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OO0 yTBepXJI€HUU aIMUHUCTPATUBHOTO
periiaMeHTa npeaoCcTaBICHUs
MYHULUTAIBHON YCITyTH

« IlpenocrapiieHE )KUJIOTO MOMEIICHUS

0 JIOTOBOPY COLUAJILHOTO HaliMa

Ha TEPPUTOPUU TOPOJICKOTO OKPYTa - TOPOJT
[Mamnu Koctpomckoit obmactm»

B cootBercTBumn ¢ ®enepanbHbiM 3akoHOM OT 27 urojst 2010 roga Ne 210-d3 «O6
OpraHu3allid  TPEJOCTABICHUS TOCYJApPCTBEHHBIX W  MYHMIIMIAIBHBIX  YCIIYI»,
[TocranoBnenunem IlpaBurenbctBa Poccuiickoit deneparuu ot 24 oktsao6ps 2011 roga Ne
861 «O benepanbHbIX rOCyIapCTBEHHBIX UH(OPMAITMOHHBIX CHCTEMAX,
oOecreunBaOMMX MPEJOCTABICHHE B DJJIEKTPOHHOM (opMe TOoCyIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITyT (OCyIIeCTBICHUE QYHKIIHN)Y,

MMOCTAHOBJIAIO:

1. YTBEepauTh agMUHUCTPATUBHBIM PETJIAMEHT MPEIOCTABICHUS MYHUIUMIAIBHON
yeayru « IIpenocraBieHue XHIIOrO MOMENIEHUs 10 JOrOBOPY COLMAJIIBHOIO HaiiMa» Ha
TEPPUTOPUHN TOPOJCKOrOo OKpyra - ropox [amma Koctpomckoir obrmacti B HOBOU
penakuuu coraacHo Ilpunoxenus.

2. Cuurarp YTpaTUMBIIMM CHJIy [OCTAHOBJIEHUS AJIMHHHCTPALUUA TOPOJCKOIrO
okpyra - ropoa ['anmuu Kocrpomckoit obmactu ot 14.02.2014 r. Ne 140, ot 01.10.2014 .
Ne 819, ot 11.04.2016 r.Ne 246.

3. Hacrosmee nNOCTaHOBJIEHME BCTYNAeT B CHIy CO JHS €ro IOJIUCAHUS H
NOJJIEKUT O(PULIHATIBHOMY OIyOJIMKOBAHUIO.

['maBa ropoackoro okpyra A.B.Kapampbiies



[Ipunoxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALINU

rOpoOJICKOro okpyra - ropoa ['anmnu Koctpomckon
oT__24 wmad 2023 r. Ne_388

AJIMUHUCTPATUBHBIA PErIaMEHT
MPEIOCTABJIEHUS] MyHULIMTIANIbHOW yciyTu «IIpenocraBienue Kuaoro
MOMEUIEHHUS 110 JOTOBOPY COLIMAIBHOTO HalilMa» Ha TEPPUTOPUU TOPOJICKOIO OKpyra -
ropoa 'anmuy Koctpomckoii o6mactu

[. O0mume mostoKeHus
[IpeameT perynupoBaHusi AJIMUHUCTPATHBHOTO periaMeHTa

1.1. AIMUHHCTPATUBHBINA pErJaMEHT NPEAOCTABICHUS MYHULMNAIBHON YCIyTH
«IIpenocraBneHue Kuiaoro NOMEUIEHU MO I0rOBOPY COLMAIBLHOIO HailMa» pa3paboTaH B
LEJISAX MOBBIIICHUS KAYECTBA U JOCTYIHOCTH MPEAOCTABICHNUS MYHUIUIIAIBHOW YCIYTH,
OmpenessaeT CTaHIapT, CPOKU U TMOCIEI0BATEIbHOCTh JEHCTBUN (aIMUHUCTPATUBHBIX
MpoIeAYp) NPU OCYHIECTBICHUH MTOJIHOMOYUN MO TMPEJOCTABICHUE MKUJIOTO MOMEIICHUS
[0 JOTOBOPY COLMAIBHOTO HailiMa B TOPOJICKOM OKpyre - ropox l'ammu Koctpomckon
ob0nactu. HacTosmuii AJIMUHHUCTPATUBHBIA pPErJaMEHT PEryJIupyeT OTHOIICHUS
BO3HUKawmme Ha ocHoBaHuu Konctutrymuum Poccuiickoit ®enepaunu, KuaumiHoro
konekca Poccuiickon ®enepauuun, Hanorosoro konmekca Poccuiickon @Penepanuu,
®denepanbHoro 3akona ot 27 wmions 2010 r. Ne 210-®3 «O6 opraauzanuu
MPEAOCTABIEHUS IT'OCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT».

Kpyr 3asBurenen

1.2. 3asBUTENAMHU Ha TOJIyYE€HUE MYHUIUIIAIBHOU YCIYTH SBISIIOTCS (PU3HYECKUE
JUlla - MaJIOUMYyIIMe U JIPyTHe KaTeropuu TpakJaH, olpejeieHHble GdenepaaibHbIM
3akoHOM, Yyka3zoMm Ilpe3upentra Poccuiickoii ®enepanum uiM 3aKOHOM CyOBEKTa
Poccuiickon @enepaiin, MOCTABICHHBIC HA YYET B KAUE€CTBE HYXKIAIOIIUXCS B JKUJIBIX
noMenieHusx (nanee — 3assBUTENb).

1.3. HMHrepecbl 3adBUTENEH, YKa3aHHbIX B MyHKTe 1.2 HacTosmEro
AJIMUHUCTPAaTUBHOTO  perjlaMeHTa, MOTYT TMpEJACTaBJISATh  JHIA, 00JIaJaronme
COOTBETCTBYIOIIMMU MOJTHOMOUYHUSAMH (J1aJiee — MPEJACTABUTEIID).

TpebGoBanus K NOPSIAKY UH(OOPMHUPOBAHUS 0 MpeAOCTaBICHUN
MYHUITUTIATHHOU YCITYTH

1.4. UndpopmupoBanue o TOPSAKE MNPEIOCTABICHUS MYHUIUINAIBHOW YCIyTH
OCYULIECTBIISETCS:

)  HemocpeaCTBEHHO MNpPHU JMYHOM TIPUEME 3asBUTENS B aJIMUHUCTPALUU
ropojackoro okpyra - ropoa I'anmuu Koctpomckoil obnactu (nanee- YOTHOMOUYECHHBIH
Oprad) WJIA MHOTO(QYHKIIMOHAIBHOM IIEHTPE TMPEIOCTABICHUS  TOCYAapCTBEHHBIX
MYHUIIUTATBHBIX YCIYyT (Jajiee — MHOTO(YHKIIMOHATIBHBIN LIEHTP);



2) no Tene@oHy YNOIHOMOYEHHOM OpraHeé WM MHOTO()YHKIIMOHAJIbHOM
LEHTDE;

3) OUCBMEHHO, B TOM 4YHUCJE€ TOCPEACTBOM  D3JIEKTPOHHOM  IOYTHI,
(baKCUMIIBHON CBS3H;

4)  TOCpPEICTBOM pa3MEIIEHUs B OTKPBITON U JOCTyIHOU popme nHbopmarmu:

B (peiepanibHOM rocy1apcTBeHHON MH(DOPMAIIMOHHON cucTeMe « EauHbIN mopTan
MyHUIIMNANbHBIX yeryT (pynkumid)» (https:// www.gosuslugi.ru/)

(manee — EINT'Y);
Ha o(UIMaTBLHOM caliTe YTIOTHOMOYEHHOro opraHa https://admgalich.ru

5)  mocpeacTBoM pasmernieHus WHGOpMAIMU Ha WHOOPMAIIMOHHBIX CTEHIAX
YTI0JIHOMOYEHHOTO OpraHa Wik MHOTO(QYHKITMOHAIBHOTO IIEHTPA.

1.5. UndopmupoBaHre OCYIIECTBISETCA 110 BOMPOCaM, KacaroIIUMCS:

CocOo0OB  MOAAYM  3asBJIIEHHS O  NPEIOCTaBICHUHU MYHUITUTIATEHOM
YCIIyTH;

anapecoB  YIMOJIHOMOYEHHOIO OpraHa M MHOTO(QYHKUMOHAIbHBIX IEHTPOB,
oOpallleHre B KOTOpbIE HEOOXOAMMO JI NPENOCTaBICHUS MYHHUIMIAIBHOW YCIYTH;
CIPaBOYHON HHPOPMAINH O paboTe YIOJTHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojipaszieIeHui Y IOJIHOMOUYEHHOI'O OpraHa);

JIOKyMEHTOB, HEOOXOJMMBIX JUIsI TPEAOCTABICHUS MYHHIIUIAIBHOW YCIyTH W YCIYT,
KOTOpBIE  SIBJSIFOTCSL HEOOXOJMMBIMH U 00s3aTEIBHBIMU  JUISl  TPEAOCTABJICHUS
MYHUITUTIATBHON YCITYTH;

MOPSIIKAa U CPOKOB MPEIOCTABIICHUS] MyHUITUIIAIbHON YCITYTH;

MOpsiIKa MOJY4YEHUsI CBEACHUW O XOJ€ PACCMOTPEHHS 3asBIICHHS O MPEAOCTABICHUU
MYHUITUTIATHBHOU YCIIYTH M O PE3YJIbTaTaX MPEI0CTABICHUS MyHUITUTIATHLHOU YCITYTH;

[0 BOMPOCAaM MPEIOCTaBICHUS YCIyT, KOTOPBIE ABJISIOTCS HEOOXOUMBIMU U
00s13aTEIBbHBIMU TSI IPEIOCTABJICHHS] MYHUIIUITAILHON YCITYTH;

nopsiAka Jocyae0Horo (BHecylaeOHOTo) oOxajoBaHus JedcTBUM  (Oe3meicTBuUs)
JTOJDKHOCTHBIX ~ JIMIl, W TPUHUMAEMBIX HWMH pENICHUH TIpH  TMPEJOCTABICHHUH
MYHHIUIIAITBHON YCIYTH.

[Tonyyenue uHGOpMALIMK 10 BOMPOCAM MPEIOCTABICHUS MYHHUIIMTIAIBHONU YCIyTH
U YCIYT, KOTOPBIE SIBJISIIOTCS HEOOXOIUMBIMU M O0SI3aTEIbHBIMH JJISI TTPEAOCTABICHUS
MYHUIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS OE€CILIATHO.

1.6. IIpu yctHOM oOpamienun 3assBUTENS (JTMYHO WK MO TesleOoHy) TOIKHOCTHOE
JUI0  YTOJHOMOYEHHOTO oOpraHa, pabOTHUK MHOTOQYHKIHMOHAIBHOTO  IIEHTPA,
OCYUIECTBIISIONIMN KOHCYJIbTUPOBAHUE, MOAPOOHO U B BEXJIMBOU (KOPPEKTHOM) dopme
uH(popMUpyeT 0OPATUBLIMXCS MO UHTEPECYIOIIMM BOIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JODKEH HAauyWHATBCA C UHGOpPMAIMU O
HAMMEHOBAHUU OpTaHa, B KOTOPBIM MO3BOHWI 3asBHUTENb, (DaMHUINMA, UMEHU, OTYECTBA
(mocneaHee — MPU HAIMYMM) WU JOJDKHOCTH CHEIMAINCTA, MPUHSABIIETO Tene(OHHBIH
3BOHOK.

Ecnu gomxHOCTHOE MU0 YTIOJIHOMOYEHHOTO OpraHa HE MOKET CaMOCTOATENIbHO
JaTh OTBET, TeNehOHHBIN 3BOHOK JIOJDKEH OBITH IepeaapecoBaH (IepeBecH) Ha IPYyroe
JIOJDKHOCTHOE JIMIIO WJIK K€ 0OpaTUBIIEMYCS JUITY JOJIKEH ObITh COOOIIEH TeledOHHBIHI
HOMED, M0 KOTOPOMY MOXHO Oy/€T MOJTYyYUTh HEOOX0AUMYI0 HHPOPMALIUIO

Ecnu moaroroBka oTBetra TpeOyeT MPOAOIAKUTEILHOIO BPEMEHU, OH Mpejiaract
3asABUTENIO OIMH U3 CIEAYIOIIMX BAPUAHTOB NAJbHEUIINX JECHCTBUM:

U3JI0KUTh 0OpallleHre B MUCbMEHHOU (hopMme;



HA3HAYUTh APYroe BpeMs JJIsl KOHCYJIbTallUM.

JIOJDKHOCTHOE JIMIIO  YTOJHOMOYEHHOTO OpraHa HE BIIPaBe OCYIIECTBISATH
MHQOPMHUPOBAHUE, BBIXOJSIIEE 3a paMKUA CTAHAAPTHBIX TMPOIEAYp U  YCIOBUM
MPEAOCTABICHNS MYHUIMNAIBHON YCIYTHM, W BIHSIONIEE MPSAMO WM KOCBEHHO Ha
MPUHUMAEMOE PEILICHHE.

[IponomkurensHOCTh MHDOPMUPOBaHUS 10 TenedOHY HE JODKHA MpeBbimath 10
MUHYT.

NudopmupoBanre OCyIIECTBISETCS B COOTBETCTBUUM C TpadukoMm mpuema
IpaK/IaH.

1.7. Ilo nucbMeHHOMY OOpaIeHUIO JOHKHOCTHOE JIMIO YIIOJTHOMOYECHHOTO
opraHa, OTBETCTBEHHBII 3a MPEJOCTaBICHUE MYHHULHUINAIBLHON YCIyTH, MNOAPOOHO B
MUCbMEHHON (OpMe pa3biICHSIET TPaXKJaHWHY CBEJCHHs MO BOIPOCAM, YKAa3aHHBIM B
nyHkTe 1.5. HacTosero AJAMUHUCTPATUBHOTO PEryiaMeHTa B MOPSIKE, YCTAHOBICHHOM
@enepanbHbM 3aKkOHOM OT 2 Masg 2006 r. Ne 59-®3 «O mnopsake paccMOTpEHHs
oOpamennii rpaxknan Poccuiickoit deneparun» (manee — denepanbapiii 3akoH No 59-
®3).

1.8. Ha EIII'Y pa3memarorcs cBeleHHs, npeaycMoTpeHHble IlomoxkeHuem o
dbenepanbHON TOCYIapCTBEHHON HWHGOPMAIMOHHON cuctemMe «®DeaepanbHblil peecTp
TOCYAapCTBEHHBIX W  MYHHUIMMNAIBHBIX  ycIyr  (GyHKOWiA)»,  YTBEPKICHHBIM
noctanoBiienueM IIpaBurenbctBa Poccuiickoit deaeparuu ot 24 oktsops 2011 roma

Ne 861.

Jloctyn k uH(pOpMalMKd O CPOKAaX U MOPSAJKE NMPEAOCTaBICHUS MYHULUNAIbHON
YCIIyTU OCYILECTBISIETCSI O€3 BBIOJHEHUS 3asBUTENIEM KaKuUX-TMOO0 TpeOOoBaHUM, B TOM
yuciie 0e3 HCMOIb30BaHUS MPOrPaAMMHOrO OOECHeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CpEACTBA 3asABUTENS TpeOyeT 3aKIOYEHMs JIMIIEH3MOHHOTO WM HHOTO
COIJIAIlIEHHs C PAaBOOOIIAIaTeIeM TPOrPaMMHOr0 o0ecreyeHus, NpeayCMaTPUBAIOIIETO
B3MMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asSBUTENS WM MPEAOCTABICHUE UM
NEPCOHAIIBHBIX TAHHBIX.

