AOMUWHUCTpPaUMA ropoackoro okpyra — ropog MNanuy
KocTtpomckon obnactum

NMOCTAHOBJIEHUE
oT « 08 » nroHs 2018 ropa Ne 379

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa
NpeaocTaBneHns agMMHUCTPaLME ropoacKkoro okpyra -
ropog Manny Koctpomckon obnactn MyHULMNansHOW yCnyru
MO 3aKrYEHWIO cornalleHus o6 ycTaHoBNEeHUN cepBuTyTa
B OTHOLLEHMM 3eMeSTbHbIX Y4aCTKOB, HAXOAALLNXCS
B MyHMLMNANbHON COGCTBEHHOCTU, N 3EMENbHbIX Y4aCTKOB,
rocygapcTBeHHas cO6CTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa

B uenax peanusaumnm nonoxeHun ®epepanbHoro 3akoHa ot 27.07.2010 rogpa Ne 210-03 «O6
opraHMsaum NpegoCcTaBeHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr», B COOTBETCTBUM
co cT. 39.26 3emenbHoro kogekca Poccunckon depepaumn, depepanbHbiM 3aKOHOM OT
06.10.2003 roma Ne 131-03 «O6 o06WwMx npuHUMNAX OpraHn3aununm MeCTHOro
camoynpasreHus B Poccunckon ®enepaunmny», NOCTaHOBIEHUEM aiMUHUCTPAaLMM rOPOLCKOro
okpyra - ropog lanuny Koctpomckon obnactu ot 20.11.2012 roga Ne 932 «O nopsigke
pa3paboTkn 1 yTBEPXXAEHNS aAMUHUCTPATUBHbIX PErfTAaMEHTOB UCMONTHEHUA MYHULMNAbHbIX
YHKUMIA M NPeaoCTaBreHns MyHUUMNanbHbIX YCnyr agMUHUCTpaUMen ropoackoro okpyra -
ropog Manuy Koctpomckon obnactuy», YctaBom MyHuLMNanbHOro obpasoBaHusi rOPOLCKOM
oKpyr - ropog Manuy Koctpomckon obnactu, yTBepXaeHHbIM noctaHoBneHnem [ymbl ropoga
Mannya Koctpomckon obnactu ot 20.06.2005 roga Ne 430,

NOCTAHOBIAIO:

1. YTBepaunTb npunaraembli agMUHUCTPATUBHBIA  perfiaMeHT npegocTaBneHns
agMUHUCTPaLMEN TOPOACKOro okpyra - ropoa Manuy Koctpomckon obnactm MyHULMNansHOM
YCIyrn Mo 3aKSIOYeHUIo cornalleHnst 06 yCTaHOBNEHUN CepBUTYTaA B OTHOLLEHUM 3eMESTbHbIX
Y4aCTKOB, HaxoAdALWMXCA B MyHUUMNANbHOW COBCTBEHHOCTU, U 3€eMerbHbIX Y4aCTKOB,
rocygapcTBeHHas CO6CTBEHHOCTb Ha KOTOPbIE He pa3rpaHuyeHa.

2. Hactodwee noctaHOBMNeHWe BCTynaeTr B Cuiy CO [OHSA ero oduumanbHOro
onybnukoBaHus.

[MmaBa ropoackoro okpyra C.B. CuHuMuUKkni



YTBEPXJEH

NOCTaHOBNEHMEM agMUHUCTPaLIMN FOPOACKOro okpyra

ropog Manuny Koctpomckon obnacTtu

oT « 89 » moHs 2018r. Ne 379

AOQMWHNCTPATUBHLIN pernamMeHT

npeaocTaBneHMA agMUHUCTpaLMen ropoackoro okpyra - ropog MNanuy Koctpomckowm

obnactu MyHUUMNanNbHOW YCIYyrM MO 3aKf4YeHUI corfaweHuss o6 yctaHOBREeHUU

cepBUTYyTa B OTHOLIEHMM 3€MeNlbHbIX Y4acCTKOB, HaXoA4sWMXCA B MyHMLUMNANbHOW

COOGCTBEHHOCTU, U 3eMesfibHbIX Y4YacTKOB, rocyAapcTBeHHasi COOCTBEHHOCTb Ha
KOTOpble He pa3rpaHnyeHa

Pasnen 1. O6wure nonoxeHus

1. AOMWHUCTPATUBHLIN perfiameHT npenocTaBfeHna agMUHUCTpaLMENn TOPOLACKOro
okpyra - ropog lanud Koctpomckon obnactu (ganee - agMUHUCTPaALUSA rOPOLCKOro oKpyra)
MYHULMNANbHOMW YCRyrM MO 3aKkf4vyeHuUo cornaweHmss o6 ycTaHOBMEHUW cepBuUTyTa B
OTHOLUEHUN 3eMerbHbIX Y4acCTKOB, HaxogsWMXCs B MyHAUMNANbHOM COBCTBEHHOCTU, W
3eMerbHbIX Y4YacTKOB, rocygapCTBEHHAsA COOCTBEHHOCTb Ha KOTOpble HE pasrpaHu4deHa,
(nanee - aOMUHUCTPATUMBHBIA pernamMeHT) perynupyetr OTHOLIEHUS, CBHA3aHHble C
0OpMIIEHMEM nNpPaB Ha 3eMENbHble Yy4yacTKM, Haxogdawumeca B MyHMUMNANbHON
COBCTBEHHOCTU, U 3eMerlbHble Yy4acTKW, rocygapCTBeHHas COBCTBEHHOCTb Ha KOTOpble He
pasrpaHu4eHa, yCTaHaBNMBaET CPOKM U NOCNEeAoBaTENbHOCTL aAMMHUCTPATUBHBIX Npoueayp
(oenctemsl) nNpM  OCYLWIECTBIEHMM MOMHOMOYMA MO  3aKfYeHU0  cornaweHuss o6
YCTAHOBMNEHUM CEPBUTYTA B OTHOLWIEHMM 3EMESNbHbIX Y4acTKOB, HaxoOsWuMxcs B
MYHULMMNANbHOW COBCTBEHHOCTU, N 3eMESIbHbIX Y4aCTKOB, rocyaapCTBeHHas COBCTBEHHOCTb
Ha KOTOpble He pasrpaHuMYeHa, MnopsaoOK B3aUMOAENCTBUMS MeXay aoMUHUCTpaunen
roOpoAcKOro OkKpyra C 3asiBUTeNsMW, OpraHamu rocydapCTBEHHOM BNactM U MECTHOro
camMoynpaBrieHnst, YYPEXOEHNSIMN N OpraHn3aLmsiMu.

2. 3aaBuTensamu, B OTHOLUEHUN KOTOPbIX NPeaoCTaBAseTcss MyHuUUunanbHas ycnyra,
SABMNAIOTCA:

1) dwusundeckne nuua, wUMeEKLWME HaMepeHue 3aknyuTb corfaweHuss o6
YCTAHOBMNEHUM CEPBUTYTA B OTHOLWEHUMM 3EMENbHbIX Y4YaCTKOB, HaxXoOsALWMXCA B
MYHULMMNANbHOM COBCTBEHHOCTU, N 3eMESbHbIX Y4aCTKOB, rocyaapCTBeHHas COBCTBEHHOCTb
Ha  KOTOpble He pasrpaHMyeHa, B  Ccnyvasax, YCTAHOBMNEHHbIX  paK4aHCKNM
3aKkoHogaTenbCTBOM,  3emernbHbiM  kogekcom  Poccunckon — depepauuun,  gpyrumu
denepanbHbIMU 3aKOHaAMWU;

2) opuanydeckme nuua, UMMelWue HaMepeHue  3akfiouuTb  cornaweHust ob
YCTAHOBMNEHUM CEPBUTYTA B OTHOLWEHMM 3EeMENbHbIX Y4YaCTKOB, HaxXoOsALWMXCA B
MYHULMMNANbHOM COBCTBEHHOCTU, N 3eMESIbHbIX Y4aCTKOB, rocyaapCcTBeHHas COBCTBEHHOCTb
Ha  KOTOpble He  pasrpaHMyeHa, B  cny4vasax, YCTAHOBMNEHHbIX  FPaXX4aHCKNM
3aKkoHogaTenbCTBOM,  3emernbHbiM  kogekcom  Poccunckon — depepauuun,  opyrumu
denepanbHbiMK 3aKOHaMK (ganee - 3asaBUTEnNb, 3asBUTENN).

3. OT nmeHn 3asButens - M3NYECKOro nuua, C 3asiBNeHMEM O NpeaocTaBrieHuun
MYHULMNAnNbHOM YCNnyrn MOXeT obpaTuUTbCa ero NnpeactaBuTeNb NPU HaNUYnMnM 4OBEPEHHOCTU
WM MHOTO AOKYMEHTa, NOATBEePXKaatoLwero npaBo obpalatbcs OT UMEHN 3aaBuTend (ganee -
npeactaBuTENb 3aaBUTENS).

B cnyyae, korga 3asBuTenem ABASETCS OpUaANYECKoe NULO, OT MMEHU 3asiBUTENSA C
3asBNEHMEM O nNpenoCTaBNEeHUN MyHMUMNAnNbLHOW YCnyrn BnpaBe obpawaTtbCca nuuo,
YNONMHOMOYEHHOEe Ha obpalleHue ¢ 3asaBreHnemM 06 yCcTaHOBEHUM CEPBUTYTa B OTHOLLEHUN
3eMenbHOro yyacTtka (ganee - npeactaBuUTeNnb 3asBUTENS), MMEIOLEE NpaBo AEWCTBOBATb
0e3 [O0BEPEeHHOCTM OT WMEHW pMaAMYECcKoro nuua, nmMbo MNONMHOMOYUS  KOTOPOro
NnoATBEPXKOAKTCA [OOBEPEHHOCTbID OT MMEHM HPUOUNYECKOrO fnvua 3a noanucblo  ero
pyKOBOOUTENS WM MHOIO fiMua, YNOSIHOMOYEHHOIMo Ha 3TO B COOTBETCTBMM C 3aKOHOM WU
y4ypeanTenbHbIMU JOKYMEHTaMN.
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4. NIHdpopmauma o MecTe HaxoxaeHus, rpadmke paboTbl, CNpaBOYHbIX TenedoHax, B
TOM 4ucne Homep TenedoHa-aBToMHdOopmaTopa (Npu HanMYUM TEXHUYECKOW BO3MOXHOCTH),
aAMUHUCTPaLMM TOPOLCKOrO OKpyra, OpraHuMsauun, Yy4yacTBYKOLWMX B NpegocTaBrieHnn
MyHMUMNANbHOW YCNyrM, a Takke agpeca oduumanbHbiXx canTtoB B WHGOPMAaLMOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn  «MHTepHeT» (manee - ceTb VIHTepHeT), cogepxawmx
WHpopmaunio o nNpeaocTaBneHUM MYHULMNANbHOW YCAYrn W YCNYr, KOTOpble SBMASKOTCS
HeobxoaMMbIMKM N obBA3aTenbHbLIMU AN NPeaoCcTaBeHns MyHULMNanbLHON ycrnyrn, agpeca
SNEKTPOHHOW NOYTbl NpMBEAEHbI B NPUnoXxeHnn Ne 1 K agMUMHUCTPaTUBHOMY pPErNaMeHTy.

MHpopmaumsa o mecte HaxoxaeHus, rpacdukax paboTbl, CpaBovHbIX TenedgoHax, B
TOM 4ucne Homep TenedoHa-aBToMHdOopmaTopa (Npu HanMYMM TEXHNYECKOW BO3MOXHOCTH),
agpeca oduvumanbHbIX canToB B ceTu VIHTepHeT, agpeca 9neKTPOHHOW MOYTbl OpraHoB
NCNONHUTENBbHON BNAacTU U OpPraHOB MECTHOIro camoynpasreHust U opraHm3anmmn, obpalleHue
B KOTOpble HeobxoguMmo AN MNOoNyyvYeHUst MyHUUMNAnbHOW YCryrn, a Takke obnacTHOM
rocyapCTBEHHOM Ka3€HHOM yypexaeHun «MHOrodyHKUMOHanbHbIN LEHTP NpesocTaBneHns
rocy4apCTBEHHbIX U MYHUUMNANbHbLIX YCIYr HAceneHuo», ero punmanax n TepputopuanbHo
0060c0o0neHHbIX CTPYKTYpHbIX nogpasgeneHnsax (ganee - MOLU) npepocraBnsieTcs no
CrnpaBoOYHbIM TenedoHaM, yKasaHHbIM B npunoxeHun Ne 1 K agMWHUCTPATUBHOMY
pernameHTy, Ha  odwuunanbHOM  camTe  agMWHUCTPAUUW  TOPOACKOrO  OKpyra
(www.admgalich.ru) B cetn WHTepHeT, HenocpeaCTBEHHO B a4MWHUCTPALUKM TFOPOLCKOro
OKpyra, a Takke pasmellaetca B doedepanbHON rocygapCTBEHHOM WHGOPMAaLNOHHOMN
cucteme «EOvHBIN nopTan rocygapCTBEHHbIX WM MYHWUMNANbHbLIX YCiyr (YHKUMA)» W©
pernoHanbHon nHopmaLmoHHOM cucteme «EanHbin noptan Koctpomckon obnactmy.

[Ana nonydeHnsa nHgopmaumm no Bonpocam npeaoctaBrneHns MyHUUMNnanbHOW ycnyrm
W yCrnyr, KOTOpble SABASKTCA HeobxoanmbiMu U obs3aTenbHbIMKM NS NpeaoCTaBneHuUs
MYHULMMAnNbHOMW Yycnyrn, 3asBuTenb obpallaetcs JSIMYHO, NMUCbMEHHO, MO TenedoHy, no
9MNEKTPOHHON MoYTe B aAMUHUCTPAUMIO TOPOACKOrO OKpyra, 4epe3 denepanbHyo
rocyqapCTBEHHYIO MHGOPMALMOHHYIO cucTemMy «EOMHBIM nopTan rocydapCTBEHHbIX W
MYyHULMNAnNeHbIX YCnyr (yHKUUn)» Yyepes pasgen noptana «Katanor ycnyr/onncaHue ycnyr»
UM Yepes pervoHanbHyr WHGOPMAaUUOHHYK cuctemy «EauHbIn nopTtan KocTpomckown
obnactu».

CBegeHna O xope npenocTaBreHuUss MyHUUMMAnbHOW YCIyrM U yCnyr, KOTopble
ABNAOTCS HeObXoAMMbIMU U 0bs3aTeNbHbIMK A8 NpegoCTaBNeHNa MyHULMNANbHOW YCryru,
NpefocTaBnsaTCs 3asaBUTENIO MO CNPABOYHbIM TenedoHaM, ykazaHHbIM B npurioxeHun Ne 1
K aAMWUHUCTPATUBHOMY perfiaMeHTy, MO 3NEKTPOHHOW MoYTe UM Npu NM4HOM obpalleHum
npv yKkasaHun gatbl N BXOASILLEro Homepa 3asaBrneHns, 0603Ha4YeHHOro B pacnucke o npueme
AOKYMEHTOB, a Mpu MCNOofb30BaHUN permoHanbHoM MHMOPMaUMOHHON cUCTEMbl «EONHBIN
noptan Koctpomckon obnactmn» - nocrne nNpoxoxaeHusi npoueayp astopusauum (Npu Hann4mm
TEXHUYECKOWN BO3MOXHOCTN).

WHdopmupoBaHue (KOHCYNbTMPOBaHME) no BOMNpocam npegocTaBieHns
MYHMLMNANbHON YCNyrMn OCYLECTBNSAETCS cneuynanuctamy oTgena Mo ynpasreHuo
3eMernbHbIM  pecypcamMuM KomuTeTa MO  YNpaBfeHU0 MyHUMUMNANbHbIM - UMYLLECTBOM W
3eMesibHbIMU pecypcamMu agMUHUCTPaLMK rOpOACKOro okpyra - ropog [anuy Koctpomckomn
obnacTu, B TOM Yucne crneumansHO BblAeNEeHHbIMU ANS NpegoCTaBAeHNsa KOHCYNbTauni.

KoHcynbTaumm npeaocTaBnsitoTca No Criefyowmm BOnpocam:

- coAepXaHue 1 xoa NnpeaocTaBreHnss MyHULUnanbHON YCnyru;

- nepeyeHb [OOKYMEHTOB, HeobxoouMbIX [Ans npegocTaBneHns MyHMUMNanbHOW
YCIyrn, KOMMMAEKTHOCTb (4OCTAaTOMHOCTb) NpeACTaBNeHHbIX JOKYMEHTOB;

- WUCTOMHUK MOMy4YeHus1 OOKYMEHTOB, HeobxoauMMmblXx AOns  npeaocTaBrneHus
MYHULMNANbHOM YCnyrn (UCNOMHUTENbBHBIA OpraH rocygapCTBEHHOW BacTu, opraH MecTHOro
camoyrnpaBrieHnsl, opraHm3aums 1 X MeCTOHaxoXaeHue);

- Bpems npuemMa u Bblgayn JOKYMEHTOB crieumanuctamn agMUHUCTpaUumn ropogckoro
okpyra, MoL;
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- CPOK NPUHATMS agMUHUCTPaLMENn ropoLCKOro OKpyra pelueHns O NpeaocTaBieHuun
MYHULMNANbHOW yCryru;

- NopsAaoK obxanoBaHua gencTBUA (6e34encTBus) U peLleHnn, OCYLLeCTBRAsIEMbIX U
NPUHUMaeMbIX  agMUHUCTpaLMen TFOPOACKOroO  OKpyra B Xode  NpedocTaBneHus
MYHULMNANbHOW YCIyru.

KoHcynbTaumm obuwero xapaktepa (0 MecToHaxoxaeHuwn, rpaduke paboThl,
TpebyemblX  OOKYMeHTax) MOryT MpedocTaBnATbCA C  MCMNONb30BaHMEM  CPEACTB
aBTOMH(OPMUpPOBaHUS (npwn HanM4mn TEXHUYECKOMN BO3MOXHOCTN). Mpwn
aBTOMHOPMMPOBaHMM ObecneymBaeTCs KpyrnoCcyTOMHOE MpedoCcTaBneHne CrpaBoYHOMN
NHd OpMaLunN.

MHopmaumsa no sBonpocam npefocTaBneHns MyHUUMNanbHOM yCrnyrn pasMeLLaeTca:

- Ha WHMOPMAUMOHHbBIX CTeHdaxX agMUHUCTpauMmM ropoackoro okpyra, MOL,
00LLeCTBEHHbIX OpraHM3aLmin, opraHoB TEPPUTOPUASTIbHONO OBLLECTBEHHOIO cCaMOoynpaBreHns
(no cornacoBaHuto);

- Ha odmumManbHOM canTe agMWHUCTPaUUM rOPOACKOro okpyra (www.admgalich.ru) B
cetn VIHTepHeT;

- B (pegepanbHoOM rocygapcTBeHHOM WHpOpMauUMoOHHOW cucTteme «EauHbIM nopTan
rocy4apCTBEHHbIX U MyHMLUMNANbHbBIX YCnyr (yHKUnMn)» (www.gosuslugi.ru);

- B pervoHanbHoOW WHMpopMaunoHHONn cucteme «EauHbIn noptan KocTpomckon
obnactuny» (44gosuslugi.ru);

- B CpeacTBax MaccoBOW MHpopMaunmn, B UHOPMAaLMNOHHBLIX MaTepuanax (bpolutopax,
Oyknetax u 1.4.).

Pasmewiaemasa nHpopmMaumnsa cogepXxuT B TOM Yucne:

- MHPOPMALMIO O MeCTe HaxoXaeHus u rpaduke paboTbl aAMUHUCTPALMM FOPOACKOro
okpyra, a Takke MOLL;

- CrnpaBOYHble TenedoHbl aAMUHUCTPAaLMKU FOPOACKOro OKpyra, B TOM 4ucrne Homep
TenedgoHa-aBToMHpopmaTopa (Npyn HaNMYUM TEXHUYECKON BO3MOXKHOCTN);

- agpec ouumanbHOro canta agMMHUCTPaLMN TOPOACKOro okpyra B cetu VHTepHerT,
cogepkaliero MHopMauuio 0 NpeaocTaBeHm MyHUUMNANbHOW YCyrM u ycnyr, Kotopble
ABNAOTCS HeObXoaAMMbIMU U 06s3aTeNbHbIMK AN1S NpegoCTaBNeHNa MyHULMNANbHOW YCryru,
agpeca 3NeKTPOHHOM MoYThI;

- MOPSAOK NOSlydYeHuss MHdopMauuun 3aaBuUTENAMU MO BONPoOcaMm MNpeaocTaBrieHuns
MYHULMMANbHOM YCIyrn N yCRyr, KOTopble ABNATCA HeobXoaMMbIMU U oBa3aTenbHbIMKU As
npegocTaBrieHUss MyHUUMNANbHOW YCryru, CBeeHUrM O Xode NpefoCTaBreHns yKasaHHbIX
ycriyr, B TOM 4uUcre ¢ UCnosib3oBaHneM eaepanbHoOn rocygapCTBEHHON MHGOPMaLMOHHOM
cuctembl «EOuHbIA  nopTan rocygapCTBEHHbIX W MyHMUMNANbHbIX  yenyr (GQYHKUNA)»,
pernoHanbHon MHPOPMaLMOHHOM cucTeMbl «EanHbIN nopTtan KocTtpomMckon obnactuny.

