AOMUHUCTpaLNA ropoackoro okpyra —ropog, Nanuy

Koctpomckon obnactu

NMNOCTAHOBJIIEHUNE

oT« 18 » wmapta 2013 roga Ne 249

O BHECEHUN U3MEHEHUI B NOCTaHOBIIEHNE
aAMWHUCTPAaLMKN rOpOACKOro OKpyra — ropog,

Manuny Koctpomckon obnactm ot 29.05.2012 roga

Ne 430 «O6 yTBEpXAEHUN agMUHUCTPATUBHOIO
pernameHTa NnpeaocTaBneHnsa MyHULMNAanbLHOW yCryrn
aAMWHUCTPaLMNEn ropoacKoro okpyra - ropoa Nanuy
Koctpomckon obnactn «[lpepoctaBneHvne nHgopmaumm
N3 peecTtpa MyHULMNanbHOro NMyLLLeCcTBa ropoackoro
okpyra ropog Manuny Koctpomckon obnactm»

B cooTtBeTcTBUM C nocTaHoBneHneMm [lpasutenbctBa Poccuickon ®egepaunm ot
24 oktabps 2011 roga Ne 861 «O cbeaepanbHbIX rocyaapCTBEHHbIX NH(POPMAaLNOHHBIX
cuctemax, obecneunsaroLLmnx npegocraBneHune B 3NIEKTPOHHOM dopme
roCcygapCTBEHHbIX U MyHMUMNanbHbIX  ycnyr  (OCywecTBrAeHue  QOYHKLUURA)»,
depepanbHbiM  3akoHOM oT 27 wumona 2010 r. Ne210-®3 «O6 opraHmsaumm
NnpenocTaBnNeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeryr» n MNopsiakom paspaboTku
N YyTBEPXOEHUS aOMUHUCTPATUBHBIX PErfiaMeHToOB WCMOMHEHUS MYHULMNANbHbIX
PYHKUMA W NpefoCcTaBrieHUs MYHUUUNArbHbIX YCiyr agMUHUCTpaumMen ropoacKoro
okpyra — ropoa [anuy Koctpomckon obnactu, yTBepXOeHHbIM MNOCTaHOBEHUEM
agMuHUCTpauun ropogckoro okpyra ot 20 Hoabpss 2012 roga Ne 932, [lMpukasom
MuHuctepctBa akoHomudeckoro passutuss PO ot 30 aerycta 2011 roga Ne 424 «0O6
yTBEpXOeHUM nopsgka BedeHUst opraHamMu MeCTHOro camMoyrnpaBneHusi peecTpoB
MYHULMNANbHOIO UMYLLEeCTBa»,

NOCTAaHOBIIAIO:

1.BHecTM nameHeHuss B NOCTaHOBIEHNE aAMUHUCTPAUMM FOPOLCKOro OKpyra —
ropog anny Koctpomckonm obnactu ot 29.05.2012 roga Ne 430 «O6 yTtBepxaeHun
aAMUHUCTPATUBHOIO  perflamMeHTa  NpedocTaBfeHns  MyHMUMNanbHOW — ycnyru
agMUHUCTPaUMEN TrOpPOACKOro okpyra - ropog [anmy  Koctpomckonm obnactm
«lMpepoctaBneHne nHpopmaumm U3 peectpa MyHULUNANIbHOMO MMyLLecTBa ropoackoro
okpyra ropog Nanny Koctpomckon obnactmy:

1.1 B npeambyne cnoea «[lopsgkom pas3paboTkmu U yTBEepPXAeHus
aAMUHUCTPATUBHbIX pernaMmeHToB NCNONHEHNS MYHULMNANbHbIX yHKUNIA
(NMpepocTaBneHnss  MyHUUMNAnNbHbLIX  YCAyr),  YTBEPXOEHHbIM  MOCTaHOBIIEHNEM
agMunHucTpaumm ropoackoro okpyra ot 11 anBaps 2010 roga Ne 1» 3aMeHUTb TEKCTOM
cnepylowero cogepxanus: «Nopagkom pa3paboTku 1 yTBepXO4eHUS agMUHUCTPATUBHbBIX
pernameHToB  WCMOMHEHUS  MyHUUMNanbHbIX — QYHKUMW U NpeaocTaBneHns
MYHUUMNAMNbHbLIX  YCNyr agMUHUCTpauuen ropoackoro okpyra — ropoga [anmy
Koctpomckon obnactu, yTBepXaeHHbIM MOCTAHOBMEHMEM agMUHUCTPaUMM FOPOACKOro
okpyra ot 20 Hos6psa 2012 roga Ne 932»;



1.2 TMpunoxeHne M3NOXWTb B HOBOW pedakumn (npunaraeTcs).
2. Hacrtosiwee nocTtaHOBMEHMEe BCTynaeT B CUNy CO OHA ero oduumanbHOro
onybnukoBaHus.

[MaBa agMUHUCTPaALMKN rOPOLCKOro OKpyra A.l. bernos

[MpunoxeHne K NOCTaHOBNEHUNIO
aAlMUHUCTpAaLUM rOPOACKOro okpyra -
ropog anny Koctpomckon obnactu
oT _18 mapta 2013 roga Ne _249



[MpunoxeHne K NOCTaHOBNEHUNIO

aAMUHUCTpAaLUKM rOPOACKOro okpyra -

ropog anny Koctpomckon obnactu
oT 29mag  2012roga Ne 430

AOMUHUCTPaTUBHLIN pernameHT
npegocTaBneHnsa agMUHUCTpaLnen ropoackoro okpyra - ropog Nanuy Koctpomckon
obnactn myHuumnansHon ycnyrmn «lNpegocraBneHne nHgopmaumm n3 peectpa
MYHULMNANbHOro MMyLECTBa ropoackoro okpyra ropog Nanny Koctpomckon obnactmn»

MaBa 1. O6LWwme NnonoxxeHus

1. AOMUHUCTpaTMBHbIN pernameHT «[llpenoctaBneHne MHgopmaumm 13 peecrtpa
MyHMLMNANbHOrO MMyLLLeCTBa ropodckoro okpyra ropog lManuy Koctpomckon obrnactm»
(Banee — agMMHUCTPATUBHbBIA pernamMeHT) paspaboTaH B Lenax NOBbILWEHUS KayecTBa
npegocTaBneHns M OOCTYMHOCTU MYHUMUMNANbHOW yCryrK, cOo34aHus KOMMOPTHbIX
YCNOBUA  ANA  y4aCTHWKOB  OTHOLUEHWW, BO3HMKAKOWMX Npyv  NpeaocTaBrieHnn
MYHULMNANbHON ycnyru, yCTaHaBfMBaeT  CPOKM n nocrefoBaTenbHOCTb
aAMWHUCTPATUBHBIX npoueayp U agMUHUCTPATUBHBLIX AEUCTBUMA MPU OCYLLECTBNEHUN
NOSIHOMOYMA MO nNpPefocTaBfieHnilo  MHGOpPMauMM U3  peectpa MyHULMMAnbHOro
MMyLLecTBa ropoackoro okpyra ropog [anumy  Koctpomckonm obnactu, nopsgok
B3aMMOAENCTBUA MeXAYy CTPYKTYPHbIMU NoapasgeneHnsaMm 1 OOSMKHOCTHBIMU fiMuamu
agMUHUCTpauUMM ropoackoro okpyra - ropog [anmy  Koctpomckon obnactw,
B3aMMOAENCTBME agMUHUCTPALMK ropoackoro okpyra - ropog [anuy Koctpomckon
obnactm c 3agBUTENsAMU, WHBIMW OpraHamm rocyaapCTBEHHOW BRacTU M MECTHOrO
camoynpaBfeHns, y4pexxgaeHNamMm 1 opraHnsaunsamu.

2. 3aaButenamun, B OTHOLUEHUM KOTOPbIX MNPeAoCTaBNAeTCA MyHuuunanbHas
ycnyra, aBnaTCsa topuandeckne n msndeckne nuua (ganee — 3asaButenn).

3. OT umeHun 3aaBuTENS C 3anpocoM O NpeAoCTaBNEHNN MyHULMNANbLHOW YCryru
MOXeT 0bpaTuUTbCS ero npeactaBuTens (ganee - npeactaBuTenb 3asBUTENS).

4. Topsagok WMHOPMUPOBaHUS O nNpasunax MNpefoCTaBfeHUM MyHULUUNanbHOW
ycnyru:

4.1. NHpopmaums O MeCTOHaxXOXOEHUU, KOHTAKTHbIX TenedoHax, WMHTEPHEeT-
canTax, agpecax 3fIeKTPOHHOM MNOYThl, rpaduke paboTbl CTPYKTYPHOro nogpasgeneHust
agMUHUCTpauuM ropoackoro okpyra - ropog [lanmy  Koctpomckonm obnactwm,
npegoctaBnsawoLlwero MyHuuunaneHyto yenyry (Mpunoxexne Ne 1), pasmellaeTcs:

a) HeNnocpeaCTBEHHO B CTPYKTYPHOM NoAapasaeneHnm agMmMHUCTpaumm ropoackoro
okpyra - ropog anuy Koctpomckorn obnactu npy ANYHOM UM MUCbMEHHOM obpaLleHnn
no agpecy: 157201 Koctpomckas obn., r. Manuy, nn. Pesontounn, 4.23a, kab. 47;

0) npu obpaLLeHnn No aNekTpoHHOM noyTe: adm@admgalich.ru;

B) no TenecoHy:8(49437)2-10-20;

) Ha WHTEpHeT-cauTe agMUMHUCTpaLMM TOpOACKOro OkKpyra- ropog [anwy
Koctpomckon obnactn (www.admgalich.ru);

A) Ha NMHPOPMALIMOHHBIX CTeHAAX CTPYKTYPHOro noapasgeneHns agMuHuUCTpauum
ropoackoro okpyra - ropog anuy Koctpomckon obnacru;

€) Ha nopTarse rocyaapcTBEHHbIX U MyHULMNANbHbIX ycnyr Koctpomckon obnactu
(gosuslugi.region.kostroma.ru), B [0OCygapCTBEHHOM WHOPMALNOHHOMW CUCTEME
«EOQuHbIN nopTan rocygapcTBEHHbIX U MyHMLMNAanbHbIX yenyr (pyHKUMi)» (gosuslugi.ru);

X) Ha NHpopMaLMOHHbIX cTeHaax MHOroyHKLUMOHAaNbHOro LeHTpa.

