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AJIMUHHUCTPAIMS TOPOACKOr0 oKpyra — ropoa I'anuy

KocTpoMmckoii odJ1actu

IMMOCTAHOBJIEHME

or« 11 » wmag 2021 roma Ne 290

| —

O BHECEHUHU W3MEHEHHI B TOCTAHOBJIEHUE aIMUHUCTPAlUU
ropojickoro okpyra — ropoj I'anuy Koctpomckoi o6mactu ot
18.09.2019 roma Ne 626 «O0 yTBepKI€HUN aJIMUHUCTPATUBHOTO
periaMeHTa MpeaoCTaBICHUS] MyHUIUIIAIbHOW YCIYTH
aIMUHUCTPALIMM TOPOJICKOT0 OKpyra ropon I'annu
Koctpomckoit o61acTu 1o mpruCBOCHUIO U aHHYJIMPOBAHUIO
a7pecoB 0OBEKTOB HEJBIXKMMOTO UMYIIIECTBA HA TEPPUTOPUU
ropojickoro okpyra — ropoj I'anna KoctpoMckoit obactuy

B cootBerctBuM ¢ @enepanbubiM 3akoHOM 30 nexabpst 2020 roga Ne 509-d3 «O
BHECEHUU M3MEHEHHI B OTAEJIbHBIC 3aKOHOAATENbHBIE akThl Poccuiickoit denepanun», C
OdenepanbHbiM - 3ak0HOM  oT 27 wmiona 2010 roma Ne 210-®3 «OO6 opraHm3anuu
MPENOCTABIECHNUS TOCYJIAPCTBEHHBIX W MYHHIUMIAIBHBIX  YCIyI», IOCTAHOBIECHHEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 24 oxtadps 2011 roma Ne 861 «O
denepaibHBIX  TOCYJIApCTBEHHBIX HMH(DOPMAIMOHHBIX CHUCTEMAaX, OOCCIICUMBAIONTUX
MPEAOCTaBIICHNE B DJIEKTPOHHOW (HOpME TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(ocymiectBienre (PyHKIHI)», TOCTAHOBIECHWEM aJIMUHUCTPAIIUM TOPOJCKOTO OKpyra
ropon 'amma Koctpomckoit obmactu ot 13.07.2020 roga  Ne 447 «O mopsinke pa3paboTKu
U YTBEPXKACHUS AIMUHHUCTPATHUBHBIX PErVIAMEHTOB  OCYIIECTBJICHUS MYHUIIMIIAIIBHOTO
KOHTPOJSI W TPEAOCTABICHUS MYHHUIUMAIBHBIX YCIYT aAMUHUCTPALMEH TOPOJCKOTrO
okpyra - ropoA I'annu Koctpomckoit o0iactuy,

MOCTAHOBJIAIO:

1. BHecTH B TOCTAHOBJICHHE AIMUHHUCTPAIIMU TOPOJCKOTO OKpyra-ropoa ['ammu
Koctpomckoit  obmactu ot  18.09.2019 roma Ne 626 «OO0  yTBepKIeHUU
aJIMUHUCTPATUBHOTO PErjiaMeHTa MPEAOCTABICHUS AIMUHHUCTPAIIMU TOPOJICKOTO OKpyTa
ropog [ammu Koctpomckoili o0nacTd MYHHUUMINATBHOW YCIYTHM IO TPUCBOCHUIO H



AHHYJIMPOBAHUIO aJIPECOB OOBEKTOB HEJIBMKUMOIO HMYIIECTBA HA TEPPUTOPUH
rOpPOJICKOTO OKpyra — ropoj

[Nanuu Koctpomckoit obnactu» — clenyronme U3MEHEHUs, U3JI0KUB MPUIIOKEHHE K
MIOCTAHOBJICHUIO B HOBOW PEAAKIIMU COTJIACHO MpUiIoKeHuto Nel.

2. JloGaButh mpwiokeHWe 3 K aIMUHUCTPATUBHOMY PErJiaMEHTy COIJIACHO
npuiIoKeHus Ne2.

3. Hacrosimiee mnocTaHOBIEHHWE BCTYHNaeT B CHIY COJAHS €ro OQUIMAIbHOTO
OmyOJIMKOBAHUSI.

I'maBa ropoackoro okpyra A.B.KapawmpbiiieB



[Tpunoxxenne Nel kK mocTaHOBIIEHUIO
aJIMMHHCTPALMU T'OPOJCKOTr0 OKpyra-
ropoa ['anna Koctpomckoit obnactu
oT« 11 » _masg 2021 roga Ne 290

[IpuiiokeHne K MOCTaHOBJICHUIO
aJIMMHUCTpALMK FOPOJICKOTO OKpyTa
ropoa ['amna Koctpomckoit o6mactu

ot 18 centsabps 2019r. Ne 626

AJMMHUCTPATUBHBINI perjaiaMeHT
NpeJoCTABJIeHUs] MYHMIUNAJIBHON yCJIYyIM aJMHHHCTpanMeil ropoackoro oxkpyra-ropoa I'aamu
KocTpomckoii 00/1acTH 10 NPHCBOEHUI0O M AHHYJIHPOBAHUIO AiPeCOB O0BEKTOB HEIBHKHMOIO
HMYIIeCTBA HA TEPPUTOPHHU ropoackoro okpyra — ropoa I'anua Kocrpomckoii od/1actu

1. O01mme moJ10KeHus
1.1. [IpeameT peryiupoBaHusi AAMHHHCTPATHBHOTO PerjiaMeHTa

AJIMUHHCTPATUBHBIA PErIaMEHT MPEAOCTaBICHUS AIMUHUCTpAIMEN TOPOJCKOT0 OKPYra-ropoj
INannu Koctpomckoil 00acTH MyHUIMIATBHOW YCIYTH MO NPUCBOECHUIO M AHHYJIMPOBAHUIO aJpEcOB
O0OBEKTOB HEJBMKMUMOTO HMYIIECTBA Ha TEPPUTOPUHU Tropojckoro okpyra-ropon ['anmmu Koctpomckoit
o0J1acTH (Jajee COOTBETCTBEHHO - AJIMMUHUCTPATUBHBIN perjiaMeHT, MyHUIUIAJIbHAS yCIyra) peryjaupyer
OTHOIIEHHUS, CBSI3aHHBIE C IMIPEJIOCTABICHUEM MYHHUIMIAIBHOM YCIYrM, YCTaHaBIMBAe€T CpPOKU U
M0CJIeI0BATENbHOCTh a]MUHUCTPATUBHBIX MpoLEeAyp (IelcTBUI) (B TOM YHUCIIE B SJIEKTPOHHOM BUJE) MIPH
OCYULIECTBJIECHUH IMMOJIHOMOYMUH IO MPEJOCTABICHUI0 MYHULUIIAIBHON YCIIYTH, MOPSIOK B3aUMOJIECUCTBUS
AJMUHUCTpAMM ropojckoro okpyra-ropon I'ammu KocTpomckoil obnactu ¢ 3asBUTENSIMHM, HHBIMU
OpraHaMy rocy/1apCTBEHHOW BJIACTH, YUPEKACHUSAMHU U OpraHU3aLUsIMU.

1.2. Kpyr 3asiBuTeJeit

1.2.1. [IpaBo Ha mosyueHHnEe MyHUIIMIIATILHOW YCIYrH UMEIOT (PU3NYECKHe U I0OpUANYECKUE JINIa,
ABIISIOIIMECS COOCTBEHHHKaMU OOBEKTa ajpecaliid 10 COOCTBEHHOW WHUIMATHUBE JHUOO JIHIIAMHU,
o01a1alolMMU OJTHUM U3 CIIEYIOIIMX BEIIHbIX IIPaB Ha 00BEKT aJpecariu:

a) MpaBO XO35ANUCTBEHHOTO BEJICHUS;

0) mMpaBo OTMIEPATUBHOTO YIIPABIICHNUS,

B) MPaBO MOXXU3HEHHO HACJIEyEMOIO BIaICHNUS;

T') IPaBo MOCTOSHHOTO (0ECCPOUHOT0) MOIb30BaHUS (Jajiee - 3asBUTEINHN).

1.2.2. B cinydae, koraa 3asBUTENEM SBISAETCS IOPUAUYECKOE JIMIO, OT MMEHHU 3asBUTENS C
3asIBJIGHUEM O MPEIOCTABIEHUN MYHHUIMIIAIBLHON YCIYTH BIpaBe oOpalmaThes JUIO0, YIOJTHOMOYEHHOE Ha
oOpalleHne ¢ 3asBJICHHEM O TMPEAOCTABICHUM MYHMIMIAIBHOM YCIyru (fanee Takxke HMEHyeMoe -
3asiBUTENb), UMeEIOIee MpaBoO JEeWCTBOBaTh 0€3 JTOBEPEHHOCTH OT MMEHU IOPUAMYECKOro JIMIA, JUO0
IIOJIHOMOYHSI KOTOPOTO MOJATBEPKIAIOTCS TOKYMEHTOM 3a IOJAINUCHI0 PYKOBOJUTENS FOPUINYECKOTO JINLA
WJIM WHOTO JINLA, YIOJHOMOYEHHOIO Ha 3TO 3aKOHOM U yYPEINUTENbHBIMU JOKYMEHTAMH.



1.2.3. C 3asBrneHueM BIpaBe OOpPATUTHCS MPEACTABUTEIM 3asABUTENS, JCHCTBYIOIIHE B CHITY
MOJIHOMOYHUH, OCHOBaHHBIX Ha O(OPMIICHHOW B YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu Mopsiike JOBEPEHHOCTH, Ha YKa3aHUU (heepaabHOro 3aK0Ha JTUO0 Ha aKTe YIOJIHOMOYEHHOTO
Ha TO TOCYJapCTBEHHOTO OpraHa WJIM OpraHa MECTHOTO CaMOYMpaBieHHs (Jajiee MMEHYeMbId -
MIPEJICTaBUTEIDb 3asIBUTEIS).

1.2.4. OT uMeHH COOCTBEHHHUKOB IMOMENICHUH B MHOTOKBAPTHUPHOM JOME C 3asBICHUEM BIIPABE
o0paTuTbcs MNPEACTABUTENh TAaKMX COOCTBEHHUKOB, YINOJHOMOYEHHBIH Ha MOAAauy TAaKOro 3asBIICHUS
MIPUHATHIM B YCTAaHOBJICHHOM 3aKOHOAATeNIbcTBOM Poccuiickoit denepannn nopsiake pernieHueM oOIero
coOpaHUsl YKa3aHHBIX COOCTBEHHUKOB.

1.2.5. Or wuMeHM 4JIEHOB CaJ0BOAYECKOrO WM OrOPOJHUYECKOIO0 HEKOMMEPYECKOTro
TOBAPHUIIECTBA C 3asBIICHUEM BIPaBE OOPATUTHCS MPEICTABUTENh TOBAPUIIECTBA, YIIOJHOMOUYCHHBIA Ha
Mo/1ayy TaKOro 3asBJICHUS MPUHSATHIM pPelIeHHnEeM 00IIero coOpaHus YICHOB TOBAapUIIECTBA.

1.2.6. B ciyuae, korja oObeKT agpecaiyy MPUHAIJICKUT Ha BEIIHOM MPaBE HECKOJIbKHUM JIUIIAM,
M0JIaeTCSl COBMECTHOE 3asiBJICHHE O MPUCBOCHUHN 00BEKTY aJpecaluy ajpeca Wil 00 aHHYJIUPOBAHUU €TO
aZjpeca OT UMEHHU BCEX COOCTBEHHUKOB OOBEKTA aJipecalluu Wiu oOJajaTeliel MHBIX MpaB, YKa3aHHBIX B
nyHkre 1.2.1 HacTtosmero AIMUHUCTPATUBHOTO PErVIAMEHTA.

1.3. Uu¢opmMupoBaHuUe 0 PeIOCTABICHHUN MYHUIIUNIAIbHOH yCJIYyT'H

1.3.1. Hudopmamuss o MecTe HaxoXIeHHs, Tpaduke padOThl, CIPABOYHBIX TeJaePoHax
aMUHUCTpAIIUM TOPOACKOTO okpyra-ropon ['amuu Koctpomckoit o6mactv, €ro CTPYKTYPHBIX
MOJpa3JelIeHnii, OpraHu3alfii, y4acTBYIOIIUX B MPEAOCTABICHUM MYHUIIUMIAIBHON YCIyrd, a Takke
azpeca OQUIMATBHBIX CAUTOB B MH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «MHTepHeT» (nanee —
cetb MHTepHeT), conepkaumx WHGOPMAIUIO O MPEJOCTAaBICHUH MYHHIIMIIAIBLHOW YCIyTH, aapeca
AJIEKTPOHHON MOYTHI IPUBEIEHBI B PUIoKeHUH Ne3 K HacTOsIILIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.3.2. Mudopmanus nmo Bornpocam NpeAoCTaBICHUS] MYHUIMIIATbHON YCIYTH U yCIYT, KOTOpbIE
SBIIAIOTCS. HEOOXOAMMBIMU U 00S3aTENbHBIMU JJISl MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH, a TaKxke
cnpaBo4yHass MHpoOpMaIuUsl pa3Melniaercs Ha HHPOPMAIMOHHBIX CTEHJaX B MECTax IMPeIOoCTaBIICHUS
MYHHUIMIIAJIBHOM YCIYIM M YCIOyr, KOTOpBIE SBISIOTCS HEOOXOOUMBIMU U O0S3aTElIbHBIMU IS
MPEJOCTaBIEHUS] MyHUIIUTIAIBHON YCIyTH, Ha OQUIMAIBHOM CaliTe aAMUHUCTPAIMK T'OPOJICKOTO OKpyra-
ropon ['amnu Koctpomckoii obmactu www.admgalich.ru B mH(OpManoHHO-TEICKOMMYHUKAITHOHHO
cetn «MHTepHET», a Takke Ha EAMHOM mopTane rocy1apcTBEHHBIX U MYHUIIMTANBHBIX YCAYT (QYyHKIUN)
(gosuslugi.ru) (manee — EII'Y) u B peruoHanbHON TrOCyJapCTBEHHONW WH(GOPMAIMOHHOW CHCTEME
«Enunsiit nopran Koctpomckoit o6mactuy (44gosuslugi.ru) (manee — PIITY).

1.3.3. K cnpaBo4HO# MH(pOpPMAIIUU OTHOCUTCS Cleytolas HH(OopMaus:

a) MECTO HaxXxOXJeHHs W rpaduku paboThl aIMUHHCTpALMU TOPOACKOro okpyra-ropon I'amuu
Koctpomckoii  obnacTu, MpeloCTaBIAIOIMIMX  MYHHIMIAIbHBIE  YCIYrd, TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX OPraHOB M OpraHu3aluid, oOpalleHue B KOTOphIE HEOOXOAWMO Ui MOJy4YeHHS
MYHHUIIMITAJIBHON YCIIYTH, @ TaKK€ MHOTO(QYHKIIMOHAIBHOIO LIEHTPA MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX ycnyT (nanee — MOLI);

0) cmpaBouHble TesneOHBl aAMUHUCTpAUU Topojackoro okpyra-ropon [anmnuy Koctpomckoit
00J1acTH, OpraHu3alfii, y4acTBYIOIIMX B MPEIOCTABICHUN MYHHMIMIIAIBHOW yCIYTH, B TOM YHUCIIE HOMEP
TenedoHa-aBTOMH(OpMATOPA;

B) ajipeca O(hUIMAIBHBIX CATOB, @ TAaKXkKe 3JIEKTPOHHOU MOUTHl U (MIIH) GOPMBI 0OpaTHON CBSI3U
aIMUHUCTpAIIUU TOPOACKOTO OKpyra-ropoa ['ammu KocTtpomckoil 007acTH, OpraHOB M OpraHU3aIlHiA,
Y4YacTBYIOIIMX B MPEIOCTaBICHUN MYHUIIMIAIBHON YCIYTU B UH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «MITHTEpHET».

1.3.4. AnmunucTpanus ropojackoro okpyra-ropon ['anmug Koctpomckoii obmactu obecriednBacT B
YCTaHOBJICHHOM MOPSJIKE pa3MeIlleHNe U aKTyalu3aluio yKka3aHHOW HH(OpMalUu.



http://www/
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1.3.5. Jlna monydeHus: uHGOpPMAIIMU 1O BONPOCAM MPEIOCTABICHUS MYHHITUTIATBHON YCIYTH
3asBUTENb OOpamaeTcs JUYHO, MHUCbMEHHO, MO Tesne(dOoHy, MO 3JIEKTPOHHOH MOoYTe B aAMHUHUCTPAIHIO
ropojckoro okpyra-ropos I'anmnu Koctpomckoit oommactu, M®ILI, yepes EIIT'Y unu uepes PIITY.

1.3.6. Jlns nonydeHUs: CBEAECHUH O XOJi€ IPEJOCTaBJIEHUS MYHULUIAIbHON YCIYrH 3asBUTEINb
oOpaliaercst JIMYHO, MUCBMEHHO, 10 Tese(OHY, MO JIEKTPOHHON IOYTe B aJMUHUCTPALMIO TOPOJICKOTO
okpyra-ropof 'anuu Koctpomckoii ob6mactu mnum uepes EINI'Y wnum uepes PIITY.

1.3.7. CBenenust 0 xo€ NPEAOCTABICHUSI MyHUIUNAIBHON YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCSA
HEOOXOAUMBIMU U 00S3aTEIBHBIMHU JUISl MPEIOCTABICHUS MYHUIIUIAIBHONW YCIYTH, HPEAOCTaBISIOTCS
3asBUTEIIIO M1OCIIE YKa3aHMsI 1aThl U BXOJAIEr0 HOMEpa MOJIy4eHHOM NP [oJlaue JOKYMEHTOB PACIIUCKH,
a ipu ucnoas3oBanuu PIITY - mocne nmpoxoxaeHus npoueayp aBTopu3aiuu.

1.3.8. UudopmupoBanue (KOHCYIHTHPOBAHHUE) IO BOMPOCAM MPEIOCTABICHUS MYHUIIUTIAIBHON
yCIyTH OCyLIEeCTBIsAeTCs crenuanuctaMu OTaena apXuTeKTypbl U IPaloCTPOUTENBCTBA aIMUHUCTPALUI
ropojckoro okpyra-ropoa ['amuu Koctpomckoit obmactu (manmee Otnen), B TOM YHCIE CIEHHAIBHO
BbIJICJIEHHBIMU JIJIS1 IPEI0CTABIICHUS KOHCYJIbTAIU.

1.3.9. KoHcynbTanuu npeocTaBisioTCs MO CIAEAYIOLUUM BOIIPOCAM:

a) coJiepXKaHMue U XOJ1 IPEI0CTaBICHNUS MyHUIIUIIAIbHON YCITYTH;

0) mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTABICHUS MYHHIWIAIBHOW YCIYTH,
KOMILUIEKTHOCTb (JJOCTAaTOUYHOCTD) MPE/ICTaBIEHHBIX JOKYMEHTOB;

B) HCTOYHHUK IIOJIyYEHUs JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS] MYHUIMIAIbHON
ycayru (UCIOJIHUTENbHBIH OpraH TroCylapCTBEHHOW BJIACTH, OpPraH MECTHOIO CaMOYIpaBlIeHUS,
OpraHM3alys U UX MECTOHAXO0XK/ICHUE);

I') BpeMsl IpreMa U BblJIauM JOKYMEHTOB crienuanucramu Otaena, MOL;

JI) CPOK TPUHATHS aIMHHHCTpAIME ropojckoro okpyra-ropon I'amuu Kocrpomckoii obnactu
peLeH sl O MPelOCTaBICHUN MYHUIIMITAIBHON yCIyTH;

€) MNopsAoK oO)kamoBaHHWsl JAeWcTBUM (0e3deicTBHI) W pelIeHuH, OCYIECTBISEMbIX U
NPUHUMAEeMbIX aJMUHHUCTpanuell ropojckoro okpyra-ropon I'amny Koctpomckoit ob6nactu, M®IL],
opranusanuii, npusnekaembix M®L mig peanuszanuu cBoux QyHKIHMH B COOTBETCTBUM ¢ DeepaibHbIM
3akoHOM oT 27 mrons 2010 Ne 210-®3 «O6 opraHuzanuy NpPeAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUITUIATBHBIX yeryr» (manee - ®enepanbHblii 3akoH oT 27 wmronst 2010 Ne 210-@3), a Taxke ux
JOJDKHOCTHBIX JIMIL, MYHUIUIAJIBHBIX CIY)KAIIUX, pAOOTHUKOB B XOJI€ MPEIOCTaBICHUS MyHHUIIMIIAIbHOM
YCIIyTH.

1.3.10. Hudopmanus no BompocaM NPEAOCTABICHHS MYHMLUNAIBHOM YCIYyrHM Takke
pa3Meniaercs:

a) Ha MHGOPMAIMOHHBIX CTEHIAaX OOIIECTBEHHBIX OpPraHMU3aLUN, OPraHOB TEPPUTOPHATIBLHOIO
00IIECTBEHHOI'0 CaMOYyIpaBJieHus (110 COrIaCOBAaHUIO);

0) Ha MH(OPMAIIMOHHBIX CTEHJaX U (WJIM) UHBIX HCTOYHHKAX UHPpopMupoBaHus B MOII;

B) B CpelIcTBax MaccoBo wuHpopManuu, B HHGOPMALMOHHBIX MaTepuaiax (Opoluropax,
OykieTax).

1.3.11. Pasmemaemasi wH(pOPMAITUS COJCPIKUT CIPABOYHYIO WH(OPMAIIHIO, & TAKXKE CBEJICHUS O
NopsiIKe MOMydeHUs UHPOPMALIMHU 3asiBUTESIMH IO BOIIPOCAM IPEIOCTABICHUS MYHHUIMIIAIbHON yCIyrH
U YCIIYT, KOTOpbIE SIBJISIOTCSI HEOOXOIUMBIMU M 00S3aTeIbHBIMU JJISl TPEAOCTABICHNUS MYHULIUNATbHON
YCIIyTH, CBEICHUH O XOJ€ NPENOCTABIECHUS MYHMUIMIAIBHOW YCIYrd, B TOM YHCJIE C HCIOJb30BAHUEM
EIIT'Y, PIII'Y, ycTaHOBIEHHOM B HACTOSIIIEM ITYHKTE.

2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HamMeHOBaHMe MYHHMIMIIAJIBHON yCIyru



HanMeHoBaHWE MYHUIIMMAIBHON YCIYI'HM — NMPUCBOCHHWE W aHHYJIMPOBAaHUE alpecoB OOBEKTOB
HEJBM)KMMOTO HMYIIECTBA HA TEPPUTOPUHM AJMHUHUCTPAIIMH TOPOJCKOrO OKpyra-ropox [ ammu
Koctpomckoii obnactu (1anmee — MyHUIIMTIAIbHAS YCIyTa).

