusi, UMs, OTYECTBO (MPU HATUYUH) 3asBUTEIIS, €T0 aJpeC HAUCAHbI
MTOJIHOCTBIO

B) JJOKYMEHTBI HE UCTIOJHEHBI KapaHIaIIoM;

I) JOKYMEHTbl HE HMEIOT CEpPbE3HBbIX IOBPEKICHHUM, HAIUYHUE KOTOPBIX
JIOITyCKaeT MHOTO3HAYHOCTh B UCTOJIKOBAHUU COJEPKAHUS.

11. OcHoBaHus Uisi OTKa3a B NPENOCTABICHUM MYHULUINAIBHOW YCIYTH,
HOPMATHBHBIMU  TPABOBBIMM  aKTaMH,  PETyJIUPYIOUIUMU  MPEJOCTABICHUE
MYHULANIAIBHOU YCIIyTH, HE PEyCMOTPEHBI.



12. MyHuuunanpHas yciayra yciayra npeiocTaBisercs: OecIiaTHo.

13. MakcumanbHbId CpPOK OXHUAAHUS B OYEPEAU NpU MOJa4ye 3ampoca o
MPEeI0CTaBIEHUN MyHUIMTNIAIbHOW yciayru coctasisieT 30 munyT. [IpenBapurtensHas
3aMKCh HA MPUEM IIPU NMPEAOCTABICHUH MYHULIUIIAILHON YCITYTH HE MIPEeIyCMOTPEHA.

14. MakcuManbHBIM CPOK OXKHJIAHUS B OYEpeau MPHU MOJIYUYEHUU pe3ysbrara
MPEIOCTABICHUS MyHUITUTIATILHOM yCIyTH cocTaBisieT 10 MUHYT.

15. Cpok peructpamuu 3ampoca 3a8BUTENS O MPENOCTABICHUU
MYHULIUNAIBHON YCIIyTH COCTABISAET 1 Yac ¢ MOMEHTA €ro MOCTYIJIEHUS B OTIEN.

16. K nomeiieHusiM, B KOTOPBIX MPEIOCTABISIETCS MyHULIMNAIbHASA yCiayra, (K
3ally  OXKHMJIAHMs, MecTaM JJjisi 3allOJIHEHHs  3alpoCOB 0 TMpeaOoCTaBICHUU
MYHULUNAIBHON YCITyTH, UHPOPMAITMOHHBIM CTEHJaM) MPEAbSIBISIOTCS CIIEIYIONINE
TpeOOBaHHUS :

1) 3pmaHue, B KOTOPOM HAaxOAMTCS OTAEN, paclojaraercs ¢ Yy4eToM
TPAHCIIOPTHON  JOCTYMHOCTH (BpeMs MyTH IS TpaxJaH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIOPTAa COCTaBIsieT He Oojee 15 MUHYT MEUIMM XOIOM) U
000pyI0OBaHO BXO/OM, OOECHEYMBAIOIIMM CBOOOJHBIM JOCTYIl 3asBUTENICH B
MOMEIIICHHUE.

2) llenTpasibHBIA BXOJ B 37aHUE O0OpYAOBaH MHGOPMAIIMOHHON TaOIMYKOM
(BBIBECKOI), conepskaiieil HMHPOpMAIMI0 O HAUMEHOBAaHMM W Tpaduke paboThl
OTZEIA.

3) mpueM rpaxkJaH JI0OJKEH OCYILIECTBISITECA B CHELUHUAIBHO BBIICIICHHOM JIJIsi
ATUX IeJed TOMENIEHUH, BKJIIOYalolmeM B ce0s MecTa Juisl OXKUJAHWS, MJIs
3aIIOJIHEHHSI 3aIIPOCOB O MPEJOCTABICHUH YCIYTM U HUHPOPMHUPOBAHUS TPaXIaH.

Jlst ynoOG¢TBa rpask/iaH MOMENIEHUS JUIsl HEMOCPEICTBEHHOIO B3aUMOICUCTBUS
CHEIUATKNCTOB OT/IeNa U IPakIaH pa3MeIlEeHbl HA HU)KHEM dTa)ke 3AaHusl.

4) y BXoga B KaxJ0o€ U3 IIOMELICHUW pa3Melaercss Talluyka C
HAaUMEHOBAaHUEM ITOMEIIICHHUS.

[Tomemnienusi, B KOTOPBIX MPEAOCTABISIETCS MYHMIIMIAIbHAS YCIIyra, TOJIKHBI
COOTBETCTBOBATh yCTaHOBJIEHHBIM IPOTUBOIOKAPHBIM u CaHUTaPHO-
SMUACMHUOJIOTUYECKUM TpaBUjaM M HOpMaTuBaM # 0OOpYIOBaHbI CHUCTEMaMU
KOHAUIMOHUPOBaHUA  (OXJaXAEHUST W  HArpeBaHUs) BO3[yXa, CPEACTBAMH
MOXKAPOTYILICHHS U OMOBEIIEHUSI O BOSBHUKHOBEHUH YPE3BbIYAHON CUTYalUU;

5) Mecra oxuaaHus B OuyepeAM HaA TMPEJCTABICHHE WM TMOJyUYEHUE
JIOKyMEHTOB, 000pyIOBaHBI CTYJIbSIMH, MECTaMH 00IIECTBEHHOTO
MOJIb30BaHUSI(TyaJe€TaMM) U XpaHEHUsI BEPXHEH OJIekK bl TpaxkaaH.

KonnyecTBo MecT oxkugaHus Onpenensercsa ucXoas U3 (pakTuueckol Harpy3ku
Y BO3MOXXHOCTEH ISl UX Pa3MEUICHUS B 3[IaHUU OTAENA, HO HE MEHEE J;

6) Mecrta nns uHGOPMHUPOBAHUS 3asBUTEICH W 3aMOJHEHUS HEOOXOIUMBIX
JIOKyMEHTOB 00OpyAOBaHbl ~HMH(POPMAIIMOHHBIMH CTEHAAMH, CTYJIbSIMU, CTOJIAMH,
OJaHKaMHM 3apoCOB U HEOOXOIMMBIMU KaHLETISIPCKUMHU MPUHAICKHOCTIMHU.

