AJIMHHHCTPAIHS TOPOACKOr0 OKPYra — ropoj

KocTpomckoii o0s1actu

IMMOCTAHOBJIEHMNE

« 31 »wmas 2018 roma No 362

«OO0 yTBEpXKJIeHUN aAMUHUCTPATUBHOTO PETIaMEeHTa
MIPEAOCTABICHNS] MYHULUITAIBHON YCIYTH
aIMHUHUCTPALIMEN TOPOACKOTO OKpyra — ropos ['anmmnu
10 HHPOPMAITMOHHOMY 00ECIICUCHUIO 3asIBUTEICH

Ha OCHOBE apXMBHBIX JIOKYMEHTOB, XPAHSIIUXCS B
MYHHIUIIAIBHOM apXUBE.

B cootBercTBUEN ¢ PenepanbHbiM 3akoHOM 0T 27 uroiig 2010 roga Ne 210-D3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX  YCIYI»,
noctaHoBienureM IIpaButenscTBa Poccuiickoit @enepanuu ot 24 oktsiopst 2011 roma Ne
861 «O  (QenepasbHBIX  TIOCYHAPCTBEHHBIX  MH(POPMAIMOHHBIX  CUCTEMAX,
o0ecneunBaroluX MPEAOCTaBICHHE B JIEKTPOHHON (opMe TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX YyCayr (ocymiecTBienne (yHkumii)» u [lopsiakom pa3paboTku u
YTBEPKJEHUA aIMUHHUCTPAaTUBHBIX PENIAMEHTOB HCIIOJHEHHMS MYHHIMIIAJIBHBIX
byHKUMI (TpeOCTaBIEHUS MyHUIUIIAIBHBIX YCIYT), YTBEPXKIEHHBIM ITOCTAaHOBICHUEM

aMUHUCTpALNU Topoackoro okpyra ot 11 saBapst 2010 roma Ne 1,
NOCTAHOBJISIIO:

1 YrBepauts mpwiaraeMblii aIMHHUCTPATUBHBIA PENIAMEHT IPENOCTABICHUS
MYHULMOAIBHOM yCIYrd aJMHHHUCTPALIME TOpOJICKOro OKpyra ropon [lamuu
KocTtpomckoit o0nacty mo MH(GOPMALIMOHHOMY OOECIEYEHHUIO 3asBUTENIEH Ha OCHOBE
apXUBHBIX IOKYMEHTOB, XPAHSIIIHUXCS B MyHUIIUIIATLHOM apXUBeE.

2.Ilpu3Harh yTpaTUuBIIUMHU CUITY :
2.1. [locraHoBneHNE AAMUHHUCTPALIMU TOPOACKOTO OKpyra — ropo ['annu Koctpomckoit
obmactu «Bblgaya Komuii apXMBHBIX JOKYMEHTOB, TMOATBEPKIAONIMX IPaBO Ha
Binajienue 3eMuei» ot 25.01.2011 . Ne 50;

2.2. TlocTaHOBIeHHUsS] AJIMHHHCTPAIIMU TOPOJCKOTO OKpyra - ropox [ammu «O06
YTBEPKJIECHUH aJMUHUCTPATUBHOIO pErlaMEHTa NPEIOCTaBICHUS MYHULUIIAIbHOM
YCIIYTH aAMUHUCTpAIMEe TOpoackoro okpyra — ropoa ['ammu Koctpomckoii oGmactu



«Bbljaya apXUBHBIX CIIPABOK, apXUBHBIX BBIITUCOK U KOMUN apXUBHBIX JOKYMEHTOBY OT
20. 06. 2012 roga Ne 497.

2.3. IlocTaHOBNIEHNE aAMUHUACTPALIMHU TOPOJICKOTr0 OKpyra — ropox I'anny Koctpomckoi
obmactu «O BHECEHHMM HM3MEHEHUH B NOCTAHOBJICHHE AJMUHHUCTPALMU TOPOACKOIO
okpyra — ropon l'anmnu Koctpomckoit obGnactu ot 25.01.2011 . Ne 50 «O6
YTBEPXKACHUNA aJIMHHHCTPATUBHOTO pEIJIaMEHTa MPEJOCTaBICHUS MYHHIIMIIATIbLHON
yCIyTd aAMUHUCTpaleil ropoackoro okpyra — ropog I'amuu Koctpomckoii oGnactu
«Bbljaua xonmuil apXWBHBIX JIOKYMEHTOB, IIOATBEPXKIAIOLIMX IIPaBO Ha BIIAJCHUE
3emiier» ot 20.06. 2012 roma Ne 501.

3. Hacrosmee mnocTaHOBIEHHE BCTYNaeT B CHIYy CO JHA €ro o(QUUIMaIbHOIO
Oy OJIMKOBAHUS.

I'maBa ropoackoro okpyra C. B. Cunuiikuit



YTBepxkieH

MOCTAHOBIICHUEM
aJIMUHHCTpAIUU

TOPOACKOTO OKpyTra-ropox I'ammu
Koctpomckoii obnactu

oT «31» masa 2018 . Ne 362

AJIMUHHMCTPATUBHBIA PEITIaMEHT
IIPEIOCTABICHNS aIMUHHUCTPALMEN TOPOICKOTO OKpyra — ropof 'anny
Koctpomckoii 001acTi MyHUITUITATBHON YCIYTH 110 HHPOPMALMOHHOMY 00€CIICYCHHIO
3as1BUTEJICH HA OCHOBE apXMBHBIX JOKYMEHTOB, XPAaHAIINXCS B MyHULIUIIAIBHOM apXMBE.

Pasznen 1. O0ume nosoxeHust

1. A,Z[MI/IHI/ICTpaTI/IBHHﬁ PETIIaMCHT IIPCAOCTABICHUA a,ZIMI/IHI/ICTpaHI/IE‘,ﬁ ropoACKOro

okpyra — ropon [lammu KocTtpomckoii obnactu MYHULMIIAJIBHOW ~ yCIYyTH 1O
uH(popMarMOHHOMY O0OECTeUeHHUI0 3asBUTENIed Ha OCHOBE AapXWUBHBIX JIOKYMEHTOB,
XpaHIIMUXCd B  MYHUIMINAJIBHOM apXxwBe (Jajee - aJMUHUCTPATUBHBIA PETJIaMEHT),

pa3paboTaH B LEJIAX MOBBIIICHUS KaueCTBa MPEJOCTABICHHS U JOCTYITHOCTH MYHHUIUIIAIBEHON
yCcIyru HMH()OPMAIMOHHOTO OOECTeYeHHs 3asBHTEICH Ha OCHOBE AapXHMBHBIX JOKYMEHTOB,
XpaHALIUXCSd B MYHUIMIAIBHOM apxuBe (Jajiee — MYHHIMNAIbHAs YCIyra), CO3JaHus
KOM(OPTHBIX YCJIOBHM JIJIsi YYACTHUKOB OTHOIIEHUM, BO3HUKAIOUIUX IMPU MPETOCTABICHUU
MYHHIMIIAJIBHOW  YCIIyTHM, ONPEACNSIET CPOKH, IOCJIENOBATEIIBHOCTh  JIEUCTBHM U
aAMUHUCTPATUBHBIX IPOLEAYpP MNPH OCYIIECTBICHUM IIOJHOMOYMM T1I0 peaau3anuu
MYHULUNAIBHON YCIYTH, MOPSA0K B3aUMOACHCTBUS MyHULIMIIAIbHOTO apXUBa C 3asBUTEISIMU,
VMHBIMU OPTraHaMH T'OCYJAapCTBEHHOM BIIACTU U MECTHOI'O CaMOYIIPABIICHHUsS, YUPESKICHUAMU U
OpraHU3alUsAMH [IPU IPENOCTABICHUN MYHUIIUIIAJIBHON YCIIyTH.

[IpenmeToMm peryinpoBaHHs HACTOSILETO aIMUHHUCTPAaTUBHOIO pPENIAMEHTA SBIISIFOTCA
OTHOILICHMSI, BO3HUKAIOIIUE MEXIy OGU3NYECKUMH WIM OPUAMYECKUMU JHUIaMHu (32
VCKIIFOUEHUEM TOCYJAapCTBEHHBIX OpPraHOB M HUX TEPPUTOPHAIBHBIX OpPraHOB, OpPraHOB
rOCyAapCTBEHHBIX BHEOIOKETHBIX (DOHAOB M HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB
MECTHOTO  caMoympaBieHus)) JHUOO HMX  YHNOJHOMOUYEHHBIMM  NPEACTAaBUTEISIMH U
aIMUHUCTpALUEd TOPOACKOIO OKpyra — ropof [amud cBsA3aHHBIE € IIPENOCTABICHUEM
aAMUHUCTpaAled MyYHULIIMIAIBHOU YCIIYTH.

Kpyr 3asButeneit

2. 3asBUTENSIMU, B OTHOIIEHUM KOTOPBIX IMPEAOCTABIAETCS MYHULHIAIBHAS YCIyTa,
SIBJISIIOTCS. (QU3UYECKHE U I0pUIMYECKHUe JTUIa (Aajee - 3asBUTENHN).

3. Or uMeHHu 3asBUTEN C 3allpOCOM O MPEAOCTABICHUU MYHHMLIMNAIBHON YCIyru
MOKET OOpaTUTHCS €ro MPEACTABUTENb MPU HATUYUKM JOBEPEHHOCTH WJIM MHOTO JOKYMEHTAa,
MOJTBEPKIAIOILET0 MPaBo 00paLIAThCS OT UMEHH 3asBUTENS, YAOCTOBEPEHHOIO HaJIeKaALUM
o0pa3om (fanee - MpeCTaBUTENb 3asBUTEIIS)

NudopmupoBanue o npeocTaBIeHUH MyHUIUTIATBHONW yCIIyTH



4. Undopmanust o MecTe HaxoxaeHus, rpaduxe padoThl, CIPaBOUHBIX Telae(pOHax, B
TOM 4uciie HoMepe TenedoHa-aBTonHpopMaropa (MpU HATUYUKM TEXHUYECKOM BO3MOXHOCTH)
aIMUHUCTpALlMA TOPOJACKOTO OKpyra — ropox [lammu, oTaena 1o JAeinaM apXuBOB
aIMUHUCTpAaluK  (Jajiee MYyHULMUNAIbHBIA apXWB), OpraHM3alMi, YYacTBYIOIIUX B
NPEOCTAaBICHUA MYHMIMIAIBHON YCIyrd, a Takxke ajpeca O(HUIMaIbHBIX CaWTOB B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT» (nmainee — cethb MHTepHer),
CoZiepKalX HHPOPMALIHIO O MPEIOCTaBICHUN MyHULMIIAIILHON YCIYTH, apeca AIEeKTPOHHON
MIOYTHI TPUBEAEHBI B IpuitokeHUH Ne 1 k HacTosieMy aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

5. Undopmanmst 0 MecTe HaXOXAeHUs, rpadukax paOdOThI, COIPABOYHBIX TenedoHax, B
TOM 4HcJe HoMepe TenedoHa-aBToMH(popMaTopa (Ipu HATMYMKA TEXHUYECKOM BO3MOMKHOCTH),
azpecax OQUIMAIBHBIX CalTOB B ceTu MHTepHeT, aapecax 3JIEKTPOHHOM IMOYTHl OpraHOB
WCTIOJTHUTEIBHOM BJIACTH, OPTaHOB MECTHOTO CaMOYIIPAaBJICHUS W OpTaHW3allni, oOpalieHue B
KOTOpbIE HEOOXOAMMO JUIsl TOJYYEHUs MYHUIUNAIbHOM YCIYyIH, MPEIOCTaBIsAETCA I10
CIPaBOYHBIM TeJepoHaM, Ha OPUIMAIBLHOM CaiiTe aJMUHUCTPALlMd TOPOACKOTO OKpyra —
ropoa ['amuu (www.admgalich.ru ) B cetn MHTepHET, HEMOCPEACTBEHHO B MYHUIIUIIAIHLHOM
apxuBe, a Takke pasMeniaercs B ¢efepajbHON TOCYyAapCTBEHHON MH(OPMALIMOHHOW CUCTEME
«EnuHblii mopTan rocyJapCTBEHHbIX M MYHULIMIAIBHBIX yCIyr ((pyHKIMIA)» M peruoHaIbHON
uHpopmannoHHo# cucreme «Exannbiii mopran Koctpomckoit ob6macti.

6. Jnsa momyuyeHus: MHQOPMALMU MO BOMPOCAM MPEIOCTABICHHUS MYHHUIIUNAIBHOM
YCIYTU 3asiBUTENIb 00pallaeTcsi JMYHO, MMUCbMEHHO, M0 TeNe(OoHy, 10 NIEKTPOHHOMW IodYTe B
MYHULUOAIbHBIM apXuB, NPEAOCTABISIIOIINNA MYHUIUMIAIBHYIO YCIyTy, uepe3 (eaepaabHyro
rOCyIapCTBEHHYI0 HWH(pOpMAaMOHHYI0 cucTeMy «EWHBII TopTam rocygapCTBEHHBIX |
MYHULMTIANBHBIX YCIyT ((PYHKIWN)» WU 4epe3 PerHOHaJIbHYI0 MHPOPMAIUOHHYIO CHCTEMY
«Enunbiit mopran Koctpomckoit oGmactuy.

JUis mony4deHus: CBEIEHNI O XOZ€ PENOCTaBICHHUSI MyHUIIMIIAIBHON YCIIYTH 3asiBUTEIIb
oOpaiaercs B MyHHUIMNAJIbHBIA apXHUB JIMYHO, MHUCbMEHHO, MO TeNIe(OHY, MO 3JIEKTPOHHON
MOYTe, UM Yepe3 peruoHajIbHy0 HHpopMamoHHyto cucreMy «Eaunsiii mopran Koctpomckoit
00J1acTH», MOCJIe MPOXOKACHUS MPOLIETyp aBTOPU3ALIUH.

CBeneHuss 0 Xozie NPENOCTABICHHMS MYHULMIIAIBHOW YCIYyTM IPEIOCTaBISAIOTCS
3asiBUTEIIIO 110 CIPABOYHBIM TeJe(OHAM WJIM MPU JUYHOM OOpAILEHUU NPU YKA3aHUU JAThl U
BXOJSILEIO0 HOMEpPA IMOJyYEHHOHN IIpU IOAa4e JOKYMEHTOB PAacIMCKH, a IIPH UCIOJIb30BaHUU
peruonanbHON nH(pOpMaIoHHoN cucteme «Emunbiii mopran Koctpomckoit obmactuy - mocie
IIPOXOXKACHUS IPOLIEYP aBTOPU3ALIAH.

7.  WHbopmupoBanue  (KOHCYJIBTHMPOBAHHE)  OCYLIECTBISETCS  CHELHATUCTaMU
MYHMIMIAIBHOTO apXUBa, T10 CIEYIOIUM BOIIPOCAM:

COJIepKaHUE U XOJ MPEAOCTABICHUS MyHULIUITAIBHOW YCIIYTH;

nepeyeHb JTOKyMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH,
KOMIUIEKTHOCTb (JOCTATOUYHOCTb) MPEJCTABICHHBIX JOKYMEHTOB,;

UCTOYHUK  TOJIy4E€HUS  JOKYMEHTOB,  HEOOXOIUMBIX s  MPeJOCTABICHHS
MYHUIMTAIBHON YCIyTH (MCHOIHUTENbHBIN OpraH rocyJapCTBEHHON BJIACTH, OpraH MECTHOTO
caMOyTpaBJIEHUs, OPraHU3aIUs U KX MECTOHAXOXKICHHE);

BpEMS IPUEMA U BbIIAYM JOKYMEHTOB CHEMAIINCTAMUA MyHULUIIAIBHOIO apXUBA;

CPOK  HpPHUHATHUS MYHULIMIAIBHBIM ~ apXUBOM  DPEIICHHS O MPEIOCTaBICHUH
MYHMIMIIAIBHON YCIYyTH;

MOPSIIOK  OOXKaJIOBaHMS JEUCTBUN (O€37ACHCTBUI) M PEIICHUH, OCYIIECTBIIEMBIX U
NPUHUMAEMbIX MYHULMIIAJbHBIM apXUBOM B XOJ1€ IPEIOCTABICHHS] MyHULUIIAIbHOW YCIIyTH.