2.2. HaumeHOBaHUE OPraHa MeCTHOIO
caMoynpaBJieHHus, IPeI0CTABJSIONIEr0 MyYHHIHIAJIBHYIO YCJIYTY

2.2.1. MyHununanbHasi yciayra MOpeIOoCTaBIsSeTCs aJIMHUHUCTPALMEH TOPOJCKOTO OKpPyra-ropoj
I'anuu KocTtpomckoil obnactu B nuile OTAeNa apXUTEKTYpbl U IPaJoCTPOUTENHCTBA AJAMHHHUCTPAIUH
ropoJicKoro okpyra - ropoa ['anuu Koctpomckoii o6macru.

2.3. Pe3yabTaT npeaocTaBjieHUuss MyHUIUNAJIBHON YCJIYTH

2.3.1. Pe3ynbTaToM npeaocTaBaeHUsi MyHULIMIAIBHON YCIIYTH SIBISETCS:

a) IPUHATHE PELICHUS O MPEAOCTaBICHUY MyHULIMIIAILHOM YCIIyTH;

0) npuHATHE peleHus 00 0TKa3e B NPEAOCTABICHUHN MYHUIUIIAIBHON YCIIyTH.

2.3.2. Ilpouenmypa TpenOCTaBICHUS MYHHUIMNAIBHOM yCIyrM 3aBEpIIAETCs  BbIIauei
(HampaBiIeHHEM) 3asIBUTEIIO OJHOIO U3 CIEeIYIOIUX JOKYMEHTOB:

a) TOCTAaHOBJIEHUS TIJIaBbl AJAMMHMCTpALMM TOpojackoro okpyra-ropon ['ammu Kocrpomckoit
00J1IacTH O MPUCBOCHUU OOBEKTY apecaliiy aapeca U (WiIn) aHHYJIMPOBAaHUM €ro aJipeca;

0) pemeHuss 00 OTKa3e B IPUCBOCHUU OOBEKTY aapecallid ajapeca WM aHHYJIMPOBAaHUH €ro
azpeca.

2.4. Cpox npenocraB/jieHUs MyYHMIHIIAJIBHOM yCJIYTH

2.4.1. MakcuMaibHBI CPOK MPENOCTABIECHUS MYHHUIMNAIBHON yciayru cocraBiseT 18 pabounx
JHEHN CO JHS NOCTYIUIEHNUS 3asBJICHUS B aIMUHHUCTPALUIO ropoJckoro okpyra-ropox I'anmny Koctpomckoii
o0nacTu.

B ciyuae nocryninenus 3asBiaeHus dyepe3 MOPI[ cpok MyHHLIMIIAIBHONW YCIYTd UCUYUCISAETCS CO
nHa nepenaun MOILI 3asBiieHMS B aAMUHHUCTPALMIO TOPOJCKOro okpyra-ropon I'ammu Koctpomckoi
obsacTu

24.2. Bplpaua 3agBUTENI0  pe3ynbTaTa  IMPEJOCTABICHUS  MYHHUIMNAIBHOM  yCIyru
OCYIIECTBIISETCSA B 3aBUCUMOCTH OT YKa3aHUs B 3asBJICHHH crI0c0o0a MOTy4eHUs JOKyMEHTOB:

a) B (¢opMe DIJIEKTPOHHOTO  JIOKYMEHTa C  HCHOJb30BaHUEM  HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX ceTe oOIIero mojb30BaHUSA, B TOM YHCJIE BKJIIOYass €IUHBIH MopTal
roCy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT, OPTal aJJpeCHON CHUCTEMBbI, HE MO3/IHEE OJTHOTO paboyero
THS CO JIHS MPUHATHS PELICHUs O IMpeaocTaBieHuH (00 OTKa3e B IMPEJOCTaBICHUH) MYHHIIMIIAIbHOM
YCIIYTH;

6) B ¢opme [OKyMEeHTa Ha OyMaXHOM HOCHTENE TIIOCPEJICTBOM BBIIAUM 3asBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) JUYHO TIOJ PACHUCKy JUOO HampaBieHUs TOCPEICTBOM IOYTOBOTO
OTIPABJICHUS MO YKa3aHHOMY B 3asBJICHUM MOYTOBOMY aJpecy JOKYMEHTa He IMOo37Hee pabodero IHs,
cienyromero 3a 10-m paboyuMm nHEM €O JHSA NPHUHATHS peUleHHusl O IpenocTaBieHuu (00 oTkaze B
MIPEJOCTaBIEHUH ) MyHUITUIAIBHON YCIIyTH;

B) B (¢opme [OKyMeHTa Ha OyMa)XHOM HOCUTENE TIOCPEJACTBOM BBIIAYN 3aABUTEIIO
(mpencTaBUTENIO 3asiBUTENS) JIMYHO MO pacluCKy JTUOO HalpaBlIeHHUs JOKYMEHTa He Mo3/Hee pabodero
IHs, crenyromero 3a 10-m pabounM JHEM CO JIHS MPUHATHUS PElIeHUs O MpeaocTaBieHuH (00 oTkaze B
MPEOCTaBICHNH ) MYHUIUITAIBLHON YCIIyTH.

[Ipy Hanuuuu B 3asBJIEHUU YKa3aHHUS O BblJaye pellieHds O ImpeaocTaBieHuH (00 oTkaze B
IIPEIOCTABIEHNN) MyHULUNANbHONH ycayru uepe3 M®PI[ mo MecTy mnpeacraBieHus 3asBICHUS
VYnpasnenue obecrieunBaet nepenady nokymenta B MOL nst Bbmaun 3asiBUTENIO HE MO3/IHEE pabodyero



IHS, CNEAYIOUIEro 3a JAHEM HCTEYEHMsI CpoKa, MPUHATHS pElIeHHs] O MpefocTaBieHHH (00 oTkKasze B
MPEAO0CTaBICHUN ) MyHUIUIIAIBLHON YCIYyTH.

2.4.3. IlpuocraHoBieHUE MPEIOCTABICHUA  MYHUUUNAIBHON  YCIYIrM  JEUCTBYIOIIUM
3aKOHOJATEIBCTBOM HE IIPEYCMOTPEHO.

2.5. [lepeyeHb HOPMATUBHBIX IPABOBbIX AKTOB,
peryJIupyrouux npeaocTaBjieHie MyHHIMNIAIbHOMN yCJIyru

2.5.1. IlpenocTtaBieHre MyHUIIUNIAIBHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:

a) Konucrurymueit Poccuiickoit ®enepanuu (Odurmanpabidi Teket Koncturymuu PO ¢
BHeCeHHbIMH TompaBkamu oT 21 wmronst 2014 roma omybnukoBan Ha OduIHMaTbHOM WHTEPHET-TIOpPTANE
npaBoBoi nHGopmanuu http:// www.pravo.gov.ru, 1 aBrycra 2014 rona, B «CoOpaHnnu 3aKOHOIATEIbCTBA
P®y, 4 arycra 2014 rona, Ne 31, crarbs 4398);

06) [I'paxmanckum xonmekcom Poccuiickori @enepanuu  (yacth mnepBasi) («CobOpanue
3akoHoarenbcTBa Poccuiickoit deneparuny, S nexadps 1994 rona, Ne 32, crares 3301);

B) 3eMmenbHBIM KoJiekcoM Poccuiickoii @enepanuun («Cobpanue 3akoHoaarenbcTBa Poccuiickoi
Oenepanuny, 29 oktsaops 2001 rona, Ne 44, crares 4147);

r) Kunumueiv kogexcom Poccuiickoit @enepanuu («Cobpanue 3akoHoaaTeNnbeTBa Poccuiickoi
®Oenepaunn», 3 saBaps 2005 roxa, Ne 1 (yacts 1), craths 14);

1) @enepanbHbIM 3akoHOM OT 3 utons 2015 roga Ne 218-D3 «O rocynapcTBEHHON perucTpaiuu
HenBIKUMOCTY («Poccuiickas razeran, Ne 156, 17 urons 2015 rona);

e) ®enepanbHbiM 3akoHOM OT 27 utoiist 2010 roga Ne 210-D3 «OO6 opraHu3aiuy IpeaoCcTaBICHUS
roCy/lapCTBEHHBIX U MyHUIIMIAIBHBIX yciayr» («Poccuiickas razera», Ne 168, 30 urong 2010 roga);

k) @DenepanbHbiM 3akoHOM OT 13 wmrona 2015 roma Ne 218-®3 «O rocymapcTBeHHOU
peructpauuu  HeaBWXKUMOCTH»  («OduuuanbHbBIE ~ UHTEpHET-IOPTAl  MpaBOBOW  HMHGMOpPMALIUN»
(www.pravo.gov.ru), 14 urons 2015 rona);

3) ®enepasibHbIM 3aKOHOM OT 6 OkTa0pss 2003 roma Ne 131-d3 «OO6 o0mUX MTpPUHIHMIIAX
OpraHm3ali MecTHoro camoympaBieHus B Poccuiickoit @eneparumn» («CobpaHue 3aKOHOAATETHCTBA
Poccuiickoit deneparuny, 6 oktsa6ps 2003 rona, Ne 40, crarbs 3822);

u) denepanbHbiM 3akoHOM oT 6 ampenst 2011 roma Ne 63-D3 «O06 »neKTPOHHON MOAMHCH))
(«Poccuiickas razera», Ne 75, 8 anpens 2011 roxga);

k) ®DenepanbHbiM 3akoHOM oOT 28 gekabps 2013 roma Ne 443-®d3 «O denepanbHOI
MH(POPMAIIMOHHON aTpEecHON CUCTEME M O BHECEHHMH u3MeHeHuil B DenepanbHbii 3akoH "OO0 00mmx
NPUHIUIAX OpraHU3alMM MECTHOro camoympasieHust B Poccuiickoit @Penepauuu"» («Poccuiickas
razera», Ne 295, 30 nexabps 2013 rona);

1) Ilocranosnenuem IlpaButenscra Poccuiickoit @enepanuu ot 25 utonsa 2012 roga Ne 634 «O
BUJaX AJIEKTPOHHOM MOANMCH, HCIIOIb30BAaHHE KOTOPBIX JIOMYCKAETCs MpU OOpallleHUH 3a MOJIyYeHUEM
rOCYJapCTBEHHbIX U MyHHLIMNIAIBHBIX yeIyr» («Poccuiickas razera», Ne 148, 2 utomns 2012 rozna);

M) [TocranoBnenuem IlpaButensctBa Poccuiickoit ®eneparuu ot 19 Hos10ps 2014 rona Ne 1221
«O06 yrtBepxknenuu llpaBun mpucBOeHMS, U3MEHEHHUsS W aHHYIUPOBaHUS ajpecoB» (manee - [IpaBuma
npucBoeHus aapeco) («CoOpanue 3akoHonatenscTBa Poccuiickoit ®enepaunn», 1 aexadbps 2014 roxa,
No 48, craths 6861);

H) IIpukazom MunucrepctBa ¢punancos Poccuiickoit @enepanuu ot 11 nexabps 2014 roma Ne
146 «OO6 ytBepxkaeHHH ¢GOpM 3asBICHHUS O TMPUCBOCHUH OOBEKTY aJpecallid ajapeca WU
aHHYJIMPOBAaHUU €ro ajpeca, pemeHuss o0 OTKaze B NPHUCBOEHUU OOBEKTY ajpecallud ajapeca WIn
aHHYJIMPOBaHHUHM ero ajapeca» (nanee — [Ipukas MunuctepctBa ¢punancoB Poccuiickoit @eneparyu ot 11
nexabps 2014 roma Ne 146H) («OduuuanbHelii HHTEPHET-NOPTAN MPABOBOM HHGOpMALIUN»
http://www.pravo.gov.ru, 12 despans 2015 rona);

0) Ilpukazom MwunuctepctBa ¢unancoB Poccuiickoit @enepamuu ot 5 HOsA0ps 2015 roma Ne
1711 «O06 yTBEepKACHUU MIEPEUHS FIEMEHTOB IIAHUPOBOYHOM CTPYKTYPBI, JJIEMEHTOB YIUYHO-IOPOKHOMI
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CeTH, IJIEMEHTOB OOBEKTOB aJpecally, TUIOB 3JaHUi (COOpY)KEHUIi), MOMEIIEHUN, UCIIONb3yeMbIX B
Ka4yecTBE PEKBU3UTOB a/Ipeca, U MPABUJI COKPAILICHHOTO HAMMEHOBAaHUS aIpeco00pa3yoLIiX 3JI€MEHTOBY
(«Poccwuiickas razera», Ne 294, 28 nexabps 2015 rona);

n) YCTaBOM MYHHIMIIAIBHOTO 00pa3oBaHUs Tropojckoil okpyr ropon l'ammy Koctpomckoit
o0nacty, yTBepKIeHHBIM perienueM Jlymbl ropoackoro okpyra ropoa ['anuu Koctpomckoii obmactu ot
20 uronst 2005 roma Ne 430;

p) IlocranoBnenue IlpaButenscTtBa PD o1 19.11.2014r. Ne 1221 «O6 yrBepxknenun I[IpaBun
IIPUCBOEHUS, U3MEHEHUS U aHHYJIMPOBAHUS aJJPECOBY;

C) HAaCTOSIIIUM AJMHUHUCTPATUBHBIM PETJIaMEHTOM.

2.5.2. IlepeueHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE
MYHUIIUTIATBHON YCIIYTH, pa3MelleH Ha O(QUIIMaTbHOM caiiTe aAMHUHHUCTPALMU TOPOJCKOTO OKPYyra-Topos
INaymu Koctpomckoit o6nactu B MHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «HTepHeT» Ha caiTe
(www.admagalich.ru), 8 ETIT'Y u PIIT'Y.

Otaen obecrnieunBaeT pa3MellleHHE W aKTyaIU3alMi0 MEePEeYHs HOPMATUBHBIX MPABOBBIX aKTOB,
PETyIUPYIOIUX TPEAOCTABICHHNEe MYHULIMNAIBHOW YCIyrd, Ha OQUIHAIBLHOM CaiTe aJMUHUCTPAINU
ropojickoro okpyra-ropoa l'amnmu Koctpomckoii obnactu B MHGOPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOM
ceru «MuTepHeT» (Www.admagalich.ru), a taxxe B cooTBeTcTBYIOIIEM paszzaene PIITY.

2.6. IlepeyeHb JOKYMEHTOB, HE0OXOAMMBIX
711 MPEIOCTABJIEHNSI MyHUIUIAJIBHON yCJIyTH

2.6.1. MyHununanpHasi yciyra NpefoCTaBiseTCsl 3asBUTEI0 HA OCHOBAaHUM IIPEICTABIECHHOIO
3asfBIICHUS O TMPENOCTABICHUNM MYHUIIMIIAJIBHON YCIIYTH, COCTAaBICHHOTO IO (OpMe, YTBEPKICHHOM
[Tpukazom Munucrepcra gunancoB Poccuiickoiit @enepanuu ot 11 nekadps 2014 rona Ne 146H.

2.6.2. B cnyuyae mpezncTaBieHUs 3asABICHUS MpPU JUYHOM OOpalleHUM 3asBUTENS WIIU
IIPEICTAaBUTENS 3asBUTENS NPEABSABISETCS JOKYMEHT, YAOCTOBEPSAIOIINNA COOTBETCTBEHHO JIMYHOCTH
3asiBUTENIS] WM [IPEICTaBUTEISI 3asIBUTEISL.

Jluno, uMerolee mpaBo JieHiCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHHM HOPUAMYECKOrO JIMIA,
MPENbSABISET JTOKYMEHT, YIOCTOBEPSIOUINI €ro JMYHOCTh, U COOOIIaeT PEKBU3UTHI CBUAETEILCTBA O
rOCy/lapCTBEHHON pErucTpaly IOPUAMYECKOTO JIMIA, a MPEICTaBUTENb OPUANYECKOrO JIMLA
MPENbSBISET TAKXKE JOKYMEHT, MOATBEPKAAIOIIMNA €ro IMOJHOMOYMS JeHCTBOBaTb OT HMMEHHU ATOrO
IOPUANYECKOTO JIUIA, WK KOIHUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO IE€YaThI0 M MOJINUCHI0 PYKOBOJUTEIS
3TOTO IOPUANYECKOTrO JINLIA.

2.6.3. HcuepnbiBatromuii mepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHM C
HOPMAaTUBHBIMHM TPAaBOBBIMHU aKTaMM JUIsl MPEJOCTABICHUS MYHULMINAIBHOW YCIyTd, HaXOSIIUXCS B
pacropsHKeHUH HMHBIX OTPaciieBhIX ((YHKIMOHAIBHBIX) OpPraHoB AJIMHHHCTpAllUd U MHBIX OPraHOB H
OpraHM3alyii, y4acTBYIOIIMX B IPEJOCTABICHUN MYHUIIUIAIBHOMN YCIIyTH:

a) MpaBOyCTAaHABJIMBAIOLINE U (WJIM) MPAaBOYAOCTOBEPSIOMINE JOKYMEHTHl Ha OOBEKT (0OBEKTHI)
aapecaluu (B cily4dae TPUCBOCHMSI ajapeca 3[JaHUI0, COOPY)KEHHUIO WU OOBEKTYy HE3aBEpIIEHHOIO
CTPOMTENBCTBA, B COOTBETCTBUU C I'pamocTpouTenbHbIM KoaekcoMm Poccuiickoin ®enepaumu ams
CTPOMTENbCTBA  KOTOPOTO  TMOJIyY€HHE  paspellleHduss Ha  CTPOMTEIbCTBO  He  TpebyercH,
[IPaBOYCTAHABIIMBAOIINE W (MIM) IPAaBOYJOCTOBEPSIOUIME JOKYMEHTHl HAa 3€MENbHBIA YYacTOK, Ha
KOTOpPOM PacrojIOKEHO YKa3aHHOE 37JaHHie, COOPYKEHHE NN OObEKT HE3aBEPIIEHHOTO CTPOUTENILCTBA);

6) BeimucKkKM M3 EnuHOro rocynapcrBeHHoro peecrtpa Heasmkumoctu (manee — EI'PH) o6
00BEKTaX HEBUKUMOCTH, CJIEACTBHEM MPEoOpa30BaHusl KOTOPHIX SIBISIETCS 00pa30BaHUE OJJHOTO U OoJiee
o0beKTa ajpecanuu (B ciydae mpeoOpa3oBaHus OOBEKTOB HEABMKMMOCTH C OOpa3oBaHMEM OJHOTO H
00s1ee HOBBIX OOBEKTOB aJIpecallnn);

B) pa3pelleHue Ha CTPOUTENBCTBO O0BEKTa agpecaluy (MpH MPUCBOCHUU aapeca CTPOSIIUMCS
0o0BbEeKTaM ajpecaluy) (3a HUCKJIIOUEHHEM CIIy4aeB, €CIM B COOTBETCTBUU C ['pagocTpouTesbHBIM
kojgekcoM Poccuiickont denepanuu Uil CTPOUTENBCTBA MM PEKOHCTPYKLUU 3[aHUs, COOPYKECHHUS U
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00BEKTa HE3aBEPLICHHOIO CTPOMTENbCTBA MOIYUYEHHE pa3pellieHus Ha CTPOMTENbCTBO HE Tpedyercs) U
(Wn) mpy HATMYMH pa3pellieHue Ha BBOJ OOBEKTA aJ[pecallii B SKCILTyaTaIUIo;

I') CXeMa pacloJIOKEHUsI 00bEKTa agpecalid Ha KaJacTpOBOM IIJIaHE WJIM KaJacTpOBOW KapTe
COOTBETCTBYIOLLEH TEPPUTOPHH (B CIIydae IPUCBOEHUS 3€MEJIbHOMY YYacTKy aJpeca);

n) Bbimucka w3 EI'PH 00 o0bekTe HeaBMWXKMMOCTH (B cllydae TPHUCBOCHHS ajpeca OOBEKTY
ajipecaliiy, OCTaBIIEHHOMY Ha KaJacTPOBBIN yUeT);

€) pellleHHe OpraHa MECTHOI'O CaMOYIPaBJIEHUS O IMEPEBOJE JKUIOIO MOMEIIEHUS B HEXHIIOe
IIOMEILIEHUE WM HEXWJIOr0 IOMELIEHUS B JKUJIOE IMOMEIIEHHE (B Cllydae IMPUCBOCHMSI NOMELIEHUIO
azpeca, U3MEHEHHS U aHHYJIMPOBAHUS TAKOI'O aJpeca BCIECICTBUE €ro NEePEBOIa U3 JKUIIOTO IIOMELICHHS B
HEXXMJI0€ MOMEIEHHE WM HEKUIIOTO MIOMELEHHSI B XKUJI0€ TIOMEILEHUE);

) aKT IPUEMOYHONM KOMMCCHUU IPHU NEPEYyCTPOICTBE M (WJIM) MEPEIUIaHUPOBKE ITOMEIIEHUS,
IPUBOASIIMX K 00pa30BaHUIO OJHOTO U Oosiee HOBBIX OOBEKTOB ajpecaluu (B ciydae NMpeoOpa3oBaHUs
00BEKTOB HEJIBIXKUMOCTHU (TIOMEIICHHIT) C 00pa30BaHUEM OJTHOTO M 00Jiee HOBBIX 0OBEKTOB aJpecalium);

3) Beimucka u3 EI'PH 00 oObekre HEABMKMMOCTH, KOTOpBI CHAT C ydera (B ciyyae
AHHYJIMPOBAHM aJpeca O0OBEKTa aIpecaliii 10 OCHOBAHUSAM, YKa3aHHBIM B MOAIYHKTE «a» MyHKTa 14
ITpaBuia nprcBOEHMsI apecoB);

n) yBegomienue o6 orcyrcrsuu B EI'PH 3anpammBaembix cBefeHHI 0 00BbEKTYy ajgpecauuu (B
cllyyae aHHYJIMpPOBaHMs ajgpeca OObEKTa ajpecallud MO OCHOBAaHUSAM, YKa3aHHBIM B IOJIYHKTE «O»
nyHkTa 14 [IpaBui npucBoeHus ajpecoB).

K) HNOSTaXHBIA IJIaH 3/aHUS M MCIOJIHUTENbHAas CheMKa OOBEKTa aJpecallid, BHECEHHas B
cBeeHUs] NH(HOPMAIIMOHHON CHCTEMBI 00ECIICUeHHUs TPAIOCTPOUTEIHHON EATEIFHOCTH aIMIUHHUCTPAITUH
ropozackoro okpyra-ropof I"anuu Koctpomckoii obnactu.

2.6.4. CaexneHusl, coiepxamiyvecs B JOKYMEHTaX, YKa3aHHbIX B IMyHKTe 2.6.3 HacTOAILIEro
AJIMUHUCTPAaTUBHOIO  pErjaMeHTa, 3ampammBarorcd  OTAEIOM  CaMOCTOSATENBHO — IOCPENCTBOM
MEXXBEJIOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aUMOIEHCTBUSI.