Pasgen 2. CtaHgapT npegoctaBneHnst MyHULUnanbHOW YCryrn

5. HaumeHOBaHWe MyHUUMNANbHOW YCNyrn — 3akmfdeHne cornaweHna ob
YCTQHOBIIEHUN CEPBUTYTA B OTHOLIEHWM 3EMENbHbIX YYaCTKOB, HaxOOsLIMXCA B
MYHMLMNANbHON COBCTBEHHOCTU, U 3EMENbHbIX Y4acTKOB, rocygapcTBeHHast CO6CTBEHHOCTb
Ha KOTOpble He pa3rpaHnyeHa (ganee - MyHMUMnanbHas ycrnyra).

6. MyHuumMnanbHasa ycnyra npegocTaBnsieTcs agMUMHUCTPaUMen ropoackoro okpyra -
ropog Nanny Koctpomckon obnactu (ganee - agMMHUCTpaLMsl TOPOLCKOro OKpyra).

7. Pesynstatom npegocTaBneHns MyHUUMNanbHON yCryrn SBnsieTcs:

- MOANUCaHNE CO CTOPOHbI aAMMHUCTPALUN FOPOACKOrO OKpyra MpoeKTa cornalleHus
00 YyCTaHOBNEHWN CepBUTYTA B OTHOLIEHMM 3EMEfbHOro Yy4acTka, Haxogsllerocsi B
MYHMUMNANbHOW  COOBCTBEHHOCTW,  MIM  3€MENbHOrO0  y4vacTka,  rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOPbIV HE pa3rpaHNYeHHas;
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- NpUHATHE pelleHnst 06 OTKase B YCTAHOBIIEHUN CEPBUTYTA B OTHOLLEHUN 3EMENBbHOIO
yyacTKa, Haxoasiwerocss B MyHMUMNANbHOW COOCTBEHHOCTM, WM 3EMENIbHOro y4dacTka,
rocygapcTBeHHas CO6CTBEHHOCTb Ha KOTOPbLIN He pa3rpaHuyeHa.

Mpouenypa npenocTaBneHMs MYHUUMMNANBbHOW  YCNyrn 3aBepllaeTcs  Bblaadven
(HanpaBneHnem) 3asaBUTEMNO OQHOMO U3 CneayLwnX JOKYMEHTOB:

- MpoekTa cornaweHna o6 YyCTaHOBNEHUM CepBUTYTa B OTHOLLUEHUN 3E€MENBbHOro
yyacTKa, Haxogswerocs B MyHMUMNANbHOW COOCTBEHHOCTM, WM 3eMeSibHOro yvacTka,
rocygapCTBeHHas COOCTBEHHOCTb Ha KOTOpbIN HE pa3rpaHMYeHHasi, MoAMNMCaHHOro Cco
CTOPOHbI aAMUHUCTPaLNN;

- MNOCTaHOBMEHMS agMUMHUCTpaumMm o6 OTKa3e B YCTaAHOBMEHUM CepBUTYTA B
OTHOLLEHUN 3EMENbHOro yvacTka, Haxoasawerocs B MyHUUMNanbHOW COBGCTBEHHOCTW, UK
3eMenbHOro yyacTka, rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOPbLIN HE pa3rpaHnUYeHa.

8. Cpok npegocTaBneHnst MyHULMNAanNbHOM YCnyru:

- 30 KaneHOgapHbIX OHEW - B Chnyyae, ecnu 3asiBfieHne o npeaocTaBreHnn
MYHMLMNANbHON yCnyrin npegnycmMaTpuBaeT yCTaHOBMEHME CepBUTYTa B OTHOLLEHMM BCErO
3eMernbHOro yyactka unm B criydyae, npeaycMoTpeHHoM n. 4 cT. 39.25 3emernbHOro kogekca
Poccuiickon ®egepauuu;

- 60 kKaneHaapHbIX AHEN — B UHbIX CIyvyasax.

lMpuocTtaHoBNEeHNe npeaocTaBneHUst  MYHULMNANbHOW  YCryrn  AEUCTBYHOLLMM
3aKoHO4aTENbLCTBOM HE NPEAYCMOTPEHO.

9. lNMpepocTaBneHne MyHUUMNANBHOW YCYrM OCYLIECTBSIETCA B COOTBETCTBUM CO
cnegyoLwmmMmm HOpMaTUBHBIMU NPABOBLIMU aKTaMMU:

1) MpaxgaHckum kogekcom Poccurckon depepaumm (4actb nepsas) ot 30 Hosi6ps
1994 ropa Ne 51-03 («CobpaHue 3akoHogaTenbcTBa Poccuiickon degepaumm», 05.12.1994,
Ne 32, ct. 3301);

2) 3emenbHbiM Kogekcom Poccuiickon degepaunn ot 25 oktabpsa 2001 roga Ne 136-
&3 («CobpaHue 3akoHogaTensctBa Poccunckon degepaumm», 29.10.2001, Ne 44, cT. 4147);

3) ®epepanbHbiM 3akoHOM OT 25 oktabpsa 2001 roga Ne 137-®3 «O BBegeHun B
aencteme 3emenbHoro kogekca Poccurickon ®epepauun» («CobpaHne 3akoHogaTenbcTBa
Poccuinckon ®epepaummy», 29.10.2001, Ne 44, cT. 4148);

4) ®epepanbHbiM 3akoHOM oT 24 wuwona 2007 roga Ne 221-03 «O kagacTtpoBom
peatenbHocTny» («CobpaHue 3akoHopatenbctBa Poccunckon d®enepaumn», 30.07.2007, Ne
31, cT1. 4017);

5) ®epepanbHbiM 3akoHoM oT 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHusauuu
NPeaoCTaBnNeHNsT rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» («Poccuiickas raseta», Ne
168, 30.07.2010);

6) ®enepanbHbiM 3akoHOM oT 13 utona 2015 roga Ne 218-®3 «O rocygapcTBeHHOM
permctpaunn HegBmwxmmoctny («OdumumanbHbIi MUHTEPHET-NOPTaN NPaBoBON MHGOPMaLUM»
(www.pravo.gov.ru), 14.07.2015);

9) ®depepanbHbiM 3akoHOM OT 6 okTa6pa 2003 roga Ne 131-03 «O6 o06wmx
NpUHUMNax opraHuM3auMm MecTHOro camoynpasneHuss B Poccunckon depepauumn»
(«Cobpanune 3akoHogaTenbcTBa Poccuinckon deaepaumm», 06.10.2003, Ne 40, cT. 3822);

10) depepanbHbiM 3akoHoM OT 06 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucm» («Poccunckasa rasetay, Ne 75, 08.04.2011);

11) MNMocTaHoBneHuem lNpaButensctea Poccuinckon ®enepaumm ot 25 noHsa 2012 roga
Ne 634 «O BMAax SMNEeKTPOHHOW MNOAMNUCK, MCMNONb30BaHME KOTOPbLIX AOMYCKaeTcs npu
obpaleHnn 3a nonyvyeHMeM rocyqapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» («Poccuiickas
razetar, Ne 148, 02.07.2012);

12) MNpukaszom MuHUCTEPCTBA 9KOHOMUYECKOro pa3suTtus Poccuinckon denepaumm ot
14 anBapst 2015 roga Ne 7 «O6 yTBepxaeHuMM nopsiaka M cnocobosB nogadn 3aseneHun ob
YTBEPXOEHMM CXEMbl PaCMONOXeEHWUs 3EeMENbHOM0 yyacTka MM 3eMefbHbIX Yy4acTKOB Ha
KagacTpoBOM MNriaHe TEPpUTOPUKN, 3asiBNEHUS O MNPOBEAEHUM ayKUMOHA MO npoaaxe
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3eMenbHOro  yyacTka, Haxogduwlerocd B FOCygapCTBEHHOM UMM MyHMUMNANbHOW
COBCTBEHHOCTM, WNM ayKuMOHa Ha NpaBO 3aKMYEeHMS [OroBopa apeHbl 3eMeribHOro
yyacTKa, Haxogsawerocs B [OCYyQapCTBEHHOW WM MyHUUMNAnNbHOM COBCTBEHHOCTH,
3asBMNeHUs O npeaBapuUTENibHOM COrfacoBaHMM MNpefocTaBfieHNss 3eMenbHOro y4vacTtka,
Haxo4sLWerocss B rocygapCTBEHHOM MWW MyHUMUMNANbHOW COOCTBEHHOCTM, 3asiBNEHUA O
NPedoCTaBneHUn  3eMeribHOro  yyacTka, HaxoAasuwerocs B roCygapCTBEHHOW — UNu
MYyHULUMNanbHOM COBCTBEHHOCTU, U 3asiBNeHUA O nepepacnpegeneHum 3emenb u (unu)
3eMerbHbIX  Y4aCTKOB, HaxogslWMXCA B  FOCYAAPCTBEHHOM UM MyHUUMNANbHOM
COBCTBEHHOCTU, U 3eMErbHbIX Y4aCTKOB, HAXOASALMXCS B YAaCTHOM COBCTBEHHOCTH, B hopme
9MNEKTPOHHbIX AOKYMEHTOB C WCMNOMb30BaHUEM WHAOPMALNOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», a Takke TpeboBaHun K uX opmaTty» (ganee - npukas
MwuHakoHompaseutua Poccun ot 14.01.2015 Ne 7) («OdomumanbHbii MHTEPHET-NopTan
npaBoBoKn MHopmaLmm» (Www.pravo.gov.ru), 27.02.2015);

13) MNocTtaHoBneHneM agMmuHucTpauun Koctpomckon obnactun ot 26 mapta 2015 roga
Ne 115-a «O0 yTBepxaeHuM nopsgka onpegeneHus pasmepa nnatbl N0 cornaweHuto ob
YCTAQHOBIIEHUN CepBUTYTA B OTHOLWEHUM 3eMeSibHbIX Y4aCTKOB, HaxoOsWWUXCS B
cobctBeHHOCTM  KocTpomckon obnactu, W 3eMernbHbiX y4acTKOB, rocygapcTBeHHast
COBCTBEHHOCTb Ha KOTOpble He pasrpaHudeHay («OdumumanbHbIi  MHTEPHET-NopTan
npasoBoun nHpopmaumm» (www.pravo.gov.ru), 30.03.2015);

14) YctaBOM MyHMUMNAnNbHOro obGpa3oBaHUS TOPOACKOro okpyra -tropog [anuny
Koctpomckon obnactu, yTBepXAeHHbIM nocTaHoBreHvem [ymbl  ropoga [anuuya
KocTtpomckon obnactm ot 20.06.2005 roga Ne 430 («Manuuyckne mnssectusi», Ne 100 (11177)
ot 03.09.2005r.);

15) PermnameHTOM agMuWHUCTpaUUK FOPOACKOro okpyra - ropog lManumy Koctpomckon
obnacTu, yTBepXXaeHHbIM noctaHoBneHnem agmmHucTpaumm ot 04.03.2014 roga Ne 191;

16) NHCTpyKumMen No Aenonpon3BOACTBY B aAMUHUCTPaLMM FOPOACKOro OKpyra - ropoa
Manny KocTtpomckon obnacTtu, yTBepXOEHHOW nocTaHoBreHMeM [faBbl caMoynpaBneHus
ropoga ot 30.12.2005 roga Ne 1013;

17) Hactoswmm agMUHUCTPATUBHBLIM pPerfameHToM.

10. B nepevyeHb OOKYMEHTOB, HEOOXOAMMbLIX ONsl NPEeAoCTaBMEHUS MYHULMNANbHON
yCryru BXogaT:

1) 3asBneHne O NpedocTaBfEHMM MYHUUMNANbLHOWM YCNyrm no ¢opmam cornacHo
npunoxeHunto Ne 2 K agMUHUCTPATUBHOMY PErfaMeHTYy;

2) OOKYMEHT, YyAOCTOBEPSIOLWINA NIUYHOCTb 3asBUTENS, SABMSIOWErocs uU3n4ecknv
nnuom, Mo NNYHOCTL NpeacTaBuUTeNs PU3NYECKOTO UNN KPUONYECKOro Nnua, B YaCTHOCTH
OOVH U3 crefyowmx OOKYMEHTOB (Npy HanpasneHun OOKYMEHTOB NOCPenCTBOM MOYTOBOW
CBSI3M - ero Konus, 3aBepeHHas B YCTAaHOBIEHHOM MOpPsiAKe; NpeacTaBreHne ykasaHHOro B
HacTodAWweM MyHKTe [AOKyMeHTa He TpebyeTcsa, B Cryyae HanpaBneHus 3asiBreHus
nocpeacTBOM  OTMPaBKM  4yepe3 fNu4YHbIM  KabuHeT bedepanbHOW  rocyaapCTBEHHON
NHGOPMAaLMOHHON cUCTeEMbl «EOMHBIM NopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr
(COYHKLMIR)» UnNn pernoHanbHON MHAPOPMaLMOHHON cucTeMbl «EanHbIN nopTan KocTpomMckon
obnactu», a TaKke, €eCcnu 3asiBfieHMe MnoanucaHo YCUNEHHOW KBanvduunmpoBaHHOM
SMNEKTPOHHOW NOAMNUCHIO):

- nacnopT rpaxgaHnHa Poccuinckon ®eanepaunu;

- BPEMEHHOEe YAOOCTOBEpeHue NUYHOCTU rpaxaaHnHa Poccuinckon degepauum no
dopme 2[1 (ons rpaxgaH, yTpaTMBLUMX MacrnopT, a Takke ANns rpaxnaH, B OTHOLIEHUU
KOTOpPbIX 4O Bbl4a4yun nacrnopTa NpoBoAUTCS AOMNONHUTENbHAA NpoBepKa);

- obwerpaxgaHCckui 3arpaHuyHbIn - nacnopT (4na npubbIBLUMX Ha BPEMEHHOE
xXntenbctBO B Poccunckyto Pepepaumto rpaxgaH Poccuiickon Pepepaummn, NOCTOSAHHO
NPOXMBAKLMX 3a rpaHnLEn);


consultantplus://offline/ref=F563F89180DACE6451EFF52B215F82B9F0B0C507BEEE89816EEDE273467B1F2C0EAE56B6757DBB9F5F5A23uCKFG

- [OOKYMEHT, BblJaHHbIA MHOCTPaAHHbIM FOCYy4apCTBOM W MpU3HABaeMbli B
COOTBETCTBMM C MexayHapoaHbiM pgoroBopoMm Poccunckon dPepepaumm B KadyecTse
AOKYMEHTa, yaOCTOBEPSIOLErO JIMYHOCTb Nnua 6e3 rpaXxaaHcTBa;

- paspeLleHne Ha BpEMEHHOE NPOXUBAHNE;

- BUA Ha XXUTENbCTBO;

3) cxema rpaHul, cepBuUTyTa Ha KagaCTPOBOM MNilaHEe TEPPUTOPUN (3@ UCKIIOYEHNEM
crnydyasi, Korga npegycmaTpvBaeTCa YCTaHOBIEHME CepBUTyTa B OTHOLLUEHUMM BCEro
3eMenbHOro yvyacTka);

4) [OOKYMEHT, MOATBEPXOAMLWNA MOMIHOMOYMA NPeacTaBUTENS OPUANYECKOrOo WUMn
¢M3MYeCcKoro nuua B COOTBETCTBUN C AEMNCTBYIOLUM 3aKOHOA4ATENBCTBOM (NPY HaNpaBneHnn
AOKYMEHTOB MOCPEACTBOM MOYTOBOM CBA3M - €r0 KOMUs, 3aBepeHHas B YCTaHOBIIEHHOM
nopsiake);

5) Bbinucka M3 EQMHOro rocyqapCTBEHHOrO peecTpa topuaundeckux nuy, (qanee —
EMPHOJT) o topngnyeckom nuue, SBnsitoLEMCS 3asiBUTENEM;

6) BbiNnuUcka U3 EgMHOro rocygapCTBEHHOro peectpa Heasuxumoctun (ganee - EMPH)
06 obbekte HeoBMXMMOCTM (O 3€MENbHOM  Yy4yacTke, B  OTHOLIEHMM KOTOPOro
npegycMaTpuBaeTcs yCTaHOBNEHNE CEPBUTYTA)

[MepeyeHb, YyKasaHHbIX B HACTOALWEM MNYHKTE a4MWHUCTPATMBHOIO perfiameHTa,
AOKYMEHTOB SIBNSAETCS UCYEPbIBAOLLNM.

B cnyyae nopgaun 3asBneHuss 00 yCTaHOBMEHMM CepBUTYTA, 3adABUTENEM
CaMOCTOATENbHO NPEeACTaBnsATCA OOKYMEHTbl, yKasaHHble B nognyHktax 1, 2, 3, 4
HaCTOSALLEro MyHKTa, B Crnyyae nogayu yBeoOMIIEHMSI O FOCygapCTBEHHOM KagaCTpOBOM
yyeTe 4YacTu (4acTen) 3emenbHOro y4vacTtka, B OTHOLUEHMM KOTOPOro yCTaHaBNMBaeTCH
CEPBUTYT, - AOKYMEHTbI, yKa3aHHble B NognyHKTax 1, 2, 4 HacTosWEro nyHKTa.

[lOKyMeHTbI, yKa3aHHble B NoAnyHKTax 5, 6 HacTosilero nyHKTa, 3anpallnBaoTcs
aAMUHUCTPaLMEN TOPOACKOrO0 OKpyra CaMOCTOATENbHO, NMOCPEACTBOM MEXBEOOMCTBEHHOIO
MHPOPMAaLIMOHHOIO B3aMMOOENCTBUS.

3asaBuTens BnpaBe Mo COOCTBEHHOW WHMUMATMBE MNPEACTaBUTb B aAMWHUCTPALUIO
rOPOLACKOro OKpyra AOKYMEHTbI, yKadaHHble B MOANYHKTE 5, 6 HACTOALWEro NyHKTa.

3anpeluaetca TpeboBaTtb OT 3asABUTENS:

- npegcTaBneHns LOOKYMEHTOB W MHGOPMaLMM WNU  OCYLLECTBNEHUS LEWNCTBUN,
npeactaBneHne WM OCYLLECTBMNEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbIMMU
NpaBoOBbIMW  aKTaMW,  PEerynupylowmMMn  OTHOLUEHWsl, BO3HMKalOWuMe B CBA3M C
npeaocTaBneHMeEM MyHULMNANbHOW YCNYTK;

- NPeAcCTaBneHns JOKYMEHTOB N MHOpMaLnKN, KOTOPblE HAXOASATCS B PaCMopsiKEHUN
agMUHUCTPaLMM TFOPOACKOrOo OKpyra, roCydapCTBEHHbLIX OPraHoB, OPraHoOB MECTHOrO
camoynpaBerneHus nuMbo noaBe4OMCTBEHHbLIX [OCY4apPCTBEHHbIM OpraHaMm WM opraHam
MECTHOrO CaMoynpaBneHust opraHn3aumin, y4acTByOLWMX B NPeAOCTaBNEHNM MYHULMNATTbHON
yCcnyru, B COOTBETCTBUM C HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Poccuiickon degepaumm,
HOPMAaTMBHbLIMM NpPaBoBbIMK akTamu Koctpomckon obnacTtu, MyHUUUNanbHbLIMU NPaBOBbIMU
aKkTamu, 3a MCKMYEHNEM OOKYMEHTOB, BKIHOYEHHbIX B ONpeAeneHHbIN 4acTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusauum
NPEeAoCTaBMNEHUsT FOCYAAPCTBEHHbLIX W  MYHMUMNANbHbLIX YCAYr» MepevYeHb [OOKYMEHTOB.
3asaBuTenb BNpaBe NpeacTaBuUTb YKasdaHHbIE AOKYMEHTbI U MHpOPMaUNO B aaMUHUCTPaLMIO
rOpOACKOro okpyra no co6CTBEHHOW MHULMATUBE;

- OCYLLUECTBEHMUS OENCTBMWA, B TOM 4WUCIe COrnacoBaHun, Heobxoaumbix OnS
Nony4eHns MyHULMNAnNbHOM YCNyrM U CBA3aHHbIX C obpalleHMeM B MHble roCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamMOyrnpaBfeHus, opraHu3auum, 3a MWCKNKYEHNEM NOMydYeHns
ycnyr n nony4yeHus [OOKYMEHTOB W MHdOpMauuK, MNpeaocTaBnsieMbiXx B pesynbrare
NpeaocTaBneHnst TakUX YCIyr, BKIOYEHHbIX B MEpeYeHb YCNyr, KOTOpble SBMSAKTCS
HeobxoaMmbiMn K1 obs3aTenbHbIMM  ANA  NPegoCTaBNEHUA  MyHMLUMNAmNbHbIX  YCAYT,



yTBEPXKOEHHbIN peleHrneM [ymMbl rOpOACKoro okpyra - ropod Nanny Koctpomckon obnactu ot
22.09.2011r. Ne 104.