1.9. Ha oduumansHOM caiiTe YIOJIHOMOYEHHOTO OpraHa, Ha CTEHAaX B MeCTax
MPEIOCTABIECHUS MYHULUIIAIBHON YCIYTH U YCIYT, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMU
U 0o0s3aTeNbHBIMU  JJI1  NPEAOCTaBICHHS ~ MYHUIMOAIbHOM  yclIyru, #W B
MHOTO(YHKIIMOHAIBHOM IIEHTPE pa3MeIlaeTcs CleAyolas ClpaBoYHast HH(popmaus:

0 MecTe HaxoXIeHuss U Trpaduke paboThl YTHOJIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJpa3/IeICHHM, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
MYHMIIMINIAJIBHOW YCIYI'M, a TakXe MHOTO(QYHKIIMOHAIbHBIX LEHTPOB; CIPaBOYHbIE
TeneOHbI CTPYKTYPHBIX MOJApa3AeIeHU Y TOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIX 3a
NPEeJIO0CTaBlIEHUEe MYHUIMNAIBHOM YyCIyrd, B TOM 4Hclie Homep TenedoHa-
aBTOMH(OpMaTopa (MpU HAIMYUM); afpec Oo(ULIUAIBHOIO CaifTa, a TAaKKe dJIEKTPOHHOU
nouThl U (Mau) Gopmbl OOpaTHOM CBA3U YTIOTHOMOUYEHHOTO opraHa B ceTu «MIHTepHET».

1.10. B 3amax oxuaanus YIOJIHOMOYEHHOTO OpraHa pa3MElal0TCsl HOpPMAaTUBHbBIE
MIPaBOBBIE AKThI, PETYIUPYIOLIME MOPSAIOK MPEAOCTABICHUS] MyHUIIUNIATBHOW YCIyTH, B
TOM 4YHUCJI€ AJIMUHUCTPATHBHBIM pErJaMEeHT, KOTOpbIE 10 TPEOOBAHUIO 3asBHUTEIS
MPEIOCTABIISIOTCS €MY JUIsl O3HAKOMJICHHUS.

1.11. Pa3memienne uH@OpMaMU O MOPSJIKE MPEAOCTABICHHUS MYHULUIAIBHOU
yCIIyTd Ha MH(GOPMAIMOHHBIX CTEHJaX B MOMELICHMH MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBMM C  COIVIAILIEHWEM,  3aKIIOUYEHHBIM  MEXIY
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM U YTIOJIHOMOUYEHHBIM OPraHOM C y4€TOM TpeOOBaHUil
K MH(OPMUPOBAHMIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PErJIaMEHTOM.



1.12. HWudopmanuss o0 XoJie pACcCMOTPEHHUs 3asBICHUS O MPEIOCTABICHUU
MYHULUIIAIBHOW YCIYyTH M O PE3yJIbTaTax IPEAOCTaBICHUsS MYHMIMIAIBHON YCIyTH
MOXXET OBITh MOJIydeHa 3asiBUTENEM (Eero MpeACTaBUTEIEM) B JUYHOM KaOWMHETEe Ha
EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3ACIICHUN Y IOJITHOMOYEHHOIO
opraHa mpu OOpallleHUHU 3asBUTENS JHYHO, MO TeNe(POHY MOCPEICTBOM HIIEKTPOHHON
ITOYTBHI.

II. CtangapT npenocTaBieHus MyHALMIAIBHON yCIIyTH

HanmenoBanne MyHUIIMIIAIIBHON YCIYTH

2.1. MynununaneHas ycnyra «IIpenocraBieHne »Kuioro oMeneHus 1o J10roBopy
COLIMAJILHOTO HAalMay.

HanmenoBaHue opraHa rocyJapCTBEHHOM BJIacTH, OpraHa MECTHOTO
camMoyIIpaBJIeHus (OpraHu3alru), MPeJOCTABISIOIETO

MYHULHANAIBHYIO YCIYTy

2.2. MyHununanpHas yciayra NpPEeAOCTaBISAETCS YIIOJIHOMOYEHHBIM OPraHOM
AMUHHCTpaIMen Topojickoro okpyra - ropona I'anmnu Koctpomckoit obmactu B mule
OTJIeJ1a TOPOJCKOTO X034iCTBA U MH(PPACTPYKTYPhl aIMUHUCTPALIUN TOPOACKOTO OKpyTa -
ropon ['aniny Koctpomckoii obnactu

2.3. B nmnOpenocraBlieHMM MYHHLMNAIBHOM yCIYTM NPUHUMAIOT YyYacTue:
AJIMUHUCTpanus ropoJCKOro okpyra — ropoa I'anuy

IIpy 1penocraBieHUM MYHUIUIIAIBHOM YCIYId YTIOJIHOMOYEHHBIM OpraH
B3aUMOJICCTBYET C:

2.3.1. denepanbHON HAIOrOBOM CIy’K00i B YacTU TMOJIYyYECHHUS CBEICHUM U3
EnuHOro rocynapCTBEHHOIO peecTpa 3aluCced aKTOB TPaKIAHCKOTO COCTOSIHUA O
POXKACHUU, O 3aKJIIOUEHUN Opaka; MoJlydeHUs cBeJeHUil u3 EnuHoro rocyaapcTBEHHOTO
peecTpa IOpPHIMYECKHX JIMI, B Clydae IIOAAYM 3asBICHUS IPEICTABUTEIIEM
(FOpUIMYECKUM JIMIIOM); MOJIy4€HUs CBEACHMN M3 EOMHOro rocynapCTBEHHOIO peecTpa
WHIVBUAYAJIBHBIX IMPEANPUHUMATENICH, B ClIydae IOJAa4Yd 3asBICHUS IPEACTABUTEIIEM
(MHAUBUAYAJIBHBIM MPEIIPUHUMATEIIEM ).

2.3.2. MunucrepctBoM BHyTpeHHHX Jen Poccuiickon @enepauuyn B 4YacTH
IIOJIyYEHHsI CBEIACHUW, MOATBEPKIAIOIINX JEHCTBUTENBHOCTh nacrnopra Poccuiickon
denepanuu 1 MECTO KUTEIIBCTBA.

2.3.3. Ilencuonnbim ®onmom Poccuiickoil ®enepanu B 4YacTH MPOBEPKHU
COOTBETCTBUS (haMHIIbHO-UMEHHOM TpyIIIibl, AaThl poxkaeHuss, CHUJIC.

2.3.4. ®denepanpHOil CcayKObl TOCYIapCTBEHHOW pPETUCTpallUd, KagacTpa U
KapTorpaduu B 4acTH MOJy4Y€HUs CBeJeHUM U3 EAuHOro rocyaapcTBEHHOro peectpa
HEJBUKUMOCTH Ha UMEIOIINECS OOBEKTHI HEABUKUMOCTH.

2.4. Ilpu nmpenocTaBIeHNA MyHHUIIMIIAJIBHON YCIYTH Y TOJTHOMOYEHHOMY OPraHy
3anpeniaeTcs TpeOoBaTh OT 3asBUTENISL OCYILECTBIEHUS JEUCTBUM, B TOM YHCIIE
COIIaCOBaHUM, HEOOXOIMMBIX JJIsl OJTYUYEHUS] MyHULIMIIATbHON YCITYyTU U CBSI3aHHBIX C
oOpallleHueM B UHbBIE TOCYJapPCTBEHHBIE OPraHbl U OPraHU3alNH, 32 UCKIIOUYECHUEM
HOJTyYEHUs YCIYT, BKIFOUEHHBIX B IEPEUEHB YCIYT, KOTOPBIE SIBIISIFOTCSI HEOOXOAUMBIMU U
00s13aTeIbHBIMU AJIS1 IPEIOCTABIICHUSI MyHUILIUIIATbHON YCIYTH.



Onncanue pe3ynbTaTa IPeAOCTaBIECHN MYHUIIUIIAIBHON YCIYTH

2.5. Pe3ynbpTaTomM npeaocTaBiIeHUs MyHUIIMIIATBHON YCIYTH SIBJISIETCS:

2.5.1. Pelienne o npeaocTaBICHUN MYHUIIMIATBHONW YCIYTH MO (opMe, COrIacHO
[Ipunoxenuto Ne 1 k HacTosAmeMy AIMUHUCTPATUBHOMY PETVIAMEHTY .

2.5.2 Ilpoext JloroBopa CcOLMaIbLHOIO HaiiMa >UJIOTO IMOMEIIEHUs, COTJACHO
IIpunoxenuro Ne 5 x HacTosAmeMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

2.5.3. Pemienne 00 oTKa3e B IPEAOCTABIECHUM MYHHUIMIIAIBHON yCIyTrd 1o (opme,
cornacHo [Ipunoxenuro Ne 3 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Cpok npenocTaBiIeHUs] MyHULIUIIAIBHOW YCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOMMOCTH OOpallleHUs] B OpraHU3aliy, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHULHANIAIBHON YCIIyTH, CPOK IPUOCTAHOBIICHUS IPEAOCTABIEHUS MYHULIMIIATBHON
YCIIYTH, CPOK BblAaud (HampaBiIeHUs) TOKYMEHTOB, SIBJSIOLIUXCS PE3yJIbTaTOM
IIPEAOCTABJICHUS MYHULIMTIIAIBHON yCIIyTH

2.6. YIIOTHOMOYEHHBI OpraH B TeYeHHE 25 pabouyux AHEH CO JTHS PEerucCTpaIvy
3asiBJICHUS M JOKYMEHTOB, HEOOXOUMBIX IS PEAOCTABICHUS] MYHUIIUTIATLHON yCIyTH
B YIOJHOMOUYEHHOM OPraHe, HApaBIISIET 3asIBUTENIO CIIOCOOOM YKa3aHHOM B 3asIBJICHUU
OJIMH U3 Pe3yJIbTaTOB, YKa3aHHBIX B IMyHKTE 2.5 AIMUHUCTPATUBHOTO pETJaMeHTa.

HopmaTtuBHBIE TPaBOBBIE aKThI, PETYIUPYIOLIKE IIPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH

2.8. llepeueHp HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX IPEAOCTABICHUE
MYHULUMOAIBHOW YCIyTH (C yKa3aHHEM HX PEKBH3UTOB U MCTOYHUKOB O(PUIUATBHOTO
onyOJMKOBaHUs), B (enepaJibHON TIOCyJapCTBEHHON HWH(POPMAILMOHHON cucreMe
«DenepanbHBIA peecTp TOCYAapCTBEHHBIX U MYHHIMIAIBHBIX YCIyT ((QyHKIUN)» U Ha
EIIT'Y.

WcuepnbiBaroniuii mepeyeHs JOKYMEHTOB U CBEICHU, HEOOXOANUMBIX B
COOTBETCTBHM C HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH JJIs1 TPEAOCTABIICHUS
MYHUIIUTIATBHON YCIYTH U YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JIJ15 IPEIOCTABIICHUS] MyHUITUTIAIbHON YCITYTH, MOJJISKAINX
MpEACTaBICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asIBUTEIIEM, B TOM YHUCIIE B
IIEKTPOHHOU (hopMe, TOPSIOK UX TPEICTABICHUS

2.9. Jlnd nony4eHus: MyHUIIMNAIBHON YCIIYTH 3asBUTEIb IPEACTABIISIET:

2.9.1. 3asBreHre 0 MPeaOCTABICHUN MYHUIIMTIATBHON yCIIyTH 10 (popMe, coriacHo
[Tpunoxennto Ne 4 k HacTosIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciiyuae nanpasnenus 3asBinenus nocpeactsom EIITY dopmupoBanue 3asBieHus
OCYUIECTBIJISIETCS MOCPEACTBOM 3aloJIHEHUA WHTepakTuBHOW (Gopmbl Ha EIITY 0e3
HEO0OXOMMOCTH JIOTIOJTHUTEIBHON MOIauu 3asiBJICHUS B KaKOW-TNO0 UHOM (hopme.

B 3asBiieHnH Takke yKaszbIBae€TCS OJMH U3 CIEIYIOUUX CIHOCOOOB HaIpaBICHUS
pe3yabpTara NpeIOCTaBICHUS MyHULIUITAIBHOW YCITyTH:

B (popMe 3JIEKTPOHHOT0 JOKYMEHTA B INYHOM KabuHete Ha EIIY;



JOTOJHUTEIBHO HAa OyMa)KHOM HOCHUTENE B BHUJE PACIEYATaHHOI'O 3K3EMILIApa
AJIIEKTPOHHOTO JOKYMEHTA B Y IOJHOMOYEHHOM OpraHe, MHOrO(QYHKIIMOHAIBHOM
LIEHTpE.

2.9.2. JIOKyMEHT, yI0CTOBEPSAIOLIUN TUYHOCTD 3aIBUTENS, TPEACTABUTEIIA.

B cnyuae nanpasiienus 3asBienus nocpeacrsoM EIIIY cBenenus n3 10KymeHTa,
YIAOCTOBEPSIOWIETO  JIMYHOCTh  3asBUTENSA, MOPEACTABUTENSA, MPOBEPSAIOTCS  OpPHU
MOATBEPKACHUN  Y4YeTHOM 3amuckh B EawHOW  cucTeMe  HIASHTH(PHUKAIUH |
ayrenTudukanuu (nanee — ECUA).

B ciydae HanpaBienus 3asBiieHus nocpeAactsoM EINY cBeneHus u3 JOKyMEHTa,
YAOCTOBEPSIONIETO  JIMYHOCTh  3asBUTENS, MpeAcTaBuTeNss  (popMupyrorcs  mpu
MOATBEPKACHUN  YYeTHOM 3amuckh B EawHOW  cucTeMe  WIASHTH(PHUKAIUU |
ayTeHTU(PUKALIUUA U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW YYETHOMW 3alHCH U
MOTYT OBITh TPOBEPEHBI IyTEM HAIMPABJICHUS 3aMpoca C HCIOJIH30BAHUEM CHCTEMBbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICUCTBHSI.

B cnyuae eciu HOKYMEHT, MOATBEPAKAAIONIUA MOJHOMOYHUS 3asBUTENS BbIJAHO
IOPUIUYECKUM JIUIIOM — JIOJDKEH OBITh TMOJNUCAaH YCWICHHOW KBaTH(UKAIIMOHHON
AJIEKTPOHHOM MOAIKCHIO YIIOJIHOMOUYEHHOTO JIMIA, BBIAABIIETO JOKYMEHT.

B cnydae ecnam TOKyMEHT, MOATBEPKAAIOLIMK TOJHOMOYMS 3asABUTENS BBIIAHO
WHJVMBUAYAJIbHBIM TMpEANPUHUMATEIEM — JIOJOKEH OBITh TMOJNHCAaH  YCHJICHHOU
KBaTU(UKAIUOHHON 3JEKTPOHHON MOANMUCHIO MHANBUIYaJIbHOIO MPEIPUHAMATES.

B cnyuae eciu HOKYMEHT, MOATBEPAKAAIOIIANA TMOJHOMOYUS 3asBUTENS BbIJAHO
HOTApUYCOM — JIOJDKEH OBITh MOJMUCAH YCWJICHHOW KBaTM(UKAIMOHHON AJIEKTPOHHOMN
MOAIUCHI0 HOTApUYyCa, B MHBIX CIy4asX — MOANUCAHHBIM IIPOCTOM SIIEKTPOHHOU
MOJIITUCHIO.

2.9.3. JIOKyMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh YIEHOB CEMbH, AOCTUrmux 14
JIETHETO BO3pacra.

2.9.4. JIoKyMEeHTBI, MOJTBEPKIAIOUIME POACTBO: CBUJIETEIILCTBO O POXKICHUH,
CBUJIETEILCTBO O 3aKIIOYCHUHM Opaka, CrpaBKa O 3aKIIOUYEHUU Opaka, CBUIETEIHCTBO O
pacTopKeHUU Opaka, CBHUJETEIbCTBA O TOCYAApPCTBEHHOW PErUCTpAllMM  aKTOB
ITPOXIAHCKOTO COCTOSIHUS, BBIJAHHBIE KOMIIETEHTHBIMM OpraHaMyd HHOCTPAHHOTO
roCy/1apCTBA U UX HOTAPHAIBHO YJOCTOBEPEHHBIM MEPEBOJ HA PYCCKHM S3BIK - MPU UX
HAJIMYUH, CBUACTEIBCTBA 00 YCHIHOBJICHHH, BBIJIAHHBIE OpraHaMH 3alllCH aKTOB
IPAKJIaHCKOTO COCTOSIHUA WJIM KOHCYJBCKUMU yupexaeHusmu Poccuiickoit ®Dexnepanuun
- MPU UX HAJWYUHU, KOMUS BCTYNHUBILIETO B 3aKOHHYIO CHIIY PELIEHHS] COOTBETCTBYIOIIETO
cyJa O NPU3HAHMM TPAXKJAHWHA YICHOM CEMbU 3adBUTENSI - MPU HAIUYUU TAKOTO
penienusi). CBUIETENCTBA O TIepeMeHe (aMUITUU, UMEHU, OTYECTBA (TIPH UX HAIMYUN).