Kaxxnoe pabouee MeCTO crienManucTa IOMHKHO ObITh 000PYAOBaHO TeIe(hOHOM,
MEPCOHATLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HWH(GOPMAIIMOHHBIM
0a3aM JaHHBIX, TIEUATAIONIUM YCTPOUCTBOM.

[Ipu opranuzamuu paboOThl pabodYUX MECT JOJKHA OBITh MPEIyCMOTpPEHA
BO3MOXXHOCTHh CBOOOJIHOTO BXOJIa 1 BBIXO/1a U3 MIOMEIICHHUS ;

7) Ha undopmanMoHHOM CTEHIE B MOMEIIECHUH OTHeda, MpeIHAa3HaYeHHOM



IUISl IpYeMa JJOKYMEHTOB, pa3MellaeTcs clieayronias nHpOpMalus:

a) CpPOK MpPeNOoCTaBIEHUS MYHHMIMMNAIbHOW YCIYTM WU CPOKH BBIIOJHEHUS
OTJEIbHBIX aJIMUHUCTPATUBHBIX JICHCTBUI;

0) TmepedyeHb  JIOKYMEHTOB,  HEOOXOIMMBIX  JJisi  MPEAOCTABICHUS
MYHULHUNAIBHON YCITyTH;

B) (opmBI 3ampoca 0 Mpe0CTaBIEHU MYHUIIMITAILHON YCIIYTH U 00pasely ero
3aMoJIHEHNUS,

I) IepeYeHb OCHOBAHUM ISl OTKa3a B IPUEME IOKYMEHTOB;

1) CBEJICHUS O MJIATHOCTHU MPEAOCTABIECHUS MYHHUIIUNIATLHON YCIIYTH;

e) Orok-cxema OmMCaHHs aJMUHUCTPATUBHOTO IMPOIEecca MO MPeI0CTaBICHUIO
MYHUIUIIATbHOU YCIYTH;

¢) Tmopsmok oOXajdoBaHWS pelleHud wiu  jAeiicTtBus  (Oe3aeiicTBus),
OCYLIECTBISIEMBIX W  IPUHUMAEMBIX OTHEIOM B  XOA€  IPENOCTABIECHUSA
MYHUIUNIATBHON YCIYTH;

17. Iloka3zarenu NOCTYNHOCTH M Kaue€CTBA MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIYTH:

1) Asist monyyeHuss MyHUIIUMTIAIBHOM YCIYTH 3asiBUTENb 00palaeTcs B OTACI He
Oonee 2 pas.

Bpems oOmienuss ¢ JOJDKHOCTHBIMU JIMIIAMH TIPU  MPEAOCTABICHHUH
MYHULUNAIBHON YCIyTH HE TOHKHO MPEBBIIATh 30 MUHYT.

2) IlpenocraBiieHre MYHUIUIAIBHOW YCIYTH MOXET TAKXKE OCYIIECTBISATHCA
OOJIACTHBIM TOCYIApCTBEHHBIM yupexacHueM «MHOTO(OYHKIIMOHATBHBIA TEHTP
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYyHUIMIAIBHBIX YCIYI HaceJeHHIO» (Hasee-
OI'KY «M®L») no nOpuUHLMIY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM
MyHUIMOATIbHAS yCIyra MpeloCTaBiseTcs TO0Clie OAHOKPATHOTO oOparieHus
3asBUTENII C COOTBETCTBYIOIIMM 3allpOCOM, a B3aMMOJECHCTBUE C OpraHaMH,
YYacCTBYIOUIMMH B MPEAOCTABICHUH MYHULUIIAIIBHOW yciyrH, ocymectisier OI'KY
«MO®L» 6e3 yuacTus 3asiBUTENS,, HA OCHOBAaHWM HOPMATHUBHBIX MPABOBBIX AaKTOB U
COMIAILIEHUH O B3aUMOJCHCTBUU.

3) IlpenocrtaBieHue MYHUIUNAIBHON YCIYTH MOXKET OCYIIECTBIATHCS B
AIIEKTPOHHOM BHJIe C Hcrosb3oBaHueM dDenepanbHol MHGOPMAIIMOHHON CHCTEMBI
«EuHbIi mopTan rocy1lapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (QyHKIININ).

4) 3asgBUTENI0 MPEAOCTABISICTCS WHPOpPMAIUS O XOJAe MPEAOCTABICHHUS
MYHULIUTAIBHON YCITyTH.

JIns  momydeHHMss  CBENEHMHM O  XOAE€  IPOUEAYpPbl  INPEAOCTABIICHMS
MYHHUIUIIAIBHON YCIYTH:

IpU JINYHOM OOpaIlleHUH 3asBUTENIEM YKa3bIBAETCS J1aTa U PErMCTPALMOHHBIN
HOMeEp 3arpoca , 0003HAYECHHbIN B PaCHUCKE O MpUeMe JOKYMEHTOB

npu oOpameHun uepe3 locynapcTBeHHYI0 HMHGOPMALMOHHYIO CHUCTEMY
«EquHbIl  mopTanm TOCYAapCTBEHHBIX U MYHUIMNAIBHBIX YCIyr (QyHKIHIT)»
3asIBUTEJIEM BBOJIUTCSA JIOTUH, TAPOJIh «JIMYHOMY KaOMHETY.

