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AJIMUHHCTPAaUMs TOPOIACKOro OKpyra — ropoa a4
KocTpomckoii 001acT

IMOCTAHOBJIEHMNE

oT « 24 » centsiops 2019 roga Ne 647

O BHECEHUM U3MEHEHHUI B MIOCTAHOBJICHUE aIMUHUCTPALINH

ropozckoro okpyra - ropox I'annu Koctpomckoii obnactu

otT 14.06.2011roga Ne 478 « O0 yTBEpKI€HUH aIMUHUCTPATUBHOTO

peramMeHTa npeIoCTaBICHUS MyHUIUMIIAIbHOW YCIIYTH aIMUHUCTPALIMH
ropozckoro okpyra - ropox I'annu Koctpomckoil obnactu

«IIpenocrapnenus uHpopmanuu 00 OYEPEAHOCTH MPETOCTABICHUS

JKWIBIX TIOMEIEHUI Ha YCIOBUAX COLMAIIBHOIO HaiiMa Ha TEPPUTOPUU TOPOACKOTO
okpyra - ropof I'anny Koctpomckoii ob61actuy» (B peAakuy MOCTaHOBICHUH

Ne 498 ot 20.06.2012r., Ne 1147 ot 13.12.2013r., Ne 242 ot 11.04.201610)

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM oT 27 uronsa 2010 roga Ne 210-03 «O6
OpraHu3allid  MPENOCTaBICHUA TOCYJapCTBEHHBIX M  MYHUUHMIAIBHBIX  YCIyD»,
noctaHoBienrem [IpaBurensctBa Poccuiickoir @enepanuu ot 24 oktsiopst 2011 roma Ne
861 «O denepasibHBIX rOCYyAaPCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMAaX, 00€CIEYMBAIOIITUX
MPEIOCTaBICHUE B 3JEKTPOHHOU (hOpME TOCYAApCTBEHHBIX M MYHUUMIAJIBHBIX YCIYT
(ocymecTBieHue QyHKIUN)»,

MOCTAHOBJIAAIO:

1. BHecTr u3MeHeHus1 B TOCTAHOBJICHUE aJIMUHUCTPALIMK TOPOACKOIO OKPYra-ropos
I'anmuy Koctpomckoit obmactu ot ot 14.06.2011 roma Ne 478 « OO yTBepkaeHHUH
aAMUHUCTPATUBHOIO  pEIIaMEHTa  NPEJOCTAaBICHUS  MYHHLMNAIBHOM  YCIYTH
aIMUHUCTpAIIMM  TOPOACKOrOo Okpyra - ropox [lammu Koctpomckodr —obmactu
«IIpenocrapnenuss uHGopMaMU 00 OYEPEIHOCTH NPEJOCTABICHUS KHJIBIX MOMEIIECHUIH
Ha YCIOBUSAX COLMAJIIBHOIO HailMa Ha TEPPUTOPUHM TOPOACKOro Okpyra ropox I'amuy
Koctpomckoit oomactuy (B penakiuu noctanopiennit Ne 498 ot 20.06.2012r., Ne 1147 ot
13.12.2013r.,, Ne 242 or 11.04.2016r.), u3M0XKUB aJMUHUCTPATUBHBIN pETIAMEHT
MPEIOCTaBICHUS aJIMUHHUCTpALMEd TropoJckoro okpyra - ropoxn [ammu KocTtpomckoit
obOnact MmyHunmnaibHou yciuyru «lIpenoctaBnenuss umHdopmanuu 00 OuYepenHOCTU
MPEIOCTABICHUS KWIbIX MOMEIICHU Ha YCIOBHSIX COIMAJBHOIO HailMa Ha TEppPUTOPUU
ropoficKoro okpyra - ropoa I'anuu KocTpoMmckoil o0nactv» B HOBOM pedaklUU COIIacHO
MIPUIOKEHHUIO.

2. Hactosilee mMOCTaHOBIEHHE BCTYMAaeT B CHIy CO JHSA €ro OQHUIMAIbHOTO
OITyOJTMKOBAHUSI.

I'maBa ropoackoro okpyra A.B.Kapambiues



[Ipunoxenne

K MIOCTAHOBJICHUIO aIMUHUCTPALINU
TOPOJICKOTO OKpYTa - TOPOJL

["aymma Koctpomckoit obmactu

oT 24 cents6psa 2019roma Ne 647

AJIMUHUCTPAaTUBHBIA PETJIAMEHT
MPEIOCTaBICHUd B TOPOACKOM OKpyre - ropon [Iammu KocTtpomckoit oOmactu
MYHHUIIMIIAJIBHOM ~ YCIIyTH MO TMPEAOCTaBICHHIO HHPOpMaMu 00  OuepeTHOCTH
MIPEIOCTABICHUS KUJIBbIX TOMEIEHNI Ha YCIOBUAX JOTOBOPA COLIMAIIBHOIO HaliMa

Paznen 1. OOmue noioKeHus

1. AIMUHHCTPAaTUBHBIN PEIVIAMEHT MPEAOCTABICHUS aIMUHHUCTPAIUEN TOPOJCKOTO
okpyra ropoa ['annu KoctpoMmckoit 0651acTi MyHUIIMIIATBEHOM YCIYTH IO TPE0CTABICHUIO
uHopMaIii 00 OYEpPENHOCTH TPENOCTABICHUS JKWIBIX TOMEIICHUH Ha YCIOBUSIX
JIOTOBOpa COIMANILHOTO HaiiMa (J1ajiee — aJMUHUCTPATUBHBIA PETJIAMEHT) PEerylupyeT
OTHONICHMS, CBA3aHHBIE C TperoCTaBiIeHUEM HHPOpMalMd 00  OYeperHOCTH
MPEAOCTABICHUS KWIbIX IMOMEIICHHM Ha YCIOBUSAX JOTOBOpa COLMAIBHOIO HaiiMma,
yCTaHABIMBACT CPOKH U TMOCIENOBATEIHLHOCTh aIMUHUCTPATUBHBIX MPOLEAYD (IEeHCTBHIN)
MPU OCYIIECTBICHUHU IMOJTHOMOYUN MO MPEAOCTaBICHUIO MHPOPMAIMU 00 OYE€pPETHOCTU
MPEAOCTABICHUS KWIBIX IOMEIICHUM Ha YCJIOBHUSAX JOTOBOpa COIMAILHOIO HaiiMma,
MOPSZOK B3aMMOJICUCTBUS MEXKIY aJIMHHUCTpallMed TOPOJCKOro okpyra ropoxa ['amuu
Koctpomckoit o0mactu ¢ 3asBUTENISIMU, OpraHaMU TOCYJapCTBEHHOM BIACTH U MECTHOIO
CaMOYTIPABJICHUS, YUPEIKICHUSIMU U OpTraHU3alUSIMHU.

2. 3asgBUTEIISIMU, B OTHOILLIEHUH KOTOPBIX MPEIOCTABISIETCS MyHUIIMITAIbHAS YCITYTa,
SABJISIIOTCS TPaXKJAaHE, COCTOSIIME Ha YYETe B aJIMUHUCTPALUU TOPOJICKOIO OKpyra ropoj
Nanmny KocTpoMckoil 007acTM B KauecTBE HYKIAIOIIUXCS B JKUJBIX TOMEHICHUSX,
MPEAOCTABISEMBIX IO JOTOBOPAM COLIMAIBHOTO HalMa.

3. OT UMeHU 3asBUTENS C 3alPOCOM O NPENOCTABICHUH MYHULMNAIBHON YCIyTH
MOXKET OOpaTUThCA €ro NPEACTABUTENb IPU HAIWYUK JOBEPEHHOCTH WJIM HHOTO
JIOKYMEHTa, TOATBEPXKIAIONIEr0 MpaBo oOpamarbcs OT WMEHU 3asBuTens (manee -
MPEACTABUTEND 3asIBUTETIS).

4. NudopMmanus 1o BONpPOCaM MPEAOCTABICHUS MYHUIIUITAIBHOM YCIIYTH, a TaKXKe
cripaBo4Hasi HMH(pOpMAIMs pa3MeniaeTcs Ha HWHPOPMAIMOHHBIX CTEHAAX B MecCTax
MPEAOCTABICHUS] MYHMIIMIAIBLHON YCIyrd, Ha O(QUIIMAILHOM calTe aJIMHHHUCTpaIuu
ropojackoro okpyra - ropox Iammu Koctpomckoit ob6mactu (www.admgalich.ru) B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn «MHTepHeT» (nanee — cetb MHTEpHET),
HETOCPEJCTBEHHO B aJMUHMCTpAIlMU TOPOACKOro OKpyra - ropoa ['amuu KocTpomckoi
o0acTH, a TaK)Ke B pErHOHAIBHON TOCyIapCTBEHHOW MH(GOpMaMOHHOM cucteme «Peectp
rocyaapcTBeHHBIX ycuyT (pynkiuit) Koctpomckoit oomactu» (manee - PI'Y), na Enqunom
nopTajie ToOCyAapCTBEHHBIX U MYHHIMIAIBHBIX yeayr (dhyHkimit) (gosuslugi.ru) (manee —
EIII'Y) u B peruoHanbHOM TrocygapCcTBEHHON uH(GOpManuoHHON cucteme «Eannblii
noptan Koctpomckoii oomactn» (44gosuslugi.ru) (mamee — PIITY).

K cnipaBouHO# nHMOpMAK OTHOCUTCS CIIEMyoIIas HH(OpMaIus:



MECTO HaxXOXJeHUs U rpaduku paboThl aIMUHUCTPALIUU TOPOICKOTO OKpYTa - TOPOJT
['anny Koctpomckolt 001acTH, €ro CTPYKTYPHBIX MOApa3/eICHUuM, MpPeaoCTaBISIIOIINX
MYHULANIAIBHYIO YCIIYTY, TOCYJaPCTBEHHBIX U MYHHIIMIIAJIBHBIX OPTaHOB M OPTaHU3ALINIA,
oOpalieHrie B KOTOpble HEOOXOIMMO AJIA MOJTYYEHUS] MYHUIIMIAIBLHOM YCIYTH, a Takxke
¢bunuana 00J1acTHOTO rOCyJIapCTBEHHOTO Ka3€HHOTO YUPEKICHUS
«MHOTro(pyHKIIMOHATBLHBIN [IEHTP MPEAOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUTAIbHBIX
yCIIYyT HacesieHuto 1o T. ['anuuy u ['anuuckomy pariony» (nanee — M®II);

CHpaBOYHBIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUNA aAMHUHUCTPAIIUU_TOPOICKOTO
okpyra ropon [Tammu Koctpomckoit o0macTu, opraHuzaiuii, yd4acTBYIOIIUX B
NPEeIOCTaBICHUH  MYHHUIMNAIBbHOM  yCcayrd, B TOM 4YHCIE HOMep TenedoHa-
aBTonH(pOopMaTOopa (MPU HATHUIHHN);

aapeca O(UIMAIBHBIX CANTOB, a TaKKE AIIEKTPOHHON mouThl M (Win) (HOPMBI
oOpaTHOW CBSI3M AJMUHHUCTpPALMU TOpoJCKOoro okpyra - ropon [aimmu Koctpomckoi
o0acTu, OpraHOB M OpraHU3allui, y4acTBYIOIIMX B IPEJOCTABICHUU MYHHUIMNAIBHOM
yclIyru B ceTd IHTepHeT.

AnMuHHUCTpanusi TOpoJCKoro okpyra - ropon lammy Koctpomckoir oOmactu
o0OecreuyrnBaeT B YCTAaHOBJICHHOM IMOPSAJKE pPa3MEIIEHUE U aKTyalH3alui0 YKa3aHHOM
uHpopmaImu.

Jisa nonydeHus uHGOpPMALUMU O BOINPOCAM MPEIOCTABICHUS MYHHUIUMNAIBHOMN
yCIyru 3asBUTENb (IPENCTaBUTENb 3asBUTENS) OOpallaercs JMYHO, MHCbMEHHO, II0
TenedoHy, Mo 3EKTPOHHOM MoYTe B aAMUHUCTPALIMIO TOPOACKOro OKpyra - ropoa ['anny
KocTtpomckoit oomactu yepe3 EINI'Y unu wepes PIITY.

Jns momydeHHMs CBENEHMM O XOAE€ IPENOCTABIEHUS MYHULHUINAIBHOW YCIIyI'H
3asiBUTENb (IIPEICTABUTEINb 3aBUTEINSI) oOpaliaeTcsi JMYHO, MUCbMEHHO, N0 Tele(OoHy, 1Mo
ANIEKTPOHHOM MOYTE B aJIMUHUCTPALUIO TOPOJACKOro okpyra - ropox ['annu Koctpomckon
00acTH, MPEAOCTABISIONINN MyHUIIUTTAIBHYIO yCIIyTy, uiu yepes PIITY.

CeneHns O XOn€ MPENOCTABICHHUS MYHHULMIIAIBHOM YCIYTH IPEAOCTAaBISIOTCS
3asBUTENIO (IIPECTAaBUTENIO 3asBUTENS) TOCHE yKa3aHUs JaThl W BXOASILIEr0 HoMepa
MOJYYEHHOM IIPU MOAA4e JTOKYMEHTOB PACIMCKH, a npu ucnonb3oBanuu PIIIY - mocre
IIPOXOXKJICHUS MTPOLIEYP aBTOPHU3ALUU.

NudpopmupoBanne  (KOHCYJABTHPOBAHHME) IO  BONpPOCaM  IMPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIYT'M OCYIIECTBIISIETCS CHENUATUCTAMU OTAENA TOPOJACKOIO XO3sMCTBa
1 UHPPACTPYKTYPhl aIMUHHUCTPALIUA TOPOACKOTO OKpyra - ropon ['amma KocTpomckoii
001acTH, B TOM YKCIIE CIEIUATBHO BBIEICHHBIMU JJIs1 IPEJOCTABICHUS! KOHCYIbTAIUH.

KoHcynbpranuy nmpeaocTaBisiOTCs M0 CIEAYIOIINM BOITPOCAM:

COJIEpKAHUE U XOJ MPEIOCTABICHUS MYHULIMIIATBHON YCIIyTH;

nepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX Jisi MPEAOCTABICHUS MYHHUIUIAIBLHOM
YCIIYTH, KOMIUIEKTHOCTb (JI0CTaTOYHOCTh) MPEACTaBICHHBIX JOKYMEHTOB;

UCTOYHUK  MOJYYEHUs JIOKYMEHTOB, HEOOXOJUMBIX Il  MPEAOCTABICHUS
MYHULMINAJIBHON YyCIyru (WCIOJHUTENBHBIA OpraH TOCyJapCTBEHHOW BIIACTH, OpraH
MECTHOI'O CaMOYITIPaBJICHUS], OPTraHU3aLMs U UX MECTOHAXO0XKICHHE);

BpEMs IIPUEMA M BBIJIa4M JTOKYMEHTOB CIIEIUAIMCTAMHU aIMUHHCTPALHA TOPOJICKOTO
okpyra, MOII;

CPOK MPUHATHSA aIMUHUCTpPALUEN TOPOACKOro okpyra - ropoa 'annu Koctpomckoii
o0acTu pemeHus 0 NPeJOCTABICHUU MYHUIIMTIATBHON yCIyTH;



NOPSAZOK 00XanoBaHUsS NeHCTBUI (0€31eNUCTBUSA) U PEUICHHH, OCYIIECTBISEMbIX U
NPUHUMAEMBIX AAMUHUCTPALMEN TOpPOACKOro okpyra - ropox ['ammu KocTpoMmckoi
001acTH B X0JI€ MPEOCTABICHUS MYHUITUIATBHONU YCIIYTH.

Nudopmanust mo Bompocam MPeNOCTaBICHUS MYHMIMIAIBHONW YCIYyTU TaKxke
pa3meniaeTcs:

Ha  HMHQOPMAIMOHHBIX  CTEHJAaX  OOLIECTBEHHBIX  OpraHU3allkii, OpraHoB
TEPPUTOPHATBHOTO OOIIIECTBEHHOTO CaMOYIIpaBJieHUs (TI0 COTIACOBAHMUIO);

Ha WH()OPMAITMOHHBIX CTEHAaX W (WJIM) WHBIX HCTOYHHKAX WH(GOPMHUPOBAHUS B
M®IL;

B CpencTBax MaccoBo uH(popmaruu, B HWHGOPMAIMOHHBIX MaTepuaiax
(Opourtopax, Oykierax u T.1.).

Pa3memnaemass uHdopmaius COAEPKUT CIOPABOUHYIO HHQPOPMAIMIO, a TaKkKe
CBEJICHUSI O TIOpSAKE TONy4YeHUus: uHpopManuu 3asiBUTEISAMHU  (TIPEICTaBUTEIIMU
3asiBUTEJICH) MO BOMPOCAM IMPEAOCTABICHUS] MYHUILIUIAIBHON YCIYTH, CBEACHUN O X0/
MPEIOCTABICHUS MYHUIIUNIAJIBHON YCJIYTH, B TOM 4uciie ¢ ucnoib3oBanueM EIITY, PIITY,
YCTAHOBJIEHHOM B HACTOSILEM ITYHKTE.