11.  [OKyMeHTbl, npefocTaBnsieMble 3asiBUTENEeM, [OOMMKHbI COOTBETCTBOBATb
cneaywowmm TpeboBaHMAM:

- TEKCTbI JJOKYMEHTOB [OMKHbI ObITb HanMcaHbl pa3bopynBo;

- hamunua, nma 1 oT4eCTBO (MPU HanMuUKM), HAMMEHOBaHWE 3asBUTENSs, ero agpec
MecCTa XUTeNbCTBa, MeCcTa HaxoXxaeHus, TenedoH (Npy HannumMu) AoMKHbI BbITb HaNMCaHbI
NOMHOCTbIO;

- JOKYMEHTbI HE AOSMKHbI coagepXaTb NOAYNUCTOK, MPUMUCOK, 3a4EPKHYTLIX CITIOB U UHbIX
He OroBOPEHHbIX UCMPaBeHUN;

- JOKYMEHTbI He LOMKHbI BbITb MCNOMHEHbI KapaHA4aLloM;

- [OOKYMEHTbl He [JOfMKHbl MMETb CEepPbe3HbIX MOBPEXOEHUN, HanMyme KOTOpPbIX
A0nycKaeT HEOAHO3HAYHOCTb MX TONKOBAHUA.

[oKymMeHTbl, Heobxoanmble ONs NOMYyYEeHUS MyHUUMNANBHOW YCRyrn, NpeacTaBnsoTCs
B NOAMMNHHUKE (B KOMWUWU, €Cnu [OKYMEHTbl ABMSTCA 00LWeaocTynHbiMK) nnbo B KONUSX,
3aBepseMbiX cneumanmcTtoMm agMuUHUCTpaumMm ropoackoro okpyra wnn MOL, B cnydae
npegoctasneHnss MyHuuunaneHon ycnyrm B MOL| Ha ocHoBaHuM npencTtaBieHHOro
NOANMMHHMKA 3TOro LOKYMEHTA.

3agBuTenb MOXET nogdaTb 3adBfeHWe O MNONYyYeHUU MYHUUMNAnbHOM YCryrn B
9NEKTPOHHOM (popMe C WUCMONb30BaHNEM pPEernoHanbHOW WHMOPMAUMOHHON CUCTEMDI
«EguHbin noptan Koctpomckon obnactuy (npu Hanmyumm TEXHUYECKON BO3MOXHOCTH).

B cootBeTcTBUM CO cTaTben 6 PeaepanbHoro 3akoHa ot 6 anpensa 2011 roga Ne 63-03
«O6 O9neKkTpoHHOW noanucu» WHpOpMaumMs B 9SNEKTPOHHOW opme, noanncaHHas
KBanM@UUMPOBAHHOW 3NEKTPOHHOW MOAMUCHIO, MPU3HAETCH JNEKTPOHHbIM JOKYMEHTOM,
paBHO3HAYHbIM [JOKYMEHTY Ha OymMakHOM HocuTene, nognucaHHoOMy coO6CTBEHHOPYYHOM
NOAMUCbIO, KpOoMe crnyydasi, ecnu degeparnbHbiMXU  3aKOHAMW MW NPUHMMAaeEMbIMU B
COOTBETCTBUM C HMMW HOPMaTMBHbLIMW MPaBOBbLIMWM aKTaMW YCTaHOBMEHO TpeboBaHue O
HeOoBXOAMMOCTM COCTaBEHUS JOKYMEHTA UCKITIOYNTENBHO Ha BymaykHOM HocuTerne.

3asBrneHne B (bopMe 3MNEKTPOHHOIO JOKYMEHTa nognucbiBaeTcs no Bblbopy 3assutens
(ecnu 3asiBuTenem asnsaeTcs omanyeckoe nmuo):

- ANEeKTPOHHOW NOAMNUCHLI0 3asaBuTeNs (NpeacTaBuTens 3asaBuTens);

- YCUNEHHOW  KBanUUUMPOBAHHOW  OMEKTPOHHOW  MNOANUCBbID  3aaBUTENS
(NnpeacTtaBuTens 3aaBuTens).

3asBneHne OT WMEHM pPUOANYECKOro nuua 3aBepsieTcd no Bblbopy 3asBuTeENs
9NEKTPOHHOW Noanucbld NGO YCUNEHHOM KBaNUULUMPOBAHHOW 3MEKTPOHHOM MNOAMUCHI0
(ecnu 3asiBUTENEM SABMSIETCS HOPUONYECKOE NNLO):

- nivua, 4eNCTBYIOLENO OT MMEHU HOpUANYECKOoro nuua 6e3 JoBEPEHHOCTMU;

- NpeacTaBuTeENd IOPUOANYECKOro nuua, AeNCTBYIOLLEro Ha OCHOBaHMM LOBEPEHHOCTH,
BblAAHHOW B COOTBETCTBUMN C 3aKkoHOAATeNbCTBOM Poccuickon degepaumm.

[loBepeHHOCTb, noATBepXaarwliasi npaBoMovMe Ha obpalleHve 3a nonydeHnem
MYHULMNAnNbHOM yCryrn, HanpaenseTcs B BUAE 3NEeKTPOHHOro obpasa Takoro AOKyMeHTa.

MHble OOKYMEHTbl, npunaraemble K 3asaBfieHuio B d)OpMe 3SMeKTPOHHbIX 06pasoB
ByMaXKHbIX JOKYMEHTOB (CKaHMPOBAHHbLIX KOMWI), YAOCTOBEPSAIOTCS ANIEKTPOHHON NOANMUCHIO B
COOTBETCTBUM C TpeboBaHuAMM noctaHoBneHna MNpasuTtensctea Poccuiickon ®egepaunn ot
25 mioHa 2012 roga Ne 634 «O Buaax 3MEKTPOHHOM MOAMUCKU, MUCMOSIb30BaHME KOTOPbIX
AornyckaeTcs npu obpalleHnn 3a noslyYeHneM rocyqapCTBEHHbIX U MyHULMNAbHbIX YCIyM».

Ana nonyyeHus cepTudukata YCUNEHHOW KBanuUUUPOBAHHOW  3NEKTPOHHOMN
noanucn 3asBuTeNb LOMMKEH o6paTuTbCA B YAOCTOBEPSIOLWMA LIEHTP, BKIIOYEHHbIN B
[MepeyeHb YNONMHOMOYEHHbIX YOOCTOBEPSIOWNX LEHTPOB €AUHON CUCTEMbI YOOCTOBEPSIHOLLMX
LEeHTPOB, cchopMmnpoBaHHbIi MUHUCTEPCTBOM CBS3M M MAaCcCOBbIX KOMMYHMKaLMn Poccumnckom
degepauun.



TpeboBaHus K dopmMaTy [LOKYMEHTOB, MNpeacTaBnseMblX B 3fEKTPOHHOM BuAe,
yCTaHOBMEHbI NpukazoM MuHakoHompa3ssutmsa Poccum ot 14.01.2015roga Ne 7.

12. B nepeyeHb HeobxoauMmbix UM obdA3aTenbHbIX YCnyr AnS npegocTtaBreHns
MYHULMNANbHON YCryrn BXOOUT NpoBefeHne KaaacTpoBbiX paboT B OTHOLLEHUN 3eMENbHOro
yyacTka (B crny4yae HanpasrieHus 3asiBUTEN0 yBEAOMMEHUS O BO3MOXHOCTU 3aKoveHUs
cornaweHna o6 yCTaHOBMEHUW CEpPBUTYTa B MNPEANIOXKEHHbIX 3asBUTENEeM rpaHuuax unu
npeasioKeHnsa o 3akdeHnn cornatleHnsa o6 ycTtaHoBAEHUN CepBUTYTA B MHbIX rpaHumuax).

Heobxoaumas wun obsizatenbHas ycrnyra nNo MpoOBEeAEHMIO KadacTpoBbiX paboT
npegoctaenseTcsa  NnaTtHO  cheunanuMsavpoBaHHbIMW - NOAPSOHBIMA - OpraHM3auusMm
(kagacTpoBbIMU NMHXEHEPaMK) (MO BbIOOPY 3aABUTENS).

13. lNpw NnpegocTaBneHnn MyHULMNANsHOW YCyru:

1) 3asBuTEND B3aMMOAENCTBYET:

- CO chneuvanuanpoBaHHbIMM MNOAPSAHBIMM - OpraHM3aunsaMu, OCyLLEeCTBAALWNMMN
BbINOSIHEHNE KaaacTpoBbIX pabor;

- ¢ PepgeparnbHon cnyx6oin rocyqapCTBEHHOM perucTpauum, kagactpa n kaptorpadoum
AN OCYLLEeCTBNEHNS rOCyOapCTBEHHOIO KagaCTpOBOro yvyeTa 4yactu (4acten) 3emenbHOro
yyacTka.

2) agMUHUCTPAaLNSA ropoACKOro okpyra B3anMOAENCTBYET:

- ¢ ®egeparnbHOM HanoroBow cryxoomn anst nonyvyeHnsa Boinucok ns EMrPHOJ,

- ¢ PegepanbHoOM cnyx6on rocygapCTBEHHOW perucTpauum, kagactpa n kaptorpadum
Ana nonyveHnsa sbinncok M3 EMPH o6 obbekte HeaBMXMMOCTU (O 3eMenbHOM Yy4yacTke, B
OTHOLLIEHMN KOTOPOro NpeaycMaTpuBaeTCs YCTaHOBIIEHNE CEPBUTYTA).

14. OcHoBaHMA ON4a OTKasa B Npuveme 3asaBfeHNs U JOKYMEHTOB, HEOBXo4MMbIX OIS
NPeaoCTaBneHns MyHUUMNANbHOM YCIyrn, MOMyYEeHHbIX OT 3asBuUTEns Ha OymaxHOM
HocuTene, a Takke [Ans MNPUOCTaAHOBMEHUS NpPefoCTaBNEeHUs MYyHUUMNanbHOMW YCnyru
OTCYTCTBYHOT.

OcHoBaHve Onda oTKasa B MNpMemMe K PacCMOTPEHUIO AOKYMEHTOB, MOSyYEeHHbIX OT
3aaBuTens B opMe 3NEeKTPOHHOIo JOKYMEHTA:

1) ecnu 3asBneHne NOCTyNUIIO C NYCTbIMKU NOMISAIMK, 0BA3aTeNbHLIMU A1151 3aMONTHEHWS;

2) BbISIBIEHNE B pe3ynbrarte NPOBEPKM YCUNEHHOW KBannguuMpoBaHHOW 3NIEKTPOHHOM
noanucu HecobnoaeHns yCTaHOBMEHHbIX cTatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-©#3 «O6 9nNeKTpOHHOW MO4MUCKM»  YCIOBUWA  MNPU3HaHUA  ee
AENCTBUTENBbHOCTMW.

15. 3asaBneHne O nNpegocTaBreHUM MyHUUMNANbHOW YCIyrn, MOfy4YeHHoe OT
3asBuTens B (popMe 9NEeKTPOHHOrO AOKYMEHTa, He MOANEXUT pacCMOTPEHUIO B criyvyae
HapyweHusa lMNopsiaka nogavn 3asiBNEHWA B 3MNEKTPOHHOM BUAE, YTBEPXKOEHHOMO MPUKa3oM
MwuHakoHompa3ssuTusa Poccum ot 14.01.2015 Ne 7.

He nosgHee 5 pabounx p[OHeM CO [OHS TMNpeacTaBneHus Takoro 3asiBleHus
aAMUHUCTPaLMS ropoaCcKOro OKpyra HanpasnsieT 3asiBUTENIO Ha YyKasaHHbIA B 3asiBfieHUU
afpec 9MNeKTPOHHOW MOoYThl (MPU HanNU4MK) 3asiBUTENS UM WHBIM YKa3aHHbIM B 3asBrEeHUM
cnocobom yBedOMMEHWE C YyKasaHMemM [OONyLWEeHHbIX HapylweHuh TpeboBaHun, B
COOTBETCTBUUN C KOTOPbIMU AOIMKHO BbITb NPeACcTaBNeHO 3asiBMEHME.

16. OcHOBaHuWs ANs oTkasa B NpeaocTaBneHm MyHULunanbHON YCnyri:

1) 3asBneHMe O 3aKnYeHnn cornalweHns o6 ycTaHOBNEHUN CepBUTYTa HanpasneHo B
opraH MeCTHOro caMoynpaBfeHusi, KOTOpbIM He Brpase 3aknio4vatb cornaweHne o6
YCTaHOBIEHUN CEPBUTYTA;

2) NnaHupyemoe Ha YCNoBUSIX CEPBUTYTa UCMOMb30OBaHWE 3eMEeSIbHOro yvacTtka He
[OMyCcKaeTCs B COOTBETCTBUMN C dpeaeparibHbIMU 3aKOHaMMU;

3) ycTaHoBreHMe cepBuUTYyTa NpUBEOET K HEBO3MOXHOCTU UCMOMb30BaTh 3eMENbHbIN
y4acTOK B COOTBETCTBUM C €ro paspelleHHbIM WCMOoMb30BaHUEM WU K CYLLEeCTBEHHbIM
3aTpygHEHNSIM B UCMOMb30BaHUKN 3eMENbHOro yyacTtka.

17. MyHuumnanbHasga ycnyra npegocraesndaetca 6ecnnartHo.



18. MakcmmanbHbIl CPOK  OXMOaHUS B odepeauM Mpu nogade 3asiBfeHUst O
npegoCTaBEHNN MYHULMNANbHOW YCyrn coctaBnseT 15 MUHYT.

19. MakcumanbHbIi  CPOK OXMAAHWA B odepegu nMpu  noryvYeHun pesynerata
npefoCTaBeHNs MyHULMNANbHOW YCyru coctaBnseT 15 MUHYT.

20. Cpok perucTtpauuu 3asiBfieHusi 3asiBUTeNs O NpefocTaBieHnun MyHUUMNnanbHOW
ycnyru coctasnsieT 10 MUHYT.

21. 3aaBuTtensam JosmkHa ObiTb NpegocTaBreHa BO3MOXHOCTb ANs NpeaBapuTenbHOn
3annucu Ha npeaocTaBneHve AOKYMEHTOB ANSA MOMyYeHUs MyHUUMNAanbHOW ycnyrm u (unu)
ANs nonydeHus pesynbrata MyHuuunanbHou ycnyru. [MpegBaputenbHasi 3anucb MOXET
OCYLLECTBMATLCA 3asiBUTENEeM Mpu NUYHOM obpalieHun B agMUHUCTPALMIO FOpOACKOro
okpyra - ropog anuy no tenedony: 8(49437) 2-10-61, unn B MOL| no tenedoHy: 8(49437)
2-19-31, a TaKke nNocpencTBOM 3arnvcu C UCMONb30BaHNUEM permoHansHoOM MHPOPMaLNOHHON
cuctembl  «EgmHbin  noptan  Koctpomckon obnactu»  (Mpy  Hanuymm  TeXHUYECKOW
BO3MOXHOCTN).

Mpn npegBapuTenbHOM 3anucyu npu obpaweHun B agMUHUCTpaUMIO  3asaBUTENb
coobuwiaer cBou hamunumo, MMsA, OTYECTBO (MpW Hannumm), agpec MecTa XUTENbCTBA,
KOHTaKTHbIW TenedoH W Xenaemble f[aty WM Bpemsi MpeacTaBneHus [OOKYMEHTOB.
MpepBapuTenbHaa 3anucb OCYLLECTBNSETCA MNyTEM BHeCeHUst WHgopmaumn B XXypHan
npeaBapuTenbHOM 3anucu 3asiBuTenien, KoTopbli BegeTcs Ha GyMaXHOM UM SNEeKTPOHHOM
HocuTensax. 3asaBuTento coobwaetca gata W Bpems NpPeacTaBreHuMs OOKYMEHTOB Ha
nofydyeHne MyHUUMNanbHOW ycnyru u Homep KabuHeTa npuema [OKYMEHTOB, B KOTOPbLIN
cnegyet obpaTuTbCs, a TaKkke Aata U BpeMs nonyvyeHus pesyrnbrata MyHUUMNanbHON yCnyru
N HoMep KabwuHeTa Bblgayn pesynbrata MyHUUMNANbHOM YCIyrn, B KOTOPLIN crnegyeT
obpatutbcda. B cnyyae ecnu 3asButenem MUCNonb3yeTcs BO3MOXHOCTb NpeaBapuTesibHOM
3anucu Ha NpeacTaBneHne JOKYMEHTOB A5 NOMyYeHUs MyHULMNanbHOW ycryrn u (Mnun) gns
nony4yeHus pesynbrata MYHUUMNANbHOW YCRyr C UCMOSMb30BaHUEM permoHasibHoOm
MHOPMaLUMOHHON cucteMbl «EamHbIn noptan Koctpomckon obnactu» emy HanpaBnseTcs
yBeOOMIeHEe O NPUONMKeHUN AaTtbl NogavyM OOKYMEHTOB W (Univ) nonydeHus pesynbrata
MyHUUMNaneHoW ycnyrn. B cnyyae ecnu 3asBuTenemM UCMNOMb3yeTcAa BO3MOXHOCTb
npegBaputenbHon 3anucu  4vepes MOLl, 3assutento coobuwaeTcs parta U Bpems
npeacTasreHns AOKYMEHTOB Ha MoflydeHMe MyHUUMNanbHOW yCrnyru, a Takke gata u Bpems
noslydeHns pesynstata MyHUuMnanbHon ycnyru. lNpuem n Bblgada OoKyMeHToB yepe3s ML
OCYLLECTBSIETCH C UCMOSb30BaAHNEM 3NIEKTPOHHOM CUCTEMBI YNpaBneHus odepeablo.