4.2. WNHdopmupoBaHue (KOHCYNbTMPOBaHME) O npouenype npenoctaBreHns
MYHMLMNANbHON YCIyrn OCYLLECTBAAT ChneuMannicTbl CTPYKTYPHOro nogpasgeneHus
agMUHUCTpauuM ropoAackoro okpyra - ropog [lanmy  Koctpomckonm obnactu,
NpeaoCTaBNALLEr0 MyHAULMNANBHYO YCAYTY:

a) npw nM4HoM obpalleHun 3asBuTens (NpeactaBuTens 3assuTtens) B otaen; 0)
nocpeacTBOM NOYTOBOW, TeNedOHHOW CBA3N, SNTIEKTPOHHOM MOYThI; B) npwu
nn4yHom obpatleHnn B MHOroyHKUMOHANbHOrO LEHTP.



Mpn oTBeTax Ha Tene(OHHble 3BOHKM M YCTHble ObpalleHus crneunanucTbl
nogpo0bHO, B BEXINBOW (KOPPEKTHOW) hopme MHPOPMUPYIOT (KOHCYNbTUPYIOT) rpaxgaH
no BoMpocam NpeaocTaBneHns MyHuuunansHon ycnyrn. OTBeT Ha TenedOHHbIN 3BOHOK
AOIMKEH HaYMHaTbCs C MHpopMauunm o0 HaMMEHOBAHUN YNONMHOMOYEHHOIO yYpexXaeHus,
B KOTOPbIA MO3BOHWUIT rPaXnaHuH, GaMunun, WUMeHW, OT4YeCTBE U  JOIIKHOCTU
crneumanucTa, NpUHABLLEro TernedOHHbIN 3BOHOK.

MpM HEBO3MOXHOCTM chneumanucTa, nNPUHABLUETO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MOCTaBfeHHble BOMNPOCbl TeredOHHbIN  3BOHOK  AOMKeH  ObiTb
nepeagpecoBaH (nepesBedeH) Ha Apyroro creuuanucta unuM xe obpaTusLlemycs
rpaxgaHnHy [JormkeH ObiTb coobueH TenedoHHbIM HOMEp, MO KOTOPOMY MOXHO
NONy4YnTb HEOBXOAMMYHO MHAOPMALMIO.

4.3. NHdopmupoBaHne (KOHCYNbTUPOBaHUE) OCYLLECTBMASETCA MO crnegylowmm
BOMpocam:

a) NopsaaoK 1 CPOKWN NpedocTaBneHnss MyHUUUNansHOM yCnyru;

0) cogepxxaHue 1 xo4 NpeaocTaBneHnss MyHULMNanbHOW yCryru;

B) NepeyeHb JOKYMEHTOB, HEODXOAUMbLIX ONS NpefocTaBneHnss MyHUUUnansHom
YCRnyru, KOMNIEKTHOCTb (4OCTaTOYHOCTb) NPeACTaBeHHbIX JOKYMEHTOB;

r) WCTOYHWMK MOMy4YeHuUs [OOKYMEHTOB, HeoOXOAWMbIX ANs npefocTaBreHus
MYHMLMNANbHOW yCnyrn (opraH BracTu, OpraHn3auusa n nx MeCTOHaxoXxaeHue);

A) BpemMa npuema UM BblgauyM [OOKYMEHTOB crneumanuctamyv CTPYKTYPHOro
nogpasgeneHus agMuUHUCTpauuM ropoackoro okpyra - ropog [anud KocTtpomckon
obnactu;

€) CPOK MPUHATUSA peLLeHNsa 0 NpeaoCTaBneHn MyHUUUNanNbHOM YCryru;

X) nopagok  obxanoBaHua — genctBuin  (6e3pgencTBuin) M peLleHun,
OCYLLIECTBNAEMbIX U MPUHMMAEMbIX B X0o4e NpeaoCcTaBfeHns MyHUUMNanbHON YCnyriu.

4.4. 3asBneHne O npeaocTaBfeHUN MyHUUMNanbHOM YCNyrM W OOKYMEHTHI,
HeobxoguMble ANA NpeaoCTaBNeHNs MyHULMNANbHOW YCAYrn, MO KenaHu 3asBUTENS,
MOryT ObITb NpeAcTaBneHbl 3asgBUTENEM:

a) Npu nNu4yHoM obpalleHun B CTPYKTYpHOe noapasaeneHne agMuvHucTpaumm
ropoAckoro okpyra - ropog Nanny Koctpomckon obnactu;

0) HanpaBneHbl UM MO NOYTE;

B) No WHGOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn "HTepHeT", BKMoyas
e[VHbIN nopTan rocyAapCTBEHHbIX N MyHULMNANbHbIX YCIyr, 3NEeKTPOHHOW noyTe B BUAe
SNEKTPOHHbIX JOKYMEHTOB, NOAMUCAHHbIX 3MIEKTPOHHOW NOAMNUCHIO;

r) npM nnyHom obpauweHmm B MHOrodyHKUMOHaANbHbIA LEHTP NpenocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCYr HACEEHWIO.

maBa 2. CTaHgapT npegocTaBneHnss MyHUUUnansHoOm ycryru

2.1. HanmeHoBaHve MyHuuunansHou ycnyrn - «lpepgocrtaBneHve vHdopmMaumm
N3 peecTpa MyHULMNANbHOro MMyLLecTBa ropogcKkoro okpyra ropog Manuy Koctpomckon
obnactn» (Danee — MyHUuunansHas ycnyra).

2.2. MyHunumnanbHas ycnyra npegoctaBndeTcd OT WMMEHW AOMUHUCTpauuu
ropogckoro okpyra — ropog [lanumy  Koctpomckon obnactm HenocpeacTBEHHO
KomuTeToM no ynpasneHnio MyHUUMNanbHbIM MMYLLECTBOM U 3eMefbHbIMU pecypcamm
aAMUHUCTpaUuKM ropoackoro okpyra - ropog lanuy Koctpomckon obnactu (ganee —
KomuteT) B cootBeTCcTBUM C [MonoxeHnem o KomuteTe no ynpaBneHnio MyHULMNanbHbIM
MMYLLIECTBOM W 3eMeSibHbIMU pecypcaMn agMUHUCTPaLMM rOPOACKOro OKpyra - ropopg
Manuy Koctpomckon obnactn, yTBepXOeHHbIM peleHneM [ymbl ropoackoro okpyra -
ropoga Nanuya ot 23 oktabps 2007 roga Ne 223 B OTHOLLEHUN:

- MMYyLLLECTBA, COCTaBMSAOLWEro MyHULMNANbHYIO KasHy B TOM 4ucre OO0beKToB
MYHULMNATbHOIO XUULWHOIO ooHAa (KUNbIX MOMELLEHUR);

- MyHAUMNANbHOrO WMyLecTBa, NpuHaanexailero npasoobnagatenam Ha
COOTBETCTBYHOLLEM BELLHOM MpaBe, WH(OpMauMa O KOTOPOM BKIOYEHA B peecTp
MyHMLMNANbHOro nmylectsa ropoga lManuya.

Mpn HeobxoguMMOCTH, C UENbk MNOSMYyYEeHUA AOKYMEHTOB, HeobXxoauMmblx Ans
nNpeaoCcTaBneHNs MyHUUUNANbHOM YCNYrn, a Takke C Uenblo nosnydyeHnsa nHdopmaumm



ONs NPpOBEpKN CBeAEHWUN, NpeAcTaBneHHbIX 3asaBUTENeM, B TOM YnUCre nNo cOGCTBEHHON
nHuumatmee, KomuteT ocyuiectenseT B3anmogencrame ¢ MexpanoHHon MOHC Poccun
Ne 2 no Koctpomckon obnactu.

2.3. PesynbTaTtomM npegoctaBneHns MyHULMNAnbHON YCNyrn siBNSIETCA NPUHATUE
peLLeHuns:

2.3.1. O npegocTaBneHnn MyHMLMNanbHOW yCcnyru;

2.3.2. O6 oTkase B NpegoCTaBNEHNUN MyHULMNANBHOW YCNYTW.

Mpouenypa npegoctaBneHna MyHUUMNANbLHOW yCryru 3aBepLiaeTcs nosiy4eHmem
3asBMTENEM OOHOMO U3 CriefyoLWwmx JOKYMEHTOB:

1) BbINUCKN N3 peecTpa MyHULMNanNbHOro MMyLLeCcTBa rOpOACKOro oKpyra ropoj
Manuy Koctpomckon obnacty;

2) yBegomneHuss o6 oTcytcTBUM OBbekTa B peecTpe  MyHUUMnanbHOro
MMyLLecTBa, Haxogswieroca B CODCTBEHHOCTM TOpPOACKOro okpyra ropoa — [anwd
KocTtpomckon obnacty;

3) yBegomrieHne o6 oTkase B NpeaocTaBfieHUn MyHULMNAanbHON YCyri.

2.4, Cpok npepocTaBfieHUss MyHWUMNANbHOM YCNyrM Ha OCHOBaHMM  3anpoca
coctaBnseT 10 gHen Co AHA NOCTYNNEHNS U perncTpaumm OKYMEHTOB, HEOBX0aUMbIX
Ans npefocTaBneHns MyHUUUnanbHOW YCNyrm B agMUHUCTPALUIO TOPOLCKOro OKpyra -
ropog "anny Koctpomckon obnactu.