Paznen 2. Crannapt npenocTaBieHUs MyHUITUTIATbHONW YCIYTH

5. HauMeHoBaHME MYHUIIMIIAIBLHON YCIYyTrd — MpenocTaBieHUE HHPOpMaIu 00
OYEPETHOCTU MPEAOCTABIICHUS KUJIBIX MOMEIICHU Ha YCIOBHSIX JI0TOBOPa COLUAIBLHOTO
HaliMa (Jajiee — MyHHIIMIAJIbHAS YCIIyTa).

6. MyHuIMMmanpHas yciryra npeoCTaBseTcs] aIMUHUCTPAIIUEH_TOPOJCKOTO OKpyTa
ropop ['anuu KoctpoMmckoit o0nactu (nanee — aiAMUHUCTpAIUs TOPOJICKOTO OKPYTa).

7. Pe3ynbTaToM MNpeAoOCTABICHUS MYHHUIMNAIBHOW YCIYI'M SIBISETCS NPUHSITHE
pELICHMUS:

O TNPENOCTaBIEHUHM HHPOpMALUU OO0 OYEPEAHOCTH MPEAOCTABICHUS KUIBIX
IIOMEIIECHUI Ha YCIIOBUAX JOTOBOpPA COLIMATIBHOIO HAMMA;

00 OTKaze B TMpPENOCTaBlIeHWH HHPOpPMAIUU 00 OYEPETHOCTH MPENOCTaBICHUS
KUJIBIX OMELIEHUI Ha YCIOBUAX JOTOBOPA COLIMAIBHOTO HaliMa.

[Iponeaypa mnpenocTaBi€HHUs] MYHULMIAIBHOW YCIYTHM 3aBEpLIACTCS BPYUYECHHEM
(HampaByieHHEM) 3asBUTENIO (IIPEICTABUTENIO 3asBHUTEINSA) OJHOTO W3  CIETYHOIINX
JOKYMEHTOB:

MUChbMa O TPEIOCTABIECHUU UH(POPMALMK 00 O4EPEAHOCTH MPEAOCTABICHUS KUIBIX
MOMEIICHUI Ha YCIOBUSIX JOTOBOPa COLIMAIBHOTO HalMa;

nucbMa 00 OTKa3e B MPEAOCTABICHUN MYHULIUIIAILHON YCITYTH.

8. Cpok mpenocTaBieHUs MyHUIIMNAIbHOU yciyrd — 10 aHe# co IHsS perucrpauuu
3arpoca M KOMIUIEKTa JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEJOCTABICHNU MYHUIIUIIATBHOM
YCIIyTH, B aIMUHUCTPALMIO TOPOACKOro okpyra , MOLI.

IIprocTra”HoBiIeHUE NIPEAOCTABICHUsS MYHULHNAIBHOM YCIYI'M JEHCTBYIOLIMM
3akoHOAaTeIbCTBOM Poccuiickont Penepannu He MPETyCMOTPEHO.

9. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX IPEIOCTABICHUE
MYHULIUOATbHON YCIIyTH:

1) XKunumaenid kogeke Poccuiickoit denepanum ot 29 nexadpst 2004 roma Ne 188-
®3 («Cobpanue 3axkoHomaTeascTBa POy, 03.01.2005, Ne 1 (wacts 1), ct. 14);



2) ®enepanbhblil 3ak0oH 0T 6 okTA0pst 2003 roga Ne 131-D3 «OO0 00X MpUHIMIIAX
OpraHu3alliid MECTHOro camoympasieHusi B Poccuiickoit ®enepauun» («CobpaHue
3akoHoaaTenbcTBa POy, 06.10.2003, Ne 40, ct. 3822);

3) denepanbubiii 3akoH ot 27 utona 2010 roma Ne 210-d3 «OO6 opranuzanuu
PeI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNIANBHBIX yeiuyr» («Poccuiickas razera», No
168, 30.07.2010);

4) ®denepanbubiii 3akoH oT 27 wutons 2006 roma Ne 152-03 «O mepcoHadbHBIX
naHHbIx» («CoOpanue 3akoHogaTenbcTtBa POy ot 31.07.2006, Ne 31 (1 wacts), ctT. 3451);

5) ®enepanbhbiii 3akoH oT 6 ampens 2011 roma Ne 63-@O3 «O0 31€KTpOHHOM
noanucu» («CobOpanue 3akoHonarenscTBa PO» ot 11.04.2011, Neo 15, ct. 2036);

6) ®enepanpHblil 3akoH oT 2 Mag 2006 roga Ne 59-03 «O nopsike pacCMOTPEHHUS
oOpamenuii rtpaxnan Poccuiickoit ®epeparun» («Poccuiickas razera», Ne 95,
05.05.2006);

7) noctanoBnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 25 utons 2012 roga
No 634 «O BHEax >IEKTPOHHON MNOIIHUCH, WCIOIb30BAHUE KOTOPBIX AOMYCKAETCA IpHU
oOpalieHuu 3a MOJTYyYEHUEM TOCYJapCTBEHHBIX W MYHUIHUINAIBHBIX yciayr» («CoOpanue
3akoHogaTenbcTBa POy ot 02.07.2012, Ne 27, c1. 3744);

8) 3akon Koctpomckoii obmactu ot 22 HostOpst 2005 romga Ne 320-3KO «O mopsiake
BEJICHUSI OpraHaMu MECTHOTO caMmoylpaBjieHusi Ha Tepputopun Koctpomckoit oOnactu
ydeTa rpa)xJaH B KaueCTBE HYKIAIOLIUXCS B )KWIBbIX OMEIICHUSAX, MPEI0CTABISIEMBIX 10
JoroBopaM commanbHOro Haima» («CeBeprHas mpaBma», Ne 139, 02.12.2005
(«Jdoxymentsl: Crer Beimyck»);

9) YcTaBOM MYyHHUIMIAIBHOTO OOpa30BaHUs TOPOJCKOrO OKpyra - ropox [amud
Koctpomckoit obnactu (nmpunst Jymoii ropoga [Nanuua 20.06.2005 roga mocTaHoBICHHE
No 430);

10) PernameHTOM aMHHHCTpAIMH TOPOJCKOro okpyra-ropoa I'amnu Koctpomckoi
obnactu, yrBepkaeHHBIM ntocTaHoBieHreM ot 04.03.2014roma Ne 191;

11) WMucTpykumed Mo AEIONPOU3BOACTBY B aJIMHHHUCTPAIMH TOPOACKOTO OKpyTa,
YTBEPKIECHHOW MOCTAHOBJIEHUEM INIaBbl AAMUHUCTPALIMU TOPOJICKOTO OKpyra ropoj ['annu
Koctpomckoit obmactu ot 16.12.2014 roma Ne 1009.

[lepedyeHb HOpPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIINX MPEI0CTABICHUE
MYHUITUTIATIBHON yCIyru (C yKa3aHHEM WX PEKBU3UTOB M HCTOYHHKOB O(HIIMAIBHOTO
OMyOJIMKOBaHUS), pa3MelIaeTcsi Ha O(HUIMaTbHOM CalTe aJIMUHHUCTPALMA TOPOJCKOTO
okpyra, B cetr Uutepuet (Www.admgalich.ru), B PI'Y, na EIII'Y u PIIT'Y.

AJIMUHUCTpAIUsI TOPOACKOTO OKpyra OO0ECIEeUnBaeT pa3MelIeHUEe U aKTyaTu3alfio
MepevyHsi  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYIMPYIOIIUX  MPEIOCTABICHUE
MYHUIMNIAJIBHOM YCIyrd, Ha cBOeM O(pHUIMAILHOM caiTe B ceTu MHTepHeT, a Takke B
COOTBETCTBYIOLIEM paszzaeiie PIY.

10. WcyepnbiBaronuii mepedyeHb JTOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU JJIsI TPEIOCTABICHUS MYHHUIMNAIBLHON YCIYTH,
MO/JISKAIMX MPEACTABICHUIO 3asiBUTENIEM (ITPEACTABUTENIEM 3asIBUTEIIS):

1) 3ampoc o mpemocTaBieHUH HHPOPMAIUKU 00 OYEPETHOCTH MPEIOCTABICHUS
KUJIBIX TIOMEIIEHUN Ha YCJIOBHSX JTOTOBOpPA COIMAIBHOTO HaiimMa mo (opme CcOrmacHo
MPWIOKEHUIO K HACTOAIIEMY aMUHUCTPATUBHOMY PETIAMEHTY, Ha OyMa)KHOM HOCHTEIIe
WJIU B JIEKTPOHHOM BUJIE, B 1 AK3eMILIsApE;
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2) JOKYMEHT, YIOCTOBEPSIONIMH JIMYHOCTh  3asBUTENA JHOO  JIMYHOCTH
Npe/ICTaBUTEIN 3asBUTENS, B YAaCTHOCTH OAMH M3 CIEAYIOUIUX JTOKYMEHTOB (IIpU
HaIpaBJIECHUHA JTOKYMEHTOB IOCPEACTBOM IIOYTOBOM CBSI3M - €r0 KOIHS, 3aBEPEHHAas B
YCTAaHOBIICHHOM TOpsiIKE Ha OyMaXHOM HocHTelle B | 3K3eMIuisape; MpeicTaBiIeHHUE
JIOKYMEHTa He TpeOyeTcsi, B cllydae HalpaBJeHUs 3alpoca MOCPEICTBOM OTIPABKHU Yepe3
auyHbli  kabuner PIIIY, a Takke, eciau 3ampoc  TOANHCAH  YCUJIGHHOU
KBAJIU(PUITUPOBAHHOM 3JIEKTPOHHOM MOANKUCHIO):

nacropt rpaxaannaa Poccuiickon ®@enepanuu;

BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTU TpaxaaHnHa Poccuiickon depepauuu mo
dbopme 2I1 (mis rpakmaH, yTpaTUBIIMX TACIOPT, a TakKe JJIA TpaklIaH, B OTHOIICHUU
KOTOPBIX JI0 BbIJauU MacnopTa MPOBOJUTCS JAOMOIHUTEIbHAS POBEPKA);

oOLIerpaXAaHCKUK 3arpaHUyHbIl macnopT (sl NPUOBIBIIMX HA BPEMEHHOE
KUTENbCTBO B Poccuiickyto denepanuto rpaxaan Poccuiickoit denepanuu, MOCTOSHHO
MIPOXKUBAIOIIIUX 32 TPAHUIICH );

JOKYMEHT, BBIJIJAHHBIM HHOCTPAaHHBIM TOCYIApPCTBOM H IPU3HABAEMBbIM B
COOTBETCTBUM C MEXIYHAapOAHbIM J0roBopoM Poccuiickoin @enepanuu B KauecTBe
JIOKYMEHTA, yA0CTOBEPSIONIETO TUYHOCTD JIMIa 03 IpaKIaHCTBa,;

pas3pelIeHre Ha BpEMEHHOE IIPOKUBAHMUE;

BU/I HA )KUTEJICTBO (OpUTHHAI JIJIs1 0003pEHUS);

3) IOKyMEHT, MOJATBEP>KIAIOIIUA MOJTHOMOYUS TPEICTABUTENS 3asBUTENS, €CIU C
3arpocoM oOpaliaeTcsl MPeACTaBUTENb 3adBUTENS (OpUrMHAN JIUOO KOMUS, 3aBEpEHHAS B
YCTAHOBJICHHOM TIOpsiiKe Ha OyMa)KHOM HOCHUTEJE€ WM B DJICKTPOHHOM BHUJIE, B 1
AK3EMILISPE).

11. 3anpemaercst TpebOBaTh OT 3asBUTENA (MIPEACTABUTEIS 3asIBUTEIS):

MpPEACTaBICHUS JOKYMEHTOB W UWH(OpMAllUM WM OCYIIECTBICHUSA JEHCTBUH,
MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMU
IIPAaBOBBIMU  AKTaMH, PETYIUPYIOLIMMHU OTHOLICHUS, BO3HUKAIOIIME B CBSI3U C
MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

MPENICTaBICHUS JOKYMEHTOB U HH(POPMAIIUU, KOTOPhIE HAXOASATCS B PACIIOPSKCHUH
OPraHoOB, NPEAOCTABIISIIOIINX MYHULIUIAIBHYIO YCIIYTY, HHBIX TOCYAapCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'O CaMOYIIPAaBJICHUS U OPTraHU3alri, B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMU aktamu Poccuiickon ®enepanuy, HOPMATUBHBIMH NPABOBBIMU AKTaMH
KocTpomMmckoit o0mact, MyHUITUTIATLHBIMY PABOBBIMU aKTAMH,

OCYILIECTBJIICHUS JICHUCTBUI, B TOM 4YHCJIE COIVIACOBAaHMM, HEOOXOAUMBIX JIs
MOJYYEHUs] MYHMIIUTNIAJBHOM yCIYTM W CBA3aHHBIX C OOpalleHueM B HHbIC
rOCYAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYNpPaBJIEHMS, OpraHu3aluu, 3a
WUCKJTIOYCHUEM TIOJNy4eHHUsS YCIyr W TIOJYy4YeHUsS JOKYMEHTOB U  uHGOpMaIluH,
MPEIOCTABISIEMBIX B PE3YJbTaT€ MNPEAOCTABICHUS TAaKUX YCIYI, BKJIIOUYCHHBIX B
HOPMAaTHUBHBIA TPABOBOM aKT MPEACTABUTEIBHOTO OpraHa MECTHOTO CaMOYNpaBJICHHS,
KOTOPHIM  YTBEPKJICH TIEPEUEHb YCIYT, KOTOpBIE SBJISIOTCA HEOOXOIUMBIMU U
00s13aTeNTLHBIMU JIJIS TIPENOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT;

MPENICTaBICHUS IOKYMEHTOB ¥ WH(MOPMAIINH, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE€ YKa3plBAIUCh MPU MEPBOHAYAJIBHOM OTKAa3€ B TMpHUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIS MPEJOCTABICHUS MYHUIUIIATBLHOW YCIyTd, JTUOO B TMPENOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CITy4acB:
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U3MEHEeHuEe TpeOOBaHMII  HOPMATUBHBIX  TPABOBBIX  aKTOB,  KAaCAIOUIUXCS
[IPEIOCTABICHUS MYHULHUIIAIBHON YCIYTH, IIOCIE MEPBOHAYAIBHON IOJAa4M 3ampoca O
IPEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH;

HaJIM4ue OIIMOOK B 3alpoce O MPEJOCTABICHUM MYHMIMIAIBHOW YCIyTU U
JOKYMEHTaX,  IOJ@HHBIX  3asBUTENeM  (IIPEICTAaBUTEJIEM  3asBUTENSI)  IOCHE
[IEPBOHAYAJIbHOIO OTKa3a B IPHUEME JTOKYMEHTOB, HEOOXOIMMBIX I IPENI0CTABICHUS
MYHULIMNIAJIBHOW YCIYrH, JUOO B MPEJOCTaBICHUM MYHHUIUNAIBHON YyCIyrd U HE
BKJIFOUEHHBIX B MPE/CTABICHHBIA paHEE KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpOKa JEHCTBUS TOKYMEHTOB HIJIM M3MEHEHHE HH(OpPMAalUU TMOcCIe
[EPBOHAYAIBHOIO OTKa3a B IMpPUEME JIOKyMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULMIIAIBHON YCIYTH, MO0 B IPEJOCTABICHUN MYHUIIMIAIBHON YCIIyTH;

BBISIBJIEHUE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (hakTa (IPHU3HAKOB) OMIMOOYHOTO
VI TPOTUBONPABHOIO JeWcTBHs (0€31eHCTBUS) AOKHOCTHOTO JHIA aAMUHUCTPALIMH
TOPOACKOTO OKpyra, IpeIOCTaBISAIOIIEr0 MYHULHIAIBHYIO YCIYTY, MYHUIUIAIBHOTO
CIIyKallero, crnenuanncra-skcnepra MOL[ npu mnepBoHayadbHOM OTKa3€ B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJii NPEJOCTABICHUS MYHUUUNAIbHOM YCIyru, jJulbo B
[IPEIOCTABICHUA MYHULMIIAJIBHOM YCIYTM, O Y€M B IHCBMEHHOM BHUJE 32 MOAIMCHIO
PYKOBOIWTENSA  aJIMUHHUCTPALIMM TOPOACKOIO  OKpyra, pykosoaurenss MODI[ mnpu
NEPBOHAYAJIbHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIIYTH, YBEIOMJISIETCS 3asBUTENb (MPEACTABUTEINb 3asBUTENS), a TAKKE
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJIEHHBIE HEYA00CTRA.

12. JlokyMeHTBI, TpeaocTaBisieMble 3asBUTENEM (TIPEACTAaBUTENIEM 3asgBUTEs),
JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:

TEKCThI IOKYMEHTOB JIOJKHBI ObITh HATUCaHbI pa300pUYUBO;

dbaMunus, UMA U OTYECTBO (IIPU HAJIMYMH) 3asBUTENS (TPEICTABUTENS 3asBUTENS),
€ro aJipec MecTa >KUTEIbCTBA, TeJIEPOH (€CIU €CTh) AOHKHBI ObITh HAITMCAHBI MOJHOCTBIO;

JOKYMEHTBI HE JIOJDKHBI COJEPKATh IOAYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB H
WHBIX HEOTOBOPEHHBIX MCIPABIICHU;

JIOKYMEHTBI HE JI0JKHBI OBITh UCIIOJTHEHBI KapaH IaIlioM;

JOKYMEHTBl HE€ JOJDKHBI HMMETh CEPbE3HBIX IOBPEXKACHUM, HAIWYME KOTOPBIX
JIOITYCKAeT HEOJHO3HAYHOCTh X TOJKOBAHUS.