22. [llomeweHnda, B KOTOpbIX MNpPedoCTaBndAeTcs  MyHuuMnanbHas  ycnyra,
COOTBETCTBYHIOT cnegyowmm TpeboBaHnsaMm:

1) 3maHve, B KOTOPOM HEMOCPEACTBEHHO MPEAOCTaBMSAETCA MyHUUMNanbHasa ycnyra,
pacrnonaraeTcss C Y4eToOM TPaHCMOPTHOM [OCTYNHOCTU (Bpems NyTW ONa rpaxgaH oT
OCTaHOBOK OOLLECTBEHHOIO TpaHCMNopTa cocTaBnsAeT He 6onee 15 MUHYT NELKOM XO40M) U
obopyaoBaHo oTaenbHbIMU BXogaMmn Ans cBob6ogHOro JOCTyna 3asiBuTenien B NoMeLLEHNE;

2) Ha TeppuTOpPUK, NPUNEratoLLEN K MECTOPACNONOXEHNIO aAMUHUCTPALUN FOPOLACKOro
okpyra, MOLl, obopyayoTca mecTta Ang napkoBKM aBTOTPAHCMOPTHbBIX CPeacTB. Ha CcTosiHke
AOIMKHO ObITb HE MeHee 5 MecT, n3 Hnx He meHee 10 NPOLEHTOB MECT (HO HE MEHee OHOro
MecTa) — Ans MNapKOBKM cneuuanbHbiX TPaHCMOPTHbLIX CPEeACTB vl C OrpaHUYeHHbIMU
BO3MOXHOCTSIMW nNepeaswkeHusi. [locTyn 3adBuTenen K napkoBOYHbIM MeCcTaM SBNSAETCS
BecnnaTtHbIMm;

3) UeHTpanbHbLIN BXOA4 B 34aHMEe OOMmMKeH ObiTb obopyaoBaH WMHAOPMAaLMOHHON
Tabnuykon (BbIBECKOW), cogepxallen MHpopmaunio 0 HaMMeHoBaHUN 1 rpaduke padoThl;

4) B uensaAx CcO3OaHuMs YCNOBWW AOCTYMHOCTM 34aHUW, MOMELLEHUN, B KOTOPbIX
npegocTasnseTcsa MyHuuunanbHast ycnyra (ganee - 34aHusl), M YCrOBUMWA LOCTYMHOCTU
MyHUMUMNANBHOW  yCNyrn  uvHBanuzgam, agMuUHUCTpauuMsa  ropoackoro  okpyra, MoL
obecneymnBaer:



- ycrnoBua AnA  OecnpenAaTCTBEHHOro [AocTyna K 3gaHusM', a Takke Aans
BGecnpenaTCTBEHHOro NOb30BaHUSA cpeacTBamMu CBA3N U MHpopmauuu;

- BO3MOXHOCTb CaMOCTOSITENIbHOIMO MNEepPeaBMKEHNA MO TEPPUTOPUN, Ha KOTOPOM
pacnonoXeHbl 30aHUs, a Takke BXo4a B Takue 34aHus M BbIXxoda U3 HUX, B TOM YuUcne C
NCNONb30BaHNEM Kpeca-KONsAacKu;

- COMPOBOXAEHNE MHBANMOOB, MMELLNX CTOMKME PacCTPOMCTBA (PYHKLUMN 3pEHUs U
CaMOCTOSITENbHOIO NepeaBuXKeHust, U OkasaHne UM NMOMOLLN B NePeaBMKEHWMN;

- Hagnexawee pasMeweHne obopyooBaHWs WM HOCUTENnewm  MHdopmauunu,
HeobxoauMMbIX Ona obecnevyeHnst 6ecnpensaTCTBEHHOrO AOCTYyNa MHBaANMAOB K 30aHUSM U K
ycnyram ¢ y4eToM OrpaHUYeHUIn UX XN3HELEeATENbHOCTY;

- oybnupoBaHue HeobxoanMOoWm A5t MHBaNMOoB 3BYKOBOW U 3pUTESNbHOW MHPOpMaLmK,
a Takke Haanucewm, 3HaKOB M WMHOM TEKCTOBOM M rpadmyeckon uHopmMauum 3Hakamu,
BbIMOMHEHHBbIMU  penbedHO-TodeYHbIM WpnudToM bBpannsa, gonyck cypgonepeBogyvka u
TuhnocypaonepeBoaymKa;

- JOnycK B 34aHnA cobaku-npoBOAHUKA NPU Hann4yMm OOKYMeEHTa, nogTBepKaatoLLero
ee cneumanbHoe obyyeHne 1 BbldaBaemMoro no oopmMe 1 B nopsgke, KoTopble onpeaenstoTcs
denepanbHbiM  OpraHOM  UCMOSMTHUTENBbHOM  BNacTW, OCYLWECTBASWMM  (PYyHKUUKM MO
BblpaboOTKe © peanu3auun rocyqapCTBEHHOW MNOAUTUKA U HOPMaTMBHO-MPaBOBOMY
perynmpoBaHuio B cpepe coumnanbHOM 3almThl HaceneHus;

- OKasaHve NoMoLUM MHBanNugam B npeogorneHum 6apbepoB, MeLlatoWwmx nonyyYyeHuto
UMM YCRyr HapaBHe C APYrMMu fiuamu.

B cnyuasx, ecnu cylwiectylowme 30aHNA HEBO3MOXHO MOSIHOCTBIO MPUCIOCOBUTL C
y4yeToM noTpebHOCTEN MHBaNMAOB, COOCTBEHHWKN 3TUX 34AHUN OO UX PEKOHCTPYKUUU Uin
KanuTanbHOr0 pemMOHTa AOSMKHbl NPUHUMAaTb COrfacoBaHHble C O4HMM M3 O6LLECTBEHHbIX
obbeguMHeHMn wmHBanNMOOB Mepbl Ans  obecnevyeHuss OoOCTyna  WHBANUMAOB K MECTy
NPedoCTaBneHns  MyHuuunanbHoOW ycnyrm nmnbo, Korga 9TO BO3MOXHO, obecnevntb
npegoctaBneHMe MyHUUMNAnbHOW YCnyrm Mo MeCTy >XUTenbCcTBa WHBanNuga wnu B
ANCTaHUNOHHOM pexnme.

5) mMecTa oxugaHua B odvyepean Ha npegocTtaBreHne Unv NornydeHUn OOKYMEHTOB
KOM(OpTHbIE ANS rpaxaaH, obopyaoBaHbl CTYNbAMU (KpeCerbHbIMU CEKLMAMU, CKaMbaMN),
MecTamu OBLLEeCTBEHHOMO NOMb30BaHUS;

6) nomelweHus npuema rpaxgaH obopyagoBaHbl MHPOPMAaUMOHHBIMK Tabnuykamm c
yKasaHnewM:

- HaMMeHOBaHWA OTAena no ynpasneHuto 3emenbHbiMn pecypcamu  KYMW un 3P
aAMUHUCTPaLMKM rOPOLCKOrO OKPYra;

- HOMepa NoMeLLEeHMS;

- hamunumn, UMeHn, oT4eCTBa N JOSMKHOCTU CneunanucTa;

- TEXHNUYECKOro nepepbiBa (Mpy HaNU4YNn);

7) Npyem rpaxgaH OCYLLeCTBNSAEeTCA B cheunanbHO BblOENEHHbIX AN 9TUX Lenewn
NoMeLLeHMsAX, BKIloYaoLWwmx B cebst mecTta Ans 3anonHeHust AOKYMEHTOB U MH(POPMUPOBaHMUS
rpaxkgaH;

8) nomelleHnss COOTBETCTBYIOT YCTAHOBMEHHbIM CaHUTaAPHO-3NMAEMUNONOMNYECKUM
npasunamMm 1M obopyaoBaHbl CpeacTBaMu NOXKaAPOTYLLUEHUS U OMNOBELLEHNS O BO3HUKHOBEHUM
yYpes3Bbl4anHOWN CUTYaLNU;

9) kaxgoe paboyee mMecTo crneumanucta obopyaoBaHo TenedoHOM, NepcoHasibHbIM
KOMMbIOTEPOM C BO3MOXHOCTbLIO A0CTYrNa K UHPOPMaUNOHHbIM 6a3amM JaHHbIX, NevaTaroLmnm
yCTpPOMCTBaM (MpU HaANMYNUN TEXHUYECKOM BO3MOXHOCTU);

10) Ha MHGOPMaUMOHHLIX CTEHAAX pa3MeLLaeTcs crneayouwas tHdopMmauus:

1 IIpumensitores ¢ 1 uromnst 2016 roga UCKIIIOYUTENBHO KO BHOBb BBOJUMBIM B SKCILTYyaTalUIO WU MPOLIEIIINM
PEKOHCTPYKITUIO, MOJEPHHU3AIUIO 3aHUSM
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- NH(popMaUNa O MeCTe HaxoXaeHus u rpadpuke paboTbl agMUHUCTPaLMK TOPOLCKOrO
oKpyra, a Takke MOL;

- CnpaBoYHble TenedoHbl agMuHuctpaummn, MOL|, B ToM 4ucne Homep TenedgoHa-
aBTOMHGOpMaTopa (NpU HaNUYNN TEXHUYECKON BO3MOXHOCTN);

- agpec oduumnanbHOro cavWta agMuUHUCTpauuu, B ceTu WIHTepHeT, cogepaliero
WHpopmaunio o nNpeaocTaBneHUM MYHULMNANbHOW YCAYrn W YCNYr, KOTOpble SBMASKOTCS
HeobxoaMMbIMKM N obBA3aTenbHbLIMU AN NPeaoCcTaBeHns MyHULMNanbLHON ycrnyrn, agpeca
3NEKTPOHHOW MOYThI;

- MOPSAOK NOSlyYeHUsT MHGOpPMauuK 3aaBUTENAMM MO BONpocam MNpeaocTaBreHuns
MYHULMNANbHON YCAYrn U YCNYT, KOTOpble ABNAIOTCSA HeobxoanMbIMK 1 0bsi3aTenbHbIMU AN
npegocTaBneHnss MyHUUMNAnNbHOM YCryrn, CBeAeHUM O Xode npefocTaBneHnsa YKasaHHbIX
ycnyr, B TOM 4YUCre C UCMONb30BaHNEM PErmoHanbHON NMHAOPMAaLMOHHON cucTeMbl « EQNHBIN
noptan Koctpomckon obnactun» (nNpy Hannunm TeXHUYECKON BO3MOXXHOCTMH).

Pasmeliaemas Ha cTeHgax WHGopmauus [oSmkHa OblTb AOCTyNHa MHBanugam u
nnuam ¢ orpaHMYeHHbIMY BO3MOXHOCTSIMU HapaBHe C APYrMMU fLamu.

23. lNokasaTenu JOCTYMHOCTU U KadeCcTBa NpeaoCcTaBeHnss MyHULUNanbHON YCnyri:

1) 4Nga nonyyYeHna MyHULMNanbHOM ycnyrn 3assutens obpaljaeTcs B HaMMeHoBaHue
OMC nnu Mo®L| He 6onee aByx pas.

Bpemsa obLieHns ¢ OOMKHOCTHBIMUM fiMuamMu nNpu nNpegoctaBreHn MyHUUMnanbHOM
yCIyru He JOMmKHO npesblwaTtb 30 MUHYT;

2) npepocTaBneHne MyHUUMNANbHOW YCAYyrM MOXET TaKkKe OCYLEeCTBAATLCA MO
NPUHUMMNY «OAHOrO OKHa», B COOTBETCTBUM C KOTOPbIM MyHUUMNanbHas ycnyra
npegocTaBnseTcs nocne OAHOKpaTHoro obpalleHna 3asBuTenss C  COOTBETCTBYHOLLMM
3anpocoM, a B3auMMOAEWCTBME C OpraHamu, Yy4yacTBYWOLWMUMUM B NpeaocTaBrneHumn
MYHULMNANbHOMW YCrnyrn, ocyuwlectensietca 6e3 yyactus 3asiBuTensi, B COOTBETCTBUM C
HOPMaTUBHbLIMM NPABOBbLIMM aKTaMWN U COrMaLleHNsIMN O B3aUMOLENCTBUM;

3) npegocTaBneHme MyHUUUNaIbHOW YCIyrm MOXET OCYLLEeCTBNATbCA B 3fIEKTPOHHOM
BMU4e C WCMOMb30BaHWMEM permoHanbHOM MHMOPMaUMOHHON cucTeMbl «EOMHBLIM nopTtan
KocTtpomckon obnactu» (Npu Hann4mm TeEXHUYECKON BO3MOXHOCTW);

4) 3agBuTento npepoctaenseTca  MHGopMauuMss O Xo4e  NpeaocTaBreHus
MYHULMNANbHOM YCIyru.

[ns nonyyeHus ceBefeHUn nMHOpMaUUS O Xode NpPedocTaBreHUst MyHUUMNanbHOW
ycryru:

- npuM nuM4YHOM oOOpalleHnn 3asBuTenemM YykasbiBaeTcs (HasblBaeTcd) pgata u
PErMcTpauUmnoHHbIN HOMEP 3asiBrieHusl, 0603HaAYEHHbIN B pacnucke O npueme AOKYMEHTOB,
NosTly4eHHOM OT agMUHUCTpaunKn ropoackoro okpyra, MLl npu nogavye LOKYMEHTOB;

- Npu obpalleHnn Yepes permoHarnbHy MHPOPMALMOHHYIO cucTeMy «EAMHBIN nopTan
KocTtpomckon obnactu» (Mpy HanuUumm TEXHUYECKOM BO3MOXHOCTWU) 3anpoc M AOKYMEHTbI
NpeacTaBnsalnTCsa 3asiBUTENEM MO 9MEKTPOHHbIM KaHamam CBA3W MOocrie NPOXOXOeHUs
npoueayp astopusauuun. MHpopmupoBaHme O NpeaoCTaBfEHUM MYHULMNANbHOW YCNyrn B
AAHHOM criydae OCyLLeCcTBNAeTCA NyTeM HanpaBreHnsa COOTBETCTBYIOLLErO cTaTyca yCnyru.

24. Tlpn npegocTaBneHMn MyHuumnanbHon ycnyrm B MOL (dmnnane MOLL)
cneunanuctamm MOL, (dpunmnana MOL) moryT B COOTBETCTBUM C agMUHUCTPATUBHbLIM
pernameHTOM OCYLLECTBAOTCA criegyowme QyHKUUN:

- UHPOPMUMPOBAHME U KOHCYNBTUPOBaHWE 3asdBUTENEN MO BONPOCY NpenocTaBreHns
MYHULMNANbHON yCnyru;

- npuemM 3asBreHuss U [OOKYMEHTOB B COOTBETCTBMM C agMWHUCTPATUBHbLIM
pernameHTom;

- BblJava pesynbTaToB NpefoCTaBneHns MyHUMUMNAnNbHOW YCryrn B COOTBETCTBUN C
aAMWHNCTPATMBHbBIM perfameHToOM.



Pasgen 3. AgMuHMCTpaTMBHbIE nNpoueaypbi(CocTaB, MNOCNeAoBaTENbHOCTb U CPOKM
BbIMOMHEHNS a4MVMHUCTPATMBHBIX npoueayp (aencteun), TpeboBaHWs K MOPSAAKY WX
BbINOSIHEHNS, B TOM 4uCie OCOBGEHHOCTU BbINOMHEHUS A4MWHUCTPATMBHLIX MNpoueayp B
3NEKTPOHHON hopMme)

25. T[lpemocTtaBneHne MyHuMUMNANbLHOW YCNyrn BKNOYAeT B ceba cneaywowme
aAMUHUCTpaTUBHbIE NpoLeaypbl:

1) npuem n pernctpaunsa JOKYMEHTOB;

2) wncTpeboBaHMe [JOKYMEHTOB (CBegeHuin), Heobxogumblx AONfs NpeaocTaBreHus
MYHULMNANbHOM YCAYrn, 1 HaXOOsLWMNXCA B PacrnopsKEHUN OPYrMX OpraHoB U opraHm3aummn (B
cny4yae, eCnu OHU He NpeAcTaBneHbl 3agBUTENEM);

3) paccMOTpeHne JOKYMEHTOB;

4) npuHATHE peleHns o npegoctasneHn (06 oOTKa3e B NpeaocTaBeHun)
MYHULMNANbLHOW YCIyru;

5) Bblgada (HanpaBneHue) [OOKYMEHTOB MO  pesynbratam NpeaocTaBreHus
MYHULMNANbHOW YCIyru.

Bnok-cxema npegocrtaBneHna MyHULUMNansHOM ycnyru npyeegeHa B npunoxeHmn Ne 3
K aOMUHUCTPaTUBHOMY pEerfameHTy.

Mpuem 1 perncTpaums 3asiBrneHns 1 4oOKYMEHTOB 3asiBUTENS

26. OcHoBaHMEM ANs HaYana agMUHUCTPATMBHOM Npoueaypbl NpyuemMa u perucrpaumm
AOKYMEHTOB siBNAeTcs obpalleHne 3assutens (NpeacraButens 3assuTens) nocpecTBOM:

1) nuyHoro obpalueHnsa 3asBuTensa (NpeacTaBUTENSA 3asiBUTENS) C 3asiBIEHWEM O
npefocTaBneHn  MyHUUMNANbHOM  YyCryru U OOKYMEHTaMu, HeoOXoaumbiMKU OIS
npefoCTaBeHNa MyHULUNAaNbHOW yCryru, B agMUHUCTPaLMIO ropoackoro okpyra, MoLl;

2) nNO4YTOBOrO OTNpPaBfeHUs 3asaBfeHUs W [OOKYMEHTOB, Heobxoaumbix Ans
nNpeaocTaBneHns MyHULMNAnsHOW YCNyri;

3) HanpaBneHus 3asdBneHUd U OOKYMEHTOB, HeoOXOoAMMbIX Afs npenocTaBreHus
MYHALMNANbHON YyCnyrM, no WHAPOPMAaLMOHHO-TENEKOMMYHUKALUMOHHBIM CceTsiM  obLuero
AOCTyna, BKMOYas  pervoHanbHyr  WHMOPMaUMOHHYK cuctemy «EamHbIn  nopTan
Koctpomckon obnactu» (MpyM  HanMyMM TEXHUYECKOW BO3MOXHOCTM), oduumnanbHON
9NEKTPOHHOW MoYTe B BUAE 9MEKTPOHHbIX [JOKYMEHTOB, MNOAMUCAHHbBIX SMEKTPOHHOWN
NOAMNMUCHIO.

27. MNpun nocTynneHnn 3asaBrneHns crneunanunuct, OTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB:

1) yctaHaBnmnBaeT npeameT obpalleHus 3asBuTens;

2) Npou3BOAUT KOMMPOBAHWE [OKYMEHTOB (ecrnv 3asiBUTenieM He npeaocTaBrieHbl
KOMMM [OKYMEHTOB, HeoOXoouMbiXx ANd npeaocTaBneHuss MYyHUUMNAanbHOW  yCryri),
YOOCTOBEPAA KOMUU AOKYMEHTOB Ha OCHOBAHWW WMX OpPUrMHanoB (MpOCTaBnAs AOSMKHOCTb
creumanucTa, 3aBepyBLLENO KOMUIO, JIMYHYIO NOAMUCH, paclumnpoBKy Noanvcn (MHUUmnansl u
hamunus), naTy 3aBepeHus);

3) Npy OTCYTCTBUW Yy 3asiBUTENS 3arOSIHEHHOrO 3asiBNEHUS UNW HenpaBUibHOM €ro
3anofiHeHnn, MoMoraeT 3asBUTENO  3anofNHUTL  3asBrieHne WUNM - 3anorHaeT  Uux
CaMOCTOATENbHO M NpeacTaBnsaeT Ha NoANUCh 3asiBUTENIO;

4) odopmMmnisieT pacnucky O npuemMe [OOKYMEHTOB W Mepedaer ee 3asiBUTESNo
(npepctaBuTento 3asBuTeNsd), a B cnyyae nocTynneHus AOKYMEHTOB MO Mo4vTte, HanpaenseT
ee 3aaBuTeNio (NpeacraBuTento 3asiBUTENS) NOYTOBLIM OTNPaBNeHUEM;

5) wnHopmupyeT 3asBUTENA O CpoKax M crnocobax MonyvyeHns MyHMuMnanbHON
ycnyru, B criydae nmyHoro obpatlleHus 3asButens;

6) KOMNMeKTyeT 3asaBneHne N NpeacTaBneHHble 3asBUTENEM JOKYMEHTbI (CBeAEHWs ) B
YCTaHOBIIEHHOM NopsiaKe Aenonpou3BoACTBa;



B cnyyae obpaiweHuna zassutens B M®L|, cneumanuct MOL|, oTBETCTBEHHbLIN 3a
npuemM OOKYMEHTOB, nepedaeT Aeno 3asBuTensd B YCTAHOBNEHHOM MOpsiAKe B
aAMUHUCTPaLMIO FOPOACKOro OKpyra.

CneuvanuncTt agMuUHUCTpaLuUKM, OTBETCTBEHHbBIN 3a NPUEM AOKYMEHTOB:

1) pernctpupyet nocTynneHue 3asaBrneHns B JKypHane peructpauumn BXoAsLLEN
KoppecnoHaeHuuun (ganee - XKypHan permcrpaumm 4OKYMEHTOB);

2) nepegaet KOMMNIEKT AOKYMEHTOB cheunanucTy, OTBETCTBEHHOMY 3a uctpeboBaHmne
AOKYMEHTOB.

28. OcobeHHOCTN npuemMa 3asiBNeHus U OOKYMEHTOB, MOSIydYeHHbIX OT 3asiBUTENs B
dopMe 3NEKTPOHHOrO AOKYMEHTA.

3asBrneHne B (hopme 3MNEeKTPOHHOro OOKYMEHTa npeactaBnsieTcss B aAMUHUCTPaUUIo
ropoAcKoro okpyra no Bblbopy 3asBuTens:

- NnyTem 3anofHeHna opMbl 3asiBNEHUS Yepe3 pervoHasnbHyl WH(OPMaLMNOHHYHO
cuctemy «EguHbin - noptan  Koctpomckon obGnactu»  (MpyU  HanuummM  TEXHUYECKOW
BO3MOXHOCTWN);

- NyTEM HanpaefeHUs SNEKTPOHHOrO AOKYMEHTA Ha odUUManbHY SMNEKTPOHHYHO
noYTy agMUHUCTPaLNN.