2.6.5. 3asBuUTEnb BIpPaBE NPEICTaBUTh YyKa3aHHble B INyHKTe 2.6.3  HacTOALIETO
AJIMUHUCTPAaTUBHOTO pErJlaMeHTa JOKYMEHThl 10 coOCTBeHHOM uHunuaTtuBe. Henpencrasienue
3asIBUTEJIEM YKA3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAaHMEM JJI OTKAa3a 3asBUTENIO B NPEAOCTaBICHUN
YCIIYTH.

2.6.6. 3asBieHHE O NPENOCTABICHUU MYHULUINAIBHOW YCIYTH IO JKEJIAHUIO 3asBUTENS MOTYT
OBITh MPEICTABIICHBI 3asIBUTEIIEM IIOCPEACTBOM:

a) IMYHOTrO OOpalIeHus C 3asBIIeHueM B YnpaBieHue uiu B MOII;

0) MOYTOBOTO OTHPABIICHUS 3asBJICHUS;

B) HalpaBJIeHUs 3asBJIE€HUS MO HH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHBIM CETSM O0ILero
noctyna, Bkiroyas PIIT'Y, moanucaHHOro mpocToi 3JIEKTPOHHON HOAMMKUCHIO.

2.6.7. 3asBUTENAM TPEAOCTABISAETCS BO3MOXHOCTH JUIS MpPEIBapUTENbHOM 3amucH  Ha
MPEIOCTaBIEHNE JOKYMEHTOB Ul TMOJY4YeHHs] MYHULUMNAIbHOW YyCIyru M (WiIM) A MOJIydeHUus
pe3yJsibTaTa MyHULIIMIIAIbHON ycinyrd. [IpeaBapurenbHas 3auch MOXKET OCYLIECTBIISITHCS 3aIBUTEIEM IIPU
JUYHOM oOparieHuu, B ToM uncie B MOIL], nmo cnpaBo4yHbIM TenepoHaM, a TaKKe MOCPEICTBOM 3aIUCH C
ucnonb3oBanueM EINTY, PIIT'Y (npu HaIMUuy TEXHUYECKONH BO3MOXKHOCTH).

2.6.8. Ilpu mpeaBapuTEeNbHON 3alMCH 3asBUTENH COOOIIAET CBOM (DAMMIIMIO, UMS, OTYECTBO,
aJipec MecTa JKUTENIbCTBA, KOHTAKTHBIN TeJIe(OH U KeJaeMble 1aTy U BpeMs IPe/ICTaBIECHUs JOKYMEHTOB.
[IpenBapuTenbHas 3anuch OCYHIECTBIISAETCS MyTeM BHeceHus mHpopmanuu B XKypHan npeaBapuTenbHON
3alUCH  3asiBUTENICH, KOTOPBIM BeaeTcs Ha OyMaKHOM WM SJIEKTPOHHOM HOCHUTENSAX. 3asBUTENIO
cooO1IaeTcs JaTa U BpeMs MPEeCTaBIIEHUs TOKYMEHTOB Ha MOJyYeHUE MyHUIIUIAIBbHON yCIyru U HOMEp
KaOMHeTa MpHeMa JOKYMEHTOB, B KOTOPBIA ClielyeT OOpaTHThCA, a TakKe Jara U BpeMs IOJTy4eHHs
pe3ylibTaTa MyHUIUINIATBHON yCIYyrd U HOMEp KaOMHETa BbIaYu pe3yibTaTa MyHHIMIIAILHOW YCIyTH, B
KOTOPBIH clielyeT 00paTUThCS.

B cinydae ecnu 3agBUTENEM HCIHOJIB3YETCS BO3MOXKHOCTH IPENBAPUTENIBHOM 3allUCH  HA
IIPEJICTAaBICHUE JOKYMEHTOB /Il IIOJYyYEHMS MYHUIMNAIBHOM YCIyrd M (WIM) A8 IOJydeHUs



pesyibTaTa MYHHUIMNAIBHOW yciayru ¢ wucnonb3oBanuem PITIY (mpu  Haauyuy TEXHHYECKOU
BO3MO)XHOCTH) €MY HAIIPaBJISIETCS yBEIOMIJIEHHE O INPUOJMKEHUM AAThl NOJAYU JOKYMEHTOB U (WJIM)
IIOJIyYEHUS Pe3yIbTaTa MyHULIMIIAILHON YCIIyTH.

IIpensapurenbHas 3anuck B MOII ocymecTsirsiercs B nopsake, ycranoBieHHOM M®II.

2.6.9. 3anpemniaercs TpeOOBATh OT 3asBUTEIIS:

a) MPEICTAaBICHUS JOKYMEHTOB M MH()OPMAIMH WM OCYIIECTBIICHUS JIEHCTBHIA, PEACTABICHHUE
WM OCYILECTBJICHHE KOTOPBIX HE IIPENYCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU aKTAMH, PETYIUPYIOIIUMU
OTHOIIECHHUS, BO3HMKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHMIMIAIBHOM YCIYI'M 3a HCKIIOUEHUEM
IIOJTyYEeHHUs YCIIYT, BKIFOYEHHBIX B IEpEUCHb HEOOXOAUMBIX U 0053aTENbHBIX YCIIYT;

IpPEJCTaBICHUs JOKYMEHTOB M HMH(OpPMaluM, B TOM YHUCIE IOJATBEPXKIAIOLIMX BHECEHUE
3asiBUTEJNIEM IIJIaThl 3@ IPEJOCTABICHUE MYHUIMIIAIBLHOW YCIyrH, KOTOPbIE HAXOIATCSA B PACIOPSHKEHUN
anMmuHucTpauun I'opoackoro okpyra-ropon I'anmmu Koctpomckoil 06acTH, MHBIX OpPraHOB MECTHOTO
CaMOYIpAaBJIEHUS TOCYAApCTBEHHBIX OPraHoB, OpraHU3alMi, YYacTBYIOUIMX B IPEAOCTaBICHUU
MYHHMLMIIAJIBHOW YCIYTH, B COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMHM akTamMu Pocculickoin
denepanyy, HOpMaTHBHBIMH TPAaBOBBIMH akTaMu KocTpoMmckoit 00:1acTH, MyHHIIMITATBHBIMHA TTPABOBBIMU
aKTaMu, 33 UCKIYEHUEM JOKYMEHTOB, BKIIOYEHHBIX B OIIPEIEIICHHBIN 4acThio 6 crathu 7 PenepanbHOro
3akoHa oT 27 wmtons 2010 roma Ne 210-®3 «OO6 opraHuM3anuu MPEIOCTABICHUS MYHUIUIIAIBHBIX H
MYHHMLMIIAJIBHBIX YCIyT» MIEPEUEHb JOKYMEHTOB. 3asiBUTEIIb BIPABE NPEICTABUTh YKa3aHHBIE TOKYMEHTBI
u uHbpopMammio B aaMuHHCTpanuio ['opoxackoro oxpyra-ropon l'ammy Koctpomckoit obnactu 1mo
COOCTBEHHOW MHUIIMATHUBE;

0) mpejacTaBiIeHUs] TOKYMEHTOB M MH(POPMALIUU, KOTOPBIE HAXOAATCS B PACIIOPSHKEHUU OPTaHOB,
IIPEIOCTABIAIOINX ~ MYHMLIMIAIBHYIO  YCIYry, TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUs U OPraHU3alUl, B COOTBETCTBHM C HOPMAaTHMBHBIMU IIPAaBOBBIMU aKTamMu Poccuiickoin
denepanyy, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMu cyObekToB Poccuiickoit denepanyy, MyHUIUIAIbHBIMU
MIPaBOBBIMU aKTaMH aIMUHUCTPALIUU TOPOJCKOro okpyra ropoa ["anny;

B) OCYIIECTBJICHHUS JAEHCTBHI, B TOM 4YHCIE COTJIacOBaHWM, HEOOXOIUMBIX I MOJTY4EHUS
MYHHMIIMIIAJIBHOM YCIYTH U CBSI3aHHBIX C OOpallleHHEM B HHBIE TOCYIAapCTBEHHbBIE OpraHbl, OpraHbl
MECTHOTO CaMOYTIPaBJICHMsI, OPraHNU3ALNH, 3a UCKIIFOUEHUEM TIOJyUYEHUS YCIYT U MOIY4YEHHs TOKYMEHTOB
n uH(pOpMallMU, NPEJOCTABISEMBIX B peE3yJbTaTe MNPEAOCTaBICHHUS] TAaKUX YCIYr, BKIIOUEHHBIX B
ITepeueHb HEOOXOAMMBIX U 00S3aTENIBHBIX YCIYT;

') IPEJCTaBICHUs JOKYMEHTOB U MH(POpPMAIH, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAINCh NPU MEPBOHAYAIBHOM OTKa3e B IpUeME JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEIOCTABIIEHUS MYHUIMNAIBHON yCiayru, JuM00 B TNPENOCTAaBICHUM MYHULIMINAJIBHOW YCIYrHW, 3a
UCKJIIOUEHUEM CIIEAYIOLIUX CIy4acB:

U3MEHEHHE TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX AaKTOB, KAacCalOIIMUXCS MPEIOCTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH, ITOCJIE IEPBOHAYAIBHON MTO1a4M 3asBJIEHUS O NPENOCTABICHUN MYHUIIMIIAJILHON
YCIIyTH;

HaJIM4Me OIIMOOK B 3asBJICHHUU O IPEIOCTABICHUM MYHHUIIMIIAJIbHON YCIYTM M JTOKyMEHTaXx,
MOJIaHHBIX 3asBUTEIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B IMpUeMe JIOKYMEHTOB, HEOOXOIMMBIX st
NPEOCTaBICHUS] MYHHMIMIIAIBHOM YCIyrd, Ju00 B MPEJOCTaBICHUH MYHHIMIIAIBHOM YCIyrd U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

UCTEYEHHE CPOKa JECUCTBUS JOKYMEHTOB WM U3MEHEHUE HH(OpMAIMU 1OCIIe TEPBOHAYATBHOTO
0TKa3a B IprUeMe JJOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTaBICHHS] MyHULUIIATbHON YCIYTH;

BBISBJICHHE JOKYMEHTAJIbHO MOJATBEPXKJIEHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO  HIIH
MPOTHBOIMPABHOTO JeHCTBUS (Oe31eHCTBHSI) JOKHOCTHOTO Juiia OTaenna, MyHHITMIAIBHOTO CITYKaIEero,
pabotHuka MOIL] npu mnepBOHAYaIBLHOM OTKa3e B TpPUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABIIEHUSI MYHULIUIIAJIBLHONW YCIyTH, MO0 B MPEIOCTABIEHUU MYHULUIAIBHON YCIYTH, O YeM B
IIMCBMEHHOM BHJIE 3a OJNUCHIO HadanbHuKa Otaena, pykoBoaurens M®L npu nepBoHayaJbHOM OTKa3e
B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX MJs NPEJOCTABICHUS MYHHUIMIAIBHON YCIYrH, YBEAOMIISIETCS
3asBUTEIIb, @ TAKXKE MPUHOCITCS U3BUHEHHS 32 JOCTABICHHBIC HEYI00CTBA.



1) TIPEeIOCTaBICHUs Ha OyMa)KHOM HOCHTEINIC IOKYMEHTOB U MH(POPMAIINH, dJIEKTPOHHBIE 00pa3bl
KOTOpBIX paHee OBbUIM 3aBEpEHbl YCHJICHHOH KBaTM(PUUIMPOBAHHOM AJIEKTPOHHON  MOJIHCHIO
YIOJTHOMOYEHHOTO JOKHOCTHOro juna MO®PIL[ B cooTBeTCTBUM ¢ MyHKTOM 7.2 4dactu | crarbu 16
@enepanpuoro 3axkona ot 27 wutona 2010 roma Ne 210-d3 «O6 opraHuM3anuu NpeAOCTABICHHS
rOCy/IapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT», 32 UCKIIOYEHUEM CIIy4aeB, €ClId HAHECEHHWE OTMETOK Ha
Takue JOKYMEHTBl JMOO WX W3BITHE SIBISICTCS HEOOXOAMMBIM  YCIOBUEM IPEIOCTABICHHUS
MYHHIIMITAILHOW YCITYTH, M HHBIX CIy9aeB, YCTAHOBICHHBIX ()eIepaIbHBIMHU 3aKOHAMH.

2.7. TpedoBaHusi, NpeabsiBJIsieMble K TOKYMEHTAM.
HEeO0XO0AUMBIM /IJISl NOJTyYeHUs] MYHUIIUNIAJIbHOM YCJIYTH

2.7.1. JIOKyMEHTbI, IPEIOCTaBIIsIEMbIE 3asABUTENEM, IOJDKHBI COOTBETCTBOBAThH CIEAYIOLIUM
TpeOOBaAHUSM:

a) TEKCTHI JJOKYMEHTOB JIOJDKHBI OBITh HAITUCAHBI Pa300PYUBO OT PYKH WJIH IPH MTOMOIIH CPEJCTB
JIEKTPOHHO-BBIYNCIUTEILHON TEXHUKHY;

0) damuusi, UM U OTYECTBO (TIPU HAJTMYUH) 3aSBUTEIS, €0 MECTO JKUTENIBCTBA, TenedoH (mpu
HAJIMYMU) TOJIKHBI OBITh HAIIMCaHbI MIOJHOCTHIO;

B) JOKYMEHTHl HE€ JIOJDKHBI COJEpXKaTh IOJAYUCTOK, IPUIIHUCOK, 3aUEPKHYTHIX CJIOB U HHBIX
HEOTrOBOPEHHBIX MCIIPABJICHUI;

') JOKYMEHThI HE JOJKHBI ObITh UCIIOJIHEHBI KapaH/allioM;

J1) JIOKYMEHTBl HE JIOJDKHBI HMMETh CEpbE3HbIX MOBPEXKACHUM, HaM4Me KOTOPHIX IOMYCKAeT
HEOJIHO3HAYHOCTh X TOJIKOBAHUSI.

2.7.2. JIOKyMeHTbI, HEOOXOIUMBIE Ul MPEAOCTABICHUS] MyHULIMNAIBHOW YCIYT'H, MOTYT OBITh
IIPE/ICTaBJICHbl KAaK B MOJJIMHHHUKAX, TaK U B KOIHUAX, 3aBEPEHHBIX BbIJABLIEH TOKYMEHTHI OpraHu3alnuen
(opraHom, yuypexaeHHEM) MM HOTapUalbHO YIOCTOBEPEHHBIX (B ClydasX, MPsMO IMPelyCMOTPEHHBIX
3akoHoAarenbcTBOM Poccuiickoit ®enepanun). HezaBepeHHble KOIMUU TNPEACTABIEHHBIX JIOKYMEHTOB
JIOJKHBI OBITh 3aBEpEeHbI CIIELUANNCTOM aAMUHUCTpanuu ['opoackoro okpyra-ropos "annu Koctpomckoit
obmactu, MOI] Ha OCHOBaHWHU UX TTOTMHHUKOB.

2.7.3. 3agBuUTeNb MOXET TMOAATh 3asABICHUE O TMOJIYYEHWH MYHHULUNAIBHOW YCIyTH B
3JIEKTPOHHOM BUJE ¢ ucnoap3oBanuem EITY, PIIIY.

B cootBercTBUM co cT. 6 DenepanbHoro 3akoHa ot 6 ampenst 2011 roga Ne 63-@3 «O6
AJIEKTPOHHON NOANMUCH» HHGOpPMalKsg B 3JIEKTPOHHOW (opme, NoJANMucaHHas KBATUPHUIIMPOBAHHON
JIEKTPOHHON TOJMNMCHIO, IPU3HAETCS UIEKTPOHHBIM JIOKYMEHTOM, pPaBHO3HAYHbIM JOKYMEHTY Ha
OyMa)XHOM HOCWUTEJE, MOANHUCAHHOMY COOCTBEHHOPYYHOW MOJANUCHIO, KpOME ciyyas, €ciu
benepanbHBIMU 3aKOHAMM MJIM MPUHUMAEMbIMU B COOTBETCTBHMM C HMMH HOPMATHBHBIMH IPABOBBIMU
aKTaMU YCTaHOBJIEHO TpeOOBaHHWE O HEOOXOJMMOCTH COCTaBJICHMSI JOKYMEHTa HCKJIIOYUTENIBbHO Ha
OyMa)KHOM HOCHUTEIIE.

3asiBlIeHHE M HEOOXOJWMBbIE JUIsl [OJIy4€HHUS MYHULMINAJIBHOW YCIYTH  JIOKYMEHTHI,
IIPEyCMOTPEHHBIE MYHKTOM 2.6.3. HACTOSIIEr0 aJAMMHHUCTPAaTHUBHOIO PEIrJIaMEHTa, IPEIOCTABIICHHBIE
3asiBUTENIEM B JJIEKTPOHHOM BUJEe (IPU HAIWYUM TEXHHUUYECKOH BO3MOXHOCTH), YIOCTOBEPSIOTCS
ANEKTPOHHON NOJIHUCHIO:

- 3asIBJICHHUE YJIOCTOBEPSIETCS MPOCTOM 3JEKTPOHHOM MOANUCHIO 3asIBUTES;

- JIOBEPEHHOCTh, TMOJATBEPXKAAIOIIasi IpPaBOMOYME Ha oOOpalleHHe 3a MOJyYeHUEM
MYHMIIMIIAJIBHOM YCIYTH, BbIIaHHAs OpraHu3alMed, YAOCTOBEpPSETCS YCHJIEHHOW KBalu(UIUPOBAHHOM
AJIEKTPOHHON MOJAINUCHIO MPAaBOMOYHOIO JOJKHOCTHOTO JIMIA OpraHMU3allM, a JOBEPEHHOCTb, BbIIaHHAs
(U3MYECKUM JIMIIOM, - YCUJIEHHOW KBAIU(DPUIIMPOBAHHOMN 3JIEKTPOHHOMN MOANKUCHIO HOTApHYyCa,

- UHBIE JJOKYMEHTHI, MIpUjaraeMple K 3asBICHHIO B (QOpMe JIEKTPOHHBIX 00Pa30B OyMaXKHBIX
JNOKYMEHTOB (CKaHMPOBAaHHBIX KOMMM), YAOCTOBEPSIIOTCA 3JIEKTPOHHOM MOANMCBIO B COOTBETCTBUU C
TpeGoBaHusAMHU mocTaHoBieHus [IpaButenscrBa Poccuiickoit deaepanun ot 25 uroHs 2012 roga Ne 634



«O BuAAaX OSJIEKTPOHHOW TOJNUCH, HCIOJIb30BaHHE KOTOPBIX JOIMYCKaeTcss Mpu oOpalleHuu 3a
IIOJIyYEHUEM TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI».

Ecnu HanpaBneHHbIE JAOKYMEHTHI MOJIUCAHBl YCHUJICHHON KBaTHU(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJIMCHIO B COOTBETCTBUH C TPEOOBAHUSAMHU 3aKOHOJATEIbCTBA, IPEAOCTABICHUE OPUTHHAIIOB U CBEPKA C
ANIEKTPOHHBIMU BEPCUAMU JOKYMEHTOB He TpeOyercsi. B uHOM ciydae 3asBUTENb MPEAOCTABIISIET
OpPHUTMHAJIBI JOKYMEHTOB B aJIMUHUCTPAIHIO TOPOJICKOro okpyra-ropox ['anmmy Koctpomckoit obnactu amns
CBEPKH C AJIEKTPOHHBIMU BEPCUSMHU JTOKYMEHTOB I1OCJIE MOTYYCHHs YBEIOMIICHUS O MPUHSATHH 3asBIICHUS
K paCCMOTPEHHIO.

Jns mnonydenuss ceprtudukara YCHWICHHON KBaNU(UIMPOBAHHON JIEKTPOHHON MOIIMUCU
3asiBUTENb JIOJDKEH OOpaTUTHCS B YIOCTOBEPSIOLIUN LIEHTpP, BKIIOUEHHBIN B IlepeyeHb yroIHOMOYEHHBIX
YIIOCTOBEPSIOLINX IIEHTPOB €IWHOW CHCTEMBI YAOCTOBEPSAIONIUX IEHTPOB, CHOPMHUPOBAHHBIN
MuHucTepcTBOM ITU(POBOTO Pa3BUTHS CBSI3M U MacCOBBIX KOMMYHHKaIUi Poccuiickoit deneparuu.

2.8. [lepeyeHb HEOOXOAUMBIX U 00513aTEJILHBIX
YCJIYT JJISl IPeI0CTABJIeHUS] MYHUIIUNIATBHOM YCJIYTH

HeoOxonuMbix u 00s3aTe€NpHBIX YCIYTr s MPEJOCTaBICHHUS MYHHULMIIAIBHOM yCIyrd
3aKOHOJATEIbCTBOM HE IIPENYCMOTPEHO.

2.9. OcHoBaHus VI 0TKA3a B IpUeMe JOKYMEHTOB,
HEeO0XO0AUMBIX /Il MPEeI0CTABJIEHU MYHUIUNAJBHON YCIyru

OcHoBaHuMs 1711 OTKa3a B IPUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
MYHMLIMIIAJIBHOW yCIIyTU 3asBUTENS, a TAaKXKE Ul MPUOCTAHOBJICHUS IIPEIOCTABICHUS MYHULUINAIbHON
YCIIyTH OTCYTCTBYIOT.

OcHoBaHMeM JIs OTKa3a B IPHUEME K PACCMOTPEHUIO 3as1BJICHUS U IOKYMEHTOB, HEOOXOIUMBIX /ISt
MPEIOCTABIIEHNUS MYHULUINAIbHOM YCIYI'M, NpPEJICTaBICHHbIX B DJJEKTPOHHOM BHJE, SBISETCA
HecoOJI0/IeHHe yCTaHOBIIEHHBIX cTaTthell 11 denepanbHoro 3akona ot 6 anpens 2011 roga Ne 63-03 «O6
AJNIEKTPOHHOW MOJMUCH» YCIOBUM TpU3HAHUS JAEUCTBUTEIBHOCTH, YCHUJICHHOW KBaNU(UIIMPOBAHHOMN
3JIEKTPOHHOMN MOANHUCH 3asiBUTENs, UCIOIb30BAHHON MpHU OOpallleHUH 33 MOJYyYeHHEM MYHMIMINAIbHOM

YCIIyTH.

2.10. OcHoBaHus I NPUOCTAHOBJICHHUS WM 0TKa3a
B MPe0CTABJIEHHH MYHUIMNAJIBHON YCJIYIH

2.10.1. OcHoBaHMii A7Is1 TPUOCTAHOBIICHUSI MYHHUIIUTIAILHOW YCIYTH HOPMAaTUBHBIMU MTPABOBBIMU
aKTaMu, peryJIHpyIOIIUMHU MTPEeI0CTaBICHNE MYHULIUTIATbHON YCIYTH, HE IPETyCMOTPEHO.