I'maBa 3. ATMUHUCTPATHBHBbIE MPOIEAYP
(CocraB, mocienoBareaIbHOCTh U CPOKH BBITIOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPAJIKY UX BBIIIOJIHEHUS, B TOM
YUCJIE B AJIIEKTPOHHOU (hopme)



18. IlpenocTaBieHre MyHUIIMNAIBHON YCIYyTH BKJIIOYAET B ceOsl ClEayrolue
aJIMUHUCTPATUBHBIC MPOLIECTYPHI:

1) mpuem u perucTparus 3anpoca;

2) sKcrepTU3a JOKYMEHTOB;

3) npuHSATHE pELIEHUs O MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH;

4) BbIaYa JOKYMEHTOB IO pe3yJbTaTaM MpeOCTaBICHUS MYHHUIUIAIbLHOM
YCIYTH.

19. OcHoBanwem s Hayajda aAMUHUCTPATUBHOM MpoUEqypbl NpUEMa U
pEerucTpauu JOKYMEHTOB SIBIISIETCS 0OpallieHre TpaKJaHuHA B OT/IEN MMOCPEACTBOM:

1) muyHOTO OOpAaIeHNs 3asBUTEIS C MUCHbMEHHBIM 3aIIPOCOM (3asBIICHUEM) U C
JIOKyMEHTaMH, HEOOXOAUMBIMU JJIsl IPEI0CTABICHUSI MyHULIMTIATBLHON YCIIyTH;

2) MOYTOBOrO OTHPABIICHUS 3aNpoca (3asIBICHUS) U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEJOCTABICHUS MYyHHUIIMIAIBHON YCIIyTH;

3) HampaBiieHHE 3ampoca (3asBJICHHSI) M JOKYMEHTOB B COOTBETCTBUU C
NYHKTOM 18 HacTofIero aJMUHUCTPATUBHOTO pErIaMEeHTa, MO HHPOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM CETSIM  O0IEero JOoCTyIa, BKJIOYas €IUHBbIN mopral
rOCYyJIJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIyI, B BHUJIE JJIEKTPOHHBIX JIOKYMEHTOB,
MOJANKUCAHHBIX 3JIEKTPOHHOMU MOAMUCHIO.

20. ITpu moctymiieHuu 3amnpoca (3asBIEHUS) BEAYUIUH CHEIHAINCT OT/ea,
OTBETCTBEHHBIN 32 IPUEM U PETUCTPALMIO TOKYMEHTOB 3asABUTEJIS:

1) mpoBepsieT MOCTYNUBIINE JOKYMEHTHI Ha MPEIMET BBISIBICHUS OCHOBAaHUI
Uit OTKaza B mpueme AokymMeHToB( 1. 10 HacTosiero ajaMUHUCTPATUBHOIO
penIaMenTa).

2]1. B ciyyae Hamuuusg OCHOBAHMM I OTKAa3a B IIPUEME JIOKYMEHTOB,
CHELUAIKCT OT/IEJIa, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALIUIO TOKYMEHTOB:

1) mpekpaiiaer npouenypy npruemMa J10KyMEHTOB;

2) oopmisier yBemomiieHHE 00 OTKa3e B MpUEME JOKYMEHTOB C yKa3aHUEM
INPUYMH OTKa3a (mpuiiokeHue Ne 5 K HaCTOsIIEMY perlaMeHTy);

3) BpyuaeT WM HalpaBjsieT YBEIOMIICHHE 3asBUTEITIO

22. B cityyae COOTBETCTBHS MPEJOCTABICHHBIX TOKYMEHTOB YCTAaHOBJICHHBIM B
nyHkre 10 TpeboBaHUSAM, CIICIIHMAIKMCT OT/AeA:

1) TpoOW3BOAUT  KOMUPOBAHHE JOKYMEHTOB (€CiIM  3asBUTEIEM  HE
MPENOCTaBIEHbl  KOMUHU  JIOKYMEHTOB, HEOOXOJUMBIX JUISi  TPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH YAOCTOBEpSsl KOMUM NPEIOCTABICHHBIX JTOKYMEHTOB Ha
OCHOBAaHUU MX OPUTHHAJIOB (JIMYHOM MOJMKUCHIO, IEYATHIO );

2) mpu OTCYTCTBUU Y 3adBHUTEINIA 3allOJIHEHHOTIO 3ampoca (3asBiICHUSA) WA
HEMPaBUWJIBHOITO €ro 3aloJIHEHUs, IIOMOTAaeT 3asBUTEII0 3allOJIHUTh  3alpoc
(3asiBJIEHWE) WM 3alOJHSET €ro CaMOCTOATENIbHO U MPEJOCTaBISET HAa MOJIHUCH
3asIBUTEIIO;

3) peructpupyeT NOCTYIIEHUE 3allpoca B >KypHajle PErucTpally 3ampocoB
(3asBIICHUI);

4) nepefaeTr KOMIUIEKT JIOKyMEHTOB 3asiBUTENISI CIIEIIUATIUCTY, OTBETCTBEHHOMY
32 9KCHEPTU3Y TOKYMEHTOB.

23. MakcuMmaiabHbId CpPOK BBITIOJHEHHUS aJMUHHUCTPATUBHBIX JEHUCTBUM
cocTapiser 1 yac.



MakcuManbHbIii  CPOK  BBINOJIHEHUS  aJIMHHUCTPATUBHOM  MPOLEAYPHI
COCTaBIsICT | KaleHJapHbIN JICHb.

24. OcHoBaHMEM IJsi Hayajga aJMUHHUCTPATUBHON MPOUEAYPhl AKCIEPTHU3BI
NOKYMEHTOB 3asiBUTENS SIBISETCSA IOJNy4CHHE CIIEHUAINCTOM, OTBETCTBEHHBIM 32
DKCIEPTU3Y JOKYMEHTOB, KOMIUIEKTA JOKYMEHTOB 3asiBUTEJIS.