Mpn nocTynneHun 3asBrneHus M OOKYMEHTOB B (POPME 3MNEKTPOHHOIO OOKYMEHTa
crneunanunuct, OTBETCTBEHHbIN 3a NpPUeM OOKYMEHTOB, OCYLLECTBNSAET MpUeM 3asiBNeHus U
AOKYMEHTOB C Y4ETOM CrnegylLmx 0CO6eHHOCTEN:

1) npoBepsieT AENCTBUTENBbHOCTb YCUIEHHOW KBanuUUMPOBAHHON 3NEKTPOHHOM
noannucu 3asBUTENS, UCMONb30BaAHHOM Mpu obpaleHMM 3a MoryYeHMEM MYHULUUNAanbHON
ycryru.

2) NpU HanMuMM OCHOBAHWW, YKa3aHHbIX B MyHKTe 14 aAMWUHUCTPATUBHOIO
pernamMeHTa, HanpaesnsaeT yBegomneHne ob oTkase B NpuemMe K paCCMOTPEHNIO JOKYMEHTOB B
3NEKTPOHHOW hopme.

PelwweHne 06 oTkase B npuMeme K pacCMOTPEHUIO 3asiBNEHUS U npuraraeMblX K HEMY
AOKYMEHTOB MPMHMMAETCS NaBOW ropoAcKoro okpyra B TedeHue 3 KanengapHbiX OHEW Cco
OHSA 3aBepLUeHUs] MpoBefeHUs] MPOBEPKU YCUITEHHOW KBanuULMPOBAHHOW 3SMEKTPOHHOWN
nognucu. Cneunannct, OTBETCTBEHHbIN 3@ NPUEM OOKYMEHTOB, B AE€Hb MPUHATUA peLleHus
HanpaBnsaeT 3asdBUTEN0 B 9MEKTPOHHOW doopMe yBegomsieHMe o6 OTkase B npuveme K
PacCMOTPEHUIO 3asaBMEHUSA W MNpunaraeMbiX K HEMY OOKYMEHTOB C YKa3aHMEM MYHKTOB
ctatbn 11 ®depgepanbHoro 3akoHa u ot 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
noanmncK», KOTOpbIEe NOCNYXXUIM OCHOBAHWEM ANS NPUHATUSA PELUEHUS.

YKazaHHOe  yBegoOMSieHMEe  MOAMUCLIBAEeTCs  YCUITEHHOW  KBanuuumMpoBaHHOM
3MNEKTPOHHOW NOAMNUCHLIO rMaBbl FOPOACKOro OKpyra U HanpaensieTcs No agpecy ANeKTPOHHOM
noyTtbl 3aaButend. [locne nonyyvyeHuss yBeOOMIIEHUS 3asiBUTENb BrpaBe obpaTUTbCS
NMOBTOPHO C 3asiBNIEHNEM O NPEeAOCTaBEHUM MYHULMNANBHOW YCIyrn, YCTPaHMB HapyLUEeHUS,
KOTOpble MOCAYXUNM OCHOBaHWEM ANs OTKasa B MNpuemMe K pPacCMOTPEHWUO MNepPBUYHOINO
3asBEHMS.

3) odopMnsaeT 3asBleHWe W 3NeKTPOHHble obpasbl MNOMYYEeHHbIX OT 3aaBUTENS
AOKYMEHTOB Ha OyMakHbIX HOCUTENSAX, 3aBEPSIET UX HAAMUCBbIO «KOMWUs BEepHay, OaTon,
NoAMNUCHIO U NeYaTbio agMUHUCTPaLUK;

4) peructpupyet 3asaBneHne B YKypHane peructpauum OOKymeHToB. Permcrtpauwus
3asBneHnsi, ChopMMPOBaHHOIO M OTNPAaBIIEHHOIO Yepe3 pervoHanbHyr MHEAOPMAaLMOHHYIO
cuctemy «EguHbin  noptan  Koctpomckon obGnactu»  (MpyU  HanuummM  TEXHUYECKOW
BO3MOXHOCTW) NIMBO HanpaBfieHHOro Ha OUUMANbHYH ANEKTPOHHYIO MOYTY aAMUHUCTpaLUK
ropoAcCKOro okKpyra B BbIXOAHbIE AHW, NPa3gHUYHbIE OHWM, MOCNEe OKOHYaHus paboyero OHS
cornacHo rpacovky paboTbl agMUHUCTPaLMN NPOU3BOAUTCS B criegyowwmin pabodnin oeHb.

5) yBegomMnsieT 3asaBUTENsSt O MOMyYEHUN 3asiBNEHUS W NpuUnaraeMblX K Hemy
AOKYMEHTOB nytem HanpaBneHus yBEeLOMIIEHNS, coaeprkaLiero BXOOALLNN
PErMCTPALMOHHBIN HOMEpP 3asiBNEHus, AaTy MNonyvyeHuss aaMUHUCTPauMEn 3asiBNneHus u



npunaraeMblx K HeMy [JOKYMEHTOB, a Takke [MepeyeHb HauMMeHOoBaHun pannos,
NPeACTaBeHHbIX B (bOpMe 3NEeKTPOHHbIX AOKYMEHTOB, C ykazaHueM unx obbema (oanee —
yBe4OMIIEHMNE O MONYyYEHUN 3asBNEHUS).

YBegomreHne O MornyyYeHun 3asdBreHnd HanpasnseTcs YKasaHHbIM 3asBUTENEM B
3asBneHun crnocobom He nosgHee paboyero OHA, criegylowero 3a AHeM MOCTynneHus
3asBNeHns B agMUHUCTPALMIO rOPOACKOro okpyra - ropog Manny Koctpomckon obnactu.

6) nepegaeT crneumanucTty, OTBETCTBEHHOMY 3a UCTpeboBaHne AOKYMEHTOB, KOMMNIEKT
AOKYMEHTOB 3asiBUTENS.

B pamkax npoBepku  OEACTBUTENBHOCTU  YCUMIEHHOW  KBanuuuupoBaHHOW
9MNEKTPOHHON NoANMCU 3asBUTENS OCYLLECTBASETCA npoBepka CcobnoaeHuss criegyloumx
yCrOBUMN:

1) kBaNMUUNPOBAHHbBIN CEPTUDUKAT KrtoYa NPOBEPKM SNEKTPOHHON noanucu (ganee
- KBanMuUunpoBaHHbIN cepTudukaT) co3gaH U BbldaH akKkpeaUTOBaHHbIM yAOCTOBEPSHOLLMM
LEeHTpPOM, akkpeguTauusi KOTOpOro [AeucTBuTernbHa Ha [deHb BbldayuM  yKa3aHHOro
cepTudukara;

2) kBanMMUMPOBaAHHbLIN cepTudukat OENCTBUTENEH HA MOMEHT nognucaHus
3asiBfeHns 1 npunaraembiX K HEMY JOKYMEHTOB (NpU Hanuynm AOCTOBEPHON MHOpMaLnn o
MOMEHTE MNOAMNUCaHUA 3asBMEHMS W MpunaraemMblX K HEMY [AOKYMEHTOB) UMM Ha AeHb
NPOBEPKM OENCTBUTENBbHOCTU YyKa3aHHOro ceptudumkara, ecrniv  MOMEHT NoAnMcaHus
3asBNeHns 1 npunaraembix K HEeMy JOKYMEHTOB He OornpeaerneH;

3) vMmeeTCsa NONOXMUTENbHLIN pe3ynbTaT MNPOBEPKM NPUHAANEXHOCTU BRagensuy
KBanMMUMPOBaAHHOIO  cepTudmkata YCUNEHHON  KBanMMUUMPOBAHHOM  3fIEKTPOHHOM
noanucu, ¢ MOMOLLLIO KOTOPOW NOAMNCAHO 3asdBfeHNe U nNpunaraemMble K HeMy AOKYMEHTbI, U
noaTBEPXAEHO OTCYTCTBME WU3MEHEHW, BHECEHHbIX B 3asiBNieHWe U npuraraemMmble K Hemy
AOKYMEHTbI nocre ee nognucaHu4. Npun aTom npoBepKa OCYLECTBSETCS C UCMOMb30BaHNEM
CPencCTB 3NEKTPOHHOW NOAMNUCK, MOSMYYUBLUMX NOATBEPXKAEHME COOTBETCTBMSA TpeboBaHMAM,
YyCTaHOBMEHHbLIM B COOTBETCTBUM ¢ DefepanbHbIM 3akoHOM oT 6 anpens 2011 roga Ne 63-$3
«O6 9neKkTpoHHOM noANUCKM», U C WCNOMb30BaHMEM KBanMduUMpPOBaAHHOIO cepTudumkarta
nuua, nognucasLLero 3asiBfieHne 1 npunaraemble K HeMy LOKYMEHThI,

4) ycuneHHasa KBanvuuMpoBaHHas 3NEKTPOHHas MOAMUCH MCMONb3yeTCa C y4eTOM
orpaHuyeHun, coaeprkaLmxcs B KBannguumpoBaHHOM ceptudukate nmua,
NOAMMWCHIBAIOLLIErO 3asiBNIEHNE 1 npunaraemMble K HeEMY JOKYMEHTbI (€Crin Takue orpaHu4eHus
YCTaHOBIEHBI).

lMpoBepka ycuneHHOW  KBanNUMUUMPOBAHHOW  SNEKTPOHHOW  MoAnMcu  MOXeT
OCYLLECTBMATLCS CaMOCTOSITENIbHO C UCMOMb30BaHNEM UMEILINXCA CPeacTB ANEeKTPOHHOMN
noanucu unu cpeacts MHPOPMaLMOHHOW CUCTEMbI FONIOBHOMO YOOCTOBEPSIOLEro LeHTpa,
KoTopas BXOOMT B COCTaB MHMPACTPYKTypbl, obecneymBalowen WHGPOPMaLNOHHO-
TexHornorn4yeckoe B3aMMoOOenCcTBMe MHAOPMALMOHHBIX CUCTEM, UCMNOMb3yeMblX AnA
npegocTtasneHnst ycnyr. lNpoBepka ycuneHHon KBanuduumMpoBaHHOW 3MNEKTPOHHOW MOANUCU
TaKke MOXET OCYLIECTBMATLCA C WUCMOMb30BaHWEM CPEACTB WH(OPMAaUMOHHON CUCTEMBbI
aKKpeauTOBaHHOIO y4OCTOBEPSIOLLErO LeHTpa.

29. Pe3ynbraTOM MWCMNOSIHEHUS agMUHUCTPATMBHOW Npoueaypbl SABNSETCS NpuemM u
peructpaumna B XypHane perucrpaumm [OOKYMEHTOB 3asiBfieHUss O npegocTaBneHnn
3eMernbHOro yyacTtka C npuraraeMbiMU K HeMy JOKYMEHTaMu U nepefada ux crneuyuanucry,
OTBETCTBEHHOMY 3a UcTpeboBaHWe [OOKYMEHTOB, WM HanpasfneHue  3adBUTENO
yBEeOOMIIEHNSI B ANEKTPOHHOM hopme 06 OTKase B MpuMeMe K pacCMOTPEHUIO 3asaBIieHUs U
npunaraemMblx K HeMy JOKYMEHTOB.

30. MakcumanbeHbI CPOK UCMOMNHEHUS aAMUHUCTPATUBHBIX AenctBuin coctasnset 30
MUHYT.

MakcumarbHbIM CPOK WCMOMHEHUS agMWHUCTPaTMBHOW npouenypbl coctaBnder 3
KaneHaapHbIX OHS.
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NcTpeboBaHne  OOKYMEHTOB  (CBeAeHWn),  HeobXxoouMMmblX  Ons  NpeaocTaBleHus
MYHULMNANbHON YCYrn, N HaxXogsaLWmMXca B pacnopsbkeHUn Apyrmx opraHoB U opraHm3aLmm

31. OcHoBaHvMeM [ns Hayana aaMUHUCTPATMBHOM npoueaypbl uUcTpeboBaHus
AOKYMEHTOB (cBefeHun), HeobxoauMbix A8 NpeaoCcTaBfeHus MyHUUMNAnNbHOW YCnyrn, m
HaxXo4SALWMXCA B pacropsikeHUn OpYyrux OpraHoB U opraHu3auuin, B criyvyae, ecrnm OHU He
npeacrtasrneHbl 3aaBuTenem (ganee - UctpeboBaHME [OOKYMEHTOB), ABMASETCHA MNONyyYeHue
crneumanucToM, OTBETCTBEHHbIM 3a MUCTpeboBaHWE [OKYMEHTOB, KOMMMEKTa OOKYMEHTOB
3asBuTens.

32. B cny4yae BbisiBNeHus HapyweHun [lopsigka nogayv 3asBrieHUn B 3NEeKTPOHHOM
Buge, yreepxaeHHoro [llpukaszom MwuHakoHoMmpassutua Poccum ot 14.01.2015 Ne 7, B
COOTBETCTBUM C MYHKTOM 15 agMWHUCTPaATUBHOIO perriameHTa crneuuanunct, OTBETCTBEHHbIN
3a uctpeboBaHne OOKYMEHTOB, OCYLLECTBNSAET NOAIOTOBKY MPOEKTa yBegoMSieHust 06 oTkase
B PacCMOTPEHMM 3asiBNIEHUS C yKa3aHWeM [OMyLleHHbIX HapylieHun, obecneynmBaeT ero
cornacoBsaHue, nognucaHne B MNOpPsiAKe  Oenonpou3BOACTBa, YCTAHOBMEHHONO B
aAMWHUCTPaLUKN FOPOACKOro OKpyra U HanpasfieHne NOANMCaHHOro yBeaomrieHns o6 otkase
B PacCMOTPEHUN Ha YKasaHHbIA B 3asdBMAEHUN agpec 3MEeKTPOHHOW MOoYTbl (NPU HanmMyum)
3aABUTENSA UMW MHBIM YKa3aHHbIM B 3asiBieHUM cnocobom B TedeHne 5 pabounx aHern co aHS
npeacTaBrieHnst Takoro 3asiBNeHns B agMUHUCTPaLno.

33. CneumanncTt, OTBETCTBEHHbLIN 3a UCTPeOOBaHNE OOKYMEHTOB:

1) ycTaHaBnuBaeT (oakT OTCYTCTBMS OOKYMEHTOB M CBedeHun, Heobxoaumbix Ans
NpeaoCcTaBneHns MyHULMNAnbHON YCNyrn, KoTopble noanexar nctpeboBaHuio nocpeacTBoOM
CUCTEMbl MEXBEAOMCTBEHHOIO B3aMMOOENCTBUS;

2) ohopMnSAET N HaNpaBnsET 3anpochl:

- B PegeparnbHyto Hanorosyto crnyx0y - Ans nony4vyeHus soinuckn ns EMPHOJT;

- B PegepanbHyto cnyxby rocygapCTBEHHOW perMcrTpauumn, kagactpa u kaptorpadum -
Ana nonyveHnsa Bbinucok u3 EMPH o6 obbekte HeaBMXMMOCTU (O 3eMernbHOM yyacTke, B
OTHOLLIEHMN KOTOPOro NpeaycMaTpuBaeTCs YCTaHOBIIEHNE CEPBUTYTA).

MopsiAoK HanpaBneHus MeXBedOMCTBEHHOrO 3anpoca, a Takke COCTaB CBEAEHUN,
KOTOpble Heobxoaumbl AN MNPeAoCTaBfeHUs MyHUUUNAanbHOW YCryrn, onpeaenstoTcs
TEXHONOMMYeCKON KapTon MeXBEAOMCTBEHHOIO B3aMMOAENCTBUS.

HanpaBneHne mexxBeoMCTBEHHOIO 3arnpoca OCYLLECTBIISIETCA B 3NIEKTPOHHON hopme
nocpeacTBOM €OUHOM CUCTEMbl MEXBEAOMCTBEHHOMO 3fEKTPOHHOIMO B3aMMOLEWCTBUSA U
NMOAOKIIOYEHHbIX K HEeW pervoHarnbHbIX CUCTEM  MEXBEOOMCTBEHHONO  OrEeKTPOHHOro
B3anMMOOENCTBUSL.

HanpaBneHve mexBeaoOMCTBEHHOIO 3anpoca B OyMakHOM Buae LONYCKAeTCs TONbKO
B Criydae HEBO3MOXHOCTU HanpaBfeHUs MeXBEOAOMCTBEHHbIX 3anpocoB B 3NE€KTPOHHOM
dopmMe B CBA3M C  [MOATBEPXKOAEHHOM  TEXHUYECKOW  HEeOOCTYMHOCTb UK
HepaboTOCNOCOOHOCTBI0O B TeYEeHMEe CYTOK CEPBUCOB OpraHa, B KOTOPLIN HarnpasnseTcs
MEXBELOMCTBEHHbIW 3anpoc, Mo aApecy, 3aperucTpupoBaHHOMY B €OWHOW CcuUcTeme
MEXBELOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOOENCTBUS.

B cnyyae o6paweHua 3asBuTens 3a NOfAydeHMeM  MYHULMNAnbHOW  YCRyru
nocpeacTBOM permoHarnbHOM MHAOPMAUMOHHOM cucTeMbl «EauHbIN nopTan KocTpomckown
obnactu» emy HanpaenseTca yBeaomreHue O pakTe OTNpaBkM MEXBEOOMCTBEHHbIX
3anpocoB (Mpu HaNU4YnMM TEXHNYECKOM BO3MOXKHOCTM).

MncbMeHHbI MeXBEAOMCTBEHHBIN 3anpocC AOSMKEH coaepXarTb:

- HaVMeHOBaHWe opraHa WnM opraHu3auuu, HanpasnAKLWKUX MEXBEOAOMCTBEHHbIN
3arnpoc;

- HauMMeHOBaHWe opraHa WM opraHuMsauuu, B agpec KOTOpbIX HanpasBnseTcs
MEXBELOMCTBEHHbIN 3anpoc;
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- HAaMMEeHOBaHMEe MyHUUMNANbHON YCNyrn, Ang npegocTaBneHnsa KOTopon HeodXxoanmMo
npeacTaBneHne [OKyMeHTa u (Mnn) uHopMauuu, a Takke, ecnum UMeeTcsi, Homep
(naeHTUdUKaTOp) TakoM yCrnyru B peectpe MyHUumMnanbHbIX YCAyr;

- yKasaHue Ha MNOMOXEeHUS HOPMaTMBHOIO MPaBOBOIO akTa, KOTOPbIM YCTaHOBIIEHO
npegcrasneHMe JOoKyMeHTa u (unu) uHdopmauuu, Heobxogumble Ons NpeaocTaBeHus
MYHULMNANbHON YCIYrn, 1 yKasaHne Ha pekBU3nTbl 4aHHOMO HOPMAaTMBHOMO NPaBOBOro aKTa;

- CBeJeHus, HeobxoguMmble ONns NpeacTtaBneHna OOKyMeHTa v (unv) uHdopmauuu,
YCTaHOBMIEHHbIE aAMUHUCTPATUBHBIM pPErfamMeHTOM npeaocTaBneHuss  MyHUUMnanbHOM
yCcryrn, a Takke CBefdeHWUd, NMpedyCMOTPEHHblE HOPMAaTUBHbIMM MNPAaBOBbIMU aKTamMu Kak
Heobxoanmble ANa NpeacTaBreHns Takux JOKyMeHTa 1 (Mnv) nHopmauuu;

- KOHTaKTHasa MHopMauna Ans HanpaeneHusl OTBETA Ha MEXBE4OMCTBEHHbIN 3anpoc;

- JaTa HanpaeneHsi MeXxBegOMCTBEHHOrO 3anpoca;

- bamunus, UMsi, OT4ECTBO M OOIMKHOCTb Nuua, NOAroTOBMBLUEIO M HanpaBUBLLETO
MEXBELOMCTBEHHbLIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa wu (unu) agpec
3MNEKTPOHHOW MOYTbI AAHHOrO fivua Ansi CBA3M;

- WH(popmauusa o dakTe MOoryyYyeHus cornacus OT 3asBUTensl, O NpencTaBneHun
MHOpMaLnK, JOCTYN K KOTOPOW orpaHnyeH dpegeparnbHbiMU 3akoHaMu (Npu HanpasneHnn
MEXBEAOMCTBEHHOIO 3anpoca O npeacTaBneHnn NHopmauumn, 4OCTYN K KOTOPOW OrpaHnyeH
denepanbHbIMU 3aKOHaMN).