2.5. MNpepocTtaBneHne MyHUUUNANbHOM YCyrn OCyLeCTBNAETCS B COOTBETCTBUMU
CO crnefyoLwmMmmn HopMaTUBHLIMU NMPaBOBLIMU aKTaMMU:

1) ®egepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX JaHHbIX»
("Poccuickasa razeta", N 165, 29.07.2006r);

2) ®egepanbHbiM - 3akoHoM  oT 21 wmwona 1997 roga Ne 122-03 «O
rocyqapCTBEHHON perncTpauum npaB Ha HEeABUWXKUMOE UMYLLECTBO M CAENOK C HUM»
("Begomoctn CH n BC PCO®CP", 11.07.1991, N 28, cT. 959");

3) ®epepanbHbiM 3akoHOM OT 27 nona 2006 roga Ne 149-03 «O6 nHdopmauuu,
MHPOPMALIMOHHBIX TEXHOMOMMSAX U O 3awuTte uHdopmauuny» ("Poccuinckas raseta”, N
165, 29.07.2006);

4) ®depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsaumm MecCTHOro camoynpasneHusi B Poccuinckon depgepaumm» ("CobpaHne
3akoHogartenscTea P®", 06.10.2003, N 40, cT. 3822);

5) ®epepanbHbiM  3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm
npefocTaBneHnst rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» ("Poccunckas raseta”, N
168, 30.07.2010);

6) YctaBoM MyHMUMNAnNbHOro ob6pasoBaHMs ropoacKkon OKpyr ropod [anwy
Koctpomckon obnactu, yTBepXAEHHbIM nocTtaHoBneHnem [ymbl ropoga [anuua
Koctpomckonm obnactu ot 20 utoHs 2005 roga Ne 430 (laseta «[Manuuyckue mnssectus»
Ne100 (11177) ot 03.09.2005);

7) Pewenunem [lymbl ropogckoro okpyra ropog Manuy Koctpomckon obnactu ot 18
ceHTabpsa 2008 roga Ne 380 «O6 ytBepxaeHun [lonoxeHus o6 yyete uM BeOeHUU
peecTpa MyHUUMNAaNbHOro MMyLLLECTBA rOpOACKOro okpyra — ropog Manuy Koctpomckon
obnactn, cogepXaHum MyHUUMNanbHOMO MMYyLLIECTBA Ka3Hbl FOPOACKOro OKpyra — ropoj
"anny Koctpomckon obnactuy;

8) [lMpukazom MuHuctepcTBa akoHoMmu4eckoro passutua PP ot 30 aerycta 2011
roga Ne 424 «O6 yTBepXgeHuu nopsaka BegeHus opraHamm MeCcTHOro camoynpasneHus
peecTpoB MyHMuMnanbHoro nmyllectea» ("Poccunckas raseta”, N 293, 28.12.2011);

9) [IpaxgaHckum  kogekcom  Poccumckon  depepaumm  ("CobpaHue
3akoHopaTtenbcTBa PO", 05.12.1994, N 32, ct. 3301,"Poccuirickasa raseta”, N 238-239,
08.12.1994).

10) Hactosawmm agMUHUCTPATUBHBIM PErfiameHToM.

26. B [lepeyeHb [JOKYMEHTOB, HeobxoauMbIX Ons  nNpeaocTaBrieHus
MYHMLMNANbHOW YCyrn, BXOOAT:

1) 3anpoc o npegocTaBneHMM uHGOPMaLMM U3 peecTpa MYHUMUMNANbLHOMO
MMyLLIECTBA rOpOACKOoro okpyra ropoa Manuy Koctpomckon obnactu (MpunoxexHne Ne2);

2) DOKYMEHT, YAOCTOBEPSIOLLMIA NINYHOCTL (4515 3asBUTens - oM3nyeckoro nuua) B
YaCTHOCTU, OOMH U3 CNeayoLnX:



- macnopT rpaxgaHmHa Poccuiickon ®enepaunn (ana rpaxgaH Poccurickon denepaumm
ctapwe 14 net, npoxuBaroLwmx Ha Tepputopun Poccunckon degepaunn);

- BPEMEHHOE Y40CTOBEPEHME NIMYHOCTU rpaxkgaHuHa Poccuinckon ®epepaumm no oopme
Ne 2l (ana rpaxgaH, yTpaTMBLUMX NAcnopT, a Takke Ans rpaxgaH, B OTHOLUEHWUU
KOTOPbIX 4O Bbl4a4n nacnopTa NPoOBOAUTCA AOMNONHUTENBHAsS NPOBEpPKA);

- obuwerpaxgaHckmin - 3arpaHnyHbIM - nacnopTt (4ns  npubbIBLUMX Ha BpeMeHHoe
Xntenbcteo B PO, rpaxagaH Poccnmn nocTosiHHO npoxmsarowwmx B Poccum);

- nacnopT Mopsika.

3) AOKYMEHT, MNOATBEPXAalLMi MNOSHOMOYMA Ha obpalieHue C 3anpocomM O
npegocTaBneHnn MyHULMNanbHOW yCrnyrn OT MMEeHU 3asBuTens (npegocTtaBnsieTcs B
cnyvae, Korga 3asiBUTENEM SBMNSETCA opuaudeckoe nuuo unu B criyyae, Korga B
Komutetr obpalwtaeTtcs npeacrtasutesib 3adaButens (M3MYeckoro unm opuanydeckoro
nnua)), OMOPMIEHHbIN B YCTAaHOBMEHHOM 3akOHOM nopsiake. B cnyyae, ecnu
3asBUTENEM SBMSETCA IOPUANYECKOE NULO, TO OT MMEHU 3asBUTENS C 3anpocoMm O
npeaocTaBneHn MyHUUUNAanNbLHOM ycnyru Bnpase obpalwaTbCa nNuuo, ynornHOMOYEHHOe
Ha obpalleHne C 3anpocoM O MNpefoCTaBEeHUU MyHULMNANbHOW YCRyru, uMelollee
npaBo pfencrtBoBaTb 6e3 [OOBEPEHHOCTM OT WMEHM topuanyeckoro nuua, nmbo
NOSTHOMOYMSI KOTOPOro NOATBEPXKAAKTCA JOBEPEHHOCTBIO OT MMEHU IOPUONYECKOro nuua
3a noanuCbIo ero pykoBOAUTENS MAW WMHOrO Nuua, YNOAHOMOYEHHONO Ha 3TO €ro
yuypeanTesibHbIMU AOKYMEHTaMU, C MPUITOXKEHNEM NeYaTn 3TON OpraHn3aumu.

[MepeyeHb, ykasaHHbIX B HACTOSLLEM MNYHKTE agMUWHUCTPATMBHOIO pernameHTa
OOKYMEHTOB SABMNSAETCA MCHEPMbIBAKOLWMM, U3 HUX OOKYMEHTbI, yKa3aHHble B NOAMYHKTax
1,2,3 HacToswero nyHKTa nNpenocTaBnsaAlTCsA  3asaBuTenemM  (NnpeacraBUTENEM
3aaBuTENS).

3anpeluaeTcsa TpeboBaTth OT 3asABUTENS:

a) npeAcTtaBneHna AOKYMEHTOB U MHAOPMaUUN UM OCYLLLECTBEHNS OENCTBUMN,
NpeacTaBneHne WnM OCYLLECTBNEHNE KOTOPbIX He MpegyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKkTamu, pPerynumpylowmnMm OTHOLIEHNHA, BO3HUKaKLWMEe B CBA3N C
npeaocTaBneHnemM MyHUUMNanbHON yCnyru;

0) npegcrtaBneHUst LOOKYMEHTOB UM UMHGOpPMauMu, KOTOpble HaxogaTcs B
pacnopsXeHnn OpraHoB, MPeAoCTaBNALWMX MyHUUUNANbHYO  YCNyry, OpraHoB
MECTHOIO CcaMoyrnpaBfeHnda W opraHuM3aumin, B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbIMN akTamu Poccuinckon degepauun, HOpMaTUBHbIMM MPABOBbLIMU aKTaMu
cybbekToB Poccunckon degepaunm n MyHMumnanbHbIMY NpaBoOBbIMW aKTaMMu.

CBraeTenbCTBO O rocyAapCTBEHHOW perncTpauun topuanyeckoro nuua (B cnydae
€Ccnum  3anpoc O npefoCTaBfieHMM MyHULMMAnNbHOW YCriyrM nopgaetcs OT WUMEHU
topugudeckoro nuua), NmMbo O rocygapCTBEHHOW peructpauuMm MHAUBUMAYanbHOro
npegnpuHumaTtens (B criydae, ecnu C 3anpocoM O NpefocTaBfeHUun MyHULUNarbHOW
ycnyrm  obpawaeTtca  u3M4eckoe nuuo,  3aperucTtpupoBaHHOEe B KayecTBe
MHOMBUAYaANbHOrO npegnpuHMMmaTensl) 3asBuTenb BnpaBe MpeacTaBuTb B OpraH,
NpeaoCTaBNALLMIA MyHUUUNANBHYO YCyry, N0 CO6CTBEHHON MHULMATUBE.

2.7. B nepe4vyeHb HeobxoammbiX M 0Bs3aTenbHbIX YCNyr Ans npeaoctaBreHuns
MYHMLMNANbHON YCNYyrn BXOOUT MOfyYeHue HoTapuarbHO 3aBEPEHHOW OOBEPEHHOCTU
(Mpn HeobxoguMmocTW, ecnu C 3adBfneHneM obpallaeTcs npeacrtaBuTenb 3asiBUTENS
(domsnueckoro nuua)).

2.8. Heobxogumass wu obsizatenbHas ycnyra — nMOfydeHne HoTapuanbHO
3aBEepeHHOM  [OBEPEeHHOCTM —  MpefdocTaBnaeTca  HoTapuycoMm  [anmyckoro
HOTapuanbHOro okpyra.

2.9. lNpun npegoctaBneHnn MyHUUMNANbBHOW YCIyrn 3adBuTenb B3auMogeuncTeyeT
C HoTapuycom [anuMyckoro HoTapuanbHOro OKpyra Afs MnosiydeHuss  HoTapuarnbHO
3aBepeHHON JOBEPEHHOCTN.

2.10. OcHoBaHusa ONda OoTKasa B nNpueme 3anpoca M AOKYMEHTOB, HeOBXoaMMbIX
ONs  npefocTaBfeHns  MyHUUUNanbHOW yCnyru, HOPMaTMBHbIMW aKTamu He
npesyCcMOTPEHbI.

2.11. JokyMeHTbI, NpeacTaBnsdembie 3asBuTenem (NpeacraBuTenemM 3asaBuTens) B
Lensx npefocTaBeHns MyHUUMNANbHOW YCyrn AOSMKHbI COOTBETCTBOBATL CreayoLnm
TpeboBaHusAM:



2.11.1. MNMonHomMmouns nuua, obpallatolerocs ¢ 3anpocoMm O NpeaoCcTaBNeHUM
MYHULMNANbHOW YCryrn AOMKHbI BbITb 0POpPMIIEHBbI B YCTAHOBIEHHOM 3aKOHOM MopsaKe
(B cnyyae, korga 3asiBUTENEM SBMSAETCS HOPUOMYECKOE NULO WK B Crydae, koraa C
3anpocom obpauiaetca npeactaBuTenb 3asBuTens (pmanyeckoro nnu PUANYECKOro
nmua)).

2.11.2. [OKyMeHTbl OOSKHbl OblTb HanucaHbl pasbopyunMBO OT PYKM WK Mpu
NMOMOLLM CPEACTB ANEKTPOHHO-BbIYUCITUTENBHON TEXHUKM;

2.11.3. [OKyMeHTbl He [OO/MKHbl MMeTb MOBPEXAEHUS, Hanuune KoTopbIX
A0nycKaeT BO3MOXHOCTb HEOQHO3HAYHOMO TONKOBAHUS UX COAEPXKaHUS;

2.11.4. [IoKyMeHTbl He AOSMKHbI codepaTb NOOYUCTKM, NPUNUCKU, 3a4EepPKHYTbIe
CnoBa, He OrOBOPEHHbIE UCMPABMEHNS;

2.11.5. [JoKyMeHTbl He OOITKHbI BbITb MCNOSTHEHbI KAapaHAALLOM;

211.6. ®damunua, umMs M OTYECTBO (HAMMEHOBaHME) 3asBUTENs, €ro
MECTOXUTENbCTBA (MECTO HaxoXaeHus1), TenedoH HanncaHbl He MNOMHOCTLIO.