25. Cneuunanuct, OTBETCTBEHHBIN 32 3KCIIEPTU3Y TOKYMEHTOB:

1) ycraHaBiuBaeT mpeaMeT OOpalieHus 3asBUTEIS;

2) IpOBOAMT aHaIU3 COJAEpKaHUS 3ampoca M C HMCHOJb30BAHHEM HAy4YHO-
CIPAaBOYHOIO  ammapara K JIOKyMEHTaM OT/AE€Nd, YCTAaHAaBIMBAaET HAJIWYUE
HEOOXOAMMBIX TOKYMEHTOB JIJIsl HCTIOJIHEHUS 3arpoca (3asBiIeHUs);

3) npu OTCYTCTBHM B apXHBE HEOOXOAUMBIX JOKYMEHTOB, YCTAHABIMBAET IO
BO3MOXKHOCTH MX MECTOHAXOXKJACHHE WM aJpeCc KOHKPETHOW OpraHu3aluu, TIe 3TH
JIOKYMEHTBI MOTYT HAXOJUThCS;

4) npu HANMYUKU B OTHENE JOKYMEHTOB, HEOOXOAMMBIX [IJISl HWCIIOJIHEHHUS
3arpoca (3asBJIeHUs), IPOBOIUT MOUCK 3aMpPalIMBAEMbIX CBEICHUN MIIH JIOKYMEHTOB.

26. Ilo pe3ynbraraM IOMCKA, CIIEHMMAINACT OTHENA OCYLIECTBISAECT NOATOTOBKY
JIOKYMEHTA, BBIJABAEMOTO 3asiBUTENO( apXMBHOM KOIMH, MHCbMA, 00 OTCYTCTBUHU
JIOKYMEHTOB WJIM CBEICHHM, C PEKOMEHJALUSIMH 10 UX ITOUCKY).

27. Chnenmanuct oOThena IMPOBOJUT CONNIACOBAHME IIPOEKTa JIOKyMEHTA MU
nepenaeT NpoeKT Ha4YalbHUKY OTAEJA JUIsl IPUHATHS PELICHUS.

28. MakcuMaJibHbIM CPOK BBIMOJHEHUS aJIMUHUCTPATUBHBIX JCUCTBUM | 1€HB.

MakcumanpHbIi ~ CPOK  BBIIOJIHEHUS ~ QAMHUHHMCTPATUBHOM  IPOLIEIYPHI
DKCIIEPTU3bl JOKyMEHTOB  cocTaBiuseT 30 KaJICHIApHBIX [IHEW €O AHA NOJa4H
3asIBJICHUA.

29. OcHoBaHHMEM [UIs Hayajga aJIMHHUCTPAaTUBHOM MNPOLEAYpHl NPHUHATHUS
pelIeHHs] O TMPEAOCTABICHUH MYHHUIMNAIbHOW YCIyTH SBJISETCA MOJy4YeHue
HAYaJIbHUKOM OT/IeJla KOMIUIEKTA JOKYMEHTOB 3asiBUTEJIS.

30. HayanpHMK oOTHENa ONpENENsieT IPAaBOMEPHOCTh BBIAAYM 3asBUTEIIIO
apXUBHOM KONMHU, CIIPAaBKU 00 OTCYTCTBUU JOKYMEHTOB.

31. Ecnu npoekT cHpaBKH HE COOTBETCTBYET TPEOOBaHUSAM, HAYAJIbHUK OT/Esa
BO3BpAIla€T MX CIEHHAINCTY, MOATOTOBUBLIEMY IPOEKT, IS NPUBEICHUS HX B
COOTBETCTBHE C TPEOOBAHUAMHU C yKa3aHUEM MPUYMHBI BO3BpaTa.

32. B ciydae COOTBETCTBHS ICUCTBYIOIIUM TPEOOBAHUSIM :

1) monmuchIBaEeT M 3aBEPSET CIPABKY NE€UaThIO aIMUHUCTPALIUN;

2) 3aBepseT ApXUBHYIO KOIUIO;

3) nepenaer ux CHeUAIUCTYy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJICTBO.

33. MakcuManbHBIM CPOK BBITTOJIHEHUS aIMUHUCTPATUBHBIX IEWCTBUMN- 2 yaca

MakcuManbHbld ~ CPOK  BBINIOJHEHUSA  aJIMUHHUCTPATUBHOM  IIPOLEAYPBI
COCTABIISIET 2 KaJICHJAPHBIX JIHSL.

34. OcHoBaHMEM I HadaJa NPOLEAYPbl BbIAAYM JOKYMEHTOB 3asSBHUTEIIO
ABJIACTCS. IIOJYyYEHUE CIELUAIMCTOM, OTBETCTBEHHBIM 3a BbIIAYY JOKYMEHTOB
KOMIUIEKTA JOKyMEHTOB 3asiBUTEJIS.

35. Crennanuct, OTBETCTBEHHBIN 3a BbIIa4y JOKYMEHTOB:

1) nmemaer OTMETKY B JKypHAJIE€ pETUCTpaluu 00 WCIOJTHEHUH 3ampoca
(3asBiICHUS);

2) yBEAOMJISIET 3asIBUTEISI O PE3YIbTATaX PACCMOTPEHUS 3arpoca(3asBIICHUs);



3) ApxuBHas KONUs TNpeIHa3HAUCHHAs JUIsl HAllpaBJIEHUS 3asBUTENIO0, BKIIIOYas
OTBEThl 00 OTCYTCTBUHU 3allpallliBaeMbIX CBEIACHUM, BBICBUIACTCS IOCIE HX
o opMJICHHS TIO TIOUTE MPOCTHIM MUCHMOM HETOCPEJICTBEHHO B aJIpeC 3asiBUTENS WU
BBIJJAIOTCS JIMYHO B PYKH 3aSBUTEINIO.

