AJIMUHHCTPAIMS TOPOACKOr0 oKkpyra — ropoxa I'anuyu
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OO0 yTBEepX ICHUHN aIMUHUCTPATUBHOTO
periiaMeHTa npeaoCTaBICHUs
MYHULUNIAIBHON YCITyTH

«IIpuHsiTHE HA yYET Tpa’kJaH B KAUECTBE
HYKIAIOLIUXCS B )KUJIBIX TTOMEIIEHUAX

10 JOTOBOPAM COLUAIBHOTO HaiiMa

Ha TEPPUTOPHUH T'OPOJICKOTO OKPYTA - TOPOL
[Mamnu Koctpomckoit obmactm»

B cootBerctBun ¢ deaepanbHbiM 3akoHOM OT 27 utofisg 2010 roga Ne 210-d3 «O6
OpraHu3allid  TPEJOCTABICHUS TOCYJApCTBEHHBIX W  MYHUIMMNAIBHBIX  YCIYI»,
noctanoBienueM IlpaButennpcTBa Poccutickoit deneparun ot 24 oktssops 2011 roma Ne
861 «O denepanbHBIX TOCYAAPCTBEHHBIX HHOOPMAITMOHHBIX CUCTEMAX, 00ECIIEYNBAIOIINX
MPEAOCTaBICHNE B DJICKTPOHHOM (DOpME TOCYAapCTBEHHBIX M MYHHUIHMMNAIBHBIX YCIIyT
(ocymecTBieHre QPyHKITUN)»,

MMOCTAHOBJIAIO:

1. YTBepauTh agMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIHUNAIBHOM
ycnyru «IIpuHaTHE Ha ydeT rpaxiaH B KaU€CTBE HYKIAIOIIMXCS B KUJIbIX MOMEIICHHIX
II0 IOrOBOPAM COLMAJIBHOIO HalMa HAa TEPPUTOPHUM T'OPOJICKOro OKpyra - ropox [‘ammu
KocTtpomckoit o6macti» B HOBOM pefakiuu corsiacHo [Ipunmoskenus.

2. CuyuTarh YTPATUBLIUM CUJIY MIOCTAHOBJIEHUS aAMUHUCTPALIMHI FOPOJACKOIO OKpyTa
- ropoa I'anmnu Koctpomckoit obmactu ot 22.12.2014 1. Ne 1021, ot 27.02.2015r.Ne 120,
ot 10.08.2015r. Ne537, ot 11.04.2016r. Ne 245, ot 25.10.2018r. Ne 685, ot 19.07.2019 r.
No 464.

3. Hacrosiiee TOCTaHOBIEHHE BCTYMAET B CHIy CO JHSA €ro MOANUCAaHHUS H
MOJICKUT O(PUITHATEHOMY OITyOJIMKOBAHUIO.

I'maBa ropoackoro okpyra A.B.Kapawmpbiiies



[IpunoskeHne

K TIOCTaHOBJIEHMIO aJIMMHUCTPALVA
ropoacKoro okpyra- ropon ['anny
KocTtpomckoit obiactu

oT 24 wmag 2023 roma N2 389

ADMMHMCTPATUBHBIN PErjaMeHT
IpeqoCTaB/IeHs afMUHMUCTpalMeN Topoackoro okpyra-ropop I'ammu Koctpomckoi
06/1aCTV MYHULIMIIAJIBHOM YCJIYTY 110 TIPUMHSITUIO Ha VUET IpaskIaH HYKIAIOIIMXCS B
SKWIBIX TIOMEIEHUSIX, TTPeIOCTaBIISIEMbBIX 10 JOTOBOPY COLMAIbHOTO HaMa

I. O6ume noyoxkeHus
[Tpenmet peryanupoBaHus AZMUHUCTPATUBHOI'O pPerjiaMeHTa

1.1 AIMMHUCTPATMBHBINA perjilaMeHT IIPegOCTaBJeHNUsI MYHUIMIIAJIBHON YCIYyTU
«IIpuHaTue Ha yueT rpakAaH B KadyecTBe HYKIAIOIIMXCS B SKWIBIX ITOMEILIEHUSIX»
paspaboTaH B 1IeJSX TOBbIIIEHMSI KadeCcTBa WM JOCTYIHOCTM IIpelOCTaBJIeHUS
MYHULIMIIIIbHOM YCJIYTU, ONpeaessieT CTaHAapT, CPOKM U MOC/IeN0BaTe/IbHOCTb IeMCTBUN
(aAMMHUCTPATUBHBIX ITPOLEAYP) IIPU OCYIIECTBIEHUY ITOJTHOMOYMIA TI0 TIPUHSITUIO Ha yUeT
rpakJaH B KauecTBe HYKIAIOIIMXCS B SKWIbIX IIOMEIIEHUSX, IPeIOCTaB/IsIEMbIX IO
IOrOBOpaM COLMAJbHOTO HaliMa B TOpOACKOM OKpyre - ropopn ['aymu Koctpomckon
obnactu. Hacrosiiumit  AIMMHUCTPATUMBHBIM  perjlaMeHT PeryJupyerT OTHOILIEHMS,
BosHMKamomme Ha ocHoBaHuu Koucturyumm Poccuiickonn ®epmepaumy, JXuymmiiHoro
Komekca Poccuiickonm @emepauny, HamoroBoro komekca Poccuiickon @emepannm,
®epnepanbHoro 3akoHa ot 27 o 2010 r. N2 210-®3 «O6 opranmsanmum mpegoCcTaBIeHNs
TOCYIApCTBEHHBIX Y MYHULIUITAJbHbBIX YCIIYT».

Kpyr 3asBurenen

1.2. 3agButensiMu Ha MOJydYeHMEe MYHUIIUIIAIBHON YCIYTU SIBSIIOTCST (PU3MUuecKue
auia - MaJoMMYyIYe M [Opyrue KaTeropum TpaxkiaaH, oIpeaesieHHble denepasbHbIM
3aKOHOM, YyKa3om IIpesummenta Poccuitckon @emeparny wiM 3aKOHOM CyOBbeKTa
Poccuiickon @emepaiiny, Hy>KIarOIIMeCs B SKUJIbIX ITOMEIeHNsIX (majiee — 3assBUTED).

1.3. HWHrepecbl 3asiBUTeNIeM, YKasaHHbIX B IIyHKTe 1.2  HACTOSIIEro
AIMUHNUCTPAaTMBHOTO  perjiaMeHTa, MOTYT TpeACTaB/JsITb  Jinila, ObGagaroliye
COOTBETCTBYIOIIVIMM TIOJTHOMOUMSIMMU (Jlajiee — MPeICTaBUTED).

TpeboBanmust K MOPSIIKY MHGOPMMPOBAHUS O MPEeOOCTaBJIEHUM MYHULMIIATbLHOM
YCIIyTU



1.4. WuadbopmupoBaHue O TMOpSIKE MPEOOCTABACHUS MYHUIUIIAIBHON YCIYTU
OCYIIeCTBJISIETCSI:

- HEIoCpeACTBEHHO IIPY JIMYHOM TIpUeMe 3asiBUTeNISI B agMUHUCTPAIMM TOPOICKOTO
okpyra - ropop I'aymmu Koctpomckon obsiactu (manee - YIIOJTHOMOUYEHHBIM OpraH) WIn
MHOTO(YHKIIMOHAJBHOM II€HTpEe TPeaOCTaBIeHNsI TOCYIapCTBEHHBIX M MYHUIIUIIATbHbBIX
yeayT (majsiee — MHOTOQYHKIIMOHAJIbHBIN IIEHTD);

- 110 TeneoHy YTIOJITHOMOYEHHOM OpraHe Wiy MHOTOGYHKIIMOHAIBHOM IIEHTPE;

- MMCbMEHHO, B TOM YMCJe ITIOCPEACTBOM 3JIEKTPOHHOM IOYThI, (haKCUMUIbHON
CBSI3U;

- ITIOCPEICTBOM pa3MeIlleHNsI B OTKPBITOM U TOCTYIHOM hopMe MHbOpMaInn:

B denmepasbHON TOCYAApCTBEHHOM WMHMOPMAaIMOHHON cucteme «EmuHbIM mopTan
rOCYJIapCTBEHHBbIX ¥ MYHMIMNAIbHbIX yciayr (pyHkimin)» (https:/www.gosuslugi.ru/)
(masiee — EnunbIl mopTan);

- Ha oUIMAIBHOM calTe YIIOJIJHOMOUYEeHHOro oprasa: https://admgalich.ru

- TIOCpeACTBOM pasMmellleHus: wuHbopManuyu Ha MHPOPMAIMOHHBIX CTeHIax
VY O/THOMOUEHHOTO OpraHa Wi MHOTOQYHKIMOHAIBHOTO LIeHTpa.

1.5. ludopmupoBaHme OCYIECTBISETCS 10 BOIIPOCAM, KaCalOIMCS:

CITIOCOOOB TIoauM 3asiBJI€HMS O TIPeIOCTaBIEHNM MYHUIIUIIATIBHOM YCITYTH;

agpecoB  YIIOJJHOMOYEHHOTO OpraHa ¥ MHOTOQYHKIMOHAJIbHBIX IIEHTPOB,
obpariieHe B KOTOpble HEOOXOAMMO IS IIPeIOCTaBIeHNSI MYHUIUITAIbHON YCITYTH;

CIpaBOYHOM MHGoOpMaluu O paboTe YIOJTHOMOYEHHOTO opraHa (CTPYKTYPHBIX
noapaszaesieHnin Y moJHOMOYEHHOT'O OpraHa);

IOKYMEHTOB, HEOOXOIMMBIX IJI51 IPeAOCTaBIeHNSI MyHUIIUITAIbHON YCIYTY U YCIIYT,
KOTOpbIE  SIBJISIIOTCSI  HEOOXOOMMBIMU ¥ OOSI3aTeJIbHBIMM  [IIJIS  IIPeJOCTaBJIEHUS
MYHUIIATIATIBHOM YCITYTH;

MOpsiKa ¥ CPOKOB ITpefoCTaBIeHsI MyHULIUTIATbHOM YCITYTH;

MopsiIKa MOJTydeHMs CBeIeHMIA O XOJle paCCMOTpEeHMsI 3asiBJIeHNsI O TIpeOCTaBIeHUN
MYHUIIATIATBHOM YCIYTY U O pe3ysbTaTaxX MpeaoCTaBIeHNsI MyHUIIUITAIbHOM YCITYTH;

[0 BOMpPOCAM MPeIOCTaBJIEHUSI YCJIYT, KOTOpble SIBJISIOTCS HEOOXOAMMBIMU U
006s13aTeIbHBIMM JIJIS1 TTPeNOCTaBIEHMS] MyHULIUIIAIbHOM YCIIYTH;

nopsiika nocynebHoro (BHecyneOHOro) oOskajioBaHUS [euCTBUM (Oe3meicTBIS)
OO/DKHOCTHBIX — JIMI, ¥ TPUHMMAeMbIX MMM pelleHui TIpyU  IpeJoCTaBIeHUN
MYHULIUTIIbHOM YCJTYTH.

ITomyuenne nHdoOpMaLyy MO BOMPOCaM MpeaoCTaB/IeHMs MyHUIIUIIAIbHON YCIIYTU U
YCJIYT, KOTOpbIE€ SIBJISIOTCS HEOOXOOVMMBIMM M 0OSI3aTeJIbHBIMU [JIs1 TIPeIOCTaBIeHMS
MYHUIUTIAIBHOM YCTYTU OCYILECTBJISIETCST OeCIIaTHO.

1.6. IIpu yctHOM oOpaiieHun 3asBuTesst (JIMYHO MM 110 Tesie)OHY) ITOKHOCTHOE
auULo  YIIOJTHOMOYEHHOTO oOpraHa, pabOTHMK MHOTO(YHKIMOHAJIBHOTO  IIEHTpa,
OCYIIECTBJISIIONINI KOHCYJIbTUPOBaHMe, TMOAPOOHO ¥ B BEKIMBOM (KOPPEKTHO) dhopme
MHGOPMIUPYET 06PATUBIIMXCS [0 MHTEPECYIONIMM BOIIPOCAM.

OrBer Ha TenedOHHBIM 3BOHOK [JO/DKEH HAuMHATBCA C MHpoOpMauum o
HayMEHOBAHMM OpraHa, B KOTOPbIV IMO3BOHWI 3asiBUTeNb, (aMWinyM, MMeHM, OTUYeCTBa
(mocsienHee - MpPU HAJIMYMM) M OOJDKHOCTM CITEIMAJIMCTa, TMPUHSIBIIETO Teyie(OHHbIN
3BOHOK.



http://www.gosuslugi.ru/)

Eciu mo/mkHOCTHOE /U0 YTOJTHOMOYEHHOI'O OpraHa He MOSKET CaMOCTOSITE/TbHO
IaThb OTBET, Teje(OHHbBIM 3BOHOK JIOJIKEH OBITh IepeajipecoBaH (IIepeBefleH) Ha APyroe
IOJIKHOCTHOE JIMIIO WJIM K€ OOpaTMBIIEMYCS JIMITY TOJIKEH ObITh COOOILIEH TeedOHHbIN
HOMED, ITI0 KOTOPOMY MOXXHO OyIeT HOJyYUTh HeEOOXOAMMYIO MH(POPMAINIO.

Eciu moproroBka orBeTa TpebyeT IMPOOOKUTEILHOTO BPEMEHM, OH IIpeljiaraer
3asIBUTEJIIO OVH U3 CJIEAYIOIIMX BapUMAHTOB Ja/IbHEMIINX IelCTBIIA:

U3JIOKUTh OOpallleHe B MIMCbMEeHHOM (popme;

Ha3HAUMTh APYroe BpeMmsl [Jis KOHCY/IbTaliA.

HomkHOCTHOe JMIIO YTIOJTHOMOYEHHOTO oOpraHa He BIIpaBe OCYIIECTBSITh
MHGOpMMpOBaHMe, BBIXOSIee 3a pPaMKM CTaHAZAPTHBIX TPOILENYyp U  YCJIOBUM
MIpeIOCTaB/JIEHNSI TOCYIAPCTBEHHOM (MYHMIIUTIAIbHOM) YCIYTU, U BAUSIOIIEe MPSIMO MJIU
KOCBEHHO Ha IPUHMMaeMOe pellleHNe.

IIpomomskuTenbHOCTh MH(pOPMMUpPOBaHUS MO TejedOHY He Ao/KHA mpeBbimath 10
MMHYT.

NudbopmupoBaHe OCyIIeCTBJISIETCS B COOTBETCTBUM C TpadMKOM IpueMa rpaskaaH.

1.7. Ilo mucbMeHHOMY OGpaIleHNIO TOKHOCTHOE JIMIO Y TOJIHOMOUYEHHOT'O OpraHa,
OTBETCTBEHHBIN 3a MpeaoCTaB/ieHNe MYHUIUIIAIbHON YCJIYTY, MMOAPOOHO B MMCbMEHHOM
dbopMe pasbsICHSET IpakgaHMHY CBeJeHMs [0 BOINpPOCAaM, YKa3aHHbIM B ITyHKTe 1.5.
HacTOsIIero  AIMMHUCTPAaTMBHOIO  perylaMeHTa B IIOpsAKe,  YCTaHOBJIEHHOM
®epepanbHbiM 3akoHOM OT 2 Mmast 2006 r. N2 59-®3 «O mopsake pacCMOTpeHus
obpaitennii rpaskaad Poccuiickon @epepaiinn» (manee — @enepanbHbiit 3akoH N2 59-D3).

1.8. Ha EIII'Y pa3smemiatoTcss cBemeHus, IpemycMoTpeHHble [losioskeHneM o
denepasbHOM TOCYIApCTBEHHOM WHMOpPMaLMOHHON cucteme «®DemepaabHblil peecTp
rOCyJApCTBEHHbIX UM  MYHUIMIAIbHBIX  yoIyr  (GYHKOMA)»,  YTBEPKIEHHBIM
noctaHoByienneM IIpaBurenbctBa Poccuitckon @epepauym ot 24 oktsa6pst 2011 roma N°
861.

Hoctyn K mHDOpMaALMM O CPOKAX U IOPSIIKE IIPEIOCTaBJIEHMSI TOCYIapCTBEHHON
(MYHMUIIUIIAJIBHOM) YCJIYTU OCYILIECTBJISIETCS 0e3 BBIMOJHEHMSI 3asBUTEJIEM KaKUX-JIMOO
TpeObOBaHMI, B TOM uKcje 6e3 MCIIOJIb30BaHMSI IIPOrpaMMHOrO obecreueHus), yCTaHOBKa
KOTOPOTO Ha TEXHUYECKME CPEeACTBa 3assBUTE/II TpeOyeT 3aK/II0UeHMS JIMIIEH3IOHHOTO W
MHOTO COrJIallIeHNS C IpaBoO6IagaTeIeM IIPOrPpaMMHOTO obecrneuyeHmusi,
IIpeIyCMaTPUBAIOIIEro B3¥MaHMe IJIaThl, PETMCTPALIMIO VJIM aBTOPU3ALIMIO 3asIBUTEIS WA
MpeloCcTaB/IeH e M MepCOHAIbHbBIX TaHHbIX.