2.11.7. JoKyMeHTbI AOSMKHbI ObITb COCTaBMEHbI HA PYCCKOM A3bIKE.

2.12. OcHOBaHMsSIMW ANS OTKa3a B NpedoCcTaBfieHUM MyHUUMNANbHOW YChyru
3asaBUTENIO ABNSAETCS:

2.121. HecooTtseTcTBME OOKYMEHTOB, npeacTaBneHHbIX 3aaBuTENEM
(NnpeactaBuTenem 3asBuUTEns), NEPEYHI0 U TpeboBaHMAM, onpeaeneHHbIX NyHKTaMmn 2.6.,
2.11. agMMHUCTPATUBHOIO perfameHTa;

2.12.2. 3anpoc nogaH nUUOM, He YMNOSIHOMOYEHHbIM 3asBUTENEM Ha
OCYLLEeCTBIIEHNEe Takux AEeNCTBUMN.

2.13. MyHunumnanbHas ycnyra npeaocTaBnsieTca 3asABUTEN0 Ha GecnnaTtHown
OCHOBe.

2.14. MakcumanbHbI CPOK OXWAAHUS B oYepegum npu nogadvye 3anpoca o
npegocTaBneHnn MyHULMNansHOMW ycnyru coctaBndet 15 MUHyT.

3aaBuTenamM nNpeaocTaBnsieTCA  BO3MOXHOCTb  NPeaBapUTENbHOW  3anucu.
lMpepBapuTtenbHass 3annMCb MOXET OCYLWEeCTBNATbCA Mpu  AMYHOM  obpalyeHum
3aaBuTens, No TenedgoHy nnn NOCPEeACTBOM 3IEKTPOHHOM MOYThI.

Mpn npeaBapuTenbHOW 3anucu 3asiBUTENb cooblwaeT cBou amMunuio, UMs,
OTYECTBO, adpec MecTa XUTENbCTBa WU Xenaemoe Bpems npuema. NpensaputenbHas
3anucb OCYLLECTBMAETCA NyTeEM BHECEHUS MHAIOpPMaUuKM B XypHan 3anucu 3asiButenen,
KOTOpbI/ BeOETCA Ha DyMaXkHbIX UK ANEKTPOHHbLIX HOcUTeNnaAx. 3asaBuTento coobliaeTcs
Bpems npuemMma n Homep kabunHeTa gns npvema, B KOTOpbI cregyeTt obpaTuTbes.

2.15. MakcnmanbHbIM CPOK OXMOaHWA B odepean npu nonyvyeHun pesynbrarta
npegocTaBneHns MyHUUMNanbHOM ycnyrn coctaBnseT 15 MUHyT.

2.16. Cpok pernctpaunmn 3anpoca 3asiBuTensa o npeaocTaBneHnm MyHULMnansHom
ycnyrn coctaensieT 15 MuHyT.

2.17. K nomeweHnaM, B KOTOPbIX NpeaocTaBndeTca MyHuuunanbHas ycnyra, (K
3any oXxugaHus, Mectam Ang 3anofiHeHUsa 3anpoca O NpeaocTaBneHnn MyHULMNansHOM
ycrnyrn, NHOOPMAaLMNOHHBLIM CTEHAAM) NPEeabABNAITCA crieayroume TpeboBaHns:

217.1. 3gaHne, B KOTOPOM pacrnonoxeH KomuTteT, HenocpeacTBEHHO
NpenocTaBNALINA MYyHULMNANBHYKO YCIyry, pacnonaraeTcss ¢ y4eTOM TPaHCNOPTHOM
OOCTYMHOCTM (BpeMsa NyTM Ons rpaxgaH OT OCTAaHOBOK OOLLEeCTBEHHOro TpaHcrnopTa
coctaBnsieT He OGonee 15 MuWHYT newwmm xogom), o6opyaoBaHO BXOAOM,
obecneynBarowmm cBOO6OOHBLIN AOCTYN 3asBUTENEN B MOMELLEHME.

Mpuneratwowas K MECTOPACMNONOXKEHNIO agMUHUCTPALIMN TOPOACKOro OKpyra ropoj
Manuy Koctpomckon obnactu Tepputopusi obopygoBaHa MecTaMu ANns NapKOBKU
aBTOTPAHCMOPTHbLIX CPEACTB.

2.17.2. LleHTpanbHbI BXO4 B 3gaHuMe obopyaoBaH MH(OpMaLMOHHON Tabrnykon
(BblBECKOM), CcoAepxalwen WHPoOpMauni O HaMMEHOBaAHMM OpraHa MECTHOro
camoynpaeneHnsa. dore  UeHTpanbHOro  BXxo4a B 3gaHuMe  obopygoBaHo
MHPOPMaLMOHHON Tabnn4ykon (BbIBECKOW), coaepallen nHdopmaumno 0 HaMMEHOBaHUM
Komuteta.

217.3. Y Bxoga B Kaxgoe W3 MNOMELLEHWA pasmewaetca Tabnuuka c
HaMMEHOBaHNEM MOMELLIEHUS.

2.17.4. TlomeweHna KomuteTa COOTBETCTBYKT YCTAHOBMEHHbIM CaHUTApPHO-



3NMAEMUOSIOTMYECKMM NpaBunam 1 obopyaoBaHbl  CpeacTBaMU MOXaAPOTYLUEHUS U
OnoBeLLeHNs1 0 BO3HUKHOBEHUWN Ype3Bbl4anHOM CUTyaLnn.

2.17.5. Mecta oxugaHua B o4epean Ha npeactaBneHMe unm nonyyeHue
OOKYMeHTOB  obopyaoBaHbl S CTynbsMW, MeCTOM OOLEeCTBEHHOrO MoJSib30BaHUSA
(TyaneTtom).

217.6 KabuHeTbl npuema rpaxgaH obopygoBaHbl  UHOPMALNOHHBLIMU
Tabnuykamu (BbIBECKAMM) C yKa3aHNEM:

a) Homepa okHa (kabuHeTa);

6) hamunuun, meHun, oT4ecTBa U AOMKHOCTU CNeunanuncTa;

B) BpEMEHN nepepbiBa Ha obea.

2.17.7. Kaxpgoe paboyee MecToO crneumanucrta OOMKHO ObiTb 000pyaoBaHO
nepcoHarnbHbIM KOMMbOTEPOM C BO3MOXHOCTbIHO A0CTyna K MH(OpMauMoHHbIM 6asam
AaHHbIX, NeYyaTatoLmMM YCTPOUCTBOM.

2.17.8. lpun opraHmsauum paboynx MecT p[ormkHa ObiTb npegycMoTpeHa
BO3MOXHOCTb CBOOOAHOro BXOAa M BbIXOA4a U3 NOMELLEHUS.

2.17.9. Ha uvHdopmauunoHHbiX cTeHaax Komuteta pasmellaetcs criegyrouias
MHG OpMaLnS:

a) n3BnevYeHnsa n3 HopMaTMBHbIX NPaBOBbIX akTOB Poccuinckon denepaumu,
yCTaHaBMMBaKLUX NOPAOO0K U YCrOBUSA NPeaoCTaBNeHNA MyHULMNANbHOW YCRyru;

0) 6nok-cxema nopsigka NpefocTaBfeHns MyHUUUNAarbHOM YCIyrnm CcornacHo
MpunoxeHnto Ne 3 K HacToswemMy agMUHUCTPATUBHOMY perfameHTy W KpaTkoe
onucaHwe nopsgka npegocTaBeHnss MyHULMNAnNbHOW YCNyru;

B) rpachmk npuema rpaxkaaH cneumanncramu;

) CPOKM NpPeaoCTaBfeHNs MyHMLMNANbHOWN YCRyru;

A) NopsaoK NONy4YeHMs KOHCYNbTauun cneLmanmcTos;

e) nopsaaok obpalleHns 3a npegocTaBneHnemM MyHUUMNANbLHOW YCNYru;

X) nepedyeHb AOKYMEHTOB, HEOBXOAUMBIX AS1S NOMYyYEeHUS MyHULMNANbHOW yCryrn
C obpasuamu nx 3anonHeHns;

3) nopsagok  obxanoBaHma — genctBui  (6e3gencTtBuM) U pELLEHUN,
OCYyLLEeCTBMNSAEMbIX W  nNpuvHMMaemblix KomuteTomM B x04e  npefocTaBneHus
MYHULMNANbHOW YCAYru.

2.18. lMokasaTtenn OOCTYMHOCTU M KayecTBa MNpefocTaBfeHns MyHUUMnanbHOM
ycnyru:

a) 4nsa nonyyYyeHns MyHUUUnNanbHOM ycnyrn 3assutenb obpawaeTtcs B KomuteT He
bonee 2 pas.

0) Bpems obuweHns co crneumanucTamu nNpu NpegocTaBieHUn MyHULMNANbLHON
ycnyru He SOSMKHO npeBbiwaTbh 30 MUHYT;

B) npegocTaBneHne MyHUUUNAanbHOM YCAYyrM MOXET TakKe OCYLLeCTBATLCS
MHorogyHKUMOHabHbIM LEeHTPOM npegocTaBneHns rocygapCTBEHHbIX n
MyHMUMNanbHbIX ycnyr HaceneHuwwo (ganee - MOL) no npuHuuny “"ogHoro okHa", B
COOTBETCTBMM C KOTOPbIM  MyHMUMNanbHaa ycnyra npegoctaBnseTca  nocne
OAHOKpaTHOro  obpauieHuss 3asiBuTend C  COOTBETCTBYKOLLMM  3arnpocoM, a
B3aMMOLEeNCTBME C agMUHUCTPaAUMEN ropoackoro okpyra — ropog lanny Koctpomckon
obnactn, Ans npegocTaBneHns MyHuuunanbHoM ycnyru, ocyuwectsnser MOL, 6Ges
yyacTus 3aaBuTens;

r) [lpepoctaBneHne MyHUUMNANbHOM YCIYyrM MOXET OCYLWeCTBASATbCA B
3JTIEKTPOHHOM BUWge C  wucnonb3oBaHnem  degepanbHoun rocygapCTBEHHOW
MHOPMaLMOHHOM cucTeMbl «EOWHBIM nopTan rocyaapCTBEHHbLIX WM MyHULMMNANbHbIX
ycnyr  (pyHKUMR)», NO SNEKTPOHHOM MnoYTe B BUOE OSNEKTPOHHbIX [OOKYMEHTOB,
NOANMCAaHHbIX 3NEKTPOHHOW MOAMMUCHIO.