B ciyuyae nuuHOrO OOpailleHUs 3asBUTENsSI apXUBHAS KOMHUSA  BBIJACTCA €My
II0/] PACIIMCKY ITPY MPEABSIBICHUH ITaCIOPTA U UHOTO YAOCTOBEPSIOLIETO JUYHOCTh
JOKyMEHTA. 3asBUTEIb PACIUCHIBACTCS B JKypHalle PErucTpaluy 3asBICHUN O
MOJIy4YEHUHU JOKYMEHTA U YKa3bIBa€T JaTy MOJyYEHHS JOKYMEHTA.

36. MakcumanbHbIii CPOK HCIOJHEHUS] aJMUHUCTPATUBHBIX JIEUCTBUUI
cocTasiseT 1 gac.

MaxkcruMmanbHbIA CPOK UCIIOTHEHHS aIMUHUCTPATUBHOW MPOLIEAYPhI-2 THS.

I'maBa 4. KoHTpO/Ib 32 HCIIOJIHEHHEM A[IMUHUCTPATUBHOIO perjiaMeHTa.

37. HauanbHUK OT/AENAa OCYIIECTBISICT TEKYIIHMH KOHTPOJIb 3a COOJIOACHUEM
MOCJIE/IOBATEIIBHOCTA U CPOKOB aIMUHUCTPATUBHBIX ACHCTBUNA M aIMUHUCTPATUBHBIX
MPOLEYP B XO€ MPEAOCTABICHUS MYHUIIUTIAIBHOMN YCITYTH.

38. Texkymuii KOHTPOJb OCYIICCTBIISIETCS IMYyTEM IPOBEICHUS HavyaIbHHUKOM
oTJe]a WIM YIOJTHOMOYCHHBIMU JIMIIAMHA IIPOBEPOK COOJIOACHUS IOJOXKCHUN
HACTOAIIETO  QJMHUHHCTPATUBHOTO  pEIIaMEHTa, BBISBICHUS W YCTpPaHCHMS
HApYIICHUH TpaB 3asBUTEIICH, paCCMOTPEHUS, MOATOTOBKH OTBETOB HAa OOpaIeHUs
3asIBUTECIICH.

39. KoHTpoIb 32 OJHOTOW M KaYECTBOM MCIOJIHEHUS MYHHUIIMIIAIBHON yCIyTH
BKJIIOYAET B ce0s MPOBEJICHHE TPOBEPOK, BHISIBICHUE U YCTPAaHEHUE HAPYIICHUH MpaB
IpakJiaH, paCCMOTPEHHE , IPUHITHE PEIICHUN U TTOJITOTOBKY OTBETOB Ha OOpalieHus
3asBUTENICH, COAEpXKAIMX KajloObl Ha pelieHus, AeucTBus (Oe3aeiicTBUs)
pabOTHUKOB OTHENa MO JenamM apxXxuBoB. I[IpoBepku MOTyT OBITh IUIAHOBBIMU U
BHEIIJIAHOBBIMH.

40. PesynpTaThl MpOBEpKH O(GOPMIISIOTCS B BHAC CIPaBKH, B KOTOPOU
OTMEYalOTCs BBISIBJICHHBIC HEOCTATKHU U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

41. Ilo pe3ynbpTaTaM NPOBEACHHBIX MPOBEPOK B CIIydac BBISABICHUS HAPYIICHUM
MpaB 3asgBUTEJICH OCYIIECTBIISIETCS MPUBJICYCHNE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Pocculickoit Denepanum.

Cnenuanuctel  OTAENa MO  JieJlaM  apXWBOB  HECYT  INEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOICHHUE CPOKOB U TIOCJIENOBATEIBHOCTH COBEPIICHUS
aIMUHUCTPATUBHBIX JIecTBUM. IlepcoHanbHasi OTBETCTBEHHOCTh CIIEIUAINCTOB
3aKpEIUIsieTCsl B UX JOJDKHOCTHBIX UHCTPYKITUSIX.

B ciyuae BBISBIEHHBIX HapyLICHUM CHENUATUCT HECET AUCIUILIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH ¢ DenepanbHbIM 3akoHOM oT 7 ¢eBpans 2007 rona
No 25-03 «O wmynununaibHoW cnyx0e B Poccuiickori depeparum», a Takxke
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepanuu, Koctpomckoit obmactu 00  aIMHUHHCTPATHBHBIX
MIpaBOHAPYIICHUSX.

I'masa 5. Ilopsinok nocyne0HoOro( BHeCy1e0HOr0)00kaI0BAHNUS 3asiBUTEJIEeM
pelleHuil U qeiicTBUil (0e31eiicTBHS) 0T/Ie/A 10 /1eJIaM apXHBOB,



NMpPpeaAOCTABIAKINCIO0O MYHUIIMITAJIBHYIO YCIIYTY, 4 TAKKE T0/KHOCTHBIX JIMII,
MYHUIHUITIAJIBHBIX CJIy:KallHuX.

42. 3asBUTENU UMEIOT MpPaBO Ha OOXKaJIOBaHUE, OCHapUBaHUE PELICHUH,
nercTBui  (Oe3nedcTBUSI) JOJDKHOCTHBIX JIMII OTAENa MO JejlaM apXUBOB MpHU
MPEIOCTAaBICHUH MYHHUIUMNAIBHOM yCIyrd B CyAeOHOM WIH  JI0CyAeOHOM
(BHECYZIEOHOM) TIOPSITIKE.

43. OOxalioBaHUE pEIICHUM, NeUCTBHM (Oe3MeUCTBUSI) MTOKHOCTHBIX JIUIT
OT/IeNIa IPU NMPEAOCTABICHUH MYHUIIMIAIBHON YCIyTH B JOCYeOHOM (BHECY1€OHOM)
MOPSAKE HE JUIIAET MX IpaBa Ha OCHAPUBAHUE YKA3aHHBIX PELICHHUW, NEUCTBUU
(6e3neiicTBUs) B Cy1eOHOM MOPSIIKE.