Konuu npencraBieHHbIX TOKYMEHTOB 3aBEPSIIOTCS CIIELMAIMCTOM aJIMUHUCTPALUU
ropoackoro oxpyra, M®I[ Ha OCHOBaHWHM MPEICTABICHHOIO MOJJIMHHUKA 3TOrO
TOKYMEHTA.

13. 3asgButens (MpencTaBUTENb 3asBUTENSI) MOXKET IMOAATh 3alpoCc O MOJYyYEHHUH
MYHUIUMTIAJIBHON YCIYTH B 3JIEKTPOHHOU (popMe ¢ ucnosnb3oBanuem PIITY.

B cootBercTBUM cO cTaTheit 6 @eaepanbHoro 3akona ot 6 anpesst 2011 roma Ne 63 -
@3 «OO0 »1eKTpOHHOM MOANKMCH» HHQPOpPMAIUs B AIIEKTPOHHOU ¢dopme, MmoanvcaHHas
KBTM(PUIIMPOBAHHON BJIEKTPOHHOM MOAMKMCHIO, TPU3HAETCSA AJIEKTPOHHBIM JTOKYMEHTOM,
paBHO3HAYHBIM JIOKyMEHTY Ha OyMa)KHOM HOCHTEJIE, MOAMMCAHHOMY COOCTBEHHOPYYHOM
NOJNUCHIO, KpOME ciydas, eciu (QenepalbHbIMU 3aKOHAMU WM NPUHUMACMbIMU B
COOTBETCTBMHM C HUMH HOPMAaTHUBHBIMU IPABOBBIMH aKTaMH YCTAHOBJIEHO TpeOOBAaHHE O
HEOOXOJMMOCTH COCTABIICHUS JOKYMEHTA UCKIIIOYUTEIHHO Ha OyMaXKHOM HOCHUTEIIE.

3anpoc ¥ HEOOXOAUMBIE ISl MOJYYEHHS MYHULMIAIBHON YCIYrd JOKYMEHTHI,
MIPEIyCMOTPEHHbIE MyHKTOM 10  HacTosmiero agMUHUCTPAaTHBHOIO  PENIAMEHTA,



MPEeIOCTaBICHHbIE 3asBUTENEM (MPEACTABUTEIEM 3asBHUTENS) B AIIEKTPOHHOH (opme,
YIAOCTOBEPSIOTCS IIEKTPOHHOUN MOJIHUCHIO:

3apoC  YIOCTOBEPSAETCS  MPOCTOM  SJIEKTPOHHOW  MOAMMCHIO  3asIBUTEIIA
(IpencraBUTENS 3aABUTEI);

JIOBEPEHHOCTb, MOATBEPKIAIOIIAs MPAaBOMOYME Ha OOpalleHHue 3a MOJIyYCHUEM
MYHULIANIAIBHON  yCIYTM, BbIJaHHAs OPTraHU3alMEN, YIOCTOBEPSETCS YCUIICHHOU
KBAJIM(DUITUPOBAHHON 3JIEKTPOHHON TMOANKUCHIO MPABOMOYHOTO JOJKHOCTHOTO JIMIIA
OpraHM3alii, a JOBEPEHHOCTb, BbIIaHHAsA (UIUYECKUM JIMIIOM, - YCHUJICHHON
KBaJIM()UIIMPOBAHHOM MEKTPOHHON MOAMKUCHIO0 HOTApHYyCa,;

UHBbIC JIOKYMEHTBHI, MpWJIaraéMmble K 3ampocy B (opMe 3IeKTPOHHBIX 00pa30oB
OyMa)XHBIX JOKYMEHTOB (CKaHMpPOBAHHBIX KOMMIi), YIOCTOBEPSIOTCS AIEKTPOHHOM
MOJAMKUCKHIO B COOTBETCTBUM € TpeOOBaHUsAMU NocTaHoBIeHus [IpaBuTenncTBa Poccuiickoi
@eneparun ot 25 wnroHA 2012 roma Ne 634 «O Buaax 5SIEKTPOHHOW IOIIKCH,
HCIIOJIb30BaHUE KOTOPBIX JIONMYCKAETCS MPU 00pallleHUH 3a MOJyY€HUEM IOCYIapCTBEHHBIX
Y MyHULIUTATbHBIX YCIYT».

Ecnn HanpaBieHHbIE JOKYMEHTHI IOANUCAHbl YCUJICHHOM KBaJU(ULIMPOBAHHON
ANIEKTPOHHON MOJMUCBI0O B  COOTBETCTBUM C TpeOOBAHMAMU 3aKOHOJATENIbCTBA,
IIPEAOCTABICHUE OPUTMHAJIOB M CBEPKA C JJIEKTPOHHBIMU BEPCUAMHM JOKYMEHTOB HE
TpeOyercs. B uHOM ciydae 3asBuUTENb (MPEACTABUTENb 3asABUTENS) NPENOCTABISET
OpPUIMHAJIBI JIOKYMEHTOB B aJMUHHCTPALMIO TOPOJACKOIO OKpyra [l CBEpPKH C
AJIEKTPOHHBIMU BEPCHUSAMHU JOKYMEHTOB ITIOCIE ITOJYYEHHsI YBEINOMIICHHS O IPUHITHH
3amnpoca K paCCMOTPEHUIO.

Hns monydyenus ceprtudukara yCUICHHON KBaAIM(UIIMPOBAHHOW 3JIEKTPOHHOMN
MOJIUCH 3aABUTENb (TIPEICTABUTEINb 3aBUTENIA) JOKEH OOPaTUTHCS B YIOCTOBEPSIOIIHIMA
LIEHTP, BKJIIOUECHHBIM B [lepeyeHp yNOJIHOMOYEHHBIX YIOCTOBEPSAIONIMX LEHTPOB E€IUHON
CUCTEMBI YIOCTOBEPSIOIIUX IEHTPOB, CPOPMUPOBAHHBIA MMHHCTEPCTBOM CBSA3U U
MAacCOBBIX KOMMYyHHUKaunil Poccuiickon denepanuu.

14. JIns nmony4deHuss MyHULIUITAJIIBHOM YCIYTH MOJTYYEHHUE YCIIyT, KOTOPBIE SBISIOTCS
HEOOXOAUMBIMU U O0SI3aTENBbHBIMU ISl MPEJOCTABICHUS MYHUIMNAIBHON YCIyru, He
TpedyeTcs.

15. OcHoBanusi i1 OTKaza B IpPHUEME JIOKyMEHTOB, HEOOXOIUMBIX MJis
IIPEAOCTABICHNAs] ~ MYyHULHUNAIBHOM  YCIyr'M, a TakXe Uil  IPUOCTAHOBIICHUS
MPEIOCTABICHNUS! MYHULIMNAIIBHON YCIyTH 3akoHoaarenbCcTBoM Poccuiickont deneparuu
HE MPELYyCMOTPEHBL.

16. OcHoBaHusIMM 11 OTKa3a B MPEIOCTABICHUM MYHHIMIAIBHOM YCIyTH
SABJISIFOTCSL:

1) wHempencrabineHue 3asBUTENEM (IIPEACTABUTENEM 3asBUTENS) JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 10  HacTosIero aJIMHHUCTPATUBHOIO  PEIVIAMEHTA,
OTBEYAIOLIMX  TpeOOBaHUAM, YCTAHOBJIEHHBIM TyHKTOM 12, 13 HacTodiero
aIMUHHUCTPATUBHOTO PETIIAMEHTA;

2) 3asgBHUTENb HE COCTOUT HA y4e€T€ B AJMUHUCTPALMU TOPOACKOIO OKpyra ropoj
lNammy  KocTpomckoit o0macT B KauyecTBE HYKIAIOMIETOCS B JKHJIOM TOMEIICHUH,
IIPEAOCTABIISAEMOTO 110 JOTOBOPY COLMAIIBHOTO HaliMa;

3) npenocTaBiIeHHE 3ampaniMBaeMod HHPOpPMAMM HE BXOAUT B IOJHOMOYHUS
aIMUHUCTPAINH TOPOJICKOTO OKpyTa - Topox ['amma Koctpomckoit oGmactu.



17. MyHunumnagbHas yeiayra npeiocTaBisieTcst 0€CIuiaTHoO.

18. MaxkcuMalbHbId CpPOK OXHUJAHHWS B O4Yepeau IMpU IoAade 3ampoca o
NPENOCTABIEHUN MYHULIMNIAJIBHON YCIIYT'H COCTABIISIET 15 MUHYT.

MakcuManpHbIi CPOK OXHUIAHUSA B O4YEpEeAU IMPU TMOJIYYEHHUH pe3ynbTrara
NPENOCTaBIEHU MYHHUIIMIIAJIbHON YCIIYTH COCTABIISIET 15 MUHYT.

19. MakcumalbHbI CpOK peructpauuud 3amnpoca B JKypHane perucrpauuu
3asBJIEHUNA cocTaBisieT 10 MUHYT ¢ MOMEHTAa €ro IOCTYIUIEHUS B  aAMUHHUCTPALUIO
ropojickoro okpyra - ropos ['anmu Koctpomckoit obnactu.

20. 3agBUTENSAM MPEAOCTABISIETCS BOBMOKHOCTD IS MPEABAPUTEIILHON 3alllCU Ha
MPEICTABICHUE JOKYMEHTOB JIs TOJYyYEHHUS MYHUUMINAIBHOM yciuyru W (Win) s
IIOJIyYEHHUsI pe3yibTara MYyHULHNAIBHOW yciyru. lIpenBapurenbHas 3anuch MOXKET
OCYILIECTBIATHCS 3aABUTEIEM B aJIMHHUCTPALMIO TOPOACKOTO OKpyra IpH JIMYHOM
oOpamennn, B M®ILI, nmo cnpaBouHbIM TenedoHam, a TakKe IMOCPEACTBOM 3allUCU C
ucnosibzoBanueM PIIT'Y (mpu Hanuuuu TEXHUYECKOW BOBMOXXHOCTH).

[Ipu npenBapuTeIbHOM 3amUCH 3asBUTEIL COOOIIAET CBOM (aMUIIUIO, UM,
O0TYeCTBO (MIPU HAJUYHH), aJ[PEC MECTA KUTEIHCTBA, KOHTAKTHBIA TelePOH U KellaeMble
JaTy ¥ BpeMs IPEACTaBICHUs AOKYMEHTOB. IIpenBapurenpHas 3anuch OCYIIECTBIISETCS
myTeM BHeceHus nHdopmanuu B XKypHai npeaBapuTeIbHON 3aUCH 3asiBUTENEH, KOTOPBIH
BeZleTCsl Ha OyMa)KHOM WJIM 3JIEKTPOHHOM HOCHUTENSAX. 3asBUTENIO0 COOOLIAeTCs nara u
BpeMsl MPEACTABICHHUS JOKYMEHTOB Ha IOJIYyYEHHE MYHUIIMNAIBHOW YCIYTH U HOMEpP
kaOWHeTa npuemMa JOKyMEHTOB, B KOTOpPBIM cieayeT oOpaTUThCs (MpU HAIUYUU
BO3MO)KHOCTH), @ TAKXKE J1aTa W BpeMsl MOIYYEHHUS pe3y/ibTaTa MyHULIMITAIIBHON YCIyTU U
HOMEp KaOMHEeTa BBIJAUM pe3y/bTaTa MYHULHUIAIBbHON YCIYrH, B KOTOpPBIA ClEAyeT
o0paTuThCs.

B ciydae ecnu 3asBHUTENIEM MCHOJB3YETCSI BOBMOKHOCTD MPEABAPUTEIBLHOM 3aIMCU
Ha MPEJCTaBICHUE JOKYMEHTOB IS MOJYYEHHUS MYHULMNAIBbHON yCayru v (WiM) ajis
MOJYy4YEeHUs pe3ylbraTa MYHULMNAIBHOM yCiayru ¢ ucnoib3oBanuem PIIIY  emy
HampaBJSIeTCSl YBEIOMJICHHE O TPHOIMKCHUM JaThl MOAAYM JIOKYMEHTOB U (WJIM)
MOJYYEHHUsI  Pe3yJibTaTa MYHHUIUIAIBHOW yCIyrn (OpU  HAIWYAM — TEXHUYECKON
BO3MOYKHOCTH).

B ciydae ecnu 3asBHUTENIEM MCIIOJIB3YETCsI BOBMOXKHOCTD IPEABAPUTEIBHON 3aIIUCU
yepez MO®II, 3asBurtento cooOmIaeTcss gata W BpeMsl MPEACTaBICHUS JOKYMEHTOB Ha
MOJIYYEHUE MYHHUIMNAIBLHOM YCIYyTH, a TaKXKe Jlara W BpeMsl IOJYyYeHUs pe3yibrara
MyHULUIIbHOM  yciyru. [lpuem nokymentoB dyepes MOPIl[ ocymecrtBusercs ¢
MCIIOJIb30BAHUEM D3JIEKTPOHHOW CHUCTEMbI YIpPaBJICHHS odepeAbio (IpU €€ Haluuuu B
COOTBETCTBYIOIIEM 000COOJIEHHOM CTPYKTYpHOM mnofApazaeneHuu MOL]).

21. [IlomemeHus, B KOTOpPBIX MPEOOCTABIAECTCA MYyHULHNANIbHAs yCIyra,
COOTBETCTBYIOT CJIEIYIOIIUM TPeOOBAHUSAM:

1) 3manue, B KOTOPOM HEMOCPEACTBEHHO MPEIOCTABISAETCA MyHUIIMIAIbHAS yCIIyTa,
pacronaraeTcsi ¢ y4eroM TPaHCIOPTHOM JOCTYMHOCTH (BpeMsl MyTH ISl TPaKIaH OT
OCTaHOBOK OOILIECTBEHHOTO TPAHCIOPTa COCTABIIAET He Ooyiee 15 MUHYT MEIUM X0/I0M) U
00OpYyA0BaHO OT/IEIBHBIMU BXOJIaMU J1JIsi CBOOOTHOTO JOCTYTA 3asiBUTENIEH B TOMEILCHHE;

2) Ha TEpPpPUTOpPUH, MPWIEraloled K MECTOPACIONOKEHUIO aJMUHUCTPALUU
TOPOJICKOTO OKpyTa, 0OOpYyAyIOTCS MecTa JUIsl MapKOBKM aBTOTPAHCIOPTHBIX cpencTB. Ha
CTOSIHKE JIOJDKHO OBITh HE MEHee 5 MecT, 3 HuX He MeHee 10 mporieHToB MecT (HO He



MEHEE OJTHOTO MeCTa) - /Ui OeCIIaTHON MapKOBKU TPAHCIIOPTHBIX CPEICTB, YIPABISEMBIX
uaBasmaamu I, Il rpynm, a takxe maBanuaamu Il rpynmnel B mopsiake, yCTaHOBICHHOM
[IpaButenbctBOM Poccuiickonn ®Denepanuv, W TPAHCIOPTHBIX CPEACTB, MNEPEBO3SIIUX
TaKUX WHBAIUIOB U (WJIK) AeTel-uHBanua0B. Ha yka3aHHBIX TPaHCIOPTHBIX CPEICTBAX
JOJKeH OBbITh YCTAHOBJIEH OIO3HaBaTenbHbIM 3HaK «WHBamumay. [lopsimox Bbelmauu
ONO3HABATENbHOTO  3Haka «WHBanum» WId  WHAWBUAYAJbHOIO  HMCIOJIB30BAHUS
yCTAHABIMBAECTCS  yIOIHOMOYeHHBIM IIpaBurensctBoM  Poccuiickon — @enepauuu
denepanbHBIM OpPraHOM HCIIOJIHUTENBHOM BIACTH. YKa3aHHbIE MeCTa JJisi MapKOBKH He
JOJDKHBI 3aHMMAaTh WHBIE TPAHCIOPTHBIE CpeacTBa. JlocTyn 3asBuTENer K NApKOBOYHBIM
MecTaM SIBJsieTCs OeCIIaTHBIM;

3) ueHTpanbHBIA BXOA B 37aHHE 000pyAOBaH WH(GOPMAIMOHHON TaOIUYKOU
(BBIBECKOI1), cofieprkallield nH(pOpMaIo 0 HANMEHOBAHUY U rpauke paboThl;

4) B memsiX CO3MaHMsl YCIOBUW JOCTYIHOCTH 3/IaHHUM, MOMEIIEHUH, B KOTOPBIX
MPENOCTaBIsACTCS MYHUIMIIATIbHAS YCayra (lajee — 37aHusl), U YCIOBUN JTOCTYIHOCTU
MYHUITUTIAJILHOM YCIYTH MHBAJIUAaM 00€CIIeUNBAIOTCS:

YCJIOBHUS JIJIsl OECIIPETISITCTBEHHOTO MOJIH30BaHUS CPEICTBAMHU CBSI3U U MH(MOPMAIINH;