2.9.5. JloroBop HaliMa >KHJIOTO OMEIIEHUS - B CITy4ae, €CJIHU 3asIBUTEIb WA YJICHbI
CEMBbU 3asIBUTENS SBISIOTCS HAHUMATEISIMH OSKWJIOTO TIOMEIICHHsS >KWIoro (oHaa
COLIMATIBHOTO MCIIOJIb30BaHUs 10 JOTOBOPY HaiiMa, 3aKJI0OUYEHHOIO C OpraHu3aluen.

2.9.6. IIpaBoycTaHaBIMBAOIIME JOKYMEHTHI HAa XWUJIO€ MOMENICHUE — B CIy4ae,
€CIM TMpaBO 3asBUTENS WU YJCHOB CEMbM 3asBUTENA Ha XKUJIOE IOMEIICHUE HE
3apErucTPpUPOBAHO B EJMHOM rocy1apCTBEHHOM PEECTPE HENBUKUMOCTH.

2.9.7. O6sA3aTEeNBCTBO OT 3aSBUTEINIS U BCEX COBEPIICHHOJICTHUX WICHOB CEMbBH 00
OCBOOOKJIEHUM >KHJIOTO MOMENICHUs, MPEJOCTaBIEHHOIO0 MO JIOFOBOPY COIMAIBLHOIO
HaliMa — B Cly4ae, €ClM TUIAHUPYETCS OCBOOOAWTH 3aHMMAEeMOE JKUJIO€ IMOMEIICHUE
MIOCJIE€ MPEIOCTABICHUS HOBOTO KUJIOTO MTOMEILEHHUS.



2.9.8. MenuuMHCKOE 3aKIIIOUYEHHE, MOATBEPKAAIOIIEE HAIUYUE TSKEIOU (POpPMBI
XPOHUYECKOTO 3a00JIeBaHUsS — B CiIy4ae, €CIM 3asBUTEIb CTPAAAeT TSKEIoW (PpopMoit
XPOHUYECKOrO 3a00JIeBaHUSl WJIM IPOXKHBAET B KBAPTUPE, 3aHATOM HECKOJIBKUMU
CEMBbSIMH, €CJIM B COCTaBE CEMbU UMeEETCs OOJIbHOM, CTpaJaromuii TspKenaou (popmoit
XPOHMUYECKOTO 3a00JI€BaHUS.

2.10. 3asBieHMs W TpUIaraéMble JTOKYMEHTBI, YKa3aHHble B IIyHKTe 2.9
HACTOSIIET0  AJMUHUCTPATHUBHOTO  perjiamMeHTa, HampaBisitoTcs  (MOAAroTCsl) B
VY1OJIHOMOYEHHBI OpPraH B 3JIEKTPOHHOW (hopMe MyTeM 3amnojHEHus (OopMbI 3ampoca
gyepe3 TudHbIi kabunet Ha EINTY.

HcuepnbiBaroniuii  mepedyeHb JOKYMEHTOB M CBEJCHUM, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATHUBHBIMH IPABOBBIMH aKTaMW JUISi  [PEAOCTaBJICHUS
MYHHUIUIIAIBHON YCIIYyTH, KOTOPBIE HAXOASATCS B PACHOPSIAKECHUHU TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYMPABJICHHUS W WHBIX OPraHoOB, YYAaCTBYIOIIUX B
MPEIOCTABJIEHUHU TOCYJAPCTBEHHBIX WJIM MYHHUIIANAIBHBIX YCIYT

2.11. IlepeueHb IOKYMEHTOB U CBEIICHHI, HEOOXOJAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPAaBOBBIMH aKTaMH JUIsl NPENOCTABICHUS MYHULUINAIBHOW YCIYTH,
KOTOPBIE HAaXOAATCA B PACHOPSDKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUS U MUHBIX OPraHOB, YYAaCTBYIOIIUX B MPEAOCTABICHUH I'OCYAApPCTBEHHBIX
WIM MyHULIMITAJIBHBIX YCIYT B Cllydae oOpalieHus:

2.11.1. Csenmenns wu3 EnmHOro rocygapCTBEHHOTO peecTpa 3alHcell aKTOB
IPaXKJaHCKOT'O COCTOSIHUSI O POXKIEHUH, O 3aKII0YeHUH Opaka;

2.11.2. IIpoBepka cOOTBETCTBUS (HaMHIbHO-UMEHHOW TIPYIIIbI, JaThl POXKICHUS,
nona u CHUJIC;

2.11.3. Cenenus, MOATBEPKAAOIIME ACHCTBUTEIBHOCTh MACIOPTAa Tpa)KJaHWHA
Poccuiickon ®@enepaunu;

2.11.4. Cenenusi, MOATBEPKIAIOIINE MECTO KUTEIHCTBA, CBECHUSIMU U3 EqnHoro
rOCyapCTBEHHOIO0 peecTpa HEABMIKMMOCTH 00 OOBEKTaxX HEABMKUMOCTH; CBEACHUSMU
13 ENMHOro rocyjapCTBEHHOIO peecTpa IOpUANIECKUX JINL;

2.11.5. Csepenuss u3 EamHOro rocynapcTBEHHOIO peEECTpa WHIWBHIYaIbHBIX
IpEANPUHUMATEIIEH.

2.12. Ilpu npenocTaBieHUU MYHUIUIIAIBHONW YCIyTd 3ampelniaeTcss TpeboBaTh OT
3asBUTEJIS:

2.12.1. TlpeacraBrneHusi AOKYMEHTOB M HMH(QOpPMAIMM WM OCYIIECTBICHUS
JEUCTBUM, TPEICTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMHU IPABOBBIMU AaKTaMH, PETYJHMPYIOLIMMHU OTHOLICHHS, BO3HHMKAIOIIHUE B
CBSI3H C IPENOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH.

2.12.2. TlpencraBneHus TOKYMEHTOB W WH(GOPMAIINH, KOTOPHIE B COOTBETCTBHUH C
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu Poccuiickort @enepanun u Koctpomckoi obiactu,
MYHHUIUIIAIBHBIMUA [PABOBBIMM AKTaMHM aAMUHUCTPALMU TOPOJCKOTO OKpyra —TOpoJ
['anmu HaxXonATCS B PACHOPSIKEHWH OPraHOB, MPENOCTABISAIONIMX MYHULIHUNAIBHYIO
yCIYTy, TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOI'O CaMOyNpaBJIeHUs U (WIJIK)
ITOABEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOT'O CaMOYIIPaBJICHHUS
OpraHu3alui, Y4YacTBYIOUIMX B MPEAOCTABICHUM MYHUIMINAIBHBIX YCIYyr, 3a
HCKJIFOYEHUEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 ctatbu 7 DenepaibHOro 3akoHa oT 27



utonss 2010 roma No 210-®D3 «O06 opraHuzauuy NMpPeJOCTABICHUS] TOCYAAPCTBEHHBIX U
MYHULIMTAIBHBIX yCIyr» (nanee — denepanbHblil 3akoH Ne 210-D3).

2.12.3. TlpencraBieHuss TOKYMEHTOB M HWHMOpMaIMH, OTCYTCTBUE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh MpPHU MEPBOHAYAIBHOM OTKa3€ B IpHEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl TPEIOCTaBICHUS MYHUIUNAIBHOW YCInyru, Judo B
IPEIOCTABIECHUN MyHULIMNIAIBHON YCIIYTH, 32 UCKIFOUEHUEM CIEAYIOIINX CIIyYaeB:

M3MEHEeHHEe TpeOOBaHMII  HOPMATHBHBIX MPABOBBIX  AKTOB,  KaCaIOIIUXCS
MPEIOCTABIECHUS MyHUIIMNAIBHOW YCIIYTH, MOCJE NIEPBOHAYAIBHON MOJIauy 3asBJICHUS O
MPEAOCTaBICHUN MYHUIIUNIATBHON YCIIyTH;

HAJIMYWE OMIMOOK B 3asBIICHUM O TPEIOCTABICHUM MYHUIIUTIATBHOW YCIyTH |
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM I[IOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOJIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrd, Ju00 B
MPEAOCTaBICHUHA MYHHIIMIIAIBLHON YCIYTM U HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

UCTEUYCHHE CpOKa JACUCTBUS JOKYMEHTOB WJIM H3MEHEHHE HHGOpMAIMK IOCie
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MYHUIUNIATBHOU YCIYTH, INOO B MPEJOCTABICHUN MYHULIUITAJIbHON YCIIYTH;

BBISIBICHHE JOKYMEHTAJIBHO TMOJTBEPKJICHHOrO (hakTa (MPHU3HAKOB) OIIMOOYHOTO
WM POTUBONPABHOTO JeUCTBUS (0€3AeCTBUS) JOHKHOCTHOTO JHIa Y TOJTHOMOYEHHOTO
opraHa, CiIyXamiero, paOOTHHKa MHOTO(YHKIIMOHAJILHOTO ILIEHTpa, pabdOTHHKA
OpraHu3ainuu, npeaycMoTpeHHon yacteio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-
@3, mpu TnEpBOHAYATHLHOM OTKa3e B TIPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHUIIUMIAILHON YCIIyTH, OO B TMPEAOCTABICHUNA MYHHUIIUITAILHON
YCIYTd, O YeM B NUCBMEHHOM BHUJE 3a MOAMNMUCHIO PYKOBOJIUTENS YIOJIHOMOYEHHOTO
oprasa, pyKOBOJMUTENS MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa MPH MEPBOHAYAIBHOM OTKa3€ B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIUIAIBHOM YCIyTH,
aM00 PYKOBOAMTEINS OpraHu3aluu, MpeayCMOTpeHHo dacteio 1.1 crateu 16
OenepanbHoro 3akoHa Ne 210-D3, yBemomuisieTcs 3asiBUTENb, a TAKXKE IPUHOCATCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

HcuepnbiBaronui rnepeyeHb OCHOBAHUM ISl OTKa3a B [IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHULMIIATIBHOW YCIYTH

2.13. OcHoBaHusIMH Il OTKa3a B MpHEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABIECHUSI MyHUIIUTIATLHOW YCIYTH, SIBJSIOTCS:

2.13.1. 3anpoc O MOpPEenOCTaBICHUU YCIYTd MOJaH B OpraH TOCYyIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJIEHUS WIM OPraHU3alHI0, B MMOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHUE YCITYTH.

2.13.2. HemnonHoe 3amojiHEHHE O00s3aTelbHBIX TMoJed B (opMe 3ampoca o
MPEIOCTaBICHUH YCIyTH (HEJJOCTOBEPHOE, HETPABUIILHOE).

2.13.3. [IpencraBiaeHre HEMOTHOTO KOMIUIEKTa JOKYMEHTOB.

2.13.4. TlpencraBieHHbIE JOKYMEHTBI YTPAaTHJIM CUJy HA MOMEHT OOpallleHus 3a
yCIyroi (JOKYMEHT, YJIOCTOBEPSIOMIMI JUYHOCTh; JOKYMEHT, YJIOCTOBEPSIOIINI
MOJIHOMOYHMSI TIpEACTaBUTENs 3asBUTENS, B Cilyyae OOpallleHus 3a MpeloCTaBICHUEM
YCIYTH YKa3aHHBIM JIUIIOM).

2.13.5. TlpencraBieHHbIE JAOKYMEHTBHI COJIepKaT TOMAYUCTKA W HCIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSJAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM PoccHiiCKoi
denepanum.



2.13.6. Ilomaua 3asBIEHUA O MNPENOCTABICHUM YCIYTH W JOKYMEHTOB,
HEOOXOJMMBIX JUIsl TIPEJOCTaBIEHUSl YCIYTH, B JJIEKTPOHHON (opMme ¢ HapylIeHHEM
YCTaHOBJICHHBIX TPeOOBaHUIA.

2.13.7. [IlpencraBieHHble B JJIEKTPOHHON (OpME JOKYMEHTBI COJAEpXKaT
MNOBPEXACHUSA, HAJIWYHE KOTOPHIX HE IMO3BOJIAET B IOJHOM OOBEME HCIOJIB30BATh
MH(GOPMAIUIO U CBEACHHUS, COJIEPKALUECs B IOKYMEHTAX JJIsl IPEJOCTABICHUS YCIyTH.

2.13.8. 3asgBneHue MOJAHO JUIIOM, HE€ HMMEIOIIUM MOJHOMOYHUN MPECTABISATh
UHTEPECHI 3asIBUTEIIA.

HcuepnbiBarouiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS UM OTKa3
MPEIOCTABIEHUY MYHULIMTNIAJIBHOW YCIIYTH

2.14. OcHoBaHUAMU ISl OTKa3a B MIPEOCTABICHUN YCIIYTH SABJISIOTCA:

2.14.1. [JoxyMeHTBl (CBeIEHMS), MNPEACTABICHHBIC 3asBUTEIEM, IMPOTUBOpEYAT
JOKyMEHTaM  (CBEACHUSIM), MOJY4YEHHBIM B paMKax  MEXBEJIOMCTBEHHOTO
B3aMMOJICHCTBUS.

2.14.2. TlpencraBneHHbIMU JOKYMEHTAMH M CBEICHUAMHU HE IMOJTBEPXKAACTCS
MPaBo rpakJ;laHMHa B IPEAOCTABICHUH KUJIOTO TOMEILICHUSI.

2.15 OcHoBaHuUM 1J11 TPUOCTAHOBJICHUS TPEAOCTABICHUS MyHULIMIIAILHOW YCIyTH
3aKOHOAATENLCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

[Tepeuenb ycnyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIbHBIMU IS
PEeAOCTABICHUS MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O IOKYMEHTE
(IOoKyMeHTax), Bbl1aBa€MOM (BBIJJaBAEMBIX) OpraHU3aLUSIMU, YYACTBYIOIIUMHU B

MPEAOCTaBIECHUH MYHUIIMTIIATBHON yCIIyTH

2.16. Ycnyru, wHeoOxomumble W oOsA3aTeNbHBIC JUII  TPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, OTCYTCTBYIOT.

ITopsanok, pa3mMep U OCHOBAHUS B3UMaHHUs TOCYIAPCTBEHHON NTOLUIUHBI UM MHOU
OIUIaThl, B3UMAEMOH 3a IIPEIOCTABICHUE MyHULIMIIAIbHON YCIIYTH

2.17. [IpenocraBneHue (rocygapcTBEHHOM) MYHHUIUITATBHON YCIyTH
OCYILIECTBIISIETCSL OECIIIIATHO.

[Topsanok, pa3mep 1 OCHOBaHUS B3UMAaHMS IUIATHI 3a MTPEIOCTABIEHUE YCIIYT,
KOTOPBIE SIBJSIFOTCS HEOOXOIMMBIMU U 00513aTEILHBIMU ISl IPEIOCTABICHUS
MYHHUITUTIATBHONW YCIIYTH, BKIIOYast HHGOPMAIIHIO O METOJUKE pacdyeTa pa3Mepa Takou
TJ1aThI

2.18. VYcnyru, wHeoOxomumble W oOs3aTeNbHBIC JUISI  MPEIOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH, OTCYTCTBYIOT.



MaxkcuManbHbIN CPOK 0KUJIAHUS B OUEPEIU IIPU MoAaye 3ampoca o
IIPEIOCTABICHUU MyHULIMTIIAJBHOW YCIIYTY U IIPU MOJIyYEHUH PE3yJbTaTa
MPEIOCTABIECHUS] MyHULIMIIAIBHOW YCIIyTH

2.19. MakcumanbHblii CpOK OXHAAHUA B OYEpead IMpU I[OJade 3ampoca o
MPEIOCTABICHUN  MYHULMIAIBHOM  yCIAYTM W NpPU  TOJIYYEHUH  Pe3yJsibTara
MPEIOCTABJIEHNAS] MYHHUIMIIAJIBHOM yCIYrH B  YIIOJJHOMOYEHHOM OpraHe WIIH
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosiee 15 MUHYT.

Cpok U MOpSAIOK PErucTpalyy 3ampoca 3asaBUTENS O MPEI0CTaBICHUN
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.20. Cpok perucrtpaiuu 3asBiI€HUs O MPEIOCTABICHUN MYHULUIIAJBbHON YCIyTH
IOJIIEKAT PETUCTpAallMU B YTIOJHOMOYEHHOM OpraHe B TeueHue | pabodero JHs cO THS
NOJIyYeHHUs]  3asBJICHMS M  JOKYMEHTOB, HEOOXOAUMBIX JUIsl  MPEIOCTaBICHUS
MYHHIUITAITIBHON YCIYTH.