Koncynpramun o0miero xapakrepa (0 MECTOHAXOXKACHNH, Tpaduke paboThl, TpeOyeMbIX
JIOKYMEHTax) MOTYT MpPEJOCTaBIATbCS C MCIOJIb30BaHUEM CPEICTB aBTOMH(OPMUPOBAHUS



(mpu Hamuuuu cpeAacTB aBToMH(pOpMupoBanus). [Ipu aBronHpopMUpoBaHUU OOeceYMBAETCA
KpPYIJIOCYTOYHOE MPEAO0CTABIEHUE CIPABOYHON MH(OpMALIUH.

8. ndopmanus mo Borpocam NpeA0CTaBICHUS MyHUIIUIAIBHON YCIYTH pa3MeIlaeTcs:

Ha MH()OPMALIMOHHBIX CTEHJaX MYHHIIUIIAJIbHOTO apXUBa;

Ha O(QUIMAIBHOM CaiiTe aAMMHUCTPALUU TOPOACKOTO OKpyra — ropon lammu (Www.
admgalich.ru ) B cetu UnrepHer;

B (denepanpHOil TOCymapcTBEHHON uHGOpMaIMoHHOW cucteme «EnuHBIN TOpTan
rOCYZIapCTBEHHBIX M MyHHIIMIIATBHBIX YCIyT (PyHKINN)» (44.gosuslugi.ru);

B perHoHaIbHON HHpOpMaIMoHHOHN cucteme «Enunbiii mopran KoctpoMckoit obmacty
(44gosuslugi.ru);

B CPEICTBaX MaccoBOM HMH(oOpManuu, B MHPOPMALMOHHBIX Marepuayiax (Opoluropax,
OykJieTax  T.1.).

Pa3memaemas nndopmanys conep>kKUT B TOM YUCIIE:

UH(POPMALIMIO O MECTE HaXOXKIeHUs U rpaduke paboThl MyHHUIMIIAIEHOTO apXHBa ;

CHpaBOYHbIE TeJIe(POHbl MYHHULMIAIBHOTO apxXvBa, B TOM YHCJIE HOMEp TeiedoHa-
aBTOMH(pOpMaTopa (Mpu HATMYUU TEXHUYECKOU BOBMOXKHOCTH);

aapec opuIMaIBHOTO caiiTa aAMUHUCTPALIUK TOPOACKOT0 OKpyra — ropoa ['anuu B cetn
WuTtepHeT, coaepxaiiero HHGOpMaIuo O IpeA0CTaBICHUN MYHUIIUIAIBHOW yCIYyTH U yCIYT,
KOTOpPBIE SIBIISIOTCA HEOOXOAMMBIMU U 00S13aTENIbHBIMH I PEAOCTABICHNS MYHUIIUTIAIBHOM
YCIIyTH, afpeca dJ€KTPOHHOM IOYTHI;

HOPSIA0OK  MOJyYyeHUs MH(MOpPMaluu 3asiBUTENSAMU IO BOIIPOCAM IPEJOCTABICHMS
MYHULUTIATBHON YCIIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHU M 00S3aTEIbHBIMU IS
NPEJOCTaBICHUS] ~ MYHULUIAJIBHOW  yCIyI'M, CBEICHMH O  XOA€  IpeloCTaBICHUS
MYHULMOAIBHOM YCIyrH, B TOM 4YHCJE C HCIOJIb30BaHUEM (eaepanbHONl roCyapCTBEHHON
UHPOPMALIMOHHOM cucTeMbl «EauHBIM mopTan rocyJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIIYT
(pynkumii)», pernoHaiabHo HH(MOpMannoHHON cucteMbl «Eaunbiii mopran KocTpomckoii
o0acT».

Pasznen 2. Crangapt npenocTaBieHrs MyHULIMNIAIBHON YCIyTH
HanmenoBanue MyHUIIMIIAIBHON yCITyTH

9. HauMeHoBaHune MyHHLIMIAJIBHOM YCIyI'H — HMHQOPMALMOHHOE obecreueHue
3asBUTENEH HA OCHOBE APXUBHBIX JIOKYMEHTOB, XPAHSALIUXCS B MYHHIMIIAJIbHOM apXHBE
aJIMMHHMCTpALMU TOPOJICKOro okpyra — ropof I'annu Kocrpomckoit o0nactu.

HanmenoBanue oprana MECTHOTO CaMOYyIIPABJICHUS,
IIPENOCTABIAIOIETO0 MYHULIUITAIBHYIO YCIIYTY

10. MyHuuunaneHas yciayra NOpeJoCTaBiIsIeTCS OTAEJIOM 10  JieJlaM  apXHBOB
aJIMUHUCTPAIlUM TOpPOJACKOro okpyra — ropoa [ammu KocTtpomckoit obmactu (nmanee —
MYHUIMIAIBHBIN apXUB).

Pesynprar npenocraBieHuss MyHUIMIIAIIBHON YCIyTH
11. PesynasraroM mNpeAoCTaBlIEHUsS MYHULMIIAJIBHOM YCIYrud SBISETCS HPUHATHE

pellleHrus O MPEJOCTaBICHUM MYHMIIMIIAIBHON yciyru jubo 00 OTKa3e B IMpeloCTaBICHUU
MYHHIIUIAIBHON YCIyTH.


http://44gosuslugi.ru/
http://www.gosuslugi.region.kostroma.ru/

[Ipouenypa mnpenocTaBieHHs MYHULIUNAIBHOM YCIyTW 3aBepLIAcTCs IOJyYeHUEM
3asiBUTENIEM OJTHOTO U3 CIEAYIOIIUX TOKYMEHTOB:

1) apxuBHOM CipaBKHU;

2) apXUBHOM BBIIIUCKU;

3) apXUBHOH KOINU;

4) nH)OPMALIMOHHOTO MHUCHMA;

5) TemMaTuyeCcKoro nepeyuHs apXUBHbBIX IOKYMEHTOB (J1ajiee - TeMaTH4YeCKUi NIepeyYeHb);

6) TemaTudeckas Mox0OpKa KOMUH apXUBHBIX JOKYMEHTOB (Jajiee — TeMaTHuyecKas
no0opKa);

7) TeMaTH4eCcKoro 0030pa apXMBHBIX TJOKYMEHTOB (J1ajiee — TeMaTHIEeCKHUA 0030D);

8) mrchbMa 00 OTKa3e B NMPEAOCTABICHUN MYHUIIUIIATLHON YCITyTH.

Cpok npeoCcTaBlIeHHs] MyHULUIIAIbHOW YCIIyTH

12. MakcumalbHbIN CPOK MPeI0CTaBICHUSI MYHUIIMITAILHOM ycayrH coctasisieT 30 aHei,
UCUUCTSIEMBIX CO JIHA pErucTpaluy 3ampoca H  JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHULIMITAIIBHOW YCIYTH B MYHULMNAIbHOM apxuBe . CpOK HCHOTHEHUS
3ampoca Mo CUCTEME Hay4HO-CIPaBOYHOIO arlfapara apxuBa - He Oonee 15 mHeit ¢ MOmeHTa
€ro perucTpalmH.

B cnyuae, xorma 3ampammBaemas uH(OpManus He MOXET ObITh mpexacrabieHa B 30-
JTHEBHBIA CPOK BBHUJY HEOOXOIUMOCTH TPOBEIACHUS IMOUCKOBOM pabOThI, C pa3penieHus
PYKOBOAMTEINSI MYHHUIIMITAJIBHOTO apXWBa CPOK MPEJOCTABICHUS MYHUIUMINAIBHONW YCIyTH
MOKET OBITh MpOJJIeH He Oosnee yeM Ha 30 qHEH, 0 4eM YBEIOMIISIETCS 3assBUTENb B CPOK HE
MpEBbIIAONUN 3 KaJeHAAPHBIX JHEH CO JHS MPUHATHS PELICHUS O TPOJICHUHU CPOKA.

[Ipu Bo3HMKHOBeHMHM Ha Tepputopun KocTpoMckodd  o0OnacTd  CUTyarui
Ype3BBIYAITHOTO XapakTepa CPOK MPEAOCTaBICHUS MYHHULMIAIBLHOM YCIyTd cocTaBiser 15
KaJICHJIApHBIX JTHEH ¢ MOMEHTA PETUCTPAIIMK 3aIIpoca B MyHUIIUMIIAIbHOM apXUBE.

3anpoc, He OTHOCSIIUNCS K COCTaBYy XPAHSIIMXCA B apXHUBE apXUBHBIX JJOKyMEHTOB, B
TEYeHHe S5 JHEH C MOMEHTa €ero pEerucTpalMd HampaBiseTcs B APYyroll apxuB WU
OpTraHM3aIMIO, TJI€ XPAHATCS HEOOXOIMMBIE apXUBHBIC JOKYMEHTHI, C YBEJOMIEHUEM 00 3TOM
MOJIb30BATEIS, WM MOJIH30BATENIO JAETCSI COOTBETCTBYIOLIASI PEKOMEHAALIMSL.

IIepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB,
PErylUpYyOIINX IPENOCTABICHUE MyHULUIIAIBHON yCIIyTH

13. IlpenocraBieHre MyHUIUNAIBLHOW YCIYI'H OCYIIECTBISETCS B COOTBETCTBHHU CO
CJICYOIIIMMHA HOPMAaTUBHBIMU MPABOBBIMU aKTaAMU:

1) ®enepanpabiM 3ak0oHOM OT 06 okTsa0ps 2003 roma Ne 131-d3 «O6 oO6mmx
NPUHIIMIIAX OpraHu3alMi  MECTHOro camoympaBienus B Poccuiickoit  ®enepanun»
(«Poccwuiickas razeran, Ne 202, 08.10.2003);

2) ®enepanbHBIM 3aKOHOM OT 22 okTs10ps 2004 roma Ne 125-03 «O6 apXuUBHOM Jiene B
Poccutiickoit @enepanumny (CoOpanue 3akoHogarenbctBa Poccuiickoit denepanuu, 25.10.2004,
Ne 43, cT. 4169);

3) ®enepanbHbiM 3akoHOM OT 27 wutons 2006 roma Ne 149-d3 «OO6 wmnbopmanuu,
MH(POPMAIIMOHHBIX TEXHOJOTHSIX U O 3ammTe uHpopmaruu» (CoOpaHue 3aKOHOMATEIHCTBA
Poccutickoit ®eaepanmu, 31.07.2006, Ne 31 (1 4.), cT. 3448);

4) ®enepanbubiM 3akoHOM 0T 27 wmrons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITMNAIBHBIX yeiuyr» (CoOpaHue 3aKOHOMATEIHCTBA
Poccutickoit @enepanuu, 02.08.2010, Ne 31, ct. 4179);



5) ®enepanbubiit 3akoH oT 06 anpenst 2011 rona Ne 63-D3 «OO6 A1eKTPOHHOMN MOIMTUACK
(«Cobpanue 3axonogarenbctBa Poccuiickoit denepanuny», 11.04.2011, Ne 15, ct. 2036);

6) Ykazom IIpesunenta Poccuiickoit denepanuu ot 31 nexadbps 1993 roga Ne 2334 «O
JOTIONTHUTENILHBIX TapaHTHSIX MpaB Tpaxaan Ha uHpopmanuo» (Cobdpanue akroB [Ipesunenta
u [IpaBurensctBa Poccuiickoit @enepanuu, 10.01.1994, Ne 2, ct. 74);

7) nocranorienunem [IpaBurensctBa Poccutickoit @eaepanmu ot 25 utonst 2012 roma No
634 «O BHUIax 3MEKTPOHHOMN MOJIMUCH, UCTIOJIb30BaHUE KOTOPBIX JOMYCKAeTCs MpU 0OpaIieHUH
3a MOJyYE€HUEM TOCYAAPCTBEHHBIX M MyHULMNANBHBIX yciayr» («Poccuiickas razeran, Ne 148,
02.07.2012);

8) mpukazoM MuHHCTEPCTBA KyJbBTYphl M MAacCCOBBIX KOMMYHHUKalui Poccuiickoit
@enepanun ot 18 sHBaps 2007 roma Ne 19 «O6 yrtBepxkaenun IlpaBun opranuzanuu
XpaHEHMs, KOMIUIEKTOBAHHSA, Y4YeTa W WCIOIb30BaHHUA JOKYMEHTOB ApPXWBHOTO (HOHIA
Poccuiickoit @epepanyu W OPYyTUX apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX H
MYHHIIMTAIBHBIX apXUBaX, My3esx W OuOIMoTekax, opraHuzaiusx Poccuiickoil akagemuu
Hayk» («brojuieTeHb HOPMAaTUBHBIX aKTOB (hefiepalbHBIX OPraHOB HCIIOJHUTEIHHOU BIIACTHY,
Ne 20, 14.05.2007);

9) npuxazom MuHHUCTEpCTBa KyJIBTYpbl M MAacCOBBIX KOMMYHHUKaimii Poccuiickoit
®eneparun ot 31 mapra 2015 roma Ne 526 «OO0 yTBep)KACHHWM MpaBHJ OpPraHU3ALNN
XpaHeHHs, KOMIUIEKTOBAHHUS, y4e€Ta M HCIOJb30BaHUS JIOKYMEHTOB ApXHUBHOTO (oHIa
Poccuiickon ®depepanmu U IpyrMX apXMBHBIX JTOKYMEHTOB B OpraHax TOCYJapCTBEHHOM
BJIACTH, OpPraHaxX MECTHOIO caMoympaBieHUs U opranuzanusx» (OQUIMalbHBIA HUHTEPHET-
nopTaJ npaBoBoii nHpopmarmu http://www.pravo.gov.ru, 10.09.2015);

10) 3akonom Koctpomckoit obmactu ot 28 ampens 2006 roga Ne 17-4-3KO «O
dbopmupoBanun W coaepxkaHuu apxuBHBIX ¢GoHmoB Koctpomckoit obmactu» («CII -
HOpMaTHBHBIE TOKYMEHThI», Ne 21(23), 16.05.2006);

11) VYcraBoM MyHUIMIAIBHOTO O00pa3oBaHUs TOPOJACKOM okpyr ropox [ammu
Koctpomckoii obnactu (mpunst ymoit ropona I'annya 20.06.2005 rona, nocraHosneHue Ne
430);

12.) HacrosiiuyM aqMUHUCTPATUBHBIM PEIVIAMEHTOM.