A) 3asBuTento npegocTaBndetTca WHGopMauma O xode npefoctaBlieHus
MYHMLMNANbHOWN YCAYIn.

2.19. [Ona nonyyeHus cBegeHUW O Xxode npouenypbl npegoctaBneHus
MYHMLMNANbHOW YCAYIn:

a) Npy nNu4yHoM obpalleHnn 3asaBUTENEM YKa3biBaeTCA (Ha3blBaeTcsl) gaTta u
BXOAALLMIA HOMEP 3asiBNEHUS;

0) npu obpaweHun uyepe3 [ocyaapCTBEHHYHO WHMOPMALMOHHYIO CUCTEMY



«EOQuHBIN nopTan rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCyr (YHKUUA)» 3aaBuTenemM
BBOAWUTCS NOMMH, NApPOSib K «TIMYHOMY KabUHETY».

MmaBa 3. ADMUHUCTpaTUBHbIE Npoueaypbl
(CocTtaB, nocnegoBaTeNibHOCTb U CPOKW BbIMOSNHEHUS
aAMWHUCTPATMBHLIX Npouenyp, TpeboBaHUsA K NopaaKy UX BbINOMIHEHUS, B TOM Y1Cne
0COBEHHOCTN BbINOMHEHNSA aOMUHUCTPATUBHBIX Npouenyp B 3MEKTPOHHON hopme)

3.1. lpepocTaBneHne MyHMUMNANbLHOW YyCnyrn BKMAO4YaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

3.1.1. lNpurém un perncrtpaumsa JOKYMEHTOB.

3.1.2. PaccmoTpeHve JOKYMEHTOB.

3.1.3. llpuHATME pelweHna o npegocTaBneHMn (OTkase B NpenoCTaBeHUN)
MYHMLMNANbHOWN YCAYru.

3.1.4. Bblgaya OOKYMEHTOB MO pesynbTataM MnpegocTaBreHns MyHUUMNanbHOM
ycrnyru.

3.2.  OcHoBaHMEM ONs Havana agMUMHUCTPaATUBHOW npoueaypbl npvema u
pernctpaumm OOKYMEHTOB 4BndeTcs obpalleHne rpaxgaHuHa B agMUHUCTpaLumIo
ropoackoro okpyra - ropog lanuny Koctpomckon obnactm (ganee - AgMuMHUCTpaumst)
nocpeacTBOM:

3.2.1. JlnyHoro obpalueHuns 3aaButens (NpeacrtaBuTens 3adaBuUTeNs) ¢ 3anpocom m
OOKYMeHTamMu, HeobxoanMbIMK 151 NpeAoCTaBneHns MyHULMNAanbHON YCIyri.

3.2.2. To4TOBOro OTMNpPaBNEHUs 3anpoca W AOKYMEHTOB, HeOOXOAWMbLIX OIS
npegocTaBneHns MyHUUUNanbHOM yCryru.

3.2.3. HanpaBneHusa 3anpoca M OOKYMEHTOB B COOTBETCTBUM C MyHKTOM 2.18.
HacTosiLero aAMUHUCTPATUBHOIO perrnameHTa, no MHPOPMaLIMOHHO-
TENEeKOMMYHUKaUMOHHBIM  ceTaMm  obulero AocTyna, BKMAYas eauHbld  nopTan
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, 3fIEKTPOHHOM NOYTE B BUOE SNEKTPOHHbIX
OOKYMEHTOB, NOAMNCAHHbBIX 3NTEKTPOHHOM LM POBON NOAMUCKIO.

3.3. lNpn noctynneHmMn 3anpoca cneunanucT, OTBETCTBEHHbIN B agMUHUCTpaLmn
3a npuem, permctpauuio JOKYMEHTOB 3asaBUTENS:

3.3.1. YcTtaHaBnmBaeT npeaMeT obpalleHus 3aaButend.

3.3.2.NpoBepsieT NnpegocTaBneHHble JOKYMEHTbI HA NpeaMeT LJOCTOBEPHOCTN.

3.4. B cnyyae cooTBETCTBUSA MpefoCTaBfEeHHbIX JOKYMEHTOB YCTAHOBSIEHHbIM B
nyHKTe 2.6. TpeboBaHnAaM:

3.4.1. Tllpom3BoguT KoOMUMpoOBaHME [OOKYMEHTOB (ecnn  3asiBUTEneM He
npegocTaBneHbl  KOMUM  OOKYMEHTOB,  HeobxoouMMbix AN NpeaocTaBneHuns
MYHULUMNANbHOW YCRyrn), YAOCTOBEPSs KOMUU NpefoCTaBfiEHHbIX [OOKYMEHTOB Ha
OCHOBaHUN UX OPUTMHANOB (TMYHON NOAMNUCHIO, LUTAMMOM, NeYaTbio opraHm3asmm).

3.4.2. lpn oTcyTCTBUM Y 3asiBUTENS 3anoSIHEHHOroO 3anpoca UM HenpaBUiIbHOM
ero 3anofiHeHun, nomoraeT 3asBUTEN0 3anofiHUTb 3anpoc WNU  3anosiHAeT ero
CaMOCTOATENBLHO U NpeaCcTaBNAeT Ha NOAMUCL 3asiBUTENIO.

3.4.3. PernctpupyeT nocTtynneHuve 3anpoca B XypHane perncrpaumm Bxoadilen
OOKyMeHTauuu.

3.4.4. TlepepaeT 3anpoC W OOKYMEHTbI, Heobxoaumble ANs nNpeaocTaBleHMUs
MYHUUMNANbHOW YCAyrK, rnaBe agMWUHUCTPAUMK TOPOACKOro okpyra- ropog [anwdy
Koctpomckon obnactu (ganee — rnaBa agMMHUCTPaLMN) HA PpacCMOTPEHME.

3.5. MakcumanbHbIl  CPOK  BbIMNOMHEHUS  aAMWHUCTPATUBHBIX  OENCTBUM
cocTaBnsieT B TeyeHne 15 MuHyT.

MakcumanbHbIA CPOK BbIMOMIHEHUS agMUHUCTPaTMBHOM Npoueaypbl coctasnseT 1
pabounin geHb.

3.6. OcHoBaHMeM [OnNA Hayana agMUHUCTPATUBHOW npouenypbl perucrpauum
OOKYMEHTOB 3asBUTENSA SBMSETCA MNONydeHWe CcneunanuctoM, OTBETCTBEHHbIM 3a
perncTpaumio JOKYMEHTOB, KOMMMeKTa AOKYMEHTOB 3asiBUTENS.

3.7. maBa agMumHUCTpauMm paccMaTpuBaeT 3anpoc W npeaocTaBlieHHble
3aaBuTenem (npepcTaBuTenem 3asBuTens) AOKYMEHTHI, HaknagbliBaeT
COOTBETCTBYIOLLYIHO pe3ontiouunio. 3anpoc U NpeaocTaBneHHble OKYMEHTbI nepenarTcs



npeacenaTtento  KoMmutetTa Mo YNPaBfEHUIO  MyHUUUNANbHbIM ~ MMYLLECTBOM U
3eMefibHbIMM  pecypcamMu  agMUHUCTPAUUKM TOPOACKOro okpyra — ropod [anud
Koctpomckon obnactu (manee — npeacegatens KomuTteTta) uyepes cneuvanucta,
OTBETCTBEHHOro B AgMUHUCTpaLMK 3a NpUeEM U perncTpaumio JOKYMEHTOB.

3.8. [lpeaocepatens Komuteta nepefaetr 3anpoc W NpegocTaBrieHHble
3asBuTenem (npegcraBuTenem 3asBuUTens) AOKYMeHThl cneunanucty KomuteTa.

3.9. CneumnanucT, OTBETCTBEHHbIN 3a OKCMEPTU3Y [OOKYMEHTOB, MpPOBEpPSET
KOMMNJIEKTHOCTb NPefoCTaBrfeHHbIX AOKYMEHTOB, MX COOTBETCTBUME HA AOCTOBEPHOCTb U
cooTBeTCTBME TpeboBaHWsAM, nNpeabaABAseMbiM K [OOKYMEHTaM, npeacTaBfiEeHHbIM
3asBuTtenem (npeacraBuTenieM 3asiBUTensi), YCTAHOBIEHHbIM B nyHkTe 2.11.
aAMWHUCTPATUBHOIO perfamMeHTa, B Lensax npegocTaBneHns MyHUUMNanbHON yenyrm

3.10. Tlpun oOTCyTCTBUM OCHOBaHMA AN OTKasa B nNpegocTaBfieHuun
MYHMLMMNANbHON ycnyru, NpeayCMOTPEHHbIX NyHKTOM(amu) HacTodLero
AOMVHUCTPATMBHOIO perflaMeHTa, CcrneunanucT, OTBETCTBEHHbIM 3a 3KCNepTusy
OOKYMEHTOB, OCYLLEeCTBISEeT NOArOTOBKY BbINUCKN B COOTBETCTBUM C [punoxeHmnem Ne 4
unu yesegomrieHne o6 OTCyTCTBMM OObeKTa B peecTpe MyHUUMNanbHOro MMyLLecTBa,
Haxoasuleroca B COOBCTBEHHOCTM FOPOACKOro okpyra — ropog [anuny KocTpomckon
obnactu, B cooTBeTcTBUM C [MpunoxeHnem Ne 5 k HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

3.11. MNpun Hanu4ynMm ocCHoBaHWW AN OTKasa B NpefocTaBneHnun MyHULUNasbHON
ycnyru,  NpegyCMOTPEHHbIX  MyHKTOM(amu)  Hactoswero  AAMWHUCTPATUBHOIO
perfiameHTa, crneumanuct, OTBETCTBEHHbIA 3a 3KCMEepPTU3y OOKYMEHTOB, OCYLLECTBSET
NoAroToBKYy yBeAomneHus o6 oTka3e B NpeaocTaBleHUW MyHUUMNANbHOW YCNyrn B
cootBeTCcTBUU C [NprnoxeHrnem Ne 6 k HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

3.12. Cneumanuct, OTBETCTBEHHbI/A 3a O3KCMEPTU3Yy [OOKYMEHTOB, NPOBOAUT
cornacoBaHve YyBeAOMSIEHUS WNWU  BbINUCKW, nepedaeT KOMMSEKT OOKYMEHTOB
npeacenatento Komuteta ansa NnpuHATUA peLlueHuns.