1.9. Ha odwunmanbHoM caiTe YTMOJHOMOUYEHHOI'O OpraHa, Ha CTeHZAaX B MecTax
MIpeIOCTaBJIEHMUSI MYHUIIUITAIbHOW YCIYTY U YCJIYT, KOTOPbIE SIBJISIOTCSI HEOOXOIMMbBIMU U
00s13aTeIbHBIMU LIS MpeIOCTaBIEHMS MYHULIUIITbHOM YCJIYTH, " B
MHOTO(QYHKIMOHAJIbHOM IIEHTpe pasMelNaeTcs CJIemyolasl ClipaBovHast MH(popMalms:

O MecCTe HaxOXIeHus u rpaduxke padoOThl YIMOJHOMOUYEHHOIO OpraHa ¥ uX
CTPYKTYPHBIX TIOApa3dejieHnid, OTBETCTBEHHBIX 3a IIPeJOCTaB/JIEHME MYHUIMIIATIbHON
YCJIYTU, a TaK)Ke MHOTO(YHKIIMOHAIbHbBIX LIEHTPOB;

CIpaBOYHbIe TeIe()OHbI CTPYKTYPHBIX ITOApasde/ieHnii Y IOJJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBbIX 3a IPedOoCTaBjeHMe MYHUIMIIAJILHON VYCAYTM, B TOM UYMCJIe HOMEp
TesiedoHa-aBTOMHGpOpPMaTOpa (IIpy HAUUNN);

agpec OMUIIMAIBHOTO CaiTa, a TaKkKe 3JIEKTPOHHOM IouThl U (W) (GOPMBbI
06paTHOM CBSI3M YTIOJTHOMOUEHHOTO opraHa B ceTu « IHTepHeT».



1.10. B 3amax oxkupmanusi YOJHOMOUYEHHOI'O OpraHa pasmMelaloTcsi HOpMaTUBHbIE
IIPaBOBbIE AKThI, PETYJMPYIOIME MOPSAOK MPeIOCTaBAeHUSI MYHUIIUITAIbHOM YCIIYTH, B
TOM uKucjae AJIMUHUCTPATUBHBIN perjiaMeHT, KOTOpble 110 TpeOOBaHMIO 3asIBUTEIS
MIPeIOCTAaBJISIIOTCS €My [IJisI O3HAKOMJIEHMSI.

1.11. Pasmemienue mHpoOpMauuy O TOPSAKE IPEIOCTABIEHUS MYHUIIUIIATbHOM
yCJIyru Ha MHGOPMAIIMOHHBIX CTeHJaX B IOMeIleHUM MHOTO(YHKIIMOHAIbHOTO IIeHTpa
OCYILIECTBJISIETCSI B COOTBETCTBMM C  COIVIAllleHMeM,  3aKJIOYeHHbIM  MeXIy
MHOTOQYHKIIMOHAIbHBIM LIEHTPOM U Y IOJTHOMOUYEHHBIM OPraHOM C y4eTOM TpeGoBaHMUM K
MHGOPMMPOBAHMIO, YCTAHOBJIEHHBIX AIMUHUCTPATUBHBIM PErjiaMeHTOM.

1.12. Wudopmanus o xoJe pacCMOTpeHMs 3asBJIEeHUSI O MpeJoCTaBJIeHUN
MYHULIMIIAJIBHOM YCJIYTM M O pe3yJibTaTaX IPedoCTaB/JIeHMsS MYHUIMIIAIbHOM YCIYTU
MOKeT ObITh MOJTy4YeHa 3asiBuUTe/ieM (ero npeacraButesemM) B amuyHoM kabuHete Ha EINT'Y,
a Tak’ke B COOTBETCTBYIOIIEM CTPYKTYPHOM IMOJpasfesieHuy Y IIOJHOMOYEHHOTO OpraHa
IIpY OOpaIeHNUM 3asIBUTEIISI JIMYHO, TI0 TesieOHY MOCPEICTBOM 3JIEKTPOHHOM MOUTHI.

II. Cta"mapT mpemocTaB/IeHNsI MyHUIIUTIAIbHOM YCITYTY
HanmeHoBaHMe MyHULIIMTIATIBHON YCJIYTU

2.1. MyuuiunanbHasg yciayra «[IpuHSTMEe Ha yueT rpaskgaH B KadyecTBe
HYXIAIOIIUXCS B JKUJIbIX [IOMELIEeHUSIX».

HaumeHoBaHMe  opraHa  TroCyJapCTBeHHOM  BJIaCTM, OpraHa  MeCTHOTO
caMoyTipaBjieHusl (OpraHusaiym), IpegoCTaBIsSONIero MyHUIIUIIAIbHYIO YCIYTY

2.2. MyHuumnasbHas ycjayra MpenocTaBisieTcss Y IOJHOMOYEHHbIM OpraHoM
aIMMHMUCTpaLyeN TopoacKoro okpyra- ropog I'aymma Koctpomckoit obacTu.

2.3. Tlpu mpepocTaBieHMM MYHULMIAIBHOMW YCJIYTM YTIOJHOMOYEHHBIM OpraH
B3aMIMOJIEVICTBYET C:

2.3.1. denmepasbHOM HAJOrOBOM CJIIY;KOO0 B YacTM IIOJyYEeHMSI CBEOEeHU U3
EnuHoro rocymapcTBEHHOTO peecTpa 3aIlMCell aKTOB TI'PakKZAHCKOTO COCTOSIHUSI O
POXKIEHMM, O 3aK/IIOUeHny Opaka; MoJydYeHus CcBefeHuil u3 EXyMHOro rocymapcTBEeHHOTO
peecTpa IOpUANYECKUX JINII, B Cydae MoJaun 3asBjieHNs IpeicTaBuTeeM (FlOpUIANIECKAM
JIUIIOM); TIOJTyUeHMsI CBelleHMi 13 EQMHOro rocynapCTBEHHOI'O peecTpa MHAMBUIYaIbHbBIX
MpeanpyuHUMaTesien, B cjlydyae TOAauM 3asBJIeHMS IIpelCcTaBuUTeNeM (MHOVBUIYAJIbHBIM
NpearpyuHUMaTesieM).

2.3.2.MuHuctepctBOM BHYTpeHHUXx gnea Poccuiickon @epepaiiuy B 4aCTH
MIOJTyYEHNSI CBEIEeHMI, TOATBEPKAAIOIINX EeMCTBUTEILHOCTD Iacropra Poccuiickon
®denepauyuy;  CBefeHMI, TOATBEPKIOAIOIIMX MECTO SKUTEIbCTBA; CBEOEHUM O
peabuimurary  (IpM3HAHMM  TIOCTPAfaBIIMM)  JIMIA,  PENpPecCMPOBAaHHOTO IO
MOJIMTUYECKMM MOTMBAM WM  CBeleHMsIM O (GakTe cMepTM HeOOOCHOBAHHO
perpeccupoBaHHOrO M BIOCIEACTBUM PeabMIMTPOBAHHOTO.

2.3.3. Tlencuonnsim @ongom Poccuiickoir @Demepaumy B 4YacTM ITPOBEPKU
COOTBeTCTBUSI (PaMMJIbHO-MMEHHOM TIpyImbl, Aatbl poxkaenus, CHUJIC, cBemenuit o



CTPaxOBOM CTa’ke 3aCTPaxOBaHHOIO JIMIIA, CBeJeHMII 00 MHBaJUMAHOCTU U3 EpuHOM
rOCyJapCTBEHHOM MH(POPMALMOHHON CUCTEMbI COIIMAILHOTO OOecIeueHms.

2.3.4. @emepasbHOM CIYKObI TOCYZApCTBEHHOV perucTpaumy, KagacTpa U
KapTorpaduu B 4YaCTM TIOJyUYeHMS] CBeleHUM u3 EAQMHOro rocymapcTBeHHOTO peecTpa
HEIBIDKMMOCTY Ha MMEIOIIMeCs 0ObeKThI HEIBUKMMOCTH.

2.3.5. OpraHamy MeCTHOIO CaMOVIIPaBJI€HMS B YaCTM IIOJyYEeHMUs CBEIEeHMUI O
MIPU3HAHUM JKUJIOTO ITOMEIEeHMs HeIPUTIOOHBIM [JIS IPOKMBAHMS ¥ MHOT'OKBapTUPHOIO
IOMa aBapMITHBIM U IOAJIEKAIMM CHOCY MJIM PEKOHCTPYKLIVM».

2.4. Tlpu mnpemocTaBjeHUM MYHMUIIMIIAIBHOM YCIYTM YTOJHOMOYEHHOMY OpraHy
3ampelaeTcss TpeboBaTh OT 3asiBUTEJIS OCYIIECTBJEHMS [EeMCTBUI, B TOM YMCJIE
COIJIACOBAaHMM, HEOOXOAMMBIX IJISI MOJIyYeHUS MYHMIIMIIAJIbHOM YCIYTY M CBSI3AHHBIX C
obpallleHMeM B MHbIe T'OCyIHapCTBEHHbIe OpraHbl ¥ OpraHM3alyuu, 3a MCKIIOUEeHMEM
MIOJTyYEHMST YCJIYT, BKIIOUEHHBIX B IIepeUeHb YCJIYT, KOTOpbIE SIBJISIIOTCSI HEOOXOIVMbBIMU U
00s13aTeIbHBIMU [IJISI TIPEIOCTABJIEHMSI MYHUIIUIIATbHOM YCITYT .

Omucanmne pesysbTaTa MpPegoOCTaBIeHNSI MYHUIIUITATbBHOM YCITYTU

2.5. Pe3ysibTaTOM MpeaoCTaBIeHNSI MyHUIIUIIAIbHO YCTYTU SIBJISIETCS:

2.5.1. Peltenne o mpemocTaBjeHUM MYHMUIIMIIQJIBHOM YCJIYTU MO ¢GopMe, COIJIacHO
[Mpunoskennto N° 1 K HacrosiiieMy AJIMMHUCTPATMBHOMY perJIaMeHTy (Ijsl Ieyu
obpamienust «IlocTaHOBKa Ha y4yeT TpaskiaH, HY>KIAIOIIUXCS B MPeIOCTaBIEHUN SKUJIOTO
TTOMEILIEHUSI» ).

2.5.2. YBemomienne 06 yuere rpaskaaH, HY>KIAIOIIMXCS B SKUJIbIX ITOMEIIEHMSIX, 110
dbopme, corsnacHo IIpunoskennio N® 2 K HacTosiieMy AJIMMHUCTPATUBHOMY perjaMeHTY
(mJ1s1 mesiu obpaitleHnit « BHeceHMe M3MeHEeHM B CBEIEHMSI O IpaskIaHax, HY>KIAIOIINXCS B
IpeqoCTaB/JIeHMM KUJIOTO MoMelleHusi», «IIpemocraBienne MHGOpMaluy O OBMKEHUM B
oyepeay TpakaaH, HyKIAIOIIMXCS B TPedOCTaBIeHNM SKMJIOTO TTIOMEILeHNSI» ).

2.5.3. VBemomieHue O CHATUMM C YyuyeTa TPakOaH, HYKOAIOIIMXCS B SKUJIBIX
nmoMeleHusix 1o  ¢opme, corygacHo Ilpmnoxkenmioo N2 3 K HacToSIIEMY
AIMUHNUCTPAaTMBHOMY perJiaMeHTy (mjisi 1mesneir obpaieHmii «BHeceHue M3MeHEHMII B
CBelleHMsI O TpakIaHax, HYXKIAIOIIMXCSI B TIPeAOCTaBJIEHUM JKMUJIOTO ITOMEIEHMUS»,
«CHsITHE C yueTa rpaskJaH, Hy>KIaIoLIMXCS B IPEeIOCTaBIEHNY JKMUJIOTO IIOMEIIIEHUS» ).

2.5.4. Perienne 06 oTKase B IpemoCTaBJIeHMM MYHULIMIIAIbHOM YCIYTHU Mo (opMe,
corjiacHo ITpunoskennio N 5 Kk HacTosiLeMy AJIMUHUCTPATUBHOMY perIaMeHTY.

Cpok 1mpemocTaBjeHMs] MYHUIMUIIAJIbHOM YCJIYIM, B TOM UMCIIE C YYETOM
HeOOXOOMMOCTM OOpallleHMsT B OpraHmMsanyuy, YUYacTBYIOIIME B IPeIOCTaBIeHUN
MYHMIUIIAJIbHOM YCJIYTU, CPOK IIPUOCTAHOBJIEHMSI TIPENOCTABJIEHUSI MYHUIMIIAIbHON
YCJAYTY, CpPOK Bbigauu (HAIpaBjieHus) [OOKYMEHTOB, SBJISIOIIMUXCS — pPe3yJIbTaTOM
IIpeaOCTaB/IeHMs MyHULIUIIAIBHOM YCIIYT U

2.6. YIIOJTHOMOYEHHbIVI OpraH B TeueHue 25 paboumx OHEN cO OHS perucTpauyu
3ag9BJIeHMS] ¥ JOKYMEHTOB, HEOOXOAVMBIX [IJIsl TIPEeIOCTaBIeHUSI MYHUIIUTIAIbHOM YCIIYTHU B
VY1O/HOMOUEHHOM OpraHe, HaIpaBJ/sieT 3asBUTENI0 CIIOCOOOM YKa3aHHOM B 3asiBJIEHUU
OIIVH U3 Pe3yJIbTaTOB, YKa3aHHbIX B MYHKTe 2.5 AIMMHMUCTPATUBHOIO PErJIaMeHTa.



HopmaTuBHbIe ITpaBOBbIE aKThl, PETYIMUPYIOIINE MIPEIOCTAaBIeHNE MYHUIMUITATLHON
YCIIyTU

2.7. IlepeyeHb HOPMATUBHbBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX IpedOoCTaB/ieHE
MYHUIIATIQTBHOM YCIYyTU (C yKa3aHMEM UX PEKBU3UTOB M MCTOUHMKOB OQMUIMAIBHOTO
onybO/iMKOBaHMs), B (demepaJbHOM T'OCYJapCTBEHHOM MHQPOPMAIMOHHON CUCTEMe
«@enepaibHbII PEeCTp TOCYIAapPCTBEHHBIX M MYHULMIAJbHBIX YCIYT (DYHKIUMA)» M Ha
EIIT'Y.

WcuepnbiBatominii  IepevyeHb JOKYMEHTOB U CBeOeHU, HeOOXOOMMBbIX B
COOTBETCTBMM C HOPMATMBHBIMM  IIPaBOBBIMM  aKTaMM JJiS  IIpeJgOCTaBJIEHUS
MYHULIMIIIBHOM YCJIYTU U YCJIYT, KOTOPbBIE SIBJISIIOTCSI HEOOXOOMMBIMM U 00SI3aTe/IbHBIMMU
IJIT ~ TIpeooCTaBJIeHMS  MYHMIIMIAIbHOM  YCIAYTM, IOMJIEXXAIUMX  MPenCTaBJIEHUIO
3asIBUTEJIEM, CIIOCOOBI MX IIOJIYUYEeHMsI 3assBUTEJIEM, B TOM UMCJIE B JIEKTPOHHOM (opme,
MOPSIIOK UX ITPEeACTaBIEHMS

2.8. J11g1 mosTyuyeHnst MyHUIIMITAJILHOM YCIYTY 3asiBUTEJb IIPeICTaBIIsIeT:

2.8.1. 3agBiyieHre o MpemoCTaBJIeHUM MYHULIMIIAIbHOM YCIYTU IO (opme, COrjIacHO
[Tpunoskennio N° 6 K HacTosIeMy AIMMHUCTPATUBHOMY perjiaMeHTy.

B ciyuae HamnpaBisieHus 3asiBiieHus nocpenactsom EINTY dopMmupoBaHye 3asBiieHMUS
OCYILIECTBJISIETCSI TIOCPENICTBOM 3amlo/JIHEHUsI MHTepakTuBHOU ¢opmbl Ha EIII'Y 6Ge3
HEOOXOIMMOCTY IOTIOJTHUTE/IbHOM TOIaul 3asiBJIeHMs] B KaKou-1100 uHou popMme.

B 3asgBiieHMM TakKe YKas3bIBAeTCsS OIMH M3 CJIEOVIOIIMX CIIOCOOOB HaIlpaBJIeHMSI
pe3yJIbTaTa MpeoCTaBAeHNsI MYHULIUITAIbHOM YCTYTU:

B (hopMe 2JIEKTPOHHOTO TOKyMeHTa B nuyHOM KabuHete Ha EIII'Y; monmosHuTeIbHO
Ha OYMa>KHOM HOCHUTEJIE B BI€E pacIlleuaTaHHOI'O K3eMILISIpa

3JIEKTPOHHOTO IOKYMEHTa B Y OJTHOMOYEHHOM opraxe,
MHOTO(MYHKIIMOHAIbHOM IIeHTpe.

