AJIMHMHUCTPAUMS FOPOACKOro oKpyra —ropoxa I'aanu

KocTtpomckoii o6s1acTu

TMOCTAHOBJIEHMNE

oT «22» mrousa 2012 r.
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O BHECEHUU W3MEHEHHI B TIOCTAHOBJICHUE

aIMUHUCTPALIMHI TOPOJICKOTO OKpyra-ropos ['anuy
Koctpomckoit obmactu ot 23.05.2011 1. Ne 419

"O0 yTBEep)KIECHUU aJIMUHUCTPATUBHOTO PErJIaMEHTA
MPEAOCTABICHUS MYHUIIUNIATBLHON YCIYTH aIMUHUCTPALII
ropojckoro okpyra — ropoj ['annu Koctpomckoit odnactu
«IIpuHsiTHE HA YyYET TpaXKJlaH B KAYECTBE HYKJIAIOIIUXCS

B JKHJIBIX TTOMEIICHUAX"

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27 uronst 2010 roga Ne 210-
O3 «O0 opraHuzaluyd TPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIIAIbHBIX
ycinyr», moctaHoBiaeHrueM IlpaButennbcTBa Poccutickoit deneparuu ot 24 oKTSIO0ps
2011 roma Ne 861 «O denepanbHbIX TrOCYIaPCTBEHHBIX WH(OPMAIIMOHHBIX
CUCTEMaX, O0O0ecleunBaroIuX TMPEJOCTaBICHHEe B  JJIEKTPOHHOH  (dopme
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT (OCYIIECTBICHUE PYHKITUN)»,
ITOCTAHOBJISIIO:

1. BHecT W3MEHEHHS B IOCTAHOBJICHHE AJMUHHCTPALMU TOPOJCKOTO
okpyra-ropon ['amuu Koctpomckoit obmactu ot 23.05.2011 r. Ne 419 "OG6
YTBEPKIECHUU aIMUHUCTPATUBHOTO PETJIaMEHTa MPEAOCTABICHUS MYHUIUIIATbHON
YCIyTM aAMUHUCTPAUMM TOPOACKOro oxkpyra — ropox [ammu Koctpomckoi
obnactn «[IpuHsATHE HA yYeT TpakIaH B KauyeCTBE HYKIAIOIMUXCSA B KHIBIX
MTOMEIIEHUSIX):

1.1. IIpeamOyy U3JIOXKHUTH B Cleayromiel pegakiuu: «B cooTBeTcTBUM C
denepanbabiM 3akoHOM 0T 27 mionsg 2010 roma Ne 210-d3 «O6 opraHm3anum
MPEJOCTABICHUS TOCYJapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», MOCTAHOBICHHEM
[IpaButensctBa Poccuiickoint ®enepanuu ot 24 oktadps 2011 roga Ne 861 «O
(dbenepaabHbIX TOCYIAPCTBEHHBIX UH(POPMAIMOHHBIX CUCTEMAaX, 00ECIEUNBAIOIIUX
MPEJOCTaBICHNE B DJEKTPOHHOM (OpMe TOCYJAPCTBEHHBIX M MYHHUIUMAIBHBIX
ycayr (ocyiiecTBieHue QyHKITUN)»;



1.2. AIMUHHCTPATHBHBIA PETJIIAMEHT MPEIOCTABICHUS AJMUHHUCTPALUEN
ropojickoro okpyra ropoj I'annu KoctpoMckoil 0071aCTH MyHULIUITAILHON YCITYTH
«IIpuHATHE HA yYET Ipak/laH B KAYECTBE HYKJAAIOLIUXCS B KUJIbIX TOMEIICHUSAX B
KAueCTBE HYKJAIOMIMXCS B JKWIbIX MOMEIICHHUSIX IO JIOrOBOPAM COLHUAIBHOTO
HaliMa Ha TEPPUTOPHUH TOPOJICKOTo okpyra - ropoj ['anny Koctpomckoit oOmacTuy
(IpunoXKEHHE K TOCTAHOBJIEHUIO) H3JIOKUTh B HOBOM PENAKLUU COIJIACHO
IIPUIIOKEHMUIO.

2. Hacrosiee mocTaHOBIIEHUE BCTYIIAET B CHITy CO JTHS €ro O(HUIIMaIbHOTO
OITyOJIMKOBAHUSI.

I'maBa agMuHHCTpaMyU rOPOJACKOIrO
okpyra - ropoa 'anua Koctpomckoit o6nacTu A.I1. benos



IIpuiioxxenue

K MIOCTAHOBJICHUIO aIMUHUCTpAIUU

ropojckoro okpyra — ropoj I'anna Koctpomckoit obnactu
or__ 22 wroHg 2012 roma Ne 516

AJIMAHHACTPATUBHBII PETIIAMEHT
MPENOCTABIEHUS aJIMUHUCTpALIMEN TOPOJACKOro oKkpyra ropo ["anny
Koctpomckoil obnactn MyHuIMnansHoi yciayru "lIpuHsTre Ha y4eT rpaxiaH B
KAueCTBE HYXJAOIINXCS B JKUJIBIX MOMEIIEHHSIX 110 J0rOBOPaM COLIMAIIBHOTO
HaliMa Ha TEPPUTOPUH FOPOACKOro okpyra ropos I'anuy Kocrpomckoii obnactu".

I'maBa 1. OOmme moI0KEHUA

1. AaMuHuCTpaTUBHBIN peraaMeHT «lIpuHsATHE Ha ydeT rpaxiaH B KaueCTBE
HY>KJIAIOIIUXCSI B KWIBIX MOMENIEHUSX MO JOrOBOpaM COIMAJIbHOIO HaiiMa Ha
TEPPUTOPUH TOPOACKOro okpyra ropoa ['amuy Koctpomckoit obGmactu» (namee —
aJIMUHUCTPATUBHBIA PpErJIAMEHT) pa3paboTaH B IENSIX TOBBIIICHUS KadyecTBa
NPENOCTABICHUS M JOCTYIHOCTM  MYHULMIIAIbHOU YCIYTd, CO3JaHus
KOM(MOPTHBIX YCIOBUW IS YYaCTHUKOB OTHOIIECHWH, BO3HUKAIONIUX MPHU
IPEIOCTABICHUM  MYHULUIIAJBHOM  yCIIyI'M,  YCTAQHaBIMBA€T CPOKH U
MOCJIEIOBATENbHOCTh ~ AAMUHUCTPATHUBHBIX MPOUEAYP M aJMUHUCTPATHBHBIX
JEUCTBUN TPHU OCYIIECTBICHUH MOMOLIM B IOATOTOBKE COOpa JTOKYMEHTOB JUIs
oOMeEHa KUJIBIMH OMEUIEHUSMHU, 3aHUMAEMbIMH 110 IOTOBOPY COI[MATIBHOTO HaiiMa
B MYHHULIMOAIBHOM SKUJIUIIHOM (OHAE, TOPAIOK B3aUMOJEHCTBUS MEXKIY
CTPYKTYPHBIMHU TOAPA3ACICHUSIMH M JIOJDKHOCTHBIMHM JIMLIAMU aJMUHUCTpaIUU
ropojckoro okpyra ropox lammu Koctpomckoit o6nactd, B3auMojecTBUE
aIMUHUCTPALIMA TOPOACKOTO okpyra ropoj ['amuuy Koctpomckoit obnactu c
3asBUTENIIMM, WHBIMM OpPraHaMu TOCYJapCTBEHHOW BIACTU U  MECTHOIO
caMOYTPaBJIEHUs, YUPEKICHUSIMU U OPraHU3aALHUSIMU.

2. 3agBUTENSIMHU, B OTHOIIEHUU KOTOPBIX MPEIOCTABISAECTCS MyHUIIUIIAIbHAS
yciyra, SIBISIOTCS (U3MYECKHE JUIla - HAaHUMaTeldu (COOCTBEHHUKH) >KHIIBIX
MOMEIIECHHUH, MPOKUBAIOLUIME HA TEPPUTOPUU TOPOACKOro okpyra ropon ['ammy
Koctpomckoit o6nactu (anee - 3asiBUTENHN).

3. OT uMEHHU 3a8BUTENSA C 3aABJICHUEM O MPENOCTABICHUNA MYHULIMITAJIBbHON
YCIYIM MOXET O0OpaTUThbCid €ro NpelCcTaBUTENb (ajnee - NPeICTaBUTEIb
3asIBUTEIIA).

4. Tlopsinok MHGOPMHUPOBAHHUS O IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIyTH

(cornacuo nputoxeHuro Ne 1):

1) Ha WHTEpHET-caliTe aIMUHUCTPALMKA TOPOJCKOro okpyra ropop [amndg
Koctpomckoit obmactu (www.admgalich.ru);

2) Ha TOpTalie TOCYIApCTBEHHBIX W MYHHIMTAIBHBIX yciryT KocTpoMmckoit
obmnactu (gosuslugi.region.kostroma.ru);

3) B oTmene TOPOJCKOTO XO3AWCTBA M MH(PPACTPYKTYPHl aJIMHHHCTPAIIAN
ropojckoro okpyra roposa ['anuu Koctpomckoit o6actu.



UudopmupoBanre (KOHCYJbTUPOBAHUE) O TNPOLEAYpPE MPEIOCTABICHUS
MYHHIIATIAJTFHOW YCIYTH OCYIIECTBISIFOT —CHEIHAIMCTBI  OT/AENa TOPOJACKOTO
X035IUCTBA U UH(MPACTPYKTYPBI, IPEAOCTABIIAIONIETO MYHUIIUTAIBHYIO YCIYTY:

1) mpu AUYHOM OOpaIlleHUU 3asiBUTENS B OTIEN TOPOJCKOrO XO35iUCTBA U
UHGPACTPYKTYPBI aIMUHUCTPAIIMU TOpOJIckoro okpyra ropoA ['anna Koctpomckoit
o0yacTy;

2) mMOCPEeNCTBOM MOYTOBOM, TeIe(POHHON CBSA3H, DIIEKTPOHHOU MOYTHI;

3) Ha MHTEpHET-caliTe aJIMUHUCTPALMU TOPOACKOro okpyra ropox [amuy
Koctpomckoit o6mactu (www.admgalich.ru);

4) Ha nopTaJie TOCyAapCTBEHHBIX U MyHHIIMNAIBHBIX YCIyr KocTpoMckoii

obnactu (gosuslugi.region.kostroma.ru), B lNocynapcTBenHoOM
uHpopManmonHot  cucreMe  «EauHBIA  TOpTam = TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyT (QyHKumid)» (gosuslugi.ru);

5)Ha HHPOPMAIIMOHHBIX CTEHIaX aIMUHUCTPALIUU TOPOICKOTO OKPYTa;

6) Ha MHGOPMAIIMOHHBIX CTEHJIAaX B OpraHaXx MECTHOTO CaMOYIpaBIICHUS
KocTtpomckoii obnacTy, OOIIECTBEHHBIX OpraHu3alusX, opraHax
TEPPUTOPHUAIBHOTO OOIIIECTBEHHOTO0 CAMOYIIPABJICHHUS (110 COTJIACOBAHUIO);

7) B cpencTBax MaccoBoi nHbopMaluu, OykieTax, Oporropax.