IlepeueHb TOKyMEHTOB, HEOOXOAMMBIX
JUIS IPEAOCTABIECHUS MyHUIIMITAJIBHON YCIyTH

14. B IlepeueHb NOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTABICHHUS MYHUIIUIAIBHON
YCIIyTH, BXOZST:
1) 3ampoc o mpemocraBieHUN WHPOpPMAIUK 1O (HOpMEe COTIACHO MpUiIokeHuio Ne 3 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY;
2) TOKyMEHT, YAOCTOBEPSAIOUINI JIUYHOCTD 3asBUTEIS;
3) IOKYMEHT, MNOATBEPKAAIOUIMN TOJHOMOYHUS MPEACTAaBUTENS 3asBUTENS, €CIHU C
3arpocoM oOpalaercs MNpeICcTaBUTENb 3asiBUTENS.
[lepeyennb, yka3aHHBIX B HACTOAIIEM IyHKTE aJMUHUCTPATUBHOTO perjiaMeHTa
JIOKyMEHTOB SIBJISIETCSI KCUEPIBIBAIOILIAM.
JIOKyMEHTBI, YyKa3aHHbIE B HACTOSIIEM MYHKTE, MPEAOCTABISIOTCS 3asiBUTEIEM
(mpeacTaBUTENIEM 3asIBUTENISI) CAMOCTOSATEIBHO.
3asBUTENb BIpPaBEe MPEAOCTABUTH JOKYMEHTHl (KOMHUK JOKYMEHTOB), HMEIOIINE
OTHOILIEHUE B 3aI1POCY.
15. 3ampemaercs TpeOOBaTh OT 3asBUTEIIS:
1) npencraBieHus AOKYMEHTOB M WHGOpMAllMW WM OCYIIECTBIECHUS JIEHCTBUH,
MPEACTABICHUE WM OCYUIECTBIEHUE KOTOPBIX HE TIPEIyCMOTPEHO HOPMATHUBHBIMU



IIPABOBBIMU  aKTaMH, pETryJIMPYIOIIMMHU  OTHOLICHMs, BO3HUKAIOIIME B CBS3M C
NPeI0CTaBICHUEM MYHULUIIAIbHONU YCIIyTH;

2) mnpencTtaBieHHs] JOKYMEHTOB M HH(OpPMAalUMHU, B TOM YHUCIE MNOATBEPKIAIOLINX
BHECEHME 3asBUTEJIEM IUIATBl 3a NPEJOCTABICHHE MYHHUIMIAIBHONM YCIYTd, KOTOpPbIE
HaxXoJATCA B PAacHOPSIKEHUM OPraHoOB, NPEJOCTABISIIOIIMX MYHHUIMIAIBHBIE YCIYTH, WHBIX
rOCyAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS JHOO IOABEIOMCTBEHHBIX
rOCYyJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIPAaBIEHUS OpraHu3alui,
YYacTBYIOUIMX B IPEAOCTaBIECHUU IPEAyCMOTPEHHBIX udacTeio 1 crtarbu 1 dDenepanbHOro
3akoHa oT 27 wmrong 2010 roma Ne 210-®3 «OO06 opraHuzauuu OperoCTaBICHUS
rOCYyIlapCTBEHHBIX M MyHHUIMIIAJIBHBIX YCIIyD» (nanee - deaepanbHblil 3akoH «O0 opraHu3anuu
IIPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYI») TOCYAApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU NPABOBBIMH akTamu Poccuiickoit
®enepani, HOPMATUBHBIMU [PaBOBBIMHU akTaMu CcyObekToB Poccuiickoil ®Penepanum,
MYHHUIMIAIBHBIMU TPABOBBIMU aKTaMH, 33 HCKIIOYEHHEM JIOKyMEHTOB, BKIIIOUYEHHBIX B
OTIpe/IeNIeHHBIN YacThio 6 cratbu 7 PeaepanbHoro 3akoHa «O0 opraHu3aluy MpeaoCTaBICHUs
rOCYAapCTBEHHbIX M MYHULUIAJIBHBIX YCIyI» MepeueHb JOKYMEHTOB. 3asiBUTENIb BIIPaBe
NpPEJICTAaBUTh YKa3aHHbIE JOKYMEHTbl W MHGOPMALMI0O B OpraHbl, MPEeI0CTaBISAIONINE
rOCYAapCTBEHHbIE YCIYyTW, W OpPraHbl, NPEJOCTABIIAIOIINE MYHHULMIIAJIbHBIE YCIYTd, IIO
COOCTBEHHON MHUIIUATHBE;

3) ocymecTBieHHs JACUCTBUH, B TOM YHCJIE CONNIACOBAHUM, HEOOXOAUMBIX IUIs
HOJTYYEHHUs] MyHUIMIIAJBHONW YCIIyTU U CBA3aHHBIX ¢ OOpallleHUeM B UHbIE T'OCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHHUS, OPraHU3allMM, 332 HCKJIIOUYEHUEM IOIYUYEHUS
yCIyr ¥ TONYyYeHUS JOKYMEHTOB H WH(MOpMAIMH, TMPEJOCTABISEMBIX B pe3yJbrare
IIPEIOCTABICHUS] TAaKUX YCIYyI, BKJIIOYEHHBIX B IIEPEYEHb YCIYyL, KOTOpBIE SBISIOTCS
HEOOXONMMMBIMM M OOSI3aT€NIbHBIMU  JUIA  NPEAOCTABICHUS  MYHHULMIIAJIBHBIX  YCIYyT
,YTBEP)KJIEHHBI  TMOCTAHOBJIECHUEM aJMUHUCTPALlMM TOPOACKOro OKpyra - ropon lamuu
Koctpomckoii obnactu «O0 yTBepKICHUM NEpeyHs MPEeIOoCTaBIseMbIX aJMHUHUCTpaLUeit
rOpOACKOro OKpyra- ropox I'anuy myHununansasix yeayr» oT 01.03.2016 roga Ne 123.

TpebGoBaHus, MpeAbIBIIEMbIE K TJOKYMEHTaM,
HEOOXOUMBIM JIJISl IOJTYUYEHUSI MyHHUIIMITAIbHON YCIyTH

16. JIOKyMEHTBI, MNpEAOCTABISAEMbIE  3asBUTEJIEM, JIOJDKHbI  COOTBETCTBOBATH
CJIEAYIOUIUM TPEOOBAHUSM:

TEKCThI JOKYMEHTOB JIOJKHBI OBITh HAIMCaHbl Pa300pPYMBO OT PYKHU WM NPHU MOMOIIH
CPEICTB 3JIEKTPOHHO-BBIUUCIUTEILHON TEXHUKH;

dbaMuvs, UMl 1 OTYECTBO (MIPU HAJIMYWH) 3asIBUTEIIS, €T0 MECTO KUTEILCTBA, TeePOoH
(IpM HaJMYMM) HAITUCAHBI IOJIHOCTHIO;

JOKYMEHTBI HE JOJKHBI COIEPKAaTh NOJYUCTOK, MPUITUCOK, 3aUEPKHYTHIX CJIOB U MHBIX
HEOTrOBOPEHHBIX MCHPABICHUM;

JIOKYMEHTBI HE JTOJKHBI OBITh MCIIOJTHEHBI KapaHAIlIloM;

JIOKYMEHTBI HE JI0JIKHBI UMETh CEPbE3HBIX NOBPEKAEHUH, HAIMYUE KOTOPBIX JOIYCKAeT
HEOJJHO3HAYHOCTh X TOJKOBAHMS.

17. JlokyMeHTbI, HEOOXOAUMBIE Ul MPEIOCTABICHUS MyHHUIIMIIAIbHON YCIIyTH, MOTYT
OBITh NPE/ICTABIEHBI KaK B NOAJMHHHUKAX, TAK U B KOIUIX, 3aBEPEHHBIX BbIIABIICH TOKYMEHTHI
opranuszanueil (OpraHoM, yupexJIeHUEM) WM HOTapUalbHO YIOCTOBEPEHBI (B CIIydasiX, MPsIMO
IpelyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii denepanun).



18. 3agBuTeNp MOXKET MOJATh 3aIPOC O IOJYYEHUU MYHMIMIIAIBHOM YCIyTH B
AJIEKTPOHHOM BHJIE€ C UCIOJIB30BAaHUEM PErMOHAJIbHOM MHPOPMAIIMOHHON cucTeMbl «EnnHbII
noptain Koctpomckoii oGnactu.

B cootBercTBUM co cratheil 6 DenepanbHoro 3akoHa ot 6 anpens 2011 rona Ne 63-D3
«O06 oneKTpoHHOM moamuch» HH(OpPMAIUs B  ANIEKTPOHHOW (opme, MOANMCAHHAS
KBAJIM(PUIIMPOBAHHOW HJIEKTPOHHOM TMOAMKMCHIO, TMPU3HAETCA HIIEKTPOHHBIM JIOKYMEHTOM,
PABHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHTEJE, MOANHUCAHHOMY COOCTBEHHOPYYHOM
HNOAMKCHIO, KpOME cilydas, ecid (eAepanbHbBIMH 3aKOHAMH WM TNPUHUMAaEeMbIMU B
COOTBETCTBUM C HUMHU HOPMAaTHUBHBIMHM IIPaBOBBIMU aKTaMU YCTAaHOBJIEHO TpeOOBaHHUE O
HEOOXOIMMOCTH COCTABJICHUS IOKYMEHTa UCKIIFOUUTEIBHO Ha OyMa)KHOM HOCHTEJIE.

3ampoc W HEOOXOAMMBIE JUIsl TOJyYE€HUS MYHUIUNAIBHOM YCIyI'M JOKYMEHTHI,
IpeyCMOTPEHHbIE  MYyHKTOM 14  HacTosAlero  aAMUHUCTPAaTUBHOIO  pPEINIaMEHTAa,
NPEOCTaBICHHbIE B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, YIAOCTOBEPSIIOTCS SJIEKTPOHHOM
IIOJIUCHIO B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

Jlnst monmyueHust cepTuduKaTa YCUICHHON KBATH(PHUIIMPOBAHHOW AIIEKTPOHHOMN MOANUCH
3asiBUTENIb JIOJDKEH OOpaTUThCA B YAOCTOBEPSAIOMIMNA LIEHTp, BKIOYeHHBbIH B Ilepedens
YIIOJIHOMOUYEHHBIX YIOCTOBEPSIOIINX LEHTPOB €IMHOW CHUCTEMbI YAOCTOBEPSIOUIUX LIEHTPOB,
chopMupoBaHHBIH MUHUCTEPCTBOM CBSI3M W MAacCOBBIX KOMMYHHKaIuil Poccuiickoit
denepanuu.

[lepeueHb HEOOXOUMBIX U 00S13aTENBbHBIX YCIYT
JUISL IPEIOCTABIECHUS! MyHUIIMITAJIBHON YCIyTH

19. Tlonyuenue 3asgBUTENIEM yCIyT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00513aT€TbHBIMU
JUIsL TIPEAOCTaBIICHUSI MYHHIIMMAIBHON YCIYTd, HOPMATHBHBIMH TIPABOBBIMH aKTaMU He
IPeyCMOTPEHO.

[Iepedyens rocynapCTBEHHBIX OPIaHOB, OPIrAHOB MECTHOI'O
CaMOYIIPABJICHUs U MHBIX OPraHOB, YYaCTBYIOLIUX
B [IPEAOCTABICHUN MyHULIUIIAJIBHON YCIIYTH

20. IIpu npenocTaBIeHUN MyHULUMIIAIBHOW yCIyTH B3aUMOAEHCTBUE MYHHUIIMIAIBHOIO
apXyWBa W 3asBUTENSA C OpraHaMH M OpPraHU3alUsMU JEHUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE
IIPEYCMOTPEHO.

OcHoBaHMs 17151 OTKa3a B IpUeMe JOKYMEHTOB,
HEO0OXOUMBIX IS MPEAOCTABIECHUS MyHULIMITAJILHON YCIyTH

21. OcHoBaHus 7151 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX IS TIPEOCTABICHUS
MYHUIIMNAIBHON YCIyTH, TTOJYYEHHBIX OT 3asiBUTENS Ha OyMa)KHOM HOCHUTEIE, ICUCTBYIOIINM
3aKOHO/IaTE€ILCTBOM HE MIPETYCMOTPEHBI.

22. OcHoBaHus Ui OTKa3a B MPHEME TOKYMEHTOB, ITOJYUYSHHBIX OT 3asBUTENS B opme
AIIEKTPOHHOIO JJOKYMEHTA!

1) ecnu 3ampoc B ANIEKTPOHHOM (OpMe TMOAMUCAH C HCIOJb30BAaHUEM JIICKTPOHHOMN
MIOJIMTUCH, HE TIPUHAJJIC)KAIIICH 3aBUTEIIIO;

2) ecnu 3apoC MOCTYIUI C ITyCTHIMU MOJSIMU, 00s13aTeIIbHBIMHU JIJIS1 3aIIOTHEHUS;

3) K 3ampocy B JJIEKTPOHHOW (opMe NPUKPEIUICHBI CKAHUPOBAHHBIC 3JICKTPOHHBIC
o0paspl JTOKYMEHTOB, HE COOTBETCTBYIOIIHME TIEPEUHIO JOKYMEHTOB, HEOOXOIWMBIX IS



IIPEIOCTABICHUS] MYHHULMIIAJBHOM YCIYTH, IpPEeLyCMOTPEHHBIX IIyHKTOM 14 Hacrosiero
aJIMMHHCTPATUBHOTO PEIIAMEHTA;

4) BbIABIIEHUE B pe3yJibTare MPOBEPKU YCHJIEHHOW KBaJU(UUIUPOBAHHON 3JIEKTPOHHOU
MIOJITUCH HECOOIOIEHNs YCTaHOBIICHHBIX cTaTtheil 11 denepanbHOro 3akoHa ot 6 ampens 2011
roza Ne 63-d3 «O06 31MeKTpOHHOM MOANUCH» YCIOBUN NPU3HAHUS €€ IEHCTBUTEIHHOCTH.

OcHoBaHus AJIA O0TKa3a B IpEAOCTAaBICHUU MYHI/IHPIHaHI)HOﬁ yCiIiyru

23. OCcHOBaHUSMH JIJIsl OTKA3a B MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH SABIISIFOTCS:

1) wHempencTaBiaeHUs JOKYMEHTOB, OIPEACICHHBIX IYHKTOM 14  HaAcCTOSIIIEro
aIMUHUCTPATUBHOTO PEIIaMEHTa W OTBEYAIOINIMX TpeOOBaHUSIM NMyHKTOB 16-18 HacTosero
aJIMUHHCTPATUBHOTO peramMeHTa (Tpu OOpalieHuW 3asBUTENS 32 IPEIOCTaBICHUEM
MYHUIIUIAIBHON YCIYTH JIMYHO JTUOO MOYTOBBIM OTIIPABICHUEM );

2) 3anpoc CBEJACHUM O JIMYHOW WJIM CEeMEHHOM TailHe rpa)kJaHWHA, €r0 YaCTHOW >KU3HH,
nub0 CBENEHUM, CO3MAIIUX yIrpo3y HJis ero Oe30MmacHOCTH, €CIH CO JHS CO3JaHUs
JIOKyMEHTOB, COJIEpXKAIX TaKWe CBEJEHHUS, MPOIUIO He Oojiee 75 JeT, a OrpaHUYCHHE Ha
JIOCTYII K TAKUM CBEJICHUSAM HE OTMEHEHO B YCTAHOBJICHHOM MOPSIJIKE;

3) s3ampammBaeMas WHOpMAIMs HE OTHOCHUTCS K WHGOpMAIlMU, COAepXKallencs B
APXUBHBIX JTOKYMEHTAX, XPAHSIIIUXCS B MYHULUIIAIBHOM apXUBE aIMUHHUCTPALMUA TOPOICKOTO
okpyra ropoj ['anuy ;

4) 3ampoca O JONMyCKe K JIOKYMEHTaM, HaXOIAIIMMCS B HEYAOBICTBOPUTEIHHOM
(GU3MYECKOM COCTOSIHMH, TIPH OTCYTCTBHH THCHMEHHOTO pPAa3pelieHUus PYKOBOTUTEIS
MYHHIIMITAJIBHOTO apXHUBa HA JIOMTYCK K TAKUM JIOKYMEHTaM.

[Topsnok, pasmep 1 OCHOBaHUS B3UMaHUs I'OCYAAPCTBEHHON ITOLIIMHBI
VI MHOM IUIaThl, B3UMAEMOM 3a IPEI0CTABICHUE MYHHUIIMIIAIBHON YCIyTH

24. MyHununan€bHas yciiyra npeaocTaBisieTcs 0ecIiaTHo.

TpeOGoBaHUs K TOMEIICHUSIM,
B KOTOPBIX MTPEIOCTABIISETCS MyHHUIIUITATFHAS YCIIyTa

25. 3naHue, B KOTOPOM HENOCPEACTBEHHO IMPENOCTABISAETCS MYHHMIMIAJIbHASA YCIyTa,
pacroyiaraeTcsi € y4eTOM TPAHCIOPTHOM JOCTYMHOCTH (BpeMs NyTH JUIs TpakJaH oOT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA COCTABIISIET HE Ooyee 15 MHUHYT MemuM XOJ0M) U
000pyZI0BaHO OT/IETBLHBIMHU BXOAaMU JJisl CBOOOHOTO TOCTYTA 3asABUTENICH B IOMEIIICHHE.

LenTpanbHblii BX0J B 37aHUE 000pyIOBaH MH(DPOPMALIMOHHON TaOMMYKON (BBIBECKOH),
coziepkaniei nHpopMaIro 0 HAMMEHOBAaHUU U rpaduke padoThI.