BO3MOXKHOCTb CAMOCTOSITEIIBHOTO IIEPEABUKCHUSA 110 TEPPUTOPUM, HA KOTOPOH
PACIOJIOKEHBI 3/1aHUs, a TAK)KE BXOJa B TaKUE 3[aHUs U BBIXOJBI U3 HUX, B TOM YMCIE C
HCIOJIb30BAHUEM KPECIIa-KOJISCKY;

COMPOBOKJICHNE MHBAIHNIOB, UMEIOIIUX CTOMKHE PAacCTPOUCTBa (DYHKIIUU 3PEHUS U
CaMOCTOSITEIIBHOTO MEPEABUKEHHS, U OKA3aHUE UM ITOMOIIM B IIEPEABUKEHNH;

Hajuiekalee  pazMenieHue  oOOpyloBaHUST U HOcuTened  uHbopmaluw,
HEO0OXOIUMBIX JJI oO0ecriedeHns OeCpensITCTBEHHOIO I0CTyNa MHBAIUAOB K 3JaHUAM U K
yCIyraMm € Y4ETOM OTPaHUYEHUN UX KUZHEIESITEIbHOCTH;

nyOIupoBaHUE HEOOXOAUMOW  JIsi WHBAJIUJIOB 3BYKOBOM U 3pPUTEIBbHOMU
uH(popMaIy, a TaKKe HaANKUCEHN, 3HAKOB U MHOM TEKCTOBOW U rpaduyeckoil nHpopMauuu
3HaKaMH,  BBIMOJHEHHBIMH  peibedHO-TOYeuHbIM  mipudTtom  bpaitng,  gomyck
CypllonepeBoIurKa 1 TU(PIOCYpI0TIepEBOTUHKA;

JOMYCK B 37aHUS  COOAKU-TIPOBOJHMKA  TPU  HAJIWYUM  JIOKYMEHTa,
MOJTBEPKIAIOIETO €€ CHelHalbHOe 00yueHHe U BbIJIaBaeMoro mo (opMe U B MOPSJIKE,
KOTOpbIE  Ompenensitoress  (denepaibHbIM ~ OPraHOM — HCTIOJHUTENBHOW — BIIACTH,
OCYIIECTBISIOMUM (YHKIIUU TIO BBIPAOOTKE U pean3aliy TOCyIapCTBEHHOW MOJUTUKHA U
HOPMAaTHUBHO-TIPABOBOMY PETYITHPOBAHUIO B chepe COIMAIbHOMN 3alUThl HACEIICHNUS,

OKa3aHW€ MOMOILM MHBAKIAM B MPEOJOJIECHUU OapbepoB, MEIIAIOUIUX MMOIYYEHUIO
VMMM YCIIyT HapaBHE C APYTUMU JULAMH.

B ciydasix, eciu CyliecTByIOLIKE 31aHUsI HEBO3MOXKHO MOJHOCTBIO MPUCIIOCOOUTD C
Y4E€TOM MOTPEeOHOCTEH HMHBAIHUIIOB, COOCTBEHHUKH 3THX 3[JaHUN O MX PEKOHCTPYKIIUH
WIW KalnuTaJIbHOTO PEMOHTA JOJOKHBI IIPUHHUMATh COITIACOBAHHBIE C OJHHMM W3
OOIIECTBEHHBIX 00bEIMHEHNUI MHBATUIOB MEPHI Jisi oOecreyeHus: JOCTyla HHBAJIUA0B K
MECTy MPENOCTaBICHHUS] MYHUIMIAIBHON YCIyrd Jnu0O, KOTZIa BO3MOXKHO, OOECIICUHUTH
MPEIOCTABICHUE MYHHULHUIIAIBHOM YCIYIM IO MECTy >KUTEIbCTBA WHBAINMAA WU B
JVACTAaHIHMOHHOM PEXUME;

5) mecra OXHMAAHHWS B OYEPENM HAa MPEACTABICHHE WM IMOJY4YEHHE JOKYMEHTOB
KOM(OPTHBIE ISl TpPaKIaH, OOOPYIOBaHBI CTYJIbSIMU (KPECETbHBIMH  CEKIUSMU,
CKaMbSIMH );
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6) B 31aHUU TIPETYCMATPHUBAIOTCS MECTa OOIIECTBEHHOTO MOJIb30BaHUS (TyaJIeThl);

7) moMelieHust mpyueMa rpakaaH o00pyaoBaHbl HHPOPMAITMOHHBIMUA TAOJIMYKAMHU C
YKa3aHUEM:

HaMEHOBAHUA CTPYKTYPHOTO MOAPA3AEIEHUS AIMUHUCTPALIUHA TOPOICKOTO OKpyTa

HOMEpA NOMENICHUS;

dbaMunuu, IMEHHU, OTYECTBA U JIOJKHOCTH CIIEIUAIIUCTA;

TEXHUYECKOTO MepepbiBa (MpU HATMYUN);

8) mpueM rpaxxaaH OCYIIECTBIIIETCS B CIELHUAIBHO BBIACICHHBIX JJIS 3THX LiEJIen
MOMEIIEHUSIX, BKIIOYAIOMIMX B ce0s Mecra [Uisl 3alojHEHHs] JIOKyMEHTOB H
WH(GOPMHUPOBAHUS TPAXKIaH;

9) momMenieHus: COOTBETCTBYIOT YCTAHOBJIEHHBIM CaHUTAPHO-3MHIEMHOIOTHYECKUM
npaBujgaM H  OOOpYIOBaHbl CpPEACTBAMHU  MOXKAPOTYLIEHUS U  ONOBEUIEHUS O
BO3HUKHOBEHUHN YPE3BBIUANHON CUTYallNH;

10) kaxx0e padouee MECTO CIeUanIrncTa 000pyI0BaHO TeaehOHOM, MEPCOHATBHBIM
KOMITBPIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HH(POPMALMOHHBIM Oa3aM JaHHBIX,
II€YaTAOIINM YCTPOMCTBOM;

11) Ha UHPOPMALIMOHHBIX CTEHJAX pa3MeIlaeTcs cieayomas nHGopMaus:

crpaBoyHasi HGOpPMAIIHs;

HOPSAZOK NOJMy4YeHUs MHGOpMalUMU 3asiBUTENSIMU 10 BONPOCAM IPEI0CTaBICHUS
MYHHULUIIAJIBHON YCIIYTH, CBEICHHUI O XOJ€ MPENOCTABICHUS MYHULUIIAIBHON yCIYyTH, B
TOM uncie ¢ ucnonb3doBanueM EIITY, PIITY.

22. Tlokazaremu MJOCTYNHOCTM M KAayeCTBA MNPENOCTABICHUS MYHHULIMNAIBHON
YCIYTH:

1) KonMuecTBO HEOOXOOUMBIX M JOCTATOYHBIX TOCEIICHHH  3asBUTENIEM
(mpencraBuTesieM 3asBUTENS) aJAMUHUCTpPALUIO TOPOJCKOTO Okpyra ropon ['amuu
KocTpoMckoit o0mactu 1151 HOAy4YeHUs MyHUIUMIIAIBbHON YCIYTH HE MPEBBIIIAET 2 pas.

Bpems o61ieHust ¢ J0KHOCTHBIMU JIMIIAMH TTPU PEJOCTABICHUU MYHHUIUIAIBHOM
YCIIYTY HE JIOJKHO MpeBbIaTh 10 MUHYT.

2) NpenoCTABICHHE MYHULMIIAJBHOM YCIYTM MOXET TAaKXE OCYLIECTBIATHCS B
M®I] mo npuHUIUNY «OAHOTO OKHA», B COOTBETCTBHUM C KOTOPBIM MPENOCTABICHUE
MYHHIIMIIAJIBHOW YCIYTHM OCYLIECTBISIETCS MOCJE OJAHOKPAaTHOIO oOpallleHusl 3asiBUTEINS
(mpencraBuTEns 3asgBUTENS) C COOTBETCTBYIOLIMM 3allpOCOM O TMPEAOCTaBICHUU
MYHULMIIAJIBHON YCIIYyTH WJIHM 3alpOCcoM, yKa3aHHbIM B cTaThe 15.1 denepanbHOro 3akoHa
ot 27 urons 2010 roga Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBlIeHUs TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX yCIYI», a B3aUMOJEWCTBHE C OpraHaMH, NPENOCTaBISIOINMU
MyHUIUTNIAJIbHBIE yCIyTH, ocyliecTBisieTcss MOL] 0e3 yuactus 3asBUTENS] B COOTBETCTBUU
C HOPMATUBHBIMU ITPABOBBIMH AKTAMH M COIIAIIEHUEM O B3aUMOIECHCTBUHU.

3) nOpenocTaBiIeHUE MYHUIMNAIBHOW YCIYTH MOMET OCYHIECTBISATHCA B
AIIEKTPOHHOM BHJI€ ¢ ucnonb3oBanueM PIIT'Y (mpu Hammuuu TeXHUYECKOW BOBMOXKHOCTH);

4) 3asBUTENIO MpeaocCTaBiseTcs HMHPOpMALMsS O XOA€ MPEAO0CTaBICHUS
MYHULIMOATbHON YCIIYTH.

JIns mosmydeHust CBEIEHUH O XO/1€ MPEAOCTABICHUS MyHULIMNIAJIBHOW YCIIYTH:

npu JUYHOM OOpallleHWu 3asBUTENEM yKa3blBaeTcs (Ha3bpIBaeTcs) Jara M
PETUCTPALIMOHHBI HOMEp 3ampoca, 0003HAYEHHBIM B PacMUCKe O MPUEME JOKYMEHTOB,
MOJYYEHHOM OT aAMHUHHUCTPALMIO TOPOACKOro okpyra - ropox ['ammu Koctpomckon



obmnactu_(M®IL]) npu nmomavye 10KyMEHTOB;

npu obpamieHuu yepe3 PIII'Y 3ampoc U TOKyMEHTBI MPEACTABISAIOTCS 3asBUTEIEM
0 OJJEKTPOHHBIM KaHajaM CBS3M I[IOCJI€ TPOXOXKACHUS NPOLEIYyp aBTOPU3ALIMH.
NudopmupoBanre o0 NpeaoCTaBICHUM MYHUIUMNAIBHOM YCIYyrd B JaHHOM cliydae
OCYILIECTBISIETCS IYTEM HAIPABICHUS COOTBETCTBYIOLIETO CTATyCa YCIYyrH, a TaKxKe
pElIeHUs O MPeA0CTaBICHUH JIMO0 00 0TKa3e B MPEAOCTABICHUA MYHUIIUIIAIBHONU YCIYTH
B BHJIE JIEKTPOHHOTrO o0Opasza MOKyMEHTa, MOAMMCAHHOTO YIOJHOMOYEHHBIM JIUIIOM C
HCTIOIb30BAHUEM AJIEKTPOHHOM NMOANUCH (ITPU HAIMYUU TEXHUYECKOM BOBMOXKHOCTH);

5) coGnrofeHrne cpoka MpeoCTaBICHNs MyHUIIUTIATbHONU YCITYTH;

6) coOmoneHHE CpPOKOB OXHUAAHUS B O4YEpeNd TMpU  PENOCTaBICHUU
MYHULIMIAIbHOMN YCIIyTH;

7) OTCYTCTBHE MOJAHHBIX B YCTaHOBJIEHHOM MOpPSJIKE *ajo0 Ha pEIICHUE WU
neictBue (0e3AeiicTBUE), NPUHATHIE WIM OCYLIECTBICHHBIE MpU MPEIOCTABICHUU
MYHULIMIATbHON YCITYTH.

23. Ilpu npegocraBieHu MyHUlMnaabHou yciayru B M®I] cnenmanucramu MOI]
MOTYT B COOTBETCTBUM C HACTOSIIMM aJIMUHHCTPATUBHBIM PETIAMEHTOM OCYUIECTBIIATHCS
cienyromue GyHKIHNH:

WH()OPMHUPOBAHKE U KOHCYJIBTHPOBAHUE 3asABUTENICH MO BOMPOCY MPEAOCTABICHUS
MYHULIMNAIbHOMN YCITyTH;

MIPUEM 3aIlpoca U JOKYMEHTOB B COOTBETCTBUHU C HACTOSIIHMM aJMUHHUCTPATUBHBIM
pernamMeHToM;

UCTpeOOBaHUE JIOKYMEHTOB (CBEJCHUM), HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTd W HaXOJAIIUXCS B JPYTMX OpraHax ¢ OpraHu3alusx B
COOTBETCTBHHM C 3aKJIFOUCHHBIMU COTJIAIICHUSIMU;

BbIJlJaua PEe3yJIbTaTOB MPEAOCTABICHUS] MYHUIIUIIATILHOW YCIYTH B COOTBETCTBHUU C
HACTOSIIIIUM aIMUHUCTPATUBHBIM PEIJIaMEHTOM.

24. TlomydyeHue 3asiBUTENIEM pe3yibTara IPeI0CTaBICHUS MYHUIIUIIATbHOM YCIYTH B
AIIEKTPOHHON  ¢opMe, 3aBEPEHHOW  DIIEKTPOHHOM  MOAMHUCHIO  YIOTHOMOYEHHOTO
JNOJDKHOCTHOTO JIMIA, HE JIMIIAET 3asgBUTENS IMpaBa IMOJYYUTh yKa3aHHBIA pPE3yabTaT B
dbopme ToKyMeHTa Ha OyMa)KHOM HOcHTele (TIpU HAIMYUU TEXHUYECKOH BO3MOXKHOCTH).

Pazgen 3. ApmunuctparuBhble mnpoueaypbl (CocrTaB, MOCIEOOBAaTEIbHOCTh U CPOKH
BBITIOJIHEHUS AIMUHHUCTPATUBHBIX Tporenayp (aeicTBuil), TpeOoBaHUS K TOPSIKY HX
BBITIOJTHEHHUS, B TOM YHUCJE OCOOCHHOCTH BBIMIOJHEHUS AIMUHHCTPATUBHBIX IPOILEAYP
(meiicTBuii) B  DJIGKTpOHHOM  Qopme, a TakkKe OCOOCHHOCTH  BBITIOJIHCHUS
aIMUHUCTPATUBHBIX  Tpouienyp (medcTBuil) B MHOTOQYHKIIMOHAJIBHBIX  IIEHTpax
MPEAOCTaBIECHUS TOCYTAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT)

25. IlpenocraBieHre MYHUIMIAIBLHOM YCIYrM BKIIOYAaeT B ce0s Cleqyromue
aIMUHHUCTPATUBHBIE TIPOLIETYPHI:

1) mpuem u peructpanus 10KyMEHTOB;

2) moarotoBka nHMOpMaIK 00 0YEPETHOCTH MPEAOCTABICHUS KUJIBIX TOMEIICHHMA
Ha YCJIOBUSX JOTOBOPA COLMAIIBHOTO HAMa;

3) mpuHATHE pEmIeHWS O TMpeAoCTaBIeHUH (00 OTKa3e B MPEJOCTABICHHM)
MYHULIMOATbHON YCIIyTH;



4) BpI1a4a JOKYMEHTOB 110 pe3yJIbTaTaM NpPel0CTaBICHUS MyHULUMIIAIbHON YCIYTH.

26. OcHoBaHMEM Ui Hadajga aJMWHUCTPATHBHOW IPOLIEAYypbl IIpUeMa M
perucTpanyy J0KyMEHTOB sIBIIeTCA oOpallleHue 3asBUTes (IpeACcTaBUTENs 3asBUTENS) B
aJIMMHHCTpALNIO TOPOJCKOTro oKpyra - ropof I'anny KoctpoMckoii 061acTy mocpeacTBOM:

1) nnyHOrO oOOpaleHust € 3aIpocoM M JOKYMEHTaMH, HEOOXOOUMBIMU IJis
PEIOCTABICHUS MYHUIMIAIBHOW YCIYTM B aJIMHHHCTPALUIO TOPOJICKOTO OKpYyra ropom
I"anmmu Koctpomckoit o6nactu, M®II;

2) TO4YTOBOTO OTHpPABICHUS 3ampoca U JOKYMEHTOB, HEOOXOIMMBIX st
IIPEAOCTABIECHNS] MyHULIMITAJIIBHOW YCIYTY B AMUHHUCTPALINIO TOPOJICKOTO OKPYTa;

3) HallpaBJI€HHUsT ~ 3ampoca M JTOKYMEHTOB 1o UH(OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHBIM ceTsM obmiero aocrtymna, Bkimtodas PII'Y, odunumanbHoN
AIIEKTPOHHOU MMOYTE B BUJE JIEKTPOHHBIX TOKYMEHTOB, OANMUCAHHBIX COOTBETCTBYIOIIEH
AIIEKTPOHHOH MOAMUCHIO (ITPU HATMYUH TEXHUIECKOW BO3MOKHOCTH).