[Tpu oTBeTax Ha TenedOHHBIE 3BOHKM M yCTHBIC OOpAIICHHS CIICIUATUCTHI
nopoOHO, B BEXIUBON (KOPPEeKTHOH) (hopme MHPOPMUPYIOT (KOHCYJIBTHPYIOT)
rpakJaH MO BOMPOCAM MPEJOCTAaBICHUS MyHUIMNAIbHOM ycmyru. OTBeT Ha
TeneOHHBI 3BOHOK JODKEH HAYMHATHCA C HHQOpPMAIMK O HANMEHOBAaHUU
YIOJHOMOYEHHOTO YYPEXKJICHHUS, B KOTOPBHIM MO3BOHWI TpaKIaHUH, (HaMUIHH,
UMEHH, OTUYECTBE U JIOJDKHOCTHU CIEIUANINCTA, MPUHSIBIIETO TeIe(hOHHBIN 3BOHOK.

[Tpr HEBO3MOKHOCTH CHEIHMATUCTA, MPUHSBIIETO 3BOHOK, CAMOCTOSTEIHHO
OTBETUTh Ha TOCTaBJICHHBIE BOIMPOCH], TeICHOHHBI 3BOHOK JIOJDKEH OBIThH
nepeaapecoBaH (IepeBe/IeH) Ha JPYroro CrhenualncTa Wid ke oOpaTUBLIEMYCS
rpaXxJIaHUHY JOJDKEH OBITh COOOIIEH Tele(OHHBI HOMEp, IO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOIUMYI0 HH(OPMAITHIO.

UH(POPMUPOBaHUE (KOHCYJIBTUPOBAHUE) OCYILIECTBISAETCS IO CIEAYIOLIUM
BOIpOCaM:

1) conepxanue M X0 MPETOCTABICHIS MYyHHUIIUTIAIBHON yCIIYTH;

2) mepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JUIsI  IPEIOCTaBICHUS
MYHUIIATIAIBHOW YCIYTH, KOMIUIEKTHOCTh (JJOCTaTOYHOCTH) TPEACTaBICHHBIX
JTIOKYMEHTOB;

3) UCTOYHUK TMOJTYYEHHUS JOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTABICHHUS
MYHHIIATIAJTHFHON yCIyTH (OpraH BIacTH, OPTaHU3AINS U UX MECTOHAXOXKICHHE);

4) BpeMs IpreMa M BbIIaYd JOKYMEHTOB CIICIUATHCTaMU aIMUHUCTPALIUN
TOPOJICKOTO OKpYTa;

5) CpoOK MpUHATUSA AIMUHUCTpAIMEl TOPOACKOTO OKpyra peuieHus o
MPEIOCTABICHUU MYHHUIIMIIAIBHON YCIIYTH;

6) mnopsmoK oOkaloBaHUS ~JEHCTBUU  (0e3MEeUCTBUI) W peIIeHUH,
OCYIIECTBIISIEMBIX U MPUHUMAEMBIX QJMUHHUCTPAIUA TOPOJCKOTO OKpPYyra B XOJe
MPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.



['maBa 2. CtangapT npeaoCTaBIeHUS MyHULIMNIATbHON YCIIyTH

5. HaumeHoBaHuEe MyHUIIUNIATBHOM ycayTu — "[IpuHsATHE Ha yUeT TpaKaaH B
KAueCTBE HYXJAIOUIMXCSA B KUJIBIX MOMEIICHHUSIX IO JOTOBOpPaM COLHUAIBLHOIO
HaliMa Ha TEPPUTOPUU TOPOJCKOro okpyra ropon I'ammu Koctpomckoi o6mactu"
(mamee — MyHUITUTIATIBHAS YCITyTA).

6. MyHununaibHasg ycioyra MOpeIoCTaBISIETCS OTAEJIOM TOPOJICKOTO
X035UCTBAa U MHPPACTPYKTYPHI aJMUHUCTPAIIMH TOPOJCKOTO OKpyra ropoxa [ ammy
Koctpomckoit o0nactu (qanee — aIMUHUCTpAIUs TOPOJCKOTO OKPYTa).

7. Pe3synpTaroM MNpeNOCTaBICHHUS MYHULMNAIBHOW YCIYTH SBISIETCS
MPUHATHE PEIICHHUS:

a) MOCTAHOBKH I'PaKJIaHMHA WJIM CEMbH Ha YYET B KAUECTBE HYXKJIAIOIIUXCS B
JKUJIBIX TOMENIEHUSIX M0 JOrOBOpaM COIMAJIbHOTO HaliMa Ha TEPPUTOPUU
ropozckoro okpyra ropoa ['anny Kocrpomckoii o6macTu;

0) 00 oTKa3e B MPEAOCTABICHUH MYHUIIMITAIbHON YCITyTH.

[Iponiengypa mpeaoCTaBiIeHUS MYHULUIIAIBHOW YCIYyI'M 3aBEpLIAcTCs
MOJIYYEHHUEM 3aBUTEIEM OJHOTO U3 CIEAYIOLINUX JOKYMEHTOB:

1) mocTraHOBIEHUS ATMUHHUCTPAIMU TOPOJCKOTO OKpyra O TIIOCTaHOBKE
rpakJIaHMHA WM CEMbH Ha YYET B KAU€CTBE HYKJAIOIIMNXCS B )KWIBIX TOMEIIEHUAX
0 JOTOBOpaM COLMAIBHOTO HaiiMa Ha TEPPUTOPUU TOPOJCKOTO OKpyra ropoj
["amua Koctpomckoit obracTu;

2) yBeiomiieHus1 00 0TKa3€ B MPEIOCTABICHUN MyHULIUTTAIIBHON YCITYTH.

8. Cpok mpeaocTaBieHUs MyHUIMNAIBHOU ycinyru — 30 pabouyux JHEH co
JIHS PETUCTpaliyd 3asBJIICHUS W KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX s
MPEe0CTaBICHUS MYHHUIIUTIATLHON YCIIYTH, B aIMUHUCTPAIUIO TOPOJICKOTO OKPYTa.

9. [IlpenocraBieHre MYHUIUIAIBHOM  YCIyI'M  OCYLIECTBJISIETCS B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATUBHBIMU MIPABOBBIMHU aKTAMMU:

1) XKwmnmaeiM kogekcoM Poccuiickoit deaeparuu ot 29.12.2004 1. N 188-
@3 («Poccuiickas razera» Ne 1, 12 suBaps 2005 rona);

2) ®enepanbubiM 3akoHOM OT 27.06.2010r. No 210-d3 «OO6 opranuzamnuu
NPEJAOCTABICHUS TOCYAApPCTBEHHBIX M MYHULIMNAIbHBIX ycayr» (Pocculickas
razeta Ne 168, 30.07.2010);

3) ®enepanbubiM 3akoHOM oOT 06.10.2003r. Ne 131-®3 «O6 oO0mux
IIPUHLAINIAX OPTaHU3alMU MECTHOTO camoympasieHus B Poccuiickon denepannm»
(«Cobpanue 3akoHoaTenbcTBa POy, 06.10.2003 Ne 40, c1.3822);

4) Ilocranosinenuem llpaButenbctBa Poccuiickoit ®enepanuu oT OT
16.06.2006 . Ne 378 "OO yTBep:KACHHM MEPEUHS TSHKEIBIX (HOPM XPOHHUECKUX
3a00JI€BaHUM, MPU KOTOPHIX HEBO3MOXXHO COBMECTHOE MPOXXKHBAHUE TpaxkaaH B
onuol kBaptupe" («Cobpanue 3akoHomaTeabcTBa POy, 19.06.2006 Ne 25, c1.2736,
"Poccumiickas razera", Ne 131, 21.06.2006 rona);

5) 3akonom Koctpomckoii ob6mactu "O mopsiake BelIeHUS OpraHamMu
MECTHOTO CaMOyIpaBJeHusl Ha Tepputopun KocTpoMckoit obactu ydeTa rpaxkaaH
B Ka4€CTBE HYXJAIOUIUXCS B JKAJBIX MOMEUIEHUAX, NPEIOCTABISIEMBIX 10
JoroBopam conuanbHoro Haiima", 22.11.2005 roma Neo 320-3KO ("CeBepnas
npaszaa” 02.12.2005 ., Ne 139,);



6) 3akonoM Koctpomckoii ob6mactu "O mpeaoCTaBI€HUM SKHIIBIX
nomenieHud  xwuiaumHoro ¢onmaa Kocrtpomckodt obnacth 1o JIoroBopam
conuanbHoro Hanma", 25.12.2006 r., Ne 98-4-3KO "CII- HOpMaruBHbIC
nokymeHThl", No 1 (61), 10.01.2007r. , "JlemoBoe o603penue", Ne 538, 11.01.2007
r);

7) YcTaBOM MyHHUIIMIIATBLHOTO 00pa3oBaHUs TOPOACKON Okpyr ropon [Mamuu
Koctpomckoit obmactu (mpunsar Jlymoit rtopoma Tammua 20.06.2005 roma
nocranosiieHne Ne 430);

8) IlocranonenueM [lymbl ropoga I'ammua KocTpomckoit oOnactu oOT
02.09.2005 roma Ne 446 "OO ycTaHOBJIEHWU HOPMBI MPENOCTABIECHUS U YYETHOU
HOPMBI ILTOIIAAN KWIIOTO IomMenieHus B ropoae I'annye"