B ciiyyae HaniMuusi oCHOBaHUM JUisl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEJOCTABIICHUS] MyHULIMIIAJIBHOM YCIYTH, YKa3aHHbIX B ITyHKTe 2.13 HacTosero
AJIMUHUCTPATUBHOTO PETIIAMEHTA, Y TOJIHOMOUYEHHBI OPraH HE MO3JHEE CIEAYIOIIETO 3a
JTHEM TMOCTYIUIEHUS 3asBJICHUS M JOKYMEHTOB, HEOOXOAUMBIX [UJIsl MPEIOCTaBICHUS
MYHMIIMNIAJIBHOW  yCIayrd, palOodero [AHs, HampaBiseT 3asBUTENI0 JUOO  €ro
NPEJCTAaBUTENI0 pElIeHue 00 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPeI0CTaBIEeHUs MYHULIMITAJIbHON yCIyTu 1o gopme, npuBeaeHHoi B [Ipunoxenun Ne 2
K HAcTOsIIEeMy AJIMUHUACTPATUBHOMY PETJIAMEHTY.

TpeGoBaHus K MOMEIICHUSIM, B KOTOPBIX MPEI0CTABIISIETCS
MYHHUIUTIAJIbHAS YCIIyTra

2.21. MecTononoXeHne aAMUHUCTPATUBHBIX 3[JaHHUH, B KOTOPBIX OCYIIECTBIISIETCA
IPUEM 3adBJICHUM U TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHULIUITATILHON
YCIYTH, a TaKXe BblJada pe3yJlbTaTOB MPEIOCTABICHUS MYHULMUIIAJIBHOW YCIYTH,
JOJDKHO —oOecreynBaTh YJOOCTBO ISl TpakJaH C TOYKM 3pEHHUS TMEIIeXOIHOM
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, ecnu nmeercs BO3MOXKHOCTh OpraHU3allMd CTOSIHKU (ITAPKOBKH) BO3JIE
31aHus (CTPOEHUS ), B KOTOPOM pa3MEIIEHO NOMEIEHUE MTPUeMa U BbIJaul JTOKYMEHTOB,
OpPraHU30BbIBAETCS CTOAHKA (MApKOBKA) I JIMYHOTO aBTOMOOWJIBHOIO TpaHCIOPTa
3asgBUTENCH. 3a MOIB30BAHUE CTOSTHKOM (ITapKOBKOI) ¢ 3asBUTENIEH I1aTa HE B3UMAETCH.

JUIsL MapKOBKHU CIIEHUAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUAOB HA CTOSHKE
(mapkoBke) Bwiaensercs He MeHee 10% wmect (HO HE MeHee OJHOrO MecTa) s
OecriaTHON MapKOBKH TPAHCIIOPTHBIX CPEACTB, yIpaBisieMbix uHBanuaamu I, II rpymnm, a
takke wuHBaMmamu Il rpymmel B mopsake, ycraHoBieHHOM lIpaBurenbcTBOM
Poccniickont denepannu, 1 TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TAKUX WHBAIUAOB U
(vnn) IeTe-uHBAIUIOB.

B nensx oOecnieueHus OeCHpemsiITCTBEHHOIO JOCTyNa 3asBUTENEH, B TOM 4YHCIIE
IIEPEABUTAIOIIMNXCS HA MHBAIMIHBIX KOJISICKAX, BXOJ B 3/JaHUE U MIOMELICHUS, B KOTOPBIX
NPEIOCTaBIsAETCS MYHULUIANbHAS YyCiIyra, oOOpyAylrTcs MaHAycaMH, [OPYYHIMH,
TaKTWIbHBIMU ~ (KOHTPAaCTHBIMM)  MPEAYNPEXKAAIOIIUMUA  3JEMEHTaMH,  HUHBIMU



CHEeUaIbHBIMU MPUCTIOCOOICHUSIMH, MO3BOJISIOMIUMH 00€CeUnTh OeCIpEensITCTBEHHBIH
JOCTYN U NEPEABUKEHHE NHBAIINIOB, B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuy 0 CONMAIBHON 3aIIMTE NHBAJIUJIOB.

[lentpanbHplii BXOJ B 3JaHHE YIOJHOMOYEHHOTO OpraHa JIOJDKEH OBbITh
o0opynoBaH HGOPMAIIMOHHON TaOIUYKOM (BBIBECKOH), cosiepxkaliei nHpopMaiuio:

HAaUMEHOBAHUE; MECTOHAXO0XKCHUE U

IOPUANYECKUH apec; pexXuM padoThI;

rpaduk nmpuema; Homepa TenaedoHOB s

CIIPABOK.

[ToMelienusi, B KOTOPBIX MPEAOCTABISAETCS MYHMIMINATIbHAS YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMUOIOTUYECKUM MTPABUJIaM U HOPMATHBAM.

[ToMenienusi, B KOTOPBIX MPEAOCTABISAETCS MyHUIIMIIAIbHAS YCIIyTra, OCHAIIAKOTCS:

IIPOTUBOIOKAPHON CUCTEMOM U CPEICTBAMHU ITOKAPOTYIIEHUS;

CUCTEMOI OITOBELIEHUS O BOSHUKHOBEHHH YPE3BbIYATHON CUTyalUU;

CpPEeACTBaMM OKa3aHUS NEPBOM MEIULIMHCKOW TOMOIIH; TyaleTHBIMU

KOMHATaMu ISl TOCETUTENEH.

3an oxugaHus 3asBUTENEd OOOpPYAYyeTcs CTYJIbSIMH, CKAMbSIMH, KOJHUYECTBO
KOTOPBIX ONpeNeNsieTcss UCXO0si U3 (DAaKTUUECKOM Harpy3kKd U BO3MOXKHOCTEW ISl UX
pa3MenieHus B MOMEIEHUH, a TaK)Ke HHPOPMAITMOHHBIMHU CTEHaMH.

TexcTbl MarepuanoB, pa3MELIEHHbIX Ha MHMOPMALMOHHOM CTEH[E, MeYaTaroTCs
yAOOHBIM JIsl uTeHusl mpudToM, O6e3 ucrpaBieHU, ¢ BBIJCICHUEM HanOojiee BaKHBIX
MECT TIOJIYKHUPHBIM HIPUPTOM.

Mecrta 1151 3aM0THEHUS 3asBIECHUN 000PYIYIOTCS CTYJIbSIMHU, CTONaMH (CTOMKaMu),
OJlaHKaMU 3asBJICHUI, TMCbMEHHBIMU MTPUHAJICKHOCTSIMHU.

Mecra npuema 3asButeneil 000pyayroTCs HH(POPMALMOHHBIMU TaOIUMYKaMU
(BBIBECKaMHM) C YKA3aHUEM:

HOMepa KaOMHeTa 1 HauMEHOBAaHUSA OT/IeNa;

dbamMuuy, IMEHH U OTYECTBA (TIOCIIeIHEE — TP HAJTHYKN), TOTKHOCTH
OTBETCTBEHHOTO JIMLA 32 IPUEM JIOKYMEHTOB; Tpaduka

npueMa 3asBUTENCH.

Pabouee MecTO KakI0ro OTBETCTBEHHOI'O JIMIA 32 MPHUEM JOKYMEHTOB, JOJIKHO
ObITb 00OPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyHa K
HEOOXOJAMMBIM ~ MH(OPMAIMOHHBIM 0a3aM JaHHBIX, [€YaTaIIUM YCTPOHCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, [OJDKHO HMMETh HACTOJIBHYIO
TaOMMYKy C ykKa3zaHueM (aMuiInH, UMEHH, OTuecTBa (MOCIEeAHEe - MpPU HAJIUYUU) U
JOJIKHOCTH.

[Tpu npenocTaBieHUH MyHULIUIIAIBHON YCIyTH MHBAIMAM 00ECIIeUUBAIOTCSL:

BO3MOXKHOCTh O€CIPENATCTBEHHOTO I0CTYIA K 00BEKTY (3/1aHUI0, TOMELIECHHIO), B
KOTOPOM IMPENOCTABIIAECTCS MYHHLMIAIbHAS YCIIyra; BO3MOXHOCTb CaMOCTOSITENIBHOTO
NEPEIBUKEHUS 110 TEPPUTOPUU, HA KOTOPOM pPACIONOKEHBI 3[JaHUsI U NOMELICHUS, B
KOTOPBIX MPEJOCTABISIETCSI MyHUIIMIAJIbHASL YCIyTra, a TakKe BX0/la B TaKUE OOBEKTHI U
BBIXOJIa U3 HUX, [MOCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YUCIE C
UCIIOJIb30BAHUE KPECIAKOJISICKU; CONPOBOXKIEHUE WHBAJIUAOB, HMEIOIIMX CTOMKHE
paccTpoicTBa (PYHKIMH 3pEHUS
U CaMOCTOATEIBHOIO NEPEIBMKEHUS; HaJUIekallee pa3MelleHne OOOpyJOoBaHUS MU

HOcHTenel napopmaruu,



HEOOXOIUMBIX JIJIsi oOecreyeHus: OecpensaTCTBEHHOro0 JOCTYIa WHBAIUAOB 3AaHUIM U
IIOMEIICHUSIM, B  KOTOPBIX IPENOCTABIAETCS MyHUIUINANbHAas ycioyra, H K
MYHULUMIIATBHON YCIyre ¢ YYETOM OTPAaHUYECHHUM MX JKU3HEACSITEIbHOCTH; AyOIMpOBaHUE
HEO0OXOAMMOM ISl THBAJIUIOB 3BYKOBOM U 3pUTENBHON HHPOPMALIUHU, a TAK)KE HAIUCEH,
3HAKOB M WHOW TEKCTOBOW W rpaduyecKkoil MHPOpMAIUM 3HAKAMH, BBIMOTHCHHBIMH
penbedHO-TOUeUHBIM  mmpudTom  bpaiins; JIOIYCK  CYpPHAONEPEBOAYMKA W
TU(DIOCYPAOTIEPEBOIUNKA;

JOIyCK COOAKU-IPOBOJAHMUKA IMPU HATUYMU JOKYMEHTA, IMOATBEPXKAAIOIIErO €€
cnenuanbHoe OOydeHHe, Ha OObEeKThl (37aHus, T[OMEIIEHUs1), B  KOTOPBIX
IIPENOCTABISIOTCS.  MyHULMIIAAbHAS  YCIYTM; OKa3aHWE MHBaIuAaM IOMOIIM B
NPEOJIOJICHUH  0apbepoB, MEIIAIOMIMX MOJYYEHUID HMMH  T[OCYJApCTBEHHBIX U
MYHULANAIBHBIX YCIYT HAPAaBHE C IPYTHUMU JIULAMHU.

[Toka3zaTenu JOCTYITHOCTH M KQ4ECTBAa MyHHULIUITAIBHON YCIYTH

2.22. OCHOBHBIMM TOKA3aTEISIMH JOCTYIHOCTH MPEIOCTABICHUS MYHULIMIATbHOMN
YCIYTH SABJISIFOTCSL:

HaJIMYKE TTOJIHOW U TIOHATHOUM HH(OPMAIIUU O TOPSIKE, CPOKAX U XOJIe
MPENOCTABICHUS MYHHUIIUNIAIBHON YCIyTH B MH(POPMAIMOHHOTEICKOMMYHHUKAITMOHHBIX
CeTsIX O0IIero mojib30BaHus (B TOM yucie B ceTH «MHTepHeT»), cpeAcTBaX MacCOBOU
uH(pOpMAaIHU; BOZMOXHOCTH IMOJYUYEHHUS 3asBUTEIEM YBEIOMIICHUH O MPEA0CTaBICHUN
MYHUIUNATBHOW yciyru ¢ nomoinbio EINTY; Bo3MOXXHOCTH TosTydeHuss HHOOPMAILUMK O
X0JIe TPEIOCTABICHUS] MYHULUNAIBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BAHUEM
MH(POPMAITMOHHOKOMMYHHUKAIIUOHHBIX TEXHOJIOTHA.

2.23. OCHOBHBIMM TIOKa3aTEISIMH KayeCTBAa MPEJOCTABICHUS MYHUIUIAIbHOMN
YCIYTH SBJISIFOTCSL:

CBOEBPEMEHHOCTh MPEIOCTABICHUSI MYHHUIIMIAIBLHON YCIYyTH B COOTBETCTBHUU CO
CTaHJAPTOM €€ MPENOCTaBIECHUS, YCTAHOBJIECHHBIM HACTOSIIUM AJIMUHHCTPATUBHBIM
PETIAMEHTOM;

MUHHMaJIbHO BO3MOXHOE KOJIMYECTBO B3aUMOJICUCTBUN TPa)KJaHWHA C JOJKHOCTHBIMU
JUIAMH, YYACTBYIOIIMMU B MPEOCTABICHUH MYHUIIUTIATILHON YCIIYTH;

OTCYTCTBHE 000OCHOBAHHBIX Kajl00 Ha AeHcTBUS (Oe3AeCTBIE) COTPYTHUKOB M UX
HEKOPPEKTHOE (HEBHUMATENILHOE) OTHOILICHHUE K 3asBUTENSIM; OTCYTCTBHE HapyIIECHUU

YCTaHOBJIEHHBIX CPOKOB B MPOLIECCE MPEJOCTABICHHUS
MYHHUITUTIATBHOW YCIyTH; OTCYTCTBHUE 3asBJICHU 00 OCIapMBAHUM PEIICHUM, JIEWCTBUMA
(6e3nelicTBUs) YIMOTHOMOUYEHHOTO OpraHa, €ro JOKHOCTHBIX JIMIl, HPUHUMAEMbIX
(COBEpIICHHBIX) TP  NPEAOCTABICHUUM MYHULMNAIBHOW  yCIyrH, TI0O HTOraM
pacCMOTpPEHHUsSI KOTOPBIX BBIHECEHBI pelieHus 00 YJIOBIETBOPEHUH (YaCTUUYHOM
YJOBJIETBOPEHUH ) TPEOOBAHUM 3asIBUTEIICH.

Wubie TpeOoBaHMS, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH PEI0CTaBICHUS
MYHUIMTAIBHOU YCIYTH B MHOTO()YHKIIMOHAJIBHBIX LEHTpaX,
O0COOEHHOCTH MPEAOCTABICHNUS MyHUIIUIIAIIBHON YCIIYTH MO0 9KCTEPPUTOPUATBHOMY
OPUHLUITY U OCOOCHHOCTH MPEOCTaBICHHUS
MYHHIIMIIAJIbHON YCIIyTH B JIEKTPOHHOM hopMme

2.24. TlpenocraBiieHME MYHHUIMIIAIBHONW YCIYIM MO HKCTEPPUTOPUATBHOMY
MPUHIIUIY OCYIIECTBIISIETCS B 4YacTU OOeCTeYeHUs: BO3MOXKHOCTU TOJAuU 3asiBJICHUN



nocpeacteoM  EIN'Y  u  momyyeHuss pesyiprara MYyHULUNAIBHOW — YCIyIM B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

2.25. 3asgBuTensM 00ECNeYMBAETCS BO3MOXKHOCTH MPEACTABICHUS 3asBICHUS U
MpPUJIaraeMbIX JOKyYMEHTOB B (hOpMe JIEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTTY.

B srom caydae 3asdBuUTENb WM €r0 NpeACTaBUTENb aBTopu3yercs Ha EIY
MOCPEJICTBOM TOATBEPXKACHHONW yuyeTHOW 3amucu B ECHA, 3amonHsieT 3asBIEHUE O
MPEIOCTABICHUN MYHHUIIMIAIBHONU YCIYTH C UCIOIb30BAHUEM MHTEPAKTUBHOU (POpPMBI B
AIEKTPOHHOM BHJIE.