27. llpu DOCTYIUIEHMM 3ampoca CIEHUAJUCT, OTBETCTBEHHBIA 3a IIpUEM H
PErucTpaLuo J0OKyMEHTOB:

1) ycraHaBiaMBaeT npeaMeT oOpalleHus 3asBUTENS;

2) mpoBepsieT JOKYMEHT, yAOCTOBEPSIOIINNA TUYHOCTD 3asIBUTENS (B Cilydae JMYHOTO
oOpallieHus 3asBUTENS), JOKYMEHT, MOATBEP KIAIOIIMI MPaBO Ha 0OpaIleHue ¢ 3alpocoM
(B ciryyae eciu ¢ 3alpocoM oOpaliaeTcs peICTaBUTENb 3asIBUTEIS);

3) mpu OTCYTCTBUHM Yy 3asBUTEJS 3allOJHEHHOTO 3alpoca WM HENPaBUJIBHOM €ro
3all0JJHEHUHM, TIOMOTaeT  3asABUTEIIO0  3allOJIHUTh  3alpoC WM  3allOJIHSET  €ro
CaMOCTOSITENIBHO U MPEACTABISAET HA MOANUCH 3aBUTEINIO;

4) mpoW3BOAUT KOMUPOBAHUE JTIOKYMEHTOB (€CJIM 3asBUTENIEM HE MPECTaBICHBI
KOMMM JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHHS MYHUUMNAIBHON YCIIyTH),
YIOCTOBEpSAsI KOMUM TMPEACTABICHHBIX JIOKYMEHTOB Ha OCHOBAaHMM WX OPUTHMHAJIOB
(IMYHOM MOAMUCHIO, IITAMIIOM, TIEYaThI0 OPTraHU3alUN );

5) peructpupyeT mnoctyluieHue 3anpoca B JKypHalle perucrpanuy 3asiBICHUM, B
aBTOMaTu3upoBaHHOW uWH(MopmarmonHoit cucreme (manee - AWC) (nmpu Hanuuuu
COOTBETCTBYIOIIETO0 MPOTPaMMHOI0 00€CTedeHHs, HEOOXOIMMOTo JJisi aBTOMaTH3alllH
MpOLEAYpPbl NPEAOCTABICHUS MYHULIUTIATBHON YCIYTH);

6) oopmiIseT pacucKy o puemMe JOKyMEHTOB, IIEpeaacT, a B caydae MOCTyIICHUs
JOKYMEHTOB TI0 NOYTE/3JIEKTPOHHOW MOYTE, HANpaBISIET €€ 3asBUTENIO (MPEICTaBUTEIIO
3asIBUTEIIS);

7) nepenaeT KOMILIEKT JOKYMEHTOB CHEIUATNCTY, OTBETCTBEHHOMY 3a MOJATOTOBKY
uHpopmamu.

28. B cnyuae obpamenus 3asButens B MOLI, cneunanuct MOL, oTBeTCTBEHHBIH 3a
IIPUEM U PETUCTPALUIO IOKYMEHTOB, IEPENAET JUYHOE JIETIO 3asBUTENS B YCTAHOBICHHOM
MOPSAKE B aIMUHUCTPALIUIO TOPOACKOTO OKpYyTa.

29. OcobeHHOCTH TpUEMa 3arnpoca W JOKYMEHTOB (CBEACHMI), MONTYYEHHBIX OT
3asgBUTENS B (hOpME DIEKTPOHHOTO JOKYMEHTA.

IIpn Hanmuyuu BO3MOXKHOCTH IOJYYEHHsS] MYHMLUITAJBHOW YCIYTM B JJIEKTPOHHOMN
dbopme 3asBUTENH (GOPMUPYET 3aMPOC MOCPEIACTBOM 3arOTHEHUS DJIEKTPOHHOU (HOPMBI
yepe3 PIIT'Y. B cnyuae ecnu mpemycMOTpeHa JuyHas MACHTU(UKALNSA TPaXJAaHUHA, TO
3alpoc M IpujiaraéMble JOKYMEHTBI JOJDKHBI OBITh MOAMUCAHBI 3JEKTPOHHOW MOAMHCHIO
3asBUTEIIA.



30. [Ipu mocTyruienuu 3ampoca B 3JeKTpoHHOU (opme uepe3 PIIIY cnenmanucr,
OTBETCTBEHHBIN 33 IPUEM U PETHCTPALUIO JOKYMEHTOB, OCYIIECTBIIAECT PUEM 3aIlpoca U
JIOKYMEHTOB (CBEACHUI) C YUETOM CJIEIYIOIINX 0COOCHHOCTEM:

1) mpoBepsieT JCHCTBUTEIBHOCTh YCWJICHHOW KBaJM(PHKAIMOHHON 3JIEKTPOHHON
NOJNUCH 3asABUTENs (NIPEICTaBUTEIN 3asiBUTENS), MCIIOJIB30BAHHOW MpPH OOpallleHuu 3a
NOJIyYEHUEM TOCYIAPCTBEHHON YCIIYTH;

B pamkax mnpoBepkd JI€WCTBUTEIBHOCTH YCWJICHHOW KBadu(UIIMPOBAHHOM
AIIEKTPOHHOM MOJIUCH 3asIBUTEINSA, OCYIIECTBISETCS MPOBEPKa COONIOACHUS CIETYIOIINUX
YCJIOBHI:

KBaJTU(UIIMPOBAHHBIN cepTU(UKAT KITHOUa MPOBEPKH NEKTPOHHOM MOAMUCHU (J1ajee
- KBaIM(UUMPOBAHHBIM  cepTUdUKAT) CO3JaH H  BBJAH  AKKPEIUTOBAHHBIM
YAOCTOBEPSAIOIIMM LIEHTPOM, aKKPEIUTALUs KOTOPOro JACHCTBUTENbHA HA JEHb BbIJA4d
YKa3aHHOTO CepTU(UKATA;

KBaJIM(UIUPOBAHHBIA cepTU(UKAT AEHCTBUTEICH HA MOMEHT HOAMKUCAHUS 3arpoca
U TpWIAaraeMblx K HEMY JOKyMEHTOB (IIpU HaJIWYMHM JOCTOBEPHON HH(pOpManuu o
MOMEHTE MOANMCAHUS 3allpoca M MPUJIAraeMbIX K HEMYy JOKYMEHTOB) WJIM Ha JEHb
IPOBEPKU JEHCTBUTEIBHOCTH YKa3aHHOIO CepTU(]UKaTa, €CId MOMEHT MOJINUCAHUSL
3arpoca M NpuJIaraéMbiX K HEMy JJOKYMEHTOB HE ONPE/IEIICH;

UMEETCA IOJIOKUTEIBHBIM PE3yabTaT IPOBEPKH IMPUHAIJICKHOCTH  BIIAJEIBIY
KBaJIM(ULIMPOBAHHOTO cepTU(PUKAaTa YCUICHHOMW KBaJU(PUIUPOBAHHOW HIIEKTPOHHOM
MOJIKCH, C TIOMOIIBIO KOTOPOM MOJANUCAH 3allpOC U MpHUilaraéMble K HEMY JTOKYMEHTHI, U
MOJTBEPAKACHO OTCYTCTBME H3MEHEHWH, BHECEHHBIX B 3allpOC U IpUJIaraéMmble K HEMY
JOKYMEHTBl Tociie ee mnoanucanud. Ilpy 3ToM mpoBepka OCYHIECTBISETCA C
WCIIOJIb30BAHUEM  CPEICTB  AJNEKTPOHHOM TMOJNUCH, TOJYYMBIIMX MOATBEPKICHUE
COOTBETCTBUS TPEOOBAaHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
or 6 anpenst 2011 roma Ne 63-®3 «OO0 3MEKTPOHHON MOAIUCH», U C UCIIOIH30BAHUEM
KBaJIM()ULIMPOBAHHOTO cepTU(UKaTa JINLIa, TOJIUCABIIETO 3aIpoC U MpUIaraéMble K HeMy
JOKYMEHTHI;

yCUJIeHHasi KBaJU(UIUPOBAaHHAS 3JIEKTPOHHAS MOINHUCH MCIONIB3YETCS C YYETOM
OTpaHUYEHUM,  coaepKaluxcs B KBaJU(UUIUPOBAHHOM  cepTHU(UKATe  JUIA,
MOJMHUCHIBAIOIIETO 3alIPOC U MpHJIaraéMble K HEMY JOKYMEHTHI (€CIIU TaKUe OrpaHUYCHHUS
YCTaHOBJICHBI).

[IpoBepka ycuJIeHHONW KBadU(UIIMPOBAHHOW JJIEKTPOHHOM TIOAIMUCH MOXKET
OCYLIECTBISITHCA CAMOCTOSITENIBHO C MCHOIb30BAHUEM UMEIOIIMXCSI CPEACTB JIEKTPOHHOM
MOJIMUCH WIIA CPEACTB UHPOPMAIIMOHHONW CUCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO LIEHTPA,
KOTOpasi BXOJUT B cocTaB HMHQPACTPyKTyphl, obecnednBaroniei HHPOpMaUOHHO-
TEXHOJIOTUYECKOE B3aWMOACUCTBUE HMHMOPMAIIMOHHBIX CHCTEM, HCIONb3YEeMbIX IS
npenaocTaBieHust yciyr. IlpoBepka ycuieHHON KBaqu(DUIIMPOBAHHON dJIECKTPOHHOMN
MOJIMUCH TAK)KE€ MOMKET OCYLIECTBISATHCSA C MCIOJIB30BAHUEM CPEACTB MH(POPMALMOHHOU
CUCTEMBI AKKPEAUTOBAHHOI'O YI0CTOBEPSIOLIETO LEHTPA;

2) odopmisieT 3ampoc M IMEKTPOHHBIC O00pa3bl MOJTYYCHHBIX OT 3asBHTEIIS
(mpencraBuUTeNs 3asABUTENS) TOKYMEHTOB (CBEACHHI) Ha OyMaKHBIX HOCHUTEIISX, 3aBEepseT
UX HAJIACBIO «KOMHS BEPHA», IATOM, MOAMUCHIO U MEYAThIO aIMUHUCTPALMH TOPOJACKOIO
okpyra - ropox ['amna Koctpomckoit o6nacTw;

3) perucTpupyeTr 3ampoc B JKypHaJ€ pPErucTpauuy 3asBlIeHHWA. Peructpauus



3ampoca, chopMHUpOBaHHOTO U oTmnpasieHHoro uepe3 PIII'Y B BeIXOgHBIE [HH,
Npa3JAHUYHbIE JHU, I[IOCJE OKOHYaHUs paboyero JHs coriacHO Tpaduky paboThbl
aMUHUCTPAIIMHU TOPOJICKOTO OKpyTa MPOU3BOAUTCS B CEAYIOUUN pabounii IeHb;

4) B ciayyae eciu B pe3ylibTaTe NPOBEPKH YCUIIEHHON KBaJIU(DUIIMPOBAHHON
AIIEKTPOHHOM MOJIMMCH BBISIBJICHO HECOOIIO/IEHNE YCTAHOBJICHHBIX YCIOBUN MPU3HAHUS €€
NENCTBUTENBHOCTH - CIENUAIIMCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JOKYMEHTOB,
B JICHb 3aBEPILICHUS MPOBEIACHUS TAaKOM MPOBEPKU OCYLIECTBISET MOATOTOBKY MPOEKTa
nuchkMa 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATLHOM YCIYTH M TEpeJaeT €ro IiaBe
aAMUHUCTPALIMU TOPOJICKOTO OKPYTa JJIsl MPUHATHUS PEILICHHUS.

[Iucemo 00 OTKa3ze B NPEIOCTAaBICHUM MYHHMIMNAIbHOW YCIYTH MOAIUCHIBAETCS
YCWJICHHOW KBaJM(UIMPOBAHHON AJIEKTPOHHOM MOMINUCHIO IVIaBbl AJMUHUCTpaLUU
TOPOJICKOTO OKpyra MW HampaBlIseTCs MO aJpecy JJIEKTPOHHOW ITOYTHI 3asiBUTEIS
(npencraBUTENS 3asIBUTENS).

5) yBemomiisieT 3asBUTENA IIyTE€M HAalpaBiICHUsI DSJICKTPOHHOM pacCHUCKU B
MOJTyYEHUH 3alpoca U JOKYMEHTOB B (hOpMe AJIEKTPOHHOIO JTOKYMEHTa, MOJIUCAaHHOIO
AJIEKTPOHHOM MOMIHKCHIO CIIEHHAINACTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALUIO
JOKYMEHTOB (ajiee - 3JIEKTpOHHAasl pacnucka). B anekTpoHHON pacnucke yKa3blBaroTCs
BXOZSIIMI PETHCTPALlMOHHBIM HOMEp 3ampoca, Jara IOJyYEeHMs 3alpoca U IEepeueHb
IIPEICTABIICHHBIX 3asBUTEJIEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE. DJIIEKTPOHHAsI PACIIUCKa
BBIJIAETCS IOCPEICTBOM OTIIPABKM COOTBETCTBYIOILIETO CTATYCA;

6) nmepemaer CHELHAINCTY, OTBETCTBEHHOMY 3a IOATOTOBKY HWH(MOpMaIuH,
3apEruCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB.

CpoK UCIONHEHUS AJIMUHUCTPATUBHOW NIPOLENAYpPbl — HE IMO3IHEE 2 JHEWH,
CJIEIYIOILETO 3a THEM IOJYyYEHHUS 3arpoca.

31. Pe3ynpraroM HMCHOMHEHUS aJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MPUEM U
peructpauus B JKypHame peructpauuy 3asBICHHMM 3ampoca O MPEAOCTaBICHUH
MYHULIMOAIbHON YCIYTM C NpWiIaraéMbiIMM K HEMY JOKYMEHTaMHU M TiepeAada Hx
CHELMAJIUCTY, OTBETCTBEHHOMY 3a IOATOTOBKY HWH(poOpmauuu, U0 HalpaBieHUE
3asiBUTEIIIO B AJIEKTPOHHOH (hopMe muchbMa 00 O0TKa3e B MPEIOCTAaBICHUH MyHUIIMIIATbHON
yciyru (TIpy HaJIMYUU TEXHUYECKON BO3MOXKHOCTH).

MaxkcumanbHbId CPOK MCIIOJTHEHUS aJMUHMCTPATUBHBIX AEHCTBUN cocTtaBisier 20
MHUHYT.

MakcuManbHbI CPOK HUCIOTHEHUSI aJMUHUCTPATUBHON MPOLEAYpbl COCTAaBISET [
JTHSL.

32. OcHoBaHMEM I Hayajda AaJMUHUCTPATUBHOW MPOUEAYPHl MHOATOTOBKH
uHpopma 00 OYEepPEeNHOCTH TPEJOCTABICHUS JKUJIBIX TIOMEIIEHUH Ha YCIOBHSIX
IOTOBOPa COLMAJIBHOTO HaliMa, SIBISIETCA IOJYYEHHE CIIEIIUAIMCTOM, OTBETCTBEHHBIM 32
MOJIFOTOBKY MH(OPMAIIMU, KOMIUIEKTAa JOKYMEHTOB 3asiBUTEIIS.

33. Cneunanuct, OTBETCTBEHHBIN 32 OJArOTOBKY MH(OpMAIUu:

1) mpoBepsieT NOJHOTY NPEACTABICHHBIX JIOKYMEHTOB M COOTBETCTBHE UX
TpeOOBaHMSAM, YCTAaHOBJICHHBIM TYHKTOM 12, 13 HacTosmero aaMUHUCTPATUBHOTO
perIaMeHTa;

2) yCTaHaBIMBAET NPUHANICKHOCTh 3asIBUTENS K KATETOPUU TpaKaaH, UMEIOLIUX
IIPaBO Ha MOJIYYEHUE MYHUIIUIAIBHON YCIIyTH;

3) mpoBepseT HamWYWe TOJHOMOYMA Ha TMpPaBO OOpamIeHus C 3ampocoM O



NPEIOCTaBICHUNM MYHMIIMIIAJBbHOW yCIyrd (B Ciydyae €clid C 3ampocoM oOpamiaercs
IPEJCTaBUTEIb 3asIBUTENS);

4) ycraHaBIMBaeT Hajauuue MO0 OTCYTCTBME B  AAMHHHMCTPALMM TOPOJCKOIO
OKpyTa 3alpalinBaeMoil 3asBuTeseM (IpeACcTaBUTENEM 3asBUTENS ) HH(OPMaLUK.

34. 1Ipu OTCYTCTBMM OCHOBAaHMM [UJISl OTKa3a B IIPEIOCTABICHUU MYHUIUMIAIbHOU
YCIIyTH, HPEIyCMOTPEHHBIX IIYHKTOM 16 HAcCTOAIIEro aJIMUHHCTPATUBHOIO PENIAMEHTA,
CHELMAJIUCT, OTBETCTBEHHBIH 3a IMOATOTOBKY MH(OpMalUH, OCYIIECTBISET HOATOTOBKY
MpoeKTa MUChMa O TMPEAOCTaBICHUH HH(MOpPMAUMU 00 OYEepPeNHOCTH MPEAOCTABICHUS
KUJIBIX TOMEIIEHUI Ha YCIOBUSX JIOTOBOPA COLMAIBHOTO HaliMa (J1ajiee — MPOEeKT MUchMa
O Mpe0CTaBICHUN HHPOPMAITIH );

35. 1lpy HajMuMKM OCHOBAaHMM [JI OTKAa3a B NPENOCTABICHUN MYHULHUIIAIBHOU
YCIIYTH, TIPEIyCMOTPEHHBIX MYHKTOM 16 HACTOSIEro aJMUHHCTPATUBHOIO PEINIAMEHTA,
CHEIHUATNCT, OTBETCTBEHHBIA 3a MOArOTOBKY HMH(pOpPMALMU, OCYIIECTBISIET MOATOTOBKY
IpPOEKTa NMUchMa 00 OTKa3e B IMPENOCTaBICHWUM MYHULUNAIBHOM YCIYI'M C yKa3aHUEM
OCHOBAaHMI OTKa3a.