9) IlocraHoBieHHEM TJIaBbl AAMUHUCTPAIIMU TOPOICKOTO OKpyra TOpPO
['amuu  Kocrtpomckoit obmactu ot 31.05.2007 roma Ne 349 "OO6 ypoBHE
OJ1aroyCTpoicTBa MPUMEHHUTENIBHO K YCJIOBHUSIM TOPOJACKOTO Okpyra ropoj ['amuu
KocTtpomckoit o6mactu";

10) IlocTaHoBieHHEM aJIMHUHHUCTPALMUA TOPOACKOTO OKpyra ropoj [amuu
Koctpomckoit obmactu or 10.12.2010 roma Ne 1341 "O BHeceHUM W3MEHEHHUH B
MIOCTAHOBJICHHE T[JIaBbl AJMUHUCTPALIUM TOPOJACKOrO0 OKpyra - ropon [amnu
Koctpomckoit obmactu ot 31.05.2007 roga Ne 349 "O6 ypoBHe OiaroyctpoiicTsa
MIPUMEHUTEIIBHO K YCIOBHSM TOPOACKOro okpyra ropox lammu Koctpomckoi
obmactu"";

11) HacTosAIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

10. B nmepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEAOCTABJICHUS
MYHULUTAIBHON YCIyTH O MPUHITUHU HA YUET IPaKJjaH B KAYECTBE HYKJIAFOIIUXCS
B OKWIBIX TOMEIICHMSIX [0 JOrOBOpaM COIMAJbHOIO HaiiMa Ha TEPPUTOPUH
ropozckoro okpyra ropoji ['anuy KoctpoMckoii 00651acT BXOIUT:

1) 3asBieHME O MPUHSTHM HA Y4YET B KAYECTBE HYXKIAIOUIUXCS B SKHIIBIX
MOMEUIEHUSIX IO JOTOBOpaM COLMAIBHOTO HailMa Ha TEPPUTOPUH TOPOACKOTO
okpyra ropoj ['aimnu Koctpomckoit obmactu o ¢popme coriiacHo npuiokeHuto No
2 K HaCTOALIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY;

2) IOKYMEHT, yJIOCTOBEPAIONIUN JTUYHOCTh 3asBUTEJI, 4 UMEHHO OJUH W3
CJIE Ty FOLIUX:

a) macnopt rpaxkaannHa Poccuiickoit @enepaunn 11 rpaxaad PO crapmie
14 ner, npoxuBaromux Ha Teppuropun PO;

0) BpEMEHHOE YJOCTOBEpPEHUE JIMYHOCTU TIpaxkaanuHa Poccuiickoi
Oeneparuu o popme Ne 2 I1 qjist rpakaaH, YTpaTUBIIMX MAcCHOPT, a TAKXKE JJIS
rpaXxJaH, B OTHOIICHHMM KOTOPBIX [JIO0 BBIJAYM TAcloOpTa MPOBOIAUTCS
JIOTIOJIHUTEJIbHAS TIPOBEPKA;

B) oOOmerpaxaaHCKUl 3arpaHUYHBIM macmopT (I TPUOBIBIIMX Ha
BPEMEHHOE KUTENbCTBO B P®, rpaxaan Poccur MOCTOSIHHO MPOXKUBAIOIINX B
Poccun);

) IacnopT MOpSKa.

3) 1JoBepeHHOCTh (€cid OT HWMEHH 3asBUTENS C 3asABJICHUEM O
MPENOCTABIICHU  MYHHIIMIAIBHOW  YCIyTM  OOpaTWiics  €ro  3aKOHHBIN
MPECTAaBUTEID);



4)

[lepedyeHb, yKa3aHHBIX B HACTOAIIEM IYHKT€ aJMUHUCTPATUBHOIO
periaMeHTa JOKYMEHTOB SIBISETCS HCUEPIBIBAIOIIUM, W3 HUX JOKYMEHTHI,
yKa3aHHblE B MOANYHKTax 1,2,3 HAcTOSIIEr0 IyHKTa MPEJOCTaBISIOTCS
3asBUTEJIEM JINYHO.

3anpemiaercss TpeOOBaTh OT 3asBUTENS MPEJCTABICHUS JIOKYMEHTOB H
uHGOPMAITUHU WIH OCYIIECTBICHHS IEUCTBUH, PEICTABICHUE WUIIN OCYIIIECTBICHHUE
KOTOPBIX  HE  NOPEAyCMOTPEHO  HOPMATHUBHBIMM  IIPABOBBIMHU  aKTaMH,
PETYNUPYIOIIAMHU OTHOIIEHUS, BO3HHUKAIOIIME B CBS3M C NPEAOCTABICHUEM
MYHHIUITAIBHON YCIIYTH;

NpeACTaBICHUS] JOKYMEHTOB U HHGPOPMAIMU, KOTOpPbIE HAXOHATCS B
PaCTOpSHKEHUHM  OPTaHOB, MNPEAOCTABIISIIOMIMX MYHHUIUNAIBHYIO YCIYTY, HWHBIX
rOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUSA W OpraHU3allui,
B COOTBETCTBUM C HOPMAaTHBHBIMU IMPaBOBbIMH akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU aKkTamMu cyOwbekToB Poccuiickoit ®denepanuu u
MYHHIUITAIBHBIMU IIPABOBBIMU aKTaMU.

11. B nepevyerb HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT IS IPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH BXOJAT:

1) nonyyeHue MAOKYMEHTa, MOATBEPKAAIOIIECIO IOJIHOMOYMS JUla Ha
OCYILIECTBJIIEHUE JEUCTBUI TO UMEHU 3asiBUTEIIS (IOBEPEHHOCTh 3aBEpEHHAs - IS
MpeACTaBUTEIICH 3asIBUTEIS).

12. HeoOxomumas 1 o0s13aTeNIbHAs yCiyra:

1) momydeHue OKyMEHTa, MOATBEP)KIAIONIETO TIOJHOMOYMS JIMIAa Ha
OCYIIECTBICHUE ACHUCTBUN TO UMEHH 3asBUTENS (JIOBEPEHHOCTh 3aBEPECHHAS - IS
NpeICTaBUTEIICH 3asIBUTENS).

13. Tlpm TmpemaoCTaBICHHMH  MYHHUIIMNATLHON  YCIAYTH:  3asBUTENb
B3aMMOJICHCTBYET C HOTAPUYCOM JIJISl TIOJTYYICHHSI TOBEPECHHOCTH.

14. B nmnpuemMe JAOKYMEHTOB, HEOOXOJUMBIX IS IPEIOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, OTKA3bIBAETCS B CIIy4ae €CIIH:

1) B  TpEeACTAaBICHHBIX  3asBUTEIEM  JOKYMEHTaX  COJEp)KaTcs
MIPOTUBOPEUYMBBIC UM HEAOCTOBEPHBIE CBE/ICHMUS,;

2) 3ampoc MoJiaH JTUIOM, HE UMEIOIIUM TTOJTHOMOYUN Ha TIPEICTAaBUTEIHCTBO
3asIBUTES;

3) 3ampoc B DJJIGKTPOHHOM (opMe TMOANMCaH C HCIOJIb30BAaHUEM
AJIEKTPOHHOUN TOJAMUCH, HE MPUHAICKAIIEH 3aSBUTETIO (B CIly4ae BO3MOXXHOCTHU
MOJTYYCHHS] MYHHUIIUTIAIBHON YCIIYTH B 3JIEKTPOHHOU popme);

4) oOpailleHHE 3asBUTEN WIM TPEJACTABUTEINS 3asBUTENS C OTKAa30M B
MIPEIOCTaBICHUN MYHHITUTIAIBHON yCITyTH;

5) IOKyMEHTBI, IPEIOCTaBIsIEMbIC 3aIBUTEIIEM HE COOTBETCTBYIOT

CJICYIOIIUM TPEOOBAHUSIM:

a) TEKCThI JOKyMEHTOB HalKMcaHbl pa300pUYnBO, HA PYCCKOM SI3bIKE;

0) dbamwimsa, UM ¥ oTYeCTBA (MPH HAJWYWHN) 3asgBUTENSA, €r0 aJpec MecTa
KUTEJIbCTBA, TeNe(OH (eclii €CTh) HATUCAHBI MTOJTHOCTHIO;



B) B JIOKYMEHTax HET MOAYUCTOK, MPUIMCOK, 3aYEPKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCIPABIICHUI;

I') TOKYMEHTBI HE UCIIOJIHEHBI KapaHallioM;

J) JAOKYMEHTbl HE HUMEIOT CEPbhE3HBIX MOBPEKICHUN, HAMYME KOTOPBIX
JIOITyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUS COJEPKaHUSI.

15. OcHOBaHUsAMM [JI1 OTKa3a B MPEAOCTABICHUM MYHULMNAIbHON YCIyrU
SIBJISIFOTCSI:

1) mpencraBieHHbIE 3asBUTENEM JIOKYMEHTHI HE COOTBETCTBYIOT IEPEUYHIO
YCTaHOBJICHHOMY IIYHKTOM 10 HacTOAIEro aiMUHACTPATUBHOTO PErjaMeHTa.

16. MyHunmnanbHas yciayra npe1ocTaBiasieTcs: OeCIUIaTHO.

17. MakcuManbHBII CPOK OKUAAHUS B OYEPEAM NPH MOJAYE 3ASBICHUA O
MIPENOCTABIEHNN MYHHUIIMIIAIBHOM YCIIyTH COCTaBisAeT 20 MUHYT.

18. MakcumanbHbIi CPOK OKUIAHUSI B OUYEpPEAH MPH MOIYyYEHUH Pe3yibTaTa
MPEIOCTaBIECHUSI MyHUIIUTIAIBHOM YCIyTH cocTaBiisgeT 20 MUHYT.