3) Npu NoCTynfneHnn OTBETOB Ha 3anpocCbl OT OpPraHOB W OpraHu3auumn crneuunasnucr,
OTBETCTBEHHbIV 32 UCTpeboBaHME AOKYMEHTOB:

- QOMOMHSAET KOMMNMEKT AOKYMEHTOB 3asBUTENSA MOMyYEHHbIMM OTBETAMU Ha 3anpochl,
0POpMISIEHHBIMWN Ha BYMa)KHOM HoCUTErE;

- nepefaet KOMMMEKT [OOKYMEHTOB 3asfBUTENsA crneuuanucTy, OTBETCTBEHHOMY 3a
paccMOTpeHne AOKYMEHTOB;

- B Criyyae MOCTYnfieHns OTBETa MO MEXBEOOMCTBEHHOMY 3anpocy 006 OTCyTCTBUM
3anpalimBaemMblX OOKYMEHTOB (CBeAEHWW) cheumnanuct, OTBETCTBEHHbIN 3a ucTpeboBaHue
AOKYMEHTOB, [OTOBUT YyBedoMfeHne no ¢opme, cornacHo npunoxeHmto Ne 4
aAMUHUCTPATUBHOMY perfiaMeHTy, C NpeanoXeHmem npeacraBuTb HeobxoanuMble JOKYMEHTHI
CaMOCTOATENbHO U HanpaeBnsaeT ero 3asBUTENIO.

34. PesynbtatoM  UCMOMHEHUS  aAMUHUCTPATUMBHOW  Mpouedypbl  SBNAeTcH
nctpeboBaHMe NOCpPeaCcTBOM CUCTEMbI MEXBELOMCTBEHHOIMO B3anMOLENCTBUA HEOOXOAUMbIX
AOKYMEHTOB (CBedeHUN) 1 nepefada KoMnnekTa AOKYMEHTOB CneumanuncTy, OTBETCTBEHHOMY
3a pacCMOTpeHVWEe AOKYMEHTOB, WM HanpaereHue 3asiBUTEN0 yBeOOMSIEeHWs O BO3BpaTte
3asiBfIEeHMsI C KOMMNIIEKTOM NpeacTaBieHHbIX JOKYMEHTOB.

35. MakcumanbeHbI CPOK UCMOMNHEHUS aAMUHUCTPATUBHbBIX Aencteuin coctasnset 30
MUHYT.

MakcumarbHbIM CPOK WCMOMHEHUsT aAMUHUCTPATUBHOW npouenypbl coctaBnaer 7
KaneHaapHbIX OHEWN.

PaCCMOTpeHMe OOKYMEHTOB 3adABUTEIA

36. OcHoBaHMeM ANnNs Hayana agMWHUCTPATMBHOM Mpoueaypbl  pacCMOTPEeHUs
AOKYMEHTOB SIBNSAETCA MONyvYeHWe CneuuannctoM, OTBETCTBEHHbIM 3a pPaCCMOTPEHME
AOKYMEHTOB, KOMMJeKTa JOKYMEHTOB 3asBUTENS.

37. Cneumannct, OTBETCTBEHHbIN 3@ PaCCMOTPEHNE LOKYMEHTOB:

1) dopmupyeT geno 3asBuTens;

2) ocyLLEeCTBNSAET NOArOTOBKY:

- NpoeKkTa NOCTaHOBMEHNA agMUHUCTPaLMK 00 OTKase B yCTaHOBIIEHUN CEPBUTYTA NpU
HanMuMM OCHOBAHWW ONA OTKasa B NPeaoCTaBfEeHUM  MYHULMNANbHOW  YChyru,
npeaycMOTPEHHbIX MYHKTOM 16 aAMUHUCTPATUBHOIO perfnamMmeHTa;
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- NpoeKTa yBeJOMSIEHUSI O BO3MOXHOCTM 3aKYeHUsT cornaleHns o6 ycTaHOBNeHUM
cepBUTYyTa B MpeasyioKeHHbIX 3asiBUTENEM rpaHuuax B Criydyae MOCTYMNNEeHUsa 3asBreHus O
3aKknyeHMn cornaweHna o6 YCTaHOBMEHUW CepBUTYTa Ha 3eMeSibHbIn  y4acToK C
NPUNOXEHNEM CXEMbl PaHUL, CEpBUTYTA Ha KagacTpOBOM MfaHe TeppuTtopuuM Ha CpoK
CBblLLE TpeX feT;

- NPOeKTa NPEeAnoXeHUs O 3aKMYeHUn cornawleHns ob ycTaHOBMEeHUUM cepBUTyTa B
WHbIX rpaHuLax C MNpUIIOKEHNEM CXeMbl rpaHUL, CepBUTYyTa Ha KagacTpoOBOM MfaHe
TeppuTopum B Criydae MOCTYNSIeHUs 3asBNeHWs O 3aKflyeHun cornaweHus o6
YCTaHOBMEHUN CEPBUTYTA Ha 3EMENbHbIA YH4aCTOK C MPUIIOXEHUEM CXEMbI FPaHUL, cepBuUTyTa
Ha KagacTpoOBOM NflaHe TEPPUTOPUN HA CPOK CBbILLE TPEX NET;

- MpoeKTa cornaweHna ob ycTaHOBNEHUM cepBuUTyTa B Crydae, ecnvn 3asiBfieHue
npegycMaTpuBaeT yCTaHOBEHME CEPBUTYTA B OTHOLLEHMM BCErO 3eMESNbHOro yyacTka unu B
cnyyae, npenycMoTtpeHHom nyHktom 4 ctatbn 39.25 3emenbHoOro kogekca Poccumnckon
denepauumn.

B cny4ae noctynneHus yBegoMieHUs O rocygapCTBEHHOM KagaCTPOBOM yyeTe YacTu
(4acTten) yacTen 3eMernbHOro yyacTtka, B OTHOLUEHUW KOTOPOro YCTaHaBNMBAETCA CEPBUTYT,
crneumnanucTt, OTBETCTBEHHbLIM 3a PacCMOTPEHWE [OOKYMEHTOB, OCYLLECTBMAAET MNOArOoTOBKY
npoekTa cornaweHnsa o6 ycTaHOBMEHUM CEPBUTYTA.

38. Cneumanuct, OTBETCTBEHHbIN 3a pPaCCMOTPEHWE [OOKYMEHTOB, MpoOBOAMUT
corrnacoBaHue:

- NpoeKTa cornawieHnsi 06 ycTaHOBIEHUN CEPBUTYTA;

- NpOeKTa yBeAOMIIEHMS O BO3MOXHOCTW 3aKOYeHUsa cornawleHus o6 yctaHOBNEeHUN
cepBuUTyTa B NPeaSIOKEHHbIX 3asiBUTENEM rpaHuuax;

- NPOeKTa NPeAnoXeHUs O 3aKMYeHUn cornalleHns ob ycTaHOBMEeHUUM cepBUTyTa B
WHbIX rpaHuLax C MNpUIIOKEHNEM CXEeMbl rPaHUL, CepBUTYyTa Ha KagacTpoOBOM MfaHe
TeppuUTopuK;

- MPOEKTa NOCTaHOBMEHUS agMUHUCTPaUUK 06 OTKase B YCTAHOBMEHUW CepBUTYyTa U
nepegaeT COOTBETCTBYIOLLIMA MPOEKT AOKYMEHTa C AefnoMm 3asdBuTens rna.Be ropoACKOro
oKpyra ansi NpUHATUA peLLeHus.

39. Pe3ynsraTtom UCMNOMHEHUA afMUHUCTPATMBHOM NnpoLueaypbl ABNAETCHA NOAroToBKa:

- NpoeKTa cornawieHnsi 06 ycTaHOBIEHUN CEPBUTYTA;

- NpOeKTa yBeAOMIIEHMS O BO3MOXHOCTW 3aKMOYEeHUsA cornawleHus o6 ycTaHOBNEeHUN
cepBuUTyTa B NPeaSIOKEHHbIX 3asiBUTENEM rpaHuuax;

- NPoeKTa NPeAnoXeHUs O 3aKMYeHUn cornalleHns ob ycTaHOBMEeHUU cepBUTyTa B
WHbIX rpaHuLax C MNpUIIOKEHNEM CXeMbl rPaHUL, CepBUTYyTa Ha KagacTpoOBOM MfaHe
TeppuUToOpuK;

- MPOEKTa NOCTaHOBMEHUS agMUHUCTPaUUK 06 OTKase B YCTAHOBMEHUW CepBUTYTa U
nepegada nx ¢ 4enom 3asaBuTensd rnase ropoACKOro okpyra asnsi NPUHATUA peLLeHus.

40. MakcumanbHbI CPOK UCMOSTHEHUST aOMUHUCTPATMBHBIX OEACTBUIN cocTasnsieT 60
MUHYT.

MakcumarnbHbIN CPOK UCMOMHEHUS agMWHUCTPaTMBHOW npouenypbl coctasnser 13
KaneHgapHbIX AHEMN.

MpuHATME peLueHns o npedocTaBneHny nmbo ob oTkase B NPeAoCcTaBneHn MyHMUUnansHon
ycnyru

41. OcHoBaHveM Ans Hayana agMWHUCTPATUBHOW Mpoueaypbl NPUHATUS peLLeHnst O
npegoctaBneHnn (06 oTkaze B NpegocTaBeHUn) MyHULMNANbHOW YCryrn siBAsieTcs
nony4YeHne rnaBov ropoackoro okpyra:

- NpoekTa cornaweHus 06 yCTaHOBMEHUM CepBUTYTA;

- NpoeKTa YBeAOMIIEHNSI O BO3MOXHOCTU 3aKMOYEHUsI cornalleHnsi 06 ycTaHOBMNEHMM
CepBUTYTa B NPEANOXKEHHbIX 3asiBUTENEM rpaHuuax;



- MPOeKTa NpeasioKeHna O 3akSloYeHUn cornaweHust o6 ycTaHOBMEHUN CepBUTYTa B
WHbIX rpaHuLax C MNpUIIOXKEHNEM CXeMbl rpaHuL, CepBUTYyTa Ha KagacTpoBOM MiaHe
TeppUTOPUM;

- NPoeKTa NOCTaHOBIEHUS aaMUHUCTPaUMM 06 OTKase B YCTaHOBMEHUN CepBUTYTa U
aena sassutens.

42. [naBa TropoacKOro okpyra onpegensieT npaBoOMEpHOCTb MNpesocTaBneHns
3asBUTENIO MyHMUMNANBLHOW YyCNyru (OTKasa B NpegocTaBneHnn MyHULMNanbHOM yCryri).

43. Ecnu npoekT [OOKyMeHTa, YyKa3aHHOro B nMyHKTe 41 agMUHUCTPaTUBHOIO
pernamMeHTa, He COOTBETCTBYIOT AENCTBYIOLWEMY 3aKOHOOATENbLCTBRY, rfaBa ropoacKkoro okpyra
BO3BpallaeT ero creumnanucty, noaroToBMBLLUEMY TMPOEKT, ANA NpuBEOEeHUs ero B
COOTBETCTBME C TpeboBaHUAMM OENCTBYHOLLEro 3akoHoAaTenbCTBa C YKasaHWeM MNPUYMHBI
BO3BparTa.

44. B cnyyae COOTBETCTBMS MpOEKTa [AOKYMEHTa, YyKa3aHHOro B nNyHKTe 41
afMVHUCTPATUBHOIO pernamMeHTa, OeUCTBYILWEMY 3aKoHOOAaTeNnbCTBY [faBa FOPOACKOro
okpyra:

1) nognucbiBaeT NPOEKT LOKYMEHTa, YKa3aHHOro B MyHKkTe 41 aaMUHUCTPaATUBHOIO
pernameHTa;

2) nepepaeT OOKYMEHT M Aeno 3asiBUTenst CneumanuncTy, OTBETCTBEHHOMY 3a Bblaady
AOKYMEHTOB.

45. Pe3ynbraTOM WCMOMHEHUST agMUHUCTPATMBHOW nNpouenypbl ABNSETCS MNpUHATUE
peweHna o npegocTtaBneHum (06 oTkase B NpedoCTaBneHUU) MyHUUMNANbHOW YCIyrn w
nepegava

- NpoeKTa cornawieHnsi 06 ycTaHOBIEHUN CEPBUTYTA;

- YBEOOMIIEHMSI O BO3MOXHOCTM 3aKIOYeHUs cornaweHnss o6 yCTaHOBMEHUM
cepBuUTyTa B NPeaSIOKEHHbIX 3asiBUTENEM rpaHuuax;

- MPEeAnoXeHNs O 3aKkmMyYeHUn cornaweHusi 06 yCTaHOBMEHUU CepBUTYTA B WUHbIX
rpaHuLax c NPUIoOXeHMEM CXeMbI rpaHuUL, CepBUTYTa Ha KagacTPOBOM MNfiaHe TEPPUTOPUN;

- NOCTaHOBMEHUS agMUHUCTpauMmM o6 OTKase B YCTAHOBMEHUM CEpPBUTYTA, a TaKxke
Aena 3asButens, cneumanucTty, oTBETCTBEHHOMY 3a Bbldayy JOKYMEHTOB.

46. MakcMManbHbIN CPOK MUCMOSTHEHUA agMUHUCTPATMBHbBIX OENCTBUIA cocTaBndaet 60
MUHYT.

MakcumarnbHbIM CPOK WCMOMHEHUA aAMWHUCTPATUMBHOM Mpouenypbl COCTaBnser 5
KaneHaapHbIX OHEN.

Bblgaya 3aasutento pes3ynbrarta rnpeaocraBieHns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

47. OcHoBaHMEM [f1si Ha4Yana npoueaypbl Bblgadyn OKYMEHTOB SABMSETCA MonyvyeHue
crneumnannucTom, OTBETCTBEHHLIM 3a Bblgady LOKYMEHTOB, JOKYMEHTA, yKa3aHHOro B MyHKTE
45 agMUHNCTPaTUBHOIO pernamMmeHTa, n gena 3asBuTens.

48. CneumanncTt, OTBETCTBEHHbIN 3a Bblgavy AOKYMEHTOB, B 3aBMCUMOCTU OT crnocoba
nony4yeHns pesynsTaTtoB MyHMLMNANbHOW yCrnyrn, n3bpaHHOro 3asBuTeNneMm:

1) perucTpupyeTr OOKYMEHT O npegocTtaBneHMm (06 oOTkase B NpeaocTaBrieHum)
MyHMUMNaneHon ycnyri B XXypHane perncrpauum mcxogsilleh KoppecnoHOeHUUKn, NpoekT
cornaweHna o6 ycTaHOBNEHUM CEPBUTYTA 3aBepsieT neyaTbio aaAMUHUCTPALUKM rOpOLCKOro
oKpyra;

2) yBegomndaeT 3aaBuTensa 00 OKOHYaHWW Xoda NPeAoCTaBfEHUS MYHULMNANbHOM
yCryrm nocpencTBOM HanpasneHust 3asaButento NdbiM 13 cnocoboB (TenedoH, dakc unm
NoCpeacTBOM OTMpPaBKM COOTBETCTBYHOLLEINO cTaTyca B pPervoHanbHytd WUHOPMAaLNOHHYHO
cucteMy «EanHbIn noptan KocTpoMckon obnactny ), ykasaHHbIX B 3asiBfIEHUM;

3) Bpy4yaeT nmMbO HanpasnsieT 3asBuTENto (MO MOYTOBOMY afpecy 3asiBuTens), 3a
NCKITIOYEHMEM CyYas], YKadaHHOro B MOANYHKTE 5 HACTOSILLEro NyHKTa, OAMH U3 CriegytoLwmx
AOKYMEHTOB:



- 3 aK3emnnsapa npoekTta cornaweHms o6 yctaHoBNeHUN cepBuTyTa, NogNUCcaHHOro co
CTOPOHbI aAMUHUCTPaLMK;

- yBeJOMJIEHME O BO3MOXHOCTM 3aKfloYeHuUs cornaweHuss ob ycTaHOBNeHUn
cepBUTyTa B NpeanoXeHHbIX 3asBUTENEM rpaHumuax;

- NPeanoXeHne O 3aKMYeHUW cornaweHuss 00 YCTaHOBIIEHUM CepBUTYTa B WUHbIX
rpaHnLax c NPUOXXeHNEeM CXeMbl rPaHNL, CepBUTYTa Ha KaaacTPOBOM MilaHe TeppuTopun;

- NOCTaHOBMNEeHNe agMUHUCTpaunm ob oTkase B YCTaHOBIIEHUU CEPBUTYTA.

4) nepepmaeT [feno cneuvanuicTy, OTBETCTBEHHOMY 3a [enonpou3BOACTBO, AN
nocregyoLlen ero permcTpaunm n nepegadv B apxms;

5) nepegaer oauH U3 LOKYMEHTOB, YKa3aHHbIX B NOAMNYHKTE 3 HACTOALLEro nyHkTa, B
yCcTaHoBneHHoM nopsagke B MOLL B cnyyae u3bsBNEeHUA XernaHus 3asBuUTens Mornyy4uTb
pesynbrat npegoctaBneHus ycnyrm depes MOLl; cneuwanuct MOL BpyqaeT 3aaButento
COOTBETCTBYIOLUNN JOKYMEHT.

49. PesynbraTOM WCMOMHEHUS agMWUHUCTPATMBHOW Npoueaypbl ABNAETCS BpydeHue
3aABUTENIO  OOHOMO M3  OOKYMEHTOB, YKasaHHbIX B noanyHkte 3 nyHkTa 48
aAMWHNCTPATMBHOIO pernameHTa, NMM4Ho Nnbo HanpaBneHne ero NOYTOBbIM OTMPaBEHNEM C
yBeJOMIeHEM O JOCTaBKe.

50. MakcumaneHbI CPOK UCMOMNHEHUS aAMUHUCTPATUBHbBIX AenctBuin coctasnset 30
MUHYT.

MakcumanbHbIA CPOK UCNOMHEHUST aAMUHUCTPATUBHON NpoLeaypbl COCTaBNSET:

- B Cnyyae Bblga4yv (HanpasneHusi) JOKYMEHTOB, yKa3aHHbIX B nognyHkTe 3 nyHkTa 49
aAMWHNCTPATMBHOIO perfnameHTa, - 2 KaneHgapHblX OHS;

- B criydae Bblgavu (HanpasneHus) cornaweHns o6 yctaHosneHun cepsutyta - 30
OHEW CO [HA npeacTaBneHns 3adBuTeneM B agMUMHUCTPaAUMIO  FTOPOACKOro  OKpyra
yBeJOMIEHWs O rocy4apCTBEHHOM KaaCTPOBOM yYeTe YacTeln 3eMerbHbIX y4aCTKOB.

51. 3aaBuTenb, KOTOPOMY HaMpaBfieHO YBEAOMSIEHME O BO3MOXHOCTU 3aKMYeHUs
cornaweHns o6 ycTaHOBNEHUN CepBUTYTa NN NpeasioXXeHne O 3akniyeHnn cornatleHnsa ob
YyCTaHOBIIEHUN CEPBUTYTA B MHbIX rpaHuuax, obecneymBaeT nposeaeHne paborT, B pesynbrare
KOTOpbIX obecneymBaeTcss NOArOTOBKA [OKYMEHTOB, coAepxalwux Heobxogumble AN
OCYLLECTBMEHMS TOCYQApPCTBEHHOIO KaJacTpOBOro yyeta CBeAEHWA O 4acTu 3eMEenbHOro
yyacTka, B OTHOLUEHWM KOTOPOM YyCTaHaBnuBaeTCcs CcepBUTYT, KU obpalwlaetca 3a
OCYLLECTBMEHMEM TOCYAAPCTBEHHOMO KagacTpOBOro yyeTra YyKasaHHOM 4acTu 3eMernbHOro
yyacTka, 3a WCKNIYEHMEM CrydYaeB YCTaHOBMEHUA CepBUTYTa B OTHOLUEHWUM BCero
3eMernbHOro y4vacTtka, a Takke cnyyaeB, NpefyCMOTPEHHbIX MyHKToM 4 cTtatbn 39.25
3emenbHoro Kogekca Poccuiickon ®egepaumn.

Paszaen 4. Mopsaok n opMbl KOHTPONS 3a NpeAoCTaBNeHNeM MyHULMNANIbLHON YCnyrn

52. Tekywmin KOHTPOIb COBNIAEHNS U UCMONHEHUS OTBETCTBEHHBLIMU AOMKHOCTHBIMU
nMuamMn  agMUHUCTpPaUMKM  MOMOXEHUA  aAMUHUCTPATUBHONO  perfiamMeHtTa W UHbIX
HOPMAaTMBHbLIX MPaBOBbIX akTOB, YCTaHaBNMBaKLWMX TpeboBaHUA K MpeaoCTaBneHuo
MYHULMNANbHON yCnyru (ganee - TeKyLW M KOHTPOSb), OCYLLECTBMASETCA MaBoOW rOPOLACKOro
OKpyra, a B Nepuog ero OTCyTCTBUS UCMOMHALWNM 06513aHHOCTU rnaBbl FOPOACKOro oKpyra.