36. CpoenuanucT, OTBETCTBEHHBIM 3a MOATOTOBKY HWH(GOpMaluu, MPOBOJUT
COIIaCOBAaHKE MPOEKTa MUChMa O MPEJOCTABIEHUU H(OPMAIK JTMOO MPOEKTa MUchMa 00
OTKa3e B MPEJOCTABICHUM MYHMIMNAIBHOW YCIYIM B TOpPSAKE JEIONPOU3BOJICTBA,
YCTaHOBJICHHOTO B aJIMMHHMCTPALUIO TOPOJICKOTO OKpyra, M IEpeNaeT MPOEKThl AKTOB U
KOMIUIEKT JOKYMEHTOB IVIaBE€ AaJMHMHHMCTPAllUM TOPOJACKOIO OKpyra sl IPUHATHS
penieHus.

37. Pe3ynpraroM HCHOJHEHHS AJMUHHCTPATHBHOM NIPOLENAYPHl  SBISAETCS
MOJIFOTOBKA MPOEKTa MUChMa O MPEIOCTaBIECHUN HH(POpMAUuU OO0 MPOEKTa MUChMa 00
OTKa3e B MPEAOCTABICHHMM MYHUIUNAIBHOM YCIyTM U TepeJaya UX C KOMIUIEKTOM
JOKYMEHTOB 3asIBUTEJS [JIaBE€ aIMUHUCTPALIUU TOPOACKOTO OKPYTa.

MakcuManpHbI CPOK BBINIOTHEHUS aJIMHUHUCTPATUBHBIX JEUCTBHM COCTAaBISAET 2
qaca.

MakcuManbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI COCTaBiseT |
JICHb.

38. OcHoBaHuEM JUIsl Ha4YaJla aJMUHUCTPATUBHOM MPOLETyphl MIPUHATHUS PEILIEHUS O
npenocTaBieHuu (00 OTKa3e B NPEJOCTABICHUWH) MYHUILIMIAIBHOW YCIYI'H SBISIETCS
[IOJIy4YCHHE INABOW  aJIMHHHMCTPALIMM TOPOJACKOTO OKpyra IIpOEKTa IHCbMa O
npeaocTaBieHnn HWHGOPMAIMK JUOO0 IMpOeKTa NHUChbMa 00 OTKa3e B INPEIOCTABICHUU
MYHUIUTIATBHON YCIYTH U KOMILJIEKTa JJOKYMEHTOB 3asiBUTEIIS.

39. ImaBa anMMHUCTpPALMM TOPOACKOTO OKpyra OIPEAENSIET NpPaBOMEPHOCTh
npenocrabieHrs nHpopManuu o0 OYEepPeTHOCTH MPENOCTABICHUS KUJIbIX TTOMEIEHUN Ha
YCJHOBUSX JOTOBOPA COLMAIBHOTO HalMa.

40. Ecnm mnOpoekTel JOKYMEHTOB, YKa3aHHbIE B IIyHKTe 38 HACTOSLIETO
aAMUHUCTPATUBHOTO  pEIIaMeHTa, HE COOTBETCTBYIOT 3aKOHOAATENbCTBY, IJIaBa
aAMUHUCTPALIMM TOPOACKOIO OKpYyra BO3BpallaeT MX CHELHUAIHUCTY, MOArOTOBHUBILIEMY
MPOEKTHI, NIl NMPUBEIEHUS UX B COOTBETCTBHE C TPEOOBAHUAMU 3aKOHOJATEIHCTBA C
YKa3aHUEM INPHUYMHBI BO3BpATa.

41. B cnaydae COOTBETCTBUSI JIEWCTBYIOLIEMY 3aKOHOJATENILCTBY ITPOEKTOB
JOKYMEHTOB, YKAa3aHHbIE B IYHKTE€ 38 HACTOAILIEr0 aJMUHHUCTPATUBHOIO PENIAMEHTA,
r71aBa aJIMUHUCTPALIMK TOPOJICKOTO OKpyTa:



1) moanuChIBAaET UX U 3aBEPSIET MEYATHIO aAMUHUCTPALMU TOPOACKOIO OKPYTra;

2) mepenaeT KOMIUIEKT JOKYMEHTOB 3asBHUTENS CIELUAINCTY, OTBETCTBEHHOMY 3a
BbI1aYy TOKyMEHTOB.

42. Pe3ynbraToM HMCIOIHEHUS aJMUHUCTPATUBHOW IPOLENYPHI ABISECTCS NPHUHITHE
pElIeHUs1 O MpeAoCTaBlIeHUH (00 OTKa3e B MPEAOCTABICHUN) MYHULUIIAIBHON YCIYTH U
nepefaya IHUCbMa O TMPENOCTaBlIeHUMM UHGpopManuu MO0 mnucbMa 00 OTKasze B
OPEIOCTABICHUM MYHULMIIAJBHOM YCIYTM M KOMIUIEKTa JIOKYMEHTOB 3asBUTEIA
CIIEIUAJIACTY, OTBETCTBEHHOMY 34 BBIIAYy JTOKYMEHTOB.

MakcuManpHBI CPOK BBINIOMHEHUS aJIMWUHUCTPATUBHBIX JEUCTBHM COCTAaBISACT 2
qaca.

MakcuManbHbIA CPOK BBINOJHEHUST aAMUHUCTPATUBHONW MPOUEAYPHI cocTaBiseT |
pabouuii IeHb.

43. OcHOBaHMEM Ul Ha4ala aIMUHUCTPATUBHOU MPOLEAYPHI BbIAAYN JOKYMEHTOB
[0 pe3yJbTaraM MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYI'M SIBISIETCS IIOJy4YEHHE
CIIELIMAIINCTOM, OTBETCTBEHHBIM 33 BbIJAa4y JOKYMEHTOB, KOMIUIEKTa JOKYMEHTOB
3asBUTEII.

44. Cneuuannct, OTBETCTBEHHBbIM 3a BbIJAYy JIOKYMEHTOB, B 3aBUCHUMOCTH OT
crocoba oOpalleHuss ¥ TOJIY4YeHHs] pe3yJbTaTOB MYHMIMINAIBHOW YCIIyTH, M30paHHbBIX
3asBUTEJIEM (TIPEICTaBUTEIIEM 3asIBUTEIS):

1) peructpupyer JOKYMEHT O MpeAoCTaBiIeHHHM (00 OTKa3e B MPEAOCTABICHUM)
MyHULMNIAIbHOU yciuyru B XKypHane yuera nHpopManuu;

2) yBegoMJIsieT 3asBUTENS 00 OKOHYAHMU XOAa MPEJOCTABICHUS MYHULUIAIbHOU
YCIYTHd TOCPEICTBOM HAMpaBJICHUSI 3asBUTENIO (MIPEACTABUTENIO 3asBUTEIISI) JIFOOBIM M3
cnoco0oB (TenedoH, (akc WM MOCPEACTBOM OTHPABKKA COOTBETCTBYIOLIErO cTaryca B
PIIT'Y), yka3aHHBIX B 3asBICHUHU;

3) Bpyuaer (HampapisieT) 3asBUTEIIO0 (IIOYTOBBIM OTIPABICHHUEM, B AJICKTPOHHOM
dopme (Ipu HAIUYUM TEXHUYECKOW BO3MOXKHOCTH) W T.I.) OJUH U3 CIEAYIOLIUX
JOKYMEHTOB:

IUCHMO O MPEAOCTaBICHUH UHPOPMAIMK 00 OUEePETHOCTH MPEJOCTABICHUS KUIBIX
IIOMEIIECHUI Ha YCIIOBUSAX JOTOBOpPA COLIMAIBHOIO HAMMA;

NUCHMO 00 OTKa3e B MPEAOCTABICHUN MyHUIIUNIATBHON YCIYTH;

4) nmepemaeT KOMIUIEKT JIOKYMEHTOB  CHELHUAJIMCTY, OTBETCTBEHHOMY 3a
JEJIONPOU3BOICTBO, IS MOCIEAYIOIIEN €r0 PETUCTPALMU U IIEPEAadn B APXUB.

B cnyuyae u3bsBIEHUs KellaHUs 3asBUTENS (MPEACTABUTENS 3agBUTEINSI) MOIYUYUTh
pe3yJIbTar MNPEAOCTABICHUS MYHUUMNAIBHOW yciyru 4epe3 MOILl, cnenuanucr,
OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB, IEPENAET COOTBETCTBYIOIIHME ITOKYMEHTHI B
YCTaHOBJIEHHOM nopsiake B MOLI.

45. Pe3ynbraToM MCHOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS Bpy4YCHHE
3asIBUTENIO (MIPEACTABUTEINIO 3asIBUTENS) OJJHOTO U3 IOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
3 myHkTa 44 HACTOAIIETO aAMUHUCTPATUBHOTO PEMNIAMEHTA, JIMYHO JINOO HAIlPaBJICHUE €ro
MOYTOBBIM OTIIPABJIEHUEM C yBeAOMIIEHHEM O AocTaBke win yepe3 PIITY (mpu Hanuuuum
TEXHUYECKOW BO3MOKHOCTH).

MakcuManbHbI CPOK HMCIOJHEHUS aJIMHHHCTPAaTUBHBIX JIEUCTBHIl COCTAaBISIET 2
qaca.

MakcuManbHbI CPOK HMCIOIHEHUS aAMUHUCTPATHUBHOW MpOLIETypbl cocTaBiseT 1



pabouuii 1eHb.

46. B ciaywyae oOHapyKEHHs OINEYaTOK M OHIMOOK B BBIAAHHBIX B pE3yibTaTe
[IPEIOCTABICHUS MYHHIMIIAIBHON YCIYIM JOKyMEHTaX 3asBUTENIb HAIPABIIET B aJpec
aJIMMHUCTpPAILIMK TOPOACKOTO OKpyra 3asBJICHHE 00 UCIPAaBICHUHU JOIMYIIEHHBIX OIEYaTOK
U OomHOOK C TPWIOKEHUEM OpUTMHANA JOKYMEHTA, BBIIAHHOTO B pE3yibTaTe
IPEIOCTABICHUS MyHULIMIIAJIbHON YCIIYTH.

3asgBlIcHUE B MOPSAIKE, YCTAHOBICHHOM HWHCTPYKLMEH IO JEJIOIPOU3BOJCTBY,
nepesacTcsl Ha PaCCMOTPEHHUE CIICHUATHCTY, OTBETCTBEHHOMY 32 O(OpMJICHHE M BBIIAUy
JOKYMEHTOB.

Cpok paccMOTpeHHs H BbIJAYW JOKYMEHTOB C HCIPABICHHBIMH OIE€YaTKamH,
OIIMOKaMH HE MOXKET MPEBBIIIATH 5 padoyuX JTHEW ¢ MOMEHTA PErUCTPALIH 3asBJICHUS.

B ciyyae BHECEHMS W3MEHEHWH B BBIJAHHBIM IIO PE3yJabTaTaM IPENOCTaBICHUS
MYHULMIOAIBHOM yCIYyTH JOKYMEHT, HANpaBJICHHBI Ha HCIpaBI€HUE OLIMOOK,
JOMYILEHHBIX TI0 BUHE aJMUHUCTPAIMH FOPOACKOTO OKpyra M (WJIM) JAOJKHOCTHOIO JIMIA
aIMUHHCTPALIMU TOPOACKOTO OKpYyTa Ilj1aTa ¢ 3asiBUTEIIA HE B3UMACTCH.

XKanoba 3asBUTENS HA OTKA3 aAMUHUCTPALMU TOPOJICKOTO OKpyra B HCIIPaBICHUU
JOMYILEHHBIX ONEYaTOK, OHIMOOK B BBIIAHHBIX B PE3YIbTaTe MPEJOCTABICHUS
MYHUIIMIIAJIBHOW YCIYyTH JOKYMEHTax JIMOO HapylleHHWE YCTAHOBJIEHHOIO CpOKa TaKUX
WCIIPABIICHUM pacCMAaTpUBACTCA B IOPSAKE, YCTAHOBJIEHHOM pa3AeiiOM S HACTOALIErO
aJIMUHHUCTPATUBHOTO PENNIAMEHTA.

Paznen 4. [Hopsinok u GopMbl KOHTPOJISI 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO peTyiaMeHTa

47. Tekymuidi KOHTPOJb COOJIOACHUS U  HCIOJHEHUS  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIUIIAMU aIMUHHUCTPAIIUU TOPOJICKOTO OKpYyra IMOJO0KEHUM HACTOSIIETO
aIMUHUCTPATUBHOTO  peIJlaMeHTa M  HMHBIX  HOPMATHUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIOIIUX TPEOOBaHUS K MPETOCTABICHUI0O MYHHUIIMNIAIBHOW yciyru (manee —
TEKYIIUI KOHTPOJIb), OCYIIECTBISETCS IIaBOM aJMUHUCTpAIIMU TOPOJCKOTO OKpyra, a B
MIEPHOJ] €r0 OTCYTCTBHSI UCTIOIHSIONUM OOS3aHHOCTH TJIaBbl aJIMUHHUCTPAIIMA TOPOICKOTO
OKpyra.

48. Texkymuii KOHTPOJb OCYLIECTBIISIETCA MYTEM MPOBEACHUS MPOBEPOK C IENIBIO
BBISIBJICHWST W  YCTpaHEHUs HapylIeHWW TpaB 3asBUTENEHd, a TakkKe HHBIX
3aMHTEPECOBAHHBIX JIMI[ (TpaXJaH, WX OOBECAMHEHWUN W OpraHu3alii, 4pbM TpaBa u
3aKOHHBIC UHTEPEChl HAPYIIICHBI MPH MPEAOCTABICHUN MYHULIMNATBHON yCIyTH) (ajee —
3aMHTEPECOBAHHBIC JIMIIA), PACCMOTPEHHUS, TMOATOTOBKM OTBETOB Ha oOpalieHus
3asBUTEJICH U 3aMHTEPECOBAHHBIX JIUII.

49. IIpoBepku MOTYT OBITH MJIAHOBBIMH - OCYIIIECTBISATHCS HA OCHOBAaHHUH IIPOTrpaMM
MIPOBEPOK - W BHEIUIAHOBBIMU. [Ipu mMpoBeneHNN MPOBEPKH MOTYT PacCMAaTPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULMNAIBHON YCIyTHM - KOMILJIEKCHBIC
MIPOBEPKH, UJIA OT/IEIIbHBIE BOMPOCHI - TEMAaTUYECKUE MTPOBEPKH.

BremaHoBass mpoBepka TMPOBOAWTCS B CBSI3W C KOHKPETHBIM OOpalieHueM
3asiBUTENS, TOCTYIUICHHEM WH(OpMAIIMK OT 3aMHTEPECOBAHHBIX JIHMI] O HAPYIICHUU
JEUCTBYIOIIETO 3aKOHO/IATELCTBA MPU MPETOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH.

50. KoHTposb 3a MOJHOTOM U Ka4E€CTBOM MPEAOCTABIECHUSI MYHUIIMTIATBLHON YCIYyTH
BKJIIOYAET B ceOsl:


#P505

MIPOBENICHNE CIYKEOHBIX TPOBEPOK B CiIydae MOCTYIUICHHUS >KaJI00 Ha JEeHCTBUS
(6e3neiicTBUE) TOMKHOCTHOTO JIMIA TIPU MPEAO0CTABICHUN MYHUIIMITAIIBHON YCIIYTH;

BBIIBIICHUE M YCTPAHCHHE HAPYyUICHUWW IMpaB TpPaXIaH, OPUIANYECKUX JIHILI,
WHIVBHUAYaJbHbBIX IPEINPUHUMATEIICH.

51. Jns mpoBeneHusi mpoBepKH (HOPMHUPYETCS KOMHUCCHS, JEATEIBbHOCTh KOTOPOU
OCYILIECTBISIETCS B COOTBETCTBUU C IUIAHOM NPOBEACHUS MpOBepKkU. COCTaB KOMUCCHUHU U
IJIaH TPOBEACHUS MPOBEPKU YTBEPKAAIOTCS NPUKA30M AIMUHHCTPALMU TOPOJICKOTO
OKpyTa. Pe3ynsrarsl AesITeNbHOCTH KOMUCCHU O(QOPMIISIOTCS B BHJC CIPABKH, B KOTOPOU
OTMEUAIOTCS BBISIBIICHHBIC HEIOCTAaTKU WU MPEIJIOKEHHS MO UX ycTpaHeHuto. CrpaBka
MOAMUCKHIBAETCS MPECeaaTEIEM KOMUCCHUU.

52. llepcoHaiibHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ aJIMUHHUCTPALAU
TOPOJICKOTO OKpyra 3aKperuisieTcss B MX JOJKHOCTHBIX pErlaMeHTaX B COOTBETCTBUM C
TpeOOBaHUSIMU 3aKOHOAATEIIHCTRA.

53. JIOJDKHOCTHBIE JIMIA AJAMHUHUCTpPAllMM TOPOACKOTO OKpyra B clly4ae
HEHAJUIKAIUX TPEIOCTABICHUS MYHULMIAIBGHON ycoyru U (WIM) HUCIOJHEHUS
CIIy’K€OHBIX OOS3aHHOCTEH, COBEPIICHUS TPOTUBONPABHBIX JEHCTBUN (O€37eHCTBUA) MIPU
MPOBEACHUN TMPOBEPKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccutickoit denepanuu.

54. AIMHUHUCTpanus TOPOACKOTO OKpyra BEIET YYET CJIy4aeB HEHaJJICKaIIEro
WCIIOJIHEHUST  JIOJDKHOCTHBIMHU ~ JIMIIAMHM  CIIY’)KEOHBIX  00SI3aHHOCTEH,  IPOBOJMT
COOTBETCTBYIOIIIME  CIYy)KCOHBbIE TPOBEPKM U TNPUHUMAET B  COOTBETCTBHUH C
3akoHOAaTebCTBOM Poccuiickont denepaniui MEpbl B OTHOIIEHUH TaKUX JOJKHOCTHBIX
T,

55. I'paxnane, ux OObEIMHEHHUS M OpraHM3alMy BIIPABE OOPATUTHCA YCTHO,
HanpaBUTh OOpallleHue B MUCbMEHHOUN (hopme win B (OpMe dIEKTPOHHOTO JTOKYMEHTa B
azgpec aAMUHUCTPAIMU TOPOACKOTO OKpyra ¢ MPOChOOW O TMPOBEICHUH MPOBEPKHU
COOJIONEHNsST U UCTIOMHEHUS! HOPMAaTUBHBIX MPABOBBIX akTOB Poccuiickoit denepanuu u
KocTpoMckoit o0mactu, TOJOXKEHWH HACTOAIIETO aJMHUHUCTPATUBHOTO pETJIaMEHTA,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MOJTHOTE M KaYECTBY MPENOCTABICHUS MYyHHUITUTATHHON
YCIYTd, B CJydae MPEANnojaraéMoro HapylleHUsl MpPaB U 3aKOHHBIX HMHTEPECOB MpPH
MPEAOCTABIECHUA MYHHUIIMTIIAJIBLHON YCIIyTH.

OOpaiieHre 3auHTEPECOBAHHBIX JIUII, TOCTYNHBIIEE B A IMUHUCTPAIINIO TOPOJICKOTO
oKpyra, paccmarpuBaercs B Teuenue 30 mHell co mHs ero peructpauuu. O pesynaprarax
paccMOTpeHust oOpalleHus: He TOo37Hee JHS, CJICAYIOIIEro 3a JTHEM MPUHSATUS PELICHMUS,
JAeTCsl TTMCbMEHHBIA OTBET, KOTOPHIA MOKET OBbITh HAMpAaBICH 3aKa3HbIM IOYTOBHIM
OTMPABJICHUEM [0 TOYTOBOMY aJipecy, yKa3aHHOMY B OOpallleHUHU, IMyTEeM BPYUYCHUS
00paTUBIIEMYCsl JIMIY WX €r0 YIOJHOMOUYCHHOMY MPEACTABUTEINIO JIMYHO IO/ PACIHUCKY
uinu B (opMe DIIEKTPOHHOTO JIOKYMEHTAa Ha aJipec 3JEKTPOHHON MOYTHI OOpaTHUBILIETOCS
JMua.

Kanoba 3asBUTENsT paccMaTpWBAETCS B TOPSIKE, YCTAHOBICHHOM pas3zeiioM 5
HACTOSIIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA.

Paznmen 5. Iopsamokx nocyneOHOTO (BHECYACOHOTO) 00KATOBaHMS 3asIBUTEIIEM PEIICHUN U
neiictBuii  (Oe3neicTBHUS) oOpraHa, MPENOCTaBISAIONIET0 MYHUIMIAIbHYIO — YCIYTY,
MHOTO(YHKIHOHAIBHOTO LEHTpA, OpraHu3aLNi, IIPUBJIEKAEMBIX



MHOTO(YHKITMOHATHHBIMHA IIEHTPAMU JJI Pealn3alid CBOUMX (PYHKIIMI B COOTBETCTBUU C
OenepanbHbiM - 3akoHOM OT 27.07.2010 r1oma Ne 210-d3 «OO6 opranuzanuu
IPENOCTaBICHUS TOCYTAPCTBEHHBIX M MYHUITUITAIBHBIX YCIIYT», a TAK)KE UX JOKHOCTHBIX
JIUII, MyHULIUTATBHBIX CIY>KaIUX, pAOOTHUKOB

56. 3asBUTENU MMEIOT MPABO Ha 00XaJOBaHME, OCIIAPUBAHUE PEIICHUH, NEHCTBUN
(6e3neiicTBUS) aIMUHUCTPAILIUKA TOPOJICKoro okpyra, M®ILI, opranuzaiuii, mpuBIeKaeMbIX
MOI] ans peanu3anuu cBOUX (PyHKIHN B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT 27
utonst 2010 roga Ne 210-®3 «O06 opraHuzanuu MNpPeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX yCIyr» (Jajlee — MpHUBJICKAaeMble OpraHu3aliM), a TaKkKe HuX
JOJDKHOCTHBIX JIWI[, MYHUIMOAIbHBIX CIYyXKallluX, paOOTHUKOB MpPHU NPEIOCTaBICHUU
MYHUIMIIATIBHON YCIYTH B Cy1eOHOM WIH B TOCYyAEOHOM (BHECYAEOHOM) MOPSIKE.

OOxanoBaHnue penieHud, neucTBui (Oe31eUCTBUS) aAMUHUCTPALMU TOPOJICKOrO
okpyra, M®OII, mnpuBIeKaeMbIX OpraHu3alUi, a TaKXKE HX JAOKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITyXKaIuX, pa0OTHUKOB MPHU MPETOCTABICHUN MYHUIIMITAIILHON YCIyTH
B J0CyneOHOM (BHECyneOHOM) MOpsIKE HE JIMINAET 3asBUTENICH MpaBa Ha OCIApUBaHUE
yKa3aHHBIX peIICHUH, NercTBUi (0e3/1eiCTBUS) B Cy[IeOHOM MOPSIIIKE.

57. UadopMupoBaHue 3asgBUTENICH O MOpsaAKe 00)KalOBaHUS PEIICHUN U JeHCTBUI
(6e3nmeiicTBUS) aIMUHUCTPAIIMU TOPOICKOTO OKpyra, M®LI, mpuBiekaeMbIX OpraHu3aIuii,
a TaKke WX JIOJDKHOCTHBIX JIMI, MYHHUIIMOAIbHBIX CIY)KalllUX, paOOTHHUKOB
OCYILIECTBIISIETCSI MOCPEACTBOM pa3MelleHus UHPOpMAIlMu Ha CTEHJaXx B MeECTax
MPEAOCTABICHUS] MYHMIIUINIAIBHONW YCIyrd, Ha O(UIMaIbHOM calTe aJIMHHHUCTpaluu
ropozckoro okpyra (www.admgalich.ru), va EIIT'Y u PIIT'Y.

AJIMUHUCTpalUsl TOPOACKOTO OKpyra 0O0€CHeuYrBaeT B YCTAHOBJICHHOM IOPSIKE
pa3sMENIEHUE U aKTyaJIu3alHio CBEICHHUM, COAEPKAMXCSA B HACTOALIEM pa3lielie, a TaKxKe
B COOTBETCTBYIOIIEM pazaene PI'Y.

58. HopmarvBHBIE TPaBOBBIE AaKThl, PETYIUPYIOIIUME TMOPSAOK TOMaYU H
PacCMOTPEHHUSI >KaTTOObI:

OenepanpHbiii 3akoH oT 27 wmions 2010 roma Ne 210-d3 «O6 opranuzamuu
MPEAOCTABIECHUS TOCYAapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI).

59. 3asgBuUTENH MOXKET 00OPATUTHCA C KAT000H, B TOM YUCIIE B CICIYIONIUX CIydasx:

1) HapylieHuMe cpoka perucTpaludd 3ampoca 3asiBUTENsl O MPEJOCTaBICHHUU
MYHULIMOAIbHON YCIyrd, B TOM YHCJIE 3ampoca O MPEIOCTaBICHUU HECKOJIbKUX
TOCYIapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT MPHU OJHOKPATHOM OOpAIllCHUU 3asBUTENS B
M®IL;

2) HapylleHHE CpoKa MPeJOCTaBICHUS MYHUIUNAIBHOW yciayru. B ykazaHHOM
ciaydyae nocyneOHoe (BHecyneOHOE) OoOKaJOBaHHE 3asBUTENIEM PEIICHUM W JACHCTBUM
(6e3neiictBusi) M®I], pabotaruka M®I] Bo3MoxkHO B citydae, eciu Ha M®II, pemenus u
nerctBua  (0e3neiicTBME)  KOTOPOro  OOXKaNIyKTCS, BO3JIOKEHA  (QyHKUHMS 1O
MPENOCTABICHUIO MYHUITUTIATLHON YCIIYTH B TIOJIHOM 00BbEeME B TIOPSIKE, YCTAHOBICHHOM
3aKOHOJIaTeNILCTBOM Poccuiickon denepanuu;

3) TpeGoBaHue y 3asBUTENS JTOKYMEHTOB WM WH(OpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUHM, TMPEIACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMHA IpPaBOBbIMM  akTamu Poccuiickon  ®enepauuy, HOPMAaTUBHBIMU
MpaBOBBIMHU akTamMu KocTpoMckol 00acTH, MYHUIIUTIAIBHBIMA TPABOBBIMUA aKTAMU IS



MPEAOCTABIECHUS] MyHUIIUTIAIbHOW YCIIYTH;

4) oTka3 B TMpuUeMe JIOKYMEHTOB, MPEJICTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMU  TMpaBoBbIMU akTamu Poccuiickoit  ®denepanyii, HOPMATUBHBIMU
IpaBOBbIMH akTamMu KoCTpoMcCKoil 0071acTH, MyHULIUNAIbHBIMU MPABOBBIMU aKTaMU IS
NPEI0CTABICHUS MYHUIIUTIATLHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTABICHUA MYHHUIIMNAIbHOW yCIIyT'H, €CJIM OCHOBaHHUS OTKa3a He
peycCMOTpeHbI (efiepaibHbIMU 3aKOHAMU M TIPUHSITHIMUA B COOTBETCTBUM C HUMHU WHBIMU
HOPMAaTHBHBIMH IPaBOBbIMU akTaMu Poccuiickonn @enepanniv, 3aKOHAMU W HWHBIMHU
HOPMAaTUBHBIMU TIPaBOBBIMH akTamMu KocTpoMckod oOmactv, MYyHUITUTIATBHBIMH
MpaBOBBIMH akTaMU. B yka3zaHHOM ciiydae nocyneOHoe (BHecynaeOHOe) oOKaloBaHUE
3asBUTEJIEM perieHnil u aecTBuil (0e3nerictBus) M®ILI, paborauka M®I] Bo3MOXHO B
ciayvae, eciii Ha MOIL, pemenus u necTBus (Oe3neCTBHUE) KOTOPOTO OOXKAIYIOTCS,
BO3JIOKEHA (PYHKIMS MO MPEAOCTABICHUI0 MYHUIIUMAIBHON YCIYyTH B MOJHOM 00hEME B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATeNIbcTBOM Poccuiickont @enepanuu;

6) 3arpeboBaHME C 3agBUTENSI MPU TNPETOCTABICHUU MYHUIIMIAIBHOW YCIyTU
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU MPABOBBIMU akTamMu Poccuiickoi
®denepanyi,  HOPMATUBHBIMM  MpaBOBbIMHU  akTamu  KocTtpomckodr — oOmactu,
MYHUIIUTIAJTbHBIMH PABOBBIMU aKTaMH,

7) OTKa3 aAMUHUCTPAIIUU TOPOACKOTO OKPYTa, JOHKHOCTHOTO JIUIA aAMUHUCTPALINH
ropojickoro okpyra, M®ILI, padorauka M®II, nmpuBaekaeMbIX OpraHu3alui WA HX
PaOOTHUKOB B HCIPABICHUHU JOMYIICHHBIX MUMHU OIEYATOK U OMMOOK B BBHIJAHHBIX B
pe3ysibTare MNpPelOCTABICHUS MYHUIMIAIBHOM YCIyrM JOKyMEHTaxX JHOO HapylleHue
YCTAHOBJIGHHOTO CpOKa TakKuX uCIpaBieHuil. B ykazaHHOM ciydae jgocynaeOHOe
(BHecyneOHOE) oOKalloBaHME 3asiBUTEJEM pelieHu u nectBuid (6esneiictBusi) MOI],
paborHuka MOI] Bo3MOxkHO B chydae, eciu Ha MOILl, pemenus u JaeUCTBUS
(Oe3nmeiicTBME) KOTOPOro OOXKamyrOTCsl, BO3JOXEHa (YHKIUS 1O MPEAOCTABICHHUIO
MYHUIIMTIAJIBHOM ~ yCIIyTM B TOJHOM  OObeME B  TOpAIKE, YCTAHOBICHHOM
3aKOHOJIaTeNIbCTBOM Poccuiickon denepanuu;

8) HapylieHHEe CpOoKa WM TOpPSAKa BbIAAYM JOKYMEHTOB I10 pe3yJbTaTam
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIIYTH;

9) npuocTtaHOBIEHUE MPEAOCTABICHUSI MYHUIUMIIAILHOW YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBIICHUST HE TIPEIyCMOTpPEHbl (enepanbHbIMM 3aKOHAMU W TPUHATHIMUA B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMAaTUBHBIMU MPaBOBBIMU akTaMH Poccuiickoi
deneparuu, 3aKOHAMU W MHBIMH HOPMATUBHBIMU TIPaBOBBIMU akTamu KocTpomckoii
00JacT, MYHMIIUTNIAJBHBIMA TIPAaBOBBIMU akTamMH. B yka3zaHHOM ciiydae JocyaeOHoe
(BHecyneOHOE) oOKalloBaHME 3asiBUTEJIEM pelIeHUN u nerctBuid (6esneiictBusi) MOI],
paborHuka MOI] Bo3MOxkHO B ciydae, eciu Ha MOIL[, pemenus u JaeWCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (YyHKIMS TIO TPEIOCTaBICHUIO
MyHULIMIAJIBHOM  yCIyrM B TIOJIHOM 00beMe B  MOpPSIKE, YCTaHOBICHHOM
3aKOHOJIaTeNIbCTBOM Poccuiickon denepanuu;

10) TpeboBaHue y 3asBUTENS MpPU MPEIOCTABICHUM MYHHUIMIAIBHON YCIyrH
JOKYyMEHTOB WJIM HH(POpPMAIMU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh TPH TMEPBOHAYAJIHLHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAWUMBIX IS
MPENOCTABIICHNUS MYHUIIMIIATBLHON YCIyrd, JMOO B TPEJOCTABICHUH MYHHIIMITAIIBHOM
YCIIYTH, 32 UCKJIFOUEHHUEM CITy4aeB, MPEIyCMOTPEHHBIX a03aamMu S THIM-ACBSITHIM ITYHKTA



11 HacTosIero agMUHUCTPATHBHOTO peraMeHTa. B yka3aHHOM ciiydae mocyaeOHoe
(BHecyneOHOE) oOKajloBaHHWE 3asiBUTEJIEM peIICHUN W aercTBuid (0e3nerictBusi) MOII,
paborHuka MOI[ Bo3MOxkHO B chydae, eciu Ha MOILl, pemeHus u JeUCTBUS
(6e3neiicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHa (YHKIHMS IO TIPEIOCTABICHUIO
COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT B TIOJHOM 00bEeMEe B
nopsijike, omnpeiesieHHoM JacThio 1.3 crarbu 16 @enepanbHoro 3akona ot 27 utons 2010
roga Ne 210-®3 «OO06 opraHuzalidd TPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHULIMOATbHBIX YCIYT».

60. JKamoba momaercss B mUChMEHHOW Qopme Ha OyMa)XHOM HOCHUTeENEe, B
AIIEKTPOHHOW (opMe B aIMUHHCTPAUIO Topoackoro okpyra MO®I[ mmbo B
agmuHUCcTpanuio Koctpomckoit obnacTu, sBistomrytocs ydpenurenaem MOI[ (mamee -
yupenutenib M®II), a Takxe B NpUBIEKaeMble opraHu3ainuu. JKamoObl Ha pEIICHUS U
nevictBust (Oe31€iicTBUE) TJIaBbl aJMUHUCTPALIMM TOPOJICKOTO OKpyra paccMaTpUBarOTCs
HETMOCPENICTBEHHO IIABOM aJIMUHUCTPAIIMU TOPOJCKOro okpyra . JKayioObl Ha pelieHus u
neictBusa (OesneiictBue) paborHuka MODL] momatorcst pykoBogutento storo MOII.
XKanoOw! Ha pemenus u aeiictBus (6e3aeiictsue) M®L] nogatorcs yupeautento ML wiu
TOJKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM IPaBOBbIM akToM KocTpoMmckoi
obnactu. XKanoObl Ha perieHus U JercTBus (Oe3nericTBre) paOOTHUKOB MPHUBICKAEMBIX
OpraHM3alui MOAAIOTCS PYKOBOJIUTEIIAM 3THX OPraHU3ALIMIA.