2.8.2. JIOKyMeHT, YIOCTOBEPSIONINIA JIMYHOCTD 3asIBUTEJIS, TIPEICTaBUTEIS.

B ciyuae Hampaienust 3asBiaeHust nocpenctsoMm EINY cBemeHust U3 JOKyMeHTa,
YIOOCTOBEPSIONIETO  JIMUHOCTb  3asBUTEJII, IPeacTaBUTeNsT  (GOPMUPYIOTCS  IIpU
MIOATBEPsKIEHNM YUeTHOM 3anucu B EqyHon cucteMe uaeHTUbUKAIMK U ayTeHTUhUKAIAN
M3 COCTaBa COOTBETCTBYIOIIMX MAHHBIX YKAa3aHHOM YYETHOM 3allUMCh M MOTYT ObITb
IpOBEpeHbl  MyTeM  HalpaBJieHMs  3ampoca C  MCIOJb30BaHMEM  CUCTEMBbI
Me>XBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOAENUCTBUSI. B ciydae, ecim 3asiBjeHue
MO AeTCs IIpeICTaBUTEJIEM, IOTIOJTHUTEJIbHO IIpeIOCTaBIISIETCST IOKYMEHT,
MOATBEPSKIAIOIINI ITOJTHOMOYMS ITPeICTAaBUTEISI JEMCTBOBATh OT MMEHM 3asIBUTEJIS.

B crydae eciim IDOKYMEHT, MOATBEPXKAAOIINI ITOJTHOMOYMSI 3asBUTEJISI BBIZAHO
IOPUONYECKMM JIMIIOM - [JOJDKEH ObITh IIOAIMCAH YCUJIEHHOM KBaIM(PUKALMOHHOM
9JIEKTPOHHOM MOAINCHIO YIIOJJTHOMOYEHHOT'O JINIIA, BbIAABIIErO JOKYMEHT.

B w1yuae ecim OOKYMEHT, MOATBEPXKAAOIINMI ITOJTHOMOYMSI 3asBUTEJIST BBIZAHO
VHOVMBUAYAJbHBIM IpeAINpMHMMATeIeM - OOJ/DKeH ObITb MOAIMCAH  YCUJIEHHON
KBa/IM(PUKAIIMOHHON 3JIEKTPOHHO MOAMChIO MHAVBUIYAJIBHOTO ITpeTpUHUMATEIS.



B ciyyae eciau OOKYMEHT, IMOATBEPKIAIOLIMI TIOJTHOMOUMSI 3asiBUTENSI BbIJAHO
HOTapUyCOM — JOJ/DKEH OBIThb IMOANMCAH YCUJIEHHOW KBaJM(UKAIMOHHOM 3JI€KTPOHHON
MOATIMCHIO HOTapuMyca, B MHBIX CIAyYasix - TOANMMCAHHBIM IIPOCTOM 3JIEKTPOHHOM
MIOATINCHIO.

2.8.3. [IoKyMeHTbI, IOJATBEP KIAIOIINE POACTBEHHbIE OTHOILIEHUSI M OTHOIIEHMS
CBOJICTBA C YJE€HAMM CEMbU: CBUIETEJIbCTBO O POXKAEHUM, CBUAETEIBCTBO O CMEPTH,
CBUIETEJIbCTBO O Opake, KOMUM JOKYMEHTOB YIOCTOBEPSIIONIUX JIMYHOCTD UJIEHOB CEMbH,
mocturiimx 14 JjeTHero BO3pacTa, CIpaBKa O 3aK/JIIOUEeHuM Opaka, CBUAETETbCTBO O
pacTopskeHuu Opaka, CBUIETEIbCTBA O TOCYJAPCTBEHHOM PErucTpaluMy aKTOB
PakIaHCKOTO COCTOSIHMSI, BbIJaHHble KOMIIETEHTHbBIMM OpraHamMy MHOCTPAHHOI'O
rOCyJapCTBa M UX HOTapMaJbHO YIOCTOBEPEHHBIN IE€PeBOM, Ha PYCCKUM SI3bIK - MPU UX
HaJINYMM, CBUOETEJbCTBA OO YCHIHOBJIEHMM, BbIJAaHHbIE OpraHaMyM 3alyucyu aKTOB
I'PaKAAHCKOTO COCTOSIHMS WJIM KOHCYJIbCKMMU yupeskaeHusmu Poccuiickon @enepaunm -
IpU UX HaJUUMM, KOMMUS BCTYIMBIIETO B 3aKOHHYIO CWJIY pellleHMs] COOTBETCTBYIOIIETO
Ccyla O TpPU3HAHMM TpaXkAaHMHA UYJE€HOM CeMbM 3asdBUTENST - IPU HAJUUYMKU TaKOTO
pellieHNs ), CBUIETe/IbCTBA O TiepeMeHe (paMuianm, MMeH, OTuecTBa (IIpy UX HAJTUUNN).

2.8.4. IlpaBoycTraHaBiaMBalle JOKYMEHTbl Ha 3aHMMaeMOe >KUJIoe IoMellleHue,
paBO Ha KoTopoe He 3apeructpupoBaHo B EI'PH: moroBop Haiima; DOroBOp KYIUIN-
MpONa)ku; [JOTOBOP MJapeHusl; AOTOBOP MEHbBbI; [OrOBOpP peHThl (IMOKM3HEHHOTO
comepykaHMsl C VOKOMBEHMEM); CBUAETENbCTBO O IIpaBe Ha HACJHEACTBO II0 3aKOHY;
CBUETEJbCTBO O ITpaBe Ha HACJIeACTBO IO 3aBeIaHNIO; pellieHe Cy/ia;

2.8.5. [na rpaxkpmaH, CTpajaiolMx HEKOTOPhIMM (OpMaMy XPOHUUYECKUX
3a601eBaHNM MJIM MMEIOIIMX IMPaBO Ha OMOJHUTEIbHYIO IUIOLIAAb B COOTBETCTBUU C
denepaqbHbIM  3aKOHOIATEJIbBCTBOM: CIpaBKa BpaueOHOM  KOMMCCHUM;  CIIpaBKa
MeIUIIMHCKOTO YupesKOeHMsl; CIipaBKa, BbiJaHHas deaepajbHbIM T'OCYIapCTBEHHBIM
yUpesKIeHMEM MeOMKO-COLMATbHONM SKCIIEPTU3hI; 3aK/II0UEeHMe BpaueOHOM KOMMUCCUML.

2.8.6. YoocTtoBepeHUs U Opyrue OOKYMEHTbHI, MOATBEPXKAAIOIIME TTPUHALJIESKHOCTD
K KaTeropmm Jini, OIMpeaeseHHbIX GdenepasbHbIMM 3aKOHaMM, ykasamu IlpesupeHTa
Poccuiickon ®epepanym mim 3akoHamyu cyobekta Poccuitckon ®demepaiiny, MMEIOLIMX
IIPaBO Ha MPeIOCTaB/IeHNE SKMUJIOTO TIOMEIeHMS.

2.8.7. JIoKyMeHT O TrpaskgaHaX, 3aperMCTPUPOBAHHBIX IO MECTY >KUTEIbCTBA
3asIBUTEJISI.

2.8.8. JIokymMeHT U3 yupeskIeHMUs, OCYILECTBJSIONIEro KaJaCcTPOBYIO OILIEHKY W
TeXHNYECKYI0 MHBEHTapu3aluio, Ha 3asBUTEJISI M WIEHOB CEMbM O HaJMUMM IIpaB Ha
006BEKTbI HEABUKMMOCTHA.

2.8.9. Pemenne cyma 06 ycraHoBieHMM dakTa MPOKUBAHUS B JKMUJIOM MOMeIeHU
IJIS1 JIALI, He MMEIOIIMX PerucTpaluio Mo MeCTy KUTe/IbCTBA.

2.8.10. IokymMeHT, YHOOCTOBEpSIIOIIMI mpaBa (IMOJHOMOYMS) TIpeICTaBUTEIS
dbusMyecKoro Jmiia, eciiu C 3asBjeHreM 0bpalaeTcs IpeACcTaBUTe b 3assBUTEIS.

2.9. 3agBneHus U TpwiaraeMble JOKYMEHTbI, yKa3aHHble B myHKTe 2.9 - 2.18
HACTOSIEro  AJMMHUCTPATMBHOTO  perjiaMeHTa, HalpaB/sIiOTCs  (MOmaroTcsl) B
VYII0/JTHOMOUEHHBIN OpraH B 3JIEKTPOHHOV ¢opMe IyTeM 3arojHeHus: (Gopmbl 3ampoca
yepes JIMUHbIN KabuHet Ha EIIT'Y.



VcuepnbIBalommii  IepedyeHb [JOKYMEHTOB U CBeOeHM, HeOOXOOMMBIX B
COOTBETCTBMM C HOPMATMBHBIMM  IIPaBOBBIMM  aKTaMM JJiS  IIpeJOCTaBJIEHUS
MYHULIMIIJIbHOM YCIYTM, KOTOpbIe HAXOISTCSI B PaCHOPSKEHUMM T'OCYIAapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIIPAaBJIE€HMS M WHBIX OPraHoOB, YUYaCTBYIOIIMX B
MIPeIOCTaBIEHUN TOCYAAPCTBEHHBIX MJIM MYHULIUITATbHbBIX YCIIYT

2.10. IlepeueHb [IOKYMEHTOB ¥ CBEeIEHMUI, HEOOXOOVMMBIX B COOTBETCTBUM C
HOPMATMBHBIMM IPABOBBIMM aKTaMM [JIS IIPeJOCTaBJEHMUS MYHULMIIAJIbHOM YCIYTH,
KOTOpble HAXOHASITCSI B PacCIOpsDKEHUM TOCYAAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJIeHMUSI M MHBIX OPraHOB, YUaCTBYIOLIMX B IPEIOCTaBJIE€HUM TOCYIapCTBEHHBIX
WJI MYHUITUTIAJIBHBIX YCJIYT B CTy4yae oOpallieHus:

cBegeHust M3 EOMHOro rocymapCTBEHHOTO peecTpa 3alliceil akKTOB TIpaskIaHCKOI'o
COCTOSIHMSI O POXXIEHMM, O 3aKjoueHuM Opaka; IpOBEpKa COOTBETCTBUSI (paMMJIbHO-
MMEHHOM T'PYIIIIbI, 1aThl poskaeHus, rmoja u CHUJIC;

CBeIeHMsI, TOATBEPXKOAIOIINME  HEMCTBUTENbHOCTh  IIAclopTa  I'pakgaHMHA
Poccuiickon ®@emepalinm;

CcBeeHMsI, IIOATBEpsKIAlole MEeCTO SKUTEeJIbCTBA, cBemeHust u3 EmuHoro
rOCYJapCTBEHHOI'O peecTpa HeABIDKMMOCTU 00 0ObeKTaxX HeIBMKMMOCTMH;

CBeJleHMsI 00 MHBAJIUIHOCTH;

CBeleHMsT O peadbuIuUTalUM JIUIA, PEITPEeCCHPOBAHHOTO M0 MOJIUTUYECKUM MOTUBAM;

CBeleHUsI O TIPU3HAHUM SKUJIOTO TIOMeIleHUsS HEeMPUTOAHBbIM [JISI MPOXXKMBAHUS U
MHOT'OKBapTUPHOI'O IOMa aBapUIMHbBIM U MMOJJIEXXAIMM CHOCY MM PEKOHCTPYKIINM;

CBeIeHMUSI O CTPAXOBOM CTa)ke 3aCTPaxOBAaHHOIO JIMIIA; CBEIEHMUSIMU M3 IOrOBOpa
COLIMAJILHOTO HaliMa KUJIOTO TTOMeILeHNS];

CBeeHMsI, IIOATBEpKIAIONIMe  HajJIuuMe  IOeMCTBYIOMIETO  YIOCTOBEPEHMUS
MHOT'OJIETHOM CEMbM;

cBegenns u3 EnyHOro rocygapCTBEHHOI'O peecTpa I0PUINIECKIX JINII;

cBegeHnsi 13  EgMHOrO  rocymapcTBEHHOTO — peecTpa  MHAMBUIYAJIbHBIX
peAIpyHIMATeIeN;

CBefeHMs O MMPU3HAHUM I'PasKIaHMHA MaJIOVIMYILVIM.

2.11. IIpu npepmocTaBjaeHUM MYHMUIIMIIAIBHOM YCJIYTM 3allpelaeTcsl TpeboBaTb OT
3asIBUTEJIST:

- TIpe[CTaBJeHMs] JOKYMEHTOB UM MHGOpMaluu WM OCYIIECTBAEHUS NeMCTBUM,
Tpe/iCTaB/JIeH e WJIM OCYIIECTB/IEHMe KOTOPbIX He IMpPeayCMOTPEHO HOPMAaTUBHBIMU
MIPaBOBBIMM  aKTaMM, pEeryJuMpYIOIIMMM OTHOILIEHMs, BO3HMKAIOIIME B CBSI3U C
MIpeIoCTaB/JIeHEM MYHULIUITATBHOW YCITYTH;

- TIpeacTaB/JeHMs] OOKYMEHTOB ¥ WuH(OpMamuu, KOTOpble B COOTBETCTBUM C
HOPMAaTMBHBIMM ITpaBOBbIMM akTamyu Poccuiickon @emeparimm n KocTpomckoi o6sacTy,
MYHULIMITTbHBIMM IIPABOBBIMM aKTaMM aJMMHMUCTPAIMM TOPOACKOIO OKpyra — TOpO.
lanmu HaxomsATCS B PaCIOPSIKEHMM OPraHoB, MPEAOCTABJISIOIIMX MYHUIUIAIbHYIO
YCIYTY, TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBjieHus u (WJIn)
IIOABEAOMCTBEHHbBIX I'OCYJapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYIIPaBJIEHMS
opraHmsanuii, VyYaCTBYIOIIMX B IIPEeJOCTaBJEHUM MYHUIMIIAJIbBHBIX  YCIYT, 3a
MCKJIIOUEHMEM JTOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 DemepasbHOro 3akoHa ot 27



monsg 2010 roga N° 210-®3 «O6 opranmsanyyu IMMpegoCTaBAeHNUSI FOCYIapCTBEHHBIX U
MYHUIIMTTTBHBIX YCIyT» (manee — @enepanbhbiil 3akoH N 210- @3);

- TpeIncTaB/ieHUs] JOKyYMEHTOB ¥  uHbopMaluu, OTCyTCTBUEe U (MJIN)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJMCh IMPU IMEepPBOHAYAJBHOM OTKa3e B IIpueMe
IOKYMEHTOB, HEOOXOOMMbBIX IJisI TPeJOCTaBJAEHMUSI MYHULIMIAIbHON YCJIyTH, JUOO B
IpegoCTaBJIeHNM MYHUIIUTIAIBHOM YCIYTH, 32 UCK/IIOUEHMEM CIeIYIOIIMX CTydaeB:

- U3MeHeHMe TpeOOBaHMII HOPMATUBHBIX ITPABOBBIX aKTOB, KacCaOIIMXCS
MpegoCTaBIeHNsT MYHUIIUITAIIBHONM YCJIYTH, MOC/Ie TTepBOHAYAIbHON MOJauM 3asiBJIEHUST O
MpeIoCTaBJIeHUY MYHULIUTIAIbHOM YCITYTH;

- HaJiMuue OIIMOOK B 3asIBJIEHMM O IPEeIOCTaBIEHUM MYHULIUIIAJIbHOM YCIYTU U
IOKyMEHTaX, IIOJaHHbIX 3asBUTEJIeM TIIOCje IIepBOHAYAJILHOTO OTKa3a B IIpMeme
IOKYMEHTOB, HEOOXOAMMbLIX [JISI IIPeJOCTaBJeHMUSI MYHUIMIAIbHOM YCIyru, JubO B
IpefoCTaBJeHN MYHUIIUITAIIBHOM YCJIYTU M He BKJIIOUEHHBIX B IIpeACTaBJIeHHbIN paHee
KOMIIJIEKT TOKYMEHTOB;

- UCTeueHMe CpoKa AEeMCTBMS JOKYMEHTOB WM M3MeHeHMue MHbOopMaluyu Iocsie
MIepBOHAYAJIbHOTO OTKa3a B IMpueMe MOKYMEHTOB, HEOOXOOMMBIX [JISI IPedOCTaB/IeHNUS
MYHUIIATIATIBHOM YCITYTH, JIMOO B IIPeAOCTaBIeHNM MYHUIIUITAIbHOM YCITYTH;

- BBISIBJIEHME JTOKYMEHTAJIbHO MOATBEPKAEHHOro ¢akTa (MPU3HAKOB) OIMOOYHOTO
MJIU TIPOTUBOIIPABHOTO eMCTBUS (6e3IeCTBYST) JO/SKHOCTHOTO JIMIIa Y IOJTHOMOYEHHOT'O
opraHa, CJIyKamiero, paboTHMKA MHOTOQYHKIMOHAJIBHOIO IIeHTpa, pabOTHMKA
opraHmsaiyu, npegycMorpeHHou vactbio 1.1 crarbu 16 @emepanbHoro 3akoHa N° 210-
@3, mnpu IepBOHAYAILHOM OTKaze B IIpMeMe [TOKYMEHTOB, HeOOXOIMMBIX IJIs
MIpeIOCTaBJIeHMUSI MYHULIMIIAJIBHOM YCJIYTHU, JMOO B IPEeIOCTaBJI€HUM MYHULIMIIATbHON
yCJIYTM, O 4YeM B NIMCbMEHHOM BUIEe 3a IOAIMNMCHIO PYKOBOAMUTEJS YTIOJTHOMOUYEHHOI'O
opraHa, pyKOBOAUTEJII MHOTOMYHKIMOHAIBHOI'O LIeHTpa Mpy MepBOHAYaJbHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [IJIs ITpeNoCTaBIeHMs] MYHUIIUITATIBHOM YCJIYTH, JINOO
PYKOBOIMTEIST OpraHu3aiym, mpegycMoTpeHHoun dacTthio 1.1 crtateu 16 DemepasbHOro
3akoHa N°? 210-d3, yBemomsseTcsi 3asBUTEJb, a Tak)Ke IIPUHOCITCS MU3BMHEHMUS 3a
IOCTaBJIeHHbIE HEYTOOCTBaA.