3.13. MakcumanbHbIi  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHLIX Aencteum 2
pabounx aHs.

MakcumanbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHOW Npoueaypbl 3KCnepTu3bl
OOKYMEHTOB 3asBUTeNs coctaBnseT 3 paboymx aHs.

3.14. OcHoBaHveM Ans Hayana aaMUHUCTPATUBHOW npoueaypbl MPUHATUS
peleHna 0 npeaocTaBneHnn MyHuumMnanbHoM ycnyrn (06 oTkase B npegocTaBreHum
MYHULUMNANbHOW YCRyrn) SBRSeTCA MNoflydeHrue cneumanuctoMm, OTBETCTBEHHbIM 3a
9KCNepTM3y AOKYMEHTOB, KOMMIEKTa JOKYMEHTOB 3aABUTENS.

3.15. lpeacepatens KomuteTta onpegensieT npaBOMEPHOCTb NpeaocTaBlieHus
(oTKasa B npegocTaBreHnn) MyHULMNANIbHOW YCAYTN.

3.16. Ecnu npoekTbl peleHna o npegocTaBNeHnun MyHULMNANbHOW yCnyru
(NnpoekT yBegoMneHns o6 OTkase B NPeaoCTaBMEHUN MYHUUMNANbHOW YCNyru) He
COOTBETCTBYIKOT 3aKkoHoAaTenbCTBY, npeacepdatens KomuteTa BO3BpawaeTr UX
cneuvanucTy, noaroToBMBLUEMY MPOEKTbl, ANs NpUBEAEHMS WX B COOTBETCTBME C
TpeboBaHNAMM 3aKoHOAATENBLCTBA C YKa3aHWeM NpuyMHbl Bo3BpaTa.

3.17. B cny4yae COOTBETCTBUS [EWCTBYIOLEMY 3aKOHOOATENbCTBY [MPOEKTOB
peweHna o npefocTaBfieHMM MyHUMUMNAnNbHOW ycryrm  (BbIMUCKM U3 peecTpa
MYHULMNANbHOrO MMyLecTBa ropoAackoro okpyra ropog [anud Koctpomckon wnu
yBeAoMreHna o6 OTcyTcTBMM OObekTa B peecTpe MyHMUMNAnNbHOro WMYyLLEeCTBa,
Haxogsuleroca B COBGCTBEHHOCTM ropoackoro okpyra ropog  [anmy Koctpomckon
obnactu), npeacegatens KomuTeTa noanucbiBaeT, 3aBepsieT nedaTtblo U nepepaet
KOMMMEKT [OOKYMEHTOB 3adABUTEnNs Crneumanucty, OTBETCTBEHHOMY 3a MnoAroTOBKY
MYHULUUNANbHOW YCIyru.

3.18. B cny4yae cooTBeTCTBUS [OEUCTBYHOLLEMY 3aKOHOOATENbLCTBY MNpPOEKTa
yBegomneHna ob oTkase B nNpefoCcTaBfieHMM MyHULMNANbHOW ycnyru, npeacenartenb
KomuTeTa, nepegaet KOMNMNEKT AOKYMEHTOB 3asBUTENSA CneunanucTty, OTBETCTBEHHOMY
3a NOAroTOBKY MyHULMNANTbHOW YCIyri.

3.19. CneuuwanucT, OTBETCTBEHHbIA 3a MNOArOTOBKY MYHULMUNANbHOW YCRyru,
nepefaet, nognucaHHbln  npeacepateneMm  Komuteta  MNpOeKT  peweHuss o
NpeaocTaBneHN MyHUUUNANbHOW Yycnyrn (BbINMUCKY W3 peecTpa  MyHUUMNAnbHOro



MMyLLIECTBA FOPOACKOro okpyra ropog [anud Koctpomckon wnu ysBegomrieHne o6
OTCYyTCTBMM OOBbEeKTa B peecTpe MyHMUMNAnNbHOMo MMYyLeCcTBa, HaxoAslwerocs B
COBCTBEHHOCTU TOpPOACKOrO OKpyra ropoa Manuy  Koctpomckonm obnactu) c
COMpoBOAUTESNbHLIM MUCbMOM, WUNKU  yBegomrieHne o6 oTkase B npeaocTaBrieHun
MYHMLMNANbHOW yCryrn, cneunanucTty, OTBETCTBEHHOMY B AOMUHUCTPALMK 3a NpUEM U
perncTpaumio JOKYMEHTOB, AN NnognucaHud rnase agMUHUCTPaLn.

3.20. MakcumarnbHbIi  CPOK BbIMNOSIHEHNA aAMWHUCTPATUMBHBIX Aenctsum 1
pabounn geHb.

MakcrmanbHbI CPOK BbINOSIHEHNA agMUHUCTPATMBHOW Npouenypbl 3KCNepTU3bl
OOKYMEHTOB 3asdBUTENSA cocTaBnseT 2 paboymx gHs.

3.21. maBa agMMHUCTpaLmMn paccmaTpmBaeT 1 NOANUCBIBAET CONPOBOANTENBHOE
MMCbMO K MNPOEKTY peleHna O npegocTaBleHnn MyHUUMNANbLHOW YyCriyrn  Unu
yBefoMneHne o6 oTkase B NpeaocTaBieHn MyHULUNansHOM yCryru.

3.22. Ecnn maBa agMuUHUCTpauuM YCTaHOBUT Kakme-nmbo HegocTtatkm B
NpeAcTaBneHHbIX Ha NOAMUCbL [OKYMEHTaX, TO OCYLLEeCTBMASEeTCH BO3BpaT MNpoekTa
oTBeTa npeacepatento Komuteta ans gopaboTkyM crneumanuctoMm, OTBETCTBEHHbIM 3a
NOArOoTOBKY MyHuUMNanbHOW ycnyri. lMocne ucnpaBneHns BbISBIEHHbIX HEOOCTaTKOB
NPOEKT OTBETa HaNpaBnAeTCcs rnase agMMHUCTpaLmm ans nognmcaHus.

3.23. OcHoBaHMeM Ans Havana npoueaypbl Bblgaydn [OKYMEHTOB SABNSAETCS
nonyyeHue cneumanuctom AOMUHUCTpPaUUKW, OTBETCTBEHHbIM 3a BblAady AOKYMEHTOB,
KOMMMeKTa AOKYMEHTOB 3asBUTENS.

3.24. Cneumanuct AOMUHUCTPAUUKN, OTBETCTBEHHbIA 3a BblAady AOKYMEHTOB, B
3aBMCUMOCTU OT cnocoba obpalieHns 1M nonydeHuss pesynbTatoB MyHMLMMANbHON
ycrnyrun, n3bpaHHbIxX 3asaBUTENEM:

3.24.1. PernctpupyeT [OKYMEHT O NpeaoCTaBfeHun MYHULMNANbLHOW YCnyru
(yBegomneHne o6 oTKkase B MpedoCTaBfeHUM MyHUUMNanbHOW YCNyru) B XKypHane
NCXOASALEN KOPPECTOHAEHLNN.

3.24.2. YsepomnsieT 3aaBuTend 00 OKOHYaHMM Xxoda nNpeaocTaBrieHUs
MYHMLMNANbHOW YCNyrn NOCPeAcTBOM HanpasfeHus 3asBuTento NbbiM 13 cnocobos
(TenedoH, no4ta, hakc u T.4.), ykasaHHbIX B 3anpoce.

3.24.3. Bpy4aeTr (HanpaBnsieT) 3aaBuTENto (MOYTOBLIM OTMpPaBEHMEM, B
9NIEeKTPOHHOM  BMAe) [OOKYMEHT, O npefoCcTaBfieHMM  MyHUMUMMNANbHOW  yCnyru
(yBegomneHune o6 oTkase B NpeaoCTaBlEHMM MYHULMNANBHON YCIyri).

3.25. MakcnmanbHbI CPOK UCMNOMHEHNA aaMUHNCTPATUBHLIX AeNCTBUIA 20 MUHYT.

MakcumanbHbI CPOK WUCMOMHEHNA agMUHUCTPATUBHOW npoueaypbl 1 pabounn

OEHb.
maBa 4. KoHTponb 3a CNOMHEHNEM aAMUHUCTPATUBHOIO perfiaMmeHTa
4.1. lNpepcepatens Komuteta (B criyyae ero OTCYTCTBUS — 3aMeCcTUTENb
npeacenarens) ocyulecTengaet TeKyLnin KOHTPOIb 3a cobnogeHnem

nocnegoBaTenibHOCTM U CPOKOB aAMUHUCTPATMBHbLIX AENCTBUA U agMUHUCTPATUBHbLIX
npoueayp B Xxo4e NpeaocTtaBneHns MyHULMNANbHOM yCryri.

4.2. TeKkywmin KOHTPOSNb OCYLLECTBISETCA NyTeM MNpoBedeHus npeaceparenem
Komuteta npoBepok CcoGMOOEHUS MOMOXEHUMW HACTOAWEro agMMHUCTPaTMBHOIO
perfnameHTa, BbISBNEHUS N YCTPAHEHUS1 HapyLeHUn nNpaB 3asBUTENEen, pacCMOTPEHWS,
NnoaroToBKM OTBETOB Ha obpalleHus 3asBUTENen.

4.3. TlpoBepkn mMoryT ObiTb MNNaHOBLIMK (OCYLLECTBIATLCA Ha OCHOBaHUU
NONyroaoBbIX UM FOA0BbLIX NIIaHOB paboTbl KOMUTETA) N BHEMNAHOBLIMM.

Mpn npoBepke MOryT paccmaTtpmBaTbCd BCE BOMPOCbl, CBHA3aHHble C
npegocTaBneHneM MyHULUMNANbHOW yCryrn (KOMMMEKCHbIE MPOBEPKM) UMW OTAENbHbIE
BOMpPOCHI (TemaTunyeckmne nposepkn). Kpome Toro, npoBepka NpoBogMTCA NO 0BpalleHnto
3asaBuUTENS.

4.4. Peaynbtatbl NpoOBEPKM OGOPMAAITCA B BuAe CApaBkM, B KOTOPOW
OTMEYaloTCA BbIABMEHHbIE HEQOCTATKN N NPEANOXKEHUS NO UX YCTPAHEHUIO.

4.5. o pesynbTaTtaM nNpoBeLeHHbIX NPOBEPOK B Criydae BbIABNEHUA HapyLUEeHWI
npaB 3asBUTENEN OCYLLECTBNAETCS NPUBNEYEHNE BMHOBHbLIX ML K OTBETCTBEHHOCTU B



COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccumnckon denepauumn.