3anoJIHEHHOE  3asBJICHME O  MPEJOCTAaBICHUM  MYHHIIMIAIBHOM  YCIyTH
OTTIPABISECTCA 3asBUTENIEM BMECT€ C NPUKPETUICHHBIMU JJIEKTPOHHBIMU O00pa3amu
JIOKyYMEHTOB, HEOOXOAUMBIMHM ISl TPEIOCTaBICHUS MYHMIMIAIbHOW YCIyTH, B
YnonHnomoueHHbl oprad. [Ipu aBropuzaumu B ECHA 3agBieHHEe O MPEIOCTABICHUU
MYHULIANIAIBHON YCIYTM CUHTAETCS MOJAINMCAHHBIM IPOCTOW JJIEKTPOHHOW MOAIMUCHIO
3asIBUTEIISA, IPEACTABUTEINS, YIIOJTHOMOYEHHOTO Ha MTOANMCAHNE 3asBIICHUS.

Pe3ynbTaThl IpenoCTaBiIeHUs MYHUIUMIIAIBHON YCIYTH, YKa3aHHbBIE B MYHKTE 2.5
HACTOSALIEr0  AJIMHHUCTPAaTUBHOIO  PETJIAMEHTAa,  HAIPAaBISIIOTCA  3asBUTEIO,
npejcTaBuTeNo B JUuHbIM KaOuHer Ha EII'Y B Qopme 31neKTpOHHOrO JOKYMEHTA,
MIOAITUCAHHOIO YCUJIIEHHOMN KBTM(PUIIUPOBAHHON AIEKTPOHHOMN IIOAIIHACHIO
YIIOJIHOMOYEHHOI'0  JOJDKHOCTHOI'O JIMIA YIIOJHOMOYEHHOIO OpraHa B  Cly4ae
HalnpasJIeHUs 3asBiIeHUs nocpeacrtsoM EINTY.

B cimywae HampaBimenus — 3agBieHus  nocpeactsoM  EINIY  pesymbrar
NPEIOCTABICHUSI MYHULHUIIAJBHON YCIYTH TAaKXE MOXET OBbITh BbIJAH 3asgBUTENIO Ha
OyMa)XHOM HOCHUTENIe B MHOTO()YHKIIMOHAJIBHOM LIEHTPE B MOPSAIKE, MPETyCMOTPEHHOM
MyHKTOM 6.4 HacTOSIEro AJIMUHUCTPATUBHOTO PETIAMEHTA.

2.26. DNEeKTpOHHBIE TOKYMEHTHI TIPEICTABIISIOTCS B CIIEIyIONUX popmMarTax:

a) xml - 1151 hopMaIu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 111 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIOUYAIOIINM
bopmyibl (32 MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIEro
MyHKTA);

B) xIs, xIsx, ods - 1151 TOKYMEHTOB, COJIEpPXKAILUX PACUETHI;

r) pdf, jpg, jpeg - sl TOKyMEHTOB C TEKCTOBBIM COJACpP)KaHHWEM, B TOM YHCIIE
BKIIOYAKOMKX GopMysbl W (Win) Tpaduyeckue H300pakeHHs (3a HCKIIOUYEHHUEM
JIOKyMEHTOB, yKa3aHHBIX B MOJMYHKTE "B" HACTOSIIETO MyHKTAa), a TAKXKE JOKYMEHTOB C
rpauuecKuM coJep KaHUEM.

JlomyckaeTcst (OpMUPOBAHHME 3JEKTPOHHOTO JOKYMEHTa MyTeM CKaHHUpPOBAaHUS
HEMOCPEJICTBEHHO C OpHUIMHaja JOKyMEHTa (MCIOJb30BAHHME KOIMUW HE JIOMYyCKaeTcs),
KOTOpOE€ OCYIIECTBIISIETCS C COXPAaHEHHEM OpHEHTAllud OpUTMHAla JOKyMEHTa B
paspetennn 300 - 500 dpi (macmtad 1:1) ¢ ucoabp30BaHUEM CIIETYIOMIUX PEKUMOB:

- «4epHO-0enbIii» (IIPU OTCYTCTBHM B JIOKYMEHTE TpapuuecKux U300pakeHui
u

(WIM) LBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Mpu HAJIMYUU B TOKyMEHTE TpaduuecKuX U300pakeHuH,
OTJIMYHBIX OT LIBETHOI'O rPA(PUUECKOT0 N300paKEeHUA);

- «UBETHOM» WM «pEeXUM TOJHOW 1Beronepenaun» (IpU HaJIU4YUU B
JIOKYMEHTE IIBETHBIX I'papruecKux n300paxeHuil In0o IBETHOTO TEKCTA);

- COXpPaHEHUEM BCEX AyTEHTHYHBIX NPHU3HAKOB MOJJIMHHOCTH, a HMEHHO:
rpapu4yecKoil MOANKCH JIMLIA, TIEYaTH, YIJIOBOro Tamna OlaHKa;



- KOJIMYECTBO (hailyIOB JTOJDKHO COOTBETCTBOBATH KOJWUYECTBY JIOKYMEHTOB,
Kbl U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (MJIH) rpaduyecKyro HHPOPMALHIO.

DJEeKTpOHHBIE JOKYMEHTHI JJOJKHBI 00ECIIeUnBaTh:

- BO3MOXXHOCTh HJCHTH(QHUIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B
JTIOKYMEHTE;

- JUIS TOKYMEHTOB, COJAEPIKAIIUX CTPYKTYpPHpPOBaHHBIE IO YacTsM, TJiaBaM,
pasnenaM (moapasjenaM) JaHHblE M 3aKJIaJK{, OOeCleYMBAIOUIME NEPEXOoJ]bl IO
OTJIaBJICHUIO U (WJIN) K COAECPKAIIUMCS B TEKCTE€ PUCYHKAM U TaOJIMLIaM.

JIOKyMeHTBI, TNOAJIeXallle MpeAcTaBiIeHu0 B Qopmarax xls, xlsx wimm ods,
dbopMupyroTCsA B BUJE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

III. CocTaB, mocinea0BaTEIbHOCTh U CPOKHU BBIMOJHEHHUS aIMUHUCTPATUBHBIX
nporeayp (AeicTBuii), TpeOOBaHUS K TTOPSAKY UX BBITIOJHEHHS, B TOM YHCIIC
0COOCHHOCTH BBITIOJIHCHHS aIMUHUCTPATUBHBIX MPOIEAYP B JIIEKTPOHHOU popme

I/ICLIepHBIBaIOIIII/Iﬁ MNEpCUYCHb AIMMHUCTPATUBHLIX IIPOLCAYP

3.1. IIpengocraBieHne MyHUIMNAIBHON YCIyrd BKIIOYAeT B ce0s CIEayIOIIne
aIMHUHUCTPATUBHBIC IPOLIEAYPHI:
IIPOBEPKA JOKYMEHTOB M PETUCTPALIUs 3asIBJICHUS;

IIOJIyYEHHE CBENECHUN IOCPEACTBOM denepanbHOU roCyJ1apCTBEHHOU
uHbOopMaMOHHOM cucTeMbl «EfqnHas cuctema MeXBeIOMCTBEHHOT'O JIEKTPOHHOTO
B3auMozecTeus» (nanee — CMOB); paccMoTpeHe TOKYyMEHTOB U CBEACHUMN; IPUHSTHE
pELIEHNS; BbIIa4a pe3yJIbTara;

BHECEHUE PE3YJIbTaTa MyHULIMIIATBHOMN YCIYTH B PEECTP IOPUANYECKH 3HAYNMBIX
3aMucei.

[lepeyeHb aAMUHUCTPATUBHBIX NPOUEAYP (ACUCTBUIN) MPU MPEIOCTABICHUN
MYHUIUTIATBHONW YCIYTH YCIYT B 3JEKTPOHHOMU (hopme

3.2. Ilpu mnpenocTaBleHWH MYHHLIMNAIBHOM YCIYyrd B 3JIEKTPOHHOU (opMme
3asIBUTENI0 00ECIIEYNBAIOTCS:

noJiy4eHre WHGOPMAIMU O TOPSAKE U CPOKAX MPEJOCTABICHHS] MYHUITUTIATHLHOM

YCIIYyTH;

dbopMupOBaHUE 3asIBICHHUS;

OpUEM M perucrpanus YIOJIHOMOYEHHBIM OPraHoM 3asiBJIE€HUST U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIsI MIPEAOCTABIECHUS MYHUIIMIAIBHON YCIYTH; MOJyYeHHE
pe3yibTara npeloCTaBICHHs] MyHUIIUITAIbHOW YCITYTH;

NOJIyYEHHE CBEJACHHI O XOJI€ PACCMOTPEHUS 3asIBICHUS;

OCYILIECTBJICHUE  OIIEHKM  KauyecTBa MPEAOCTABICHUS MYHULIMNAIbHOM
YCIYTH;

nocynedHoe (BHecyieOHoe) 00KalloBaHKE PEIICHU U 1ecTBUi (0e31eicTBUS)
VY101HOMOUYEHHOTO opraHa Ju0o JelcTBus (0e31eCcTBrE) JOKHOCTHBIX JIUI
VY10JIHOMOYEHHOTO OpraHa, IpeI0CTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTY, JTU00
MYHULUNAIBHOTO CIY>KAIllero.



[Topsinok ocyiiecTBI€HNU aIMUHACTPATUBHBIX MPOLEAyp (AEHCTBUN) B 3JEKTPOHHOM
dhopme

3.3. ®opMHUpOBaHUE 3ASIBICHUS.

@opMHUpOBaHUE  3asBICHUS  OCYLIECTBISAETCS  MOCPEACTBOM  3arOJHEHHS
aneKkTpoHHON (dopmbl 3asBiaeHus Ha EII'Y 06e3 HE0OX0AMMOCTH JOMOJHUTEIBHOU
MoJa4M 3asBJICHUS B KaKOU-TM00 MHOM dopme.

dopmaTHO-JIOrMYecKasi MpoBepka cHOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBISCTCS
MIOCJIC 3aTIOJTHEHUS 3asBUTEIIEM KXKIOTO U3 MOJIEH AIIEKTPOHHOM dhopMbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TIOJS JJEKTPOHHOW (HOPMBI  3asiBICHUS
3asBUTEJIb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKH U TIOPSAKE €€ yCTpaHEHUs
MOCPEJICTBOM HH(POPMALMOHHOTO COOOIIEHUS] HEMOCPEICTBEHHO B 3JIEKTPOHHOU (hopme
3asIBJICHUSI.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTEIIO 00CCIICYNBACTCS:

a) BO3MOXKHOCTb KOIHMPOBAHUSI U COXPAHEHMS 3aABJICHUS U UHBIX JJOKYMEHTOB,
YKa3aHHbIX B NyHKTax 2.9 — 2.12 Hacrosmero AJIMUHHUCTPATHBHOIO PEIJIAMEHTA,
HEOOXOIUMBIX JJISI MPEI0CTABICHUS MYHULIMTIAIBHON YCIIYTH;

0) BO3MOXHOCTb TeYaTy Ha OyMa)KHOM HOCHUTEJIE KOIHUH 3JIEKTPOHHOU POpMBbI
3asIBJICHUSI;

B) COXpaHEHUE paHEe BBEJCHHBIX B AJICKTPOHHYIO (HOpPMY 3asBIICHUS 3HAYCHUU B
000 MOMEHT TIO JKEJIAaHUMIO TI0JIh30BaTels, B TOM YHUCJIE PU BOZHUKHOBEHUHU OIIMOOK
BBO/JIa U BO3BpATe JIJIsl MOBTOPHOTO BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (hOpPMY 3asBIICHUS;

T') 3al0JTHCHUE TIOJICH 3JIEKTPOHHOU (hOPMBI 3asBJICHHUS 10 Hadaja BBOJIA CBEIACHHUIMA
3aslBUTEJIEM C MCIIOJB30BAaHUEM CBeleHuM, pasMmenieHHbIx B ECHA, u cBeaeHui,
onyonukoBanHbiX Ha EIII'Y, B yactu, kacaronieiics ceeieHul, orcyrcrBytomux B ECUA;

1) BOBMOKHOCTb BEPHYThCS Ha JIFO0O0M U3 ATANOB 3aM0IHEHUS dJIEKTPOHHON
dbopmbl 3asBiICHUS O€3 MMOTEPU paHee BBEJACHHON HH(popMaIy;

€) BO3MOKHOCTb JlocTyna 3asButeiia Ha EIII'Y k panee nogaHHBIM UM 3asiBJIICHUSIM
B T€UCHUE HE MEHEE OJIHOTO T0Ja, a TAKKE YaCTHYHO C(HOPMHUPOBAHHBIX 3asBIICHUN — B
TEUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOANMUCAHHOE 3asBJICHHE U MHBIC JOKYMEHTHI, HEOOXOUMBbIE
JUIS. TIPEIOCTABIICHUS] MYHUIIMIAIBLHON YCIyrd, HAMpaBisIOTCA B Y TOJHOMOYEHHBIN
opras nocpeactsom EINT'Y.

3.4. YoJIHOMOYEHHBIN OpraH 00€cIeurnBaeT B CPOK HE mo3nHee 1 pabodero JaHS ¢
MoMeHTa nojauu 3asBieHus Ha EIII'Y, a B ciydae ero moctyruieHUs: B Hepabouuil uiu
Npa3HUYHbINA JE€Hb, — B CAEAYIOIIMI 32 HUM NEPBBIA pabOyuil 1€Hb:

a) TpUEM JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl TMPEAOCTABICHUS MYHUIUTIATHHOU
YCIYTH, W HalpaBJIEHUE 3agBUTENIO DJIEKTPOHHOTO COOOIIEHHS O TOCTYIJICHUU
3asIBJICHUSI;

0) peructpanuio 3asBJICHUS U HaANpaBJICHUE 3asBUTEIIO YBEJOMJICHUS O
perucTpanuy 3asBieHHS MO0 00 OTKa3e B IpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH.

3.5. DIeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM ISl JIOJKHOCTHOTO JIMIIA
VYT0THOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MMPUEM M PETUCTPALIMIO 3asiBIICHUS (J1ajiee
— OTBETCTBEHHOE JOHKHOCTHOE JIMIIO), B TOCYAAPCTBEHHOW MH(POPMAIIMOHHON CHCTEME,



UCIIOIB3YEMON YTIOJHOMOYEHHBIM OpPraHOM JUIsl TNPEIOCTABICHUS MYHULHANIAIBHOU
yeayru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSET HAJIMUNE JICKTPOHHBIX 3asBJIeHUH, noctynuBmux ¢ EIITY, ¢
MIEpUOJIOM HE pexke 2 pa3 B JICHb;
paccMaTpHUBaET OCTYMUBILUE 3asIBICHUS U MPUIIOKEHHbBIE 00pa3bl TOKYMEHTOB
(1IOKYMEHTHI);

IIPOU3BOJIUT JIEVCTBUS B COOTBETCTBUU C IIYHKTOM 3.4 HacTosAImEero AIMUHUCTPATUBHOTO
perjaMeHTa.

3.6. 3asgBUTENIO B KAUECTBE PE3YJIbTATA IPEJIOCTABICHUS MYHHUIMIAIBHOW YCIyTH
o0ecreuyrnBaeTcss BO3MOKHOCTh MOJTYUYEHHS IOKyMEHTa:

B dopme IIEKTPOHHOTO JOKYMEHTA, IIOATIMCAHHOIO YCUJICHHOMN
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJANUCHIO YIIOTHOMOYEHHOTO JI0KHOCTHOTO JIMIIA
VYOJIHOMOYEHHOTO0 OpraHa, HaMpaBJIEHHOTO 3asgBUTENIO B TUUHbIA KaOuHeT Ha EII'Y; B
BUJe OyMaXHOro JOKYMEHTa, MOJATBEPKIAIOLIEr0 COJAEPKAHHE  DIIEKTPOHHOTO
JOKyMEHTa, KOTOPbIA  3adBUTENIb  MOJy4YaeT MpUd  JIMYHOM  OOpallleHuu B
MHOTO(YHKIIMOHAIBHOM IICHTpE.

3.7. Ilomyuyenue MHPOPMAIMK O XOJ€ PACCMOTPEHHUS 3aiBICHUS U O pe3yjbTare
MPEIOCTABICHUSI MYHHUIIMTIIAIIBHON YCITyTU TIPOU3BOAUTCS B JIMuHOM kabuHete Ha EIITY,
IIPU YCJIOBHM AaBTOPU3aLMU. 3asBUTENIb HWMEET BO3MOXHOCTH IPOCMATPUBATH CTATyC
AJIIEKTPOHHOTO 3asIBJICHUSA, a TakKe MHPOPMALUIO O JATbHEHIIMX NEUCTBUIX B JTUYHOM
KaOuHeTe Mo COOCTBEHHON MHUIIMATUBE, B JII000€ BpeMsl.