2.10.2. B npegocTaBieHMN MYHULIMTAIBHON YCIIYTH 3aSBUTEII0 OTKA3bIBAETCS B Cy4ae, €CIH:

a) C 3asBJICHUEM O IPHCBOCHUH OOBEKTY aIpecalluy agpeca 00paTHIOCh JUI0, HE OTHOCSIIEECS K
KaTeropuu 3asiBUTEIICH;

0) OTBET Ha MEKBEJIOMCTBEHHBIN 3alpOC CBUIETEIHCTBYET 00 OTCYTCTBUU TOKYMEHTa U (WJIH)
uH(popManuy, HEOOXOJUMBIX /Il MPHUCBOCHUS OOBEKTY ajpecalyl ajapeca Wi aHHYJIUPOBaHUS €ro
azpeca, U COOTBETCTBYIONINN TOKYMEHT HE ObLI MpEJCTaBIEH 3asBUTENEM (TIPEICTaBUTEIIEM 3asBUTEIS)
10 COOCTBEHHOM MHUIMATUBE;

B) IOKYMEHTHI, 00s13aHHOCTb 1O MPEICTABICHUIO KOTOPBIX JIJIsl IPUCBOCHUS OOBEKTY ajpecanuu
aZjpeca WM aHHYJMPOBAHUSA €ro ajpeca BO3JIOKEHa Ha 3asBUTENs (MIPEACTABUTENS 3asBUTENISA), BHIIAHBI C
HapyLIEHUEM MOPSIKa, YCTAHOBICEHHOTO 3aKOHOAATENbCTBOM Poccuiickoilt dexneparuu;

I) OTCYTCTBYIOT CIy4aW W YCJIOBHUS MJii TPHUCBOCHUS OOBEKTY aJapecaluy ajpeca WU
AHHYJIMPOBAHUS €T0 aJpeca, yKazaHHbIe B MyHKTax 5, 8-11 u 14-18 [IpaBui nprcBOEHUs apecoB.



2.11. Ilopsinok, pa3mMep ¥ OCHOBAHMS B3UMAHUSA IOCYAAPCTBEHHON MOULIUHbI
WM MHOM IJIAThI, B3MMaeMoii 32 Mpe10CcTaBJIeHe MYHUIIUNIAJIbHOM YCJIYTH

MyHununanbHas yciyra nperocTaBisieTcs: 0ecIuiaTHO.

2.12. Cpoku 0:kMIaHUS B OYepeaH NMPH MoAave 3asBJICHU O NMPeI0CTABJIeHUN MYHUIIUNIATIbLHOM
YCJIYTH, MOJIYy4YeHUs pe3yJibTaTa MpeocTaBIeHUs MyYHUIIUNIAJIbLHOMH YCJIYrd, perucTpanuu
3asiBJICHHUS

2.12.1. MakcuMalibHbIN CPOK OXXKHAAHUS B OUEpEIW MPH IOJaye 3asBJICHUS O MPEAOCTaBICHUU
MYHUIUIIAIBHON YCIYTH COCTABISIET 15 MUHYT.

2.12.2. MakcuMaJIbHBIN CPOK OKUJAHUS B OUEPEAM IIPU MOJYYCHUHU pe3yJibTaTa MPeJOoCTaBICHUS
MYHUIUIIAIBLHON YCIYTH COCTABISIET 15 MUHYT.

2.12.3. Cpok perucrtpaiuu 3asBICHUS 3asBUTENS O NMPEAOCTABICHUM MYHULIMNAIBHOW YCIYTH
cocraBisieT 10 MUHYT.

2.13. TpeOoBaHUA K OMEILEHUSIM,
B KOTOPBIX NPEI0CTABIAETCH MYHHIUIIAJbHAS YCJIyra

2.13.1. 3paHus ¥ NMOMELIEHUs aJMUHUCTPAIMU TOPOJICKOTO OKpyra ropoj l'anud, B KOTOPBIX
IIPEIOCTABIIAETCS MYHUIIMIIANbHAS ycayra (Jajlee COOTBETCTBEHHO-3/JaHUs , IOMEIIEHNUs), COOTBETCTBYET
CIICAYIOIIUM TPEOOBAHUIM:

2.13.2. 3naHue pacnonaraercsi ¢ y4eToM TPaHCHOPTHOM JOCTYHMHOCTH (BpeMs IyTH JUIsl Fpa)KaaH
OT OCTAaHOBOK OOILECTBEHHOI0 TpaHCIOpPTa COCTaBiseT He Oosiee 15 MUHYT DHemUM XOAOM) H
000pyI0BaHO OT/AEIBHBIMU BX0JIaMU JJIsi CBOOOJHOI0O OCTYIIA 3asBUTENICH B IOMEIICHHUE;

2.13.3. Ha tepputopuM, NpHiIeramomel K MecTy pacloyOKeHHs 3/4aHusi, IO BO3MOXXHOCTHU
000pyIyIOTCS MeCTa JJIsi MapKoBKU aBToTpaHcnoprta. He menee 10 mporieHTOB MecT (HO HE MEHEE OJTHOTO
MecTa) - As OecrulaTHOW MapKOBKU TPAaHCIOPTHBIX CPEACTB, yHpaBiseMblx uHBanuaamu I, II rpymnm, u
TPAHCIOPTHBIX CPEJCTB, MEPEBO3SIINX TAaKMX WHBAJIWIOB W (W) AeTed-uHBanuaoB. Ha rpaxngan w3
gyrciaa uHBAMMIOB III rpynmbel pacnpoCTpaHAIOTCS IOJNOXKEHHWS HACTOSIIErO IOAIYHKTAa B IOPSIKE,
yctanoBieHHOM [IpaBurensctBoM Poccuiickoii @enepannn. Ha ykazaHHBIX TpPaHCHOPTHBIX CpeACTBax
JI0JKEH OBITh YCTAaHOBJIEH ONO3HABATENbHBIM 3HaK «/HBamua» M uHpopManus o0 3TUX TPAHCIOPTHBIX
CpeaCTBax JO0JKHA ObITh BHECEHAa B (pelepallbHbII peecTp MHBAJIUIOB. YKa3aHHbIE MECTa HE JOJIKHBI
3aHMMAaTh WHBIE TPAHCIOPTHBIE CPEICTBA, 3a HCKIYEHHEM CIy4yacB, IPEIyCMOTPEHHBIX IpaBUJIaAMU
JIOPOKHOTO JIBMKeHUS. JlocTyn 3asBUTENeH K MApKOBOUYHBIM MECTaM SIBJISIETCs] OECIUIaTHBIM;

2.13.4. neHTpanbHBIA BXOJA B 3/aHUEe 000pynoBaH HMH(OPMAIIMOHHOW TaOIMYKOH (BBIBECKOIN),
cozepxkanie nHPOpPMAIHIO 0 HANMEHOBAaHUH U TpaduKe padoTHI;

2.13.,5. B memax co3gaHWs YCIOBMM JOCTYNHOCTH 3JAaHMH, IIOMEIIEHUH, B KOTOPBIX
MPEIOCTABIIAETCS MYHUIMNAIbHASA yCiIyra (Jajgee — 3/1aHusi), U YCIOBUH JOCTYMHOCTH MYHHMIIMITAIbHOM
yCIYT'H HHBAIKUaM 00eCIeunBatOTCs:

a) YCIOBHS IUTS GECIIPENSTCTBEHHOTO JOCTYNA K 3JaHUAM', a TAKKE JUIS OECIPENsITCTBEHHOTO
MOJIb30BaHUS CPEACTBAMU CBSI3U M MH(POPMAIINH;

NPUMCHSAIOTCSA UCKIIOYUTCIBHO KO BHOBb BBOJAUMBIM B
OKCIUTyaTalluio WK NpolIeAIINM PEKOHCTPYKIUIO, MOACPHU3ALNIO 3JaHUSIM



0) BO3MOXXHOCTb CAMOCTOSITEJILHOIO MEPEIBUKEHUS 110 TEPPUTOPUHU, HA KOTOPON PaCIONI0KEHBI
3aHMsI, a TAaK)Ke BXOJa B TAaKHE 3[JaHHUS W BBIXOABI M3 HHUX, B TOM YHCJIE C HCIIOJIb30BAaHHEM Kpecia-
KOJISICKH;

B) CONpPOBOXACHHWE WHBAIUAOB, HMMEIOIIMX CTOWKHE pacCTpoiicTBa (YHKIMU 3pEHHUS U
CaMOCTOSITEJILHOIO IIEPEABHIKEHHS], U OKa3aHNUE UM IIOMOIY B N1€PEIBUKECHUY;

r) Hajyiexaliee pasMelieHue oOOpyAoBaHUS W HoOcUTeNned WHGOpMAaNUU, HEOOXOAMMBIX IS
obecrieyeHus: 6eCIpensATCTBEHHOr0 JOCTYa MHBAINU/OB K 3[aHUAM M K YCIyraM C y4eTOM OrpaHMuYeHHH
UX KHU3HEJEATSIbHOCTH,

1) nyOnupoBaHHe HEOOXOAUMOW Ul MHBAJIUAOB 3BYKOBOH M 3pUTENBbHON MH()OPMALUH, a TaKXKe
Ha/NUCeH, 3HAKOB U MHON TEKCTOBOM M rpaduyeckoil HHPOpPMaLUU 3HaKaMH, BBIIIOJHEHHBIMU PeIbepHO-
ToYeuHbIM WpHpTOM bpaiins, nomyck cypaonepeBoIunuKka 1 THQIOCYpAONEPEBOIUHKA;

€) JONyCK B 3JaHMsA COOAKM-IPOBOJHHMKA INPU HAJUMYUU JOKYMEHTA, IOATBEP)KAAIOLIET0 ee
crienuanbHoe 00y4eHHe U BBIIaBaeMoro 1o (opMe U B MOPSIKE, KOTOPBIE OMPEeIsatoTcs GpeaepaabHbIM
OpPraHOM MCIIOJIHUTEIbHOM BIACTH, OCYILECTBISIOIMM (YHKIMHU 10 BbIpaOOTKE U peanu3anuu
rOCYJapCTBEHHON MOJUTUKH ¥ HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHUIO B cepe COIMATHLHON 3alIUThI
HaCeJICHMUS;

) OKa3aHHEe TIOMOIIM UHBAJIUAAM B MIPEOIOJICHUN 0aphepOB, MEIIAIOMINX MMOTYYCHHIO UMH yCIyT
HapaBHE C JPYTUMHU JIULAMU;

3) CO3/aHUE MHBAJIHMIAM WHBIX YCIOBHH JOCTYIHOCTH 3[JaHHMW, & TaKXX€ YCIOBHU JOCTYIMHOCTH
MYHUIIUTIIAIBHON YCIIYTH B COOTBETCTBHHU C TPEOOBAaHUSIMU 3aKOHOJATENbCTBA.

B ciydasx, eciu CymiecTBYIOUIME 3JaHUS HEBO3MOXKHO IOJIHOCTbIO HPUCIIOCOOUTH C YY4E€TOM
noTpeOHOCTel MHBAIMIOB, COOCTBEHHUKM ATHX 3JaHUH 10 MX PEKOHCTPYKLUMH WM KalmUTaJIbHOI'O
PEMOHTA JIOJDKHBI MPHUHAMATH COTJIACOBAHHBIC C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHHI WHBAJINIOB
MepbI Ui 00ecreyeHus: 0CTyla UHBAJIUAOB K MECTY MPEAOCTAaBICHHUS MYHUIUIAIBHON YCIyru Juoo,
KOTJla 3TO BO3MOXHO, OOECIICUYHTH MPEJOCTABICHUE MYHHUIIMIIAIBHON YCIYTH MO MECTY >KHUTEIbCTBA
MHBAJINJA WINA B AUCTAaHIIMOHHOM PEXHME;

2.13.6. MmecTa 0OXUAAHUS B OUEpEI Ha MPEACTAaBIECHUE WIH MOJIyYeHHE TOKYMEHTOB KOM(POPTHBIE
JUIs TpakKJaH, 000PYAOBaHbI CTYNbSIMHU (KpECebHBIMU CEKIIMSIMU, CKAMbSIMH);

2.13.7. B mnoMelEHUSX NpHUeMa TpaxJIaH MpPeayCMaTPUBAIOTCS MeCTa OOIECTBEHHOTrO
MOJIb30BaHUS (TyaneThl);

2.13.8. nomemieHuss mnpuemMa TrpaxkgaH o000pPYAOBaHbl HMH(MOPMAIIMOHHBIMH TaOJIMYKaMU C
yKa3aHHeM:

HAaUMEHOBAHUS CTPYKTYPHOI'O NOJIpa3ie/IeH!s] OpraHa MECTHOI'O CaMOYIIPABIICHNUS;

HOMeEpa NOMEIIEHUS;

(bamMuII¥, UMEHH, OTYECTBA U JJOJDKHOCTH CIICIUAIINCTA;

TEXHUYECKOTO MepephiBa (MPU HATHMYUH);

2.13.9. npueM TpakIaH OCYHIECTBISIETCS B CIEIUAIbHO BBIACICHHBIX IS O3THX LeJen
MOMEIICHUSX, BKIIOYAIOLINX B ce0s1 MecTa JUIsl 3all0JIHEHHS JOKYMEHTOB M HH()OPMHUPOBAHUS I'PaK/]IaH;

2.13.10. nomemeHUs COOTBETCTBYIOT YCTAHOBJIEHHBIM  CAHUTAPHO-3MUAEMHUOJIIOIMYECKUM
npaBujIaM M 00OpYIOBaHBI CpPEACTBAMH MOXAPOTYIIEHUS M OINOBEUICHHS O BO3HHUKHOBEHHUH
YpE3BBIYANHON CUTYyalUU;

2.13.11. xaxnoe pabouyee MECTO CIEIHUATUCTA, YYACTBYIOIEIO B MPEIOCTaBICHUU YCIYTH,
obopynoBano TenedoHOM (TIPH HATHMYHH TEXHUYECKOW BO3MOKHOCTH), TIEPCOHATBHBIM KOMIIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYNa K MH(POPMAITMOHHBIM 0a3aM JaHHBIX, IEYaTAIOUUM yCTpoiicTBaM (IpU HATUYUH
BO3MO>KHOCTH);

2.13.12. Ha uH(OPMAITMOHHBIX CTEH/IAX pa3MelaeTcs Cleayrolas HHPOopMalus:

crpaBoYHasi HHQOpMaIHs;

HOPSIOK MOJTy4eHUs UH(POPMAIIUU 3asBUTEISIMHU IO BOIIPOCAM IMPEIOCTABICHUS MyHUITUIATBHON
YCIYTM M YCIYT, KOTOpbIE SBIAIOTCA HEOOXOAMMBIMU U 00s3aTENbHBIMU Ul IPEJOCTaBICHUS
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MYHHUIIMTIAJIBHOW YCIYTH, CBEICHUN O XOJ€ MPEAOCTAaBICHUS MYHULIHUNAIbHON YCIYrd, B TOM YHCIE C
ucnoiap3oBaauem EIITY, PIITY.

2.14. Iloxa3aTe/u AOCTYIIHOCTH H Ka4eCcTBa
NPeA0CTABICHUS] MyYHUIMIIATBHOM YCJIYIH

2.14.1. ITokazaTenu JOCTYIMHOCTH U Ka4eCTBa MPEIOCTABICHUS MyHULIMTIATLHON YCIIYTH:

a) JUIS MOJTy4eHHs] MyHHIIMIIATBHOM YCITyrH 3asBuTensb oopamraercs B Otaen uinn MOL] e 6onee
JBYX pas3.

0) BpeMs OOIIeHUs C JOHKHOCTHBIMU JIMIAMU [P IIPEIOCTABICHUN MYHHUIIMIIAJLHOW YCIYTH HE
JOJDKHO IpeBblaTh 40 MUHYT;

B) MpPEAOCTaBICHHE MYHHIMIIAJBHOW YCIYTH MOXKET Takke OocymecTBiIsITbess B MO®Ll 1o
IPUHLMITY «OJHOIO OKHa», B COOTBETCTBMM C KOTOPBIM IIPEJOCTABICHUE MYHMIMIAIBHOW YCIIyTH
OCYILIECTBIISICTCSl TIOCJIE€ OJHOKPATHOTO oOOpalleHusi 3asBUTEIS] C COOTBETCTBYIOIIMM 3allpoOCOM O
[IPEIOCTABJICHUM MYHMILMIIAJBHOW YCIYI'M WJIM 3allpocoM, yKa3aHHbIM B cTarbe 15.1 ®enepanbHOro
3akoHa ot 27 wutonsg 2010 roma Ne 210-®3 «O06 opraHuzanuu NpeAOCTaBICHHS TOCYAAPCTBEHHBIX H
MYHHUIMIIAJIBHBIX YCIIYT», @ B3aUMOJICHCTBUE C OpraHaMu, MPEeI0CTABIAIOIIMMYA MYHUIIMIIAIBHON yCIIyTH,
ocymectBisiercss ML 6e3 ydacTusi 3asBUTENS] B COOTBETCTBUU C HOPMATUBHBIMH MTPABOBBIMU aKTaMH U
COIJIAILIEHUEM O B3aUMOJEHCTBUY;

I) MPEAOCTaBICHUE MYHHUIIMIAIBHON YCIYIM MOXET OCYIIECTBISATHCS B AJIIEKTPOHHOM BHJE C
ncnoab3oBanuem EIITY, PIITY;

1) 3asIBUTEIIIO MPEAOCTaBIIsIETCS HHAOPMAIIUS O X0J1€ IPEIOCTaBICHUS MYHULIUTIATBHON YCITYTH.

Jlnst mony4deHus CBeIeHUM 0 XO/I€ MPEJOCTABICHUS MYHULIMIIATBHON YCIIYTH:

U TUYHOM OOpaIlleHUH 3agBUTENIEM yKa3bIBaeTCs (HA3bIBAETCs) /1aTa M PErUCTPAIlMOHHBIN HOMEP
3asiBJIeHUs, OOO3HAYEHHBI B pacHUCKe O MpUEME JIOKYMEHTOB, IOJYyYEHHOW OT aJMUHUCTpaluu
I'oponckoro okpyra-ropos ['amnu Koctpomckoit obnacta, MOL] npu nomave JOKyMEHTOB;

npu obOpamenun uyepe3 EIIIY, PIII'Y 3anpoc U JOKYMEHTBHI HPEICTAaBIISIFOTCS 3asBUTENEM IO
3JIGKTPOHHBIM KaHajlaM CBSI3M TIOCJE NPOXOXKICHUs TNpouenyp asropusanuu. HMupopmupoBanue o
MPEIOCTABIIEHUNM MYHMIMIIAJBHOW YCIYTM B JaHHOM CiIy4ae OCYILECTBISETCSl IyTeM HalpaBlICHUs
COOTBETCTBYIOILIETO CTaTyca YCIyrd, a TakXe peLIeHHs O MpeaocTaBlIeHur Jubo 00 oTkaze B
MPEIOCTABIIEHUN MYHHUIMIAIBHON yCIyrd B BHUJIE AJIEKTPOHHOIO 00pa3a JOKyMEHTa, MOJIUCAHHOIO
YIIOJTHOMOYEHHBIM JIMIIOM C UCTIOJIb30BAaHUEM JIEKTPOHHOM MOANINCH;

€) coOJII0IeHNE CpOKa MPEAOCTaBICHHS] MyHUIIUIIAIILHOHN YCIIYyTH;

) coOJII0/IeHNE CPOKOB OXKMJIAHHSI B OUEPEH MTPU MPEJOCTaBIEHUN MyHULIMNAIILHON YCITYTH;

3) OTCYTCTBME IIOJJaHHBIX B YCTAHOBJICHHOM IIOpSAKE XajJoO0 Ha pelleHue WIH JeHCTBUE
(Oe3neiicTBUE), MPUHATHIE UM OCYIIECTBICHHBIE TIPU MPEAOCTABICHUHA MYHUIIUIIAIBHON YCIIYTH.

2.14.2. Tlpu mpemocTaBIeHHH MYHHIMIATBHON ycinyru depes MO®I] crmenmamucramn MOIL]
OCYILECTBISIOTCS CeNyroImue QyHKIUH:

MHGOPMUPOBaHME M  KOHCYJIbTHpPOBaHHE  3asBHUTENEH 1O  BOMPOCY  MPEIOCTAaBICHUS
MYHUIIUTIATBHON YCIIyTH, B TOM 4Yucie myTeM obopyaoBanus B M®L] pabounx mect, npenHa3zHaueHHBIX
11 obecriedeHust 1octyna Kk cetu HTepHer;

IIPUEM 3alpoca U TOKYMEHTOB B COOTBETCTBUM C HACTOSAILIUM aJIMUHUCTPATHBHBIM PErJIAMEHTOM,
3aMoJIHEHHE 3aIlpoca/3asiBICHUs O MPEIOCTaBICHUN MYHUIUMIIATBHON YCIYTH, B TOM YHCIIE€ TIOCPEACTBOM
aBTOMATHU3HPOBAHHBIX HHPOPMAIIMOHHBIX cucTeM MOI];

- UcTpedoBaHUE JOKYMEHTOB (CBEICHMIT), HEOOXOAMMBIX ISl MPEIOCTABICHHUS MYHHUIIUTIATHHON
YCIYIM M HaXOASAIIMXCS B JIPYTMX OpraHax M OpraHu3alusix B COOTBETCTBHM C 3aKJIIOUYEHHBIMU
COTJIALLIEHUSIMU;

BblJlaya pe3yJIbTaTOB MPEAOCTaBICHHUSI MYHUIMIAIBLHON YCIyrd B COOTBETCTBMM C HACTOSILIUM
aMUHUCTPATUBHBIM PETJIAMEHTOM.