19. Cpox perucrpauuu 3asiBICHHS 3aiBUTENS O MPEIOCTABICHUU
MYHULHUNAIBHON yciyTH coctaBisieT 10 MUHYT.

20. K nmomenieHusiM, B KOTOPBIX MPEIOCTaBISIETCS MyHHUIIMNIAIbHASA YCIIyTa,
(K 3a1My OXMIAHWSA, MecCTaM JUIs 3al0JIHEHHs 3asBICHUI O NPEIOCTABICHUU
MYHUITUTIATBHOW  yCIyTH, HWH(QOPMAIMOHHBIM  CTE€HJAaM)  TPEIbSBISIOTCS
CJIeTyIoNTUe TPeOOBAHUS:

1) 3maHme, B KOTOPOM  pAaCIOJOXKEH OTAEN, HENOCPEICTBEHHO
NPENOCTABISAIOMNNA  MYyHUIMOAIBHYIO  YCIYTY, pacrmojiaraercsi € y4eTroMm
TPAHCIOPTHOM JOCTYNMHOCTH (BpeMs NyTH Uil TpakJaH OT OCTaHOBOK
OOIIECTBEHHOTO TPaHCIIOPTa COCTaBJISIET HEe Oosee 15 MUHYT HEHmmM XOJI0M),
000py/1I0BaHO BXOJOM, OOECHEYMBAIOIIUM CBOOOJHBIA JOCTYIN 3asiBUTENICH B
MOMEIIICHHE.

[Ipuneraromas Kk MECTOPACIIOJIOKEHHIO aIMUHUCTPALIMU TOPOJICKOTO OKpyra
ropon [Nanmuu KocTtpomckoii obnactu TeppuTopusi 00OpyJAOBaHA MECTaMH IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEJICTB;

2) UeHTpaJIbHBIN BXOJ B 3/laHe 000py0BaH MHGOPMAIIMOHHON TaOIUYIKOM
(BbIBECKOH), coaepxaiieid WHGOPMALMI0O O HANMEHOBAaHMU OpraHa MECTHOTO
camoynpasnenus. @Doiie 1eHTpanbHOrO BXoJa B 3/4aHue 00OpPYAOBaHO
nH(OPMAITMOHHONW TaONMUYKOW  (BBIBECKOM), cojepkameld uH}opMmanuo o
HAaUMEHOBaHUU OT/IENA;

3) y BXoJa B KaxJ0€ U3 TMOMEIICHUN pa3MmemiaeTcs Tabjiudka C
HAaMMEHOBAaHUEM MTOMELIEHUS;

4) mnoMmeuieHusT OTHAENA TOPOJCKOrO XO34ilcTBA M HMHQPPACTPYKTYPHI
COOTBETCTBYIOT YCTAHOBJIEHHBIM CAHUTAPHO-3MHJIEMUOJIOTHYECKUM IpaBUjIaM U
00OpyZI0BaHbl CPEACTBAMU MOKAPOTYLIECHUSI M OMOBEIICHUS O BO3HUKHOBEHHHU
YpEe3BBIYANHON CUTYAIUY;

5) Mecra OXHJaHHS B OYEpEId HaA TMPEJACTABICHUE WU TOJIyYCHHE
JIOKYMEHTOB OOOpYJIOBaHbl 5 CTYJIbsIMH, MECTOM OOIIECTBEHHOTO MOJIb30BaHUS
(Tyanerom);

6) KaOWMHETHI TIpHEMa TPaKIaH o0opyoBaHbl  WH(MOPMAITMOHHBIMA
TaOIMYKaMu (BBIBECKAMHU) C YKa3aHUEM:



HOMEpa KaOUHeTa;

dbamMuy, IMEHH, OTYECTBA U IOJDKHOCTHU CIICIIHATIUCTA;

7) KOHCYJIbTUPOBaHHE I'PAXkKJIaH PEKOMEH]IyEeTCSl OCYILECTBIIATH B OTJACIEHOM
KabuHeTe, Kaxkgoe pabdouee MECTO CIEHHUATUCTa JODKHO OBITh 000pyHI0BaHO
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HMH(GOPMalMOHHBIM
0a3aM JIJaHHBIX, IE€YaTAIOIINM YCTPOICTBOM;

8) mpu opraHuzaluu pabdOYMX MECT [JOJDKHA OBITh NpeayCMOTpeHa
BO3MO>KHOCTH CBOOOJTHOTO BX0/1a M BBIX0/1a U3 TOMEILEHUS

OJI0K-cXeMa MopsiiKa MPeA0CTaBICHUS MyHUIIUTATIBHON YCIyTH COTIACHO

npuiIoKEeHU0 Ne 3 K HACTOSIIIEMY AJIMUHHCTPATUBHOMY DPEMVIAMEHTY M KPAaTKOE
ONMCAHUE TOPSJIKA MPEIOCTABICHUS] MYHULIUIIAIBHON YCITYTH:

rpaduk mpruema rpaxaaH CrelHalIuCTaMu;

CPOKHM MPEJOCTABIICHUS] MYHULIUITAILHON YCIyTH;

MOPSAJIOK MOJYYEHUS! KOHCYJIbTAlUN CIIEUATUCTOB;

HOPSAZOK OOpalieHus 3a NPeA0CTaBICHUEM MYyHHULMITAILHON YCIIyTH;

HepeyeHb JOKYMEHTOB, HEOOXOAMMBIX MJIs TOJY4YEHHs MYHHULUNAIbHON
yCIIyTH ¢ 00pa3liaMu UX 3al0JHEHUS;

NOpSANIOK  OoOkanmoBaHus  JedcTBuid  (Oe3nmedcTBUi) U pElICHH,
OCYUIECTBIISIEMBIX U IPUHUMAEMBIX aJIMHUHHCTpPALMEN FOPOJCKOIO OKpyra B XOJE
IIPEIOCTABICHUS MyHULIUNIATBHON YCIIyTH.

21. Iloka3zaTenu AOCTYIHOCTH M Ka4eCTBa MPEAOCTABICHNS MyHULIAIIAIBHON
YCIIyTH:

1) Jlnga mosiydeHWs: MYHULMIIAIBHOM YCIYrdM 3asBHUTENb oOOpamjaercss B
aJIMUHUCTPALIMIO TOPOJCKOIO OKpyTra He Oonee 3 pas.

Bpems oOmieHus ¢ JOJDKHOCTHBIMHM JIMLIAMU TpH  NPEAOCTaBICHUU
MYHUIIMNIATBHON YCIIYTH HE IOJDKHO NpeBbiaTth 20  MHUHYT.

2) IIpenocTaBiieHne MyHUIIMIIAJIbHON YCIIyTH MOXKET TAKXKE€ OCYIECTBISATHCS
O0JIACTHBIM TOCYAAPCTBEHHBIM yupexJeHUueM «MHOroQyHKIMOHANBHBINA LIEHTP
IPEOCTABIEHUS FOCYAAPCTBEHHBIX U MYHULIMIIAJIbHBIX YCIIYT HaceJICHUIO» (Jajee
- OI'Y «M®Ll») no npuHuumy "OAHOrO OKHA", B COOTBETCTBUU C KOTOPBIM
MYHULIMIIAJbHAS yCIyra HpeJOCTaBIseTCs] IOCiIe OJHOKPATHOTO OOpaleHus
3asiBUTENSI C COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJIEWCTBHE C OpraHamy,
YYACTBYIOIIMMH B MPEAOCTABIECHUN MYHHUIIMIAIBHON ycIyTH, ocyuiecTBisier OI'Y
«M®L» 6e3 yyacTus 3asBUTENSI, HA OCHOBAHUM HOPMATUBHBIX MTPABOBBIX aKTOB U
COTJIAIEHUH O B3aUMOJECHCTBHM.

3) IlpemoctaBneHue MYHHMIMOAIBHOW YCIYTM MOXET OCYIIECTBIATHCS B
JJEKTPOHHOM  BHJE C  HCHOJb30BaHueM DenepayibHOM  MYyHULMNAIBHOU
uHpOpMaIMOHHOW  cucTeMbl  «EIWHBIA ~ mopTall  TrOCYyJIapCTBEHHBIX U
MYHULIUTTBHBIX YCIYT ((QYHKITUHN).

4) 3asBuUTENO MNpeAOoCTaBiIsieTcs HHGPOpMaLUs O XOJ€ IPEeAOCTaBICHUS
MYHUIUIAIBHON yCIIyTH.

JUiss  mosydeHHMsT CBEOEHUMHM O XOJ€ MpoLEAypbl IPEJOCTABICHHUS
MYHULUIIATBHON YCIIyTH:

OpU JMYHOM OOpaleHUH 3asBUTENIEM YyKas3bIBaeTCsl (Ha3bIBaeTCs) Jara U
PErHCTPALlMOHHBIA HOMEp 3asBJICHUS, OOO3HAUEHHBI B pACHHCKE O IpUEME



JIOKYMEHTOB, IMOJYYEHHOW OT aIMUHUCTPAIIUU TOPOJACKOTO OKpPYyTa;

npu oOpamieHun 4vepe3 ['ocyaapcTBeHHYI0 HWH(GOPMAIIMOHHYIO CHUCTEMY
«EnuHpIl mopTall TOCYAApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyT (GyHKUINNA)»
3asIBUTEJIEM BBOAMTCS JIOTHH, [APOJIb «JIMYHOMY KAaOMHETY».

I'maBa 3. AAMMHUCTPaTUBHBbIE POLIEYPbI
(CocraB, nocne0BaTEIbHOCTh U CPOKH BBIMOJHEHHS
aIMUHUCTPATUBHBIX TIPOLICTYP, TPEOOBAHUS K MOPSIKY UX BBHITTOJTHCHHUSI, B
TOM YHUCJIE€ OCOOCHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLETYP B
AJIEKTPOHHOM (hopme)

22. IlpenocraBiieHre MyHUIUITAIBHOM YCIYTH BKJIFOYAET B CEOsI CICAYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETY PbI:

1) mpuem u perucTpaius 10KyMEHTOB;

2) BKcrepTr3a TIOKYMEHTOB;

3) npuHATHE pElIeHUsT O NPEJOCTaBICHUM (OTKa3e B MPEJOCTaBICHHUM)
MYHULHUNAIBHON YCITyTH;

4) BbIAYa TOKYMEHTOB IO pe3yJbTaTaM MPEJOCTABICHHS MYHULUIAIbHON
YCIIyTH.