25. Ha Teppurtopuu, IpUIETaIOIIEH K MECTOPACIIOIIOKEHUI0 MYHUIMIIAIBHOIO apXuBa ,
000OpynyOTCsl MecTa JJI MApPKOBKH aBTOTPAHCIOPTHHIX CpelcTB. Ha cTosiHKE MOMKHO OBITH HE
MeHee 5 MmecT, u3 HuX He MeHee 10 mpoIeHTOB MeCT (HO HE MEHEe OJHOTO MecTa) - s
MAapKOBKHU CHELUANbHBIX TPAHCHOPTHBIX CPEACTB JHUI[ C OrPaHUYEHHBIMH BO3MOXHOCTSIMU
nepenBKeHus. JloCcTyI 3asiBUTENe K MapKOBOYHBIM MECTaM SIBIISIETCS O CIUIaTHBIM

26. B nenax co3maHus yCIOBUM JOCTYMHOCTH  3JaHUM, MOMEIICHUH, B KOTOPBIX
MPEIOCTABISACTC MYyHUIMNANIbHAS yciyra (Janee — 37aHWs), W YCJIOBHM JOCTYIMHOCTH
MYHHIUTTIAIBHON YCITyTH WHBAIMIAM, aJMIHUCTPAIINS TOPOJCKOTO OKpyra 00eCIeurBacT:

yCIIOBUS  JuUisi  OECHPENSATCTBEHHOTO  JIOCTyNa K  3JaHdsAM, a Takke JUIA
OecnpensaTCTBEHHOTO MOIh30BaHUsI CPEJCTBAMHU CBSI3H U HMH(POPMAIINH;



BO3MOYKHOCTb CAMOCTOSITEJIBHOTO IEPEABMIKEHUS II0 TEPPUTOPUM, HA KOTOPOMU
pacrojokKeHbl 3/1aHUS, a TaKKE BXOAAa B TAKUE 3[aHUS M BBIXOAA M3 HHUX, B TOM YHUCIE C
HCIIOJIb30BaHUEM Kpecia-KOJIACKHU;

COIIPOBOXKJICHHE WHBAJIHMJIOB, MMEIOIIUX CTOWKHE paccTpoicTBa (YHKLUHMU 3pEHUS U
CaMOCTOSITENIBHOTIO NIEPEBUKEHUS, U OKA3aHUE UM ITOMOLIH B IEPEABUKCHNH;

HaJJIeXxallee pasMmelleHne o0Opy/l0BaHUsS M HOcUTelleld MHQpOopMaIi, HEOOXOIUMBIX
Juid o0ecrieueHus: OeCpensaTCTBEHHOIO T0CTyIa MHBAJIMIOB K 3[aHUAM U K YCIIyraM ¢ y4eTOM
OTrpaHMYEHUN UX KUZHEAEATENBHOCTH;

OyOnmupoBaHHe HEOOXOAMMOM TSI MHBAIHIOB 3BYKOBOM M 3pUTENbHOW MH(pOpMAIHH, a
TaK)Ke HaJANUCed, 3HAKOB M MHOM TEKCTOBOM M Tpaduueckod HHPOpPMaLMU 3HaKaMHu,
BBIINIOJIHEHHBIMU  pelibe(pHO-TOueuHbIM wIpudToM bpaiins, gomyck cypaonepeBoguuka U
TU(DIOCYPIOTIEPEBOIUHNKA;

JIOIYCK B 3JJaHUSI COOAKU-MIPOBOJHUKA [IPH HAIMYMU TOKYMEHTA, MOATBEPIKIAOIIETO €€
crienuagbHOe OOydeHHEe U BbIJAaBaeMOro mno (opmMe U B MOPSAIKE, KOTOPBIE OINpPEACNISIOTCS
(benepaqbHBIM OPraHOM UCIOJHUTENBHOM BIIACTH, OCYIIECTBISIOMUM (YHKINHU MO BEIPaOOTKE
U peaju3alyy TOCYIapCTBEHHOW MOJUMTUKU M HOPMATUBHOMY IPABOBOMY PETYIMPOBAHUIO B
chepe coruaabHOM 3alUThl HACETICHUS;

OKa3aHME MOMOIIM MHBAJIHN/IaM B MPEOAOJICHNU OaphepoB, MEIIAOLINX MTOTYyUYECHUIO UMH
YCIIyT HapaBHE C IPYTUMU JIMLIAMH.

B cnyuasx, ecnm cyliecTBYIOIME 3AaHUS HEBO3MOXHO IMOJHOCTBIO MPHUCIOCOOUTH C
y4eToM MNOTpeOHOCTEN MHBAIUAOB, COOCTBEHHUKU ATHUX 3/1aHUN 10 UX PEKOHCTPYKLIUH WU
KallMTaJbHOTO PEMOHTA JIOJKHBI MPUHUMATh COIVIACOBAHHBIE C OJHUM M3 OOILECTBEHHBIX
OObEIMHEHUH MHBAJIWJIOB Mephl JUid OOEeCle4YeHHs] JOCTyla MHBAJIUJIOB K MECTy
NPEJOCTAaBICHUST MYHUIMNAIBHOM yciayru subo, KOria 3TO BO3MOXKHO, OOECHeYUTb
NpPEOCTAaBICHUE MYHMUMIAIBHON  YCIYTM 10 MECTy JKHMTEJIbCTBA HWHBAJIMJIA WIH B
JUCTAHIIMOHHOM PEXUME;

27. Mecra OXHJaHHsS B OuY€peau HA MPEACTABICHUE WIH IOJIy4YEHUE JIOKYMEHTOB
KOM(OpTHBIE IJIsi TpaXkiaH, 00OPYIOBAHbI CTYIbSIMH (KPECEIbHBIMU CEKIUSIMH, CKaMbSIMU),
MeCTaMH O0IECTBEHHOTO TOIb30BaHUSI.

[Tomemienus npuema TpaxaaH oOOpPYIOBaHbI HMH(MOPMALMOHHBIMM TaOJIMYKaMU C
yKa3aHUEM:

HauMEHOBAaHMS CTPYKTYPHOTO MOIPA3/EIICHNsl OpraHa MECTHOTO CaMOYIIpaBIICHNUS;

(aMuIMK, UIMEHHU, OTYECTBA U IOJIKHOCTH CIIELIUAIIUCTA;

TEXHUYECKOTO NepephiBa (MpU HATMYUHN);

IIpueM rpaxaaH OCYLIECTBISETCS B CHELMAJIbHO BBUICJICHHOM JJIsi 3THUX IeJei
MIOMEIICHNH, BKJIIOYAIOMIEM B ce€0s MECTO IS 3allOJTHEHHS JOKYMEHTOB M WH()OPMUPOBAHHUS
rpaxKaaH;

IlomemieHne  COOTBETCTBYET  YCTAaHOBIEHHBIM  CAHMTAPHO-3IHAEMHUOIOTHYECKUM
IpaBUjaM M OOOPYIOBAaHbI CPEACTBAMHU MOXKAPOTYIIECHUS M OIMOBEIIEHUS O BO3HUKHOBEHHH
Ype3BbIYAiHON CUTYallNH;

Kaxnoe pabouee mecTo crenuanucra 00OpyIOBaHO Tele(POHOM, MNEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K MH(MOPMAIIMOHHBIM 0a3aM JaHHBIX, [1€YaTaOIINM
YCTPOUCTBAM;

28. Ha uHpopManMOHHBIX CTEH/IAaX pa3MeIlaeTcs cleayrouas HHGopMarus:

uHpoOpMaLUsg O MecTe HaxoXJAeHuss U rpaduke padOTbl aJIMUHUCTpALUM U
MYHHIMIAIBHOTO apXHBa;

CIPAaBOYHbIE TENEPOHBI AJIMHHHCTPALMU U MYHHUIMIAIBHOIO apXuBa), B TOM YHUCIE
HOMep TenedoHa-aBronH(popMaTopa (Ipu HAIMYMU TEXHUYECKON BOZMOXKHOCTH);



aapec opUIMATBHOTO caiiTa aJIMUHUCTPAIIMN TOPOJCKOTo okpyra ropoxa ['anuy B cetu
WNutepHer, conepxaiiero HHGOPMAILMIO O MPEJOCTABICHUA MYHULIUITAIIBHOW YCIYTH U YCIIVT,
KOTOPBIE SBIISIOTCA HEOOXOAMMBIMHU M 00S3aT€IbHBIMU ISl IPEOCTABICHUS MYHUILIMTTATIBHOM
YCIIyTH, aApeca MEKTPOHHOU IMOYTHI;

MOPSJIOK  TONy4deHHus] WHGOPMAIUU  3asBUTEISIMA TI0 BOIPOCAM  TPETOCTABICHUS
MYHUIIUIAIBHON YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTeIbHBIMU JIJIs
MIPENOCTABICHUS  MYHULMWNAIBHOW  YCIYTM, CBEOEHUW O XOJI€  MpEeAOoCTaBICHUS
MYHHIUTIAIBHON YCIYTH, B TOM YHCIE C HCIONBh30BaHHEM (eepalibHON TOCyIapCTBEHHOM
WH(OPMAIMOHHOW cHCTeMbl «EMUHBI MOpTa rOCYIapCTBEHHBIX M MYHHUIMITAIBHBIX YCIyT
(byHKIHIA)», pernoHanbHOW HHGOPMAMOHHONW cuctembl «Eaunbni mopran Koctpomckoit
oOnactu.

CpOKI/I OXHWJaHUA B OUCPCOU ITPU MMOAa4YC 3asABJICHUA O IMPEAOCTABICHUN MYHHHHHaHBHOﬁ
YCIYIy, HOIYUYCHHA PE3yJIbTaTa IIPCI0CTABICHNA MYHHLIHHaJIBHOP'I YCIYIru, perucrpannuu
3as1BICHUA

29. MakcumanbHBI CPOK OKUJAHUS B OYE€PEU MPHU I101a4Y€e 3asBJICHUS U JOKYMEHTOB,
HEOOXOIMMBIX JJISl TIPEAOCTABICHNSI MyHUIIMTIAIIBHOM YCIIyTH, COCTABISET 15 MUHYT.

MakcumanpHbIi  CPOK  OXHUIAHUA B OYEpEOAM NPU  IOIYYEHUH pe3ysbrara
IIPEIOCTABICHNS MyHULIUIIAJbHONW YCIIyTH COCTABIAET 15 MUHYT.

30. Cpok perucrpanuu 3asBICHHUS 3aABUTEIS O NPEJOCTABICHUH MYHHUIMIAIBHON
yCayTH cocTaBisieT | yac.

Bo3moxxHOCTB HpeﬂBapHTeHBHOﬁ 3aIlMCH 3asiBUTEIICH

31. 3asgBuTensM A0MKHA OBITH MPENOCTABICHA BO3MOXHOCTH ISl MPEIBAPUTEIHLHOM
3allMCU Ha MPel0CTaBICHUE TOKYMEHTOB JUIsl OJIYUYEHUS! MyHUIIMTAIBHON YCIyTy U (MIIH) JUIs
NOJy4YEHUs1 pe3yabrara MyHUIUNAIbHOW yciyrd. [lpenBapurenbHass 3amuch  MOXKET
OCYIIECTBIATHCS 3asBUTENIEM IPH JIMYHOM OOpallleHUH, a TaKXe MOCPEICTBOM 3alluCh C
HCIOJIb30BaHMEM PETHOHANIbHON MH(OpMaMOHHOM cucteMbl «Enunbiii nopran Koctpomckoi
oOnactu.

32. Ilpu mnpenBapuTeIbHON 3amUCH 3asABUTENb COOOIIAET CBOM (aMHIIHUIO, HMS,
OTYECTBO (TP HAIWYHH), aJPEC MECTA KUTEIbCTBA, KOHTAKTHBINA TeNe(OH U JKeJlaeMbIe JIaTy
U BpeMs IpEACTaBiIeHUs AOKyMeHTOB. lIpenBapurenbHas 3ammch OCYHIECTBISIETCS IyTEM
BHeceHus: nHpopmanuu B XKypHan npenBapUTeIbHON 3allMCU 3asBUTENEH, KOTOPbIN BeaeTcs
Ha OyMa)XHOM WM DJEKTPOHHOM HOCHUTENSIX. 3asBUTEII0 COOOLIAeTcs Jara U Bpems
NPEJICTABICHUS] JIOKYMEHTOB Ha TMOJYYEHHUE MYHHULMUIAJIBbHOM YCIyrM M HOMEp KaOuHeTa
npreMa JOKYMEHTOB, B KOTOPBI ciiedyeT oOpaTUThCs, a TakXkKe JaTa U BpeMs MOTyUYCHHs
pe3ynbTara MyHULMIIAIBHOM yCIIyTH U HOMEp KaOWHeTa BbIAAYM pe3ysbTara MyHULIUMIAIbHOM
yCIIyI'd, B KOTOpbIM creayeT oOpaTuThcs. B cimydae ecnu 3asBUTENEM HCIONIb3YETCS
BO3MOXKHOCTbh IIPEABAPUTEIIBHOW 3allMCU HA IIPEACTAaBICHUE JOKYMEHTOB ISl IOJIyYEHUS
MYHULIMIAIBHON YCIAyrd W (WiIM) Uil TMOJIy4EHMsI pe3yibraTa MYHULMIIAIBHOM YCIyI'M ¢
UCTIOJIH30BaHUEM PETHOHAIBHONW MHPOPMAaMOHHOM cuctembl «Enunpiii mopran Kocrpomckoit
00JIaCTH» €My HalpaBIAeTCsl yBEJOMIIEHHE O MPUOIMKEHUN AAThl OJaY JOKYMEHTOB U (WJIH)
IIOJIyYEHHUs Pe3ybTaTa MyHUIMIIAIIBHON YCIyTH.

ITokazarenu JAOCTYITHOCTHU U Ka4C€CTBA
IMpcaOCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru



33. Iloka3aTesnssMM OLEHKU JOCTYITHOCTH MYHULIMIIAJIbHOW YCIIyTH SBIISIOTCS:

1) TpaHCIOpPTHASI TOCTYMHOCTh K MECTAM MPEA0CTABIECHUS MyHULIMITAJIBHON YCIYTH;

2) BpeMsi OOLIEHUS C JOKHOCTHBIMU JIMI[AMHU MPU MPEJOCTaBICHUA MYHHULUIAIbHOU
YCIIYTH HE AOJKHO npeBbiiaTh 30 MUHYT;

3) KOIMYECTBO  HEOOXOAMMBIX M  JOCTATOYHBIX  IOCELICHWH  3asgBHTEIEM
MYHHIMIAIBHOTO apX1Ba JJIs OJyYeHUs MyHUIIMTIAIbHON YCIyTH HE NPEBbILIAET 2 pas;

4) npenocTaBlIeHUE MYHHMIUIAIBHON YCIYyTH MOXKET OCYIIECTBISATHCS B 3JIEKTPOHHOM
BUJIE C WCIOJIb30BAHMEM pPETHOHAIbHONW WH(GOpMAIMOHHONW cuctembl «EauHbI mopTan
Koctpomckoii obmactmy;

5) pa3MernieHrne HHPOPMALUU O NOPSAKE MPEIOCTABICHUS] MyHUIMIIAJbHONW YCIYTH Ha
o(umanbHOM caifTe aIMUHUCTPALIUU TOPOACKOro OKpyra ropox I'anny;

34. IlokaszareiasitMM OLEHKHM KauecTBa NPEJOCTABICHHUS MYHHUIMIAIbHON YCIYTH
SABJISIOTCSL:

1) cobnronenue cranapra nNpeIoCcTaBIeHUs] MyHUIIUIAIBHON yCIyTH;

2) OTCYyTCTBHE MMOJAHHBIX B YCTAHOBJICHHOM IOPSJIKE 7Kajl00 Ha PEeIIeHUs WK JeHCTBUA
(Oe3nelicTBUE), MPHUHATHIE WM OCYUIECTBICHHbIE MPHU MPEAOCTABIECHUN MYHULUIAIBLHOU
YCIyTH;

3) BO3MOXHOCTb TIOJIy4EHHUS 3asBUTEIEM HHPOPMALKMU O XOJAE MPEIOCTABICHUS
MYHULUOAIBHON YCIYTH, B TOM YHCIE C MCIOJIH30BAHUEM PETMOHAIBHON HMH(OPMAIIMOHHON
cucreMbl «Enunblii mopran KoctpoMckoil o6iacTu», a Takke pEIIeHUuN O MPeJoCTaBICHUU
1100 00 OTKa3ze B MPEJOCTaBICHUMM MYHMIMIIAIBHOM YCIYIM B BHJE JIEKTPOHHOro oOpasa
JIOKYMEHTa, MOANMCAHHOIO YIOJIHOMOYEHHBIM JIULIOM C UCIHOJIb30BAaHUEM D3JIEKTPOHHOMN
HOJITUCH;

4) nosny4yeHue 3asBUTENEM PE3YJIbTaTa MPEA0CTABICHUS MyHUIIMIIAIIBHON YCIYTH TI0 €T0
KemaHuo  JMb0 B DIEKTPOHHOM  (opMe, 3aBEPEHHON  DJIEKTPOHHOM  MOJIHCHIO
YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMIIA, T100 B (hopMe JOKYMEHTa Ha OyMaKHOM HOCHUTEIE.

Pa3nen 3. Cocras, nociie0BaTeabHOCTh U CPOKH BBIITOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEYP,
TpeOOBaHUSA K MOPSAAKY UX BBITIOTHEHUS, B TOM YHMCJIE€ OCOOCHHOCTH BBITIOJTHEHHUS
aJIMUHUCTPATUBHBIX IPOLIELYP B DJICKTPOHHOH (opMe .