[Ipu npenocTaBieHU MyHULUIIAIBHON YCIYTH B 3JIEKTPOHHOUN (opMe 3asBUTEIIO
HaIlpaBJIAETC:

a) YBEJIOMJICHHE O TPUEME U PETUCTPALIMH 3asIBJIEHUS U UHBIX JJOKYMEHTOB,
HEOOXOJUMBIX ISl MPEIOCTABICHUS MyHHUIUIIAIBHON YCIYTH, COAEpIKAIIee CBEICHUS O
(dakre mnpuema 3asgBICHUS M JOKYMEHTOB, HEOOXOJUMBIX I MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH, W Hadale MPOUEAypbl MNPEIOCTABICHUS MYHUIUNAIBHON
YCIyr'M, a TakXe CBEACHUS O Jare W BPEMEHUM OKOHYAHUSA NPEIOCTaBICHUS
MYHUIIUNIATBHOM yCIyrM JUO0 MOTHUBUPOBAHHBIA OTKa3 B TMpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABIECHUSI MyHUIIUTIATBHOU YCITyTH;

0) yBeJOMJICHHE O pe3yJibTaTaX PAacCMOTPEHHS TOKYMEHTOB, HEOOXOJIUMBIX st
MPEAOCTABICHNS MYHULMIIAJBHONW YCIYyTH, COJEpXkKAIIEE CBEACHUS O IPUHATHH
IIOJIOKATENIBHOTO PELIEHUs O MPEIOCTABICHUY MYHHUIIMIIAIBHON YCIYTH U BO3MOKHOCTH
NOJIYYUTh PE3YyJIbTAT MPEJOCTABICHHUSI MyHUIIMNAIBHOW YCIYrd JUOO MOTHBHPOBAaHHBIN
OTKa3 B MIPEAOCTABICHUN MYHULIUIATbHON YCIIyTH.

3.8. OueHka kadyecTBa MPEAOCTABICHUS MYHHUIIUIIAILHON YCIIyTH.

OueHka kadecTBa INMPENOCTABICHUS MYHMIMIIAJBHOM YCIYTM OCYIIECTBISETCA B
cooTBeTcTBUM C [IpaBwiiaMM OLEHKM TpaxaaHamMu 3(PQEKTUBHOCTH J€ATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUAIBHBIX OPraHoB (eAepalibHbIX OPraHOB HCIOJIHUTEIbHON
BJACTH (MX CTPYKTYPHBIX MOJPa3JECICHHUI) ¢ y4E€TOM KayecTBa NPEIOCTABICHUS HUMU
rOCyAapCTBEHHBIX YCIYr, a TaKXe€ MNPUMEHEHHUsS pPe3yJIbTaTOB YKAa3aHHOW OLIEHKH Kak
OCHOBaHUA [JIl NPUHATHAS PEMIEHUA O JOCPOYHOM TMPEKPAICHUU HUCIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOAMTEISIMH  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEpXKIAEHHBIMUA mocTaHoBieHueM [IpaButenscTtBa Poccuiickoit ®enepanum ot 12
nexadps 2012 roma Ne 1284 «O06 onenke rpaxaaHamu 3G(OEKTUBHOCTH AESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUAIBHBIX OPraHoB (eAepaIbHbIX OPraHOB HCIOIHUTEIbHON
BJAaCTH  (MX  CTPYKTYPHBIX  MOJApA3JIEIEHUN) U  TEPPUTOPUATBHBIX  OpPraHOB



roCyIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErMOHAJIBHBIX OTIEIEHHUI) C y4eTOM
KayecTBa IPENOCTaBICHUS rOCy1apCTBEHHBIX YCIIyT, pyKoBOJUTENEH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEeI0CTaBIEHUS rocyJapCTBEHHBIX U
MYHUIUMOAIBHBIX ~yCIYr C y4E€TOM KadecTBa OpraHu3allMd  MPeIOCTaBICHUS
rOCyapCTBEHHBIX M MYHHUIMNAIBbHBIX YCIYr, & TaKXKe O NPHUMEHEHHH PE3YJIbTATOB
yKa3aHHOW OLIEHKU KaK OCHOBAaHMS ISl PUHATHSA PELIEHUN O JOCPOYHOM MPEKPALICHUN
VICITOJIHEHHSI COOTBETCTBYIOILUMHU PYKOBOJUTEISIMA CBOMX JOJKHOCTHBIX
00513aHHOCTE».

3.9. 3asBurento oOecrneurnBaeTCsl BO3MOXKHOCTh HANpaBJICHUS KajdoObl Ha
peleHus, AeMcTBUs WK Oe31eiicTBrEe YTIOJTHOMOUYEHHOIO OpraHa, JOHKHOCTHOIO JIMIa
VY1OJIHOMOYEHHOTO OpraHa JM0O0 MYHMIIMIAIBHOIO CIIYKalller0 B COOTBETCTBUHU CO
cratbeid 11.2 ®enpepanpHoro 3akoHa Ne 210-O3 u B moOpsake, YCTaHOBICHHOM
noctadoBienueM [IpaButenbctBa Poccutickoit @eneparu ot 20 HOos6pst 2012 roga Ne
1198 «O denepanbHON rocyaapcTBEHHONW HHPOPMAILIMOHHON crcTeMe, 00ecreUrBaroIIeH
mpoiecc  gocyaeOHoro, (BHecyAeOHOro) oOKajJoBaHUS pEIICHUA W JICUCTBUM
(Oe3nmeicTBUS),  COBEPUICHHBIX  IpPU  IPEJOCTABIEHUM  TOCYAAPCTBEHHBIX U
MYHUIIUTIATbHBIX YCIYT.

[Topsimok ncnpaBiieHUs JOMYIEHHBIX ONIEYaTOK U OIMKHOOK B
BBIJIAaHHBIX B PE3YJIBTATE MIPEAOCTABICHUS] MyHULIMIIAJBHOW YCIIYTHA TOKYMEHTAX

3.10. B ciyyae BbISIBJICHUSI ONEYATOK M OIIMOOK 3asBUTEINb BIpaBe OOpPaTUTHCS B
YNOJTHOMOYEHHBIN OpraHa C 3asBIICHUEM C NPWIOKEHHEM JOKYMEHTOB, yKa3aHHBIX B
MyHKTE 2.9. HACTOAIIETO AIMUHUCTPATUBHOTO PETIAMEHTA.

3.11. OcHoBaHusl OTKa3a B MpUEME 3asBICHUS OO0 HCIPABICHUU OINEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.13 HacTosAmero AIMUHUCTPATUBHOTO PerjaMeHTa.

3.12. UcnpaBieHue NOMYIIEHHBIX OMEYaTOK M OIMIMOOK B BBIJJAHHBIX B PE3yJbTaTe
MPENOCTABICHUS MYHUIIMNAIBHONW YCIYyTH JOKYMEHTAaX OCYLIECTBISETCS B CIIEAYIOLIEM
MOPSIJIKE:

3.13.1. 3asButenp npu OOHAPYKEHUM OINEYATOK U OMIMOOK B JIOKYMEHTAax,
BBIJIAHHBIX B PE3YJIBTATE MPEAOCTABICHNS MYHULUIIAIBLHON YCIyry, oOpamaercs JIUYHO B
VY1OJIHOMOYEHHBI OpPraH C 3asBJIEHUEM O HEOOXOJMMOCTH HCHPABIICHUS OMNEYATOK U
OLIMOOK, B KOTOPOM COJECPKUTCS YKa3aHHUE Ha UX ONHCaHUE.

3.13.2. YNOTHOMOYEHHBI OpraH MpU MOJYYEHUU 3asiBJIICHUS, YKAa3aHHOTO B
noanyskte 3.13.1 mynkTa 3.13 HacTosiero noapasena, paccMaTpuBacT HEOOXOAUMOCTh
BHECEHUSI COOTBETCTBYIOUIMX HW3MEHEHUI B JIOKYMEHTBI, SBIISIOIIUECS pE3yJIbTaTOM
MPEAOCTABICHUS MYHHUIUIIAJIbHON yCIYyTH.

3.13.3. YomHOMOYEHHBII opraH 00ecleynBaeT yCTPaHEHHUE OMeYaToOK U OIMOOK B
JIOKyMEHTaX,  SIBJSIIOIIMXCA  PE3yJbTaTOM  MPEJOCTaBIEHUS  T'OCYAapCTBEHHOMU
(MyHUITUTIAILHON) YCITYTH.

3.13.4. Cpok ycTpaHEHHs OMNEYaTOK M OIMMOOK HE JIOJDKEH MpEeBbIMaTh 3 (Tpex)
paboyux JHEH ¢ AaThl PETUCTPALIMM 3asiBJICHUS, YKa3aHHOTO B noAmyHkTe 3.13.1 myHkTa
3.13 HacTosero noapasena.

IV. CDOpMBI KOHTPOJIA 3a UCIIOJIHCHUCM aIMUHUCTPATUBHOT'O PCTIIAMCHTA



[Topsiiok ocyiiecTBIEHUS TEKYIEro KOHTPOJIS 3a COONIOACHUEM U
VICIIOJIHEHUEM OTBETCTBEHHBIMU JOJ>KHOCTHBIMU JIMIIAMU TIOJIOKEHUN
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAHUS K TPEAOCTABICHUIO

MYHULIUNAIBHOMN YCIIYTH, a TAKKE MPUHATUEM UMH PELIECHUN

4.1. Texymuii KOHTPOJIb 3a COOJIIOJCHHWEM W WCIOJHEHWEM HACTOSIIETO
AJIMUHUCTPaTUBHOTO  pErJIaMEHTa, MHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHMIMITAJILHOW  YCIIYTH,
OCYILECTBIISIETCS. HA IOCTOSHHOW OCHOBE JIOJDKHOCTHBIMHM JIMLIAMHM AJIMUHUCTpalUU
(YOIHOMOYEHHOTO oOpraHa), YHNOJHOMOYEHHBIMU Ha OCYILIECTBIEHHWE KOHTPOJI 3a
MPEeI0CTaBICHUEM MYHUIIUTIATBHON YCIIYTH.

JIst TEKyIIEro KOHTPOJISI UCIOJIB3YIOTCS CBEIICHUS CIIyKEOHOW KOPPECIOH/ICHIINH,
yCTHas8 MW THUCbMEHHas HHGOpPMAIUS  CHEHUATUCTOB M JIOJKHOCTHBIX  JIUII
AnmuHucTpanuu (YOJIHOMOUYEHHOTO OpraHa).

Tekyluii KOHTPOJIb OCYIIECTBISETCA IMyTEM MPOBEACHUS TPOBEPOK:
penieHui o nmpeaocTapieHnu (00 0TKa3e B MPEJOCTABICHUH MYHUIIUIIATBLHOMN) YCIYTH;
BBISIBJICHUS U YCTPaHEHHUS HApYILICHUN MpaB rpaxjaaH;

paccMOTpEHUsl, TPUHATHS PEIICHUN U TOATOTOBKU OTBETOB Ha oOpallieHusl TpaXK/JIaH,
CoJIeprKaIne Kaao0bl Ha PEIIeHUs, TeUCTBUs (0e31eMCTBIE) TOJKHOCTHBIX JIHII.

[Topsanok ¥ MepUOIUYHOCTh OCYIIECTBIIEHUS TUIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA NPEAOCTABIICHUS
MYHHUITUTIATBHON YCIIYTH, B TOM YUCJIE MMOPSA0K B POPMBI KOHTPOJIS 32 TIOJTHOTOU U
Ka4eCTBOM IPENOCTABICHUS MyHULIMNIAJBHOW YCIIYTH

4.2. KOHTpOJIb 32 ITOJTHOTOM M KaYECTBOM IIPEAOCTABICHUS MyHULIUIIAIBHOW YCIyTH
BKJIFOUAET B ce0s1 MPOBECHHE MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.3. I1naHoBbIE MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHUHU T'OJIOBBIX IJIAHOB PabOThI
YII0JTHOMOYEHHOTO OpraHa, YTBEP>KIaeMbIX PyKOBOIUTEIEM YIIOJTHOMOYEHHOIO OpraHa.
IIpu nmaHOBOM NMPOBEPKE MOJHOTHI U KA4E€CTBA IIPEAOCTABICHN MyHUIUITAIBHON YCIYTH
KOHTPOJIIO ITOJJIEKAT:

cOOJII0/IEHNE CPOKOB MPEOCTABICHUS MYHUIIMTIAIIBHON YCIIYTH;

coOMIO/IeHne  TIOJIOKCHWM  HACTOSIIETO  AJIMHUHHCTPATHBHOTO  PETJIAMEHTa;
PaBUIBHOCTh U OOOCHOBAHHOCTBH IMPHUHATOIO pEUIEHUs 00 OTKa3e B MPEJOCTABICHHUU
MYHULIUNIAIBHON YCIIyTH.

OcHoBaHueEM JUIsl POBEAECHUS BHEIIJIAHOBBIX TPOBEPOK SIBJISIFOTCS:

IIOJIyYEHUE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBICHUS
uHpOpMaAllMU O NPEANOJAaraéMbIX WIM BbIABICHHBIX HAPYLIEHUSX HOPMAaTUBHBIX
paBoOBbIX akTOB Pocculickonn Penepanuu, W HOPMATUBHBIX IIPABOBBIX AKTOB OPraHOB
MECTHOT'O CaMOYTIPABJICHUS,

oOpaleHus rpaXxJ1aH U PUINYECKUX JIML] HA HapyIIEHHs 3aKOHOIATEIbCTBA, B TOM
YHUCJIE HA KA4€CTBO MPEIOCTABICHNUS] MyHULIUIIAIBHON YCITyTH.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII 32 PEIICHUS U elicTBus (Oe3aeiicTrue),
PUHUMAaeMbI€ (OCYIIECTBIISIEMbIC) UMH B XO/JI€ MPEJOCTABICHUSI MyHUIUIIATbHON
YCIIyTH



4.5. Tlo pe3ynbTaram NPOBEACHHBIX MPOBEPOK B CIIydyae BBISABJICHHS HAPYIICHUM
MOJIOKEHUIN HACTOSIIIET0 AJIMUHHUCTPATUBHOTO pErjlaMeHTa, HOPMATUBHBIX MPABOBBIX
akToB KocTpomckoil 001acTi OpraHoB MECTHOI'O CAMOYIIPABJICHHUSI TOPOACKOTO OKpyra -
ropoa 'anmu KocTpoMckoit 001acTH  OCYIIECTBISCTCS MPUBJICUCHUE BUHOBHBIX JIWII K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

[lepcoHanbHasi OTBETCTBEHHOCTbh JOJDKHOCTHBIX JIMI[ 34 MPABUIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHS PEIICHUS O TPeAOCTaBICHUH (00 OTKa3€e B MPEJOCTABICHUN )
MYHULIUNAIBHON YCIIYTH 3aKPEIUISIETCA B UX JOKHOCTHBIX PErjlaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHOJIaTEJIbCTBA.

TpeboBanus K NOpAAKY U popMaM KOHTPOJIS 32 MPEOCTABICHUEM MYHUIUIIATbHON
YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJaH, MX 00bEIMHEHUI U OpTraHU3aIIHiA

4.6. I'paxnane, ux OObEIUHEHUS U OPTraHU3ALMHU HMEIOT IMPaBO OCYLIECTBIATH
KOHTPOJIb 3a NMPEAOCTaBICHUEM MYHHUIMIIAIIBHOW YCIYTH IyTEM MOIy4YeHUs] HHPOpMAaIU
0 XOJI¢ MPEIOCTABICHUS MYHHUIMIIAJIIBHON YCIyTH, B TOM YHCIIE O CPOKax 3aBEPILICHHUS
aJIMUHUCTPATUBHBIX Npoueayp (AecTBuil).