2.14.3. mnonydeHue 3asBUTENIEM peE3yJbTaTa MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH B
ANEKTPOHHOU (PopMe, 3aBEPEHHON AJIEKTPOHHON MOMANKUCHI0 YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, HE
JIUIIAET 3asBUTENS MpaBa MOJYUYUTh YKa3aHHBIN pe3ynabTaT B GopMe JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

3. AAMUHUCTPATUBHbBIE POLEAYPbI

3.1. (CocraB, moc/1e10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI
aJIMUHUCTPATHBHBIX NPoueaAyp (AeicTBUIi), TPeOOBAHMSA K MOPSAKY UX BHINOJHEHUS, B TOM YHCJIe
0C00EHHOCTH BbINOJHEHHSI A/AIMUHUCTPATUBHBIX Npoueayp (HeidcTBUii) B 3J1eKTPOHHOM dopme, a
TaKKe 0COOCHHOCTH BbINOJHEHHUS AIMMHUCTPATHBHBIX Npoueayp (neiicrBuii) B
MHOT0()YHKIMOHAJBHBIX IEHTPAX MPeA0CTABJICHNS ITOCYIAPCTBEHHBIX U MYHHIMNIAJIbHBIX YCJIYT)

3.1.1. IlpemocrtaBieHne MYHUIMNAIBHOH YCIYI'H BKIIOYaeT B  ce0sl  Clenyromiue
aJIMMHHUCTPATUBHbBIE TPOIEAYPHI:

a) MPUEM M PETUCTPALIHSI 3asIBJICHUS U JJOKYMEHTOB;

0) uctpeboBaHUE JOKYMEHTOB (CBECHUI), HEOOXOAUMBIX ISl MPEAOCTABICHHS MYHUITUTIATBHON
YCIIYTH, W HAXOMSIIUXCS B PACHOPSHKCHUM APYTAX OPraHOB M OpraHw3aiuil (B ciaydae, €Clid OHU HE
MPEACTABIICHBI 3aBUTEIIEM );

B) DKCIIEPTHU3A IOKYMEHTOB;

I) NpPUHATUE pEIIeHUs O MpenocTaBieHUU (00 OTKaze B MPEIOCTABICHUH) MYHUIIMIAIBHON
YCIIyTH;

1) BbIJa4ya (HaIMpaBJIeHHE) JOKYMEHTOB IO pe3yibTaTaM IMPEAOCTaBICHUS MYHUIIUIAIBHON

YCIIyTH.
3.2. [Ipuem u perucrpauus 3asiBjJeHUs U JOKYMEHTOB

3.2.1. OcHoBaHueM s Hayajga MpoOLENyphl INpUEMa 3ampoca SBISETCS MOCTYIUIEHUE OT
3asBUTENS 3alpoca Ha MPEeJOCTaBICHUE MYHHUIMIAIBHOM YCIYyrM M JOKYMEHTOB (CBEICHMIA),
HEOOXOJIMMBIX JJIsi HPEJOCTAaBICHUS MYHUIMNAIBHON YCIYI'M B aJMUHHUCTPALMIO T'OPOJCKOI0 OKpyra
MIOCPEACTBOM:

a) JIMYHOTO OOpalleHus 3asBUTENS (IPEICTaBUTEINS 3asBUTENS) C 3asBJICHUEM U JIOKYMEHTAMU,
HEOO0XOAUMBIMU JJIS PEIOCTABIICHUS TOCYAAPCTBEHHOM YCIyTH. B aAMUHUCTpAIHIO ['0poJIcKoro okpyra-
ropon 'annu Koctpomckoit obnactu mu6o B MO (ctpykrypHoe noapasaenenue M®OL);

0) MOYTOBOTO OTHPABJIECHUS 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TNPEIOCTaBICHUS
roCyAapCTBEHHOU YCIYyTH;

B) HanpaBJIeHUs 3asBJIeHUs U JOKyMeHTOB (cBenenuii) yepe3 EINIY, PIII'Y, B Buje 31MeKTPOHHBIX
JOKYMEHTOB, IMOANMHUCAHHBIX YCUJICHHON KBaJM(UIMPOBAHHOMN 3JIEKTPOHHOM MOANKCHIO.

3.2.2. lIpu nuuHOM OOpalieH!H 3asiBUTENb 00paIaeTcs B IPUEMHYIO aJIMUHUCTPAIIMH FOPOJCKOTO
okpyra-ropox ['ammu  Koctpomckoit  o0OnmacTu, OTOen  apXUTEKTypsl W TPaJlOCTPOUTEIHCTBA
agMuaucTpauuu, MOILI.

Creuuanuct, OTBETCTBEHHBIM 3a TMpPEAOCTaBICHHE MYHHUIMIAIBHOW yCIyrd, TpUeM U
pEerucTparnuio JOKyMEeHTOB_(CBEICHHI):

YIIOCTOBEPSET INYHOCTh 3asBUTEIIS;

€CIIM 3asBUTEJIEM HE MPEJOCTaBJIEHbl KOMUHU JOKYMEHTOB, HEOOXOAMMBIX Ul NPEIOCTaBICHUS
MYHHUIIMIIAJIBHOM YCIIYTU MPOU3BOJIUT KOMUPOBAHUE OPUTHMHAJIOB JTOKYMEHTOB, YJOCTOBEpSET KOMHH
JOKYMEHTOB HAIIHCBhIO «KOMHMS BEpHA», JaTOW, JIMYHOW MOAMNKMCHIO, IITAMIOM (II€YaThIO)
AJIMUHUCTpALINH;

IpU OTCYTCTBHM Y 3asBUTENs 3allOJHEHHOIO 3asBJICHUS WIM HENPAaBUIBHOM €ro 3aIlOJIHEHUH,
IIOMOTacT 3asBUTEII0 3allOJHUTH 3asBJICHHUE WM 3alOHSIET €r0 CaMOCTOSATENbHO M IPEICTaBISIET Ha
MOJIUCH 3aBUTEIIIO;



B ClIy4ae BBISIBICHUS HEJOCTATKOB YBEAOMIISIET 3asBUTENS O HAJIUYMM MPENATCTBUM IS
IIPEIOCTABIICHUSI MYHHMLIMIAIBHON YCIYI'M, OOBSCHSET €My COJEp)KaHHUE BBISBICHHBIX HEIOCTATKOB,
MpeaJiaraeT OPUHATh MEpbl M0 UX ycTpaHeHuro. [lpu ’xenaHuM 3asBUTENS YCTPAHUTh HENOCTAaTKU U
IIPEMSITCTBYSI, IPEPBAB IPOLEAYPY MOJAuM 3asiBICHUS U JIOKYMEHTOB (CBEIEHHUM) IUIsl MPEAOCTaBICHUS
MYHULUIIAJBHON YCIIYT'M, BO3BpPAIAET €My 3asBJICHUE WU NPEICTABICHHBIA UM KOMIUIEKT JTOKYMEHTOB.
Ecin 3asBuTEns HacTauBaeT Ha IpPUEME 3asIBICHMSI U JOKYMEHTOB (CBEIEHUI) Ulsl MPEAOCTaBICHUS
MYHULUIIAJBHON YCIyTd, IPUHUMAET OT HEro 3asBJIEHHE BMECTE C MPEICTaBICHHBIMH JIOKYMEHTAMH
(cBegeHUsIMU), TPU 3TOM B pACIUCKE O IMOJIYyYEHUU JOKYMEHTOB (CBEACHHI) Ha MpPEIOCTaBICHUE
MYHULUIIAJBHON YCIYIM MPOCTaBISET OTMETKY O TOM, 4YTO 3asBUTEII0 JAaHbl Pa3bSICHEHUSA O
HEBO3MOKHOCTH IPEJOCTABICHUS MYHULUIIAJBHON YCIYTM W OH MPEAyNpPeKIEeH O TOM, 4YTO B
IIPEIOCTABIIEHUN MYHUIIUIIATIBHON YCIYIH €My Oy/eT OTKa3aHo;

CKaHUPYET MPEIOCTABIICHHBIC 3asBUTEJIEM 3asBJICHHE M JIOKYMEHTHl (CBEIEHHUS), 3aHOCHUT
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KapTO4YKy oOpamieHHus 3JEKTPOHHOTO IKypHaja
perucTpauuu 06pameHI/H7I;2

IIpUHUMAET U peructpupyer B KypHaine BXozsiield KOPPECHOHIECHUMHU aJAMUHUCTPALMU TOPOACKOTO
okpyra-ropon ['annu Koctpomckoit o6nactu 3asBiIeHHE U JOKYMEHTHI;

oopmisieT pacrmucKy O TpHeMe JOKyMEHTOB Mo (opme cormacHO npuiokeHno Ne 1 K
HACTOSIILIEMY aIMUHUCTPATUBHOMY PEINIAMEHTY U NEPENAET €€ 3asIBUTEINIO;

B IIOpSAJKE JEJONPOM3BOJCTBA YCTAHOBJIEHHOTO B AJIMUHUCTPALMM, MEpeAacT KOMIUIEKT
JOKYMEHTOB 3asdBUTENsl [71aBe agMUHUCTpAlMM WM JMIy €ro 3aMeLIalolleMy 4Yepe3 CHelUalncTa,
OCYILIECTBIISIOLIETO IPUEM JOKYMEHTOB Ha pacCMOTpPEHUE.

['maBa agMUHHMCTpAalMK WM JIMLO €r0 3aMELIA0IIEe PacCCMaTPUBAET 3alpOC U IMPEACTaBICHHBIC
3asiBUTENIEM JIOKYMEHTBI, HAKJIaJbIBAET COOTBETCTBYIOILYIO PpE30JIOLUIO. JIOKYMEHTHl  mepenaroTcs
HayanbHUKY OTJena, OTBETCTBEHHOI'O 32 MPEJOCTABICHUE MYHUIMIIAIBHON YCIIYTH, 4epe3 CIEeLHAINCTa,
OTBETCTBEHHOT'O B a/IMUHUCTPALIMU 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB.

Havanpnuk Ortnena mnepenaeT AOKYMEHTBI 3asBUTENS  CIELUANINCTY, OTBETCTBEHHOMY 3a
AKCIEPTU3Y JOKYMEHTOB.

3.2.3. IIpu nocTynaeHUH 3asBJICHUS 110 IOYTE CHELUAIUCT OTBETCTBEHHBIN 3a IEI0IPOU3BOICTBO,
BCKpBIBAa€T KOHBEPT M PETUCTPUPYET TMOCTYNUBIIEE 3asBICHHUE B «KypHnane Bxoasmien
KOPPECHOHJICHIIMN» U B MOPSJIKE IEIONPOU3BOACTBA, YCTAHOBJIEHHOM B aJMHHHCTpPAlMUd TOPOACKOTO
okpyra-ropoq I'amnmu Koctpomckoit o0nactu mepenaer 3aperucTpUpOBaHHBIM KOMIUIEKT JIOKYMEHTOB,
CIELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM M PETUCTPALNIO IOKYMEHTOB (CBEJCHUN).

Crenuanict, OTBETCTBEHHBIN 32 MPUEM U PETUCTPAITUIO JOKYMEHTOB (CBEICHUH):

peructpupyer B JKypHane perucTpanuu 3asBJICHUN IO NMPEAOCTaBICHUIO MYHUIIMIIAIBHBIX YCIIYT
3asiBJICHUE U IOKYMEHTHI,

oopMIIsIeT pacUCcKy O pUeMe JOKYMEHTOB 110 (popMe COIIacHO MpuiIokeHuto Nel K HacTosIeMy
aJIMMHHUCTPATUBHOMY pPEIJIaMEHTY M HAaIpaBiIsIeTCsl 3asBUTENI0 3aKa3HBIM ITOYTOBBIM OTIPABICHHEM C
YBEIOMJIEHUEM O BPYUYEHUH;

CKaHUPYET IMPEIOCTABIICHHBbIE 3asBUTEJIEM 3asBJICHHE M JIOKYMEHTHl (CBEIEHHUS), 3aHOCHUT
9JIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KapTO4YKy oOpalleHHus 3JEKTPOHHOIO KypHaja
perucTpanuu 00paIieHuii;

B TOPSZIKE JAEIONPOU3BOJACTBA, YCTAaHOBJIEHHOTO B AJIMUHHUCTPALMU, MEPENAET KOMIUIEKT
JIOKYMEHTOB CIIELIUAJINCTy OTBETCTBEHHOMY 32 UCTPEeOOBaHKE JOKYMEHTOB

3.2.4. OcolGeHHOCTH TIpreMa 3asiBICHUS] U JOKYMEHTOB (CBEIEHUI) MOJYYEHHBIX OT 3asBHUTENS B
(dbopMe FIIEeKTPOHHOT 0 JOKYMEHTA:

1) B cityyae BO3MOKHOCTH IMOJyYEHHS] MYHUIUIIAIBHON YCIYTH B 3JIEKTPOHHOM (hopMme 3asBUTEINb
dbopMupyeT 3asBIIEHHE TOCPEACTBOM  3allOJHEHMs]  BJEKTPOHHOM (QOpMBbI B  perMoHalIbHOMN
uHpopmannoHHoil cucreme «Eaunbiii mopran Kocrpomckoii obnactu». B ciydae ecnu npenycMoTpeHa

Yka3pIBaeTCs IPU HATUYUN TEXHUYIECKON BO3MOXKHOCTH U TIPH BEICHUH JIEKTPOHHOTO KypHaa



JUYHAs MJICHTHU(UKALUS TpaKAaHWHA, TO 3asBJICHHME W IpUIaraéMble JOKYMEHTHI JOJDKHBI OBITh
MOJNMCAHBI ANEKTPOHHON MOJNUCHIO 3aBUTEI;

2) npu NOCTYIUICHUH 3asBJICHUS B JIEKTPOHHOHM (popMe uepe3 peruoHanbHy0 HH()OPMAIMOHHYIO
cucremy «Emunbiii moptan KocTpoMckoil o0macTu» CHEIHMaIMCT, OTBETCTBEHHBIH 3a TNpPUEM H
pEerucTpanuio JAOKYMEHTOB OCYLIECTBISET IpPUEM 3asBICHUS U JOKYMEHTOB (CBEIEHHH) ¢ yueToM
CIIETYIOIINX OCOOCHHOCTEH:

a) odopmwiIseT 3asBICHME U 3JIEKTPOHHBIE OOpa3bl MOJYYEHHBIX OT 3asBUTEIS JIOKYMEHTOB
(cBenenmii) Ha OyMaKHBIX HOCHUTENSX, 3aBEpseT MX HAIMUCHIO «KOMHS BEpHA», NATOW, MOIIHCHIO H
[1€4aTbi0 AIMAHUCTPALINN;

0) npoBepseT JeHCTBUTENBHOCTh YCHJICHHOH KBaJM(UIMPOBAHHOM 3JIEKTPOHHOW NOIIHMCH
3asBUTEIISA, MCTIOJIIb30BAHHOM MPH 0OpaIeHNH 33 OTYyYEHUEM rOCy1apCTBEHHON YCITYTH.

B pamkax mpoBepkH JeHCTBUTENLHOCTH YCUIEHHON KBaTU(HUIMPOBAHHON 3JIEKTPOHHOM MOAIUCH
3asIBUTEIS, OCYILECTBIISIETCS IPOBEPKA COOIIOAEHUS CIEAYIOIUX YCIOBUM:

KBAJIM(ULUMPOBAHHBIA cepTU(UKAT KIOYa MPOBEPKH HIIEKTPOHHOM mojamucu (nanee -
KBaJTM(UIIMPOBAHHBIA CEPTH(HKAT) CO3AaH M BBIIAH aKKPEIUTOBAHHBIM YIAOCTOBEPSIIOIIUM IICHTPOM,
aKKpeIuTalMs KOTOPOro JeHCTBUTENbHA Ha ICHb BbIJIa4M YKa3aHHOTO cepTU(dUKaTa;

KBaJIM(ULIMPOBAHHBIN cepTU(UKAT JEHCTBUTENEH HAa MOMEHT [OANKCAHUS 3asBICHUA U
[pUaraeMbIX K HEMY JOKYMEHTOB (IpU HaJIMYUHM JJOCTOBEPHOM MH(pOpMAlMM O MOMEHTE IMOANUCAHUS
3asIBJICHUS U NPUJIAraeéMbIX K HEMY JJOKYMEHTOB) WJIM HA JE€Hb [IPOBEPKU JAEHCTBUTEIHLHOCTU YKAa3aHHOIO
cepTH(UKaTa, €CIM MOMEHT MOMUCAHU 3asiBIICHUS U IPUIaraéMbIX K HEMY JIOKyMEHTOB HE ONpeeiicH;

uMeeTcst MI0JIOKUTEIbHBIN pe3ynbTar IIPOBEPKU MIPUHA]JIEKHOCTH BJIA/IEIBILY
KBAJIM(HUIHUPOBAHHOTO CEpTU(PHUKATA YCUICHHON KBAIM(UIMPOBAHHOM 3JEKTPOHHOW MOJIHMCH, C
[IOMOUIbI0 KOTOPOM IMOANKCAHO 3asBJICHHE U MpPUJIaraeMble K HEMY JOKYMEHTBbI, U IOJITBEPKICHO
OTCYTCTBHE€ WM3MEHEHUI, BHECEHHBIX B 3asBJICHUE W IpUIAracMple K HEMY JOKYMEHTBHl IIOCJIE €€
noanucanus. Ilpu 3ToM npoBepka OCYIIECTBISETCS C UCIOIb30BAaHUEM CPEACTB 3JIEKTPOHHOMN MOJINUCH,
MOJYYMBIIUX IOJATBEPXKACHUE COOTBETCTBHSI TPEeOOBAHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBUHU C
@enepanbHbiM  3akoHOM OT 6 anpenst 2011 roma Ne 63-®@3 «OO0 5>7MeKTpOHHOM MOANUCH», U C
UCMOJIb30BaHUEM KBATU(DUIMPOBAHHOTO CepTU(HKATA JIUIa, TOANUCABILET0 3asBJICHNE U NpUjaraeMble K
HEMY JOKYMEHTHI.

[TpoBepka ycuiieHHONW KBaIM(UIIMPOBAHHOM HIEKTPOHHOM MOJMHCH MOXET OCYHIECTBIATHCS
CaMOCTOSITENIbHO C MCIOJb30BAaHUEM HMMEIOIIMXCA CPEICTB JJIEKTPOHHOW TMOANMMCH WM  CPEICTB
MH(POPMAIIMOHHON CHUCTEMBI TOJIOBHOTO YIOCTOBEPSIOLIET0 LEHTpa, KOTOpas BXOJUT B COCTaB
UH(PaACTPYKTYPBHL, obOecnieunBaroen MH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
MH(POPMALIMOHHBIX CHCTEM, MCIOJIB3YeMbIX JUIsl TpenocTaBieHus yciayr. IlpoBepka ycuIIeHHOI
KBJIM(DULIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCH TaKXKe MOXKET OCYIIECTBISTHCS C UCIOJIb30BAaHUEM CPEJICTB
MH(POPMAIIMOHHOM CUCTEMbI aKKPEAUTOBAHHOTO YOCTOBEPSIOLIETO LIEHTPA;

B) B Clly4ae €CJIM B pe3yJIbTaTe MPOBEPKU YCUIICHHOW KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOMICH
BBISIBIIEHO COOJIIOZIGHUWE YCTAaHOBJEHHBIX YCIOBHH TNpHU3HAHUA €€ JeHCTBUTEIBHOCTH, PETUCTPUPYET
3asiBiieHne B «OKypHan perucrpanuu 3asBi€HUs TpakJaH MO MPEJOCTaBICHUI0 MYHUIIMNAIBHBIX YCIYyT
aJIMUHHUCTpalMel TOpOJACKOro okpyra - ropoa [ammuy. Perucrpauus 3asBineHus, cOpMHUPOBAHHOTO U
OTIIPaBJICHHOTO 4Yepe3 pervuoHaibHyl0 HHPopManuoHHyio cuctemy «Eaunsiii mopran Koctpomckoit
o0iacTi» B BBIXOJHBIC THH, MpPa3THUYHBIC JTHHU, TOCJIE€ OKOHYAaHUS pabouyero IHs pabO4yMil COriIacHo
rpaduky paboThl agMUHUCTpalUu ropojckoro okpyra ropon Iammu Koctpomckoit oGmactu
IIPOU3BOJUTCS B CIEAYIOIIUN JIEHB;

T) B clly4yae €clid B pe3yJibTaTe MPOBEPKU YCUIIEHHOW KBATU(DUIIMPOBAHHON 3JIEKTPOHHOMN MOIIMUCH
BBISIBIIEHO HECOOJIOZICHNE YCTAHOBJICHHBIX YCIIOBUII IPU3HAHUS €€ NeHCTBUTEIBHOCTH, B JIEHb (He 6oaee 3
paboyux Ouell) 3aBEpILICHUS NMPOBEACHUS TaKOW MPOBEPKH MPUHMMAET pelIeHHe 00 OTKasze B MpHEME K
PacCMOTPEHMIO 3asBJICHUS M MPUJIAraeMbIX K HEMY TOKYMEHTOB U HAIlpPAaBJISIET 3asBUTENIO YBEIOMIICHHE
00 3TOM B AJIEKTPOHHOU (popMme ¢ ykazaHueM MyHKTOB ctatbu 11 denepansHoro 3akona ot 6 anpens 2011
roga Ne 63-®3 «O06 »31EKTPOHHOW NOAMHMCH», KOTOPbIE IOCITYXHJIM OCHOBAHUEM [UIS TPUHATHUS



YKa3aHHOT'O PEIIEHUS.

VYkazaHHOE YBEJIOMIIEHHME TMOJNMCHIBACTCS YCHJICHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM
MOAINCHIO CHELUANIACTA, OTBETCTBEHHOIO 3a IIPUEM M PErMCTpalyio0 JOKYMEHTOB M HaIpaBisieTCs IO
azipecy AJEKTPOHHOW MOouThl 3asBuTeld. [locne nomyyeHus: yBeqoMIIEHUS 3asBUTENb BIIpaBe OOpaTUTHCA
IIOBTOPHO C 3asBJICHUEM O IPEJOCTABICHUM MYHULMIAIBHON YCIYI'M, YCTPAHUB HapyILICHUs, KOTOPBIE
IIOCJTY’KUJIM OCHOBaHHUEM JUIsl OTKa3a B IPUEME K pACCMOTPEHMIO IEPBUYHOTO 3asIBICHNUS;

1) YBEIOMJIIET 3asBUTEJIS ITyTE€M HaIpaBJICHUS IEKTPOHHON PACIIUCKYU B MTOJYUYEHHUH 3asIBICHUS U
JOKYMEHTOB B (hopMe 3JEKTPOHHOTO JOKYMEHTA, MOJIMMCAHHOTO 3JIEKTPOHHOHN MOJNUCHIO CHEIHAINCTA,
OTBETCTBEHHOI'O 33 IIPUEM M PETUCTPALMIO JOKYMEHTOB (CBEAEHUI) (anee - 3JIeKTpPOHHAs pacnucka). B
NIEKTPOHHOU PACIHCKE YKa3bIBAIOTCSA BXONAIIUN PErMCTPALMOHHBIA HOMED 3asBJICHMS, JaTa MOJy4YEHUs
3asIBJICHUS] M NI€PEUYEHb NPEJCTABJICHHBIX 3asBUTEIEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE. DJIEKTPOHHAs
pacnucKa BbIIAETCs IOCPEICTBOM OTIPABKH COOTBETCTBYIOLIETO CTATYCA,

€) mepeaaeT CIelUualIuCTy, OTBETCTBEHHOMY 3a MUCTPeOOBaHUE IOKYMEHTOB 3apEruCTPUPOBAHHBIN
KOMIUIEKT IOKyMEHTOB .

3.2.5. Pe3ynbpTaToM HCIOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI ABJISAETCS MPUEM U pEerucTpanus
B JKypHame perucrpauyy 3asBJIECHUN 10 IPEIOCTABICHUI0 MYHULUNAIBHBIX YCIYr 3asBJICHUA O
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH C MPUJIaraéMbIMU K HEMY JIoOKyMeHTaMmHu (cBeaeHusimu), B AUC
3a8BJICHUS O IIPENOCTABIECHUM TOCYAAPCTBEHHOW YCIYyrM C IPUIAraéMbIMM K HEMYy JOKYMEHTaMu
(cBeneHHMsAMH) M TIepenavya WX CIICHUAIUCTY, OTBETCTBEHHOMY 3a HCTpeOOBaHHE IOKYMEHTOB, JHOO
YBEJIOMJICHHE 3asBUTEIIS B JICKTPOHHOH (popme 00 0TKa3e B perucTpaluy 3asiBICHUS.