I/IC"IeprIBaIOH_U/[ﬁ IrepedyeHb OCHOBaHUM oJisl OTKa3a B IIpyeMe JOOKYMEHTOB,
HEO6XO,Z[I/IMI:IX OJId ITpeaoCTaBJICHNUA MYHI/II_U/IHaIIbHOI‘/JI YCIYyI'U

2.12. OcHoBaHMSIMM [JII OTKasa B IIpuMeMe K pPacCMOTPEHMIO TOKYMEHTOB,
HeOOXOIUMBIX IJISI TPeNOCTaBIeHMUS MyHUIIUIIAIbHON YCITYTH, SIBJISTFOTCSI:

- 3ampoc O MpPedoCTaBJeHUM YCAYTU TOAAH B OpraH TrOCYyJapCTBEHHON BJIACTH,
OpraH MeCTHOTI'O CaMOYIIPaBJIEHMS WJIM OPraHU3allNI0, B ITIOJTHOMOYMSI KOTOPBIX HE BXOIUT
IIpeIOCTaB/IEHME YCITYTH;

- HEIIOJTHOE 3aIl0JTHEHME 00sI3aTe/IbHBIX 110J1el B (hOpMe 3aIpoca O IpeaoCTaBIeHNUN
ycIryru (HegOCTOBEPHOE, HEMTPABUJIBHOE);

- IIpeICTaBJ/IEH)E HEIOJHOI'O KOMILJIEKTa JOKYMEHTOB;

- IIpeJCTaB/IeHHbIE JOKYMEHThI YTPATU/IM CUJTy Ha MOMEHT OOpallleHUs 3a YCIyTron
(IOKYMEHT, YIOCTOBEPSIIOIIVI JIMUYHOCTh; AOKYMEHT, YAOCTOBEPSIOIINI ITOJTHOMOYMS
npeacTaBuTesIsa 3assBUTESS, B CJIyyae oOpallleHnsI 3a IpeaoCTaB/IeHeM YCTYTY YKa3aHHbIM
JIUIIOM);



- TIpeACTaBJIEHHbIE TOKYMEHTBI COHIEpPsKaT MOMUYMCTKM M MCIIPABJIEHUS TEKCTa, He
3aBepeHHbIe B MOPSIKEe, YCTAHOBJIEHHOM 3aKoHOAaTeabcTBOM Poccuiickoit @emepaninm;

- TIo[Iavua 3asIBJIEHNS O MPEJOCTaBJIEHUM YCJIYTY U TOKYMEHTOB, HEOOXOIMMBIX IJISI
NIPeIOCTaBJeHUsT YCAYyTM, B SJEKTPOHHOM (QopMe C HapylleHMeM YCTaHOBJIEHHBIX
TpebGOBaHMIA;

- TMpeACTaBJeHHbIE B 3JIEKTPOHHONM (PopMe JOKYMEHThI COAEpXKaT IMOBPEXIEHMS,
HaJIMuMe KOTOPBIX HEe IO3BOJISIET B IIOJIHOM OOBEMe MCIOJb30BaTh MHGOPMALMIO U
CBeIeHMsI, CoZiepKallecs B TOKYMEHTAX [IJIsl TPeIOCTaBIeHUST YCITYyTH;

- 3asBJIeHMe TOAAaHO JIMIIOM, He MMEIOIIMM IOJITHOMOYMIA MPECTaBJIATh MHTEPECHI
3asiBUTEJIS.

VcuepnbIBaloNinii mepeueHb OCHOBaHMI [JiS TPUMOCTAHOBJIEHMSI MM OTKasa B
IIpefoCTaBJIeHN MYHUILIUTIATbHOM YCITYT U

2.13. OcHoBaHM [IJIsI MPUOCTAHOBJIEHNS TIPeOCTaBIeHNSI MyHUIIUTIATbHON YCITYTU
3aKOHOAATeIbCTBOM Poccuiickoit @enepaiyiy He peayCcMOTPEHO.

2.14. OcHOBaHMS IS OTKa3a B IPeOOCTaBIEHMM MYHUIIUIIAIbHON YCITYTI:

1) pokymeHTbl (CBefeHMs1), TIpeAcCTaBjeHHble 3asiBUTeJIeM, IMPOTMBOpeYaT
IOKYMEHTaM (cBemeHMsIM), MMOJyYEeHHbIM B paMKax  MeXBeIOMCTBEHHOI'O
B3aMMOJIeICTBUSI;

2) mpeAcTaBJeHHbBIMM TOKYMEHTaMM M CBeIeHUSIMM He ITOATBEpsKIAeTCs MpaBo
rpakJaHMHa COCTOSITh Ha yUYeTe B KaueCTBe HYKIAIOIIMXCS B JKMUJIbIX TOMEILEHNUSX;

3) He MCTeK CPOK COBEpIIeHMS [OeCTBUIA, IIPeIyCMOTPEHHbIX CTaTbeii 53
JKunmimHoro Kojekca, KOTopble IPUBEJIM K YXYIIIEHNIO SKUJIUIITHBIX YCIOBUM.

2.15. B a1yuae obGpailieHust 1Mo momyciayre «BHeceHue M3MeHeHUI B CBEOEHMUS O
rpakaaHax, HY>KIAIOMMXCST B TPeAOCTaBJIeHNN JXUIOTO TTOMeEIleHNsI» OCHOBAaHUSIMU [IJIs
OTKa3a B ITpeJoCTaBIeHNUM TIOIYCIYTHU SIBJISTIOTCS:

1) pokymeHThl (CBefeHMs1), TIpeAcCTaBJeHHble 3asiBUTeJIeM, MPOTUBOpPeYaT
IOKYMEHTaM (cBemeHMsIM), MMOJyYeHHbIM B paMKax  MeKBeJOMCTBEHHOTO
B3aMMOZEVICTBUS;

2) mOpeAcTaB/ieHbl  TOKYMEHTbI, KOTOpble  He  IIOATBEpPXKIAIOT  IPaBo
COOTBETCTBYIOIIMX TPaskJaH COCTOSITb HAa ydyeTe B KaueCTBe HYKIAIOIIMXCS B SKUJIbIX
MTOMEIeHUSIX.

2.16. B cinyuae o6Gpaienuss no mnoxyciyre «IIpemocraBienne uHdOpmanum o
IBVKEHMM B odepeay rpaskiaH, HY>KIAIOIIMXCS B MPeIOCTaBJIEHUN XXKMUJIOTO TTOMEIIeHNSI»
OCHOBAHMSIMM JIJISI OTKa3a B MPeIOCTaBIEHUN TTOIYCITYTU SIBJISIIOTCSI:

IOKYMEHTbI (CBelleHMs), TIpefCTaB/IeHHbIe 3asiBUTeJIeM, IPOTUBOPeYaT JOKyMeHTaM
(cBeZleHMsIM ), TIOJTyYeHHBIM B paMKax Me>KBeJJOMCTBEHHOTO B3aMOZEMCTBHSI.

2.17. B cioyuae oOpamennss 1o mnoxyciayre «CHSTMe ¢ ydeTa TI'pakiaH,
HY>KIAIOIIMXCS B TMPENOCTaBIeHUM SKMJIOTO ITOMEIeHMs» OCHOBaHMSIMM [JIS OTKasa B
MpeloCTaBJIeHUY TTONYCIYTHU SIBJISIIOTCS:

IOKYMEHTbI (CBefieHUs1), TpeCcTaBeHHble 3asiBUTe/IEM, IIPOTUBOpeYaT JOKYMeHTaM
(cBemeHMsIM), TIOJTyYeHHBIM B paMKaxX MeKBeJOMCTBEHHOT'O B3aMMOIEMCTBHUSL.



[lepeueHb yC/Iyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMM ¥ 0OSI3aTeTbHBIMU [IJIs
MpefoCTaBJeHss MYHMIIMIIJIbHOM YCJIyTM, B TOM 4YHMCIe CBeIeHUsI O HOKYMeHTe
(IOKyMeHTax), BbIZaBaeMOM (BbIJABAEMbIX) OpraHM3alMsIMU, YUYACTBYIOIIMMU B
IIpegoCTaBJIeHNM MYHUIIUTIATbHOM YCITYTY

2.18. Vcuyru, HeobxomuMmbie ¥ oOsi3aTesbHble  OJII  IIPeOOCTaBJIEHMS
MYHULIMIIAJIbHOM YCJIYTU, OTCYTCTBYIOT.

HOpH,ZLOK, pa3Mep 1M OCHOBaHUMS B3VMIMAHMSI FOCYﬂapCTBeHHOﬁ MOLIUIMHbBI WJIM UHOM
OIlJIaThlI, B3MIMaeMoM 3a ImpenocTaBJIeHNe MYHMHMHaHbHOﬁ YCIIYI'M

2.19. IlpenocraBieHne MyHULIUTIATIBHOM YCJIYTU OCYILECTBJISIETCST 6eCIiaTHO.

ITopsamoxk, pasMep ¥ OCHOBaHMSI B3MMaHMS IUIaThl 3a IIPeIOCTaBJIEHME YCIVT,
KOTOpbIE  SIBJISTEOTCSI  HEOOXOOMMBIMM ¥ OOSI3aTeJIbHBIMM  IIJIS  IIPEeJOCTaBJIEHUS
MYHULIMITJIbHOM YCJIYTM, BKJIIOYas MHQOpPMAaIMIO O METOAMKE pacyeTa pasMepa TaKou
TIJIaThI

2.20. Vciuyru, HeobOXomuMblie ¥ oOsi3aTesibHble  OJII  IIPeOOCTaBJIEHMS
MYHUIIATIAIBHOM YCITYTY, OTCYTCTBYIOT.

MakcumanbHbIA  CPOK  OXMIaHMSI B odepedu TMpu Tojayve 3ampoca o
IpefoCTaBIeHN MyHULIMTIATbHON YCJIYTU U TIpY TIOJTyUYeHUM pe3yJibTaTa MpeaoCTaBIeHus
MYHUIUIITIBHON YCITYTU

2.21. MakcuMaabHBI CpPOK OXMIAHMSI B oOdepeny IHpM Ilojaye 3ampoca o
IIPeIOCTaBIEHNY MYHULIMIIAIBHOM YCIYTY U TIPY TIOTYYEHUN Pe3yJIbTaTa IpeqoCTaB/IeHNS
MYHULIMIIJIBHOM YCJIYTM B YIIOJJHOMOYEHHOM OpraHe Wi MHOrO(YHKIIMOHAJIbHOM
LIEHTPe COCTaB/IsIeT He 6ojiee 15 MUHYT.

Cpok ¥ TOpSANOK perucTpanuu 3amnpoca 3asgBUTeNsT O IpefoCTaBIeHUM
MYHULIUTIIbHOM YCJIYTU, B TOM UMCJie B 3JIEKTPOHHOM (popme

2.22. Cpok perucrpaiuy 3asBjIeHMS O MPedoCTaBAeHUM MYHUIIUTIAIbHOM YCIYTU
Mo IesKaT perucTpanym B YIIOJHOMOYEHHOM opraHe B TeueHue 1 pabouero gHsS CO IHS
MOJTyYEeHUsI  3asIBJIEHMSI U JOKYMEHTOB, HEOOXOOMMbIX IJISI  IpPedoCTaBJIEHMS
MYHUIATIATIBHOM YCITYTU.

B ciryyae HammMumMs OCHOBAHMIM IJISI OTKa3a B IIpMeMe JOKYMEHTOB, HEOOXOIMMBbIX
IJIS1 TIpeAOCTaB/IeHMsT MYHUIIMIIAJIbHOM YCIYyTH, YKa3aHHbIX B IyHKTe 2.14 HacTosiiero
AIMUHNUCTPATMBHOTO perjaMeHTa, YTOJTHOMOYEHHbBI OpraH He IMOo3AHee CJIeIYIOIIEero 3a
OHEM TIOCTYILJIEHMSI 3asiBJIeHMS UM [TOKYMEHTOB, HEOOXOOUMBIX ISl IpenOCTaBJIeHMUS
MYHUIIMIIQIBHOM  yCJIyTM, pabodyero [IHS, HampasiseT 3asBUTeN0 JMOO  ero
NpeACTaBUTENIO pellleHne o0 OTKase B IpueMe AOKYMEHTOB, HEOOXOOMMBIX [IJIsI
MpeIoCTaB/IeHMs] MYHULIMTIAJIbHOM yCJIyru o dopme, nipuBeneHHon B [Ipunoxkennn N2 4 K
HacTosieMy AIMUHUCTPATUBHOMY perjaMeHTY.



TpeboBaHmst K IMMOMEIIEHUSIM, B KOTOPBIX ITPEIOCTABJISIETCS MyHUIIUITAIbHAST YCIIyTa

2.23. MecrTorosyioxkeHne aJMUHUCTPATUBHBIX 3[IaHMIA, B KOTOPBIX OCYIIECTBIISIETCS
IIpMeM 3asiBJIEHUI ¥ JOKYMEHTOB, HEOOXOAMMbBIX IJIs1 TIpeNOCTaBeHMs] MYHUIIUTIATbHOM
YCJIYTH, a TaKKe Bblaua pe3yJibTaTOB MPeaOCTaBIeHNSI MyHUIIUTIATbHON YCIYTH, OOJIKHO
obecneunBaTh yAOOCTBO MJIS T'PakgaH C TOYKM 3pEHMsS IelIeXOJHOM AOCTYITHOCTU OT
OCTaHOBOK OOIIIeCTBEHHOT'O TPAaHCIIOPTa.

B cnyuae, ecnu uMMeeTCs BO3MOYKHOCTb OpraHM3aliuy CTOSIHKM (ITApKOBKM) BO3Jie
3maHust (CTPOeHMsI), B KOTOPOM pasMellleHO ITOMeIlleHe MpyeMa U Bblaui JTOKYMEHTOB,
OpPraHM30BBIBAETCSI CTOSIHKA (MTapKOBKA) IJi JIMUHOTO aBTOMOOWJIBHOT'O TpaHCIOPTa
3asiBUTesei. 3a MoJjb30BaHue CTOSTHKOM (ITapKOBKOM) C 3asiBUTeJIel 1iaTa He B3MMaeTcs.

Il mapKOBKM CHelMaIbHbIX aBTOTPAHCIOPTHBIX CPeNCTB MHBAINAOB Ha CTOSTHKE
(mapkoBke) BbimesisgseTcsi He MeHee 10% mecTt (HO He MeHee OJHOrO MeCTa) [JiS
6ecIJIaTHOM MapKOBKM TPAHCIIOPTHBIX CPENCTB, yIpasisembix naBammamu I, II rpymnm, a
taxke naBammugamu III rpyrmsl B mopsigke, ycraHosyieHHOM [IpaButenbcTBoM Poccuiickoin
®denepauyy, ¥ TPAHCIIOPTHBIX CPENCTB, MEPEBO3SIINX TaKMX MHBAIMAOB M (WIN) AEeTei-
MHBAJIUIOB.

B nensx obecrieueHnus GeCHpensiTCTBEHHOTO IOCTYyIIa 3asBUTENIEN, B TOM YMCJIe
NepeIBUTAIOIIMXCS Ha MHBAJIMIHBIX KOJISICKAX, BXOM, B 3[aHMe U TOMEIeHNsI, B KOTOPBIX
MIpeIOCTaB/ISIeTCSI MYHUIIMIIAJbHASL YCJIyra, OOOPYAYIOTCS TaHAycaMy, IOPYUYHSIMU,
TaKTUJIbHBIMU (KOHTPaACTHBIMMA) Mpenypex 1aloIMU 371IeMEeHTaMu, VHBIMU
CITeLMaJIbHbIMM TIPUCIIOCOOIEHMSIMM, TTO3BOJISIIOLIMMM OO€CIIeUMTh OeCIpersiTCTBEHHBIN
IOCTYT U TepelBMKeHe MHBAIUIOB, B COOTBETCTBMM C 3aKOHOZATeILCTBOM Poccuiickon
depepanyy 0 COLMATLHON 3alLMTe VHBAIUIOB.

LleHTpa/ibHBIM BXOH B 3daHMe YIIOJTHOMOYEHHOTO oOpraHa MJOJDKeH ObITh
060pynoBaH MH(POPMAIMOHHON TabaMUKOM (BBIBECKOM), cofepskallliein MHGopMaImio:

HayMeHOBaHNE;

MeCTOHAXOXKAeHMe U IOPUANIECKUN apec; peskuM padoThI;

rpaduk nmpuema;

HOMepa Tesie)OHOB [IJISI CITPABOK.

[ToMerienuss, B KOTOPBIX IPEIOCTAB/SIETCSI  MYHUIMUIAIbHASI YCJIYTra, TOJIKHbI
COOTBETCTBOBATb CAHUTAPHO-3MUIEMIMOJIOTMUECKUM ITpaBuaM ¥ HOpMaTMBaM.