36. IlpenocraBieHMe MYHHMLIMIAIBHON YCIyT'M BKJIIOYAaeT B ce0s  CIEQyOIIHe
aJIMMHHCTPATUBHBIE MTPOLIETYPHI:

1. npueM u perucTpanusi JOKyMEHTOB 3asiBUTEIIS;

2. pacCMOTpEHHUE JOKYMEHTOB 3asiBUTENS U MPUHATHE PELICHUs O NMPEeI0CTaBIeHUH JI100
00 OTKa3e B MPEJOCTaBICHUN MyHUIIUIIATbHON YCITyTH;

3. BbI1a4a 3asiBUTEIIO pPe3yJIbTaTa MPeA0CTaBICHUS MyHUIIUIAIBHON YCITYTH.

biok-cxema npeocTaBiIeHs] MyHULMNAIBHON YCIYTH NIPUBEACHA B NPUIOKEHUH Ne 2 K
HACTOSLIEMY aIMUHUCTPATUBHOMY PEITIAMEHTY.

[Ipuem u perucrpanus JOKYMEHTOB 3asBUTEIIS

37. OcHoBaHMEM JI1 Hadajla aJMUHUCTPATUBHOM MPOLETYpPbl IPUEMA U PErUCTPALUU
JIOKYMEHTOB SIBJII€TCSl OOpAIlEHUE 3asIBUTENS] B MyHULMIIAJIbHBINA apXUB MOCPEICTBOM:

1) nnmyHoro oOpalieHuss C 3aIpocoM M JOKyMEHTaMH, HEOOXOJUMBIMHU IS
IIPENOCTABICHUS MyHULIAIIAJIBHON YCIIyT B MyHULIUIIAJIBHBINA apXUB

2) [O4YTOBOrO  OTHPABIEHUS 3aMpoca U JOKYMEHTOB, HEOOXOIMMBIX  JUIS
IIPENOCTABICHUS MyHULIUIIAJIBHON YCIIYTH;



3) HampaBieHus 3arpoca 1 JJOKyMEHTOB 110 HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM
CeTsIM OOIIEero JOCTyIa, BKJIOYas PErMOHANbHYIO HH(OpMAaLMOHHYIO cuctemy «EnuHbIi
nopran Koctpomckoit o6nact» B BHAE O3JEKTPOHHBIX JOKYMEHTOB, MOJNHCAHHBIX
COOTBETCTBYIOILEH DJIEKTPOHHOU IOAIMUCHIO.

38. IIpu nuuHOM OOpaIeHny 3asBUTENb 00pAIIAeTCsl B MyHUIUITATBHBIA apXUB;

CriennanucTt, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIMIO TOKYMEHTOB:

1) ynocToBepsieT TMUHOCTb 3asBUTEIS;

2) mpoBepsieT JOKYMEHT, MOATBEPAAIOLINI IMOJHOMOUYMS JIMLA, OOpaIlaromerocs c
3allpOCOM O NPEJOCTABICHHMM MYHHUIMNAJIbHOM YCIYTHM, B CJIy4Yae €ClId C 3alpocoM O
NpPEeOCTaBICHUH MyHULIMIIAIBHOM yCIIyTH oOpalaercs npecTaBUTeNb 3asBUTEIIS;

3) ecnu 3asgBUTENIEM HE NPEAOCTABIEHbl KOMHUU JOKYMEHTOB, HEOOXOIMMBIX JUIs
NPEJOCTABICHUS] MYHULUNAIbHOM  YCIAYTrd  IPOU3BOAUT  KONMPOBAHHWE  OPUTMHAIIOB
JIOKYMEHTOB, YIOCTOBEPSET KOMHHM JOKYMEHTOB HAJIHUCHIO «KOIMHS BEpHA», AATOM, JTUYHON
HOMKCHIO, IITAMIIOM (TIeYaThio);

4) mpu OTCYTCTBUM Yy 3asBUTENS 3allOJHEHHOIO 3allpoca WM HENPaBUJIBHOM €ro
3aIl0JIHEHUH, TIOMOTAET 3asBUTEIIO 3aMOJIHUTh 3alpoca WM 3aIlofHAET UX CaMOCTOSATEIbHO U
NpeJICTaBISET Ha MOANUCH 3asIBUTEINIO;

5) B ciyuae BBISBIEHUS HEJOCTATKOB YBEAOMJISIET 3asBUTENS O HAJUYMM MPENATCTBUN
JUIS TIPEOCTABICHUS] MYHUIUMIAIBHON YCIyrH, OOBSCHIET €My COAEp)KaHHE BBISBICHHBIX
HEJIOCTAaTKOB, IpeJlaraeT NPUHATh MeEpbl MO0 UX ycTpaHeHuio. Ilpu skenaHum 3asBUTEINS
YCTPaHUTh HEJOCTATKU U IMPEMSTCTBUSA, IIPEpBaB MPOLEAYpY HNOAAYM 3arpoca U JTOKYMEHTOB
JUISL IPEIOCTABIEHUS] MyHULIMIIANBHON YCIYTH, BO3BPALIAET €My 3allpoC U MPECTaBICHHbBIN
UM KOMIUIEKT JOKYMEHTOB. Eciu 3asBUTENb HACTaMBaeT HA MpHEME 3ampoca U JIOKyMEHTOB
JUIS TIPEOCTABICHUS] MYHULMIAJIBHOW YCIyrd, NPUHUMAET OT HEro 3ampoc BMECTE C
IIPEJICTABICHHBIMA JIOKyMEHTAMM, NPU 3TOM B PACHHMCKE O IOJIYYEHUH JOKYMEHTOB Ha
NPeIOCTaBICHHE MYHUIIMIAIBHON YCIYTH MPOCTABIISET OTMETKY O TOM, YTO 3asBUTENIO JJaHBI
pa3bsiCHEHUS! O HEBO3MOXKHOCTU TPEJOCTABICHUS MYHMUIMMAIBHOM yCIyIM U OH
NPEYIPEKICH O TOM, UTO B IIPEIOCTABICHIUH MyHHUIIMIIAILHON YCIYTH eMy OyJIeT OTKa3aHo;

6) IpUHMMAET W PEruCTPUpPYET IOCTYNMBIIMMA 3amIpoc B  KypHaJl€ perucTpauuu
COLIMAJILHO- TPAaBOBBIX 3alPOCOB WJIM B JKypHaJleé perucTpaludyd TeMaTHYEeCKHUX 3alpoCcOB B
3aBUCUMOCTH OT COZEP KAHUS 3alIpoca;

7) CKaHUpPYET NPENOCTaBICHHbIC 3asiBUTEIEM 3alpoC M JOKYMEHTBI, 3aHOCHUT
ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB B YUETHYIO KapTOUKy OOpallleHUs IEKTPOHHOIO XKypHaia
perucTpauuy oopamieHuil (Ipy HATMYUKA TEXHUYECKUX BO3MOXKHOCTEH);

8) odopmiser pacnucKy O IpueMe JT0KyMeHTOB. Pacrucka ¢ oTMeTkol o jare npuema
JIOKYMEHTOB, C YyKa3aHUEM IepeyHs] JOKYMEHTOB, IOJYYEHHBIX OT 3asBUTEINS, Bpy4aeTcs
3asIBUTEIIIO UJIM HAIPABJISETCS €EMY ITOYTOBBIM OTIPABICHUEM;

9) unpopmMHpyeT 3a8BUTEIIS O CPOKAX U CIIOCOOAX MOTYUESHUS MyHULIUTIAIBHOMN YCIIyTH;

10) B ciyyae mOCTYIJIEHUS TMOJHOIO KOMIUIEKTa JOKYMEHTOB, II€pelaeT HX
CHELHAINUCTY, OTBETCTBEHHOMY 32 PACCMOTPEHHUE JOKYMEHTOB 3asBUTEIIS.

39. Ilpm mnoCTyIJIEHMM 3ampoca MO0 IMOYTE CIEHHUAIUCT, OTBETCTBEHHBIA 3a
JIEJIONIPOU3BOJICTBO, BCKPHIBAET KOHBEPT M PETUCTPUPYET MOCTYIHBIIMK 3aIpOC B OAHOM M3
JKYPHAJIOB PErucTpanuy, B 3aBUCUMOCTU OT COJIEP>KaHMS MOCTYNMBIIIETO 3alIpoca U B TIOPSAIKE
JICJIONPOU3BOJCTBA,  YCTAHOBIEHHOM B  MYHHUIUNAJIBHOM  apXUBE, nepeaaer
3apEerUCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB CIELHAIMCTy, OTBETCTBEHHOMY 3a IpPHUEM H
PETUCTPALUIO JOKYMEHTOB.

CriennanucTt, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALMIO TOKYMEHTOB:



1) ckaHMpyeT NpenoCTaBIECHHBIE 3asBUTENEM JOKYMEHTBI, 3aHOCUT JJIEKTPOHHbBIE
o0pa3bl IOKyMEHTOB B YUYETHYIO KapTOUKy OOpallleHUsl AMEKTPOHHOIO KypHaja pPErUCTpaliu
oOpareHu#t (Ipy HATMYUKA TEXHUYECKUX BO3MOXKHOCTEH );

2) nepenaeT TOKyMEHTHI CIIELIMAIUCTY, OTBETCTBEHHOMY 32 PaCCMOTPEHUE TOKyMEHTOB
3asIBUTEIIS.

40.0cobeHHOCTH TMpHeMa 3ampoca M JIOKYMEHTOB (CBEIEHUI), MOIy4YEHHBIX OT
3asBUTENS B (POpPME AIIEKTPOHHBIX JOKYMEHTOB.

[Ipy mocTyruieHMM 3asBICHHS B OJEKTPOHHON (QopMe uYepe3 perHoHaIbHYIO
uHpopmanmoHHyto cuctemy «Enunueni mopran Koctpomckoii obmactu» mim opUIIHANIBHYIO
AIIEKTPOHHYIO MOYTY MYHHMIMIIAJBHOTO apXMBa, CHELUAINACT, OTBETCTBEHHBIA 3a NpPUEM U
PETUCTPALMIO JIOKyMEHTOB, OCYIIECTBISET IPUEM 3alpoca M JIOKyMEHTOB C Y4Y€TOM
CJIETYIOIIUX OCOOCHHOCTEM:

1) odopmisieT 3anpoc U 3IAEKTPOHHBIE 00pa3bl, MOJYYEHHBIX OT 3asgBUTENS IOKYMEHTOB
(cBenenmii) Ha OyMa)KHBIX HOCHUTENSX, 3aBEpSE€T HX HAANUCBIO «KOIMHUS BEpHA», NaToil,
NOJIMUCHIO U NIEYAThIO;

2)B 3aBHCHMOCTU OT COJEpP)KaHUs  PETUCTPUPYET 3alpoc B OJHOM M3 KYpHAJOB
peructpaiuu Perucrtpanus 3asBieHus, C(HOPMHUPOBAHHOIO U  OTIHPABICHHOIO uepes
peruoHanbHy0 HH(pOpMaAMOHHYI0 cucteMy «Emuubiii mopran Koctpomckoit obmactu» wim
opULMaNBbHYIO 3JEKTPOHHYIO TOYTYy MYHUIMIAIBHOTO apXuBa B BBIXOJHBIE [HH,
Npa3IHUYHbIE JHH, IIOCIE€ OKOHYaHMsI pabodyero JHA CONIAcHO TIpapuky paboOTHI
MYHULMIAIBHOTO apXUBa MPOU3BOAMUTCS B CIEAYIOIIUI pabounii 1€Hb;

3) OTKa3bIBa€T B PErUCTPALMM 3anpoca (C MOCIEAYIOIUM HAPaBICHUEM YBEIOMIICHUS
B DJIEKTPOHHOHU (hOpME) B CITydasiX €CIIH:

€CJIM 3alpoc U JOKYMEHTbI B 3JIEKTPOHHOH (opMe IMOANUCAHBl C HCIIOJIb30BaHUEM
AJIEKTPOHHOM MOJIUCH, HE IPUHAJIEKAIIECH 3asIBUTEIIO;

€CJIM 3aIpoC MOCTYIUI C MMyCTHIMU MOJIIMU, 0053aTE€AbHBIMU ISl 3aTI0JTHEHMS;

K 3alpocy B 3JIEKTPOHHOM (popMe MpUKpErIeHbl CKAaHUPOBAHHBIE AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, HE  COOTBETCTBYIOIIME TMEPEYHIO  JIOKyMEHTOB, HEOOXOJUMBIX  JJIst
IIPEIOCTABIEHUS] MYHHUIMIAIBHON YCIyIH, NPEAYCMOTPEHHOMY IYHKTOM 14 Hacrosiero
aJIMUHHCTPATUBHOIO perjiaMeHTa W (W) He MOAMNHCAHHbIE COOTBETCTBYIOLIEH AJIEKTPOHHOU
MOJIHUCBIO;

BBISIBJIGHHE B pE3yjbTaTe MPOBEPKHU YCHJICHHOW KBaTH(PUIMPOBAHHOW 3IEKTPOHHOM
MOJIMKUCH HECOOIIOEHUSI YCTaHOBIIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 ampens 2011
roga Ne 63-®d3 «O0 37eKTpOHHOMN MOAUCH» YCIOBUM MPU3HAHUS €€ JEeHCTBUTEIBHOCTH.

He no3nnee paGodero aHs cO JHS HampaBiIeHUs TAKOro 3alpoca MYHHULMIAIbHBIN
apXuB HaIlpaBJIAET 3asBUTENI0 HA yKa3aHHBIM B 3allpoce ajpec AEKTPOHHOW MOuThl (mpu
HaJM4YMN) 3a8BUTENS. WIK MHBIM YKa3aHHBIM B 3alpOCE CIIOCOOOM YBEIOMIIEHHE C YKa3aHUEM
JIOMYIIEHHBIX HapylIeHUH TpeOoBaHUM, B COOTBETCTBUM C KOTOPBIMH JOJDKEH OBITH
IIPEJICTABJIEH 3apoC;

4) yBenoMJisieT 3asBHUTENSl MyTEM HAMpaBiCHHs YBEJOMJICHUS O MOJIYYEHUH 3ampoca,
MOJIMUCAHHOTO 3JIEKTPOHHOM TMOANUCHIO CIELUUATUCTa, OTBETCTBEHHOIO 3a TMpPHUEM U
pPETUCTpPALMIO JOKYMEHTOB (Jjajiee - AJIEKTpPOHHAas pacnucka). B 31ekTpoHHON pacnucke
YKa3bIBAIOTCA BXOMALIMN PErMCTPAalMOHHBIA HOMEp 3ampoca, JaTa IOJIy4YeHMs 3ampoca U
IEepeYeHb NPUIaraéMblXx K HEMy JOKYMEHTOB, a TaKKe IepedyeHb HAaUMEHOBAHUU (aililos,
NPEICTABICHHBIX B (hOpPME AEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMa. DIEKTPOHHAs
pacmucKka HampaBisieTCsl YKa3aHHBIM 3asBUTENIEM B 3alpoce crocoOoM He Mmo3aHee padbodyero
JTHS1, CJIEAYIOILIETO 33 JTHEM MOCTYIUIEHHS 3apoca B MyHHUIMIAIbHBIN apXUB.

5) nmepenaer cleNUAIUCTY, OTBETCTBEHHOMY 3a PACCMOTPEHUE JIOKYMEHTOB 3asBUTEI,
3apEruCTPUPOBAHHBIN KOMIUIEKT TOKYMEHTOB.



41. Pe3ynbraToM HWCHOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHl SIBISETCS IPUEM H
perucTpanus B OAHOM M3 KYpPHAJIOB 3alpoca O MPEAOCTABICHUM MYHHMIMIAIBHOM YCIYTH C
IIpUIaraéMbIMM K HEMY JOKYMEHTaMU M Iepefada MX CIELUAINCTY, OTBETCTBEHHOMY 3a
paccMOTpeHHe JOKYMEHTOB 3asiBUTENISA, JIMOO YBEJOMJICHHE 3asBUTEINS B AJIEKTPOHHOU (opme
00 OTKa3e B perucTpalyu 3amnpoca.

MakcumanbHbIi CPOK UCIIOTHEHUST aIMUHUCTPATUBHBIX ACHUCTBUN cocTaBisger | ydac .

MakcuManpHBI CPOK HMCIIOJHEHUS aJMUHUCTPATUBHOM IpPOLEAYpHl cOocTaBisfer - 1
JICHb.