53. Tekywnn KOHTPOSib OCYLUECTBISETCH MyTeM MpoBedeHUs MPOBEPOK C LEerbio
BbISIBIIEHUSI U YCTPAHEHUS1 HapyLleHU nNpaB 3asBUTENEN, a TakkKe MHbIX 3aHTEPECOBaHHbIX
iy, (rpaxgaH, mx obbeguMHEeHUM W opraHuM3auui, YbM MpaBa W 3aKOHHblIE WHTEpechl
HapyLeHbl Mpyu npegocTaBieHnn MyHuuMnanbHOW ycnyrn) (ganee — 3anmHTepecoBaHHbIe
niua),  paccMoOTpeHusi, NoarotoBKM  OTBETOB  Ha  obpalleHus  3assutenem w
3auMHTEepeCcoBaHHbIX NnL,.

54. MpoBepkn MOryT ObiTb MNAHOBBLIMU - OCYLLECTBNATLCA HAa OCHOBAHUW MpPOrpamMm
NPOBEPOK - W BHensiaHoBbIMW. [Mpu nNpoBedeHUM MPOBEPKM MOryT paccmaTpuBaTbCa BCe
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BOMPOCLI, CBSi3aHHble C nNpegocTaBneHneM MYHUUUNANbHOM YCRyrn - KOMMSEKCHbIe
NPOBEPKN, NN OTAENbHbIE BONPOCHI - TEMaTUYECKME NPOBEPKU.

BHennaHoBas npoBepka NpOBOAUTCS B CBSA3M C KOHKPETHbLIM OobpalleHneM 3aasutens,
NOCTYNSIEHMEM WHMOPMaUUN OT 3aMHTEPECOBAHHbIX MWL, O HapyleHMUM [OEeNCTBYOLEro
3akoHogaTenbCcTBa Npu NpegoCcTaBneHNn MyHULMMNANsHOM YCyri.

55. KoHTpornb 3a NOSIHOTOM M KayeCTBOM MNpPedoCcTaBreHUss MyHUUUNanbHOW ycnyru
BKNtoYaeT B cebsi:

npoBefeHne crnyxebHbIX MPOBEPOK B Clyyae MOCTynneHus xanob Ha AencTBus
(6esnencTaune) OOMKHOCTHOrO NiMua Npy NpeaocTaBieH MyHULUNanbHOW yCnyru;

BbiIBNIEHME W YCTPaAHEHWE HapylweHWhn npaB rpaxpaH, HpUOMYECcKUX nuu,
NHOMBUAYAlbHbIX NpeanpuHUMaTenen.

56. [Ina npoBefeHna nNpoOBEPKM (POPMUPYETCA KOMWUCCUS, OEATENbHOCTb KOTOPOW
OCYLLECTBMSIETCSA B COOTBETCTBUM C MNSiaHOM npoBedeHunsa nposepkn. CoctaB KoMuccun u
nnaH npoBeAeHWs NPOBEPKN YTBEPXOAKTCH pacropsKeHMeM rnaBbl FOPOLCKOro OKpyra.
Pesynbratbl OeATENbHOCTM KOMUCCUM  OhOPMASIOTCA B BWOE CrpaBkuM, B KOTOPOW
OTMEYalTCA BbIABIEHHbIE HEOOCTaTKM W NpeanoXeHus no ux ycrtpaHeHuto. Cnipaska
noanucbiBaeTcsa npegceaarenem KOMUMCCUn.

57. MNepcoHanbHas OTBETCTBEHHOCTb LOMKHOCTHBIX NUL, aAMUHUCTPaLMKN ropoacKoro
oKpyra 3akpennsietcs B UX LOMMKHOCTHbIX perfiameHTax B COOTBETCTBMM C TpeboBaHusMU
3aKoHoaaTenbCTBa.

58. [IO/MKHOCTHbIE NMUa agMUHUCTPALUUK B Criydae HeHagnexalwmx npenocraBneHns
MYHULMNANbHOW ycnyrn u (Mnu) WUCMNONMHEHUS CnyXebHbIX 06513aHHOCTEN, COBEpPLUEHMS
NpoOTUBOMNpPaBHbIX  OencTBui  (6e3gencTBud) nNpu NpoBeSeHUN  MPOBEPKUM  HECyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOoAaTenbCcTBOM Poccunckon denepauum.

59. AOMMHUCTpauMs TOPOACKOro OKpyra BedeT Y4YeT CcrydaeB HeHagnexallero
NCNONHEHNS AOMKHOCTHBIMM nmuamu CNy>XeBHbIX 06sa3aHHOCTEN, npoBoauT
COOTBETCTBYHWOLIME  Cry)XeOHble  MNpPOBEepKM WU  NPUHMMAET B  COOTBETCTBUM C
3akoHogatenbcTtBoM Poccunckon degepaunm Mmepbl B OTHOLLEHUM TaKUX AOSMKHOCTHBIX NN,

60. [lpaxpaHe, uX o0ObeAWHEHUS W opraHusauuu BnpaBe o06paTUTLCA YCTHO,
HanpaBuTb obpalieHne B NUCbMEHHOW hopMe unm B POpMeE SNEKTPOHHOrO OOKYMEHTa B
agpec rnaBbl ropoackoro okpyra € npocbbor O npoBefeHuMUM MpoBepku cobniogeHuss u
NCMNONHEHNA HOPMAaTMBHbLIX NpPaBoOBbIX akToB Poccuinckon Pepepaumm mn KocTpomckon
obnacTtn, NoNoXeHUn agMUHUCTPATMBHOIO perflaMeHTa, yCcTaHaBnuBawwmx TpeboBaHus K
MOMHOTE W KayecTBY NpeaocTaBneHns MyHMLMNANbHOW YyCryrn, B Criydae npeanonaraemMoro
HapyLleHUs NpaB U 3aKOHHbIX MHTEPECOB NPWU NpPeoCTaBAEHNN MyHULMNANbHOM YCAyru.

ObpaweHne  3avHTEpecOBaHHbIX  Nul,  MNOCTyNMBLWIEE B agMUHUCTPALMUIO,
paccmaTtpuBaeTca B TedeHne 30 pgHen co AHA ero peructpaumn. O  pesynbratax
paccMmoTpeHus obpalleHus He no3gHee AOHA, cnefylowero 3a OHEM MPUHATUS peLueHus,
AAeTCAa MNUCbMEHHbIN OTBET, KOTOPbLIN MOXeT OblTb HanpasfeH 3akasHbIM MOYTOBbIM
OTMpaBrieHneM Mo MOYTOBOMY ajpecy, YykaszaHHOMy B obpallieHuu, nyteMm BpyyYeHus
obpartueLleMyCs NULYy UM ero YnorHOMOYEHHOMY MpeacTaBUTeNto NIMYHO Nog pPacrnucky unm
B (pOpMe 3NEKTPOHHOIO JOKYMEHTA Ha agpec aMNeKTPOHHON NoYTbl obpaTtumBLlerocs nuua.

XKanoba 3asBuTensa paccmartpuBaeTcs B nopsigke, YCTAHOBMEHHOM pasgenom 5
aAMWHNCTPATMBHOIO perfameHTa.

Pasgen 5. lNopsgok gocyaebHoro (BHecyaebHoro) obkanoBaHUs 3assBUTENEM PELLUEHUA U
pencteui (6e3gencTBms) opraHa, NPefoCTaBMsOWEro MyHUUMNANbHYK YCnyry, a Takke
[AOIMKHOCTHbIX AL, MYHULMMNAMNbHBIX CIY>KaLLMX

61. 3asBuTenu nmerT NpaBo Ha obxanoBaHMe, ocnapuvBaHWE PeLUeHUn, OeNCTBUIA
(6e3pgencTBus) OOMKHOCTHBLIX L, aAMUHUCTPALMM FOPOACKOro OKpyra npu nNpeaocTaBneHnm
MyHULMNaneHOM ycnyru B cyaebHom nnu B gocynebHom (BHecyoebHom) nopsgke.



62. OOxanoBaHwe pelweHnn, pencteun (6e3nencTBusl)  OOMKHOCTHBIX UL,
aAMUHUCTpaUUK  Npu  NpegocTaBNeHnun  MyHMUMnanbHOWM  ycnyrm B AgocynebGHom
(BHecygoebHOM) nopsake He nuuwaeT UX MnpaBa Ha ochapuMBaHWE YKa3aHHbIX peLleHun,
aencteun (6espgenctems) B cyaebHOM nopsiake.

63. 3asgBuTenb MOXeT 0bpaTUTLCS C Xanobown, B TOM YMChe B Cnegyowmx cnyyasax:

1) HapyweHue cpoka perucTpaumm 3asBreHus 3asBuTens O MnpeaoCcTaBreHnn
MYHULMNANbHON yCnyru;

2) HapyLLeHne cpoka NpeaocTaBneHnss MyHUUUNanbHOM yCryru;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB, HE MNPEeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMM akTamMn Poccuinckon depepaumn, HOPMATUBHLIMW  MPaBOBbIMM  aKTamu
Koctpomckon obnactv, MyHMUMNANbHbIMKM MNPaBOBbIMW akTaMu AN  NpeaocTaBneHus
MYHULMNANbHON yCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeaocTaBfieHne KOTOpbIX MNpegyCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMM akTamu Poccuickon denepaumm, HOpMaTUBHLIMU MPaBOBbIMU
akTamu Koctpomckon obnactu, MyHUUMNanbHbIMM NPaBoOBbIMM akTaMu 4151 NpegoCcTaBneHns
MYHULMNANbHON yCnyru;

5) oTka3 B npegoctaBfieHUM MYHUUMNAnbHOM YCRyrM, €Criv OCHOBaHUS OTKas3a He
npeaycMOTpeHbl befeparibHbIMU 3aKOHaMU U NPUHATBIMW B COOTBETCTBUU C HUMMU UHbIMU
HOpMaTMBHbIMKM MNpaBoBbIMM akTamu Poccuiickon dPegepaumm, 3akoHamMuM W UHbIMU
HOpMaTMBHbIMM NpaBoBbIMKU akTamu KocTpomckon obnactn, MyHuumnasnbHbIMU NPaBOBbIMU
akTamu;

6) TpeboBaHWe C 3aaBUTENS NPU NPegoCTaBNeHNN MyHULMNANbLHOW YCNyrn nnatbl, He
NPeayCMOTPEHHOW  HOPMAaTMBHbIMW  MpaBOBbIMM  akTamm  Poccuiickon  depepaumm,
HOpMaTMBHbIMM NpPaBoBbIMKU akTamu KocTpomckon obnactu, MyHuumnanbHbIMU NPaBOBbIMU
akTamu;

7) OTKas agMUHUCTpauUWMW, LOMMKHOCTHOrO Nuua agMUMHUCTpauUMM B UCMpaBneHun
AONYLLUEHHbIX MMM OMevYaTtok M OWKbOK B BblgAHHbIX B pe3ynbrate npeaocTaBreHus
MYHULMNANbHON YCAyrn [OOKyMeHTax JiMbo HapylleHne YCTaHOBIIEHHOIO CpOKa TaKuUx
ncnpasneHun,

8) HapyweHue cpoka unM nopsiaka Bblgadn  OOKYMEHTOB MO pesynbratam
NpeaoCcTaBneHns MyHULMNanbHON yCnyru;

9) npuocTaHOBMEHUE NpeaoCTaBneHnss MYHUUMNANbHOW YCNyru, €Ccnu OCHOBaHUA
NPUOCTAHOBIEHUS HE NPeayCMOTpeHbl deaeparnbHbIMXU  3aKOHAaMU U MPUHATBIMU - B
COOTBETCTBUU C HUMU MHLIMW HOPMAaTMBHbLIMW NpPaBOBbIMU akTamu Poccunckon denepaumu,
3aKOHaMMW UM MHbIMM  HOPMAaTUBHbIMW MpaBoBbIMM  akTamm KocTpomckon obnactw,
MYH/LMNANbHbIMU NPaBOBbLIMU aKTaMM.

64. )Kanoba nogaetcs B NMCbMeHHOM (hopme Ha ByMakHOM HocuTesne, B 3NeKTPOHHON
dopme B agMMHUCTpPaUMIO ropoAackoro okpyra. XXanobbl Ha pelleHusi, NPUHATbIE FNaBown
rOpPOACKOro OKpyra paccMaTpuBaloTCA OpraHOM MpPOKypaTypbl UM UHBIM KOHTPOSIbHO -
HaA30pHbIM OpPraHoM.

65. XKanoba Ha peweHus n genctena (6esgencTBme) opraHa, nNpegocTaBnsoLLEero
MYHULMNANbHYKO YCIyry, OOSMKHOCTHOIO Nvua opraHa, npeaoCTaBrsiowero MyHULMNnanbHyo
ycrnyry, MyHULMManbHOro cryxallero, pykosogutensi nmbo opraHa, npenocTaBnsAoLLLero
MyHUUMNAnNbHYO  ycryry, MoXeT ObiTb HanpaBrneHa no no4yte, 4epes MOL, c
ncrnonb3oBaHnem cetn WHTepHeT, oduumanbHOro canta agMUHUCTPaUUK, opraHa,
NpeaoCcTaBnsaoLEero MYHULMNANbHYO ycnyry, denepanbHyto rocygapCTBEHHYIO
MHOPMaLMOHHYI0 cuctemy «EOuHbIMG nopTan rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCAyr
(byHKUMI)», a Takke MOXET ObITb NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

66. >Kanoba gomkHa cogepxaTb:

1) HaMMmeHOBaHWe opraHa, npPeaoCTaBnslWEro  MyHUUMNANbHYO  YCRyry,
AO/MKHOCTHOMO  Nnua  opraHa, npefoCTaBnAlwWero  MyHuuMnanbHyto — ycnyry, nunbo
MYHULMNAnbHOro Cny»XaLllero, peleHnsa n gencTems (6e3nencTemne) KOTopbix obxanytTcs;



2) hamunuio, nms, oT4ecTBO (NOcCredHee - MNPU HanuMyuuu), CBEAEHUs O MecTe
XuUTenbcTBa 3asBuTens - usmyeckoro nuua nNubo HammeHoBaHWe, CBeOEHUA O MecTe
HaxoXOeHus 3asBUTENa - HPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOW MNoYTbl (NMPU HanMU4yMM) U NOYTOBLIN agpec, no
KOTOPbIM LOIMKEH OblTb HanpaBneH OTBET 3aABUTENHO;

3) cBegeHnss o6 obxanyemblx peweHnax u gencteusax (6esgenctsumn) opraHa,
NpeaoCTaBnALEro MYHULMNANbHYO ycnyry, AOMKHOCTHOrO niua opraHa,
NPeaoCTaBMAILWEr0 MyHUUMNANbHYO YCAyry, MO0 MyHMLMNANbLHOMO CRyXallero;

4) noBoAbl, HA OCHOBAHWUN KOTOPbIX 3assBUTENb HE COrMaceH C pelleHneM 1 AeNCTBUEM
(6bespencteuem) opraHa, NpeaoCTaBnASOWEro MyHUUUNAanNbHy yCnyry, AOMKHOCTHOrO nuua
opraHa, NnpefoCTaBnsAoLLIEro MyHULMNANbHYO YCryry, MMbo MyHMLMNANbHOMO CRyXaLlero.

67. MNpn paccmoTpeHnn xanobbl 3asaBUTENb MMEET NPaBO:

1) npeacTaBnsATb JOKYMEHTbI (MX KONUK), NOATBEPXKAAOLWME A0BOAbI 3aaBUTENS, NMG0o
obpallarbea ¢ npocbbor 06 nx nctpeboBaHUK, B TOM YMCIE B SNIEKTPOHHON hOpME;

2) 3HaAKOMUTbCA C OOKYMEHTaMuM W Martepuanamu, KacawlMMUCS pPacCMOTPeHUs
Xanobbl, ecnu 310 He 3aTparvBaeT npasa, cBOOOAbI U 3aKOHHbIE UHTEpPEeChbl ApYrnx nuy, u
€CNn B yKasaHHbIX AOKYMEHTax U maTepuanax He COAEepXXaTcsi CBedeHWUs, cocTaBnswolime
rocygapCTBEHHYIO UIN UHYHO OXpaHseMyto dpeaepanbHbIM 3aKOHOM TanHy;

3) nonyyatb B NUCbMEHHON hopMe 1 NO XKenaHuo 3anBUTENSA B SNEKTPOHHOW dhopme
OTBET MO CyLEeCTBY NOCTaBMNEHHbIX B anobe BoNpocos;

4) obpallaTtbCs € 3aaBNeHneM O NpekpaLLeH pacCMOTPEHUS Xanoobbl.

68. >Kanoba, nocTtynuMBwas B agMWHUCTPAUMIO TOPOACKOrO OKpyra MOANeXuT
PaCCMOTPEHUIO [OSMKHOCTHBIM NIMLOM, HadeneHHbIM MNOSIHOMOYMSIMA MO  PACCMOTPEHMIO
Xanob, B TeyeHue nATHaguaTn paboumx OHEW CO AHS ee perncrpauumn, a B Ccrnyyae
obxanoBaHusa oOTkasa agMWHUCTPAUUKW, OOSMKHOCTHOrMO Nuua agMWHUCTpaUuM B npueme
AOKYMEHTOB y 3asBuTens NuMbo B MCNpaBreHUU AOMyLEHHbIX OMeYaTtok M OWnboK uMnu B
crnyvyae obxanoBaHWs HapyLLUEHUs1 YCTAHOBIEHHOMO CPOKa TakMUX UCMpPaBneHW - B TEYEHne
NSATM paboumx OHEeN Co AHS ee perncrpauuu.

69. OcHoBaHUA A4ns NPUOCTAHOBIIEHMS PACCMOTPEHMS Xanobbl OTCYTCTBYHOT.

70. OTBeT Ha xanoby He gaeTcs B cryvasx, eCnu B HER:

1) He ykasaHbl haMunns, CBEAEHNSI O MECTE XUTENbCTBa 3anBUTENSA - (PU3NYECKOro
nua nubo HaMMmeHoBaHMEe, CBeOEHUA O MeCTe HaxOXOEeHWsa 3asBuTenst - HpUaNYeCcKoro
nvua, HanpaBuBLLErO Xanooby;

2) obxanyetcsa cynebHoe pelleHne (B TeYEHME CEMW OHEW CO AHSA permcrpauuu
BO3BpaALLAeTCa  3asBWUTENO, HanpaBuBlieMy xanoby, C pasbsCHeHMeM nopsiaka
obxanoBaHusa gaHHOro cyaebHoro peLweHus);

3) cogepxatcs HeueH3ypHble NMBo ockopOuTenbHble BbIPAXEHUS, Yrpo3bl XXU3HW,
300pPOBbIO N UMYLLIECTBY OSMKHOCTHOIO NMUa, a Takke YfieHOB ero ceMbm (kanoba octaetcs
Ge3 oTBeTa MO CYyWECTBY MOCTaBMEHHbIX B HEW BOMPOCOB, MpM 3TOM 3asBUTEN!IO,
HanpasmBLLEMY Xanoby, coobLuaeTca 0 HegoNyCTUMOCTH 3110ynoTpebneHns NpaBom);

4) TeKCT He noggaeTcs nNpoyTeHuto (OTBET Ha Xanoby He JaeTcs, 0 YeM B TeyeHue
Tpex OHEW CO OHA pernctpauumn xanobbl agMUHUCTpaLMS FOPOACKOro Okpyra coobuiaet
3aABUTENIO, HanpaBMBLUEMY Xanoby, ecnu ero hamunus, cBegeHNs O MecTe XUTenbCcTBa
3aaBuTensa - usmyeckoro nuua nMbo HauMMeHoBaHWE, CBEAEHWS O MeCTe HaxoXOeHus
3aABUTENS - OPUANYECKOrOo Nnua, NoaaarTCsA NPOYTEHMIO);

5) cogepXxnTca BONpoC, Ha KOTOPbIA 3asiBUTEN0 MHOMOKPAaTHO AaBanuCb NMUCbMEHHbIE
OTBETbI MO CYLECTBY B CBA3W C paHee HanpasnsieMbiMy Xanobamu, 1 npu 3ToM B Kanobe He
NpuMBOOATCA  HOBble  OOBOAbI  UNM  OBCTOATENbCTBA,  OOMKHOCTHOE  Nuuo  nimbo
YMNOSTHOMOYEHHOE Ha TO NMLO BrpaBe NMpUHATL pelleHrne o 6e30CHOBaTeNbHOCTN OYepeaHom
Xanobbl 1 npekpaLlieHMm nepennckn ¢ 3asBuTenem no AaHHOMY BOMPOCY NPW YCrOBUKU, YTO
yKkasaHHasa xanoba u paHee HanpaBnsiemble >xanobbl HanpaenAnMCb B OAWH U TOT Xe



rocy4apCTBEHHbIN OpraH UM OAHOMY U TOMY e OOSMKHOCTHOMY nuuy. O aHHOM peLleHun
yBeOOMMSETCS 3adBUTENb, HAanpaBmBLUNIA Xanooby;

6) cooepXuTca BOMPOC, OTBET HA KOTOPbIN He MOXeT ObiTb AaH 6e3 pasrnalleHus
CBEJEHWNN, COCTaBMSAOLWMX T[OCYOAPCTBEHHYKD WM WUHYIO OXpaHaemylo deaepanbHbiM
3aKOHOM TaKrHy (3asBUTENt0, HanpasBmMBLLEMY >Xanoby, coobLliaeTca O HEBO3MOXHOCTU AaTb
OTBET MO CYLIEeCTBY MOCTaBIEHHOrO BOMpOCa B CBSA3W C HEAONMYCTUMOCTbIO pasrnalleHuns
yKa3aHHbIX CBE4EHUN).