ITomellileHMs, B KOTOPBIX IIPEIOCTAB/ISIETCSI TOCYAApCTBeHHass (MYHULIMITATIbHAs)
yCJIyra, OCHAIIAI0TCSI:

MIPOTUBOIIOKAPHOM  CUCTEMOM ¥  CpedCcTBaMM  IIOXKApOTYIIEHUS; CUCTEMOU
OITOBEIIIEHMST O BO3HMKHOBEHUM UPEe3BbIUAMHON CUTYaIMM; CPeICTBAMM OKa3aHUSI IIEPBOM
MeJIUIIVHCKOV ITOMOILN;

TyaJIeTHbIMY KOMHATaMM JJIS1 TOCETUTEJIEN.

3an oxupaHmusi 3asiBUTENIEM OOOPYmYyeTCs CTYJIbSIMM, CKaMbsIMM, KOJIMUECTBO
KOTOPBIX OIpenesisseTcss ucxonss u3 ¢akTUUeCKOM HArpysKu M BO3MOXKHOCTEN OJIsT UX
pasmelleHns B IOMeIeHNY, a Takke MHPOPMaLMOHHBIMM CTEHIAMMA.

TekcTbl MaTepMasioB, pasMeIlleHHbIX Ha MHOOPMAIIMOHHOM CTeHJe, IedaTaloTcs
yIOOHBIM IJi1 uTeHusl mipudTom, 6e3 MCIpaB/ieHMH, C BbIAe/ieHeM HauboJiee BaskKHbIX
MEeCT MOJTY>KMPHBIM HIPUQTOM.



MecrTa nJis1 3amoyiHeHMs 3asiBjieHUi 000pYAYIOTCSI CTYJIbSIMU, CTOJIaMM (CTOMKaMM),
6y1aHKaMM 3asIBJI€HMI, TMCbMEHHBIMY TTPMHAIJIESKHOCTSIMMA.

Mecta mpuema 3asiBUTene o00OOpyAyIOTCS WHOOPMAIMOHHBIMM TabJIMIKAMU
(BbIBECKAaMM) C YKa3aHUEM:

HOMepa KabuHeTa 1 HaMMeHOBaHMSI OT/ea;

bamuaumu, MMeHM U oOTYecTBa (MOC/jenHee - TPU HAIMYIUM), TOJIKHOCTU
OTBETCTBEHHOTO JIXIIA 33 TIPYEM TOKYMEHTOB;

rpaduka npuema 3asiBUTEJIEN.

Pabouee MecCcTO KasKIOrO OTBETCTBEHHOI'O JiMIIA 3a IpPUEM TOKYMEHTOB, IOJIKHO
ObITb 000PYIOBAHO IMEPCOHATbHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO [JIOCTyIla K
HeoOXomuMbIM ~ MHGOpPMAIMOHHBIM ~ 0a3aM  [TAHHBIX, IIeYaTalolMM YCTPOMCTBOM
(IpMHTEPOM) U KOMIMPYIOIIM YCTPOMCTBOM.

JIniio, OTBETCTBEHHOe 3a IIpMeM JOKYMEHTOB, OOJ/DKHO MMeTb HaCTOJIbHYIO
TaOJIMUKY C yKasaHuMeMm damMwimu, MMeHM, OTuecTBa (TOCemHee - IMPU HAINIUU) U
IOIKHOCTH.

[Tpu npemocTaBaeHN MyHUIIUTIAJIBHON YCJIYTY MHBA/IMIAM 00eCIIeunBarOTCSI:

BO3MOSKHOCTh O€CIPensITCTBEHHOTO JIOCTYIa K O0BeKTY (3[aHNIO, TIOMEIIEHNIO), B
KOTOPOM IPeIOCTaBJIIeTCSI MyHUIIUTIAIbHAS YCITYTa;

BO3MOSKHOCTh CaMOCTOSITEJIbHOTO TepelBMsKeHUsT II0 TeppPUTOPUM, HAa KOTOPOM
pacIioIOKeHbl 3TAaHMSI UM IIOMEIIEeHMs, B KOTOPBIX ITPeOOCTaB/ISIETCS MYHUIIMITATIbHAs
ycJiyra, a Takke BXOJa B Takue OOBEKTbl M BBIXOJA M3 HUX, MOCAAKM B TPAHCIOPTHOE
CpeZICTBO U BbICAIKM U3 HETO, B TOM UMCJIe C UCIIOJIb30BaHMe Kpecia-KOJISICKH;

COIPOBOXKAEHNME MHBAJINIOB, MMEIOIINX CTOMKME PACCTPOMCTBA (PYHKIIMM 3peHUS U
CaMOCTOSITEJIbHOTO TepeIBUKEHNSI;

HaJjiekalllee  pasMellleHMe  oOOpyAoBaHMSI M HOcuTesnen  MHOOpMaIu,
HEeOOXOAMMBIX [IJIT obecrieueHMs OeCIpensTCTBEHHOTO [OCTyIMa MHBAIMUIOB 3OaHUSIM U
MIOMeILIeHNSIM, B KOTOPBIX MPeIOCTaB/IIeTCsI MyHUIIUTIAIbHAS YCIyTa, M K MyHULIUIIATbHOM
yCJIyTe C yYeTOM OTpaHNYEHUN UX XKU3HeAesTeTbHOCTH;

OyOnuMpoBaHMe HeOOXOOMMONM [JII MHBAJMUIOB 3BYKOBOM WM 3PUTEIbHON
mHbopMaLuy, a TakKe HaJMmICen, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckoin nHpopmamum
3HAKaMM, BBITIOJTHEHHBIMU pesibePHO-TOUeuHbIM IIpudTOM Bpaiiis;

IOITyCK CypIonepeBoguMKa 1 TM¢I0CypaoIepeBOIYNKa;

IOIYCK COOAKMU-TIPOBOJHMKA ITIpY HaAUUMM [TOKYMEHTA, IOATBEPsKIAlOIIero ee
crieliasibHOe oOyueHne, Ha 0OBeKTHI (34aHMsI, IOMeIleHNs ), B KOTOPBIX ITPeIOCTaBJISIIOTCS
MYHULIMIIAJIbHAS YCITYTH;

OKa3aHMe MHBAIMIAM IOMOIIM B IPeoiojieHnM 6apbepoB, MENIAIOIIMX TTOJTYUeHUIO
MMM TOCYJIapCTBEHHBIX ¥ MYHULIMIIAIbHbBIX YCIYT HapaBHe C APYTUMU JIULIAMMU.

[TokasaTeny JOCTYITHOCTM ¥ KaueCTBa MYHUIIUTIATbHOM YCITyTU

2.24. OCHOBHBIMM TTOKA3aTeSIMU JTOCTYITHOCTM MPEIOCTaBJIEHUSI MYHUIIUITATbHOM
YCITYTU SIBJISTIOTCSI:

HaJIMUMe TIOJTHOM WM TIOHSATHOM WHMOpMAIMM O TOpsaKe, CpPOKax U Xome
MpeIoCTaBJIeHNUs] MYHULIUITAIbHON YCJIYTY B MHGOPMAIMOHHO- TeJIeKOMMYHUKAIIMOHHBIX



ceTsx OOIIero IoJib30BaHusI (B TOM umciae B ceTu «VIHTepHeT»), cpencTBax MacCOBOM
nHdopmalum;

BO3MOKHOCTb  TIOJTly4eHMs]  3asiBUTeJIeM YyBeIOMJIEHMM O TIpeAoCTaB/IeHUN
MYHUIIATIATBHOM yCayTu ¢ momoiiisio EITY;

BO3MOSKHOCTh TIOJTyUeHUs MHGOPMaLMM O XOAe MpedoCTaBIeHMs MYHUIIUTIAIbHOM
yCIayT¥M, B TOM UKMCJIe C MCIIOJb30BaHMEM MHOOPMAIMOHHO-KOMMYHMKAIIMOHHbBIX
TEXHOJIOTUIA.

2.25. OcHOBHbIMM IIOKA3aTeJIIMM KaueCTBa IIPeJOCTaB/JIeHUSI MYHULIUIIATbHOM
YCITYTU SIBJISIIOTCSI:

CBOEBPEMEHHOCTb MPeAOCTaB/JIeHUSI MYHULMIAIbHOM YCJIYTM B COOTBETCTBUM CO
CTaHIApPTOM e€e IpefOoCTaBjeHMsl, YCTAaHOBJEHHBbIM HACTOSILIMM AAMUHUCTPATUBHBIM
perjiaMeHTOM;

MMHMMaJIbHO  BO3MOXHOE€  KOJMUECTBO  B3aMMOJENCTBUM  TpaskIaHMHA C
IO/IKHOCTHBIMM JIMIIAMM, YUYACTBYIOIIMMM B MIPeJOCTaBA€HUM MYHULIUTIATBHON YCIIYTH;

OTCYTCTBME OOOCHOBAHHBIX Kajob Ha MencTBusl (6e3meiCTBMEe) COTPYOHUKOB U UX
HEKOPPEeKTHOe (HEBHMMATE/IbHOE) OTHOIIIEHME K 3asIBUTEJISIM;

OTCYTCTBME HapYyIIEHUI YCTAaHOBJIEHHBIX CPOKOB B IIpOIlecCe IpemoCTaB/IeHMs
roCcyIapCTBEHHOM (MYHUIIUITAIbHONM) YCITYTH;

OTCYTCTBME 3asiBJeHMII OO0 OCHapuMBaHUM peIIeHui, IeincTBuin (6e3mencTBus)
VY II0JITHOMOUEHHOTO OpraHa, ero MOJIKHOCTHBIX JINII, TIPMHMMAEMbIX (COBEpIIIEHHbBIX) ITPU
IpefoCTaBJIeHNM MyHULIUTIAIbHONM YCYTH, IO UTOTaM PaCCMOTPEHMSI KOTOPbIX BbIHECEHbI
peliieHNst 00 yIOBJIeTBOpeHNUM (UaCTUYHOM Y OBJIETBOPEHMN) TPeOOBaHMI 3asIBUTEJIEN.

WHble TpeboBaHMS, B TOM UNMCJIe YUYUTbIBAIOIlYie OCOOEHHOCTU IMpeNOoCTaBIeHMS
MYHUIIMIIQJIBHOM  YCJAYTM B MHOTOGYHKIMOHJIbHBIX  IIeHTpaX, OCOOEHHOCTU
pefoCTaBJeHNss MYHMUIMIIAJIbHOM YCJIYTM TI0 3KCTEPPUTOPUATBHOMY TIPUHLIUITY U
0COOEHHOCTM TIPeAOCTaBIeHST MYHUIIUTIATbHOM YCIYTY B 3JIEKTPOHHOM (popme

2.26. TlpemocraBiieHVie MYHMIIMITAJIBHOM YCJIYTUM TI0 3KCTEPPUTOPUATIBHOMY
MIPUHLMUITY OCYIIECTB/ISIETCSI B 4YaCTM oOOecredyeHuss BO3MOKHOCTM ITOAAUM 3asiBIEHUIA
nocpeacteom EIII'Y wu  monydeHus  pesysbTaTa MYHUIMIIQJIBHOM  YCIYTUM B
MHOTO(YHKIIMOHATBHOM II€HTpE.

2.27. 3agButensiMm o0OecreunBaeTCs] BO3MOXKHOCTb IIpeACTaBjieHus 3asiBleHus U
IpuaaraeMbiX JOKYMEHTOB B (hopMe 3/IeKTPOHHbBIX JOKYMeHTOB nocpeactsom EITT'Y.

B »sTOoM ciyuae 3asgBuUTeNib WJIM €ro MnpeacTaBuTenb aBTopusyercs Ha EII'Y
IIOCPENICTBOM TIOATBEPKIeHHOM YydeTHOM 3amucu B ECHA, 3arosiHseT 3asiBjieHne O
IIpefoCTaBJIeHN MYHUIIUITAIBHOM YCJIYTM C UCIIOJIb30BaHMEM MHTEPaKTUBHOM (HOpMbI B
3JIEKTPOHHOM BHU[IE.

3amoTHeHHOe 3asiBJIeHMe O TpefoCTaBIeHNM MyHUIIUTIATbHON YCIYTH OTIIPABJISIETCS
3asBUTEJIEM BMECTe C TIPUKPEIUVIEHHbIMM 3JIEKTPOHHbIMM o00OpasaM [TOKYMEHTOB,
HEOOXOAVIMBIMM [JIS1 TIPEeIOCTABJEHNSI MYHUIIMIIAIBHOM YCAYTY, B YIIOJTHOMOYEHHbIN
oprad. ITpu aBropusarumu B ECHYA 3asBjieHne o mpegoCcTaBJIeHUM MYHUIIUITATIBHOM YCITYTU
CUMTAETCS] MOAIMCAHHBIM ITPOCTOM 3JIEKTPOHHOM IOJINICHIO 3asIBUTEJS, TIpeaCTaBUTeIs,
YVIIOJJHOMOYEHHOTO Ha  TOAMNMCaHMe  3asBjieHus. PesyjabTaTbl  IpemoCTaBJIeHUS
MYHUIIMIIAJIbHOM YCAYTH, yKa3aHHble B IyHKTe 2.5 Hacrosiero AJIMMUHMUCTPATUBHOTO



perjaMeHTa, HaIlPaBJISIIOTCS 3asIBUTENIIO, MMPeICTaBUTEIO B JIMUHbIM KabuHeT Ha EII'Y B
dbopme 2JIEKTPOHHOI'O [TOKYMEHTA, IIOANMCAHHOIO YCUJIEHHOM KBaIM(PUIVPOBAHHOM
5JIEKTPOHHOM TOJMNUCHIO YIIOJHOMOUYEHHOTO AODKHOCTHOTO JiMiia Y TIOJITHOMOUYEHHOTO
opraHa B cJiyyae HalpaBJieHust 3asiBjieHust nocpenctsom EIN'Y.

B ciyuae HanpaBieHus 3asBiieHus nocpeactsom EINT'Y pesynbTaT npegocraBieHus
MYHUIIATIAIBHOM YCJTYTY TaKKe MOXKET ObITh BbIIAH 3asIBUTE/I0 Ha OYMa>kKHOM HOCHUTEJIE B
MHOTO(YHKIMOHAJBHOM IIEHTPE B MOPSIAKE, IMPeIyCMOTPEHHOM ITYHKTOM 6.4 HACTOSIIIErO
AIMUHUCTPATUBHOTO perjaMeHTa.

2.28. DyeKTpOHHbIE JOKYMEHTbHI MPeICTaB/ISIIOTCS B CyleayIonmx opmartax:

a) xml - 119 hbopMann30BaHHbIX TOKYMEHTOB;

6) doc, docx, odt - ojiT MOKYMEHTOB C TEKCTOBBIM COJEpyKaHMeM, He BKJIIOYAIOIINM
dbopmysibl (38 MCK/IIOUEHMEM [TOKYMEHTOB, YKa3aHHbIX B TOMMNYHKTE 'B" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods - Aj11 MOKYMEHTOB, COJlepsKalllMX pacueThl;

r) pdf, jpg, jpeg, png, bmp, tiff - g9 TOKYMEHTOB C TEKCTOBBIM CONep>KaHUEM, B
TOM 4Yucae BKIIOUawImMx ¢opmynabl u (Mam) rpaduueckume u3ob0paskeHus (3a
MCKJIFOUEHMEM TOKYMEHTOB, YKa3aHHbIX B MOAIYHKTE 'B" HACTOSIIErO IYHKTA), a TaKXKe
IOKYMEHTOB C rpadMuecKmM coepskaHneM.

I) Zip, rar — IJIsl C’KaThIX JOKYMEHTOB B OAVH (ail;

e) sig - [JiS OTKpeIJIeHHOM YCUJIeHHOM KBaIM(PUUMPOBAHHOM 3JI€KTPOHHOM
MTOATINCH.

Homyckaercs (GopMupoBaHue 3JeKTPOHHOTO [IOKYMeHTa MyTeM CKaHMPOBaHUS
HEINOCPEeICTBEHHO C OpUTMHa/Ia JOKyMeHTa (MCIO/JIb30BaHME KOMMII He OITyCKaeTcs),
KOTOpPOE OCYILECTB/ISIETCSI C COXpaHEHMEM OpMEHTalMy OpUrMHaja OOKYMEHTa B
paspetennn 300 - 500 dpi (macirtab 1:1) ¢ Mcroab30BaHMeM CIEIYIOLINX PEKMMOB:

«4epHO-6esibiii» (IpM OTCYTCTBMM B JOKYMEHTe TIpaduyeckux Mu300pakeHun wu
(MnK) LBETHOTO TEKCTA);

«OTTEHKM ceporo» (IpM HaJIUUMKM B JOKYMEHTe TrpaduuecKux U300paskeHni,
OTJIMYHBIX OT IIBETHOTO I'padnuecKoro m3o0paskeHus);

«IIBETHOM» WM «PEeXMM IIOJTHOM LiBeTorepemaun» (MpyU HaJIUUUM B TOKYMEHTE
IIBETHBIX I'pabmUUeCKNX N300 pakeHni1 JIMOO IIBETHOTO TEKCTA);

COXpaHEHMEeM BCe€X AayTEeHTMUYHbIX TPU3HAKOB IOJJMHHOCTM, a MMEHHO:
rpaduuecKkoi NOAIINCH JIUIIA, TIeyaT, YIJI0BOTrO iITaMIa 6/1aHKa;

KOJINYECTBO (aljioB OKHO COOTBETCTBOBATb KOJIMUYECTBY MOKYMEHTOB, KasKIbIi
13 KOTOPBIX COAEPSKUT TEKCTOBYIO U (M/1) rpadmuueckyio nHpopMaluio.