PaccMmoTpeHne 1OKyMEHTOB 3asBUTENS U IIPUHATHE
pelIeHus 0 NpeaocTaBiIeHnt 1100 00 0TKa3e B MPEJOCTABICHUN MyHUIIUIIATIbHON
YCIIyTH

42. OcHoBaHMEM /s Hayajda aJMUHHCTPAaTHBHOM MpOLEAYphl PacCMOTPEHHUS
JIOKYMEHTOB 3asBUTENSI M TMPHHATUS pPEIIEHUs O MpeaoCTaBleHHH JuO0 00 OTKa3e B
MPEOCTaBICHUH MYHHMIMNAIBHON YCIyTHU SBJISETCS MOJyYEHHUE TOKYMEHTOB CIIELUAIUCTOM,
OTBETCTBEHHBIM 32 PACCMOTPEHHE TOKYMEHTOB 3asiBUTEJIS.

43. Ilpu mMOCTYIUIEHMH JOKYMEHTOB CIIELMAINCT, OTBETCTBEHHBIH 3a PAacCMOTpPEHHE
JOKYMEHTOB 3asiBUTEIIS, YCTAHABIMBACT MPEAMET 00palleHUs 3asiBUTEIIS.

44. OcyecTBisisl pacCMOTPEHUE JOKYMEHTOB 3asiBUTENIS, CIIELUATIMCT, OTBETCTBEHHBIH
3a PaCCMOTPEHHE JOKYMEHTOB 3asIBUTEIIS:

1) nmnpoBepsieT TOMHOTY TMPEACTABIEHHBIX JIOKYMEHTOB M  COOTBETCTBHE  MX
YCTAaHOBIEHHBIM  TPEOOBaHMSM B  COOTBETCTBUM C IyHKTOM 16  HACTOSIIEro
aJIMUHUCTPATUBHOI'O PEINIaMEHTa;

2) mpoBepsieT HaJMuue y 3asBUTENs MOJIHOMOYMN HAa MpPaBO OOpAIIEHHUs C 3alPOCOM O
NPEJOCTAaBICHUN MYHHMIMIAIBHON yclyru (B cCiy4yae, KOIJa 3asiBUTENIEM  SBISIETCS
IOpUANYECKOE JIUIIO, WK B CIIyYae, KOT/ia ¢ 3alpocoM oOpallaercs MpeicTaBUTeNb 3asBUTENs);

3) ycraHaBiIMBaeT HaJIM4YUe WJIM OTCYTCTBHE B (POHAAX MYHHUIMIAIBHOTO apXuBa
JIOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX MPEJOCTABISIOTCS CBEICHMS, 3alpallrBaeMble
3asiBUTEIIEM;

4) B ciywyae NOCTYIUICHMs 3alpoca, HE OTHOCALIErocsi K COCTaBy XpaHSIIUXCSA B
MYHULMOIAIBHOM apXUBE TOKYMEHTOB, B TEUEHHE S5 KaJCHIApHbIX JHEH C MOMEHTa ero
pEerucTpanuy, HampapIseT 3ampoc B OPraHU3alMio, I[71€ MOTYT XPaHUTHCS JOKYMEHTHI,
YBEIOMJISIET 00 3TOM 3asiBUTEJIS.

45. Ilpu oTCyTCTBUHU NMPENTyCMOTPEHHBIX IMyHKTOM 23 HACTOALIETr0 aJMUHUCTPATHBHOIO
penIaMeHTa OCHOBAHMM ISl OTKa3a B MPEAOCTABIEHUN MYHHUIMIAIBHON YCIYTH CHELMAIIUCT,
OTBETCTBEHHBI 32 pAcCMOTPEHUE JOKYMEHTOB 3asBUTENS, OCYILIECTBISET IOATOTOBKY
pOEKTa AapXUBHOW CHOpPaBKM JIMOO apXWBHOM KONMM, apXWBHOM BBIMUCKU JHOO
WH(OPMAIIMOHHOTO TMHUCbMAa  JUOO TEMaTHYeCKOro o0030pa, TEeMaTHYEeCKOTO TMepeyHs,
TEMaTHYeCKOM TOAOOpPKM BMECTE€ C  CONPOBOAMTENBHBIM IMHCbMOM  PYKOBOAMTENS
MYHHUIIMTIATBHOTO apXUBa.

46. Ilpm HanmuuuM OPETYyCMOTPEHHBIX IYHKTOM 23 HACTOSALIETO0 aJAMHHHCTPAaTUBHOTO
periaMeHTa OCHOBAaHUH ISl OTKa3a B MPEIOCTaBICHUN MYHHUIMIIAILHONW YCIYTH CIICIUAIIUCT,
OTBETCTBEHHBIII 3a pacCMOTPEHHE JOKYMEHTOB 3asBUTENS, OCYIIECTBISET MOATOTOBKY
IpOoeKTa MUChbMa MYHMIMIIAIBHOIO apXuBa 00 OTKaze B IMPEJOCTABICHUM MYHHULMNAIBHOM
yCIIyTH (Janee - MuchbMo 00 OTKa3e B MPEI0CTABICHIH MyHHUIIUIIATHON YCIyTH).

47. Cneuuanuct, OTBETCTBEHHBIN 3a PacCMOTPEHHE JOKYMEHTOB 3asiBUTEINS, MEpEIacT
HPOEKT JIOKYMEHTA, MOJArOTOBIEHHOTO B COOTBETCTBUHU C IyHKTOM 45 mmubo 46 Hacrosiero
aJIMUHUCTPAaTUBHOTO pEIVIaMEHTa, BMECTE C KOMIUIEKTOM JIOKYMEHTOB 3asiBUTENS JUIs



IIOANUCAHUSA PYKOBOIUTEIO MYHULIUIIAIBHOTO ApXUBA.

48. PyxoBomuTenp MYHMIMIAIBHOTO apXMBAa pPAaCcCMATPUBAECT  IPEACTABICHHBIC
JIOKyMEHTBI, IOANKCHIBAET APXUBHYIO CIPaBKY, ApPXHWBHYK KOIIMIO, APXWBHYIO BBIIHCKY,
WH(OPMAIIMOHHOE MHUCHMO, TEMATUYECKH 0030p, TEMaTHYECKUil MepeyeHb WM MUCBMO 00
OTKa3€ B MPEAOCTABICHUN MYHMIIMIAIBHON yCIYTd U 0OECHEUUBAET €ro Meperadyy BMECTE C
JIOKyMEHTaMH 3asiBUTEJIS CIIELIMAIMCTY, OTBETCTBEHHOMY 32 BblJauy JTOKYMEHTOB 3asiBUTEIIIO.

49. B ciydae ecau IpHU BBINIOJIHEHUN aJMUHUCTPAaTUBHBIX JNEUCTBHUM, IIPELYyCMOTPEHHBIX
IIYHKTOM 48 HacCTOSALIEr0 aIMUHUCTPATUBHOIO PETIAMEHTA,
PYKOBOZIMTENIEM MYHUIMIAIBFHOTO apXuBa OyleT BBISBICHO HECOOTBETCTBUE MOATOTOBICHHBIX
IIPOEKTOB JIOKYMEHTOB HOPMATHUBHBIM IIPABOBBIM aKTaM, YKa3aHHOE JOJDKHOCTHOE JIMIIO
CTaBUT 00 3TOM COOTBETCTBYIOILYIO PE30JIIOLMI0O M 00OecredyrBaeT Iepenadyy MpOeKTOB
JIOKyMEHTOB BMECTE C JIOKYMEHTAMHM 3asBUTEN CIELUAJIUCTY, OTBETCTBEHHOMY 32
PacCMOTPEHHE JOKYMEHTOB 3asBUTENSA, JUIsI YCTPAHCHHs BBIIBICHHBIX HApyLICHHW W
IIOBTOPHOI'O HAIIPABJICHUS HA CONIACOBAHME U IOAIUCAHUE.

50. Pe3ynbraTtoM aiMUHUCTPATUBHOW IPOLEAYPBl PACCMOTPEHMS TOKYMEHTOB 3asBUTENS
U TPUHATUS pEUIeHHs] O MPEeIOCTaBICHUM MYHHUIMNAIBbHOM yCIyrd Wik o0 OTKa3e B ee
MIPEIOCTABICHUN SIBIISIETCS TIOJNy4YEHHE AapXUBHOM CHpPABKHU, ApPXWBHOW KONMWH, APXUBHOMU
BBIMMMCKH, MH(MOPMALMOHHOTO MHUChMa, TEMaTHYECKOTO IEepedHs, TEeMaTHYecKoro o0030pa,
TEMaTU4YEeCKOM MOoI00pKHU I100 MUchMa 00 0TKa3e B MPEIOCTaBICHUN MyHUIUIIATLHON yCIYTH,
MOJIMCAHHOIO PYKOBOJIUTEIEM MYHHUIMIIAIBHOTO apXMBa, CHEIUAINCTOM, OTBETCTBEHHBIM 3a
BbIJIauy JOKYMEHTOB 3asBHUTENIO JUOO B Clyyae MOCTYIUIEHUS 3alpoca, HE OTHOCAILIETrocs K
COCTaBy XpAaHSIIMXCA B MYHHULMIAIBHOM AapXvBe AOKYMEHTOB -HalpaBJICHHE 3alpoca B
OpTaHU3aIHIO, TJI€ MOTYT XPAaHUTHCS JOKYMEHTHI C yBEIOMJICHHEM 00 3TOM 3asiBUTEIISI.

51. MakcumalbHBIN CPOK UCIIOJHEHUS aAMUHUCTPATUBHBIX IeMCTBUN -1 yac.

MakcumanbHblii CPOK HCIIOJIHEHUS aIMUHHUCTPATUBHOU IPOLEAYPHl PACCMOTPEHMS
JIOKyMEHTOB 3asBUTEJII W NPUHATHS PELICHUS O NMPEAOCTABICHUHA MYHUIMIIAJIBHON YCIyTH
WK 00 OTKa3e B €€ MPEIOCTaBICHUH COCTABISET 2 JHS.

Briaga 3asBuTENIO pe3ynbrara NpeJOCTaBICHNUs MyHALMIIAIBHOW YCIYTH.

52. OcHoOBaHME I Hayaja aJIMHUHHCTPATUBHOW MPOLEAYpPHl BbIJAUYHU 3aIBUTEIIO
pe3ynbrara NpeloCTaBICHUS MYHULWNAIBHOM YCIIYTM SIBIIIETCS IOJYYECHHE CIEUAIIUCTOM,
OTBETCTBEHHBIM 32 BbIJA4y JIOKYMEHTOB 3asABUTEIIO, APXUBHOW CIIPABKH, apXHBHOW KOIIHH,
apXUBHOM BBIMHUCKU, MH(POPMAIMOHHOTO MUChbMA, TEMATUYECKOTO IEPEUHs, TEMaTHU4eCKOro
0030pa, TeMaTH4eCcKoi moJ00pKH 1100 mrchMa 00 OTKa3e B MPEIOCTABICHUH MyHUITUTIATBHON
YCIIYTH, HOAMUCAHHOTO PYKOBOIUTEIEM MYHHUIIMIIAIBHOTO apXHBa.

53. Cnenuanuct, OTBETCTBEHHBIN 3a BbIJAaUy JOKYMEHTOB, B 3aBUCHMOCTH OT CIOco0a
MOJTyYEHHUS PEe3yIbTaTOB MYHHUIIUIIATLHONU YCIYTH, N30paHHOTO 3asIBUTEIIEM:

1) peructpupyeT AOKYMEHT O TMPEJOCTABICHUM MYHUIUTAIBHOW YCIyru (OTKaze B
MPEIOCTABICHUN MYHUIIUNIAIBHONW YCIYTH) B TIOPSIIKE ACJIONPOU3BOACTBA, YCTAHOBICHHOM B
MYHHUIIUTIAJIBHOM apXHBE.

2) yBemomuisieT 3asBUTENS 00 OKOHYAHMM XOJa MPEIOCTABICHUS MYHUIUNATBHON
yCIIyTH JTIO0BIM U3 CIOCOOOB yKa3aHHBIX B 3asBlieHUU (TenedoH, dakc, dJIEKTPOHHAS MOYTa
WIM  TIOCPEICTBOM  OTHPABKH  COOTBETCTBYIOLEIO  CTaryca 4epe3  PETrHOHAIbHYIO
uH(popManmoHHyto cucremy «Enunsiii mopran Kocrpomckoit odnactuy);

3) BpydaeT 3asBUTEIIO JTUYHO, HAIMIPABJISET MOYTOBBIM OTIPABICHUEM C YBEIOMJICHUEM
0 JOCTaBKE WJIM B PETHOHAIBHYIO HHpopManmoHHyto cuctemy «Eamnbrii mopran Kocrpomckoit
o0nacT» JOKYMEHT O MPEN0CTaBICHUH YCIyTH JIMOO JOKYMEHT 00 OTKa3e B MPEJOCTaBICHUN
YCIIyTH;



4) nepenaer neno CrenualInucTy, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJICTBO, Ul NIEpefadn
€ro B apXMB.

54. Pe3ynprarom agMUHHCTPAaTUBHOW MNPOLEAYPHl BBIJAYM 3asBUTENIO PE3yJIbTaTa
NPEOCTaBICHUS MYHHULMIAIBHON YCIyTHW SBISETCS BpydeHUE (HAmpaBieHHUE) 3asiBUTEIIO
YBEAOMJIEHMSI O MPEAOCTABIEHUM MYHULUIAIBHOW ycioyrn (OTKa3e B IPEAOCTaBICHUU
MYHUIIUIAIBHON YCITYTH).

55. MakcuMallbHBIM CPOK UCIIOTHEHUS aAMUHUCTPATUBHBIX AeHCTBUH - 30 MUHYT.

MakcumanbHbId CPOK UCIIOJIHEHUS aJMUHUCTPATUBHON NIpoLeaypsl -1 pabouunii A€Hb.

Paznen 4. Ilopsaok u GopmMbl KOHTPOJIS
3a MPeOCTaBICHUEM MYHHIMIAIBHON YCIyTH

55. Texymuii KOHTPOIL COOTIONCHUS M UCTIONHEHUSI OTBETCTBEHHBIMH JTOKHOCTHBIMHU
JUIAMU MyHULMIIATBHOTO apXUBa IOJIOKEHUI HACTOSILETO aIMUHUCTPATUBHOIO PENIAMEHTA
U MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHMS K MPEIOCTABICHUIO
MYHHUIMIAIBHON yCIyru (Hajnee — TeKyUIMil KOHTPOJIb), OCYILIECTBISETCS PYKOBOAUTENIEM
MYHHUIMIIAJIBHOTO apXuBa, a B MEPHOA €ro OTCYTCTBUS - HCIOJHSIOMKUM OOS3aHHOCTU
PYKOBOJUTEIIS apXHBa.

56. Tekyuii KOHTpOJb OCYILECTBISETCA IIyTEM IIPOBEJIEHUSI IPOBEPOK C IIEJIBIO
BBISIBJICHUS M YCTPaHCHUS HapYyILICHHUH IIpaB 3asBUTEIICH, a TAKXKE MHBIX 3aWHTEPECOBAHHBIX
v (rpaxk/iaH, X OObeAMHEHUH U OpraHu3aluil, YbH MpaBa U 3aKOHHbIE HHTEPECHl HAPYIIEHBI
IpU TPEAOCTABIEHUM MYHULMIAIBHON YyCIyru) (Jajee — 3auHTEPECOBAaHHbIE JIMILA),
paccMOTpeHUs, MOATOTOBKU OTBETOB Ha 00pallleHUs 3asiBUTENEH U 3aMHTEPECOBAHHBIX JIUII.

57. IlpoBepku MOryT OBITH IUIAHOBBIMU - OCYLIECTBISTHCS Ha OCHOBAaHUM IPOrpaMM
IIPOBEPOK - M BHEIJIAHOBBIMU. [IpyM mpoBeaeHMM NPOBEPKM MOTYT paccMaTpuBaThCsl BCE
BOIPOCHI, CBSI3aHHBIE C IPEJOCTABICHUEM MYHHULUIIAIBHON YCIYTH - KOMIUJIEKCHBIE IPOBEPKH,
WM OTZI€JIbHBIE BOIIPOCHI - TEMAaTHYECKUE TIPOBEPKHU.

BHerianoBast mpoBepka MPOBOAMTCSA B CBSI3U C KOHKPETHBIM OOpAIllCeHUEM 3asBUTEII,
NOCTYIUIEHHEM HH(GOpPMAIMK OT 3aWHTEPECOBAHHBIX JIMII O HAPYLIEHUU AEWCTBYIOLIETO
3aKOHOJATENLCTBA PU MPEIOCTABIEHUN MYHULIUIIATBLHON YCITyTH.