3.2.6. MakcuMalnbHbIi CPOK HCIIOMHEHUS aJMUHUCTPATUBHBIX JAeHCTBUIN cocTaBiseT 30 MUHYT.
3.2.7. MakcumainbHbIi CPOK MCIIOJIHEHHS aJMUHUCTPATUBHOM IPOLEyphl cOcTaBiseT 1 pabounii
JI€Hb.
3.3. UcTpeboBanme JOKYMEHTOB (CBeeHUIT), He00X0AMMBbIX
AJIS1 TIPeJ0CTABJIeHUS] MyHULIMNIAIbHON YCIYTH, M HAXOASIIIMXCH B PACHOPSKEHUH APYTHX
OPraHoB ¥ OPraHM3aluu

3.3.1. OcHoBaHueM [js Hayajla aJMUHUCTPATMBHOM mNpoleaypbl MCTpeOOBaHUS JTOKYMEHTOB
(cBeneHuit), HEOOXOAMMBIX [JISI TIPEAOCTABICHUS MYHHUIUTNATBHON YyCIYIHM, W HaXOASAIIMXCS B
pacropspKeHUH JIpYTMX OpPraHoOB W OpraHM3aluii, B cllyyae, €CIM OHM HE NpEACTaBJIECHBI 3asBUTENIEM
(mamee — wucTpebOBaHME JOKYMEHTOB), SIBISETCS TMOJYyYEHUE CIEIHAIUCTOM, OTBETCTBEHHBIM 3a
ucTpeboBaHNEe JOKYMEHTOB, KOMIUIEKTA IOKYMEHTOB 3asBUTEIIS.

3.3.2. Cnenuanuct, OTBETCTBEHHBIN 3a HCTpeOOBaHHE TOKYMEHTOB:

a) ycTaHaBiuMBaeT (aKT OTCYTCTBHUS JOKYMEHTOB M CBEACHUH, HEOOXOIMMBIX IS
npeaoCTaBJICHUA MYHI/IHI/IHa.TII)HOI\/II YCIIyru, KOTOPBIC MMOAJICKAT I/ICTpe6OBaHI/IIO MMOCpEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOT'O B3aUMOCHCTBUS;

0) opopMIIsieT U HAMPaBIIAET B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBHS 3alpockl B OpraHbl M OpraHU3allyu, MpeACTaBiIfole TpeOyeMble TOKYMEHTHI H
CBEIICHMS.

3.3.3. [lopsnok HanmpaBJIeHUsT MEXBEJOMCTBEHHOT'O 3aIpOCa, a TAK)KE COCTaB CBEJICHUM, KOTOpPbIE
HEOOXOIUMBI ISl TPEJOCTaBICHHUS] MYHUIUIAIBHON YCIYTH, ONPEAENSIOTCS TEXHOJIOTMYEeCKON KapTou
MEXBEJJOMCTBEHHOT'O B3aUMOJICHCTBUSI.

3.3.4. HampaBieHue MeXBEIOMCTBEHHOI'O 3alpoca OCYIIECTBISETCS B JJIEKTPOHHOH Qopme
MIOCPEJICTBOM €IMHON CHCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBHUS U MOAKIIIOYEHHBIX K
HeH PErHOHAJIBHBIX CUCTEM MEKBEIOMCTBEHHOT'O 3JICKTPOHHOI'O B33HMO}I€fICTBI/I5I.

3 o
VKa3pIBaeTcs TOJIBKO B TOM cjiydyac, €CJIM 3apCeruCTprupoOBaHHbIM KOMIUICKT IAOKYMCHTOB NE€pEAACTCA APYroMy

CIICHHUAIUCTY



3.3.5. HanpaBiieHne MeXBEJOMCTBEHHOTO 3ampoca B OyMa)KHOM BHJIE JOIYCKAaeTCS TOJBKO B
Ccllyyae HEeBO3MOXKHOCTH HAIPaBICHHUS MEKBEJOMCTBEHHBIX 3aIIPOCOB B AJIEKTPOHHOU (opMme.

B cnyuae oOpaimieHusi 3asBUTENs 3a [MOJYyYEHHEM MYHULIUINAIBHOW YCIYTH MOCPEACTBOM
denepanbHON TOCynapcTBeHHOW WHGOPMAMOHHON cucTeMbl «EAMHBIN mOpTan TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycuyr (QyHKOMiA)» €My HampaBiseTcsl yBeJOMJIEHHE O (akTe OTIPaBKH
MEXBEJIOMCTBEHHBIX 3allPOCOB.

3.3.6. IIncbMeHHBIN MEKBEJOMCTBEHHBIH 3aIIPOC JI0JIKEH COAEPKATh:

a) HaMMEHOBaHHe OpraHa Wi OpraHU3aliK, HAIPaBIIAIOIINX MEKBEJOMCTBEHHBIH 3ampoc;

0) HaMMEHOBaHME OpraHa WJIM OpraHu3alMk, B  aJpec KOTOPHIX  HAmpaBiIAETCS
MEXKBEJIOMCTBEHHBIN 3a1poc;

B) HaWMEHOBaHHME MYHHULMNAIBHOW YCIYIHW, s TPENOCTaBICHUS KOTOPOHl HE00XOAuMO
MpEACTABICHUE JTOKYMEHTa W (W) MHGOpMAIMH, a TakKe, eCIM HMMeEeTCs, HoMep (MIeHTH(HUKATOP)
TaKOH yCIyTH B peecTpe MyHUIIUIATBHBIX YCIYT;

I) yKa3aHWe Ha TIOJOKEHUS HOPMATHBHOTO MIPABOBOTO aKTa, KOTOPHIM YCTaHOBJICHO
NpeJCTaBICHUE JOKYMEHTa U (Win) UHPOPMALUU, HEOOXOAUMBIE JUI MPEJOCTABICHUS MYHHIIUIIATBHOMI
yCIyTH, U YKa3aHHE HA PEKBU3UTHI JAaHHOTO HOPMAaTHUBHOTO MPABOBOT0 aKTa,

N) CBEACHUS, HEOOXOAMMBIE [UIS TMPEACTaBICHHS JOKyMeHTa U (wim) wuHpopMaImm,
YCTaHOBJICHHbIE AJMUHHCTPATUBHBIM PEriIaMEHTOM MPEAOCTaBICHUS MYHULIMIIATBHON YCIYTH, a TaKkke
CBEIEHUS, IMPEIyCMOTPEHHbIE HOPMATHBHBIMH IPABOBBIMH aKTaMH KaKk HEOOXOJUMBIE  JUIS
MpeJICTaBICHUS] TAKUX JOKYMEHTa U (W1n) HHpOopMaIny;

€) KOHTaKTHYIO HH(OpMAIUIO JIJIsl HAaIIpaBJICHUS OTBETA Ha MEKBEJJOMCTBEHHBIH 3a1poc;

) ATy HAIpaBJIEHUsI MEXBEIOMCTBEHHOIO 3aMpOCa;

3) ¢daMunmio, WM, OTYECTBO W JOJDKHOCTH JIMIIA, ITOATOTOBHMBINETO ¥ HAIpPaBUBILIETO
MEXXBEJIOMCTBEHHBI 3aMpoc, a Takke HOMep ciaykeOHoro TenedoHa u (MiIn) agpec AIEKTPOHHON MOYTHI
JAHHOTO JINIIA ISl CBSI3H;

1) uHdopMmamuio o (akre MoIydeHHs coriacusi OT 3asiBUTENS, O NPEACTaBICHUU MHpOpMaluy,
JIOCTYI K KOTOpDOW OTpaHW4eH (QenepantbHBIMH 3aKOHAMH (TIpU HANpPaBICHUH MEXBEIOMCTBEHHOTO
3ampoca o MpeaCcTaBIeHUH HH(OPMAIHH, JOCTYI K KOTOPO# orpaHuveH (eeparbHbIMU 3aKOHAMH).

3.3.7. Ilpu moOCTyIJIEHHH OTBETOB Ha 3alpoChl OT OPraHOB W OpPTaHM3AlWN CHEIHAaJIHCT,
OTBETCTBEHHBIN 32 UCTPEOOBaHNE TOKYMEHTOB:

a) JOMNOJHSET KOMIUIEKT JIOKYMEHTOB 3asBUTENS IIOJyYeHHBIMH OTBETaAMH Ha 3aIlpocCHl,
oopMIeHHBIMH Ha OyMa)XHOM HOCHTEJNE, a TakKe B 00pa3e 3JEKTPOHHBIX JOKYMEHTOB (IpU HAIUYHH
TEXHUYECKUX BO3ZMOKHOCTEM);

0) BHOCHUT cojepskaniytocs B HuX uH(opmanuio (csenenus) B AUC (mpu HaMMYUM TEXHUYECKUX
BO3MOXKHOCTEH);

B) BHocuT B ANC cBeneHHst O BBINOJIHEHUWH aJMUHUCTPATHBHOM mpoueaypbl (MpH HaIU4YUU
TEXHUYECKUX BO3MOXKHOCTEH);

I') mepeaeT CelruaiucTy, OTBETCTBEHHOMY 3a 9KCIIEPTU3Y JOKYMEHTOB, KOMIUIEKT JOKYMEHTOB
3asBUTEIS , HEOOXOMMBIX JIJIS IPEIOCTABICHUSI MYHUIIUITATBHON YCIYTH,

3.3.8. B ciydae mnoOCTymjieHUS OTBETa MO MEXBEJOMCTBEHHOMY 3allpocy 00 OTCYTCTBHH
3aIpamBaeMbIX JOKYMEHTOB (CBEICHHI) CIEIHAINCT, OTBETCTBEHHBIN 32 MCTpeOOBaHHE JOKYMEHTOB,
TOTOBUT YBEAOMJIEHHE IO (OpME, COTJIACHO MPHIIOKEHUI0 2 K AJIMHUHHCTPAaTUBHOMY PErJIaMEHTy, C
MPEUIOKEHUEM TPEJICTaBUTh B TCUCHHE TPEX THEW CO JHS TOyYeHHs YBEIOMIICHHS HEOOXOIMMEbIe
JOKYMEHTBI CAMOCTOSATENIBHO U HAPABIISIET €T0 3asiBUTEINIO.

3.3.9. Pe3ynbTaroM HUCHOJHEHUS aIMHUHHCTPATUBHOW MpOLENyphl SBISETCS HCTpeOOBaHUE
MOCPEJICTBOM CHCTEMBbI MEKBEJIOMCTBEHHOT'O B3aMMOICHCTBHSI HEOOXOAUMBIX TOKYMEHTOB (CBEICHMI) U
nepeaada KOMIUIEKTa JJOKYMEHTOB CIEIHAIIICTY, OTBETCTBEHHOMY 3a dKCIIEPTH3Y JTOKYMEHTOB.

3.3.10. MakcuMaibHbIi CPOK UCIIOJHEHUS aIMUHUCTPATUBHBIX AeHCTBUI cocTaBigeT 30 MUHYT.

3.3.11. MakcuMasibHbIil CpPOK HWCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHl COCTaBISIET S
pabouux THEM.
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3.4. DkcnepTU3a 10KYMEHTOB

3.4.1. OcHoBaHueM I Hayala aJAMHHHCTPATHUBHOW MPOLEAYpPbl SKCIEPTU3bl TOKYMEHTOB
ABJIAETCS TOJY4YEHUE CHEUAINCTOM, OTBETCTBEHHBIM 3a OKCIEPTU3y JOKYMEHTOB, KOMIUIEKTA
JOKYMEHTOB 3asiBUTEJISL.

3.4.2. OcymecTBisis SKCIEPTU3Y JOKYMEHTOB 3asBUTENS, CIELUAINCT, OTBETCTBEHHBIM 3a
AKCIIEPTHU3Y TOKYMEHTOB, BBISBIISET HAIMYUE OCHOBAHUHN ISl OTKa3a B MPEJOCTAaBICHUH MYHUIIUTIATbHON
YCIIYTH, MPEyCMOTPEHHBIX Mo pa3aenoM 2.10 HacTosmero AAMHUHUCTPATUBHOTO pEriaMeHTa.

3.43 Ilpy HaIM4YMM OCHOBAaHUM [JII OTKa3a B MPEJOCTABICHUM MYHUIHUIAIBHOW YCIYyTH,
MPeIyCMOTPEHHBIX MojapazaenoM 2.10 Hacrosmero AJMUHUCTPATUBHOTO pPErjaMeHTa, CIELHaTuCT,
OTBETCTBEHHBIN 3a IKCIEPTU3Y JTOKYMEHTOB, OCYILECTBIIAECT NOArOTOBKY IPOEKTa peIIeHus: 00 OTKasze B
MIPUCBOCHUU OOBEKTY aJpecalliyl aJpeca WK aHHYJIUPOBAHUU €ro ajpeca (Aanee — pelieHue o0 oTkase)
o ¢opme, yrBepkaenHo [Ipukazom MunucrepcrBa ¢punanco Poccuiickoit @eneparuu ot 11 gexabps
2014 roma Ne 146mH.

3.4.4 Ilpu OTCYTCTBUM OCHOBAaHMUU JUIsl OTKa3a B MPEJOCTAaBICHUM MYHUIUNAIBHON YCIYIH,
MPEeIyCMOTPEHHBIX MofpasenoM 2.10 AIMUHUCTPATUBHOTO PETJIaMeHTa, CIIEIIUANINCT, OTBETCTBEHHBIN 3a
AKCIEPTU3Y JOKYMEHTOB:

a) popmMHpyeT TUYHOE 10 3asIBUTENIS;

0) ocyliecTBIsSe€T MOATOTOBKY IPOEKTa I[OCTAHOBJIEHUS TJaBbl aJMMHUCTPALMM T'OPOJCKOIO
okpyra-ropon ['annu Koctpomckoit o6macti O NpUCBOCHUHM OOBEKTY ajpecanuu aapeca U (UIH)
AHHYJIMPOBAHUU €ro aapeca (1anee — MPOEKT PACTIOPSHKEHUS O IPUCBOCHUH O0BEKTY aJIpecalliu aapeca).

3.4.5. JIomXHOCTHOE JHIIO0, OTBETCTBEHHOE 3a HKCIEPTH3y JOKYMEHTOB 3asBUTEINS, NEpeaacT
[IOITOTOBJIEHHBII B COOTBETCTBUM ¢ NyHKTOM 3.4.3 wimm 3.4.4 Hactodmero AJMHUHHUCTPATUBHOTO
perinaMeHTa JOKYMEHT BMECTE C JIMYHBIM JIeJIOM 3asBUTEJIS AJIs BU3UPOBaHUs HadyalbHUKY OTaena.

3.4.6. Pe3ynbraroM aJAMMHHUCTPaTHUBHOM MpPOLEAYPbl SKCIEPTH3bl JOKYMEHTOB 3asiBUTEIS
ABJIAETCS Ilepefada JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a PAaCCMOTPEHHME AOKYMEHTOB 3asiBUTENI,
3asIBJICHUS BMECTE C JIMYHBIM JIEJIOM 3asiBUTENs HauaabHUKY OTena 0HOTrO U3 CIEAYIOINX T0KYMEHTOB:

a) MPOEKTa pelIeHus 00 oTKase;

0) MpOoeKTa MOCTAHOBJIEHUS O MPUCBOCHUH OOBEKTY aJpecalluu ajpeca.

3.4.7. MakcuManbHbIi CpPOK BBINOJIHEHUS aJMUHUCTPATUBHOM MpOLENYpBhl SKCIEPTU3BI
JOKYMEHTOB 3asiBUTEJSI cocTaBiisgeT | pabounii 1eHb.

3.5. [IpunsiTHE pemieHust 0 NPeI0CTaABIeHUN
(00 oTKa3e B MpeOCTABICHMN) MYHHIIUNIIAJIBHON YCJIYyTH

3.5.1. OcHoBanueM /Uil HayajJa aJMUHUCTPATUBHOM MNpOLEAYypbl MNPUHATUS PEIIEHUS O
npenocraBieHuud (00 OTka3e B NPEIOCTABIEHUH) MYHHUIMNAIBHOM YCIYIM SBISETCS IMOJIydeHUe
HavyanpHUKOM OTnena:

a) IPOEKTa peIIeHus 00 OTKas3e;

0) mpoeKTa MOCTAaHOBJICHUS O MPUCBOCHUN OOBEKTY ajjpecaliy ajipeca.

3.5.2. HavanpHuk Ortgena ompeneisieT NPaBOMEPHOCTh MpeAoCTaBiIeHHs (0TKa3a B
NPEJOCTaBIEHUN) MYHUIMNAIBHONH ycnyrd. Ecnm  NpoeKkT COOTBETCTBYIOIIETO pEIIeHHs He
COOTBETCTBYIOT 3aKOHOJATENbCTBY, HaYaIbHUK OT/ena BO3BpalllaeT UX CIEUUATNCTy, MOArOTOBUBIIEMY
COOTBETCTBYIOLINM MPOEKT, Ui MPUBEICHHUS €r0 B COOTBETCTBHE C TPEOOBAHUSMHU 3aKOHOJATEIbCTBA C
YKa3aHUEeM IIPUYUHBI BO3Bpara. ITocne MMPUBCACHUA TPOCKTAa COOTBETCTBYIOIIECTO PCHICHUA B
COOTBETCTBHE C TpeOOBaHMSIMU 3aKOHOJATENbCTBA, YKA3aHHBIA MPOEKT JOKYMEHTa IOBTOPHO
HaIpaBJIeTCs JAJIs pacCMOTpeHUs HaualnbHUKY OT1ena;

3.5.3. mocne paccMOTpeHUsl MPOEKTa pelleHus] HadaapbHUK OTaena mepeaaeT MOArOTOBIEHHBIN
IIPOEKT peIleHUs I1aBe aIMUHUCTPALUY WU JIUIY €0 3aMELIAIoEMY;



3.5.4 rmaBa aAMUHUCTPALMU WIM JIUIIO €r0 3aMEIIAI0NIEe 3aBEPSAET €ro JUYHOW MOIINUCHhI0 Ha
OyMa)XHOM HOCHTEJIE WM JJIEKTPOHHON MOJIMUCHI0 HA SJICKTPOHHOM HOCHUTENEC U TMEPEeIaeT KOMIUICKT
JOKYMEHTOB ~ 3asBUTENSI  CHCIHAIKNCTY, OTBETCTBEHHOMY  3a JEJONPOU3BOJICTBO,  CHEIUAINCT,
OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO PETUCTPUPYET PEIICHHUE B JKypHAJIE PErUCTPALIMU MOCTAaHOBICHUN
W 3aBepseT NOJNKUCH TJIaBbl AJIMHHHUCTPAIMM WM JIMIA €r0 3aMEIIarolero IMedaTbld M IepeaacT
HavanbHUKY OT/ena.

3.5.5. Hawanmpnuk OTaena mnepemaeT MOATNOTOBICHHOE PEIIEHUWE O MPelOCTaBICHUU
MYHUIUIIATBLHON YCIYTH CIIEHUATIMCTY OT/eNa JIJIsl OATOTOBKUA COMPOBOIUTEIHHOTO MUChMA 3asIBUTENIO U
BBIJIa4M PEIICHUS O MPEIOCTABICHUH (O0TKa3€ B MPEAOCTABICHNN) MyHHUITUIIAILHON YCIYTH.

3.5.6. MakcuMaibHbIN CPOK BBINOJHEHHS aJIMUHUCTPATUBHON MPOLEYPhl IPUHSITUS PEIICHUS O
MPEIOCTABIICHUN MYHHIIMITAIILHOW YCIYTH WIH 00 OTKa3e B € MPEJOCTaBICHUU COCTaBisieT 1 pabounii
JICHb.

3.6. Boigaua (HanpaBJieHHe) JOKYMEHTOB 110 pe3yJbTaTaM
NpeI0CTABIEeHUS MYHUIIUNIATBHOM YCJIYTH

3.6.1. OcHoBaHueM /i1 Hayaja NPOLEAYPbl BbIIAYM JIOKYMEHTOB SBISI€TCS IMOJIy4YEHHE
CHELUAIUCTOM, OTBETCTBEHHBIM 3a BbIayy JOKYMEHTOB, JOKYMEHTAa, YKAa3aHHOTO B IyHKTe 3.5.5
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa, U JIMYHOTO JIeja 3asiBUTEIS.

3.6.2. CnenmanucT, OTBETCTBEHHBI 3a BbIAAUy JAOKYMEHTOB, B 3aBHUCHUMOCTH OT cHocoda
oOpamieHus 1 MOIy4eHHs Pe3yIbTaTOB MyHUIIMTIAILHON YCITYTH, H30paHHBIX 3asBUTEIIEM:

a) PEerucTpUpyeT AJOKYMEHT O MpeaocTaBieHuH (00 oTKa3e B MPEAOCTaBICHUN) MYHUIIUTIAIBHON
yciayru B JKypHane perucTpaiuy HCXOJAIIEH TOKYMEHTALUU [0 IPEIOCTABIECHUI0 MYHUIMNAIbHBIX
ycIyT, KOTOpbId BeAetcs B Otaene Ha OyMa)kHOM HOCUTEIE;

0) yBemomuigeT 3asBUTENS] 00 OKOHYAHMHM XOJa IMPEIOCTABICHHUS MYHUIMIAIBHOW YCIYTH
crocoboM, YKa3aHHBIM B 3asBIICHUU;

B) Bpy4aeT 3asBUTENIO PE3YJIbTAT MPEJOCTABICHNUS MYHUIMNAIBHON yCIyrd B 3aBUCUMOCTU OT
YKa3aHHOTO B 3asIBJIEHUH CII0C00a MOITy4eHUs TOKYMEHTOB:

- B (¢opMe  DJJIEKTPOHHOIrO  JOKYMEHTa C  HCHOJb30BaHUEM  HHGOPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX ceTe oOIlero mojb30BaHUSA, B TOM 4YHCJIE BKIIOYas €AMHBIM mHopTan
rOCy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT, OPTal aJJpeCHON CHUCTEMBbI, HE MO3/IHEE OJTHOTO pabouyero
JHS CO JIHS MPUHATHS PEUIeHUs O IMpefocTaBleHUU (00 OTKa3e B IMPEJOCTaBICHUH) MYHHIIMIIAIbHOM
YCIIyTH;

- B (opme pmokymeHTa Ha OyMa)XHOM HOCHTENE MOCPEJICTBOM BBbIAUM 3aBUTENIO
(mpencraBUTENO 3asBUTENsA) JUYHO TI0J PACIUCKY JUOO HAMpaBlI€HUS TOCPEJACTBOM TOYTOBOTO
OTIPABJICHUS MO YKa3aHHOMY B 3asBJICHUM MOYTOBOMY aJpecy JOKYMEHTa He IMO37Hee pabdodero IHs,
cienyomero 3a 10-m paboyuMm JHEM €O JHSA NPHUHATHS pPEUIeHHs O MperocTaBieHuu (00 oTkase B
MIPEIOCTABIICHUH ) MyHUITUTIAIBHON YCITYTH;

I) mepeaaer pe3yiabTaT MPeOCTaBICHHUS MYHUIUMNAIBHON YCIyrH, NMpU HAJIWYUHU B 3asBICHUU
yKa3aHMs O BblJIaue PELIeHHs O MpeocTaBlIeHNH (00 0TKa3e B MPEJOCTaBICHNH ) MyHUITUIIAIBHON YCIYTH
yepe3 M®II o mecty npencrabienust 3asBiaeHus, B MOL] 1151 Beigaum 3asBUTEIIO HE TTO3IHEE paboUero
THSI, CIEIYIOIIETO 3a JHEM HCTEYCHHs CpOKa, MPHUHATUS peIIeHUs O INpeaocTaBieHud (00 oTkase B
MPEAOCTaBICHUH ) MYHUIIUIIATBLHON yciyry; crnenuanmuct M®I[ Bpydaer 3asBUTENI0 COOTBETCTBYIOUTUN
JOKYMEHT;

N) TepefaeT 3asBICHHE O NPEJOCTaBICHMH MYHUIMNAIBHON YCIYyTrH BMECTE C pe3yJlbTaToM
IIPEIOCTABIICHUSI MYHHULIMINIAJIBHOW YCIYTH CHELMAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, AJIS
MOCJIEAYIOIIEH ero perucTpaiuy U nepejayi B apXus.