OJIeKTPOHHbBIE JOKYMEHTHI JOJIKHbI 00eCIIeunBaTh:

BO3MOSKHOCTb UAEHTUDUIMPOBATh JOKYMEHT U KOJIMUECTBO JIMCTOB B JOKYMEHTE;

1711 JOKYMEHTOB, COAep KalllMX CTPYKTYpUpPOBaHHbIE IO YacTsIM, IJlaBaM, pa3fesiaM
(mompasmesaM) JaHHbBIE M 3aKJIaJKM, 0OecIieurBaroIye Mepexoabl IO OrJIaBAeHNIO 1 (MJIN)
K COJIepsKalMCS B TEeKCTe PUCYHKaM U TaOJIMIIaM.

IlokyMeHTbI, IOHJiexKallue IpeacTaBjieHuio B ¢opmarax xlIs, xIsx wmam ods,
bopMMPYIOTCS B BUJIE OTAEIHbHOTO 3JIEKTPOHHOT'O JOKYMEHTA.



III. CocraB, MoOC/IeOOBAaTEIbHOCTb U CPOKM BBIIOJHEHUSI aAMUHUCTPATUBHBIX
npouenyp (meucTBuit), TpebOOBaHMS K IIOPSAKY WX BBINOJHEHMS, B TOM 4YMCJIE
0COOEHHOCTM BBIIOJIHEHNST aIMUHUCTPATUBHBIX IIPOLIEAYP B 3JIEKTPOHHOM (popme

M cuepribiBatomnuii epeuyeHb aqMUHMUCTPATUBHBIX MTPOLIEIYP

3.1. TlpemocraBiieHVe MYHMIIMITJIBHOM YCJYTM BKJIIOYAeT B CeOSl Ciiemyiolye
aAMMUHUCTPATUBHBIE ITPOLIETYPHI:

MpOBEPKa JOKYMEHTOB U PErUCTpaLMs 3asiBIeHNS;

MOJTyYeHme CBeJIeHUI MIOCPEICTBOM denepasbHON roCyIapCTBEHHOM
mHpopManoHHO cucrtembl <«EnuHas cucreMa MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoeicTBus» (ganee - CMOB);

paccMOTpeHMe JOKYMEHTOB U CBeJIeHWI; IIPUHATIE PellleHNs;

BbIJlaua pe3yJibTaTa;

BHeceHMe pe3yJibTaTa MYHULMIIAIbHOMW YCJIYTYM B peecTp IOpUANYECKM 3HAUMMBbIX
3amnucen.

Ommcanne cBsI3eM afMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX IEeMCTBUN
C uX XapaKTepucTMKamMu TmpenactaBiieHo B Ilpunokenmm N° 7 K HacTosiemy
AIMUHNUCTPATUBHOMY PEIJIAMEHTY.

[lepeueHb agMMHUCTPATUBHBIX Ipouenyp (HeMCTBMIA) MpU TIPegOCTaBIEHUNU
MYHUIIATIATIBHOM YCIYTY YCJIYT B 9JIEKTPOHHOM (popme

3.2. Tlpu mpemocTaBjeHUM MYHUIUIIAJIBHOM VYCJAYTM B 3JE€KTPOHHOU (opme
3asIBUTEJTI0 00eCIeunBaroTCs:

nonaydyeHme uHdopMalmMmu o MOPSIAKEe M CPOKax IMpeloCTaBAeHNUS] MYHUIMUIIATbHOM
YCITYTU;

dbopmupoBaHue 3asiBJIEHUS;

pyYeM ¥ peructpauysi YTMOJHOMOYEHHbIM OpraHoM 3asBJ€HMS ¥ MHBIX
IOKYMEHTOB, HEOOXOIMMBIX JIJISI TIPEIOCTaBJIEHNSI MYHUIIUIIATbHOM YCITYTH;

MoJTyYeHre pe3yJibTaTa IMpeIoCTaBIeHNsI MYHUIIUITAIbHON YCITYTH;

MOJTyYeHMe CBeIEHUI O XOJle paCCMOTPEHMSI 3asIBJIEHMS;

OCYIIIECTBJIEHNME OLIEHKM KaueCTBa IMPeIoCTaBIeHNsI MYHUIIUITATIbHOM YCITYTH;

nocynebHoe (BHecymeOHOe) oOkajioBaHMe pelleHui U OeicTBuin (6e3meicTBus)
YNO/JHOMOUEHHOI'O opraHa Jmbo geunctBus (6e3meicTBUEe) TOJKHOCTHBIX — JIMIL
YNO/JHOMOUEHHOI'O OpraHa, MpedoCTaB/ISIONIEr0 MYHULIMIIAJIBHYIO YCIYTY, JMOO
MYHUIAIIAIBHOTO CJTYsKalllero.

[Topsinok  OCyIIecTB/JIeHUST  aAMMHUCTPATUBHBIX  TIpolenyp  (OeMCTBMIL) B
3JIEKTPOHHOM (hopMe

3.3. dopMupoBaHMe 3asIBJIEHUSI.

dopmupoBaHMe  3asABJIE€HMSI ~ OCYIIECTB/ISIETCS ~ ITOCPEICTBOM  3aIlOJHEHMS
s7eKTpoHHOM GopMmbl 3asgBieHust Ha EII'Y 6e3 HeoO6X0AMMOCTH TONOJTHUTEILHON MOoAaumn
3asIBJIEHMSI B KaKOM-JIMOO MHOM (opMme.



dopmaTrHo-joruyeckasi MmpoBepka CHOpMUPOBAHHOTI'O 3asIBJIEHUSI OCYIIECTBJISIETCS
IIOCJTIe 3aIIOJIHEHMS 3asIBUTEJIEM Ka)KAOI'O M3 II0JIeN 3JIEKTPOHHOM (Gopmbl 3asByieHus. [1pu
BBISIBJIEHMM HEKOPPEKTHO 3aII0JTHEHHOTI'O IT0JIS 3JIEKTPOHHOM (DOPMBI 3asIBJIEHNS 3asIBUTETb
YBEIOMJISIETCSI O XapaKTepe BbISIBJIEHHOM OIIMOKM U ITOPSIKE ee YCTPaHEeHMsI ITOCPEICTBOM
MH(GOPMAIMIOHHOT'O COOOILIEHNS HEIIOCPEACTBEHHO B 3JIEKTPOHHOM (hOpMe 3asiBJIEHMS.

[Tpu popmupoBaHNy 3asiBJIEHNST 3asIBUTEIIO OOECIIeuBaeTCs:

a) BO3MO’KHOCTb KONMPOBAHMUSI M COXpAHEHMSI 3asiBJI€EHMUSI U MHBIX TOKYMEHTOB,
yKazaHHbIX B myHKTax 2.9 - 2.11 Hacrosiiero AJIMMHUCTPATMBHOI'O perJiaMeHTa,
HeoOXOIMMBIX IJIsI TPeNOCTaBIeHUs MyHUIIUITAIbHON YCITYTH;

6) BO3MOXXHOCTb IleuyaTy Ha OyMaskHOM HOCHUTeJle KOMNUM 3JIEKTPOHHOM (HOPMBbI
3asIBJIEHMSI;

B) COXpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (OpMY 3asBJIEHUS] 3HAUEHU B
JII060M MOMEHT IIO >K€JIaHMIO TO0JIb30BaTesisl, B TOM YMCJIe MPY BO3HMKHOBEHMM OIIMOOK
BBOZIA ¥ BO3BpaTe /I IOBTOPHOTO BBO/IA 3HAUEHMI B 3JIEKTPOHHYIO (POPMY 3asIBJIEHNSI;

I') 3aII0JTHEHME I10JIEM 3JIEKTPOHHOM (DOPMBI 3asIBJIEHMSI IO Hadasa BBOIA CBEIEHMUI
3asIBUTEJIEM C MCIOJb30BaHMEM CBemeHuit, pasmelneHHbix B ECHUA, u cBemenwmis,
onyosmkoBaHnHbIX Ha EIII'Y, B wacTu, Kacaroeics ceemennii, orcyTcTByoimx B ECUA;

1) BO3MOKHOCTb BEPHYTbHCS Ha JIFOOOM M3 9TAIIOB 3aIOJIHEHMS JIEKTPOHHON (HOpPMBbI
3asBJIeHMs1 Oe3 MoTepy paHee BBeIeHHOM MHpOpMaLuu;

€) BO3MOKHOCTb AocTyta 3asiButesisa Ha EII'Y Kk paHee mogaHHBIM MM 3asBJIEHUSIM
B TeueHMe He MeHee OJHOTrO rojia, a Takke YaCTMYHO CHOPMMPOBAHHbBIX 3asIBJI€HUN — B
TeueHMe He MeHee 3 MecCsIIeB.

CdopMmupoBaHHOe U TOAMNMCAHHOE 3asB/IeHME M MHbIE TOKYMEHTbI, HEOOXOIMIMbIE
IJIST TIPeIOCTaBIEHMSI MYHULIMIIAJIbHOM YCJIYTU, HAITPaBJISIIOTCS B Y IOJTHOMOYEHHbIN OpraH
nocpenctsom EINT'Y.

3.4. YIIOJTHOMOUYEHHbBINI OpraH obecrneunBaeT B CPOK He MosmHee 1 pabouero AgHS C
MomeHTa nogauy 3asBjeHust Ha EII'Y, a B ciyyae ero mocTyruieHMs B HEpaAOOUMI WU
MIpa3gHNYHBIN JeHb, — B CJIEAYIOLIMI 32 HUM TepBbIM pabounit AeHb:

a) TMpueM [TOKYMEHTOB, HEOOXOOMMBIX MJjis TPeAOCTaBJIeHUS MYHUIUITAIbHON
YCIAYyTM, W HalpaB/JieHMe 3asiBUTEI0 2JIEKTPOHHOTO COOOIIeHUS O IOCTYIIEHUN
3asIBJIEHMSI;

6) perucTtpalyuio 3asBJeHMSI ¥ HalpaB/ieHMe 3asABUTEI0 YBeJOMJIEHUSI O
perucTpauumu 3sasBiieHus JMb6o 006 OTKase B MpueMe TOKYMEHTOB, HEOOXOOMMBIX [IJISt
MIpeIoCTaBJIeHMUSI MYHULIUIIAIbHOM YCITYTH.

3.5. DJIeKTpOHHOE 3asBJIeHMe CTAHOBUTCS MOCTYIIHBIM IJIS1 JOJIKHOCTHOIO JIMIIA
YNO/JTHOMOUEHHOI'O OpraHa, OTBETCTBEHHOI'O 3a IPUEM M PEruCTpaluio 3asBjieHus (maiee
— OTBETCTBEHHOE [TOJIKHOCTHOE JIMIIO), B TOCYAAPCTBEHHOM MHMOPMALMOHHON CUCTEME,
MCIIOb3yeMOM Y IIOJJHOMOUYEHHBIM OpPraHoM [IJiS IIPeJOCTaBJIeHMS MYHUIMUIIAIbHOM
yoayru (nanee - I'MC).

OTBeTCTBEHHOE NO/DKHOCTHOE JIUIIO:

MpoBepsieT HaJimuye 3JIEKTPOHHBIX 3asiBjeHni, nocrynusiumx ¢ EINIY, ¢ mepmuogom
He peXke 2 pa3 B JIeHb;

paccMaTpuBaeT IIOCTYNUBIIME 3asiBJIEHUSI M IIPUJIOSKEHHbIe 00pa3sbl TOKYMEHTOB
(IOKYMEHTHI);



MPOM3BOAUT [OEMCTBMUS B  COOTBETCTBUMM C TYHKTOM 3.4  HaCTOSILIEro
AIMUHUCTPATUBHOTO perjiaMeHTa.

3.6. 3agBuUTENIO B KauecTBe pe3ysbTaTa MpeaoCTaBAeHMS] MyHULIUIIATbHOW YCIYTU
obecrieunBaeTCs BO3MOKHOCTD TTOTyUYeHMsT JOKYMeHTa:

B dbopme 371IeKTPOHHOTO IOKYMEHTa, MOAIIMCAaHHOTO YCUJIEHHOM
KBaIM(PUIMPOBAHHOM 3JIEKTPOHHOM TMOMAMMCHIO YIIOJHOMOYEHHOT'O JO/KHOCTHOTO JIMIIA
Y II0JTHOMOUYEHHOTO OpraHa, HarpaB/IeHHOTO 3asIBUTENTIO B IMYHbIM KabuHeT Ha EIT'Y;

B BuAe OYMa>kHOTO JOKYMEHTa, ITOATBEPsKIAIOIIero cojiepskaHue 3JIeKTPOHHOI'O
OOKYMEeHTa, KOTOpbI  3asiBUTeNb  I[OJy4yaeT IpM  JIMYHOM  OOpalleHuu B
MHOTO(YHKIIMOHAIBHOM IIeHTpe.

3.7. Tlomyuenne uHpoOpMaIMM O XOMle PAaCCMOTpPEHMUS 3asiBJIEHMS UM O pe3yJjbTaTe
IIpefoCTaBieHs] MyHULIUTIATIbHONM YCIYyTU TTPOU3BOAUTCS B JMuyHOM KabuHeTre Ha EINITY,
IIpM YCJIOBUM aBTOpM3aluu. 3asiBUTE/Ib MMeeT BO3MOXKHOCTb ITPOCMATpUBATh CTaTyC
9JIEKTPOHHOTO 3asiBjieHNs, a Takke MH(OpMAaIMIO O AAJbHEUIINX AEMCTBUSIX B JIMUYHOM
KabyuHeTe 10 COOCTBEHHOM MHUITMATIBE, B JII0O0OEe BpeMs.

[Ipy mpemocTaB/ieHNM MYHULIMIIAIBHOM YCIYTU B 3JIEKTPOHHON (hopme 3asIBUTEITIO
HampaBJIsIeTCs:

a) yBeIOMJIeHME O TpueMe U perucTpauuyu 3asiBJeHUs] M MHBbIX [TOKYMEHTOB,
HeoOXOIMMbIX IJII MPefoCTaBIeHMs MYHUIIMIIAIbHOM YCIYTH, Comepskalllee CBeIeHUSI O
dbakTe mpuema 3asgBjieHMS U JOKYMEHTOB, HEOOXOIMMbBIX [JISI TIpenoCTaBJIeHMS
MYHUIMNIAIbHOM YCYTU, ¥ HauaJjie Mpoleaypbl TpefoCTaBJIeHs MyHULIUTIATbHOM YCITYTH,
a TaKkke CBeJeHUSI O JaTe M BpeMeHM OKOHYaHMSI IpefoCTaBjieHMs MYHUIMUIIAIbHOMU
yoJIyru MO0 MOTUBMPOBAaHHBIM OTKa3 B IIpMeMe OOKYMEHTOB, HeOOXOIMMBIX JIsl
IIpefoCTaBeHss MyHULIUTIATbHOM YCITYTH;

6) yBemomjeHMe O pe3yjbTaTax PacCMOTPEHMSI HOKYMEHTOB, HEOOXOMVMBIX [IJIS
pefoCTaBjeHss MYHULUMIAAbHOMW YCJIYTM, copaepykalllee CBeJeHUsI O IIPUHSITUU
TIOJIOSKUTEILHOTO pellleHNsT O MPeIoCTaBAeHUY MYHUIIUIIATIBHOM YCIYTY ¥ BO3MOXKHOCTHU
MIOJTYYUTh Pe3yJIbTaT IMPeJOCTaBAeHMUS] MYHUIIUIIAJIbHON YCIYTH JIMOO MOTMBMPOBAHHBIN
OTKa3 B ITPeAOCTaBJIeHNM MYHUIIUTIAIbHOM YCITYTH.