44. 3asBuTenb MOXKET OOpPAaTUTHCA C KAJIOOOW B TOM YMCIIE B CIEIYIOLIUX
clyJasix:

1) HapyluieHHEe CpOoKa PEerucTpalvy 3asiBICHHS 3asBUTENS O MPEAOCTABICHUU
MYHUIIUIIATBHON YCIyTH;

2) HapyllIeHHEe CPOKa MPEAOCTABICHHUS MYHHUIIMITAIIBHON YCIIYTH;

3) TpeOGoBaHue y 3agBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
JEHCTBYIOIIMMU ITPaBUIIaMU;

4) 3arpeboBaHME C 3asBUTENS MPU MPEJOCTABICHUN MYHUIUTIAIBLHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU akTamu Poccuiickon
®deneparuu u Koctpomckoii obnacTu;

5) oTka3 oTmena Mo JAejlaM apXHBOB, JOJDKHOCTHOIO JIMIA OTAENa, B
UCIIPABICHUM JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3YyJbTare
MPEOCTABIECHUS MyHULIMIIAJIbHON YCIYTH JOKYMEHTAX.

45. XKanoba nogaercs B muchbMeHHOU dopme Ha OymakHOM HocuTene. XKamobdba
Ha JelicTBue (0e3/eiiCTBUE) U PEeIlICHMs], IPUHATHIE pa0OTHUKAMH OTJiefia 1Mo JiejiaM
apXMBOB MPHU MPENOCTABICHUA MYHULMIIAIBLHON YCIyTH MOXET ObITh HalpaBlieHA B
aJIMUHUCTPALIMIO TOpOJCKOoro okpyra-ropon lammu Koctpomckoid oGmactu wid B
Komuret o nenam apxuoB Koctpomckoit obnactu.

46. ’Kanoba MoXkeT ObITh HampaBiieHa 0 TIOYTE, a TAKKE MOXKET OBITh MPUHSATA
[P JIMYHOM NPUEME 3asiBUTEIIS.

47. Kanoba nomkHa copepKaTh:

1) HaMMeHOBaHWE OpraHa, MPEJOCTABIAIONIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[A OpraHa, NpeIoCTaBSIOIIET0 MYHUUUNAIbHYIO —YCIYTY,
perieHus u 1eicTBUs (0e31eiCTBUE) KOTOPBIX O0KAITyeTCs;

2) damunuo, uMs, O0T4eCTBO (MOCIEAHEE MPU HAJIWYUHU), CBEJICHUS O MECTE
KUTEJNbCTBA 3aSIBUTENSA-PU3MUECKOTO JUIa TM00 HAUMEHOBAHHE, CBEJCHHS O MECTE
HAXOXKJICHUS 3asBUTEISA-IOPUAMYECKOTO JIMIAa, a TaKKe HOMEP KOHTAaKTHOIO
tenedoHa, aapec SJIEKTPOHHOW MO4uThl (IPU HAJIMYMK) W TOYTOBBIM ajapec, IO
KOTOPBIM JIOJDKEH OBbITh HANPABJIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 00XKaTyeMbIX PEIICHUSIX U JNCUCTBUAX (Oe3MeliCTBUN) OpraHa,
MPEAOCTABISAIONIET0 MYHUUMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIa OpraHa,
IIPEIOCTABISOIIET0 MyHULIUITIAIBHYIO YCIIYTY;

4) noBonbl, HA OCHOBAaHUM KOTODPBIX 3asIBUTENb HE COMNIACEH C PELICHHUEM H
nerctBueM (Oe3eliCTBUEM) OpraHa, MPEJOCTAaBISIOIEr0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[A OpraHa, NpeIoCTaBiSIOIIEr0 MYHUIUNAIbHYIO —YCIYTY.



3asBUTENEM  MOTYT OBITb  MPEACTABIECHBl  JIOKyMEHThl  (IpU  HAJUYMH),
MOJTBEPKAAIOIINE IOBOJIbI 3aBUTEIA, TMO0 UX KOIUU.

48. XKanoba, mocTtynuBias B OTAE] MOJICKUT PACCMOTPEHUIO JOJKHOCTHBIM
JULIOM, HAJCJIEHHbIM IIOJHOMOYHMSIMU II0 PACCMOTPEHMIO Kajnod, B TEUEHUHU
ISATHAALATH paboyuXx JHEN O JHs €€ PErUCTpallvy, a B cllydae 00KaloBaHUs OTKa3a
JOJDKHOCTHOTO JIMIIa OTAeNla B IpuUeMe JIOKyMEHTOB Yy 3asBUTENS JUOO B
UCHPABICHUM JOIMYIIEHHBIX OINEYaTOK W OHMOOK WM B Ciayyae OOXaJOBaHUS
HapyIlIeHUs] YCTAaHOBJICHHOTO CPOKa TAaKUX HCIPABIEHHUI-B TEUEHHE ISITH pabouux
JTHEH CO JTHSI €€ PEruCTpallni.

49. Tlo pesynbraram pacCMOTPEHHUS KajdoObl OTAEN MPUHUMAET OJHO U3
CHEAYIOIINUX PEIICHUM:

1) ynoBneTBopsieT xaiody, B TOM 4uciie B HOpME OTMEHbI IPUHATOTO PELIEHNUS,
UCIIPABJICHHs] JTOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yibrare
MPEeIOCTaBIECHUs MYHHUIMNAIBHOM YCIYIM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JEHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoil @enepanuy, HOPMaTUBHBIMU IIPAaBOBBIMU aKTaMU
Koctpomckoitl obmacTu, a Takxke B UHBIX (hopMax;

2) OTKa3bIBAET B yJOBIECTBOPCHUH >KaJIOObI.