23. OcHoBaHHEM [UIs Hayajla aJMUHHACTPATUBHOM NpPOLEIypbl IpHUeMa MU
perucTpanuu JOKYMEHTOB SIBJISIETCA OOpalleHUe rpakJIaHWHA B aJMUHUCTPALMIO
TOPOJICKOTO OKpPYTa IMOCPEACTBOM:

1) nmuHOoro oOpaimieHus 3asBUTENs (NIPEACTABUTENS 3aiABUTENA) C
3asBJICHHMEM M  JIOKYMEHTaMH, HEOOXOJAMMBIMH Uil  MPEIOCTaBICHUS
MYHUIUTNIATBHOU YCIYTH;

2) MOYTOBOIO OTIPAaBJICHUS 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEAOCTABIEHUS MYHHUIIMNIATbHON yCIIyTH;

3) HampaBiieHHs 3asBIECHUS W JOKYMEHTOB B COOTBETCTBHM C IyHKTOM 21
HACTOSALIET0  aJMHUHUCTPATUBHOIO  perjiaMeHTra, 1o  HH(OpPMALMOHHO-
TEJIEeKOMMYHHUKAIIMOHHBIM CETAM OOIIer0 JOCTyMa, BKJIOYas €IUHBIA mopTal
rOCyJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT, B BUJAE 3JEKTPOHHBIX JIOKYMEHTOB,
NOJANHUCAHHBIX 3JIEKTPOHHOU MOAMKCHIO.

24. 1lpu NOCTYIJICHUU 3asBJICHUSI CIEIUAINCT, OTBETCTBCHHBIN 32 MPUEM U
pPErHCTPALMIO TOKYMEHTOB 3asABUTEIIS:

1) ycranaBnuBaeT npeIMeT 0OpalieHus 3asiBUTEIS;

2) mpoBepsieT MPEJOCTABICHHbIE JOKYMEHTbl Ha TMPEIMET BbISBICHUS
OCHOBAaHMM Il OTKa3a B MpHUEME JIOKYMEHTOB (1. 14 HacTosIIero aiMUHUCTpa-
TUBHOT'O PETJIAMEHTA).

25. B cimydae yCcTaHOBIIEHHSI OCHOBaHUM JJIsl OTKa3a B IIPUEME JOKYMEHTOB,
CHELHUAINCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO JOKYMEHTOB:

1) npekparaer npoueaypy rnpruemMa J0KyMeHTOB;

2) odopmisier u perucTpupyer yBemomieHHE 00 OTKa3e B TIpUEME
JIOKyMEHTOB B ()OpME MHUCHMA;

4) Bpy4yaeT WIM HampasiseT (B 3aBUCUMOCTH OT CIOCO0a YBEIOMIICHHS,



BBIODAHHOTO 3agBUTENIEM) YBEAOMJIEHUE U MPEJOCTABICHHbIE JOKYMEHTHI
3asIBUTEITIO.

26 B  cmydae  COOTBETCTBHSA  IPENOCTaBICHHBIX  JTOKYMEHTOB
YCTaHOBJICHHOMY B ITyHKTe 10 nepedHro.

1) mnpou3BOAWUT KONMHUPOBAaHME JOKYMEHTOB (€ciu  3asBUTENIEM He
IPEIOCTaBIEHbl KOMHH JOKYMEHTOB, HEOOXOIAMMBIX JUIS IPEJOCTaBICHUS
MYHHULUIAIBHOW yCIIyTH), YIOCTOBEPSIS KOIMUHU MPEJOCTABICHHBIX JTOKYMEHTOB Ha
OCHOBAHMM WX OpUIMHAJIOB (JIMYHOM TMOJIHUCHIO, IOTAMIIOM, I[1€YaThIO
OpraHu3aluun),

2) mnOpu OTCYTCTBUM y 3adBUTENSl 3alOJHEHHOTO 3asBICHHUS WM
HEMPaBUJIBHOM €ro 3allOJIHEHHH, TIOMOTaeT 3asiBUTENIO 3allOJIHUTh 3asBJICHUE WUIIU
3aMOJIHSET €r0 CAMOCTOATENBHO U MPECTABISET Ha MOIUCH 3asIBUTENIO;

3) peructpupyer nocTyiuieHue 3asaBiieHus B JKypHaine perucrpauuu
3asiBIICHUN (BXOMSIIEH KOPPECTIOHICHIIUN);

4) BBIIACT 3asABUTENIO KOMMIO 3asBJICHUS C YKa3aHUEM JaTbl IpUeEMa U
peructpanroHHoro Ne m mepenaer, a B Cily4yae IIOCTYIUICHUS IOKYMEHTOB II0
MOYTE/3JIEKTPOHHON MOYTE, HaIpaBlseT e€ 3asgBUTENIO0 (IIPEICTAaBUTEINIO
3asIBUTEIIA);

5) nmepemaeT  KOMIUIEKT  JTOKYMEHTOB  3asBUTENS  CHELHUAIHUCTY,
OTBETCTBEHHOMY 3a 3KCIEPTU3Y JTOKYMEHTOB.

27. MaxkcUMaJIbHBIM CpPOK BBINOJHEHUS aIMHHUCTPATUBHBIX JEUCTBHAU
COCTaBJIAET 2 Jaca.

MakcuManbHblli  CPOK  BBINOJIHEHUS  aJIMHHUCTPATUBHOW  NPOLETYPBI
coctaBiiger 1 pabouuii 1EHb.

28. OcHOBaHMEM U1 Hadyajla aJIMUHUCTPATUBHOW MPOLEAYPHI IKCIIEPTU3BI
JIOKYMEHTOB 3asIBUTEJIS SIBJISIETCS] MOJyYEHHE CIEIMAIMCTOM, OTBETCTBEHHBIM 32
DKCIIEPTU3Y JOKYMEHTOB, KOMIUIEKTa JOKYMEHTOB 3asBUTEIIS.

29. Criennanuct, OTBETCTBEHHBIN 3@ SKCIIEPTU3Y TOKYMEHTOB:

1) dbopmupyer IMUHOE AETI0 3asBUTEA,

2) ocylIecTBIsET UHbIEC aIMUHUCTPATUBHBIC IEUCTBUS (HAIpUMED: BBOJIUT B
AIIEKTPOHHYIO 0a3y JaHHBIX HWHGOPMAIUIO, COJEpKallylocsl B JIOKyMEHTaXx,
IIPE/ICTABIICHHBIX 3asBUTETIEM,

IPOBEPSAET KOMIUIEKTHOCTD MPEJOCTABICHHBIX TOKYMEHTOB U COOTBETCTBHE
ux nepeyHro 1. 10 HacTosImero perimaMenTa;

YCTaHABIMBAET MPUHAJICKHOCTh 3agBUTENS] K KaTerOpuM TPaKIaH,
MMEIOIIMX MPABO Ha MOJIyYeHHUE MYHUIIMITAILHON YCITyTH.

Ha ocHoBanum aHanM3a KOMIUIEKTa JOKYMEHTOB 3asBHUTENs (B T.4.
MOJIYYEHHBIX B PE3yJIbTaTE MEXKBEIOMCTBEHHOTO B3aUMOCHCTBUS) yCTaHABIMBAET
OTCYTCTBHE (HAJIM4YME) OCHOBAHM JIs 0TKa3a B MPEAOCTaBICHUH MYHULIUIIATbHON
YCIIyTH.

30. Ilpu oOTCyTCTBMM OCHOBaHM [JIi OTKa3a B IMPEAOCTABICHUU
MYHULUNAIBHOW  YCIyTH, MPEAyCMOTPEHHBIX IIyHKTOM 15  Hacrosmiero
aJIMUHUCTPATUBHOTO PEIVIAMEHTA, CIELHUAIUCT, OTBETCTBEHHBIM 3a 3KCIEPTU3Y
JOKYMEHTOB, OCYILIECTBIISIET TOATOTOBKY:

1) mpoekTa cmpaBKH O TpEHOCTaBiICHUU WHOOpPMAIMU 00 OYEepPETHOCTH



MPEIOCTAaBICHUSl JKWIbIX IOMEUIEHUH Ha YCJIOBHMSIX COLMAIBbHOTO HaiiMa Ha
TEPPUTOPHUH TOpoACcKOTro okpyra ropoxa ['amnu Koctpomckoil obiactu (corijacHo
npuioxxeHuro Ne 5).

31. Ilpm HajmMuum OCHOBaHMW i1 OTKa3a B  IIPENOCTaBICHUU
MYHULUNAIBHOW  yCIIyI'M, NPEIyCMOTPEHHBIX IIyHKTOM 15) Hacrosmiero
aJIMUHUCTPATUBHOTO PEIVIAMEHTA, CIELHUAIUCT, OTBETCTBEHHBIM 3a JKCIEPTH3Y
JIOKYMEHTOB, OCYILIECTBIISIET TOATOTOBKY:

1) mpoekTa yBenomieHus: 00 OTKa3e B MPEJOCTABICHUM MYHHULMIIAIILHON
YCIIyTH (COTJIaCHO MPHIIOKEHHIO Ne 4).

32. Cnennanuct, OTBETCTBEHHBIM 3a JKCIEPTU3Y AOKYMEHTOB, IPOBOIUT
COrJIaCOBaHWE MPOEKTa B TOPSAJAKE JEJIONPOU3BOJICTBA, YCTAHOBJIEHHOIO B
aJIMUHUCTPALIMA TOPOJCKOIO OKpyra M TNEpelaeT MPOEKThl aKTOB M KOMIUIEKT
JIOKYMEHTOB IJ1aB€ aJIMUHUCTPALIMH F'OPOJCKOr0 OKpYra JJisi MPUHATHUS PEIICHHUS.

33. MakcumanbpHbI CPOK BBINOJHEHUS aJMUHUCTPATUBHBIX JEHCTBHM 2
qaca.

MakcuMaJIbHBIE  CPOK  BBINOJHEHUS  AJMUHUCTPAaTUBHOM  IPOLELYpPHI
DKCIIEPTU3bI JOKYMEHTOB 3asBUTENS COCTABIIACT | KaJeHAapHbIA J1CHb.