3.8. Ouenka KauecTBa MpegoCTaBIeHNSI MYHUIIUITATbHOM YCITYTH.

O1lleHKka KauecTBa MpPeAOCTaBA€HUS MYHULIUIIAJIbHOW YCJIYTU OCYILECTBIISIETCS B
cooTBeTcTBMM C IIpaBunamu oOleHKM rpaskgaHamMy 3G@eKTUBHOCTY OesTebHOCTU
PYKOBOJUTEJIEM TeppUTOPUAIbHBIX OpPraHoB (eAepasbHbIX OPraHOB MCIIOJHUTETbHOM
BJIaCTM (MX CTPYKTYPHBIX TMOApasfeieHni) C y4eTOM KauecCTBa IpefoCTaBjIeHUsS UMM
rOCyJlapCTBEHHBbIX YCIYT, a TakXKe TMpPUMEHeHMUs pe3yJIbTaTOB YKa3aHHOM OLIEHKM Kak
OCHOBaHMS [JI1 TPUHATUSL DpelleHMi O JOCPOYHOM ITpeKpallleHUM WUCIIOJTHEHMS
COOTBETCTBYIOIIMMMU PYKOBOJUTEISIMU CBOMX  JTOJIKHOCTHBIX 00s13aHHOCTEN,
YTBEpPsKIEeHHbIMM IOcTaHoBjeHneM IIpaButenbctBa Poccuiickon @Pemepauym ot 12
mekabps 2012roma N® 1284 «O6 omenke rpakmaHamy 3QGEKTUBHOCTU OeSITEIbHOCTU
PYKOBOJNUTEJIEN TEPPUTOPUATIBLHBIX OpPraHoB (efepasbHbIX OPraHOB MCIIOJHUTETbHOM
BJIAaCTM  (MX  CTPYKTYpPHBIX  TMOApasfeeHnil) ¥  TeppUTOPUAJbHBIX  OpPraHOB
rOCY/IapCTBEHHBIX BHEOIOMKETHBIX (DOHMIOB (MX PErMOHAIbHBIX OTAEJIEHUI) C YUETOM
KauecTBa MpeloCTaBIeHNUS rocyJapCTBEHHbIX yCJIyT, pYKOBOAUTEEN
MHOTOQYHKIIMOHATbHBIX IIEHTPOB IPelOCTaBJIeHMS] TOCYIaPCTBEHHBIX ¥ MYHULIUITATIbHbBIX
yCAYT C Yy4YeTOM KauecTBa OpraHm3aluy TMpefoCTaBAeHMS TOCYHapCTBEHHbIX U



MYHULIMIIIbHBIX YCIYT, a TakKKe O MPUMEHEHUM pe3ybTaTOB YKAa3aHHOM OIEHKM KakK
OCHOBaHMSI [OJISI TPUHSATUS pelIeHu O JOCPOYHOM IIpeKpallleHMM UCIIOJTHEHMS
COOTBETCTBYIOIIMMM PYKOBOIUTEJISIMU CBOUX ITOJIKHOCTHBIX OOSI3aHHOCTEN».

3.9. 3agBuTesnio obecrieunBaeTCsl BO3MOSKHOCTD HaIlpaB/IeHMs JKaJ0Obl Ha peIieHus,
oencTBus wiMm  Oe3mencTBMEe  YIIOJTHOMOYEHHOrO OpraHa, AOJDKHOCTHOTO — JIMIIA
YNO/HOMOUYEHHOI'O OpraHa JuMO0 MYHMUMIIAJIBHOIO CJIYSKAlllero B COOTBETCTBUU CO
cratben 11.2 @epepanbHoro 3akoHa N° 210-®3 u B mnopsake, YCTaHOBJIEHHOM
noctaHoByieHneM IlpaBurtenbcrBa Poccuiickon @epepanmmu ot 20 Hosiops 2012 roma N°
1198 «O denepanbHOU rocygapCTBeHHOM MH(POPMAIMOHHON CUCTeMe, 0becIieunBarolen
mpoliecc  aocynebHoro, (BHecymeOHOro) oOKajoBaHMSI  pelleHuMi U JeUCTBUM
(be3meiicTBMSI),  COBEpIIEHHBbIX  IIpM  MPENOCTaBJ€HUM  TIOCYJAPCTBEHHBbIX U
MYHULIMIIAJIbHBIX YCITYT.

[Topsinok ucnpaBiaeHus] OOMYIIEHHBIX OMeYaTOK U OIIMOOK B BBbIIAHHBIX B
pe3yJibTaTe MpefoCTaBAeHNSI MyHUIIUTIATIbHON YCIYTH JOKYMEHTaX

3.10. B cnyuae BBISIBJIEHMS OIEUaTOK ¥ OIIMOOK 3asiBUTENb BIIpaBe OOpaTUTHCS B
VYIIO/JTHOMOUEHHBIN OpraH C 3asiBJIeHMEM C IPUJIOKEHMEM OOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.9. HacTosIero AIMUHUCTPATUBHOTO perjaMeHTa.

3.11. OcHoBaHus OTKasa B MpueMe 3asiBjeHNsT 00 UCIIpaBIeHUM OMeYaTOK U OLIMOOK
yKazaHbl B ITyHKTe 2.13 HacTosIero AIMMHUCTPATUBHOT'O perjaMeHTa.

3.12. VcnpaBiieHne OOIYILIEHHbIX OMEUYaTOK M OLIMOOK B BbIITAHHBIX B pe3yJIbTaTe
MIPeIOCTaBJIEHMUSI MYHUIIUITAIBHON YCJIYTUM JOKYMEHTAaxX OCYIIECTBJISETCS B CJIeAYIONIEM
TopsiKe:

3.12.1. 3agBuTenp IpM OOHAPYKEHMM OIIEYATOK M OIIMOOK B [TOKYMEHTaX,
BbIJJaHHBIX B pe3yJibTaTe MpeAoCTaBJeHNs MyHUIIUITAIbHON YCJIyTH, oOpalllaeTcst JIMYHO B
VYTOJHOMOUEHHBIN OpraH C 3asBjieH/eM O HeoOXOOMMOCTM MCIIPaBJIEHUS OMevYaToOK U
OIIIMOOK, B KOTOPOM COLEPSKUTCS yKasaHMe Ha UX OIMCaHNe.

3.12.2. YnosHOMOYEHHbIVI OpraH IIpM IIOJyYeHUM 3asiBJIeHMS, YKa3aHHOTO B
noanyHkre 3.12.1 myHkra 3.12 HacTogIero nogpasaesia, pacCMaTpuBaeT HeOOXOIMMOCTD
BHECEHMSI COOTBETCTBYIOIIMX WM3MEHEHMII B HOKYMEHTBI, SIBJITIOIIMECS DPe3yIbTaTOM
MpeaoCTaBIeHMsS] MyHULIUIIAIbHOM YCITYTH.

3.12.3. Yo/JIHOMOYEHHbIM OpraH obecrneunBaeT yCTpaHeHMe OlevyaToOK U OLIMOOK B
IOKYMEHTaX, SIBJISIOIIVXCS Pe3yJIbTaTOM IIpelOCTaBIeHMS] MYHULIUTIATbHOM YCITYT .

3.12.4. Cpok ycTpaHeHMs OIIeYaTOK M OIIMOOK He IOJI’KeH IMpeBbIlIaTbh 3 (Tpex)
pabounx mHeM C AaThl PErUCTpalMy 3asBJIEHMS], YKAa3aHHOTO B IMoAamyHKTe 3.12.1 myHKTa
3.12 HacTosiero nogpasmea.

[V. ®opmbl KOHTPOJIS 38 UCTIOJTHEHMEM aJMUHUCTPATUBHOTO perjiaMeHTa

[Topsimok ocyliiecTB/IeHNST TEKYIIEr0 KOHTPOJISI 3a COOTIOIeHNEM U UCITOJTHEHVEM
OTBETCTBEHHBIMM JO/KHOCTHBIMM JIMLIAMM TOJIOKEHUI perjiaMeHTa M MHBIX
HOPMAaTMBHBIX ITPABOBbIX aKTOB, YCTAHAB/IMBAIOIIMX TPeOOBaHMSI K ITPeIOCTaBIEHNIO
MYHULIMIIAJIbHOM YCJIYTH, a TaKKe IPUHITUEM VMU pelleHNn



4.1. Tekymmiz KOHTPOJb 3a COOJIIOINEHMEM M MCIOJHEHMEM HACTOSIIIEro
AIMMHUCTPAaTMBHOIO  perylaMeHTa, MHbIX  HOPMATMBHBIX  IIPaBOBBIX  aKTOB,
YCTaHaBJIMBAIOIIMX TPeOOBaHMS K  IIPEJOCTABJIEHUIO  MYHUIIMIIAJIBHOW  YCIIYTH,
OCYILIECTBJISIETCSI HA TIOCTOSHHOV OCHOBE [TOJDKHOCTHBIMM JIMIIAMM AIMUHUCTpPALIUNA
(YIOJTHOMOYEHHOT'O OpraHa), YIIOJJHOMOUEHHBIMM Ha OCYILECTBJIEHNE KOHTPOJII 3a
IIpeOCTaB/JIeHEM MYHULIUITAIbHOM YCTYTH.

11 TeKyIIero KOHTPOJISI MCIIOIb3YIOTCSI CBEIEHUS CJIY;KeOHOM KOpPEeCIOHIEeHIINH,
YCTHas ¥ MUCbMeHHas MHGOpMals CIIeIUaJIMCTOB U JOJKHOCTHBIX JINI, ATMUHUCTPALIAM
(YIOJITHOMOYEHHOI'O OpraHa).

Tekyl1Mi1 KOHTPOJIb OCYILECTBIISIETCST ITyTEM TPOBEIEeHMSI IIPOBEPOK:

pellieHMI O TMpenocTaBjeHun (00 OTKaze B IMPedOCTaBA€HUM) MYHUIIUIIAIbHON
YCIIYTH;

BBISIBJIEHMSI M YCTPaHEHMST HapyILIeHUH ITPaB rpaskIaH;

pPacCMOTpeHMsI, TPUHSATUS PpeIlIeHu M IIOATOTOBKM OTBETOB Ha OOpallleHus
rpaskIaH, Ccomepskalllue >KajoObl Ha pelleHus, AeicTBusl (0e3meicTBMe) HOIKHOCTHBIX
JIALL,

ITopsimoK M MepUOAMYHOCTDb OCYIIECTBJ/IEHUS IUIAHOBBIX ¥ BHEIIJIAHOBbBIX
MPOBEPOK IMOJIHOTHI ¥ KaUeCcTBa NMPegoCTaB/IeHNsI MYHUIIMIIATbHON YC/IYTH, B TOM
Yuciie HopsaaoK M ¢GopMbl KOHTPOJIS 3a MOTHOTONM ¥ KAUeCTBOM IIPeA0CTaBJICHUS
MYHUIMIIATbHON YCIIYTU

4.2. KoHTpoJIb 32 TTOJTHOTOM M KaUueCTBOM IIPeIOCTaBIeHNSI MyHULIUIIATbHON YCITYTY
BKJIIOUAeT B cebsl IIpoBeleHye IIJIAaHOBBIX ¥ BHEIIAHOBBIX ITPOBEPOK.

4.3. I1naHOBbIe MTPOBEPKU OCYILIECTBJISIIOTCSI HA OCHOBAHMM T'OJIOBBIX IIJIAHOB PabOThI
VY 0/JTHOMOUEHHOTO OpraHa, yTBEepsKIaeMbIX PyKOBOAUTeSeM YIIOJHOMOUYEHHOTO OpraHa.
[Ipy maHOBOM MPOBEPKE MOJHOTHI ¥ KauecTBa MPeAoCTaBJIeHMs MYHUIIUITATIBHON YCIYTU
KOHTPOJIIO TTOAJIeKAT:

COOJTIOZIeHN e CPOKOB MTPEeIOCTaBIEHNS MYHUIIUTIAIbHOM YCITYTH;

COOJTIOIeHNE TIOJIOXKEHMI HACTOSIIIIEr0 AIMUHUCTPATUBHOTO perjaMeHTa;

MPaBUJIbHOCTD M OOOCHOBAHHOCTb TPUHATOrO pelleHuss 06 OTKase B
MpeaoCTaBJIeHNM MYHUIIUTIAIbHOM YCITYTH.

OcHoBaHMeM 1151 ITPOBeIeHNsT BHEIUIAHOBBIX ITPOBEPOK SIBJISTFOTCS:

IIOJTyYeHMe OT T'OCYAApPCTBEHHBbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIEHMS
MHGOpMaLMM O IIpeAIiojaraeMbIX WJIM BBISIBJIEHHBIX HApPYIIEHUSIX HOPMaTUBHBIX
NpaBoOBbIX akTOB Poccuiickon demepainny, HOpMaTUBHBIX IMPaBOBbIX aKTOB KocTpoMckon
06J1aCcTM ¥ HOPMATMBHBIX IIPaBOBbIX aKTOB OpPraHOB MECTHOTO CaMOYIIpaB/IeHMs
ropojcKoro okpyra- ropon I'amu KoctpoMmckoi ob1acTy;

obparlteHus TpaskaaH M IOPUOMUECKUX JINIL Ha HapyIlIeHUsI 3aKOHOIaTeIbCTBa, B TOM
yycjie Ha KaueCcTBO MpefoCTaB/IeHs] MyHUIIUIIATbHOM YCITYTH.

OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMI[ 3a pelleHus U JeicTBust (6e3meincTBue),
IpMHMMaeMble (OCYILECTB/ISIEMbIE) MMM B XOJIe IIPeAOCTaBIeHMS MYHULIUTIAIbHOM YCITYT Y



4.5. TTo pesyabTaraMm IPOBENEHHBLIX IIPOBEPOK B CJyyae BbISIBJIEHMUS HaPYILIEHMIA
MIOJIOKEHUIM HACTOSIILIETO AJIMMHMCTPATUBHOIO perjiaMeHTa, HOPMATMBHBIX ITPAaBOBBIX
akToB KocTpoMmckon o006/iacTv ¥ HOPMATMBHBIX ITPABOBBIX aKTOB OPraHOB MECTHOT'O
caMoyTIpaBjieHusl Topojckoro okpyra - ropox ['aamu Koctpomckon ob6actu
OCYIIIECTBJISIETCSI TIpUBJIEUEHME BUHOBHBIX JIMI[ K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHOaTeIbcTBOM Poccuiickon Denepanymn.

[lepcoHasnibHass OTBETCTBEHHOCTb [O/DKHOCTHBIX JIMI 3@ IIPaBUJIBHOCTb U
CBOEBPEMEHHOCTb MPUHSITUS pellleHusT O ITpefocTaByieHn (00 OTKase B IpeIoCTaBIeHNN)
MYHULIMTIAIbHOM YCJIYTY 3aKpeIviIeTcsl B UX JO/DKHOCTHBIX perjiaMeHTaX B COOTBETCTBUM
¢ TpeOGOBaHUSIMM 3aKOHOIATEIbCTBA.

TpeboBaHmst K MOPSAKY U hopMaM KOHTPOJIS 3a IIpeOCTaB/JIeHMeEM MYHULIUIIAIbHOM
YCJIYTU, B TOM YMCJIE CO CTOPOHBI I'PaskIaH, MX OObeIVMHEHNI Y OpraHMU3aLn

4.6. I'paxkpmaHe, Ux OObeOMHEHMS M OpraHMU3alMM MMEIOT IIPaBO OCYIIECTBJISITh
KOHTPOJIb 3a MPeAOoCTaBJIeHNeM MYHUIIUIIAIbHOM YCIYTH ITyTeM MOoJyueHus: MHpopmaimm
0 XOJle TpenoCTaBJeHMsS] MYHUIMITAJIBHOM YCIYyTY, B TOM UMCJIe O CPOKax 3aBepIIeHMs
aAMMUHUCTPATUBHBIX MTPOIEenyp (IeCTBUN).

'paskmane, ux 00beAVMHEHNS M OPraHM3aLMY TaKXKe MMEIOT ITPaBo:

HaIPaBJ/ISITh 3aMEeUYaHMs U TPeAJIOKeHMs 0 YIYYIIeHNIO JOCTYITHOCTM M KauyecTBa
MpeIoCTaBIeHMS] MYHUILIUTIATbHOM YCITYTH;

BHOCUTb TIPEIJIOKEHMSI O Mepax II0 YCTpaHEeHMIO HapyIleHUu HaCTOSIIero
AIMUHUCTPATUBHOTO perjiaMeHTa.

4.7. JIOJKHOCTHbIEe JiMIa YIIOJJHOMOYEHHOTO OpraHa IIpMHMMAIOT Mepbl K
MpeKpalleHnio  JOMYILEeHHbIX HapyIlIeHWM, YCTPaHSIOT TPUUYMHBI U YCJIOBUS,
CITIOCOOCTBYIOIIME COBEPIIIEHNIO HapYILIeHWA.

Nudopmanust 0 pe3ysibTaTax pacCMOTPeHMUs 3aMedaHuil U MpeIIoKeHn TpaskaaH,
X OObeIMHEHMI M OpraHu3alyuii OOBOAUTCS OO CBeAeHMS JIMI, HaMpaBUBIIUX 3TU
3aMevaHust U MpeIJIOKEeHMS.

V. Hocyne6Hblii (BHECYNEOHBIN) IMOPSIOK 003KaTOBAHMS PEIIeHNI U AeMCTBUIA
(6e3meiicTBMS) OpraHa, IPegOCTaBJISIIONIEr0 MYHUIIUIIAIbHYIO YCJIYTY, a TaKkKe UX
IOIKHOCTHBIX JIVIT, MYHUITUITAIbHBIX CJTYSKaIX

5.1. 3agBuresnb uMeeT IpaBO Ha OOGKajoBaHue pelreHus U (WIK) JeNCTBUIA
(6e3mencTBMsl) YIIOJTHOMOYEHHOTO OpraHa, MOJOJ/DKHOCTHBIX JIMIL Y IIOJIJHOMOYEHHOTO
opraHa, MYHULIMIAAbHBIX CJYXKAIMX, MHOTOQYHKIMOHAJIBHOIO IIeHTpa, a Takxke
paboTHMKA MHOTOMYHKIMOHAJIBLHOTO II€HTpa IpM IMPeJOCTaBAeHUM MYHULIUIIATIbHON
yCIIyTU B ocyAe6HOM (BHeCYIeOHOM) MopsiiKe (majiee — skajioba).