I'paxxnane, ux oObEAMHEHUS W OPraHMU3alMU TAKXKE HMEIOT IMPaBO: HAIpPaBIsATh

3aMeYaHusl U NPEIIOKEHUS 10 YIYULICHUIO JOCTYITHOCTH M KauecTBa
IIPEIOCTABICHUS MYHULMIAJIBHOM YCIIyI'M; BHOCUTH IPEMIOKEHUS O Mepax IIo
YCTPAHEHHIO HApyUIEHUH HACTOSAIIEr0 AJIMUHUCTPATUBHOIO PETrJIaMEHTa.

4.7. JIOIKHOCTHBIE JMLA YIIOJHOMOYEHHOTO OpraHa NpPUHUMAKOT MEpPbl K
MPEKpalleHUIO  JOMYLIEHHbIX HAPYIICHWM, YCTpaHSAIOT NPUYMHBI W  YCJIOBHS,
CIOCOOCTBYIOLIME COBEPILIEHUIO HAPYIIICHHM.

Nudopmanus o pe3yapTaTax pacCCMOTPEHUsSI 3aMEUYaHUN U MPEJIOKEHUN TpaxkIaH,
UX OObEIMHEHMH W OpraHu3aluil JOBOJIUTCA IO CBEICHHUS JIUI, HANpPaBUBIIUX 3TH
3aMEYaHus U MPEAJIOKEHUS.

V. HocyneOnblii (BHECY1€OHBIN) TTOPSIAOK 00KaTOBaHUS PEIICHUN U ICHCTBUIMA
(Oe3neiicTBUS) Oprana, NpeAoCTaBIIAIONIEr0 MyHUIIMIAIIBHYIO YCIYTY, a TAK)KE UX
JIOJKHOCTHBIX JIMI, MYHUITUTIATBHBIX
CITyKaIiX

5.1. 3asBUTENH HMMEET NpPaBO Ha OO0XKaJIOBaHWE pelieHus W (WiIM) JACHUCTBUM
(6e3nericTBusl) YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIl YTIOJITHOMOYEHHOTO
OpraHa, MYHULMMOAJIbHBIX CIYyXalllMX, MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa, a TaK¥ke
paboTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpU NPEIOCTABICHUU MYHHIIMITAILHON

YCIYTHU B 10CyIe0HOM (BHECYIeO0HOM) TIopsiiKe (asiee — xkanoba).

OpraHbl MECTHOTO CaMOYIIpaBJICHUS, OPTraHU3allMU U YTIOJTHOMOYEHHBIE Ha PACCMOTPEHHE
KaJIOOBI JINIIA, KOTOPBIM MOKET OBITh HAIlpaBJICHA KaJl00a 3asIBUTEIIS B JOCYA€0HOM
(BHECY1€0HOM) TTOPSIIKE;

5.2. B ngocyne6HoM (BHeCyaeOHOM) MOpsJIKE 3asgBUTEIb (TPEICTaBUTENb) BIIpaBe
o0OpaTUThCs C >KajloOOM B MHChbMEHHOW (opMe Ha OyMa)KHOM HOCHTENIEe WU B
AIIEKTPOHHOU (opme:

B YIOJHOMOYECHHBIM OpraH — Ha pemieHue u (Wiau) AehcTBus (Oe3nericTBuUE)
JOJHKHOCTHOTO JIMIIA, PYKOBOJTUTEINS CTPYKTYPHOTO TOMApa3esieHHss Y TTOJTHOMOYEHHOTO



opraHa, Ha peuieHue u JeicTBus (Oe3deiicTBUE) YTIOJIHOMOYEHHOTO OpraHa,
pYKOBOAMTENS YTIOJTHOMOUYEHHOIO OpraHa; B BBILIECTOSLINI OpraH Ha peleHue U (1in)
nerctBud  (0e3neiCTBUE)  TOJDKHOCTHOTO — JIMLA, PYKOBOIUTENS  CTPYKTYPHOTO
nojpaszieJieHus: YOJHOMOYEHHOTO OpraHa; K pyKOBOAMUTEN0 MHOTO(YHKIIMOHAIBLHOTO
LEHTPa — Ha PELIEHUS U JEeHCTBUS
(Oe3meiicTBue) pabOTHWKA  MHOTO(DYHKIIMOHAILHOTO  IICHTPA; K  YIPEIUTEIIO
MHOTO(QYHKIIMOHAIBHOTO LIEHTpa — Ha pelieHue u jAeiictBus (Oe3neicTBuE)
MHOTO(YHKIIMOHATILHOTO LIEHTPA.

B VYnonnomoueHHOM oOprase, MHOTO(QYHKIIMOHAJIbHOM LEHTPE, Y YUpeIUuTes
MHOTO(YHKIIMOHAIBHOTO ILIEHTPa OINpPEAENSIOTCS YHNOJHOMOYEHHbIE Ha PacCMOTPEHHE
ano0 JOHKHOCTHBIE JIULIA.

CrniocoOb1 HGOPMHUPOBAHUS 3asBUTENIEH O MOPSAKE MOJAAYU U PACCMOTPEHUS KaIOObI, B
TOM YHCJIE C UCTIOJb30BaHKeM ENMHOrO moprasna rocy1apCTBEHHBIX M MYHUIIUITAIbHBIX

yeuyr ((pyHKIHin)

5.3. Uudopmarust o nopsijke mojadv M pacCMOTPEHHs KaloObl pazMeniaeTcsi Ha
MHOOPMAITMOHHBIX CTEHJIaX B MECTaX NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, Ha
caifte YnonnomoueHHoro oprasa, EIII'Y, a Takxke npenocrasisieTcs: B yCTHON (hopme 1o
teneoHy W (WiIM) Ha JIMYHOM TIpueMe JHOO B MHUCBMEHHOW (opMe TMOUYTOBBIM
OTIIPABJIEHUEM 10 AJIPECY, YKa3aHHOMY 3asiBUTEJEM (IIPEACTABUTEIEM).

[lepederHh HOPMATUBHBIX MMPABOBBIX aKTOB, PETYIUPYIOMINUX TOPSIOK JOCYIACOHOTO
(BHECY1eOHOTO) 00KamoBaHus AecTBU (0e3aeicTBUS) U (UITK) PEIICHUH, TPUHSATHIX
(OCYIIECTBIICHHBIX) B X0/I€ MPEOCTABIICHUS
MYHHUITUTIATHBHOU YCITYTH

5.4. Tlopsanok nocyneOHOro (BHeCyneOHOro) 00KaJIOBaHUSI PEIICHUN U JEeHCTBUI
(Oe3neiicTBUsl) YINOJIHOMOYEHHOTO OpraHa, MPeJOoCTAaBISIONIEr0 MYHHUIMIIAIbHYIO
YCIIYTY, a TaK’Ke €ro JOJKHOCTHBIX JIUL PETYIUPYETCH:

®enepasibHbIM 3aKOHOM «O0 OpraHU3aluu MPEAOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

noctaHoBienneM lIpaButenscrBa Poccuiickoit @enepaunn ot 20 HOs0ps 2012
roga Ne 1198 «O (enepanbHOl rocyJapCTBEHHON HWH(POPMALMOHHON CHUCTEME,
o0ecIeynBaroIIe MpoIecc 0CyneOHOTO (BHECYNEOHOTO) OO0XaJTOBaHMS pEUICHUN U
nevictBuil (0e31eMCTBUS), COBEPIICHHBIX IPU TMPEJOCTABICHUH TOCYIApCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHUS IMUHUCTPATUBHBIX ITpoLeyp (AeiCTBUI) B
MHOTO(YHKIIMOHAJIBHBIX LEHTPax MPeA0CTaBICHHs TOCYAapCTBEHHBIX U MyHUIIUIAIbHBIX

yCIIyr

HcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEYp (IEHCTBUI) IpH
NPEIOCTAaBIECHUN MYHUIIUTIAIBHON YCIIYTH, BHITOIHAEMBIX MHOTO()YHKIIMOHATbHBIMU
LEHTpPaMH

6.1 MHOroQyHKIIMOHATIBHBIN IIEHTP OCYIIECTBISET:
MH()OPMUPOBAHKME 3AsBUTENEH O TOPAJIKE NPEIOCTABICHUS MYHULMIIAIBHON
YCIYyrM B MHOrOQyHKUHMOHAJIBHOM LIEHTPE, MO HWHBIM BONPOCaM, CBS3aHHBIM C



MPEIOCTaBICHUEM MYHHUIIMIAIBHONW YCIYTH, & TaKXe KOHCYJbTUPOBAHHUE 3asiBUTENIECH O
MOPSJIKE MPEOCTABICHHUSI MYHULIUNAIBHON YCIyTH B MHOTO(DYHKIIMOHAIBHOM IIEHTPE;

BbIJa4y 3asBUTEII0 PE3yJbTaTa MNPEIOCTABICHUS MYHHUIUIIAJbHOM YCIyTH, Ha
OyMa)KHOM HOCHUTENE, TMOJATBEPKAAOIINX COJEPKAHUE DIIEKTPOHHBIX JIOKYMEHTOB,
HaIlpaBi€HHbIX B MHOTO(QYHKUMOHAIbHBIA WLEHTP IO pe3yJbTaTaM NpeloCTaBICHUS
MYHUIMNIATBHOM YCIYI'M a TakXe BblJlaya JIOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)KHOM HOCHUTENIE M 3aBEPEHHUE BBIIMCOK M3 WMH()OPMALMOHHBIX CUCTEM OpPraHOB,
MPEIOCTABISIOIINX MYHUIIMIAIBHBIX YCIYT;

WHBIE MTPOLEAYPHI U NEUCTBUA, IpenycMoTpeHHble DenepanbHbiM 3aKk0HOM Ne 210-
@3.

B coorBerctBuu ¢ yacteto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 s
peanu3anuu CBoMX (PYyHKIUNA MHOTO(PYHKIIMOHAIbHBIE IIEHTPHI BIpPaBe MPUBJICKATh UHbIC
OpraHu3alyH.

0

NudopmupoBanue 3asButene

6.2. HWudopmupoBanue  3asgBUTENS]  MHOTO(QYHKIMOHAJIBHBIMU  LEHTpaMu
OCYULIECTBIISIETCS CIETYIOIIUMU CIIOCOOAMU:

a) MOCPEJICTBOM MPUBIICYCHUS CPEJICTB MaCCOBOM MH(MOPMAITNH, a TAKXKE ITyTEM
pasMeleHus HHpOpMaluu Ha OQPUIMANbHBIX caWTaX W HH()OPMAIMOHHBIX CTEHIAX
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB;

0) ripu oOpalleHnu 3asBUTENST B MHOTO()YHKIIMOHATBHBIN [IEHTP JTUYHO, TI0
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABJICHHM, TUOO MO 3JIEKTPOHHOM MOYTe.

[Tpu nuyaoM oOpaimieHnr pabOTHUK MHOTO(QYHKIIMOHAJIHHOTO LIEHTpa MOAPOOHO
MH()OPMUPYET 3asIBUTENEH MO MHTEPECYIOIMIMM HMX BOIPOCAM B BEXKJIMBON KOPPEKTHOU
dbopMe ¢ ucnoip30BaHuEM O(ULMATBHO-IEIOBOTO CTUIIS peun. PexomeHyemoe Bpems
MPEIOCTaBICHUSI KOHCYJIbTAllMK — HEe Oosiee 15 MUHYT, BpeMsi OKHJIaHHsS B O4Yeped B
ceKkTope MHMOPMHUPOBAHUS ISl TTOJIyYeHUS] UHPOPMAILIMK O MYHHUIIMIAIBHBIX yCIIyrax He
MOET MPEBBIIATH 15 MUHYT.

OtBer Ha Tene@OHHBIM 3BOHOK JOJDKEH HAuYMHAThCS C HMHQOpMaUuUd O
HAaMMEHOBAaHUM OpraHu3anuu, (HaMuiuu, UMEHH, OTYECTBE W JIOJDKHOCTH pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, MPUHABILETO TeledOoHHBINH 3BOHOK. MHauBHIyansHOe
YCTHOE KOHCYJIBTUPOBAaHHUE TMpU oOOpalleHuu 3asBUTENs] 1Mo TelaedoHy pabOTHUK
MHOTO(YHKIIMOHAIBHOT'O [IEHTpa OcyIlecTBIsAeT He Oonee 10 MUHYT;

B caywyae ecnum nans mOArOTOBKM OTBeTa Tpelyercs Oojiee MPOAOIDKUTENBHOE
BpeMsi, paOOTHUK MHOTO()YHKIIMOHAILHOTO 1IEHTPA, OCYIIECTRISIOMNNA THAUBUAYATBEHOE
YCTHO€ KOHCYJIBTUPOBAHUE T10 TeIEPOHY, MOKET MPEITIOKUTH 3aBUTEIIO:

U3JIOKHUTh OOpallieHre B MUCbMEHHOU (hopme (O0TBET HarpaBisieTcs: 3asBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpallleHUH ); Ha3HAYUTh

Jpyroe BpeMs JIJIsl KOHCYJIbTallui.

[Ipy KOHCYJBTUPOBAaHMM IO IUCBMEHHBIM OOpalIEeHUSIM 3asABUTENECH OTBET
HAaIMpaBJsIeTCS B MUCbMEHHOM BUJIE B CPOK He no3aHee 30 KalleHAapHbIX JHEW C MOMEHTA
peructpauuu oOpameHusi B (popme 3IEKTPOHHOIO JOKYMEHTa IO aJpecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIieHuH, MOCTYMUBIIEM B MHOTO()YHKITMOHAJIBLHBIN IIEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTAa, U B MUCbMEHHOW (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHWH, TMOCTYNHUBIIEM B MHOTO(YHKIIMOHAJIBHBIM IEHTP B
MMCbMEHHOH (hopme.

BBII[a‘-Ia 3asABUTCIIIO pE3yJibTaTa NPCAOCTABICHUS



MYHHUIUIIAIBHON YCIYTH

6.3. Ilpy Hamuuuu B 3asBJICHUUA O MPEJOCTABICHUM MYHUIUIIAIBHOW YCIyrd
yKa3aHusg O BbIJJau€ pE3yJbTaTOB OKa3aHUS YCIYI'M 4Yepe3 MHOro(pyHKIIMOHAJIbHBIHI
LEHTpP, YTOJTHOMOYEHHBII opraH nepefaeT JOKYMEHTbl B MHOTO(QYHKIIMOHAIBHBIN [IEHTP
JUISL IOCJIEYIOIIEH BbIAAUYM 3aABUTENIO
(IpencTaBUTENIO) CIOCOOOM, COTJIACHO 3aKJIFOUEHHBIM COTJIAIICHUSIM O B3aUMOJACHCTBUU
3aKJIFOYEHHBIM MEXY YIOJIHOMOYEHHBIM OPraHOM M MHOTO(YHKIMOHAJIBHBIM LIEHTPOM
B nopsiake, yreepkaeHHoM [locranoBnenuem Ne 797.

Ilopsnok M cpoku mnepenayu YTOJHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJBHBIM ILIEHTP OMNPENESIOTCS COTJIallleHHEeM O B3aWMOJCHCTBUH,
3aKJIIOUYCHHBIM UMU B MTOPsSAKE, ycTaHOBIEHHOM [loctanoBinenueM Ne 797.

6.4. Ilpuem 3asBuTENnEl Ui BbIAAYM JOKYMEHTOB, SIBJSIOIIMXCS PE3YyJIbTATOM
MYHULIUNIAIBHON YCIIYTH, B MOPSAJIKE OUEPEIHOCTH MIPHU MOTYUYEHUH HOMEPHOTO TaJOHA U3
TEpMUHANA 3JIEKTPOHHON OuYepeau, COOTBETCTBYIOIIErO LEIU OOpaleHusi, Judo Mo
IIPEABAPUTEIILHON 3aIIUCH.