34. OcHoBaHHMEM [IJIsi Hayajla aJIMUHUCTPATUBHON MPOLEAYpPhl MPUHATHSI
pelieHuss O MPENOCTaBIEHUH MYyHHMIMNAIbHOW yciayrn (00 oOTkase B
IIPEIOCTABIEHUN MYHHUIMIAIBHON YCIIyTH COIJIACHO MPUJIOKEHHIO Ne 7) sBisiercs
MOJyUYEHHUE CIEHUATNCTOM OTJAeNa TOPOJACKOTO XO3SIMCTBA M HH(PPACTPYKTYpPHI
aJIMUHUCTPALIMHA TOPOJACKOr0 OKpyra KOMIUIEKTa JOKYMEHTOB 3asiBUTEJIS.

35. PykoBoauTens oOTaena TOPOACKOrO XO35AHMCTBA M HMH(QPACTPYKTYpHI
aAMUHUCTPALIMM TOPOJICKOTO OKpyra OINpeAenseT MpPaBOMEPHOCTh BbIJAUYH
paspenieHus (0TKa3e B Bblaue pa3penieHus).

36. Ecnu npoeKT cripaBKu O MPeA0CTaBIeHNN HHPOpMalUKd 00 0o4epeHOCTH
IIPEIOCTABICHUS JKUJIBIX IIOMEUICHUH Ha YCIOBMSX COLMAJIBHOTO HalMa Ha
TEppUTOpUU  Topoackoro okpyra ropong [Iammu Koctpomckoit  oOnactu
(yBemomiieHHMe 00 OTKa3e) HE COOTBETCTBYIOT 3aKOHOJATENbCTBY, HAayaJIbHHUK
OTJeJIa TOPOJCKOTO XO3sIMCcTBa U MH(MPACTPYKTYphl aIMUHUCTPALUU TOPOICKOTO
OKpyra BO3BpAILAET €ro CIEHUANKCTY, IOATOTOBUBLIEMY IIPOEKT, JJIsl IPUBEICHHUS
ero B COOTBETCTBHE C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA C YKa3aHHEM IMPUYMHBI
BO3BpATA.

37. B ciyyae cupaBKH O MPEJOCTABICHUH HUH(POPMALHMH 00 OYEpEIHOCTH
NPEIOCTABICHUS JKWIbIX IOMEUIEHUH Ha YCJIOBHMSIX COLMAJIBbHOTO HaiiMa Ha
TEppUTOpPUH  TOopojckoro okpyra ropon lTammu Koctpomckoit — obnactu
JNEUCTBYIOLIEMY  3aKOHOJATEIbCTBY  WJIM  yBeJAOMJIEHUST 00 OTKaze B
MPEIOCTABICHUN MYHUIIUNIATBHON YCIIyTH,

1) npenocTaBsieTcs raaBe aIMUHUCTPALMU FOPOJICKOIO OKpYyTra Ha MOJIHChH
U 3aBepseTcs IeYaThl0 AaJIMMHHMCTPAallMd TOPOACKOro okpyra ropon ['amnmy
Koctpomckoit ob6acTu;

2) mepemaercsi KOMIUIEKT  JOKYMEHTOB  3asBHUTENS  CHEIHAIUCTY,
OTBETCTBEHHOMY 3a JI€JIONPOU3BOJICTBO.

38. MakcumanbHbI CPOK BBIMOJHEHUS aJMUHUCTPATUBHBIX JCHCTBHUM 2
yaca.



MakcumanbHbli  CPOK  BBINIOJHEHUSA  aAMUHUCTPATUBHOM  IPOLEAYPHI
HKCIIEPTHU3bI JOKYMEHTOB 3asiBUTENISI COCTABIISIET 7 pabOUYMX THEH.

39. OcHoBaHuEM [JIs Hayaja OPOLEAYpPhl BbIAAYM JTOKYMEHTOB SIBIISETCS
MOJIyYEHHUE CIEUUAIMCTOM, OTBETCTBEHHBIM 3a BbIJAa4y JOKYMEHTOB, KOMILJIEKTA
JIOKYMEHTOB (JIMYHOTO JIeja) 3asBUTETIS.

40. Cnenuanuct, OTBETCTBEHHBIN, 32 BbIJa4y JOKYMEHTOB, B 3aBUCHMOCTH

OoT crmocoba oOpaimeHus W TOJYyYeHHUS pe3yJbTaTOB MYHHIIMIAIBHOW YCIIyTH,
M30paHHBIX 3aSIBUTCIICM:

1) yBemomiiser 3asBUTENs OO0 OKOHYAHWHM XOJa MPEAOCTaBICHUS
rOCYJIapCTBEHHOM YCIyTW MOCPEACTBOM HAIpPABICHUSI 3asBUTENIO JIFOOBIM U3
crioco6oB (Tenedon, mouta, ¢hakc u T.J. ), yKa3aHHBIX B 3alPOCE;

2) BpydaeT (HampaBisieT) 3asBUTENIO (MIOYTOBBIM OTIpaBICHUEM, B
AJICKTPOHHOM BHJI€) ITOKYMEHT, O TPEIOCTABICHUH MYHHUIIMIAIBHOW YCIYTH
(oTKa3e B MpeAOCTABICHUN MYHULIMTIATBHON YCITYTH).

41. MakcuMalnbHbId CPOK HCHOJHEHUS aAMUHUCTPATUBHBIX ICUCTBUUA 2
yaca.

MakcuManbHblii CPOK UCIIOJHEHUS aJMUHUCTPATUBHOM mpoueaypsl 1
pabouuii 1eHb.

I'naBa 4. KoHTpoOJb 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO pErjiaMeHTa

42. HavaibHMK OTJ€da TOPOACKOTO XO3sicTBAa M HMH(PPACTPYKTYphI
aMUHUCTPALIMM TOPOJICKOTO OKpyra, OCYIIECTBJISIET TEKYIIUA KOHTPOJb 3a
coOJII0ICHUEM TOCIEAOBATEILHOCTH U CPOKOB aJMUHUCTPATUBHBIX JEUCTBUU U
aJMUHUCTPATUBHBIX MPOLEAYP B XOJI€ MPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH.

43. Texkymnuii KOHTPOJIb OCYIIECTBIISETCS HAYAJIbHUK OTJEla TOPOJCKOIO
XO035IMCTBAa U HMHPPACTPYKTYpbl AIMUHHUCTpAIMU TOPOJCKOTO OKpyra IyTeM
MPOBEPOK  COOJIOJIEHUS  TOJIOKEHUW  HACTOSIIEr0  aJIMUHUCTPATUBHOTO
periamMeHTa, BbISIBJICHUS M YCTPAaHEHUs HApYLIEHWW TIpaB  3asBUTEJIEH,
paccMOTpEeHHUs], MOATOTOBKHA OTBETOB Ha OOpAICHUS 3asBUTEICH.

44. TlpoBepku MOTYT OBITh TUTAHOBBIMU (OCYIIECTBIISATHCS HAa OCHOBAHHU
MOJTIYTOJIOBBIX HJIA TOJOBBIX IUIAHOB Pa0OThl aIMHHUCTPAIIUUA TOPOJCKOTO OKPYTa)
Y BHETUIAHOBBIMU.

[Ipu mnpoBepke MOTrYyT pacCMaTpUBAaTBCS BCE BOMPOCHI, CBSI3AHHBIE C
NPEAOCTaBICHUEM MYHUIMOAIBHON yCAyrd (KOMILUIEKCHBIE TMPOBEPKH) WU
OTHIENIbHBbIC BOMPOCHl (TemaTuueckue mpoBepku). Kpome Toro, mpoBepka
MIPOBOAUTCS 110 OOpAIEHUIO 3asIBUTEIIS.

45. Pesynbrarhl MpoBEpKH OGMOPMIISIOTCS B BHJIE CIPaBKH, B KOTOPOU
OTMEYAIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIIOKEHUS 110 UX YCTPAHEHUIO.

46. Ilo pe3ynbTaTaM NPOBEACHHBIX MPOBEPOK B CIy4dae BbIABICHUS
HapylIeHU! TpaB 3asBUTENIEN OCYLIECTBIISETCS IMPUBICYEHWE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickont denepanum.

CrnenuanucTel  OTAENa TOPOJCKOTO  XO3fMcTBAa W MHEOPACTPYKTYPHI
aMUHUCTPALIMM TOPOJICKOTO OKpYyra HECyT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a



coOJII0ICHUE CPOKOB W TOCJIEAOBATEIBLHOCTH COBEPIIECHUS aJIMUHUCTPATUBHBIX
nevictBuii. IlepcoHasibHasi OTBETCTBEHHOCTh CIEIHUAIMUCTOB 3aKPEIUIACTCS B HX
JOJKHOCTHBIX periiaMeHTax (MHCTPYKIIUSX).

B cnydae BBIBICHHBIX HApYyLICHUH CIEIUATUCT HECET IUCLMIUIMHAPHYIO
OTBETCTBEHHOCTh B coOTBeTCTBHM ¢ DenepanbHbiM 3akoHOM OT 02 mapra 2007
roga Ne 25-03 «O myHunumaibHOW ciyk6e B Poccuiickoit ®deneparun», ¢
TpynoBeiMm konexkcom Poccuiickorn @enepanuu, a TakKe aIMAHUCTPATUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickon denepanum,
KocTpomckoii ob6mactu 00 aIMUHUCTPATUBHBIX IPABOHAPYILIECHUSX.

I'naBa 5. [Mopsimok nocynebHoro (BHECYA€OHOT0) 00XKaI0BaHUSI 3aIBUTEIIEM
pelieHuii u nercTBuit (6e31eCcTBUS) Oprana, MpeoCTaBIsSIONIETO
MYHHITUTIATBHYIO YCIYTY, & TAK)KE JOKHOCTHBIX JIUIT

47. 3agBUTeNd UMEIOT NPaBO Ha O0OKajJoBaHUE, OCHApUBAHUE PEIICHUI,
NnercTBUl (0e31eHCTBUSA) TOJDKHOCTHBIX JIUI] aIMUHUCTPALIMA TOPOJCKOTO OKpyTa
ropon lammu Koctpomckoit o6iactd mpu NpeAOCTaBICHUM MYHHIIMITATBHON
YCIIYTH B CyJIeOHOM WJIH B O0CYy1eOHOM (BHECY1eOHOM) TTOPSIKE.