58. KoHTposb 3a IOJHOTOM M Ka4eCTBOM IPEINOCTABICHUS MYHMIMIIAIBHOM YCIyI'H
BKJTIOYAET B ceOsl:

MPOBEICHNE CITy’)KEOHBIX TPOBEPOK B Cllydae TMOCTYIUICHHS Xajnod Ha JEHCTBUS
(OezneiicTBHE) TOMHKHOCTHOIO JIMIA MPU MPEAOCTABICHUN MyHULMIIAIBHOW YCIyTH;

BBISIBJICHME W YCTPAaHEHHWE HApyLIEHWM TIpaB TIpaxaaH, OPUAUYECKUX JIUL,
VHAUBUAYaJIbHBIX IPEIIPUHUMATENCH.

59. Jlns mnpoBeneHus MPOBEPKH (QOPMHUPYETCS KOMHUCCHS, JEATEIbHOCTb KOTOPOM
OCYUIECTBIISIETCSI B COOTBETCTBUM C IIJIAHOM MPOBEAECHMs IpoBepKU. COCTaB KOMUCCHH U IUIaH
IIPOBEJCHUS NTPOBEPKH YTBEPHKIAIOTCS PACTIOPSHKEHUEM aIMUHUCTPALMM TOPOJICKOTO OKpyTa.
Pe3ynbrarbl 1eATeIbHOCTH KOMUCCUU OQOPMIISIFOTCS B BUJI€ CIIPABKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEJIOCTAaTKU M MpPeJIoKEeHHs] MO UX ycTpaHeHuto. CrpaBKka MOANUCHIBAECTCS
npeJceaareaeM KOMUCCUH.

60. IlepconanbHass  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  aJAMUHUCTpPALMH
3aKpeIuiieTcss B UX JODKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUM C TpEeOOBaHUIMMU
3aKOHOZATEIIbCTBA.

61. Jlo/KHOCTHBIE JHMIIAa MYHULMIAIBHOIO apXuMBa, B Cly4ae HEHaJIeKaluxX
NPEIOCTABICHHS] MyHUIIMIAIBHON YCIyTH U (MJIM) UCHOJIHEHUS JOHKHOCTHBIX O0sI3aHHOCTEM,
COBEpILEHUS] IPOTUBONPABHBIX JeHCTBUI (Oe3aelCTBUSA) NpU MPOBEACHUU MPOBEPKU HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.



62. AIMHMHHCTpALMsl TOPOJCKOTO OKpyra  BeIeT Y4YeT CIIy4yaeB HEHaJIeKallero
WCIIOJIHEHUS ~ JOJDKHOCTHBIMM  JIMLI[AMU CIIy’)KeOHBIX ~ OOsI3aHHOCTEH, IIPOBOJUT
COOTBETCTBYIOILIME CIY>KEOHbIE MPOBEPKHU U MPUHUMAET B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickont denepannu Mepbl B OTHOIIEHUU TAKUX JOJKHOCTHBIX JIUII.

63. I'paxxnane, Ux OObEAMHEHNS U OPTAaHU3AIUU BIPaBe OOPATUTHCS YCTHO, HAIIPABUTh
oOpallleHHe B NHUCbMEHHOW Qopme WM B (PopMe 3IEKTPOHHOTO JOKYMEHTa B ajpec
PYKOBOJUTEINS aJMUHUCTPAIIMM TOPOACKOTO OKpyra ¢ MpochOOH O MpOBEACHUH NPOBEPKU
COOJIIOZIEHUS] W HCIIOJIHEHHS HOPMAaTHMBHBIX NPaBOBbIX akToB Poccuiickoit denepaunu u
KocTpomckoii  00macTu, TMOJOXKEHUW  HACTOSIIETO  aJIMUHUCTPATUBHOTO  pEIIaMEHTa,
YCTaHABJIMBAIOIIMX TPEOOBAaHUSA K MOJHOTE M KaueCTBY MPEIOCTABICHUS MYHHUIMMAIbHON
YCIYTd, B Cly4yae IMpEANojiaraéMOro HapylIeHHs IpaB M 3aKOHHBIX HWHTEPECOB IpU
IIPENOCTABICHUN MyHUIIMITAIBHON YCIIYTH.

OOpaienne  3aMHTEPECOBAaHHBIX  JIMI[, TOCTyNUBLIEE B  AJAMHUHHUCTPALHUIO
paccMarpuBaetrcs B TedeHue 30 aHeil co AHs ero peructpauuu. O pe3ynbrarax pacCMOTPEHUS
oOpaleHus He MO3/Hee JTHS, CICAYIOIIEro 3a JHEM MPUHATHS PeleHHs, 1aeTCs MMCbMEHHBIN
OTBET, KOTOPBIA MOXET OBbITh HANPABJICH 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM IO IMOYTOBOMY
ajpecy, yKa3aHHOMY B OOpallleHuu, MyTeM BpydeHHs oOpaTuBIIEMYCS JUIy HIH €ro
YIOJTHOMOUEHHOMY TIPEJCTABUTENIO JIMYHO TOJl PACIUCKy WM B (oOpMe DIEKTPOHHOTO
JOKYMEHTA Ha aJIpec JIEKTPOHHOM MOUTHl 00PaTUBILIETOCS JIHIIA.

64. KanoGa 3asBUTENs paccMaTpuUBAETCS B MOPSAJKE, YCTAHOBICHHOM pasleioM 5
HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

Pasnen 5. JlocyneOHblil (BHECY1€0HBIN) TOPSAOK 00XKATOBAHUS
peleHnit u aeicTBui (0e31eiicTBUS) opraHa, MPeAoCTaBIMIONIEr0o MyHHIIUIAIBHY IO
yCIIyTy, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA U MPUBJIEKAEMBIX
UM OpTaHU3aIii, a TAKKe UX JODKHOCTHBIX JIMII, MyHUITUIAIBHBIX CITY)KaIINX,
pPabOTHHUKOB

64. 3asBuUTENM MMEIOT MPaBO Ha OOXKalOBaHWE, OCMAPUBAHHE PEIICHUN W OEHCTBHIA
(Ge3nelicTBUsl) paOOTHUKOB MYHHULMIIAJBLHOTO apXuBa MpPH MPEJOCTABICHUHA MYHUIUIAIBHON
YCIIYTH B CyAeOHOM MJIK B TOCYACOHOM (BHECYIEOHOM) TIOPSIJIKE.

65. OOxaoBaHue penieHuil u aeicTBuil (0e3neicTBIs) paOOTHUKOB MYHHIIUITAIEHOTO
apX#Ba MPH MPEAOCTABICHUN MYHUIIMTIAIBHON YCIyTH B TOCY/IcOHOM (BHECYIEOHOM) TIOPSIAKE
HE JMIIAaeT UX MpaBa Ha OCHAapUBAaHME YKa3aHHBIX pelIeHUH, AeicTBuil (Oe3nelcTBUs) B
CyZ1eOHOM TIOpSJIKE.

66. 3asBUTEIb MOXKET OOPATUTHCS C 7KalI000M, B TOM YUCJIE B CIEAYIOIIUX CIIydasiX:

1) HapymeHwe cpoka PpErucTpallMd 3ampoca 3asBUTENs O MPEJOCTABICHUU
MYHULUOAIBHOM YCIyrM, B TOM YHCJIE 3arlpoca O MPeJOCTABIECHUH HECKOJIbKHX W (M)
MYHULUOANBHBIX YCIyr MpPU OJHOKPAaTHOM OOpAIEHUM 3asBUTENs (ajiee — KOMIUIEKCHBIH
3anpoc);

2) TpeboBaHME Yy 3asABUTENSI JIOKYMEHTOB, HE MPEAyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbiMu  akTamu  Poccuiickor  ®Denepanuy, HOPMATHBHBIMU IIPAaBOBBIMU  aKTaMu
Koctpomckoli 0051acTH, MYHHULIMIAIBHBIMM NPAaBOBBIMHM aKTaMHM JJIsl  [PEIOCTABICHUS
MYHHIIMIAIBHON YCIYTH;

4) oTka3 B TMpueMe JOKYMEHTOB, IMPEIOCTaBICHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickon Penepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Koctpomckoii 001acTv, MyHUIMOAIbHBIMU [TPABOBBIMU aKTAMHM ISl TIPEJOCTABICHUS
MYHHIIMIAIBHON YCIYyTH;



5) TpeboBaHue ¢ 3asABUTENS MPU MPEAOCTABICHUU MYHHUIIUIAIBHON YCIIyTH IUIAThI, HE
IIPENYCMOTPEHHOM  HOPMAaTMBHBIMM  MNPaBOBbIMM  akTamu  Poccuiickoii ~ ®Denepannu,
HOPMaTUBHBIMH TpPaBOBbIMU akTamMu KocTpomckoil 001acTH, MyHHIMIAIbHBIMU MPAaBOBBIMU
aKTaMu;

6) OTKa3 MYHMIIMIAJIBHOTO apXWBa, JOJLKHOCTHOIO JIMIIA MYHULIMIIAIBHOTO apXuBa B
WCIPABJICHUN JOMYyUIEHHBIX HWMH OINEYaTOK M OWIMOOK B BBIIAHHBIX B pe3yjbrare
MPEIOCTaBICHUS] MYHMIIMIIAIBHON YCIyTd NOKYMEHTax JHOO0 HapylIeHHE YCTaHOBJIEHHOTO
CPOKa TaKUX UCIIPAaBICHUM.

7) HapylleHME€ CpOKa WM TMOpsAKa BblJAYU JIOKYMEHTOB IO  pe3yjbTraraM
MIPEAOCTABICHUS MyHULIUIAJIBHOW YCIIYTH;

8) IPUOCTAHOBJIEHUE MPEIOCTABICHUS] MYHMIIMIAIBHON YCIYyTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUS HE TMPEIyCMOTPEHBI (enepaabHBIMH 3aKOHAMH W TPHHATHIMA B
COOTBETCTBUY C HUMHM WHBIMH HOPMaTHUBHBIMH IMPAaBOBbIMU akTamu Poccuiickont denepanmu,
3aKOHaAMH ¥ MHBIMU HOPMAaTUBHBIMU MTPABOBBIMU akTamMu KocTpomckoii o6macTH.

67. Kanoba momaercss B MUCbMEHHOM dopMe Ha OyMa)KHOM HOCHUTENE, B IEKTPOHHOM
dbopMe Ha UMS pyKOBOAUTENSI MYHULIUIIAJILHOTO apXHBa. .

68. XKanoba Ha pemienust u aerictBus (Oe3neicTBUE)paOOTHUKOB MYHHIIMIAIBHOTO
apxuBa MOXXET OBITh HampaBlIieHa IO TO4YTe, C HCIoNb3oBaHueM ceTu «lHTepHeTy,
oumanbHOTO caiiTa aAMUHUCTPALMU TOPOJICKOTO OKpyra, (henepanbHON roCyaapCTBEHHOM
nH(pOpMalMOHHOW cucTeMbl «EMuHBIN MOpTal rocyJapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT
(byHKIMiA)», peruoHadbHOM WHGOpPMaIMOHHOW cucTeMbl «Emuubiii mopran KocTpoMmckoit
o0nacTuy», a TAKK€ MOKET ObITh PUHATA IPHU JJUYHOM IPUEME 3asIBUTEIISL.

69. ’KanoOa nomKHA COIEPKATh:

1) HamMeHOBaHME MYHMIIMIAIBHOTO apXHUBa, NPEIOCTABIISIIOUIETO MYHULUNAIbHYIO
YCIYyTry, JOJDKHOCTHOTO  JiMLA MYHUIMNAIBHOIO  apXWBa,  MPEJOCTABIIAIOIIETO
MYHUIMIAIBHYIO YCIIYTY, pEelIeHUs U JeicTBuUs (0e31eiicTBrE) KOTOPBIX 00XKaIyIOTCS;

2) daMunuoo, uMs, OTYECTBO (TOCNIENHEEe - MpPU HAIMYMUM), CBEICHUS O MECTe
KHUTEIbCTBA 3asgBUTENS - (U3UYECKOTO JiMIa JMOO HAMMEHOBaHME, CBEIEHUS O MECTe
HAXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JIMLA, a TaKkKe HOMEpP (HOMEpPA) KOHTAKTHOTO
tenedoHa, aapec (ampeca) AIEKTPOHHOW TMOUTHI (MPU HAJWYUHU) M TOYTOBBIA aapec, IO
KOTOPBIM JIOJKEH ObITh HalpaBJieH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKATYEeMBIX PEIICHUSX U IEHCTBUAX (0e31eliCTBUM) MyHUITUTIATHHOTO
apXxuBa, MPEIOCTABISAIOIET0 MyHUIIMIIAIIBHYIO YCIYTY, JOJKHOCTHOIO JIMIAa MYyHHUIIMIIAILHOTO
apXuBa, MPEJOCTABIAIOIIET0 MyHULIMIAIBHYIO YCIIYTY;

4) 1oBONBI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIICHHEM M JIEUCTBUEM
(Oe3neiicTBHEM) MYHHUIIMITAJILHOTO apXHUBa, JOJKHOCTHOIO JIMIA MyHULIMIIATBHOIO apXUBa;

70. IIpu paccMOTpeHHUH Kal0ObI 3asIBUTEIb UMEET MPaBO:

1) mpencTaBisTh JOKYMEHTHI (MX KOMHH), TTOJTBEPKIAIONIUE JTOBOJIbI 3asBUTES, JTNOO
oOpatarscs ¢ Mpock00it 06 UX UCTPeOOBAHUH, B TOM YUCIIE B SJICKTPOHHOU (QopMme;

2) 3HAKOMUTbCA C JOKyYMEHTaMH W MaTepuajaMi, KacaloIIUMUCI PACCMOTPEHUS
KaJlo0bl, €CJIM 3TO HE 3aTparuBaeT Mpasa, CBOOO/IbI U 3aKOHHbBIE HHTEPECHI APYTUX JIUL, U €CIIU
B YKa3aHHBIX JIOKyMEHTaX M Marepuagax HE COIEPKATCs CBEJIEHUS, COCTaBISAIOLIME
rOCYZIapCTBEHHYIO MJTH MHYIO OXpaHsIeMylo (hefiepaibHbIM 3aKOHOM TailHY;

3) nomyyarh B MUCbMEHHON (pOpMe U MO KEJaHWIO 3asBUTENSI B AIIEKTPOHHOU (opme
OTBET IO CYIIECTBY OCTABIIEHHBIX B aj100e BOIPOCOB;

4) oOpamiarbes ¢ 3asiBICHUEM O MPEKPAIICHUH PACCMOTPEHUS KAIOOBI.

71. JKanoba, mocTynuBIIasi B MYHHMIMIAJIbHBIA apXWB, MOMJEKHUT PACCMOTPEHHUIO B
TEUYEeHUE MATHAALATH pabouux THEH COo JHS ee perucTpaluu, a B ciayyae 00xanoBaHus OTKas3a
MYHHIIMIIAIBHOTO apXWBa B TMpUEME JIOKyMEHTOB Yy 3asBUTENS JUOO B HCHpPaBICHUU



JIOIYIIEHHBIX ONEYaTOK M OUIMOOK WM B Cilydae 00)KaJOBaHUS HapyLIEHHs YCTaHOBJIEHHOTO
CpOKa TaKUX UCHPABIECHUH - B TEUCHUE MATU PaOOUNX JTHEN CO THS €€ PErUCTPALIUU.