Cneuuwanuctel KomuteTa HeCyT nepCcoHarnbHYyH) OTBETCTBEHHOCTb 3a cobntogeHue
CPOKOB M  MOCNeaoBaTeNnbHOCTUM  COBEPLUEHMSI  aAMUHUCTPATUBHBIX  OEWCTBUN.
[MepcoHanbHad OTBETCTBEHHOCTb CMELMANMUCTOB 3akpennsaeTcs B MX OOSHKHOCTHbIX
NHCTPYKLUNAX.

B cnyyae BbiSIBNEHHbIX HapyweHun cneuyuanuctel Komuteta  HecyT
OVNCUUNIIMHAPHY0 OTBETCTBEHHOCTb B COOTBETCTBUM C PeaeparnbHbiM 3akoHOM OT 02
mapTta 2007 roga Ne 25-®3 «O myHuuunaneHoun cnyxbe B Poccunckon degepaummy», ¢
TpynoBbiM  kogekcom Poccuinckon depepauuun, a Takke agMUHUCTPATUBHYHO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHOoOaTenbCcTBOM Poccurickon degepauumu,
KocTtpomckon obnactn 06 agMMHUCTPATUBHBIX NPaBOHAPYLUEHUSIX.

maBa 5. MNopsagok oo cyaebHoro (BHecyaebHOro) obxxanoBaHus 3asBUTENEM PELUEHNA U
AencTteuin (besnencTemns) opraHa, NpegocTaBNALWLEro rocygapCTBEHHYIO YCnyry, a
TaKkke AOMKHOCTHbIX NUL, roCy4apCTBEHHbIX CITyXaLLmx

5.1. 3asButenn wumeT nNpaBo Ha obXanoBaHue, OCnapuBaHWE pPeLLUEHUMN,
agencteun  (6e3gencTBud)  OOMMKHOCTHbIX — nvy KomuTeTa  npy UCMOSNHEHUM
MyHUUMNanbHon yHKUMM B cyaebHom unu B 4o cyaebHom (BHecyaebHoM) nopsiake.

5.2. OGxanoBaHue pelweHun, JencTeBuin (6e3nencTBnd) OOIMKHOCTHBLIX NvL
Komuteta npu McnosiHeHMM MyHuuMnanbHom (pyHKUun B A0 cyaebHom (BHecynebHom)
nopsgke He nuwaeT UX MpaBa Ha oOCNapuMBaHWE YyKas3aHHbIX peLlleHur, OeNCTBUN
(6e3pencTBus) B cyaebHOM nopsigke.

5.3. 3asButenb MoxeT obpaTuTbCA C Xanobow, B TOM 4ucrie B crnegyloLlmnx
cny4vasx:

5.3.1. HapyweHune cpoka pernctpauumn sanpoca 3asiBuTend o npegoctaBrieHun
MYHULMNANbHOW YCAYrn.

5.3.2. HapyweHune cpoka npeaocTaBrieHns MyHUUMNAansHOW YCIyru.

5.3.3. TpeboBaHve y 3aaBUTENA OOKYMEHTOB, He nNpeayCMOTPEHHbIX
HOpMaTMBHLIMM  NpaBoOBbiIMM  akTamu Poccuinckon ®degepauun, HOpMaTUBHLIMU
npasoBbiM1 akTamn KocTpomckor obnactu ana npeaocTaBreHuss MyHUuunanbHOW
ycnyru.

5.3.4. OTka3 B npeaocTaBneHnn MyHULMNanbHOM yCnyr, eCrnm OCHOBaHMs OTKasa
He npenycMOTpeHbl dbeaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHLIMW HOPMaTUBHBLIMW MpPaBOBbIMM akTamu Poccuinckon degepaunn, HopMaTUBHbLIMU
npaBoBbIMW akTamun KocTpoMmckon obnacTu.

5.3.5. Otkaz KomwuteTa, AOMKHOCTHOro numua KomuTteTa, B uWCnpaBreHun
OONYLEHHbIX OnevyaTtok M owunbok B BbldaHHbIX B pe3ynbTate npefocTaBrneHns
MYHMLMNANbHON YCNYyrn OOKyMeHTaX, NMMbo HapyleHne YCTaHOBMEHHOro CpoOKa TaKuX
ncnpasneHni.

5.4. Xanoba nogaetca B nucbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEKTPOHHOM hopme B AamuHuctpauuto. Kanobbl Ha pelleHnsa paccmaTpuBaloTcA
[(nason agMuHUCTpaUun.

5.5. XXanoba moxeT 6bITb HanpasneHa No noyte, Yepe3 MHOro(PyHKLNOHANbHbIN
LEHTP, C UCNOSb30BaHNEM UHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "VHTepHeT",
oomuManbHOro cantTa genaptameHTa eguHOro noprasna rocyaapCTBEHHbIX ycnyr nmbo
pernoHanbHOro nopTana rocyaapCTBEHHbIX U MyHUUMMNANbHbLIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPU TIMYHOM NPUEMe 3asBUTENS.

5.6. XXanoba pomkHa cogepxarb:

5.6.1. HaumeHoBaHvMe opraHa, npegoCTaBNAOLWEro MyHULMUNAbHYKO YCIyry,
AOJPKHOCTHOMO nuua opraHa, npegocTaBnAoWero MyHUUMNAnbHYO YCyry, pelleHns u
aencteus (besgencrane) KOTopbIxX obxanyTcs.

5.6.2. damunuio, nms, oTYECTBO (NOCNEeAHeEe - NPU HanNM4Mn), CBEAEHNA O MecTe
XUTenbcTBa 3aaButens - omsmnyeckoro nuua nnbo HanmeHoBaHue, CBEAEHNA O MecCTe
HaxoXOeHus 3asBUTENd - IPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPWY HanMyYuK) U NOYTOBBLIM agpec, Nno
KOTOPbIM AOMKeH BbITb HaNpaBneH OTBET 3asiBUTENIO.



5.6.3. CBeaeHuna 06 obxanyembix peleHusax n genctenax (6es3genctamm) opraHa,
NpefocTaBNAwLWEro  MyHAUMNAnbHYKD — yCnyry — OOSDKHOCTHOrO  nivua  opraxa,
NpeaoCTaBNALLEr0 MyHULUNANBHYIO YCAYTY.

5.6.4. [loBoabl, HA OCHOBaHUWN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelueHnEM U
pencrtemem (6e3goencTBneM) opraHa, NpenoCTaBNSAKLWEro MyHULMNANbHY YCnyry,
AOIMDKHOCTHOIMO nuua opraHa, npefocTaBnaloWwero MyHUUMNanbHy ycnyry, nvbo
MYHULMNANbHOMO CriyaLlero.

3asButenem Moryt ObiTb MpeAcTaBneHbl  OOKYMEHTbl  (MpyU  Hamuuum),
noaTBepxaarLme AoBoAbl 3aaBuUTeNs, NMMbO Nx Konuu.

5.7. Xanoba, noctynuBwas B AOMUHUCTPaAUMIO MNOASIEXUT PACCMOTPEHUIO
OOSDKHOCTHLIM - NINLOM, HaAeneHHbIM MOfIHOMOYMAMM MO PacCMOTPEHUIo xanob, B
TeyeHne nATHaguaTn paboynx gHEeW Cco OHA ee perncrpauun, a B cnydyae obxanosaHus
oTkaza Komwuteta, AOMKHOCTHOro nuua KomuteTa, B MCNpaBneHuMM LONYLEHHbIX
onevyatok u ownboK nnu B criydae obxanoBaHMA HapyLUEHWs YCTaHOBMEHHOro cpoka
Takux UCMpaBIieHUN - B TedeHue NATn paboyumx gHen Co OHA ee perncTpaunmn.

5.8. o pesynbTatam paccMoTpeHus xanobbl AAMUHUCTPaUUSA, NPUHUMaeT O4HO
N3 cneayroLnx peLeHun:

5.8.1. YposnetsopsieT xanoby, B TOM 4ucne B opMe OTMEHbl MNPUHATOro
peLLeHns, ncnpasneHnsa gonyweHHblx KommteTom, onedyaTtok 1 owmnboK B BblAaHHbIX B
pe3ynbTarte npegoCcTaBfeHUs MyHULMNANbHOM YCNyrM OOKYMEHTaX, a Takke B WHbIX
dopmax.

5.8.2. OTKka3bIBaeT B yA0OBNETBOPEHUN Xaroobl.

5.9. He nosgHee gHA, crnefyowero 3a AHEM MPUHATUS pPeLUeHns, yKa3aHHOro B
nyHKTe 5.8. HacToswen rnaebl, 3ad9BUTENO B MUCbMEHHOW (POpMe M MO >XenaHwuwo
3asBUTENS B ONEKTPOHHOW doopMe HanpasfsieTcsd MOTUBUMPOBAHHLIN  OTBET O
pe3ynbTartax pacCMOTPEHUS Xanobbl.

6.0. B cnyyae ycrtaHoBneHus B xo4e unM nNo pesynbTataMm pPacCMOTPEHUA
XanoObbl NpU3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBoOHapyLUEHUs UMW NPeCcTynieHns
OOSDKHOCTHOE  NUUO, HadeneHHoe MOMIHOMOYMSAMW MO PacCMOTPEeHuo Xkanob B
COOTBETCTBMM C NyHKTOM 5.5. HacToswen rnasbl, He3ameanuTernbHO HanpaBndeT
nmerLmnecs matepuanbsl B OpraHbl NpoKypaTypbl.

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHns agMUHUCTpaunen
ropoAcKkoro okpyra - ropog Nanuy
KocTtpomckorn obnactn myHuumnansHOn
ycnyru «lpegoctaBneHne nHgopmauum
N3 peectpa MyHULMUNASIbHOIO
nMyLLeCcTBa ropoaCcKoro okpyra

ropog Manuny Koctpomckon obnactuny

NHopmaums 0 MECTOHAXOXAEHUN, KOHTaKTHbIX TenedoHax, MHTEPHET- canTax,
agpecax 3neKTPOHHOM NoYThl, rpadumke paboTel AOMUHUCTpaLn

MecTtoHaxoxgeHne AgmuHucTpaumn: 157201, ropog [lanuy, nnowagb
Pesontounun, gom 23-a.

KoHTakTHble TenedoHbl (TenedoHbl Ans cnpaBok): 8 (49437) 2-17-20.

Appec anekTpoHHoM no4Thl: adm@admgalich.ru.

NHTepHeT — agpec: www.admgalich.ru.