3.6.3. Pe3ynbTaToM MCIONHEHUS aIMUHUCTPATUBHOMN NPOLIENYPHI ABISAETCS BPYUEHHUE 3asIBUTEIIO
OJIHOTO M3 JOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» MyHKTa 3.6.2 AIMUHUCTPATHUBHOIO PEIIAMEHTA,
JMYHO J10O0 HAIPABJICHUE €0 MOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHHUEM O IOCTABKE.



3.6.4. MakcuManbHbI CPOK UCITOJTHEHUS AIMUHUCTPATUBHBIX NEUCTBHI cocTaBisieT 30 MUHYT.

3.6.5. MakcuManbHblii CpPOK MCIOJIHEHMs] aJMHUHUCTPATUBHOM mpoueaypsl coctasiger 10
pabouux JTHEH.

3.6.6. B cimyyae oOHapYKEHHUS ONEYATOK U OMMOOK (Jajiee — TEXHUYSCKUE OITNOKH) B BBITAHHBIX
B pe3yibTaTe MPEeJOCTaBICHUS MYHHUIMIIAJBLHOW YCIYrHM JOKYMEHTax, 3asBHUTENb HAIpaBisIeT B aJpec
AJIMUHHCTpAIMK 3asBJICHHE 00 HWCIPABICHUH IOMYHICHHBIX TEXHUYECKHX OIIMOOK C MPUIOKEHUEM
OpUTHHAJIA IOKYMEHTa, BBIIaHHOTO B PE3yJIbTaTe MPE0CTABICHUS MYHUIIUTIAIBHON YCITYTH.

3asBneHNE B MOPSAKE, YCTAHOBICHHOM HHCTPYKLIHMEH MO JIEJIOMPOU3BOJICTBY AJIMUHHCTPALINH,
nepe1aeTcsl Ha paCCMOTPEHHE CIEIUAINCTY, OTBETCTBEHHOMY 3a 0()OpMIICHHE U BbIIayy JOKYMEHTOB.

Cpox paccMOTpeHHUsl U BbIaYd JOKYMEHTOB C MCIPABICHHBIMH TEXHUYECKHMMH OLIMOKaMHU He
MOKET IMPEBBIATh 5 pad0YMX JAHEH ¢ MOMEHTA PETUCTPAINH 3asBICHHUS.

Kanoba 3asBuTenss Ha OTKa3 AJMUHHCTpPALMM, TOJKHOCTHOTO JHUIla AJIMUHUCTpAlUU, B
UCTPABJICHUU JIOMYIIEHHBIX TEXHUYECKMX OIIMOOK B BBIJAHHBIX B pPE3yJlbTaTe IPEAOCTABICHHS
MYHHUIIMIIAIBHOW YCIYTH OKYMEHTax JHO0O0 HapylIeHHWE YCTAaHOBJIEHHOTO CPOKAa TaKHX HCIPaBIICHUN
paccMaTpuBaeTcs B MOPSAKE, YCTAHOBJIEHHOM IJIaBOM 5 HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

4. llopsinok u GpopMbI KOHTPOJISA
32 UCIOJIHEHHEeM AIMHUHHCTPATHBHOIO perjiaMeHTa
4.1. Texymuii KOHTPOJIb 32 c00JII0IeHEeM TPeOOBAHHUI K MOPSAAKY IPe10CTABICHHUS
MYHMIHMIAJTBHON yCJIYIH

4.1.1. Texkyummii KOHTpPOJb COOJIOJEHHUS M MCIOJHEHHsS OTBETCTBEHHBIMM JOJPKHOCTHBIMHU
munamu OtThena NOJIOKEHUM HacTosALIero AJIMUHUCTPATUBHOIO perjaMeHTa W MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO MyHULUMNIAIBHON yCIyru (nanee —
TEKYIIMH KOHTPOJb), OCYIIECTBISETCS TIJ1aBOW aJAMHHHMCTpAIlMM, a B TIEPUOJ €ro OTCYTCTBUS -
VCTIOJHSIIOIUM 00SI3aHHOCTH TJIaBbl aIMUHUCTPALIHH.

4.1.2. Texkymuii KOHTPOJIb OCYIIECTBIISETCS MYTEM MPOBEACHUS POBEPOK C LIEIbIO BBISBICHUS U
YCTpaHEHUs] HapylIeHMH IpaB 3asBUTENCH, a TakkKe HMHBIX 3aMHTEPECOBAHHBIX JHIl (IpaxkIaH, HX
Oo0ObEIMHEHNH M OpraHM3alliii, YbM TpaBa M 3aKOHHBIE WHTEPEChl HApPYIIEHbI MpPH MPEIOCTABICHUU
MYHUIIUNATBHON YCIyTH) (Jajiee — 3auHTepecOBaHHBIE JIMIA), PACCMOTPEHHUs, MOATOTOBKM OTBETOB Ha
oOpallieHus 3agBUTENECH U 3aMHTEPECOBAHHBIX JIMII.

4.2. Il.1aHoBbIe M BHEIJIAHOBBIE MPOBEPKHU NMOJHOTHI U Ka4ecTBa NMPe10CTaBJIeHHA
MYHUIMTIATBHOM YCIYTH

4.2.1. IlpoBepku MOTYT OBITh TUIAHOBBIMH - OCYIIECTBIATHCS HA OCHOBAHUU MIPOTPaMM IIPOBEPOK
- W BHEIUTaHOBBIMH. [IpH MpoBeJeHWH TPOBEPKH MOTYT PacCMaTPUBATHCS BCE BOMPOCHI, CBSI3aHHBIC C
NPEJOCTaBIEHUEM MYHUIMIAIBLHONW YCIYTH - KOMIUIEKCHBIE MPOBEPKH, WM OTJENbHBIE BOINPOCHI -
TEMaTHYECKHE TIPOBEPKH.

BHerutanoBast mpoBepka IPOBOAUTCS B CBA3M C KOHKPETHBIM OOpalleHHEM 3asBHUTEIN,
MOCTYIUIEHHEM MH(GOpPMaIlMU OT 3aMHTEPECOBAHHBIX JIMI] O HAPYILIEHUH JEHCTBYIOLIEr0 3aKOHO1aTENbCTBA
IIPU IPEJOCTaBICHUH MyHULIMTIAIEHON YCITYTH.

4.2.2. KoHTpOJIb 32 MOJHOTOW M Ka4€CTBOM IIPEIOCTABICHUS MYHUIIMIAIBHONW YCIyTH BKIIFOYAET
B ceOst:

a) IPOBEJICHHUE CIIYKEOHBIX MPOBEPOK B CITydae MOCTYIUICHHS kKano0 Ha neicTBus (O6e3aeiicTBre)
JOJPKHOCTHOTO JIMLA TIPH MPEIOCTABICHUN MYHHUIIUIIATBHON YCIYyTH;

0) BBISIBIICHHE W yCTpaHEHHE HapYIICHUH MpaB rpaKAaH, IOPUIMUECKUX JIHII, WHINBUIYATbHBIX
MIpEAIPUHUMATEIICH.

4.2.3. Jlna mnpoBeneHUs TMPOBEPKH (GOPMUPYETCS KOMHUCCHUS, JEATEIBHOCTh KOTOPOU
OCYILIECTBIISICTCS B COOTBETCTBUU C IUIAHOM TpoBeleHHs mpoBepku. CocTaB KOMHUCCHMM M IUJIaH



MPOBEJICHUSI TPOBEPKH YTBEPXKAAIOTCS TMOCTAHOBIEHUEM aIMUHUCTPALMU TOPOACKOTO OKpyra ropoj
lanuy. Pe3ynbTarhl A€ATETRHOCTH KOMHUCCHH O(OPMIISIOTCS B BHJIE CIPAaBKH, B KOTOPOW OTMEUYAIOTCS
BBISIBJICHHbIE HEJJOCTATKH U MPEUIOKEHUs 10 UX ycTpaHeHuto. CrpaBKa MOAMKUCHIBAETCS MpeaceaaTesieM
KOMMCCHH.

4.2.4. llepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JiMI[ OTnaena 3akpervisieTcss B UX
JOJHDKHOCTHBIX PEriiaMeHTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIaTEIIbCTBA.

4.2.5. JomxHocTHele auia OTena B ciydae HEHaUISKAIIUX MPEJOCTaBICHUS MYHULIMIATbHON
ycnyrd W (WIM) WCHOJHEHUS CIIYy)KEOHbIX OOS3aHHOCTEH, COBEPILICHMS IPOTHUBOIPABHBIX JEHCTBUI
(Oe3nelicTBUS) MpU MPOBEJCHUH MMPOBEPKHU HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOIATEIbCTBOM
Poccuiickoit @eneparuu.

4.2.6. VYnopapnfiomuid JAeTaMd  QJAMUHUCTpPAIlMM BEAET Yy4yeT CIIy4aeB HEHAJIeKAIIETo
UCIIOJIHEHUSI JIOJDKHOCTHBIMM  JIMIIAMHM  CIIY)KEOHBIX O0OS3aHHOCTEH, MPOBOAUT COOTBETCTBYIOIIKE
ClIy’)keOHBbIE TIPOBEPKM M MPUHUMAET B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit deneparuu
Mepbl B OTHOIIIEHUHU TaKUX TOJKHOCTHBIX JIULI.

4.2.7. T'paxnane, ux OObBEIUHEHHS M OpPraHM3ALMU BIPABE OOPATHTHCS YCTHO, HAIPaBUTh
oOpailieHue B MUCbMEHHOU popme uiu B popme 3IEeKTPOHHOTO JOKYMEHTA B ajipec HauaidbHuKa OTaena ¢
MpOCK0O O TPOBEACHUM IPOBEPKHA COOJIOJNCHHS W HWCIIOJHEHUS HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®eneparun 1 KocTpoMckoit 005acTé, MONOXKEHUM HACTOSAIIETO AJIMHHHUCTPATUBHOTO
periiaMeHTa, yCTaHaBIMBAIOIIMX TPEOOBAHMS K TMOJHOTE M KAYECTBY IMPEIOCTABJICHUS MYHHUIIMTAIbHON
yCIyru, B Ciy4yae MPEAroiaraeMoro HapylIeHHs MpaB M 3aKOHHBIX HMHTEPECOB MPU MPEJOCTaBICHUH
MYHHULIMIIAJBHON YCIYTH.

4.2.8. OOpaiieHue 3aMHTEPECOBAHHBIX JIUII, MOcTynuBIIee B OTaeNn, paccMaTpUBaeTCsl B TEUCHUE
30 nmueit co mHs ero peructpanuu. O pe3ynabTarax pacCMOTPEHHsS OOpallleHHus HE TIO3/JHee MIHS,
CJIEYIOIETO 32 JHEM MPUHSITUS PEUICHHUs, 1aeTCs MUCbMEHHBII OTBET, KOTOPBIM MOXKET ObITh HaIlpaBJICH
3aKa3HbIM TTOYTOBBIM OTIPABJIICHHEM IO TTOYTOBOMY aJpeCy, YKa3aHHOMY B OOpallleHUH, ITyTeM BPYUCHUS
oOpaTuBILIEMYCsl JIUIY WJIA €r0 YIOJTHOMOYEHHOMY MPEJCTaBUTEN0 JTUYHO MO/ PACIUCKY WK B Gopme
AJIEKTPOHHOTO IOKYMEHTa Ha aJpec AIEKTPOHHOM MOYTHI 00paTHUBIIETOCS JIUIIA.

4.2.9. XKanoba 3asBuUTENS paccMaTpPUBAETCS B OPSAIKE, YCTAHOBICHHOM Pa3IeNiOM 5 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

5. JlocyneoHblii (BHeCyqe0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH M JeilcTBU
(0e3neiicTBUsSI)Oprana, NpeJoCTABIAIONIEr0 MYHHIHIAJIBHYIO YCJIYTY, JIH00 MYHHIHIIAJIBHOTO
cJIy’Kauero, MHOro(pyHKIMOHAJIBLHOI0 IEHTPAa, pA00THHKA MHOTO(PYHKIIMOHAJILHOTO LIEHTPA, a
TaK:Ke OPraHu3anui, NpeaycMoOTpeHHbIX YacThio 1.1 craTen 16 DenepajibHOIO 3aKOHA OT
27.07.2010 Ne210-®3 «O0 opranuzanuu npeocTaBjieHus rocyIapcTBeHHbIX M MYHUIIUTIAJBHBIX
yCJayr», HJH UX pa0OTHHKOBY.

5.1. 3agBuTenu HMEIOT TpaBO Ha o0O0XajloBaHWE, OCHApUBAHME pEIICHUH, JACUCTBUI
(6e3meicTBIS) aAMUHUCTPAIIUU TOPOICKOTO okpyra-ropos ['anmnu Koctpomckoit 061acTi, TOIKHOCTHOTO
muna Ortnena, MyHUnMnaigbHoro ciyxkamero, MO®I[, pabotamka MOIL], a Takke oOpraHu3aluii,
npusiekaeMbix MOL g peanuzanuu cBoux GyHKUui B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 27
utonst 2010 roga Ne 210-®03 «O6 opraHuzanuy NpeaoCTaBICHUS TOCYAAPCTBEHHBIX W MYHHULUIAIBHBIX
yciyr»  (majgee - TpUBIEKaeMble OpraHu3allid), WM WX pabOTHUKOB TMPH MPEJOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH B CyZ€OHOM WK B 10CYA€OHOM (BHECYIEOHOM) MOPSIAKE.

5.2. O6xanoBaHue pelieHud U AeiicTBuil (6e3aelcTBUSA) aIMUHUCTPALUN TOPOACKOTO OKpyra-
ropoa l'anmmu Koctpomckoii obnmactu, gomkHOcTHOro numa Othena, MyHHIMIAIBHOTO CIY>KaIlEro,
M®II, pabotHuka M®IL] nubo npuBiekaeMoi opranu3zanuu, paboTHUKA MPUBJIEKAEMON OpraHu3aluy Ipu
MPEJOCTaBICHUN MYHHMLIUIIAIBHOW YCIYTH B 1OCYI€OHOM (BHECYIEOHOM) MOPSIKE HE JHIIACT UX IpaBa
Ha OCTIapMBaHUE YKA3aHHBIX PEIICHUM, TeHCTBUM (0e31eHCTBHS) B CYZCOHOM MOPSIIKE.

NudopmupoBanre 3asBUTENEH O TOpsSAKE O0XKAIOBAHHS PEIICHUNA W NEHCTBUUM (Oe3aeiicTBus)



aIMUHHUCTpaAlMU ropojackoro okpyra, M®Il, npuBiekaemMbiX OpraHU3alUi, a TAaKXKEe HUX JTOHKHOCTHBIX
JUL, TOCYIapCTBEHHBIX CIyXallluX, paOOTHUKOB OCYILIECTBISAETCA IIOCPEACTBOM  pa3MELICHUS
nH(pOpMallUK HA CTEHJIaX B MeCTax MpPeJOCTaBICHUS TOCYJapCTBEHHON YCIYTrH, Ha OQUIMAIILHOM caiiTe
aJIMUHUCTpAIIMU TOpoCcKoro okpyra ropox [anmuy (admgalich.ru), va ETIT'Y u PIITY.

AJMUHHUCTpAIUsl TOPOACKOTO OKpyra oOeclieuyuBaeT B YCTAHOBJICHHOM IOPSJIKE pa3MelleHue U
AKTyaJIM3alHAI0 CBEICHUM, CONEPKAIIUXCA B HACTOAILEM ITYHKTE, @ TAKXKE B COOTBETCTBYIOILEM pa3elie
PI'y.

5.3. 3agBuUTENHh MOXKET 0OPATUTHCSA C KAIO00M, B TOM YHUCIIE, B CIASAYIOMIMX CIydasX:

a) HapyllEHUWE CpPOKa PErucTpanuy 3arpoca 3asBUTENS O IPEIOCTABICHUHM MYHHIMIAIBHOU
YCIIYT'H, B TOM YHCIIE 3alpoca O MPEAOCTABIEHUH HECKOIbKUX MYHULUIIAIBHBIX YCIYT TP OAHOKPATHOM
oOpamenuu 3asBurtens B MOLI;

0) HapylleHHE CpOKa TMPEJOCTaBICHUs MYHUIMIAIbLHOW Yyciyru. B  ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOE) o0KaJoBaHHME 3asBUTENEM pelieHui u jAeciictBuii (6e3metictBus) ML,
paborauka M®I] Bo3MoxkHO B ciydae, ecnu Ha MOILI, pemenus u neiictBus (0e3aeiicTBHE) KOTOPOTO
00>KaJyIOTCs, BO3JIOKEHA (PYHKIHUS 10 MPETOCTABICHUIO MYHHIIMIIAIBHOW yCIYrH B TOJIHOM OOBEME B
MOPsIIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu;

B) TpeOOBaHHME Yy 3asBHUTENIsS JOKYMEHTOB WM WH(pOpMaNUU JHOO OCYIIECTBICHHE ICHCTBUH,
MPEACTABJICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH AKTaMU
Poccuiickoit ®denepanuu, HOpMaTUBHBIMU IPaBOBbIMH akTaMu KocTpoMckoii 001acT, MyHULIUIIAIbHBIMU
MPABOBBIMU aKTaMU aJAMHHHCTpAIMH Topojackoro okpyra-ropox ['ammu Koctpomckoit oOmactu s
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

I) OTKa3 B MpHEME TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoit ®enepanuy, HOpMaTUBHBIME NpaBOBbIMM akTamu Koctpomckon
o0nacTd, MYHULUIAIBHBIMU MPABOBBIMU aKTaMHU aJIMUHHUCTPALIMA TOPOJCKOTo oOkpyra-ropon ['amuu
KocTtpomckoii obmactu s npeiocTaBIeHUs] MyHULIUIATbHON YCIYTH, Y 3aBUTEIS;

) OTKa3 B TMPENOCTAaBICHUU MYHHUIMIAIbHOM YCIyrH, €ClIM OCHOBaHMSA OTKa3a He
MPEeIyCMOTPEHbl  (eiepalbHBIMU  3aKOHAMU M TNPUHATBIMA B COOTBETCTBUM C HUMHU HHBIMU
HOPMaTHUBHBIMU TPaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHAaMU U MHBIMM HOPMATUBHBIMU
npaBoBbIMU akTaMu KocTpoMckoill 007acTH, MyHUIMNAJIbHBIMH MPAaBOBBIMHM aKTaMH aJMHUHUCTPALUU
ropoackoro okpyra-ropoa I'ammu Koctpomckoit ob6nactu. B ykazanHHOM ciyyae jgocyneOHoe
(BHecyneOHoe) o0anoBaHue 3asBUTEIEM pelieHuil u aeictsuil (6e3aeiicteust) M®LI, pabotauka ML
BO3MOXXHO B ciydae, ecnu Ha ML, pemenus u aeiictBus (0e3nefCTBHE) KOTOPOTO OOXKaIyrOTCH,
BO3JIO’K€HA (PYHKIMS IO MPEAOCTABICHUIO MYHHUIMNAJBbHOM yCIyrd B TOJHOM OOBEME B MOPAJIKE,
YCTAaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

€) 3arpeOOBaHME C 3asBUTENS MPU NPEIOCTABIECHUH MYHUIMNAIBHOW YCIYrd TIUIAThl, HE
MPeAYCMOTPEHHOM HOPMAaTUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoin ®enepannu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KocTpoMmckoit o0nacTv, MyHHIMNAJbHBIMH MPABOBBIMHU aKTaMH aJIMUHUCTPALUN
ropojackoro okpyra-ropoj ['anuu Koctpomckoit obnactu;

K) oTKa3 aomkHocTHOTrOo Jmma Otaena, M®II, paboranka M®II, npuBiekaeMbIX OpraHU3aIui
WM X PabOTHHUKOB B MCIIPABICHUM JOMYIICHHBIX UMU OTIEYAaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MIPEIOCTABIIEHUSI MYHUIIUNIAIIBHON yCIyTru NOKYMEHTax Ju00 HapylIeHHE YCTaHOBJIEHHOTO CPOKa TaKHX
ucnpanieHuil. B ykazanHoM ciydae nocyzneOHoe (BHecyaeOHOe) 00XkajloBaHUE 3asBUTENEM pEIIeHUH U
nevictuii (6e3neiictBus) MO®IL, paboranka M®I] Bo3MoxHO B ciydae, eciiu Ha MO, pemenus u
nevictBusi  (0e37eiCTBUE) KOTOPOTO  OOKANYIOTCS, BO3JIOKEHAa (YHKUUS 10 TPEAOCTABICHUIO
MYHMIIMIIAJILHOW YCIYTH B MOJHOM 00beMe B MOPSKE, YCTAaHOBICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauny;

3) HapylleHue CpoKa WM TMOps/iKa BbIIaYM JOKYMEHTOB IO pe3ylbTaTaM MpeJOCTaBICHUS
MYHUIUIIATBHON YCIYyTH;

M) TPUOCTAHOBJIEHHE NPEIOCTABICHUS  MYHULUMAILHOW  yCIyrHM, €CIU  OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEIYCMOTPEHBI ()eiepaIbHBIMU 3aKOHAMH U NIPUHSATHIMH B COOTBETCTBUU C HUMHU


https://admgalich.ru/

MHBIMM HOPMATHBHBIMM IpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKkOHAMM W WHBIMHU
HOPMAaTUBHBIMM IPaBOBbIMH akTamMu KocTpomckoil o00nacTv, MyHUIMIAIbHBIMM IIPABOBBIMH aKTaMU
aJIMMHHCTpaIlMK Topojackoro okpyra-ropon [ammu Koctpomckoit obnactu. B ykazanHoMm ciiydae
nocyneOHoe (BHecyneOHOE) 0o0KaaoBaHHME 3asBUTENEM pelieHuid u jAeciictBuii (6e3metictBus) ML,
pabotarka M®I] Bo3MoxHO B citydae, ecnu Ha M®II, pemenns u neiictBus (06e31elCTBHE) KOTOPOTO
00>KaJTyIOTCs, BO3JIOKEHA (PYHKLHUS 1O MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIyrd B MOJHOM 0OBEME B
MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJaTeIbCTBOM Poccuiickoi denepanuu;

K) TpeOOBaHUE y 3asBUTENS NPU IMPEIOCTABICHUU MYHUIUNAIBHONH YCIYT'H JOKYMEHTOB HIIH
nH(popMalUY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MpPH MEPBOHAYATHHOM
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS MYHHUIIMIIAIBLHOM YCIyr, J1ubo B
IIPEIOCTABJICHUM MYHHUIMIAIBHOM YCIyrH, 3a MCKJIIOYEHHEM CJIy4yaeB, yKa3aHHbIX B IyHKTe 2.6.9
HACTOAILIETO0 AJIMUHUCTPAaTUBHOIO perjameHta. B ykazaHHoMm ciydae pgocynedHoe (BHecyaeOHOE)
o0aJloBaHUE 3asBUTENEM pelieHuid u neicTBuil (0e3neiicteus) MOIL, pabotaHuka M®I] BO3MOXKHO B
ciydae, eciii Ha ML, pemenus u neiictBus (0e3neicTBrIE) KOTOPOro 00XKAIYIOTCS, BO3JIOXKEeHA (hYHKLIUS
[0 TPEJOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIMIAIBHON YCIYyrd B IIOJHOM OOBEME B IMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculiickon ®Penepanuu.