50. He no3aHee aHs, CIEAYIOIIETO 3a JHEM MPUHATHUS PELICHUs, YKa3aHHOTO B
nyHkre 48 HacTosield INaBbl, 3afBUTENI0 B TNMHUCbMEHHON (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KaTOObI.

51. B ciyyae ycTaHOBIEHMS B XOI€ WM IO PE3yibTaraM pPacCMOTPEHUS
*ano0bl  MPU3HAKOB COCTaBa  AJMHUHHCTPAaTUBHOIO  IPABOHAPYLIEHUS WA
NPECTYIUIEHUSI TOJKHOCTHOE JIMIIO, HAJEJIEHHOE MOJIHOMOUYUSAMU MO PACCMOTPEHHIO
*ano0 B COOTBETCTBUM C IYHKTOM 48 HacCTOAlIEH INaBbl, HE3aMEIJIUTEIIbHO
HaNpaBJIIET UMEIOIINECS. MaTepUalIbl B OPraHbl IPOKYPaTyPHI.



[punoxenne Ne 1
K aJMUHUCTPAaTUBHOMY PETIaMEHTY IO BblJjade KOMUIN apXUBHBIX
JIOKYMEHTOB, ITOATBEPKAAIOLINX NIPABO HA BIIAJICHUE 3eMIICH.

NHOPOPMANONUA
00 oT/Iene 1Mo JenaM apXuBOB aIMUHHUCTPAIIUN TOPOJICKOTO
okpyra ropon I'amma Koctpomckoit obnacTu.

Mecrtonaxoxaenue otaena: Kocrpomckas obnactb, I. lanuu, yi. [mangeimesa, oM
11, moutoBbIit uuaEeKC 157 202

KonTaktHsii Tenedon otaena:(8-49437) 4-13-33

KonrtakTtHbiil TenedoH ympaBisionieil aenaMu aJMUHUCTPAIMA TOPOJCKOTO OKpyTa
ropox ['anmu Koctpomckoit oGnactu-(8-49437) 2-24-86

KonrtakTHbIi TenedoH TaBbl aIMUHUCTPAIIMU TOPOACKOTO OKpyra ropoa ["anuu
KocTtpomckoit obmactu- (8-49437) 2-11-80

Anpec anexkTpoHHO#M otk otaena ( arhive @ admgalich .ru.)

CaiiT anMUHUCTpaLuU ropoackoro okpyra ropof 'anng (www. Admgalich. ru.)
[lopran rocymapcTBEHHBIX W MyHUIMNANbHBIX yciyr Koctpomckoir oOmactu
(gosuslugi region kostroma ru)

['paduk paboTel oTaena:

ITouenenpHuk-naranna ¢ 8- 00 mo 17-00.

O6enennsiit nepepsiB ¢ 12-00 qo 13-00.

Cy00o0Ta, BOCKpeCEHbE-BbIXOHBIE JTHU.



[Tpunoxenne Ne 2
K aJMUHUCTPAaTUBHOMY PETJIaMEHTY I10 BblAade KOMUN apXUBHBIX
JOKYMEHTOB, ITOATBEP>KAAIOLINX [IPABO Ha BIaJCHUE 3eMJICH.

brok-cxema nociaen0BareIbHOCTH N0 MPEIOCTABICHUI0 MYHULIMNIATbHON

ycinyru «Bbljaua apXMBHBIX CIIPABOK , ApXUBHBIX BBIITMCOK M KOMHUM apXUBHBIX

JOKYMEHTOB» OTJEJIOM IO JIeJaM apXUBOB aIMUHUCTPALMU TOPOJICKOTO OKpyTa
ropox ['anmu Koctpomckoit oGnactu.

BJIOK-CXEMA
ONUCAHUS AIMHHHUCTPATHBHOIO MPOLECCA NMPEAOCTABICHUS
aJIMUHUCTPALMeENd TOPOACKOro OKpyra-ropox l'ajiny MyHUIMNIAJABHOM YCJIYTH
N0 BbI1aye APXMBHBIX CNPABOK ,APXUBHBIX BHINHCOK U KONMUIl apXUBHBIX
AOKYMEHTOB.

Mpuem u perucTpaums
JOKYMEHTOB

OkcnepTm3a JOKYMEHTOB

BbinonHexue OTkas B npueme AOKYMEHTOB

aAMUHNCTPATUBHbIX
npoueayp

Bbigava gokymeHTOB
3aasuTento
1. ApxmBHas Konus
2. CnpaBka 06 oTcyTcTBMM
OOKYMEHTOB UNu nHdopMauum




ITpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PETIIaMCHTY IO BbIAa4€ KOTIH I APXUBHBIX
JIOKyMEHTOB, TIOATBEPKIAIONTUX ITPABO HA BIAJCHHUE 36MIICH.

B otnen o nenam apXuBOB aMUHUACTPALIUU

ropojickoro okpyra ropoza I'anmna Koctpomckoi
obnactu

oT

(bamMumust, ©MS,0TYECTBO 3asIBUTEIIS)

(macnopTHBIC TaHHBIE)

(ampec MpoXKUBaHUS U PErHCTPALIM,AIPEC FOPUTUIECKOTO JIUIIA)

(KOHTaKTHBIN TeIehOH)

3AITIPOC
0 Bbljaye KOIIMHM apXHUBHOI0 JAOKYMEHTA.

[Iporry BeIIaTh KOTUIO TIOCTAHOBIICHUS (PEIICHHUS], PACTIOPSDKEHUS U
T.O. ) No oT , BBIJIAHHOE (KEM)

YKa3aTb HAUMCHOBAHHEC OpPraHnu3aiu

(nara) (pamunms, THUITHAITBI 3asTBUTEIIS)



[punoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PETIIAMEHTY 10 BhIIa4e KOITUI
ApPXUBHBIX IOKyMEHTOB, TIOATBEPKIAIOIINX MPABO HA BIIAJCHUE
3eMIICH.