Yacel npuema 3aasutenen B AamuHuctpayumn: 08.00 — 17.00 (nepepbiB ¢ 12.00
no 13.00)



[Hn Hepgenu

Bpemsa npnema

lMoHegenbHUK 8.00 — 17.00 (nepepsbiB ¢ 12.00 go 13.00)
BTopHMK 8.00 — 17.00 (nepepsbiB ¢ 12.00 go 13.00)
Cpepa 8.00 — 17.00 (nepepniB ¢ 12.00 go 13.00)
YeTBepr 8.00 — 17.00 (nepepsbiB ¢ 12.00 go 13.00)
MatHnua 8.00 — 17.00 (nepepsbiB ¢ 12.00 go 13.00)
Cyb6oTa BbIXOOHOM

BockpeceHbe BbIXOAHOM




MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns agMMHUCTpaunen
ropoAckoro okpyra - ropog Manuy
KocTpomckorn obnactn myHuumnanbHOn
ycnyrn «lpegoctaBneHne nHgopmauum
N3 peectpa MyHMLMNANbLHOMO
MMyLLecTBa ropoacKoro okpyra

ropoga Manun4 Koctpomckon obnactuny

MaBe agMWHUCTPaLUKN ropoacKOro oKpyra -
ropoAd Manuny Koctpomckon obnacrtu

(appec mecToHaxoXaeHus)

oT
(®.1.0., mecTo XntenbCcTBa, NofHoe
HavMeHOBaHMe opraHn3auum,
KOHTaKTHbIA TeNedoH)

3anpoc

0 NpefocTaBfieHun NHpopMaLnn n3 peectpa MyHULMNANbHOMO UMyLLLECTBa
ropofckoro okpyra ropog Nanud Koctpomckon obnactu

Mpowy npegocTaBuTb MHOPMaLUO U3 peecTpa MyHULMMNAanNbHOro MMYyLLLECTBA ropoaa
anuya no cnegyowemy ob6bekTy:

(ykasblBaeTcs HAMMEHOBaHNE, MECTOHaXOXAeHNEe 0ObekTa - Ans
HeaBWXMMOro MMYLLLECTBA, XapakTepUCTMKM 0ObeKTa, B TOM YuCre ero
6anaHcogepxarernb)
ans

(ykasbiBaeTcs Lenb nony4yeHns nHpopmauun)

MHOPMaLMIo NPoLLy NpeaoCcTaBUTb

(cnocob nonyyeHus nHdopmaumm - No NoYTe unu npmbbiTne
NNYHO)

B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM oOT 27 uiona 2006 roga N 152-03 "O
nepcoHanbHbIX AaHHbIX" fJato  cornacue Ha obpabotky (cbop, cucTemaTusaumio,
HakonmneHue, XpaHeHue, YTOYHEHME, UCNONb30BaHME, pacnpocTpaHeHue (B TOM uucne
nepegavy), obesnuumBaHue, 6GNOKMpPOBaHME, YHWYTOXEHWE) CBEAEHUN, YKa3aHHbIX B
HacTosILLEM 3anpoce W npunaraembiXx LOKYMEHTax, C Lenbl Bblgayn MHGopMaumm um3
peecTpa MyHMLUNAanNbHOro MMyLLLeCTBa ropoACcKOro okpyra ropog Manuy.

Cornacue gencrtsyeT B TeyeHne 1 roga co AHS NnognncaHus HacTosILLEero 3anpoca.

MHe 13BecCTHO, YTO JaHHOe cornacue MoxeT BblTb 0TO3BaHO MHOK B MMCbMEHHOW

dopme.

(noanuceb) (©.1.0.)



" " 20 rog

MpunoxeHne Ne 3

K AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHns agMMHUCTpaunen
ropoAckoro okpyra - ropog Manuy
KocTpomckorn obnactn myHuumnanbHOn
ycnyrn «lpegoctaBneHne nHgopmaumnm
N3 peectpa MyHMLMNANbLHOIO
nMyLLecTBa ropoacKoro okpyra

ropoga Manuny Koctpomckon obnactny

bBriok-cxema nocrnenoBaTenbHOCTU AENCTBUN NPU NPeoCTaBNEeHNUN MyHULMNANbHOW YCryrm
no nNpegocTaBneHnto MHopmaLmm N3 peectpa MyHMUMNansHOro uMyLLLecTea
ropofckoro okpyra ropog Manud Koctpomckon obnactu



IIpuem u perucTparnra
OOKYMCHTOB 3aABHTEIA

IKCIEpTH3a IOKYMEHIOB
3aABHTEIA

BrimonHeHNne aqM HHHCTPATHEBHBIX IPOLIEOYP

HQ]T}"—IE:HPIB}I FAABHTCIICM OOHOTO M3 bt OMIICHHE 00 OTKase B

CHEAYIONHX JOKYMEHTOE: MPEIOCTARTCHI MYHHIIHITATBHOH
- BBIIHICKA M3 peecTpa; VCIIYTH
- YBEOOMIIEHHE 00
OTCYTICTBHH 00BEKTA B pEECTpE




KoMuteT no ynpaBneHuto MyHMumnanbHbIM
MMYLLECTBOM W 3eMerlbHbIMU pecypcamm
aAMUHUCTPAaLUS ropoLCKOro okpyra -
ropog Manny Koctpomckon obnactu

Pesontouun nn., a. 23 “a”, r. Manny,

KocTtpomckas obnactb, 157201
Ten\dakc: (49437) 2-10-20
e-mail: adm@admgalich.ru
OKIMO 41621180, OI'PH 1024401438160
MHH 4403003160, K 440301001

MpunoxeHne Ne 4

K AOMUHUCTPaATMBHOMY perfnameHTy
npefocTaBneHnsa agMMHUCTpaunen
rOpoACKOro okpyra - ropoa Nanuny
KocTpomckon obnactn MmyHuMumnansHon
ycnyru «lpegoctaBneHme nHgopmaumnm
N3 peecTpa MyHULMMNAnNbHOIo
UMyLLeCTBa ropoacKoro okpyra

ropoa Manny Koctpomckon obnactmny

“ ” 20 r. Ne
Ha Ne oT 20 r.
Bbinncka 13 peectpa MyHUUUNANbLHOrO MMyLLLECTBA
ropoackoro okpyra ropog Nanuy Koctpomckon obnactu
Ne | HanmeHoBaHue | Agpec/namsaTHUK OcHoBaHune Ne BanaHcoBas Obwasn MNnowanb
obbekTa ncTopun un HaxoXxaeHus 3anucu o CTOMMOCTb/ nnowage, 3eMerfbHOro
HeLBMXNUMOCTH KynbTypbl (4a obbekTa B BHECEHMMN B OcTtaTo4Has (kB.M.)/ yyacTtka, (KB.M.)
NNun HeT) MyHMLMMNanbHON peecTtp CTOMMOCTb 3TaXXHOCTb
cobCcTBEHHOCTH MYyHULUMNANbHOM (TeIC. PYO.)
COBCTBEHHOCTM
1 2 3 4 5 6 7 8



mailto:adm@admgalich.ru

Mpeacepatens komuteTta no YMW n 3P

MecTo neyaTn (noanuchb) (¢.1.0.)

20 ropa




MpunoxeHue Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns agMMHUCTpaunen
ropoAckoro okpyra - ropog Manuy
KocTpomckorn obnactn myHuumnanbHOn
ycnyrn «lpegoctaBneHne nHgopmauum
N3 peectpa MyHMLMNANbLHOMO
MMyLLecTBa ropoacKoro okpyra

ropog Nanuny Koctpomckon obnactmny

KoMuteT no ynpaBneHuto MyHMumMnanbHbIM
UMYLLIECTBOM W 3eMefbHbIMU pecypcamu
aAMWUHUCTpAaLMSA ropoaCKoro okpyra -
ropog Manny Koctpomckon obnactu

Pesontounn nn., a. 23 “a”, r. Nanny,
Koctpomckas obnactb, 157201
Ten\gakc: (49437) 2-10-20
e-mail: adm@admagalich.ru
OKI10 41621180, OI'PH 1024401438160
NHH 4403003160, KM 440301001
: 7 20 r. Ne
Ha Ne oT 20 .

YBegomneHue
006 oTcyTCcTBUM 0O6bEKTa B peecTpe MyHULMNanbHOro NMyLLLecTBa,
Haxogserocsa B CO6CTBEHHOCTM rOPOACKOro okpyra ropog Manuy Koctpomckon obnactu

KomuTeT no ynpaBneHnio MyHUUMNanbHbIM UMYLLLECTBOM U 3eMefbHbIMU pecypcamu
agMUHUCTpaLMM ropoackoro okpyra - ropog Nanmy Koctpomckon obnactm coobuiaet o ToMm,
4yTO , pacnonoxeHHbli(an) no agpecy: Koctpomckass obnactb, r.
Manny, yn. , A. B peecTpe MyHMUMNanbHOro MMyLLECTBa,
Haxoasllerocss B COGCTBEHHOCTU rOpPoOACKOro okpyra ropog MNanuy Koctpomckon obnactw,
He 3HauuTCS.

Mpencenatens komuteta no YMU

n 3P agMUHUCTpauumn ropoackoro
okpyra — ropog Nanuy Koctpomckomn
obnactu



mailto:adm@admgalich.ru

MpunoxeHne Ne 6

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHns agMUHUCTpaunen
ropoAcKoro okpyra - ropog Nanuy
Koctpomckon obnactn myHuumunanbsHON
ycnyrun «lpegoctaBneHne nHpopmauum
N3 peecTtpa MyHULMNAanIbHOro
MMyLLecTBa ropoacKoro okpyra

ropog MNanuny Koctpomckon obnactmn»

AOMUHUCTpAaLMA ropoackoro okpyra -
ropog MNanny Koctpomckon obnactu
Pesontouun nn., a. 23 “a”, r. Manuy,

Koctpomckas obnactb, 157201
Ten\gakc: (49437) 2-17-20
e-mail: adm@admgalich.ru

OKIMO 4030920, OI'PH 1024401437477

WMHH/KTIIM 4403000931/440301001

¢ ” 20 r. Ne

Ha Ne oT 20 r.

YBegomneHue
06 oTKase B NpeaoCTaBMEHUN YHULMNANbHOW YCnyru

YBaxaembin(as) !

Bam oTkasaHo B npenocrtaBlieHnn MyHVILI,VII'IaJ'IbHDVI ycinyrm B CBA3NU C TeM, 4TO

(NpnymHa oTkasa)

"MaBa aAMWHUCTPAaLMN FOPOACKOro

okpyra — ropog Nanuy Koctpomckon
obnactu A.l. benos

YBepomneHue nonyyun(a):

« _ » 20 .
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