5.4. YKanob6a nmogaercst B MMCbMEHHOW (opMe Ha OyMaKHOM HOCHTENE, B JJIEKTPOHHOU (popme B
ajipec TIaBbl AIMUHUCTPALIUU TOPOJICKOTO OKpyra-ropoa ['ammu Koctpomckoit o6nactu nubo HayampHUKA
Otnena, M®L, 1100 B COOTBETCTBYIOLIUI OpraH, ABistomuiics yupeaurenem MOIL] (nanee - yupeaureinb
M®II), a Takke B MpHUBICKacMbIe opraHu3anuu. KamoObl Ha pemieHus W JAeUcTBUs (Oe3nelcTBHE)
HayaJbHUKA YIPaBJIEHUS pacCMaTpUBAIOTCS IJ1aBOM aJMUHUCTpPALMU TOPOJACKOro okpyra-ropoj ['anny
Koctpomckoii ob6nactu. JKamoOwsl Ha pemieHus u aerictBus (6e3aeiictBue) paborHuka ML momaroTcs
pykoBomutento 3roro M®ILI. XKamober Ha pemenuss u neiictBus (Ge3nerictBue) MOPL] monmarorcs
yupequtento M®OL] unum HOMIKHOCTHOMY JMIY, YIOJHOMOYEHHOMY HOPMATUBHBIM IIPABOBBIM aKTOM
cyobekta Poccuiickoit ®enepanuu. JKamoObl Ha pemieHuss U jaelictBusa (Oe3neiicTBue) pabOOTHUKOB
MPUBJIEKAEMBIX OpraHU3alUi MOJAI0TCA PYKOBOJUTEISAM 3TUX OPTaHU3aLUN.

5.5. Kanob6a Ha pemieHus u AecTBus (0e37eiCTBHE) aIMUHUCTPAIIMU TOPOJCKOTO OKpyra-
ropoa [Namnu Koctpomckoit obmacTu, TOMKHOCTHOTO JIMIA aAMUHUCTPALMM TOPOACKOIO OKpYyra-ropoj
lNaymmu KoctpoMckoii 0671acTH, MYHUIIUITAIBHOTO CIIYKAIIero aMUHUCTPALIUA TOPOJICKOTO OKPYTra-ropo;I
INannmu Koctpomckoil obnactu, HavaneHuKa OTresna MoXeT ObITh HampasieHa mo noute, yepez M®PL], c
HCIIOJIb30BaHUEM HH(OPMAaLMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT», opuUIMaIbHOro caita
aJIMUHUCTpAlMU Topojackoro okpyra-ropoj I'anuy Koctpomckoit ob6nactu, EINI'Y mu6o PIITY, a takxke
MO>KET OBITh IPUHATA IIPU JIUUYHOM IPUEME 3aBUTEISL.

Kanoba na pemenus u geiictBus (6e3geiictBue) MODL], pabornHuka MO®I] mMoxer OBITH
HaIpaBJieHa 110 10YTe, C UCIOIb30BaHUEM MH(OPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTn «HTepHeT»,
opunmansroro caiita M®II, EIII'Y nubo PIII'Y, a Takxke MOXeT ObITh MPUHATA MPHU JTUYHOM NpPHEME
3asiBUTEIIS.

XKanoba Ha pemieHuss u aercTBUs (Oe3nelCTBUE) NMPUBJIEKAEMbIX OpPraHU3aIMi, a TaKXkKe HX
paOOTHMKOB MOXET OBITh HampaBieHa IO TI0YTe, C UCMOJb30BaHWEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHEeT», opuIMambHBIX calfTOB 3THX opranu3zauuii, EIII'Y nubo
PIIT'Y, a Takxke MOXKET ObITh MPHUHSTA IIPU JTUYHOM MPUEME 3asBUTEISL.

5.6. XKano0Ga 1omkHa coaepKarh:

a) HaUMEHOBaHHE OpraHa, MPEeOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIUIA
oprasa, IpeJOoCTaBIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, MO0 MYyHUIMNAIbHOrO ciyxamero, M®L], ero
pykoBoguTens u (uiau) paOOTHHMKA, NPHUBJIEKAEMBIX OpraHU3alMi, HX pyKOBOAUTENEeH U (UJIH)
pabOTHUKOB, pelieHus U AeicTBUs (0e3AeiicTBHE) KOTOPBIX 00XKaTyI0TCS,

0) dbamMunuio, UM, OTYECTBO (TMOCTEAHEE - MPU HAIWYUHU), CBEJECHUS O MECTE KUTEIhCTBA
3agBUTENA - (DU3MYECKOTO JHIa JUO0 HAUMEHOBAHUE, CBEACHHMS O MECTE€ HAXOXJICHUS 3asBUTENS -
IOPUIMYECKOTO JIUIA, a Takke HOMep (HoMmepa) KOHTAKTHOTO TenedoHa, ampec (ampeca) AIEKTPOHHOU
MOYTHI (ITPY HAJMYWH) U OYTOBBINA aJpec, MO0 KOTOPBIM JOJKEH OBITh HANIPABIIEH OTBET 3asBUTEIIIO;



B) cCBeleHHS 00 O0OXamyemblX pemieHusxXx U JeUcTBUsAX  (Oe3deiicTBMU) — opraHa,
IIPEIOCTABIIAIOIIEI0 MYHHULIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, IIpelOCTaBIISIOIIErO
MYHUITUIIAIBHYIO YCIYTY, MO0 MyHHITUNANBHOTO ciyxamero, M®ILI, pabornuka M®ILI, npuBiekaeMbIx
opraHu3zaiuii, ux pabOTHUKOB;

r) JOBOABI, Ha OCHOBAaHMU KOTOPBIX 3afBHUTEIb HE COIVIACEH C pEIIEHHEM U JeWCTBHEM
(Oe3nelicTBUEM) Oprasa, IpPeIOCTABIISAIOIIEIO MYHHUIMIAIbHYIO YCIYry, JOJKHOCTHOIO JIMIAa OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, JTUOO MyHUIMNAIbHOTO ciyxaiiero, M®L], paboTHuka
M®ILI, npuBiekaeMbIX OpraHU3alHii, IX paOOTHHKOB.

[Ipu paccMoTpeHHH KanoObl 3assBUTEb UMEET MPaBO:

1) mnpencraBidTh JOKYMEHTHl (MX KONUH), MOJITBEPXKIAIOUINE TOBOIBI 3asgBUTENS, JHOO
oOpamaThcs ¢ Mpocb00it 00 UX UCTPEOOBAHUH, B TOM YHCIIE B SJICKTPOHHOU (hopme;

2) 3HAKOMUTHCA C JOKYMEHTaMH M MaTeprallaMi, KacaloUIMMUCS paCCMOTPEHUS )Kao0bl, €CIIH 3TO
HE 3aTparuBaeT MpaBa, CBOOO/bI U 3aKOHHBIE MHTEPECHI IPYTUX JIMI] U €CJIU B YKa3aHHBIX JOKYMEHTaxX U
MaTepuagax HE COAep)KaTcsl CBEICHHs, COCTABJISAIONINE TOCYJapCTBEHHYIO WM HHYIO OXpPaHIEMYIO
denepanbHBIM 3aKOHOM TaliHY;

3) mony4ath B MHUCbMEHHON (pOpMe U IO >KEITaHUIO 3asiBUTENs B AJIEKTPOHHOU (hopMe OTBET IO
CYIIECTBY ITOCTABJICHHBIX B 5Kal100€ BOIIPOCOB;

4) obpamarbes ¢ 3asBICHUEM O IPEKPALICHUH PACCMOTPEHUS KAIOObI

5.7. OcHOBaHHUS U1 TPUOCTAHOBIICHHS PACCMOTPEHHS KaJIOOBI OTCYTCTBYIOT.

5.8. OtBer Ha xanoly He JaeTcs B Cy4asiX, eCJIM B Hel:

1) He yka3aHbl (haMIITUS 3asIBUTEIIS, HAIIPABUBIIETO KAI00Y, U aapec, 0 KOTOPOMY JIOJDKEH OBITh
HaIpPaBIIeH OTBET;

2) coxmepkarcs HEUEH3YPHBIE JIMOO OCKOPOWUTENBbHBIC BBIPAKCHHS, YIPO3bl JKU3HH, 3JI0POBBI0 H
HMMYILECTBY JOKHOCTHOIO JIMIIA, @ TAKXKE YWICHOB €ro ceMbu (xayoba ocraeTcs 6e3 OTBETa MO CYIIECTBY
MIOCTABJIEHHBIX B HEH BONPOCOB, IMPU ITOM 3asBUTENIO, HaMpaBUBIIEMY >kaloly, cooOmiaercs o
HE/IOMYCTUMOCTH 3JI0YIIOTPeOICHHS IPAaBOM);

3) TeKcT He MoAgaeTcsl MPOUYTeHHIO (kao0a He MOJJIEKUT PAaCCMOTPEHHIO, O YEM B TE€UEHUE TPEX
JHEW cO JTHS PerucTpalyy cooOIIaeTcs 3assBUTEII0, HAIIPaBUBILIEMY kajlo0y, eclii ero GpaMuins 1 aapec
MOJJAIOTCS IPOUTEHUIO);

4) cogepxKUTCsl BOMPOC, HA KOTOPBIN 3asiBUTEINI0 HEOAHOKPATHO J1aBaJIMCh TUCHbMEHHbBIE OTBETHI 1O
CYIIECTBY B CBSI3U C paHee HalpaBIsIEeMbIMU >kajgo0aMu, U IPU 3TOM B XkajloOe HE NMPHUBOJATCS HOBBIE
JIOBOJIbI UM OOCTOSITENLCTBA, JOKHOCTHOE JIMIO JTMOO YMOJHOMOYEHHOE Ha TO JIMIO BIpPAaBE MPUHATH
pemieHre 0 0€30CHOBATEIBHOCTH OUYEPETHOM JKaloObl M IMPEKpaIleHUU IMEPEeNuCKU C 3asBUTEIEM I10
JAHHOMY BOIIPOCY NP YCIOBHH, YTO yKa3aHHas jkajo0a U paHee HalpaBisieMble kallo0bl HallpaBIsUIUCh B
OJMH U TOT XK€ I'OCYJapCTBEHHBIH OpraH WMJIM OJHOMY M TOMY € JOJDKHOCTHOMY juiy. O AaHHOM
pEIlIeHNH yBeIOMIIIETCS 3asiBUTENb, HAIIPAaBUBILUH 5kaio0y.

5.9. XKano6a, moctynuBiias B aAIMUHUCTPALMIO TOPOJCKOro okpyra-ropo I'annda Koctpomckoit
obmactu ymbo B Otmen, MOPIl, yupenurenro MODII, npuBieKkaeMble OpraHU3alNUHA, TOICKHUT
PacCMOTPEHMIO B TEUEHHE MATHAALATH pabouux JHEH co JHS ee PerucTpaluy, a B ciaydae 00)KaloBaHUS
otkaza Oraena, M®II, nmpuBnekaemMoll opraHu3aluyd B INpUEME JOKYMEHTOB Y 3asBHUTeNs JUOO B
UCTPABJICHUU JIOMYIIEHHBIX OMNEYaTOK W OMmHMOOK WIM B ciaydae oOOXaJoBaHUS HapyLICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIPABIEHUI - B TE€UEHUE MATH paboyuX THEH co IHS ee perucTpaluu.

5.10. Io pe3ynabTataM pacCMOTPEHUS KaI00bl IPUHUMAETCS OHO U3 CIEIYIOLUINX PELICHUN]:

a) ’anoba yJOBJIETBOPSIETCA, B TOM YHCiie B ()OpME OTMEHBI IPUHSTOTO PEIICHUs, UCTIPABICHUS
JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MyHUIIUIIAIBHOW YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JIEHEXKHBIX CPEACTB, B3MMAaHHUE KOTOPHIX HE TMPEAYCMOTPEHO
HOPMATHBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepanuy, HOpMATUBHBIMU MPABOBBIMU aKTaMH
KocTtpomckoit o6nact, MyHUIMNAIBHBIMU MPABOBBIMU aKTaMU aJMHHHUCTPAIlMM TOPOJICKOTO OKpyTra-
ropoa ['annu Koctpomckoii o0nacty;

0) B YZIOBJIETBOPEHUH KajI00bI OTKA3bIBACTCA.



5.11. He no3aHee gHA, CAEAYIOWIETO 32 THEM NPUHATHS PEIICHUS, 3aSBUTEII0 B MUCbMEHHON
dbopMe W MO KEIAHUIO 3asABUTENS B JJIEKTPOHHOH (hOpMe HampaBisIeTCss MOTUBHPOBAHHBIH OTBET O
pe3ylbTaTax pacCMOTPEHHUS JKATO0O0bI.

B cnywyae mpusHaHus KalloObl MOJUIEKAIEH YAOBJICTBOPEHHUIO B OTBETE 3asSBHUTEIO, JACTCA
uH(popMalug O NEHCTBUSX, OCYIIECTBISEMBIX OPraHOM, MPEAOCTABIISIIOIIMM MYHUILUIMAIBHYIO YCIYTY,
MOI] mubo mpuBIeKaeMOW OpraHU3alued, B IENIX He3aMEeIIUTEIBHOTO YCTPAHCHHS BBISBICHHBIX
HapYLICHUH NMPU OKa3aHUU MYHULMIAIBHON YCIYTH, a TaKK€ MPUHOCSATCS U3BUHEHHUS 3a JIOCTABIICHHBIC
Heymo0cTBa M yKa3biBaeTcs WH(OpMANHS O JATBHEUITUX NEHCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asIBUTEITIO B LIEJSX MOJYUYEHUSI MyHULIUIIAJIbHOU yCIyTH.

B cnyuae mpusHaHus kanoObl He MOAJIeXKAIleH YyIOBIECTBOPEHUIO B OTBETE 3asBUTENIO JTAIOTCS
apryMEHTHPOBAHHBIC PA3BSICHCHHS O MPUYMHAX MPHUHITOrO PEIICHUS, a TaKKe HHPOpPMAIUS O TOPSAKE
00aJIOBaHUS IPUHATOTO PEIICHHUS.

5.12. B ciydae ycTaHOBJIEHMS B XOJI€¢ WM IO pe3ysIbTaTaM PacCMOTPEHHUs Kajo0bl MPU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHHUS JOJDKHOCTHOE JIMIO, PaOOTHUK,
HaJICJICHHBIE TOJHOMOUYUSAMH IO PACCMOTPEHHUIO XKaJI00, HE3aMEIJIUTEIHHO HAIPABISIOT HMEIOITUECS
MaTepuaigbl B OpraHbl MPOKypaTypbl W B OpraHbl, YIOJHOMOYEHHBIE COCTABJISTH MPOTOKOIBI 00
aIMUHUCTPATUBHBIX MPABOHAPYIIEHUAX B COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMU aKTaMU
KocTtpomckoit o6nacti, MyHUIIMNAIBHBIMU MPABOBBIMUA aKTaMU aJMHHHUCTPAIIMH TOPOJICKOTO OKpyTra-
ropoj I'annu Koctpomckoit obiactu.

5.13. Kamoba nHa pemenus u (uau) jgectBus (Oe3aciicTBUe) AIMUHUCTpAIUU JTHOO
MYHUIUIIATBHBIX CIY)XKAIIUX AJIMHHUCTPAIMHU TIPH OCYIIECTBICHUU B OTHOUICHUU IOPUINYECKUX JUIl U
WHIUBUAYAIbHBIX TpEANpPUHUMATENEH, SBISIOMMXCA CyOBEKTaMU TPAAOCTPOUTENBHBIX OTHOIICHHH,
MpoIeAyp, BKJIIOYEHHBIX B HCUYEPHBIBAIONIME TEPEYHU Tpouenyp B cdepax CTpOUTEIHCTBA,
yrBepxaeHHbie [IpaButensctBoM Poccuiickoit denepanid B COOTBETCTBUM C 4YacTbio 2 CTaTbu 6
I'pamocTpourtensroro koaekca Poccuiickoit deneparnu, MOKeT OBITh TTOaHA TAKUMU JIUIIAMHU B TMOPSIIKE,
YCTaHOBJIICHHOM aHTMMOHOIIOJIbHBIM 3aKOHOAaTenbcTBOM Poccuiickoit denepanniv, B aHTUMOHOIIOJIbHBIN
opra.



[Tpunoxenne Ne2 K OCTaHOBIIEHUIO
aJIMMHHCTPALMU T'OPOJCKOIr0 OKpyra-
ropoj ['anuy Koctpomckoii obnactu
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[Tpunoxenue 3

K a]MUHUCTPAaTUBHOMY PEIJIAMEHTY MPEA0CTaBICHHUS
aJIMUHUCTpalMel MyHUIMIIATBHOM YCIyTH 110
MPUCBOCHUIO U AaHHYJIUPOBAHHIO aJPECOB OOBEKTOB
HEIBUYKUMOI'0 UMYILECTBA Ha TEPPUTOPUHU T'OPOJICKOTO
okpyra-ropon ['anmma Koctpomckoii obnactu

CBeZIeHI/ISI 0 MCCTOHAXO0XICHUHU U HOMCPAX KOHTAKTHBIX TeJ’Ie(bOHOB OpraHoB U 0pFaHI/I3aIlI/II71, B KOTOPBIX
3asBUTENIM MOTYT NOJYYHUTHh AOKYMEHTbHI, HEOOXOJUMBIE [UIS NMPEAOCTABICHUS MYHMIMNAIBHON YCIyru
MYHULUIAIBHON yCIYTH

Ne | Haspanue oprana, yupexacHus, Anpec Howmep Tenedona HNutepHer-anpec
n/m OpraHH3aluu MECTOITOJIOKEHUS
1 AnmuHUCTpanwms ropoackoro | 157201, Ten/paxc: WuTepHeT-cait:
okpyra-ropoj ["ammy Kocrpomckas 8(49437) www.admgalich.ru.
KocTtpomckoit obmactu 00JacTh, 2-17-20 E-mail:
r. [ajmy, gorod_galich@adm44.
mi.PeBomronun, ru
n.23a
2 | OTnmen apXuTEeKTypHI U 157201, 8(49437) WuTepHeT-cair:
IPaJiOCTPOUTENHCTBA Koctpomckas 2-15-20 www.admgalich.ru.
AJIMHHHICTPAITUH TOPOJICKOTO 00J1aCTBh, E-mail:
okpyra-ropoj ["anuy r. ['ammy, 2-17-82 gorod_galich@adm44.
KocTtpomckoit obmactu mi1.Pesosronun, ru
1.23a, ka0 .Ne7,
Ne9




3 | Tanmmuckuii oTHeN ypaBieHuUs 157201, 8(49437) WNuTepuer-caiit:
denepanbHON CITYKOBI Koctpomckas 2-12-85 WWW.t044.rosreestr.ru
rOCy/IapCTBEHHOU perucTpanuu, | obnacts, r. ['amuy, E-mail:

KajacTpa u Kaprorpaduu 1o 1. PeBomronuu, 44 upr@rosreestr.ru
Koctpomckoii obnactu n.25.

4 | ®umman OI'KY «M®I» o 157201 8 (49437) WuTepHeT-cair:
ropony ["anny u Nanudackomy KocTtpomckas 2-19-31 http://mfcd4.ru
paiiony o0racTb,

E-mail:
r. lamny, galich@mfc44.ru
yi1.DOU3KyJIBTYpHA
1, 1.16
I'padux

npueMa ¥ KOHCYJbTUPOBAHUS TPAKIAH CIHEIUATUCTAMHU OT/AeNIa apXUTEKTYyphl U T'PaJOCTPOUTEIHCTBA
aJIMMHUCTpAIM TOPOJCKOro okpyra ropox ['anuy Koctpomckoii obnactu

HaumenoBaunue otaena

Pexum pabotet

Brixogunie nau

OTtaen apXUTeKTypsl U
I'PaJlOCTPOUTENHCTBA
aJIMUHUCTpAIAN
TOPOJICKOT0 OKpyra
ropon ['annu
Kocrpomckoit obmactu

MOHEIENTbHUK-TISITHUTIA
- 8.00-17.00
nepepsiB Ha 00e
-12.00 - 13.00

cy000Ta, BOCKPECEHBE - BBIXOIHOU

Ounuan OI'KY «M®I»
o ropony ['anu4 n
lNanimuckoMy paiioHy

INoHenENbHUK-TIATHHLIA -
8.00-17.00;

nepepoIB Ha 00en -
12.00 -
13.00

cy0060Ta, BOCKpeceHbe

['padux mpuema o JMYHBIM BOIIPOCAM

1. I'maBa rOpoACKOro OKpyra: NIepBbIi U TpeTHil ueTBepr kaxaoro mecsua ¢ 8.00 xo 10.00.
2. IlepBblii 3aMeCTUTENb TJIaBbl AJIMUHUCTPALIMM TOPOACKOrO OKpyra: BTOPOW M YETBEPTHIA YETBEpr
kaxksioro mecsua ¢ 14.00 o 17.00.
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