61. J)Kanoba Ha pemienus u neuctTBus (Oe3neiCTBUE) aAMUHUCTPAIIMU TOPOJICKOTO
OKpyra, JOJDKHOCTHOTO JIMIa aJAMUHHUCTPAIMM TOPOJICKOTO OKpyra, MYHUIIMIAILHOTO
CITY>KaIl[ero, PYKOBOJUTENS aIMUHUCTPAILIUUA TOPOACKOTO OKPYra, MOXKET OBbITh HalpaBjicHa
no mnoute, yepes M®DIl, ¢ ucnons3oBanueM cetu HHTepHeT, oduUIMATBLHOTO caiiTa
aIMUHUCTpalu ropojickoro okpyra, EIII'Y nu6o PIITY, a Takke MoxeT ObITh MPUHSITA
MIPU JTUYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenust u neiictBusa (6esnericteue) M®IL, padotHuka M®I] moxer
ObITH HaIlpaBjeHa MO MOYTE, C MCIOJb30BaHMEM ceTu VHTepHeT, odulMansHOTO caiita
MOII, ETII'Y nu6o PIIT'Y, a Takyke MOXKeT ObITh IPUHSTA TPU JTUYHOM ITPUEME 3aIBUTEIIS.

Kanoba Ha pemeHuss u aeiicTBus (Oe3neicTBUE) MPUBICKAEMbIX OpraHU3aIvi, a
Takke MX PaOOTHHKOB MOXET OBITh HANpaBlIeHAa MO TMOYTE, C HCIOJIb30BAHHEM CETH
WNuTtepHeT, odunnanbHbix cadToB 3Tux opranuzanuii, EIII'Y mu6o PIITY, a Takke moxeT
OBITH MPUHSTA TIPHU JIMYHOM MIPUEME 3asIBUTEISL.

62. XKaynoba nomwKHa conepKarh:

1) HamMeHOBaHWUE OpraHa, MPEJOCTABIAIONIEIO MYHUIUMIIAIBHYIO  YCIYTY,
JNOJKHOCTHOTO  JIMLIa  OpraHa, MPEJOCTAaBISIONIEr0  MYHUUUIAIBHYIO  YCIYTY,
MyHULIMOaasHOTO  ciyxamiero, M®Il, ero pykoBomutens u (wiM) pabOTHUKA,
MPUBJICKAEMbIX OpraHu3aluid, UX pyKoBoAuTesned U (Wiau) paOOTHUKOB, pEUICHUS H
nencTBud (6e31eiicTBUE) KOTOPhIX 00KaTyIOTCS;

2) dbamMunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJIMYUHU), CBEACHUS O MECTe
KUTEIHCTBA 3aSBUTENA - (DU3UYECKOTO JIUIA JIMOO HAMMEHOBAHHWE, CBEICHHUS O MECTe
HaXOXJEHUS 3asiBUTENSL - IOPUIUUYECKOTO JIMIA, a TakKKe HOMEpP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHON MOYTHI (IPW HAJIMYWHU) W TOYTOBBIN ajapec, 1o
KOTOPBIM JIOJI’KEH OBITh HAPaBIICH OTBET 3asBUTEIIO;

3) cBenenuss 00 OOKamyeMbBIX pEUICHUSX W JEeUCTBUSIX (Oe37eiCTBUM) oOpraHa,
MPEAOCTABISIONIET0  MYHHUIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIla  OpraHa,



MIPEAOCTABISAIONIET0 MYHHUIMIIAJIBHYIO YCIYTry, MYHULHIIAIBHOIO ciyxamero, MOIL],
paboraHuka M®II, npuBiekaeMbIX opraHu3aiuii UX pabOTHUKOB;

4) n0BOABI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHUEM H
neictBueM (Oe3neiicTBMEM) opraHa, MNPEAOCTABISIONIET0 MYHHUIMNAIbHYIO —YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NpPeIOoCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYyTy, 100
MyHUIIUNTATBHOTO ciykariero, M®II, paboranka M®II, nmpuBiekaeMbIX OpraHU3ali UX
PaOOTHHUKOB.

63. IIpu paccMoTpeHUH Kano0bl 3asIBUTENIb UMEET MPaABO:

1) nmpencraBisTh HOKYMEHTHI (MX KOMHH), TMOITBEPKIAIOIINE JTOBOABI 3asIBUTENS,
1160 obpamarbest ¢ mpocb0oit 00 X UcTpeOOBaHUM, B TOM YHCIIE B DJIEKTPOHHOI Qopme;

2) 3HAKOMHUTBCS C JOKYMEHTAMH M MarepuajlamH, KacarollUMHUCS PACCMOTPEHHUS
’Kano0bl, €CIIM 3TO HE 3aTparuBaeT Mpasa, CBOOOABI U 3aKOHHBIE UHTEPECHI IPYTUX JUL U
€CJIM B yKa3aHHBIX JIOKyMEHTaxX U MaTepHaliax HE COAEPKaTCs CBEACHUS, COCTABIISIOLINE
rOCyJapCTBEHHYIO WJIM UHYIO OXpaHsieMyto (eaepaibHbIM 3aKOHOM TalHY;

3) moJty4arh B MUCbMEHHOM (POpPME U MO KEJIAHUIO 3aIBUTEINS B 2JIEKTPOHHOU (hopme
OTBET IO CYILIECTBY MTOCTABJICHHBIX B %Kaj00€ BOIPOCOB;

4) oOpataThCs ¢ 3a4BICHUEM O TIPEKPAIICHUH PACCMOTPEHHUS >KaT00BbI.

64. JKanoba, moctynuBmias B aJIMHUHHUCTPAILMIO TOPOACKOro okpyra, MOII,
yupenurento MOLI, B nmpuBieKkaeMyr0 OpraHru3aluio, NOAJIEKUT PACCMOTPEHUIO B TEUECHUE
MATHAIUATH pabo4MX JHEW CO JHS €€ PEerucTpalu, a B ciiydae 0O0KajJoBaHHUSI OTKasa
aIMUHUCTpALIMENd TOpOACKOro okpyra m M®II, npuBiekaeMol OpraHu3alyd B MPHUEME
JOKYMEHTOB Yy 3asiBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX ONEYaTOK M OIIMOOK WU B
ciiy4yae 00)XaJIOBaHUS HApYLIEHUsI YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUN - B TEUEHUE
MATH paboumX JHEH CO JHS €€ perucTpaluu.

65. OcHOBaHUS 7151 TPUOCTAHOBICHUS PACCMOTPEHUS JKall00bI OTCYTCTBYIOT.

66. OTBeT Ha kanoly He TaeTcs B CaydasiX, €CJIM B HEH:

1) He yka3zaHbl haMuIIUs 3asBUTENIS, HAPABUBIIIETO Kajlo0y, U aapec, 0 KOTOPOMY
JIOJKEeH OBITh HAIpPaBJIEH OTBET;

2) comeprkarcs HElEH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAKEHHS, YTPO3bI KU3HH,
3I0POBBI0 U HMMYIIECTBY JOJKHOCTHOTO JIMIIA, a TaKXXe YJIEHOB €ro ceMbu (kajmoba
ocTaeTcs 0e3 OTBETa MO CYLIECTBY MOCTABIEHHBIX B HEM BOIPOCOB, IMPU ITOM 3asiBUTEIIIO,
HaIpaBUBIIEMY ka100y, COOOIIACTCS O HEAOMYCTUMOCTH 3JI0YIIOTPEOICHUS TIPABOM);

3) TeKCT He ToJIaeTCs MPOUTEHUIO (kao0a He TIOJISKUT PACCMOTPEHUIO, O Y€M B
TEUEHHE TPEX JHEW CO JHS PErUCTPALMK COOOIIaeTCs 3asBUTEII0, HAIIPaBUBILIEMY KaJl00y,
€CJIM ero (paMuiIKs U aJipec MOAJAI0TCS MPOUYTEHUIO);

4) comepXuTCS BOMPOC, HA KOTOPBIA 3asBUTENI0 HEOAHOKPATHO JaBaJIKCh
MMCbMEHHbBIE OTBETHI MO CYIIECTBY B CBA3U C paHEe HaNpaBISIEMbIMH Kajo0amMu, U Mpu
ATOM B >Kajo0e He MPUBOISATCS HOBBIE TOBOJBI MJIM OOCTOSITEIHCTBA, TOJKHOCTHOE JIMIIO
700 YIMOJIHOMOYEHHOE Ha TO JIMLO BIpPaBe NPHUHATH pelIeHHEe O 0e30CHOBATEIbHOCTU
O4YepeTHOM KaJo0bl U MPEKPAIICHUN TIEPETHCKU C 3asIBUTEIIEM T10 TAHHOMY BOTIPOCY MPHU
YCJIOBHH, YTO YKa3aHHas ’ano0a U paHee HalpaBiIsieMble jKal00bl HAIIPABIISUIUCH B OWH H
TOT € FOCYIApCTBEHHBIN OpPraH WX OJHOMY M TOMY € JIOJXKHOCTHOMY JiHIy. O JTaHHOM
PEIICHUH YBEOMIIIECTCS 3asBUTEIb, HAITPABUBIITUH KAI00Y.

67. Ilo pesynpraram paccCMOTpPEHHUS KAIOObl MPUHUMAETCS OJHO M3 CIICAYIOIINX
pEeLIEHNN:



1) xanoba ynoBIeTBOPSAETCSA, B TOM YUCIE B (JOPME OTMEHBI MPUHATOTO PELICHUS,
UCIIPABJICHUS] JIOMYIIEHHBIX OMNEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yibrare
NPENOCTaBICHNU MYHULIMNAIBHON YCIYyTrd AOKYMEHTAaX, BO3BpaTa 3asABUTEIIO JEHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU AKTAMH
Poccuiickoit deneparuu, HOPMATUBHBIMU MPABOBBIMU akTaMu KocTpomckoit obiactw,
MYHULANIAIBHBIMU HOPMATUBHBIMHU aKTAMU;

2) B yIOBJIETBOPEHUU KaJNIOObI OTKA3bIBACTCS.

68. He mo3nHee OHs, CIEAYIOIIETO 3a JHEM MPUHATUS PELICHHs, YKAa3aHHOIO B
MyHKTE 67 HACTOAILIEr0 aJMUHUCTPATUBHOIO DPEIAMEHTA, 3asBUTEII0 B IMHUCbMEHHOU
dbopMe U 10 KeNaHUIO 3asBUTENS B IEKTPOHHOU (POpMe HampaBisieTcss MOTUBUPOBAHHBIH
OTBET O pe3ybTaTaxX PacCCMOTPEHUS KaJIOObI.

B cnyuyae npusHaHus xano0bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asSBUTEIIO
naercss MH@OpManus O JEHCTBUAX, OCYILIECTBISIEMBIX aIMUHUCTpPAUENd TOPOJCKOTO
okpyra, M®I] nubo mnpuBliekaeMoil oOpraHu3alKMel B MEIIX HE3aMeIJIUTEIbHOIO
YCTPaHEHUsI BBISIBJICHHBIX HAPYIICHUH NPU OKa3aHWM MYHHIUIIAIBHOW YCIIYTH, a TAKXKE
NPUHOCATCA M3BUHEHUS 3a JOCTaBJIEHHBbIE HEYHOOCTBA, M yKa3bIBaeTcsl MH(pOpManus o
JaJIbHEUIINX JEUCTBUSIX, KOTOpblE HEOOXOAMMO COBEPLIMTH 3aSBUTEII0 B LEIAX
MOJIYYEHHUS] MyHUIIUIIAIbHOW YCIYTH.

B cnywae npusHaHus >kanoObl, HE NOJUIEkKAIIEH YAOBICTBOPEHUIO, B OTBETE
3asIBUTENIO JAKOTCS apTyMEHTUPOBAaHHBIE PAa3bsCHEHUS O MIPUYMHAX IPHUHITOIO PELICHUS,
a Takke MHGOpMAaLIHS O TOPAJIKE 00KaJOBaHUS IPUHITOTO PEILICHHUS.

70. B ciaydyae ycTaHOBJCHHs B XOJI¢ HUIM MO pe3yabTaTaM pPacCMOTPEHHS >KajJoObl
MPU3HAKOB COCTaBa AJMUHUCTPATMBHOIO MPABOHAPYIICHUS WM  IPECTYIJICHUS
JOJKHOCTHOE JIMI0, PaOOTHUK, HaJEleHHOE (bl€) MOJHOMOYMSIMHU IO PACCMOTPEHUIO
*ano0, He3aMEeIUTEIbHO HampasiseT (I0T) HMMEIoIUecss MaTephallbl B OpraHbl
MpOKypaTypsl W B  OpraHbl, YIOJHOMOYEHHbIE COCTaBISATH IPOTOKOIBI 00
aAMUHUCTPATUBHBIX IIpaBOHApyLIEHUsX B cooTBeTcTBUH C Komekcom Kocrpomckoi
obOnact 00 aJIMHHHCTPATUBHBIX TPABOHAPYIICHUSX, MYHHUIIUINAIGHBIMU TPABOBBIMU
aKTaMH.

[Ipunoxenne



K QIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS aIMUHUCTPAITUEH
ropojackoro okpyra ropoj I'anuy KoctpoMckoit
00J1aCTH MYHUIIUTIATILHON YCIIYTH

10 TPEIOCTABICHUIO HH(POPMAITTH

00 oYepeTHOCTH MPETOCTABICHUS

YKWJIBIX TTIOMEILIEHUH Ha YCIOBUSAX JOTOBOpa
COIIMAJIBHOTO HaliMa

B agMuHUMCTpannio ropoacKoro okpyra
ropon ['aninu Koctpomckoit obnactu
oT

(D.H1.0. nornocmwio)
IPOYKMBAIOIIETO I10 aJpPECy:

AOKYMCHT, ya0 CTOBGpHIOIHI/Iﬁ JIMYHOCTDb.

JEUCTBYIOILIETO B UHTEPECAX

Ha OCHOBAaHHU

KOHTAKTHBIN TenedoH
ITOYTOBBIN a7pec
aZipec ICKTPOHHON MOYTHI (ITPU HAJIUYHUH)

3AITPOC
0 MPEAOCTaBICHUN UH(POPMALIMU 00 OYEPEITHOCTH MPETOCTABICHUS JKUIJIBIX MOMEICHUM
Ha yCJIOBUAX J0rOBOpa COLUAIILHOTO Hailma

[Ipomy mpegoctaBuTh HHGOPMALMIO 00 OYEPETHOCTH MPEIOCTABICHUS KHUIIBIX
MOMEILICHU I Ha YCIOBUSIX JIOTOBOpA COLUATBHOTO Haiima:

(O NPUHAMOM pEULEHUU O NOCNMAROBKE HA y4uem, Homepe noo Komopbusim cocmoro Ha ytteme)

(0 nopsioKe NPUHAMUSL HA YYem ePAX*COAH 8 Kauecmeae HYHCOAOUWUXCS 8 HCULIX NOMeUeHUSX)
Ha ydere rpaximaH B KayeCTBE HYXIAIOMUXCA B JKWIBIX I[OMEIIEHUSX,
npeaoCTaBIsICMBIX 10 A0roBopam COUaJIbHOI'O HaﬁMa, COCTOIO B CITMCKC

(3anonusemcs 6 ciyyae, eciu 3aA8UmMelb COCMOUmM HA yyeme 8 Kauecmee HyHcoarue2ocs 8 HUuiom
nomewjenuu, npedoCcmasiiemo2o no 002080py COYUANLHO20 HALLMA)

3asBUTEIIO HU3BCCTHO, 4YTO, B COOTBCTCTBHU C IIOAIIYHKTOM 4 ITYHKTa 1 cratbu 6


consultantplus://offline/ref=C28FDA18B9BDD083AA119CAF15CC6E1FDA5C054C959F77E2211A5AE4B3552FD06BB89DB4E920472BA46F792C0D249793ACBAE2jBuCM

@enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaldbHBIX AAHHBIX»,
aJIMUHUCTpAIHsI TOPOACKOro okpyra ropon I'ammu Koctpomckoii obractu ocymiecTBiser
00paboTKy MEepCOHANBHBIX MaHHBIX CyObEKTa MEepPCOHAIBHBIX JAaHHBIX, YKa3aHHBIX B
3ampoce, B LeJsIX U 00beMe, HeOOXOTUMBIX ISl IPEA0CTABICHUS MyHHUIIUIIAIbHON YCIIyTH.

[Tpunoxenue:
1.
n.

Crnioco0 mpenocTaBiIeHUs pe3yabTaTa pacCMOTPEHHS 3aIpoca:

- INYHO
- IOYTOM
- B DJIEKTPOHHOU (popme
- yepe3z MOI]

«_» 20 ron

(mommucs) (.1.0.)