71. Mo pesynbrataM pacCMOTPEHUst Xanobbl agMWHUCTPaAUMUSA FOPOACKOro OKpyra
NPUHUMAET OLHO U3 CrieAyHoLMX PELLEHNIA:

1) xanoba ygoBneTBopsAeTCs, B TOM yucne B (hopMe OTMEHbl MPUHSATOrO peLLeHus,
ncnpasneHnst 4oNyLWeHHbIX agMUHUCTPaLMEN onevaTok 1 oWnboK B BblAAaHHbIX B pe3ynbrare
NPeaoCTaBneHns MyHUUMNANbHOM YCNyrn OOKyMeHTax, BO3BpaTa 3asBUTEN0 OEeHEXHbIX
CPEeACTB, B3MMaHWEe KOTOpbIX He npegyCMOTPEHO HOPMAaTMBHLIMW MPaBOBbIMK akTamu
Poccuinckon ®depepaumm, HOpMaTUBHbIMKM MNpPaBOBbIMM akTamu KocTpomckonm obnactu,
MYHULUMNANbHbLIMU NPaBOBbLIMU akTaMu;

2) B yOOBNETBOPEHUN anobbl OTKa3biBaeTCs.

72. He nosgHee OHSA, cnefyowlero 3a AHEM NPUHATUSA PELLEHUs, YKa3aHHOro B MyHKTe
71 agMUWHUCTPATUBHOIO perfiameHTa, 3asiBUTENIO B MUCbMEHHOW (hopMe WM MO XenaHuio
3asBUTENS B 3NEKTPOHHON (bopMe HanpaBnaeTCa MOTMBMPOBAHHLIM OTBET O pesyrnbraTtax
pacCMOTPEHMS XKanoobl.

73. B cnyyae yctaHOBneHust B xo4e unv no pesyrnbrataMm pacCMOTPEHUs XXanoobl
NpM3HaKoB COCTaBa agMUHUCTPATUBHOIO NpPaBOHapPYLUEHNA NN NPECTYNIEHNSA JOMMKHOCTHOE
nnuo, paboTHUK, HageNeHHbIe NOSIHOMOYUAMM MO PACCMOTPEHMIO Xanob, HezaMeanuTesnbHO
HaNpaBnsAT UMeKLLMeCa MaTtepuarnbsl B OpraHbl NPOKypaTypbl U B OpraHbl, YNOSIHOMOYEHHbIE
COCTaBNATb MPOTOKONbI 06 agMWHUCTPATMBHLIX MNPaBOHAPYLIEHUSX B COOTBETCTBUM C
Kogekcom Koctpomckon obnactn o6 agMMHUCTPaTUBHBIX NPaBOHAPYLUEHUSX.

MpunoxeHne Ne 1

K agMUHUCTPaTUBHOMY perfiaMmeHTy

npeaocTaBneHns agMMHUCTpaLMen ropoackoro okpyra - ropog Nanmy
MYHULMNANbHOM YCAYrn No 3aKYeHUIo cornatleHuns

00 yCTaHOBMEHUN CepPBUTYTA B OTHOLLEHUM

3eMerbHbIX Y4acTKOB, HAaXOAALWNXCS

B MyHUUMNANbHOM COBCTBEHHOCTH,

N 3eMeribHbIX Y4aCTKOB, rocyqapCTBEHHas

COBCTBEHHOCTb Ha KOTOPble HEe pa3rpaHnveHa

NHdopmaumna
O MecCTe HaxOXAeHWd, CnpaBOYHbIX TenedoHax, rpaduke paboTbl, agpecax ouumanbHbIX
canToB B ceTun NHTepHeT, agpecax arneKTPOHHOW NOoYTbl aAMUHUCTPaLMN TOPOLCKOro oKpyra,
MoL|

Ne |HanmeHoBaHue opraHa|Agpec CnpaBoyHble |Agpec WHTEpHEeT-

n/n |MeCTHOro camoynpaBfeHusl, MeCTOHaxoXaeHn [TenedoHbl canta/ 9nNeKTPOHHOW
yypexaeHus, opraHmsaumm (s noyTbl

1 AOMUHMCTpaUus 157201, Ten./®akc NHTepHeT-canT:
ropoAackoro okpyra - ropog Koctpomckas 8(49437) www.admgalich.ru
Fanny Koctpomckon |06n., r. Manwuy, 2-17-20 E-mail:
obnactn nn. Pesontouuu, gorod_galich@adm4
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a. 23a 4.ru

2 |[Komuter no ynpaseneHuo|157201, Ten./®akc NHTepHeT-canT:
MYHULMNANbHbLIM Koctpomckas 8(49437) www.admgalich.ru
NMyLLECTBOM n\obn., r. Fanwuy, 2-10-20 E-mail:
3eMesibHbIMU pecypcamu |nn.  Peontounn, gorod_galich@adm4
agMUHUCTpaLMM ropoackoro (4. 23a 4.ru
okpyra — ropog [lanwuy
Koctpomckon obnactu

3 |Otmen no ynpaenenuto 157201, Ten./®akc NHTepHeT-canT:
3eMernbHbIMK pecypcamu |KocTpomckas 8(49437) www.admgalich.ru
KYMUn3P agmuHuctpauum|obn., r. Manny, 2-10-61 E-mail:
ropoAckoro okpyra — ropog nn. Pesontouun, gorod_galich@adm4
Fanuy KocTtpomckon |g. 23a 4.ru
obnactn

4 |Ounmnan OIKY «MoUy» no|157201, Ten. E-mail:
ropoay lanuy n MNanuyckomy [Koctpomckas 8(49437) galich@mfc44.ru
panoHy obnactb, r. anuy, [2-19-31

nn. Pesontouunn,
[oCcTMHBIM  OBOp,
BEPXHUN  Kopnyc
Ne4

padmk paboTbl agMUHUCTPALMM TOPOACKOrO OKpyra

[eHb Hegenn Bpems paboThl
NoHepenbHUK - MAaTHULA 08.00-17.00
MepepbiB Ha oben; 12.00 - 13.00
BbixogHon: cyb6borTa,
BOCKpeceHbe
padumk

paboTbl 06racTHOro rocyaapCTBEHHOINO Ka3eHHOro y4vpexaeHus «MHorogyHKUnoHanbHbIN
LEHTPp NpefoCcTaBneHns rocyqapCTBEHHbIN U MyHULMNAnbHbIX yCcnyr HaceneHuo» (ML)

[leHb Hegenu Bpems pabotbl

MNoHepenbHUK-MNaTHMLA 08.00 — 17.00

MepepbiB Ha oben 12.00 — 13.00
BbixogHble: Cy660Ta, BOCKpeceHbe




MpunoxeHne Ne 2

K aOMUHUCTPATUBHOMY perfiameHTy

npegocTaBneHns agMUHUCTpaLmMen ropoAcKoro okpyra - ropog lManmy
MYHULMNANbHON YCNYrn No 3akmnioYeHno CcornalleHus

00 ycTaHOBEHMM CEpPBUTYTA B OTHOLLEHUN

3eMerbHbIX y4aCTKOB, HAXOOALLMNXCA

B MyHMLMNANbHON COBCTBEHHOCTN,

N 3eMenbHbIX Y4aCTKOB, rocy4apCTBEHHAs

COBCTBEHHOCTb Ha KOTOpbIe He pa3rpaHuyeHa

(3asBUTENb — rPaXkgaHuH)

MmaBe ropoackoro okpyra — ropoa [anuy
Koctpomckon obnactu

oT (®V0) ,
npoXxwusawuwlero rno agpecy

OOKYMEHT, yD,OCTOBepFHOLLI,Mﬁ JINYHOCTDb,

(Homep, KeM n Korga BblgaH)

agpec AMEKTPOHHON noyThl

Ten.

(3asBUTENb - OPUANYECKOE NULO/MHANBMAYANbHbIA NPpeanpuHUMaTenb)

MmaBe ropogckoro okpyra - ropog [anwuy
Koctpomckon obnactum

oT

(HanmeHoBaHue topuandeckoro nuua/dPnNO
NHONBMAOYanbHOro NpeanpuH1UMaTens)

NHH

OrePH

HaxoasLerocs no agpecy:

B nuue

(PO " JOIMKHOCTb npeacraBuTens
topUANYECKOro nuua)

OENCTBYIOLLLEr0 HAa OCHOBaHUN
agpec AEKTPOHHOM NnoYyTbl

Ten.




3agBneHue
00 ycTaHOBNEeHUN cepBuTyTa

PykoBoactBysicb ctatben 39.29 3emenbHoro kogekca Poccuinckon depepaumm, npowy Bac
3aKn4YnTbL cornaweHne o6 YCTaHOBMEHUM CepBUTYTa Ha 4YacTb 3eMeNbHOro YyyacTtka
(3emenbHbIV y4acToK) C KagaacTpoBbIM HOMEPOM 44: : : ,
pacnonoXeHHOro No agpecy ;

(ykasblBaeTcsa paroH (ropoacKol OKpYr), cenbckoe nocernexHve, ynuua, oM, nutep)
nnowaapto KB. M, B LensxX

Ha CpOK

3aaBuTEN0 M3BECTHO, YTO B cooTBeTcTBMM C nn. 4 n. 1 cT. 6 degepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIX» aAMUHUCTPAUUSA rOPOLCKOro OKpyra -
ropog [anuuy Koctpomckon obnactu ocyulecteBnsieT obpaboTky nepcoHanbHbIX AaHHbIX
cybbekTa nepcoHanbHbIX [OaHHbIX, YKa3aHHbIX B 3asBneHuMuM, B LUensax u obbeme,
HeobXxoQMMbIX ANS NPeaoCcTaBneHnss MyHULMNANbHON YCNyri.

K 3asBneHuto npunaratoTcs criegyowmne JOKYMEHTbI:
1.
n.

Cnoco® nomny4yeHnss OOKYMEHTOB, COMPOBOXAANLWMX MNPEeaocTaBrneHne MyHuuunanbHom
ycnyru:

Cnocob npenocTtaBneHns pesynsrata paCCMOTPEHNSA 3aABNEHNS:
- JINYHO
- NoYTON
«__ » 20
(noanuce 3asaBuTens) (pacwmndgposBka NognNncKu)

(3asBMTENDb - rpaXKgaHuH)

[maBe ropoackoro okpyra — ropog [anuy
KocTtpomckon obnactu

oT (PN0O) ;
NpOoXmMBaroLLEero no agpecy

[OKYMEHT, YAOCTOBEPSIOLLNIA NINYHOCTb,

(Homep, Kem 1 Korga BblaaH)

agpec 3NIEKTPOHHOM noYTbl

Tern.

(3asBuTEnDb - topMANYEckoe NUUO/MHAMBUAYaNbHbLIN NpeanpuHMMaTenb)

MaBe ropoacKoro okpyra — ropop
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ann4 Koctpomckon obnactu

oT

(HanmeHoBaHWe topuandeckoro nuua/eNO
MHOVBMAOYaNbHOrO NpeanpuH1MMaTens)

NHH

OrpH

HaxogsLierocs no agpecy:

B nuue

(ol%[e] " OOIMKHOCTb npencrasutens
HOPUANYECKOro Nnua)

AEeNCTBYIOLLLEr0 HAa OCHOBaHUN
agpec 3NEKTPOHHOMN noYThl

Ten.

YBEOOMIJIEHUE
0 rocygapCTBEHHOM KaJaCTPOBOM y4eTe 4acTu (YacTeil) 3eMenbHOro y4acTka, B OTHOLLEHWM
KOTOPOro yCTaHaBNNBAETCA CEPBUTYT

[na panbHenwero oopmneHns cornawleHna o6 yCTaHOBMEHUN CEPBUTYTA HA OCHOBaHWUU
paHee nogaHHOro 3asiBrieHns 06 yCTaHOBMNEHUN CepBUTYTa OT «__ » r.
coobLLato 0 BbINOMHEHHbIX KaaacTpoBbix paboTtax n 06 ocyLleCcTBNeHMM rocyaapCTBEHHOMO
KagacTpoBOro yyeta B nopsiake, yctaHoBneHHoM denepanbHbiM 3akOHOM OT 24.07.2007 Ne
221-d3 «O kKagacTpoBOW OEATENbHOCTUY, 4YacTu (4YacTenh) 3eMenbHOro yyactka c
KagacTpoBbliM HOMeEpPOM 44 : : , pacrnonoXeHHoOro nNo agpecy:

_(ykasblBaeTcsi palioH (ropoACKOW OKpYr), CeNnbCcKoe nocenexHve, ynuua, oM, nutep)

nnowansto KB. M

Cnocob Bblgayun pesynsrata NpegoCcTaBneHns yenyrm
[lononHutenbHo coobLato:

« » 20 T
(noanuch 3asBuTens) (pacwmndgpoBka Nognncum)




MpunoxeHne Ne 3
K aAMWHUCTPATUBHOMY perfameHTy
npeaocTaBneHns agMMHUCTPaLMEN TopoaCcKOro okpyra - ropog Nanuy
MYHULMNANbHOWN YCIyrn No 3aKHYEHNI0 CornalleHmns
06 yCTaHOBNEHUN CepBUTYTa B OTHOLLEHUM
3eMerbHbIX Y4aCTKOB, HAXOOALLMXCS
B MyHMUMNANbHOM COGCTBEHHOCTH,
N 3eMenbHbIX Y4aCTKOB, rOCYy4apCTBEHHAsA
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnveHa
Brnok-cxema npegocTaBneHns MyHULMNANbHOW YCyrn

OOpaiueHue 3asgBUTEIN C 3asBICHUEM U JOKYMEHTaMH,
HEOOXOIMMBIMU JUTSI TPEJOCTABICHUS MYHHUIMIIATBHOMN YCIyTH

v
IIpuem n pGFI/I(/:TpaIII/ISI 3asBJICHUS U JOKYMEHTOB
PaccMoTpeHne TOKYMEHTOB

v

HctpeboBanune TOKyMEHTOB (CBEICHHH ), HEOOXOAMMBIX JJIS
Hpe}IOCTaBJ'ICHI/ISI MYHHHHHaHBHOfI YCJ'IYTI/I, 1 HAXOIAIIUXCA B
pacropsHKeHUU APYTUX OPraHOB M OpraHU3aIuit

v v

Bbiaua (HanpaBieHue) JOKyMEHTOB Hpy HaTMIMK OCHOBAHMH ISt
3aBUTEIIO 0TKa3a B IIPUEME K PACCMOTPEHHIO
L 3asIBJICHUS U IOKYMEHTOB,

MOJTYYECHHBIX B OpPME DJIEKTPOHHOTO
L [Ipunsitue pemenus o0 e $op P

JOKYMEHTa, YBEIOMJICHHE 00 OTKa3e
OTKa3€e B MPEI0CTABICHUH

. B IIPHUEME K PACCMOTPEHHIO
MYHUILIMIIAJIBHON yCIIyTH

[TpunsTHe peueHus o \4

MPEAOCTABICHUU - akm OMC 00 oTKa3e B yCTaHOBJICHUH
MYHHHHHaHBHOﬁ yciayru CCPBUTYTA B OTHOLICHUU 3CMCJIbHOI'O y4aCTKa,
HaxoJSIIEroCcs B MyHUIIMIIAJIbHON
CO6CTB€HHOCTI/I, HJIK 3€MCJIBHOI'O YJaCTKa,

i A rocy/apcTBeHHasi COOCTBEHHOCTh Ha KOTOPHII He

3asBJICHUA U JOKYMCHTOB

pasrpaHuveHa

- IPOCKT YBEAOMIICHUA O BO3MOKHOCTHU

3aKJIIOUYEHUS ComIaleHus 00

YCTaHOBJICHUU CEPBUTYTA B

- IIPOCKT COINIalICHUA 00 YCTAHOBJICHHUHU
MPEAJIOKCHHBIX 3aABUTCIICM I'PAHULIAX;

CEPBUTYTa B OTHOIIIEHUH 3eMEIHHOTO YJYacTKa,

- IPOEKT TPEIOKCHHSI O 3aKITFOUCHUN N
HaxOJSIIEroCs B MYHUIIUTIATBEHOM

COOCTBEHHOCTH, FJIM 3€MEJTLHOTO YJacTKa,

rocyaapCTBCHHaA COOCTBEHHOCTH Ha KOTOpBIfI HC

coramieHus 0o YCTAHOBJICHUU CCPBUTYTA B
HHBIX I'paHUIaX ¢ IPHUIIOKCHUEM CXEMbI

T'PaHUIl CEPBUTYTA Ha KAIaCTPOBOM ILIAHE
pasrpaHu4eHa

TEpPUTOPUH




MpunoxeHne Ne 4

K aOMUHUCTPATUBHOMY perfiameHTy

npegocTaBneHns agMUHUCTpaLmMen ropoAcKoro okpyra - ropog lManmy
MYHULMNANbHON YCNYrn No 3akmnioYeHno CcornalleHus

00 ycTaHOBEHMM CEpPBUTYTA B OTHOLLEHUN

3eMerbHbIX y4aCTKOB, HAXOOALLMNXCA

B MyHMLMNANbHON COBCTBEHHOCTN,

N 3eMenbHbIX Y4aCTKOB, rocy4apCTBEHHAs

COBCTBEHHOCTb Ha KOTOpbIe He pa3rpaHuyeHa

YBEOOMIIEHNE

AOMUHUCTpaUMen ropoackoro okpyra - ropog lanuny Koctpomckon obnactu paccMOTpeHO
Bawe 3asBneHune ot « » 20 r. Ne 00 ycTaHOBMNeHUN cepBuTyTa

B pamkax mexBegOMCTBEHHOMO WHGOPMALUWMOHHOIO B3aMMOAEWUCTBUS aaMUHUCTPaLMEN
Obinu 3anpoLUeHbI cnegyroume OOKYMEHTbI
(cBepenus):

(ykasblBatoTCsl  OOKYMEHTbl  (MHopMauusl), 3anpoLleHHble MO  MEXBEAOMCTBEHHbLIM
3anpocam)
oT

(ykasblBaeTcs opraH, NoAroTOBUBLLMI OTBET HA MEXBEAOMCTBEHHbIN 3anpoc)

NOCTYNWUN OTBET Ha MEeXBELOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOLWMN 06 OTCyTCTBUU
3anpaluvBaemMoro JoKyMeHTa (cBegeHun).
B cBA3M Cc Tem, 4YTO ykasaHHble JOKYMEHTbl (CBeAeHUs) HeobxoamMmbl AN npegocTaBreHns
MYHULMNAnNsHON ycnyru, npegnaraem Bam npeacraBuTb X CAMOCTOATENBHO B TPEXOHEBHbIN
cpok. B cnyyae He nocTynneHuss [OOKYMEHTOB B YKasaHHbI CPOK pellueHne o
NPedoCTaBeHnn MyHUUMNanbHOW ycrnyrn OygeTr MNPUHATO Ha OCHOBaHUM  UMERLLUXCS
[OKYMEHTOB.

[MaBa ropofgckoro okpyra
(noanwuce) (pacwmdpoBka nNognucu)