Komy
Anapec

AIMHHHCTPALUsI TOPOACKOr0 OKpYra -
ropoa I'asinu Kocrpomckoii ods1actu
OtneJ mo ne1amM apxXuBoB

. I'manpnmesa yn ,11, r. Tanuy,
Koctpomckas obnacts, 157202
ten\dakc: (49437) 4-13-33
e-mail:arhive@admgalich.ru
www.admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WMHH/KTIIT 4403000931/440301001

romga No
Ha Ne oT

YBEJOMJIEHUE
O NPOJIEHUH CPOKA PACCMOTPEHMS 3aIIpOCa 3aABUTEIS

OTtnenoMm mo AesnaM apXuBOB ObUI IPUHSAT 3aMPOC (3asBJIEHUE) OT «__ »
20 roga Noe .

VYBenomnsieM Bac, 4TO B COOTBETCTBUHU C ITyHKTOM 2.4.2 aIMUHUCTPATUBHOIO
pernaMeHTa NpeNoCTaBIEHUs AJAMUHUCTPALHMEN TOPOACKOTO OKpyra-ropoxa lamud
MYHUIIMNAIBHOM  YCIOYyrd 1O  BblJaue KOMUI  apXWMBHBIX  JOKYMEHTOB,
NOJATBEPKAAIOIIMX IIPABO HA BIAJCHHUE 3€MJICH TpaXkJaHaM W OpTraHM3alusM ,
YTBEPKJIECHHOIO IIOCTAHOBIECHUEM aJMHWHHUCTPALMM TOPOACKOIO OKpyra OT «  »

20 No , B CBSI3M C OOJBIION 3arpy>XeHHOCTBbIO B paboTe Mo
HCIIOJIHEHHUIO 3aIPOCOB, CPOK paccMOTpeHus Baiero 3ampoca nposieH Ha JTHEH.
HayanpHuk oTaena mo jiejnam apxuBOB IToanuck (©.1.0.)

M.IL.

[punoxenne Ne 5


mailto:adm@admgalich.ru

K aaMm

AIMHHHCTPALUsI TOPOACKOr0 OKpYra -
ropoa I'asinu Kocrpomckoii ods1actu
OtneJ mo feramM apxXuBoB

. I'manpnmesa yn ,11, r. Tanuy,
Koctpomckas obnacts, 157202
ten\dakc: (49437) 4-13-33
e-mail:arhive@admgalich.ru
www.admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WMHH/KTIIT 4403000931/440301001

romga No
Ha Ne oT

HWHUCTPATUBHOMY PCITIAMCHTY I10 BbIAAYC KOITH I APXUBHBIX
JOKYMCHTOB,IIOATBEPKAAIONIUX ITPABO HA BIAJCHUC 3eMIICH.

Komy
Anpec

VYBenomiieHue 00 OTKaze B MPHUEME JOKYMEHTOB.

B otBet Ha Bamie oOpamenne coodmaem Bam 06 otkasze B mpueme Baiero

3anpoca (3asBJICHHUS) .
[Ipuunna oTkasa

HauanbHuk oTaena 1o aenaMm apXuBOB IToamnuce.


mailto:adm@admgalich.ru

[Ipunoxenne Ne 6
K aIMAHUCTPATUBHOMY PEINIAMEHTY

110 BbIJJA4€ KOITHI APXUBHBIX TOKYMEHTOB, IIOATBCPKAAOIIUX

AIMHHHCTPALUsI TOPOACKOr0 OKpYra -
ropoa I'asinu Kocrpomckoii ods1actu
OtneJ mo ne1amM apxXuBoB

. I'manpnmesa yn ,11, r. Tanuy,
Koctpomckas obnacts, 157202
ten\dakc: (49437) 4-13-33
e-mail:arhive@admgalich.ru
www.admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WMHH/KTIIT 4403000931/440301001

roga Ne
Ha Ne oT

APXHUBHAS KOIIUA

OcHoBaHue:

HavansHuk OTACJa 110 ACJIaM apXHUBOB

Hcnomaurenns

Komy

IpaBoO Ha BJIAJCHUC 3eMIIeH

Anapec



mailto:adm@admgalich.ru

tenedoH

IIpu noxenue Ne 7

K aIMAHUCTPATUBHOMY PEINIAMEHTY

I10 BBIJA4Y€ KONUI apXHUBHBIX JOKYMEHTOB, NOATBEPKIAIOLINX
[IPaBO Ha BJIAJCHUE 3eMJIeH

Komy
Anapec

AZIMHHHCTPALUsI TOPOACKOr0 OKpYra -
ropoa I'asiuu Kocrpomckoii od1actu
OtneJ mo fe1aM apxXuBoB

. I'manpnieBa yn ,11, r. Tanuy,
KocTtpomckas obmacts, 157202
ten\daxkc: (49437) 4-13-33
e-mail:arhive@admgalich.ru
www.admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WHH/KTIIT 4403000931/440301001

roga Ne
Ha Ne oT

Ha Bam 3ampoc  coo0miaem,uto  BbIJIaTh  KOMHUIO  I[OCTaHOBJICHUS
agMUHUCTpanuu ropoga ['ammua Ne oT O MPEAOCTABICHUH
3aMENBHOTO YYacTKa HE MOXEM, TaK KaK yKa3aHHbIN JTOKYMEHT Ha XpaHEHUE B OTHEIN
HE MOoCTynal.

HauannHuk otaena mo aena APXHUBOB

Hcnomaurenn


mailto:adm@admgalich.ru

tenedon



	Администрация городского округа –город Галич 
	 Костромской области
	ПОСТАНОВЛЕНИЕ
	1) устанавливает предмет обращения заявителя; 

	Администрация городского округа - город Галич Костромской области
	Администрация городского округа - город Галич Костромской области
	Администрация городского округа - город Галич Костромской области
	Администрация городского округа - город Галич Костромской области