48. OOkanoBaHWe pelICHUM, nelcTBUi (0e31eMCTBUS) JOMKHOCTHBIX JIHII
aAMUHHCTPALIMM TOPOACKOrO0 OKpyra Ipyd MNPEIOCTABICHUN MYHMUIUIIAJIbHON
yCIyTd B JocyJeOHOM (BHecyneOHOM) TMOpsiAKe HE JMIIaeT WX IpaBa Ha
ocnapyBaHME YKa3aHHBIX pelleHui, aecTBuil (Oe3aeiicTBus) B CcylaeOHOM
MOPSIAKE.

49. 3asgBuTeNb MOXKET OOpAaTUTHCS C KAJTOOOW B TOM YHCIIE B CIIEIYIOUIUX
CIIy4asx:

1) HapylIeHHe CpOKa PETUCTPALIMH 3asIBICHUS 3asiBUTENS O MIPEIOCTaBICHUN
MYHULHANAIBHON YCITYTH;

2) HapyllleHHEe CPOoKa MPeIOCTABICHHUS MYHHUIIUTAIBHON YCIIyTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE TPEIyCMOTPEHHBIX
HOpPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickoin denepaunu, HOpMaTUBHBIMHU
MPaBOBBIMH akTamMu KoCcTpoMCKo# 00JacTH JUTsl TPEIOCTABICHUS MYHUIIUTATEHON
YCIyTH;

4) oTKa3 B IpUeMe TOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMaTUBHBIMM MNPAaBOBbIMU akTamu Poccuiickon denepanynu, HOPMATHUBHBIMU
paBOBBIMU akTamMHu KocTpoMckoil 001acT Juisl IpeI0CTaBICHUS! MYHULIUIATIbHON
YCIYTHU y 3asiBUTEIIS;

5) oTKa3 B NIpPENOCTaBICHUU MYHUIMNAIbHOW YCIYTH, €CIIM OCHOBAHUS
OTKa3a He MpeayCMOTpeHbl (QenepaibHbIMU 3aKOHAMU W MPUHATHIMUA B
COOTBETCTBUHM C HUMHM MUHBIMHM HOPMATHMBHBIMM IPAaBOBBIMH akTamMHu Poccuiickoit
denepaiuy, HOpPMaTUBHBIMU MTPaBOBbIMU akTaMu Koctpomckoit o0nactu;

6) 3aTpeboBaHuE C 3aABUTEIIS MPHU MPEAOCTABICHUN MYHUITUTIAILHON YCIYTH
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMHU IIPABOBBIMU akTaMu Poccuiickoi
denepariy, HOPMaTUBHBIMU MTPAaBOBLIMU akTaMu Koctpomckoit o0nactu;

7) 0TKa3 OTJeNa TOPOJCKOTO X034iCTBa U UHPPACTPYKTYPhI aIMUHUCTPALIH
TOPOACKOIO OKpyra, JTOJDKHOCTHOIO JIMIA OTAENa TOPOACKOrO0 XO3SMCTBA U



UH(QPACTPYKTYphl ~ aAMUHUCTPALIMK TOPOJCKOTO OKpyra, B  HCIpaBIECHUU
JIOMYLIEHHBIX OIMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIIUNIATBHOW YCIyTH JOKyMEHTaxX Ju00 HapylIeHHE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIIPaBJICHUM.

50. XKanob6a momaercs B mUChbMEHHON (hopme Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (opMe B aJIMUHUCTPALMIO TOPOJCKOrO OKpyra ropoj [amuu
Koctpomckoit obmactu. JKanoOwsl Ha pemieHwus], MPUHATHIE OTJEIOM TOPOJCKOTO
X03sMcTBA W WHOPACTPYKTYpPHl  aIMUHUCTPAIMU  TOPOJCKOTO  OKpyTa
paccMaTpHBaIOTCA MEPBBIM 3aMECTUTENIEM TIJIaBbl AJMHUHHUCTPALMU TOPOJCKOIO
okpyra ropoa I'anmuy Koctpomckoil 06sactu, KOOpAMHUPYIOLIEro padoTy OTaena
TOPOJICKOTO X0341iCTBa U HHPPACTPYKTYPHI.

51. JXKamoba  moxker OBITH  HampaBieHa IO  MouyTe,  4Yepe3
MHOTO(YHKIIMOHAJIBHBI ~ LEHTpP, C  MCHOJb30BAHMEM  HH(DOPMAIMOHHO-
TeJIeKOMMYHUKalIMOHHOM ceT "MHTepHeT", odulnaabHOro cailta aiAMUHUCTPALUN
ropozickoro okpyra ropoxa ['ammu KocTpomckoll o6mactu  eAuMHOro mopTaia
rOCyJIapCTBEHHBIX YCIyT JUOO PEruoHaNbHOTO TMOpTaja TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, a TakKe MOXET ObITh MPUHATA MPU JIMYHOM IIpPHEME
3asIBUTEIIS.

52. XKanoba momKHa COIEPKATh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABIISIONIET0 MYHULIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISAIOIIET0 MYyHUIUNAIbHYIO YCIYTY,
penieHus u 1eucTBus (0e3/1eiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunuio, UMs1, OTYECTBO (ITOCIIEIHEE - TPU HAIIMYMH), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3UYECKOro JiMila MO0 HAaMMEHOBaHUE, CBEICHUS O
MECTE HaXOXJEHUS 3asBUTENS - IOPUAUYECKOIrO JIMIlA, a Takke HOMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOM MOYTHI (MPU HAIMYUU) U
MOYTOBBIN a/ipec, O KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEINIO;

3) cBeaeHus 00 OOXKaITyeMbIX pEHICHUAX U JEUCTBUAX (Oe31ecTBUN)
opraHa, TMpEJOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTy JODKHOCTHOTO JIMIIA
opraHa, MpeAoCTaBISAIOIIEr0 MyHUIINIAIBHYIO YCIIYTY;

4) 1oBoABI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COTJIACEH C PELICHHUEM U
neiictBueM (6e3eiicTBreM) opraHa, MPeI0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IpeIoCTaBISIOIEr0o MyHULIUIIAIbHYIO YCIyTy, JTM00
rOCyAapCTBEHHOIO CITY’KAILETO.

3asgBUTENEM MOTYT OBITh MNPEACTABICHBl JOKYMEHTHl (IIpU HAJIWYUK),
MOATBEPKIAAIOLIME JOBObI 3aBUTENS, JIMOO UX KOIHUH.

53. XKanoOa, moctynuBIIas B aJIMUHHUCTPALIMIO TOPOJCKOIO OKpyra ropoj
[Manny KocTpomMckoil 001acTy MOJJIEKHUT PACCMOTPEHHUIO JTOJKHOCTHBIM JIUIIOM,
HAJICJICHHBIM TOJIHOMOYMSMHU IO PACCMOTPEHUIO Kajo0, B T€UEHHUE MATHAIIATH
pabouux JOHEW cOo JHS ee pEerucTpaluu, a B ciyyae oO»ajloBaHHsS OTKa3a
aJIMUHUCTPAIIMA TOPOJICKOTO OKpPYra, JOJKHOCTHOTO JIMIIA OTJeJa TOPOJICKOTO
X035IUCTBa W MHEGPACTPYKTYpPhl aIMUHUCTPAIIMU TOPOJCKOTO OKpyTra, B IMpHUEME
JIOKYMEHTOB y 3asIBUTEJSI JTUOO B UCIIPABICHUU JTOMYIIEHHBIX OMEYaTOK U OIMMOOK
WIM B cClydyae oOO0XXaJloOBaHUsI HApYUIEHUS YCTAHOBJIEHHOTO CpOKAa TaKHUX
UCIIPaBJICHUH - B T€YEHUE NATU pabOUYMX JHEN CO JHS €€ PerucTpanuu.



54. Tlo pe3ynabTaTaM PacCMOTPEHUS >KAJIOObI aIMUHHUCTpPAIUS TOPOJICKOTO
okpyra ropoa ['anuu KocTpomckoit o0iacTv, mpuHUMAET OJHO W3 CIEIYIOIIUX
pELIEHU:

1) ynomierBOopsieT xanoOy, B TOM 4ucie B (opMe OTMEHBI MPUHSATOTO
pEeLIEHUs, HWCHPABJICHUS JOMYIICHHBIX OTAEIOM TOPOJACKOTO XO3SICTBA H
UHGPACTPYKTYPBI aIMUHUCTPAIIUU TOPOJIckoro okpyra ropoA ['amma Koctpomckoit
00JacTH, OIMe4YaTOK M OIMMOOK B BBIJAHHBIX B PE3YJNbTATE€ MPEJOCTABICHUS
MYHULUNAIBHON YCIYyIM JOKYMEHTaX, BO3BpaTa 3asiBUTEINIIO JIEHEKHBIX CPEICTB,
B3UMaHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuniickonn ®denepanuu, HOPMAaTHBHBIMM HPABOBBIMU akTamMu KocTpomckon
00J1acTH, a TAK)KE B UHBIX (pOpMax;

2) OTKa3bIBAET B yIOBJIETBOPEHUH JKAIOOBI.

55. He no3gHee nHA, CIEAYIOMIETO 3a JHEM IIPUHATUS PEICHUS, YKA3aHHOTO
B IyHKTE 56 HACTOSIICH TJIaBbl, 3asIBUTEII0 B MUCbMEHHOU (DOpME U 1O JKEJIaHUIO
3asiBUTENSI B JJIGKTPOHHOM (opme HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS KaTOOBI.

56. B ciyuyae ycTaHOBJIEHUS B XOJI€ WIHM IO pe3yJibTaTaM pPacCMOTPEHUS
KaNMoObl TMPU3HAKOB COCTaBa QJMHHHUCTPATUBHOTO TPABOHAPYIICHHS WM
MPECTYIUIEHUSI  JOJDKHOCTHOE  JIMLO,  HAJEJIEHHOE  IMOJHOMOYHUSAMHM IO
PAacCCMOTPEHUIO >kajo0 B COOTBETCTBHUHM C ITyHKTOM 52 HACTOAIMIEH TJIABHI,
HEe3aMeJITEIbHO HAMPaBIIsAeT UMEIOIIHUECS] MAaTEpUailbl B OpraHbl IPOKYPATYPHI.

[Tpunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PErJIaMEHTY

MPEAOCTABIEHU MYyHHULIMNAIbHON yciyru "[IpuHsATHE Ha ydeT rpa)xJaaH B
KAueCTBE HYXJAKOLIUXCS B JKUJIBIX IOMEIIEHUSAX 10 IOFOBOPAM COLIMAIIBHOTO
HaliMa Ha TEPPUTOPUH TOPOACKOTO okpyra ropoj ['anuy Koctpomckoit obmactu"

WNupopmanius 0 MECTOHAXOKICHUH, KOHTAKTHBIX Tele(oHaX, MHTEPHET
caurax,
ajzipecax 3JIEeKTPOHHON MOYThI, Tpaduke paboThl OTaENA



Mectonaxoxaenue otaena: 157201, ropoa I'anuy, miomans PeBomonuu,

oM 23-a, kab. Ne 1.

KonrakTHbeie TenedoHsl (TenedoHsl 11 cripaBok): 8 (49437) 2-20-17.

Anpec snextponHoi moutsl: adm@admgalich.ru.

WNurtepnet — agpec: www.admgalich.ru.

Yacer npuema 3asButeneid B otaene: 08.00 — 17.00 (nmepepwsiB ¢ 12.00 1o

13.00)

ITOHEJETBbHUK
Bropuuk
cpena
Yetsepr
MATHULIA
Cy0606oTa
Bockpecenbe

8.00- 17.00 ( mepepniB ¢ 12.00 no 13.00)
8.00- 17.00 ( mepepniB ¢ 12.00 g0 13.00)
8.00- 17.00 ( mepepsniB ¢ 12.00 no 13.00)
8.00 — 17.00 (mepepwiB ¢ 12.00 1o 13.00)
8.00 — 17.00 (mepepwiB ¢ 12.00 1o 13.00)
BrixogHou neHb

Brixongnoit neHp

[Tpunoxenue Ne 2

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
MPENOCTABICHNUS MYHUIMIIAIBHON YCIIyTU
"[IpuHsTHE HA yYET rpaxkJaH B KaUeCTBE
HY>KJIAIOLIUXCS B )KWJIBIX OMEIICHUSAX 110
JIOTOBOpPaM COLMAIBLHOIO HaliMa Ha TEPPUTOPUU


http://www.admgalich.ru/

ropojickoro okpyra ropop I'annu KocrpoMckoi
obnactu"

B agMuHHCTpaIuio ropockoro okpyra ropo;i
[Manuy Koctpomckoii o6actu

oT

(pammnust, UMs1, OTYECTBO IPakIaHUHA)

(macnopTHBIE TaHHBIE)

(aapec MpoKUBAHUS U PETUCTPALIMH, aIpecC
IOPUANYECKOTO JIUIIA)

(KOHTaKTHBIHN TeaeoH)

3asBiIcHIE

[Tpowry npeaoctaButh MH(POpMALKIO 00 OYEPETHOCTH MPEIOCTABICHUS KUIIBIX
MOMEIICHUI Ha YCIOBUSAX COLMAIIBHOIO HaliMa Ha TEPPUTOPUU FOPOACKOTO OKpyra
ropon ['anmuu Koctpomckoir obGnactu. Ha ydere HyXaarommxcs B KUIBIX
NOMEIIEHUSIX COCTOI0 B aJMUHUCTPALIMK TOPOJACKOr0 OKpyra ropona ['amuy

Koctpomckoit obnactu ¢ roja.
(maTa MocTaHOBKH HA YYET)

K 3asgBaenuro npujararoTCsa 10KyMCHTHI:

3asgBUTENIb HECET OTBETCTBEHHOCTH 3a MMpaBUJIIBHOCTb U IIOJJHOTY
IMPpCaACTABJICHHBIX CBGI[GHHf'I, YKa3aHHBIX B 3as1BJICHHUHA

" " 200 . / /

IIOAIIUCH 3aABUTCIIA

Jarta 1moaavdu 3asi1BJICHUA

[Ipunoxenue Ne 3
K aIMUHUACTPATUBHOMY PErJIaMEHTY



MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIIyTH MpeAocTaBlieHne nHpopmanuu oo
OUYEPEHOCTU MPEIOCTABICHUS KUIbIX OMEIIEHUN Ha YCIOBUSAX COLIMATBHOTO
HaliMa Ha TEPPUTOPUHU TOpoACcKoro okpyra ropo ['anmnu Koctpomckoii obactu

biok - cxema npenocraBieHUs MyHULUIIAIBHON YCIYTH aJIMUHUCTpaLUEH
ropojckoro okpyra ropox I'aanua Koctpomckoii obmactu
«Pa3zpenienrie Ha 0OMEH KHIIBIMU TTOMEIICHUSIMH, 3aHUMAEMBIMU TI0 JOTOBOPY
COIMAJIBHOTO HalilMa B MyHHUIIUTIATLHOM >KIJIUIITHOM (POHJIE»

[Ipuem u perucrpanus 10KyMEHTOB

DKcrepTr3a J0OKyMEHTOB
3asIBUTEIISI

Her
Jla
[TpunsTHe pemeHue 00 OKa3aHUH
(0TKa3e) B MpeI0CTaBICHUN OTKa3

MYHHILUIIAIIBHON YCIYTH
B IIpHEME JOKYMEHTOB

A\ 4

Brinaua 3assBUTENIO OTHOTO U3 CIETYIOIINX
JIOKYMEHTOB:

1) Pa3zpemenuie Ha 0OMEH KUIBIMU
MOMEUICHUSIMH, 3aHUMAaEeMbIMU TPaXXIaHAMU 110
JIOTOBOPY COLMAIBHOTO HaiiMa B
MYHHIMITATBHOM >KUITUIIHOM (hOHIE

2) OTKa3 B IPEIOCTABJIICHUN YCIIyTH




[Tpunoxenue Ne 4

K QJIMUHUCTPATUBHOMY PErJIaMEHTY

MPEAOCTABIEHUS MYHHULIMNAIBHON yciyru " [IpuHsATHE HA y4eT rpa)JaaH B
KAueCTBE HY>KJIAKOUIUXCS B JKUJIBIX MIOMEIIEHUSAX 10 IOFOBOPAM COLIMAIIBHOTO
HaliMa Ha TEPPUTOPUH TOPOACKOTO okpyra ropoj ['anuy Koctpomckoit obmactu"

YBEJOMJIEHUE Ob OTKA3E B IPEJOCTABJIEHHE
MYHHUIIUITAJIBHOU YCJIYT'

AJIMMHHCTPAIUS TOPOJCKOr0 OKpYyra -
ropoa I'asimu Kocrpomckoii odtactu = @ 1.0, 3agBurens
PeBomronmu 1., a. 23 “a”, r. 'anuny, aapec
Koctpomckas obmacts, 157201

Ten/axc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKTIO 4030920, OI'PH 1024401437477

WHH/KIII 4403000931/440301001

“ 7 20 1. Ne

Ha Ne oT T.

YBaxkaemas (bIi1) !

AJIMUHUCTpanus ropojickoro okpyra ropoj I'annu Koctpomckoil obnactu
pacCcMOTpEB 3asABJICHUE W JOKYMEHTBI, INPEICTABICHHBIE HA IPENOCTABICHUE
uH(popManuu 00 0YePEeTHOCTH MPEAOCTABICHUS KUIbIX TOMEUIEHUN HA yCIOBUAX
COL[MAJIBHOTO HAalWMa Ha TEPPUTOPUM TOPOJACKOro OKpyra ropon [I'ammy
KoctpoMmckoil o0mactu  OTKa3blBa€T B  MPEAOCTABICHUU  BbIIIEYKa3aHHON
MYHHULIMIAIBHON YCIIyTH

0 CJIEYIOIINM OCHOBAHUSAM

1)

(ykazatp)

['maBa agMUHUCTpALIMU TOPOJCKOTO OKPYyTa
ropon ['aninu Koctpomckoit obnactu



mailto:adm@admgalich.ru

[Tpunoxenne Ne 5

K QJIMUHUCTPATUBHOMY PErJIaMEHTY

MPEAOCTABIEHUS MyHHULIMNAIbHON yciyru "[IpuHsATHE Ha ydeT rpa)xiaH B
KAueCTBE HYKJIAIOLIUXCS B JKUJIBIX IIOMEIIEHUSAX 10 IOFOBOPAM COLIMAIIBHOTO
HaliMa Ha TEPPUTOPUH TOPOACKOTO okpyra ropoj ['anuy Koctpomckoit obmactu"

AJIMMHHCTPAIHS TOPOJCKOr0 OKpYyra -
ropoa I'amu Kocrpomekoii o6aactn D.M.O. 3asBuTens
PeBomronuu 1., a. 23 “a”, r. 'anuny, azpec
Koctpomckas obmacte, 157201
Ten/daxc: (49437) 2-17-20
e-mail: adm@admgalich.ru
OKTIO 4030920, OI'PH 1024401437477
VHH/KTII 4403000931/440301001

« 7 20 1. Ne

Ha Ne oT I.

CITPABKA
00 OuepeTHOCTH MPEIOCTABICHUS JKUIBIX TTOMEIIEHUN Ha YCIOBHUSIX COIMAIBHOTO
HaliMa Ha TEPPUTOPUH TOPOACKOTO okpyra ropoj ['anuy Koctpomckoit obmactu

Brigana rp. ,
(pamums, UMs1, OTYECTBO MOIHOCTHIO)

19  roma poXACHUS, 3apErUCTPUPOBAHHOMY I10 TIOCTOSHHOMY MECTY

KUTenbcTBa 1o azapecy:  Koctpomckas  o6macte, Tr. Tlammu,  yi.

, I , KB. B TOM, 4YTO OH

COCTOMT Ha YydYeTe TpaxIaH, HYXJAOWMUXCI B IKWIbIX ITOMEUICHUSAX,

MIPEIOCTABISIEMBIX 10 IOTOBOPaM COLIMAJIBHOTO HaliMa Ha TEPPUTOPUU TOPOJICKOTO

okpyra ropoj ['amua Koctpomckoit o6macTu ¢
Ha 01.04.20 roa Ne ouepenu

I'maBa agMUHHCTpALIMK TOPOACKOTO OKpYyra
ropog ['annu Koctpomckoit obnactu A.IlL. benos


mailto:adm@admgalich.ru
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