PaGoTHHK MHOTO(YHKIIMOHATIBHOTO HEHTPA OCYLIECTBIISET CIEAYIOIINE ACHCTBUS:

YCTaHABJIMBAECT JUYHOCTH 3asiBUTEIIS HA OCHOBAHUU JOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
denepanuu;

IPOBEPSIET MOJHOMOYUS IPECTaBUTENIS 3asiBUTENS (B cilydae oOpalieHus
IIPEICTABUTEIIS 3asIBUTENIA);

ONPEIENSIET CTATYC UCIIOJIHEHUS 3asBieHus 3asButens B [ 1C;

pacnedarslBaeT pe3yibTaT MPEJOCTABICHHUS MYHULMIIAJBbHON YCIYyrd B BHJE

AK3EMILUISIpa JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE W 3aBepsieT €ro C
UCTIOJb30BAaHUEM II€YaTH MHOTO(QYHKIMOHAJIBHOTO IIeHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMM akTaMu Poccuiickoii denepauuu ciiydasx — ne4yaTd ¢
uzoopaxkenueM ['ocynapcrsenHoro repda Poccuiickoit denepaiium);

3aBepsieT SK3EMIUISIP D3JEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE C

UCIIOJIb30BAaHUEM Te4aTH MHOTO(QYHKIMOHAIBHOTO IEeHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU MPAaBOBBIMU akTamu Poccuiickoin denepanuu ciaydasx — II€4aTd C
uzo0paxkenueM ['ocynapcreenHoro repda Poccuiickoit denepaiiun);

BBIIAET JOKYMEHTHI 3asIBUTEIIO, IPU HEOOXOJUMOCTH 3aIpalliuBaeT Yy 3asiBUTEIS
MOAMMCH 3a KaXKJblil BBIAAHHBIN JOKYMEHT;

3anpallrBaeT COriacue 3asBUTENS HA y4acTHUE B CMC-OMPOCE JIJIsl OLIEHKH KayecTBa

IPEIOCTaBIECHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM HEHTPOM.



ITpunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PEINIAMEHTY

10 IIPEAOCTABJICHUIO MYHULHUIIAIBHOU
yCIyru

dopma pelieHus 0 IPeI0CTaBICHUN MYHHUIIUIAIBHON YCIIyTH

HanmMeHoBaHME YIIOJTHOMOYEHHOTO OpTaHa UCTIONHUTENBHOHN BIIacTH cyObekTa Poccutickoit depeparim

WM OPTaHa MECTHOTO CaMOYIPaBICHUS

Komy

(pammns, UMs1, 0TIECTBO)

(TenedoH U axpec AMEKTPOHHOH MOYTHI)

PEILIEHUE
0 MPEIOCTaBIIEHUH JKWJIOrO IIOMEILICHUS

Jlara Ne

ITo pe3ysbTaTamM pacCMOTPEHUS 3asIBJIICHUS OT Ne u
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBHUU CO CTaThel 57 JKUIIMIIHOrO KoJIeKca
Poccutickon @enepanuy NpUHATO PELIEHUE PEAOCTABUTD KUIIOE IOMEIICHUE:

®UO 3asBuTtens
N COBMCCTHO IIPOXHUBAOINIKUM C HUM 4YJICHAM CCMbH!

1

2
3
4.

CBeneHus 0 )KUJIOM IIOMEIIEHUN

Bun sxxuioro momerieHust

Anpec

KonnuectBo KOMHAT

O01mas wiomaib




Kunag mwiomans

(TOKHOCTD (moamuck) (pacurupoBKa MOITUCH)

COTpYJHUKA OpraHa BJIACTH, MPUHSBILIETO pPELICHHE)

« » 20 1.

M.IL

[Tpunoxxenue No 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
10 TPEIOCTABICHUIO
MYHULUAMAIBHON YCITyTH

dopma perreHust 00 0TKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEIOCTaBIEHUS YCIyTH/00 OTKA3€ B MPEOCTABICHUH YCIYTH

HanMeHoBaHKe YIOJTHOMOYEHHOTO OpTraHa UCTIOHUTENLHOM BIIacTH cyObekTa Poccuiickoii deneparuu
WM OpraHa MECTHOTO CaMOYIIPaBIICHUs

Komy

(pammnns, uMs1, 0TIECTBO)

(TenedoH U axpec AMEKTPOHHOI MOYTHI)

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS YCIyTH
«IIpenocraBneHue KUI0ro NOMEMIEHUS 110 JOTOBOPY COLMAIBHOTO HANMa»



AaTta Ne

ITo pe3ynpTaram pacCMOTPEHHUS 3asIBIICHUS OT No "
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C JKWIMIIHBIM KOJEKCOM
Poccuiickon ®depnepanmy NPUHATO PEIIEHWE OTKa3aTb B IIPUEME JOKYMEHTOB,

H€O6XOI[I/IMI-:IX I IPpEAOCTABJICHUA YCIYTH, 110 CJICAYIOMIUM OCHOBAHUAM:

Ne ITyHKTa HanmeHoBaHHE OCHOBaHUS JJId OTKasa B Pa3zbsacHenue IMPUYIHNH OTKa3a B
AIMHUHUCTPATUBHOI'O COOTBETCTBUH C CITUHBIM CTaHAAPTOM npEaoCTaBJICHUHA YCIIYyT'r
perilaMCHTAa

3anpoc o0 NpeAoCTaBICHUH YCIIyTH MTOJIaH | Y Ka3bIBalOTCSl OCHOBAHMS TaKOrO
B OpraH rocyJapCTBEHHOM BJIACTH, OPTaH | BBIBOJA

MECTHOI'O CaMOYIIPAaBJICHUs WU
OpraHU3alMI0, B TIOJIHOMOYMS KOTOPBIX

HE BXOJUT NPCAOCTABJICHUC YCITYT'U

HenonHoe 3amonHeHne 0053aTebHBIX YKa3bIBalOTCSI OCHOBAHUS TaKOTO
noneit B ¢opMe  3ampoca O BBIBOJIA

MPEIOCTABIICHUU YCIYTH

HPGZICTEIBJICHI/IG HCIIOJTHOT'O KOMILJIICKTA Vka3niBaeTCs I/IC‘IGPHLIBaIOHII/Iﬁ
JOKYMCHTOB NEPCUCHb JOKYMCHTOB, HC

IpEaACTAaBJICHHBIX 3aBUTCIICEM

IIpencraBneHHbIe JOKYMEHTBI YTPATWINA | Y Ka3bIBAETCS UCUYEPIIBIBAXOIIUI
IepeYeHb NTOKyMEHTOB,

CHJTy Ha MOMEHT OOpalleHus 3a yCIyroi
YTPaTUBIINX CHITY

IIpencraBneHnble JOKYMEHTBI CONEPKAT | VKa3bIBAETCSA HCUEPIIBIBAIOIIMI
MOJYMCTKHU U UCTIPABIICHUS TEKCTA, HE TepedeHb TOKyMEHTOB,

3aBCPCHHBIC B ITOPAAKE, YCTAHOBJICHHOM COIepIKaIUX TTOTYMCTKH U
3aKOHOJIaTeNLCTBOM Poccuiickoi HCTIPaBJIeHHUsS

denepaunun

3asBIICHHE TTOIAHO JINI[OM, HE HMEIOIIM
MOJIHOMOYHI MPECTaBISATh HHTEPECHI
3AABUTCIIA




Bbl BIipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpPraH C 3asBJICHUEM O

MPEAOCTABICHUU YCIYTH MOCJE YCTPAHEHUST YKa3aHHbBIX HAPYILICHU.
JlaHHBIIM 0TKa3 MOKET OBITh 00KaJIOBaH B JOCYJCOHOM MOPSAKE ITyTEM HalpaBlICHUS

KaJI00bI B YIIOJITHOMOUYEHHBIN OpraH, a TAKXXe B Cy1€0HOM MOPSJIKE.

(OIKHOCTD (moamwuck) (pacmmdpoBKa MOAMKCH)

COTpPYJIHHUKA OpraHa BIACTH, MPUHSBIIETO PEIICHHE)

« » 20 T

M.IL

[Tpunoxxenue Ne 3
K AZIMUHUCTPATUBHOMY pPETIaMEHTY
0 IPEJAO0CTABICHUIO MYHUIUTIATbHON

YCIYTH

®opmMa perieHus 00 0TKa3e B MPEAOCTABICHUNA MyHULIUITIAIbHOM
yCIIyTu

HanMeHOBaHHE YIIOJTHOMOYEHHOTO OpTaHa UCIIONHUTEILHON BlIacTH cyObekTa Poccuiickoit demeparyn
WA OpTaHa MECTHOTO CaMOYITPaBICHUS

Komy

(pamumnst, UMs1, OTYECTBO)

(TenetdoH u agpec AMEKTPOHHO MTOYTHI)

PEIIIEHUE

00 0TKa3e B MPEOCTABICHUH YCIYTH
«IIpenocraBneHne KUI0ro MOMEIEHUs MO0 I0rOBOPY COLMAIIBHOTO HAIMa

[lara Ne




[To pe3ysibTaTaM pacCMOTPEHHMS 3asIBJICHUS OT
IPUJIOKEHHBIX K HEMY JOKYMEHTOB,

No

HGOGXOI{I/IMBIX AJi1 IPpEAOCTABJICHUA YCIIYTH, 110 CJICAYIOIIUM OCHOBAHUAM:

"
B COOTBETCTBUM C JKWIMIIHBIM KOIEKCOM
Poccuiickont @enepanuy NPUHATO PEUNIEHUME OTKA3aTh B INPHEME JOKYMEHTOB,

Ne mynkra
aJIMMHHUCTPATUBHOIO
periaMeHTa

HanmMeHoBaHue oCHOBaHMS I OTKa3a

B COOTBCTCTBUU C €AWMHBIM CTaHAAPTOM

Pazbsacuenune IIpUYKnH OTKas3a

MMpEAOCTABICHHUU YCIYI'

B

JoxymeHTHI (CBeieHH s ),
IIPEJICTaBICHHBIE 3asBUTEIIEM,
IIPOTUBOpEYaT JOKYMEHTaM
(cBeneHusIM), TOJTYYeHHBIM B paMKax

MEXKBCIJOMCTBCHHOI'O BSaHMOJIeﬁCTBHﬂ

YKka3bpIBatOTCS OCHOBAHMS TaKOT'O
BBIBOJa

OTcyTcTBHE Y YIEHOB CEMBH MECTa
JKUTEJIbCTBA HA TEPPUTOPUU CyOBEKTa

Poccuiickoii denepanuu

VYka3bIBaroTCsI OCHOBAHUS TAKOT'O
BBIBOJIA

IIpencraBiaeHHBIMU JOKYMEHTaMH U
CBEJICHUSIMH HE MOJITBEPKIAETCS TIPaBO
rpaXklaHMHA Ha IPEJOCTaBICHHUE
JKWJIOTO IOMEILEHUS

VYka3bIBaroTCsI OCHOBAHUS TAKOT'O
BBIBOJIA

OTcyTCcTBUE 3aKOHHBIX OCHOBAHUM TSI
NPEeOCTABIICHHS KUIIOTO TOMELICHUS
10 IOTOBOPY COLIMAJIBHOTO HaliMa B
COOTBETCTBUM € JKUIUIIHBIM KOJIEKCOM
Poccuiickoit denepanuu

Vka3bpIBalOTCSI OCHOBAHHUS TaKOr'O
BbIBOJA

Pa3pscHenue nmpuunH oTKa3sa:

JIOTIOTHUTENBHO HH(POPMUpPYEM:




Bbl BIipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpPraH C 3asBJICHUEM O

MPEAOCTABICHUU YCIYTH MOCJE YCTPAHEHUST YKa3aHHbBIX HAPYILICHU.
JlaHHBIIM 0TKa3 MOKET OBITh 00KaJIOBaH B JOCYJCOHOM MOPSAKE ITyTEM HalpaBlICHUS

KaJI00bI B YIIOJITHOMOUYEHHBIN OpraH, a TAKXXe B Cy1€0HOM MOPSJIKE.

(IOMKHOCTD (monmuce) (pactmdpoBKa MOAMKCH)

COTpyAHHKA OpraHa BJIaCTH, MPHUHSABHICTO pemeHHe)

« » 20 T

M.IL

[Ipunoxenue Ne 4

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IPEAOCTABICHUIO MYHMIUIIAJIBHON
yCIyTH

dopma 3a4BIECHUS O IPENOCTABICHUN MYHULIUNIAIBHON YCIyTH

(HaMMeHOBaHUE OpraHa, YIOJIHOMOYEHHOIO /Ui MTPEIOCTABICHUS YCITYTH)

3asBIIEHHE O MPEJOCTABICHNUHN KUJIOTO MMOMEIICHUS IO
JIOTOBOPY COILIMAJILHOTO HaiiMa

1. 3agaBUTEID

(dbamuus, UMsi, 0TYECTBO (TIPU HAJIMYUH ), IaTa POIKIACHUS,
CHUIIC) Tenedhon (MOOUIBHBIN):

Anpec

AIEKTPOHHOM MOYTHI:

I[OKYMGHT, y,I[OCTOBepHIOIHI/Iﬁ JINMYHOCTD 3asABUTCIIA: HAUMCHOBAHUC!




cepust, HoMep JlaTa BbIIA4U: KEM
BbIAAH: KOJ
1oJipa3aesIeHus: Anpec
perucTpairu 1mo MCCTy KUTCJILCTBA:

2. Hpe,Z[CTaBI/ITCJIB 3asABUTCIIA:

(pamunust, uMsi, 0OTYECTBO (IIPH HATTUYUHN)

JIOKyMEHT, YIOCTOBEPSIONINI JIMYHOCTh MPEICTABUTENIS 3asIBUTENIS: HAUMEHOBAHHE:
cepus,

HOMCP JaTa BbIJa4yHu:
]_IOKYMGHT, HOI[TBCp}K,I[aIOH_II/Iﬁ IMOJIHOMOYMS IMPEACTABUTEIIA 3aABUTCIIA:

3. [TpoxuBato ouH |_| [TpoxuBaro

COBMCCTHO C WJICHAMH CEMbU

4. Cocroro B Opake |_| Cympyr:

(pamunus, wums, otuectBo (mpu Hamuuuu), npara poxaenus, CHUJIC) [lokymeHT,

YIOCTOBEPSIOLINHA JUYHOCTh cympyra: HalMEHOBaHHUE:!
cepus,

HOMEp JlaTa BbIJAYU: KEM BbIJaH:

KOJI
HOJpa3/IeJICHUS:
3. [TpoxuBato ¢ poauTENsIMH (POAUTENISIMU CYIIPYyTa)
015(0)
poauTens

(pammus, ums, oT4ecTBO (MpU HaM4KK), Aara poxaenus, CHUIIC)

JIOKyMEHT, y1OCTOBEPAIOIINMI JINYHOCTD:
HalMEHOBAHMUE:
cepus, HOMep JlaTa BBIIAYH:

KEM BbIJ1AaH:

6. NmeroTcs netu |_| ®UO pebdenka (o 14 ner)

(ammust, mms, oTuecTBoO (Ipu Hanuunm), nata poxxaenus, CHUJIC)
Homep akToBO# 3anucu 0 poKICHUU JaTa

MECTO PETUCTPALIH
®UO pebenka (crapiie

14 ner)

(pamunus, ums, oryecTBo (pu Hanu4uum), aara poxaenus, CHHUIIC)
Homep akToBO# 3amucu 0 poXkIeHUH

Jara MECTO

perucTpanuu



JloKkyMeHT,

YAOCTOBEPSIOILHN JUYHOCTH: HaVMEHOBAHMUE:

cepus,
HOMED JlaTa BBIJIAYH: KEM
BBIJIaH:

7. meroTcst MHbIE pOACTBEHHUKH, MpoXkuBaroie coBMectno GO

poncTBeHHUKa (10 14 ner)

(pamunus, umsi, oTaecTBO (MpU HamU4un), nata poxaenus, CHUIIC)

HOMep aKTOBOM 3aIiCH O POXIACHUU Jara

MECTO PEeTUCTPAIIH
CreneHpb poacTBa

®UO poxcreenHuka (crapuie 14 jner)

(pamunms, umst, oryectBo (pu Hanmmuun), aara poxxaerns, CHUJIC) Crenens ponacTsa

JIoKyMmeHT,
YZIOCTOBEPSIOLIUI JIMYHOCTD: HauMEHOBAaHME:
cepusl,
HOMEp JlaTa BbIIAYM: KEM
BbIJIaH:
[TomHOTY M 1OCTOBEPHOCTh MPEACTABICHHBIX B 3alIpOCE CBEJICHUH
MIOATBEPIKIALO0.

Jlato cBoe corjacue Ha IOJyueHHe, 00pabOTKy M Iepenadyy MOUX MepCOHAIBHBIX JaHHBIX

cornacHo denepanbHoMy 3aKkoHY OT 27.07.2006 Ne 152.D3 «O nepcoHambHbIX JaHHBIX».)».
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