72. OcHOBaHHUSI /151 IPUOCTAHOBIIEHUS PACCMOTPEHUS 7KaJI00bI OTCYTCTBYIOT.

73. OtBeT Ha xayo0y He aeTcs B CIydasiX, €CIU B HEH.

1) He yka3zaHbl (amuiIns 3asgBUTENS, HAIPABHUBILIETO Kajoly, U aapec, M0 KOTOPOMY
JIOJIKEH OBbITh HaIlpaBJIEH OTBET;

2) copepxkarcs HELEH3ypHble JUOO OCKOPOMTEIbHBIE BBIPAXKEHUS, YIPO3bl KHU3HHU,
37I0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAK)XKE WICHOB €ro ceMbH (Kanoba ocraercs
0e3 oTBeTa MO CYUIECTBY IIOCTaBIECHHBIX B HEH BONPOCOB, IPH OSTOM 3aABUTEIIO,
HalpaBUBLIEMY kaj00y, COOOIIAETCs O HEOIMYCTUMOCTH 3J10yIIOTPEOICHUs IPABOM);

3) TeKCT He MOJIAaeTCsl NPOUYTEHHMIO (Kanoba He MOIJIEKHUT PACCMOTPEHHUIO, O YEM B
TEYEHHUE TpeX JHEH CO JTHS pEerucTpaluy COOOINAeTCs 3asgBUTEII0, HAIIPABUBIIEMY XasoOy,
€cJIn ero (paMuivst ¥ aApec MOANAIOTCS IPOYTEHHUIO);

4) conepkuTcs BONPOC, HA KOTOPBIM 3asBUTENI0 HEONHOKPATHO J1aBAJIMCh MUCbMEHHBIE
OTBETHI IO CYLIECTBY B CBSA3M C paHEe HAIPABISEMbIMHU >kajlo0aMH, U MPU 3TOM B kajio0e He
NPUBOSATCS HOBBIE JIOBOJbI WJIM OOCTOSITENbCTBA. PyKOBOOUTENh MYHULMIIAJIBHOTO apXHBa,
BIIpaBe MPHUHATH pElIeHHE O Oe30CHOBATENbHOCTH OUYEPENHON KaloObl U TMpEeKpalleHUH
NEPENUCKH C 3agBUTEJEM 10 JAHHOMY BOMPOCY IMPH YCIOBUH, YTO YKa3aHHas *kajio0a u paHee
HarpasIsieMble jKaja00bl HAIPaBJSUIMCH B OJIMH U TOT K€ TOCYIapCTBEHHBIN OpraH WU OJHOMY
U TOMYy XK€ JOJDKHOCTHOMY Jmiy. O JaHHOM pELIeHMM YBEIOMIISIETCA 3asiBUTEINb,
HalpaBUBLIMH Kasl00y.

74. Ilo pesynsraTaM pacCMOTPEHHs >Kajlo0Obl NPUHMMAETCS OIHO M3 CIEAYIOIIUX
pEeLICHUN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4YHci€ B (hOpME OTMEHBI NPHUHITOIO pelleHUs,
UCHPABJICHUS JOMYIIEHHBIX ONEYaToOK M OMIMOOK B BBIJAHHBIX B Pe3ysbTaTe MPeJOCTaBICHUS
MYHHUIMIAIBHON YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEJICTB, B3MMaHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTHBHBIMM ITpaBOBbIMU akTamMu Poccuiickoir denepanun,
HOPMATUBHBIMU  MpaBOBbIMH  akTamMu  KocTpomckoil — obmactv,  MYyHHLIUNAIbHBIMH
HOPMaTUBHBIMH aKTAMU;

2) B yIOBIIETBOPEHUHU KaT00bI OTKA3bIBACTCS.

75. He mnozgHee nHA, CIEOYIOIIETO 3a JHEM IPUHATHSA PELICHUS, 3asBUTENI0 B
NUCHbMEHHON (OpMe M MO JKEJNaHUIO 3asBUTENS B OJIEKTPOHHOM (opMe HampasisieTcs
MOTHUBHUPOBAaHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KAJIOOBbI.

76. B cnydae ycTaHOBIEHHS B XOA€ WM IO pe3ylbTaTaM PAacCMOTPEHHUs KanoObl
IIPU3HAKOB COCTaBa aMUHHUCTPATUBHOIO IPABOHAPYIIECHUS WM MPECTYIUIEHUs JOHKHOCTHOE
JM10, paOOTHUK, HAJEJICHHBIE MOJTHOMOYMSAMH MO PACCMOTPEHMIO )Kajo0, He3aMEeIJIUTEIbHO
HaMpaBJIsieT UMEIOLMECS MaTepUalibl B OPTaHbl MPOKYPaTyphl U B OPraHbl, YIOJIHOMOYEHHbIE
COCTaBJIATh IPOTOKOJAbI 00 aJAMMHUCTPATUBHBIX IPABOHAPYIICHUSX B COOTBETCTBUHM C
HOPMAaTUBHBIMU NPaBOBBIMU akTamu KocTpomckoil 001acTH, MyHULIMIIAIBHBIMH MPABOBBIMU
aKTaMHu.

B cnyuae, ecnu denepasibHBIM 3aKOHOM YCTaHOBIIEH MOPSAOK (TIpolieaypa) mojaadu u
paccMOTpeHUs Kallod Ha pelieHus u AeicTBus (Oe3nelicTBre) pabOTHUKOB MYHHITUIIAIBHOTO
apXx¥Ba , Ui OTHOIICHUH, CBSI3aHHBIX C MMOJAYC M pACCMOTPEHUEM YKa3aHHBIX KaJl00, HOPMBI
paszerna 5 HacTOosAIIero aMHHUCTPATUBHOTO PEIIaMEHTa HE IPUMEHSFOTCS.




[Tpunoxxenue Ne 1

K aIMMHUCTPATUBHOMY PEINIAMEHTY
NpeA0CTaBICHNUs MyHULIUIIATBHON YCIIyTH
1o WH(GOPMAITMOHHOMY 00€CIIEUEeHHUIO 3assBUTEICH

Ha OCHOBE apXMBHBIX IOKYMEHTOB, XPaHSIIMXCS

Nudopmanus
0 MECTOHAXOXKJEeHUs, rpaduke padoThl, CIIPABOYHBIX Tele(POHAX,
azpecax 3JIEKTPOHHOM NOYTHI AMUHUCTPALIN TOPOACKOTo OKpyra ropoa ['anny
Koctpomckoii oGnactu, otaena no AeaamM apXuBOB aJIMUHUCTPALIUH,

a Takke agpeca opUIUaAIbHBIX CAUTOB
B MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»

B MYHHUIIUIIAJIbBHOM apXHBC

NelanmenoBanue oprana |Anpec Homep Anpec dIIeKTPOHHOM MTOYTHI,
11/T1 | (OpraHu3aIun) MECTOHAxXOXeH |TenedoHa oHUIIUATIBHOTO caiTa
ust
AJIMUHHUCTpALIHS r. ['anuu (49437) 2-24-86 | e-mail:gorod
TOPOJICKOTO OKpyra — |1J1. PeBontonuu galich@adm44.ru
roposa lamnu |g. 23a www.admgalich.ru

KocTtpomckoii obnactu

20Tnenr mo  jgeiam
apXUBOB
aIMUHHCTPALUH
TOPOJICKOTO  OKpyTa-
ropoz Namua

KocTtpomckoii obnactu

r. ['ammu
yi. ['mageimena
o 11

(49437) 4-13-33

on.muravieva@almgalich.ru

I'paduk



http://www.admgalich.ru/
mailto:galich@adm44.ru

preMa M KOHCYJIbTUPOBAHUS IPaKIaH CHEHaIuCTaMU
OTJIeJIa M0 JIeJiaM apXUBOB aJIMUHUCTPALIMHU Topoickoro okpyra ropos I'anuu Koctpomckoit

obnacTu
HaumenoBanue otneina Pexxum paboThl BroixogHsle qHU
Otnen no nemam apxuBoB| lloHenenpHUK-TIATHHLIA cy66ota
aMUHUCTpaALUU
C 8-00 go 17-00 BOCKpECEHHUE
TOPOJICKOTO OKpyra ropof
I'amny Kocrpomckoi OO0eneHHBIN MTepephIB
obmnactu
¢ 12=00 mo 13=00
[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY PEITIaMEHTY
MPEAOCTABICHUS MYHUIUITAIBHON yCIyTH
10 UHQOPMAIIMOHHOMY 00€CTIEeYeHHIO 3asBUTENEH
HA OCHOBE apXMUBHBIX JJOKYMEHTOB, XPaHAILIUXCS
B BEJIOMCTBEHHBIX apXHUBaX OPraHOB MECTHOTO
caMOYTIpaBJieHUs U (MJIM) B MyHUITUIIAIbHOM apXUBE
biiok-cxema npenocTaBiIeHUs] MyHHALIMIIATIBHOW YCITyTH
VBeoMIICHUE 3asIBUTEIIS O [pu HanuIun
HeO6XOI[I/IMOCTI/I YTOUHCHUA OCHOBAaHUH JUIA
1 JIOTIOHEH A 3a1poca [IpueM ¥ perucTpanys 3anpoca 3asBUTENs | orkasa B npueme
3aABJICHUA
JAOKYMCHTOB
<
IMOJTYYCHHBIX B
<
Ilepenaua JOKYMEHTOB Ha MCIIOIHEHUE hopme
CIICIIMAIIUCTY, PACCMOTPEHHSI IOKYMEHTOB SMCKTPOHHOTO
3asaBUTCIIA AOKyMCHTa
YTouHEHHE U IOTIOJTHEHNE
3arpnoca
<
PaccMoTpeHne JOKyMEHTOB 3asiBUTEIISI, TIOrOTOBKA
NPOEKTa TOKYMEHTa O MPEI0CTABICHUH <
MYHHIUNAIBHOH yciyrH (00 0TKa3e B MPeI0CTaBICHUH
yHAT yenyru ( . peA VBenomnenue 06
MYHHULMIIAIBHON YCIIYTH) oTKa3e B IpHeMe
TTOKVMEHTOR
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OTcyTcTBHE OCHOBAHUH ISl OTKa3a Hannune ocHoBaHui U1t OTKas3a B
B NIPEAOCTaBICHUU
MVHUIUITAILHON VCIYTH VCIVTH

peaoCTaBJICHUN MYHHHHHaHBHOﬁ

Brinaua (HanpaBiieHne) pesyabrara

\/

JloKkyMeHTa 0 IpeAO0CTaBIEHUN JlokymeHTa 00 OTKa3e B MPEJOCTaBICHUU
MYHULUNAIBHON YCIyTH MYHUIUNAIBHON YCIIyTH
4

[Tpomry

[Tpunoxenue Ne 3

K IMUHUCTPATUBHOMY PETIIAMEHTY
NIPEIOCTABICHHS MYHHUIIUTIATLHOW YCITYTH

10 MHPOPMAIIMOHHOMY 00€CTICUCHHIO 3asiBUTEICH
Ha OCHOBE apXMBHBIX IOKYMEHTOB, XPaHSIIHXCS
B MYHHIIUITIAJIBHOM apXUBE

dopma 3anpoca 0 Ipe0CTaBICHUN HHPOPMAIIUN
B

(Haumenosanue opeana mecmuozo
CamMoynpasienusl, MyHUyunaibHo20 apxuea)
oT

(D.U.O. (naumenosanue), mecmo
HCUMENLCMBA

(Mecmo Haxoxcoenus) 3aa8umeis,
meneghon,

aopec 371eKmpOHHOU NOYMbl)
JIOKyMEHT, yIOCTOBEPSIIOIINN JTHYHOCTh

(HoMmep, Kem U K020a 8b10aH,)
3arnpoc o npenocTaBieHul HHOOpMAIUH

NPEIOCTAaBUTh MHE UH(pOpMaLIHIO 1o BOIIPOCY

(memamuxka 3anpoca)



(ym%zeaemcg 6U0 sanpauiueaemozco ()OKymeHma uiu uzinazcaenicA I’lpOCb6Cl
npe()ocmaeumb BO3MOINCHOCMb pa60mbl c OOKyMeHmaMM MYHUYUNATTbHO2O0 apxueda
8 YUmdailbHOM 361]16)

(ceedenus, unmepecyrowjue 3asa6umeisi U XpoHON02U4ecKUe pamKy 3anpauueaemon

unghopmayuu)

(6
3a8UCUMOCTU OM COOEPHCAHUS 3aNPOCa 3aA8UMeNeM MO2Yym Oblmb NPedoCcmasietsl
cnedyrouue ceedeHus, Heobxooumvie 0 NPedoCmasieHusi MyHUYUNAIbHOU VCIYeU:

00
006pa3oeanuu — HazéaHue u aopec yuebHo20 3asedenus, Gaxyivmenm, 0amvl NOCMYNIEHUs U

OKOHYAHUA y'i€6bl,‘

0 cmabdice pabomul (Cyxncobl) — HA38aAHUE, BEOOMCMBEHHAS NOOYUHEHHOCMb U a0pec OpeaHd,
opeaHuzayuy, HoMep BOUHCKOU Yacmu, 8pemsi pabomsl (Cryxicobl), 3aHumaemvie OONHCHOCHIU,

0 Ha2pasicoeHul 20Cy0apCmeeHHbIMU U e00MCMEEHHbIMU HA2PAOAMU — HA36AHUE HA2PAObl,
oama Hazpasicoerust, mecmo pabomul (CydicoOvl) 8 NEPUOO HACPANHCOEHUS, HA3BAHUE
opeanusayuu, npedcmasusuiell K Hazpaoe,
ee 6e00MCMBEHHAs NOOYUHEHHOCMb,

(uHble c8edeHUsl, NO3BONAIOWUE OCYUEeCTNBUMb NOUCK OOKYMEHMO8, HeOOX0OUMbBIX OJis
UCNONHEHUs. 3anpoca).

dopma noayyeHus 3asiBUTEIEM HUH(DOPMAIIH:
'] umH(}pOpMaLIMOHHOE MHCHMO;
apXUBHasl CIIPaBKa;
apXUBHAas BBIIUCKA;
apXuBHas KOMHUS;

[]
[]
[]
| TemarnyecKui NepeycHsb;
'] Temaruueckas moa0opKa;
[]

TEMaTH4eCKUi 0030p.
KonunuecTBo 3K3eMILISAPOB:

VkaxuTe Crocod yBeJOMIEHHs O XOJIe IPeI0CTaBICHU MyHUIMIAILHON YCITyTH:
[ nocpencTsom TenedoHHOrO 3B0HKA;
[J nocpeicTBOM 371EKTPOHHOM MOYTHI;
(] ykaxure unoit cioco6
VKaXuTe croco0 MpeIoCTaBIeHHs pe3yIbTaTa pacCMOTPEHHS 3a1poca:

JIMYHO;
MOYTOM;

AIEKTPOHHOM MOYTOM;

yepe3 Enunebrit mopran Kocrpomckoii obnactu;

N O A I

YKa)XUTE UHOHM croco0




3asgBUTEIIIO U3BECTHO, YTO B COOTBETCTBHUM C TNOAINYHKTOM 4 myHKTa | craren 6
@®enepanpHoro  3akoHa o 27.07.2006 Ne 152-®3 «O mnepcoOHaNbHBIX JaHHBIX)»
(HauMEHOBaHUWE  OpraHa  MECTHOTO  CaMOYIpaBJIEHUS)  OCYLIECTBISIET  OOpabOTKy
NEPCOHABHBIX JAaHHBIX CYOBEKTa MEPCOHANBHBIX JaHHBIX, YKa3aHHBIX B 3asBICHUH, B IEJSAX
1 00beME, HEOOXOAUMBIX IS TIPEAOCTABIEHUS MyHULUIIAILHON yCIyTH. '

« » 20 T

(oama) (noonucs)

1 0214 cny4yaes obpaweHuUs ¢ 3arnpocom npedcmasumens 3ag8umers.



	ПОСТАНОВЛЕНИЕ
	15. Запрещается требовать от заявителя:
	Основания для отказа в приеме документов,
	Основания для отказа в предоставлении муниципальной услуги

	Специалист, ответственный за прием и регистрацию документов:
	1) удостоверяет личность заявителя;
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	7) сканирует предоставленные заявителем запрос и документы, заносит электронные образы документов в учетную карточку обращения электронного журнала регистрации обращений (при наличии технических возможностей);
	8) оформляет расписку о приеме документов. Расписка с отметкой о дате приема документов, с указанием перечня документов, полученных от заявителя, вручается заявителю или направляется ему почтовым отправлением;
	Специалист, ответственный за прием и регистрацию документов:
	1) сканирует предоставленные заявителем документы, заносит электронные образы документов в учетную карточку обращения электронного журнала регистрации обращений (при наличии технических возможностей);
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	1) оформляет запрос и электронные образы, полученных от заявителя документов (сведений) на бумажных носителях, заверяет их надписью «копия верна», датой, подписью и печатью;
	2)в зависимости от содержания регистрирует запрос в одном из журналов регистрации Регистрация заявления, сформированного и отправленного через региональную информационную систему «Единый портал Костромской области» или официальную электронную почту муниципального архива в выходные дни, праздничные дни, после окончания рабочего дня согласно графику работы муниципального архива производится в следующий рабочий день;
	3) отказывает в регистрации запроса (с последующим направлением уведомления в электронной форме) в случаях если:
	41. Результатом исполнения административной процедуры является прием и регистрация в одном из журналов запроса о предоставлении муниципальной услуги с прилагаемыми к нему документами и передача их специалисту, ответственному за рассмотрение документов заявителя, либо уведомление заявителя в электронной форме об отказе в регистрации запроса.
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