OpraHbl MECTHOT'O CaMOYIIpaBJIeHNsI, OpraHM3aluM M YIIOJITHOMOUYEHHbIE Ha
b
paccMOTpeHMe 5KaJI0ObI JINIA, KOTOPbIM MOXET OBbITh HaIlpaBjieHa skayoba 3asBUTEIS B
nocyneb6HoM (BHeCyIe6HOM) Topsiike



5.2. B mocyme6HOM (BHeCymeGHOM) IOpsSIAKe 3asBUTENb (MpencTaBUTesIb) BIIpaBe
06paTUTbCI C >KajJioboy B IMCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTeNe WIN B
3JIEKTPOHHOI dopMe:

B YIIOJHOMOUYEHHBIM OpraH - Ha pelneHne u (Mau) OeucTBus (6e3meicTBue)
IO/DKHOCTHOTO JIUIIA, PYKOBOAUTESISI CTPYKTYPHOTO MoApasaeeHus: YIIOJTHOMOYEHHOTO
opraHa, Ha pelleHuMe U AeuCTBUa (6Ge3melcTBMe) YIIOJHOMOUYEHHOTO OpraHa,
pyKoBOAMUTENST Y MOJITHOMOUYEHHOT'O OpraHa;

B BBILIECTOSIIMI OpraH Ha pelieHne u (Man) [AeucTBus (6e3nencTBue)
IOJIKHOCTHOTO JIMIIa, PYKOBOAUTENSI CTPYKTYPHOTO IoapasziesieHus YIIOJTHOMOYEHHOTO
oprasa;

K PYKOBOIUTENI0 MHOTOQYHKIMOHAJIbHOI'O IIEHTpAa - Ha pelIeHus] U IelCTBUS
(6e3mencTBMEe) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IEHTPA;

K yupeauTesaio MHOTOMQYHKUIMOHAJIbHOTO IIeHTpa - Ha pelleHue u JeNCTBUS
(6e3mencTBIe) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA.

B VYnonHomoueHHOM opraHe, MHOTOQYHKIMOHAJbHOM ILI€HTpe, Yy YuYpeauTess
MHOTO(YHKIIMOHAJBHOTO IIEHTPA OMPENesSIIOTCS YIOJIHOMOYEHHbIE HA pPacCMOTpeHMe
SKaJI00 AOJKHOCTHBIE JIUIIA.

Cnioco6b! MHGOPMMUPOBAHMS 3asIBUTEJIEN O TIOPSIAKE TOAAUYM M PaCCMOTPEHMS
’kKas00bl, B TOM 4MCJIe C UCTIOJIb30BaHueM EfnyHOTo mopTaia rocyiapCTBEHHbIX U
MYHULIMTIIbHBIX YCIIYT (QYHKIIMI)

5.3. udopmauus o mopsigke Mmojauy ¥ pacCMOTPEHMS KajoObl pasMelaeTcs Ha
MHGOPMAIIMOHHBIX CTEHIaX B MECTax IMPeaoCTaBIeHNsI MyHUIIUIIAIbHON YCIIYTU, Ha CAlTe
YnonmHomouenHoro oprana, EIII'Y, a Takke mnpemocTaBiisieTcsl B yCTHOM (opme IO
tesiebony u (WIM) HA JMYHOM IIpMemMe JMOO B IIMCbMEHHON (opmMe TMOYTOBBIM
OTIIPaBJIEHMEM IIO aJIpecy, YKa3aHHOMY 3asiBUTeJIEM (IIPeICTaBUTEIEM).

[TepeueHb HOPMATUBHBIX ITPABOBbLIX AKTOB, PETYJIMPYIOIINX MOPSIOK JTOCYAeOHOTO
(BHecyeO6HOro) obkasoBaHMs AeicTBUit (6e30eiicTBUS) U (VJIN) PeIleHnil, TPUHSTHIX
(ocyI111eCTBIEHHBIX) B XO/le TPefoCTaB/IeHMs MyHUIIUITATbHON YCITYTU

5.4. Tlopsmok mocyme6HOro (BHECYAeOHOro) 063KaJIoOBaHMS peIleHuii U JeiiCTBUIA
(6e3meiicTBMSI) YTOJIHOMOUYEHHOI'O OpraHa, IMpeIoCTaB/IIONIero MyHUIUIIAIbHYIO YCIYTY,
a TaKyke ero JOJIKHOCTHBIX JIUII PEryJIUPYeTCs:

1) ®epepanbHbIM 3aKOHOM «O6 OpraHmu3aluy MpemsoCTaBJIeHNsI TOCYIapCTBEHHbBIX U
MYHULIMITTbHBIX YCIIYT»;

2) TIIOCTAHOBJIEHMEM aJIMMUHUCTpAllMM TOPOJACKOTO OKpyra- ropopn [I'anuu
Koctpomckoitr o6sactu ot 16 utonig 2019 roma N2 29 «O6 yrBepskaennu [IpaBui mogaum u
pacCMOTpeHMs Kajob Ha pemeHus U geinctBus (Oe3mencTBME) agMUHUCTPALIAN
ropojackoro okpyra- ropop I'aimu KocTpomckoi o6sacT, €€ MOMKHOCTHBIX JII JIMOO
MYHULIMITJIbHBIX ~ CHAYSKAIIMX, MYHMIMIAIBHBIX  VUPEKIEHUI, Y4YaCTBYIOIIMX B
MIpegOCTaBJIeHNM MYHUIIUIIAIIBHBIX YCIYT M UX AOJDKHOCTHBIX JIUIL U (MJIM) pabOOTHMKOB,
MHOTO(YHKIIMOHAIBHOTO IIEeHTPa, pabOTHMKA MHOT'O(GYHKIIMOHAIBHOI'O [IEHTPa»



3) nocranoBienneM IIpaBurenbctBa Poccuiickon @emeparum ot 20 Hos6ps 2012
roma N° 1198 «O denepanbHOM rocymapCcTBEHHOM WMHGOPMALMOHHON CUCTEME,
obecrneuMBaloIel IPOIecC AOCYydeOHOro (BHECYmeOHOro) OOXKAJOBAHMSI PEIIeHU WU
neicTBuil  (6e3meMCTBUS), COBEpIIEeHHBbIX IIpM TPEeAOCTaBJIEHUM TOCYJapCTBEHHBIX U
MYHUIUTIATbHBIX YCIYT».

VI. OcobeHHOCTY BbINOJTHEHUST aAMUHUCTPATUBHBIX Mpolenyp (AeiCcTBUN) B
MHOTOQYHKIIMOHA/IbHBIX LIEHTpaX MPedoCTaBIeHNsI TOCYIapCTBEHHBIX M MYHULIUITIAIbHBIX

yCIIyT

W cuepnibiBatoIyii iepevyeHb afMUHUCTPATUBHBIX MTpouenyp (AeiCcTBUM) Ipu
MpeIOCTaBJEHUM MYHULIUIIAJIbHOM YCJIYTU, BBITTOJIHSIEMbIX MHOTO(YHKIIMOHATbHBIMMU
IIeHTpaMu

6.1 MHOroQyHKIIMOHAIbHBIN IIEHTP OCYIIEeCTBJISIET:

MHGOPMMPOBaHME 3asIBUTEJIEN O MOPSIAKE MPeIOCTaBIEHNSI MYHULIUITATIBHOW YCITYTY
B MHOTO(YHKIMOHAJbHOM ILIEHTPE, 10 MHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPedOCTaBIeHMEM
MYHUIIMTIQIBHOM  YCIYTM, a TakKKe KOHCYJbTHMPOBAHME 3asBUTEJEN O TOpSAKe
MpeqoCTaB/IeHMsS] MyHULIUIIAIbHOM YCJIYTY B MHOTOQYHKIIMOHAIBHOM IIEHTPE;

BbIJIaUy 3asIBUTEJIIO pe3yJibTaTa IIpeloCTaBJeHMUs] MYHULIMIIAJIbHOM YCIYyTH, Ha
OyMa>kHOM HOCHUTeJie, TIOATBEPKIAIOIIMX COAepsKaHMe 3JIEKTPOHHBIX TOKYMEHTOB,
HampaB/JIeHHbIX B MHOTO(QYHKIIMOHAJIbHBIM IIEHTP IO pe3yJibTaTaM IIpeIoCTaBIeHUS
MYHULIMIIAJIBHOM YCIYTM a TakKKe BblJaua AOKYMEHTOB, BKJIIOYas COCTaB/IeHME Ha
OyMaskHOM HOCHUTeJIe M 3aBepeHMe BbINMCOK M3 MHOOPMALMOHHBIX CHCTEM OpPraHOB,
MIPEIOCTABJISIIONINX MYHULIUITATbHBIX YCIIYT;

MHbBIE TIPOLIEYPbI U IEeNCTBUS, IpeaycMoTpeHHble DenepanbHbIiM 3aKOHOM N2 210-
3.

B coorBetrcTtBUM c yactbio 1.1 cratbu 16 @emepanbHoro 3akoHa N° 210-d3 nmas
peaymsanyy CBOUX (MYHKIMII MHOTO(QYHKIMOHAIbHbIE LIEHTPbI BIIPaBe IPMBJIEKATb MHbIE
OpraHu3aInn.

NudbopmupoBaHue 3asiBUTeIeN

6.2. HHbopmupoBaHue  3asgBUTENI  MHOTO(QYHKIMOHAJbHBIMU  II€HTpaMU
OCYILIECTBJISIETCS CJIEIYIOIIMMM CITocobamu:

a) TIOCPEeNCTBOM IIPMBJIEUEHMSI CPEICTB MAacCOBOM MH@OpMalMM, a TaKKe ITyTeM
pasMellieHus uMHGOpMaLMM Ha OMUUMAJbHBIX calTaX ¥ MHPOPMALMOHHBIX CTEHIAX
MHOT'O(QYHKIIMOHA/IbHBIX 1IEHTPOB;

6) mpu oOpaimieHuu 3asBUTENISI B MHOTO(QYHKIMOHAJIbHBIM IIEHTP JIMYHO, IO
Teyie)OHY, IOCPEICTBOM ITOUTOBBIX OTIIPABJIEHN, JIMOO I10 3JIEKTPOHHOM IIOYTE.

[Ipy nuuHOM oOOpaleHuM paboOTHMK MHOTO(MYHKIMOHAJIBHOTO IIEHTpa IMOAPOOHO
MHGOPMUPYET 3asiBUTENIEM II0 MHTEPECYIOIIMM MX BOIIPOCAM B BEKIMBOV KOPPEKTHOM
dbopMe ¢ MCOIb30BaHMEM OQUIMATBLHO-IEIOBOIO CTWIS peun. PeKomMeHmyemoe Bpems
IIpeIoCTaBeHusT KOHCY/IbTaluu — He Gosiee 15 MUHYT, BpeMs OKMIAaHMUS B Ouepeny B



cekTope MH(POPMIUPOBaHUS IJIs1 TTOJyuyeHusT MHGOPMaLUY O MyHUIIMTIAJIbHBIX YCJIyrax He
MOJKeT MpeBbIIaTh 15 MUHYT.

OrBer Ha TenedOHHBIM 3BOHOK [JO/DKEH HauMHAThCs C MHpoOpManum o
HayMEHOBaHMM OpraHmsaiuu, Gamuanu, MMeHM, OTYeCTBe U OO/DKHOCTM pabOTHMKA
MHOTO(YHKIIMOHAIBHOTO II€HTpa, MPUHSBIIEro TesedOHHbI 3BOHOK. VHAMBUIYa/IbHOE
YCTHOe KOHCYJIbTMpPOBaHME TIpU oOOpallleHuu 3asBuUTesss 1o Teaed@oHy paboOTHUK
MHOTrOQYHKIMOHAJIbHOI'O LIEHTPa OCYILIeCcTB/IsIeT He 6osiee 10 MUHYT;

B ciyuae ecou [1j11 IOATOTOBKM OTBETa TpebyeTcs 60Jiee MPOIOJIKUTEIbHOE BpeMs,
pPabOTHUK MHOTOGYHKIMOHAJIBHOTO IIeHTPa, OCYIIECTBIISIIONINI MHAVMBUAYATIbHOE YCTHOE
KOHCYJIbTMPOBaHMe 10 TejiehOHY, MOXKET MPeNJIOXKUTh 3asIBUTEIIO:

M3JIOXKUTh OOpallieHre B MMCbMeHHOM (opme (OTBeT HaIpasiisieTcsl 3asBUTENIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIlieHnn);

Ha3HAUMUTh APYToe BpeMsl JJisi KOHCY/IbTalui.

[Ip KOHCYJBTMPOBAaHUM IO TNMUCbMEHHBIM OOpallleHusIM 3asiBUTeSIel OTBET
HaIpaBJIsieTcsl B MMCbMEHHOM BUe B CPOK He mo3aHee 30 KajieHAApHbIX THEM C MOMEHTA
peructpauum obpaiiennsi B Gpopme 3JIEKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHOM
MOYThI, YKA3aHHOMY B OOpalleHuu, MOCTYNMUBIIEM B MHOTOGYHKIIMOHAJIbHBIN IIEHTD B
dbopMe 3/IEKTPOHHOTO [OOKYMEHTa, M B IMCbMEHHOM (opMe MO IIOYTOBOMY ajipecy,
YKa3aHHOMY B OOpallleHuy, IIOCTYIMBIIEM B MHOTOQYHKIMOHAJIbHBIM IIEHTP B
CbMeHHOM popMe.

Bbmaqa 3asABUTEJIIO pe3yJibTaTa IIPpeJoCTaBJICHUA MYHI/ILII/IHaﬂbHOIZ YCIIYI'U

6.3. Ilpy HammuuMy B 3as9BJIEHUM O MPEAOCTaBICHUM MYHULUIIATbHOU YCJIYTU
yKa3aHMs O BbIJaue pe3yJIbTaTOB OKa3aHMsSI YCIYTY Yepe3 MHOTOGYHKIMOHAIbHBIN IIEHTD,
YNO/JITHOMOUYEHHBINI OpraH IlepenaeT JOKYMEHTbl B MHOTOQYHKUVMOHAJIbHBIMA LIEHTD [IJIS
IIOCJIEIYIOLIEN BbIIauM 3asiBUTENIIO (IIPeICTaBUTE/II0) CIIOCOOOM, COTJIACHO 3aK/IFOUEHHBIM
COIJIAIIEHUSIM O B3aMMOIENCTBMM 3aK/IIOUEHHBIM MEKIY YIIOJHOMOUYEHHBIM OPraHOM WU
MHOTOQYHKIIMOHAIbHBIM 1IEHTPOM B TOpsiiKe, yTBepskaeHHOM [loctaHoBmeHnnem N° 797.

ITopssmoxk u cpoku mepemauy YTOJHOMOUYEHHBIM OPraHOM TaKMUX TOKYMEHTOB B
MHOTO(YHKIMOHA/JIbHBI/ IIEHTP OIPeNessIIOTCS COrJIallleHMeM O B3aMMOMENCTBUM,
3aKJII0UYEHHBIM MU B MOPsiIKe, ycTaHOBAeHHOM [loctanoBiennem N2 797.

6.4. Ilpuem 3asgBuTesneN IJ BbIIAUM [TOKYMEHTOB, SIBJISIIOIIMXCSI PE3YyJIbTaTOM
MYHULIMIIIbHOM YCJIYTU, B MOPSIAKE OUepPeqHOCTY IIPY IMOJyYeHUM HOMEPHOI'O TaJloHA U3
TepMMHaJa 3JIEKTPOHHOM ouepeny, COOTBETCTBYIONIEro IieJiM OOpallleHus, MO0 Mo
IIpeIBapUTEIbHOM 3aIUCH.

PaboTHMK MHOTO(YHKIIMOHAIBHOT'O LIEHTPA OCYIIECTBIISIET CAEOYIOIINE TEMCTBUSI:

yCTaHaB/IMBAET JIMYHOCTD 3asIBUTEJISI HA OCHOBAHMUM TOKYMEHTA, YIOCTOBEPSIOIIErO
JIMYHOCTb B COOTBETCTBUM C 3aKOHOIATeIbCTBOM Poccuiickon Demepalinmy;

MpOBEpPsIET IIOJIHOMOYMS IPEeACTaBUTENST 3asBUTeNs (B cjiydyae OOpalleHus
TIpeACTaBUTEISI 3asIBUTEIS);

oIpeesieT CTaTyC UCIIOJHeHus 3asBjienns 3asgsutess B ['YIC;

pacrevaTbiBaeT pe3yabTaT IPeIOCTaBJIeHMSI MYHUIUIIAIBHOM YCJIYIUM B BUE
9K3eMIUISIpa 3JIEKTPOHHOTO [TOKYMEHTa Ha OyMaskHOM HOCUTeNIe ¥ 3aBepsieT ero C
MCIIOJIb30BaHMEM Tle4aT MHOTOMYHKIIMOHAJILHOTO IieHTpa (B IpemyCMOTPEHHbIX



HOPMAaTUBHBIMM IIpaBOBbIMM akTaMu Poccuiickoin ®Depepaiumm ciyvasx - IIeUaTu C
mnsobpaskenmem ['ocynmapcrBenHoro repba Poccuiickon ®epeparyn);

3aBepsieT 9K3EMIUIIP 3JIEKTPOHHOTO J[JOKYMEHTa Ha OyMa)KHOM HOCHUTEEe C
MCIIOJIb30BAaHMEM TIIeYaTy¥ MHOTO(DYHKLIMOHAJBHOIO IeHTpa (B IPemyCMOTPEHHBIX
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonnr Depepaimm ciaydasx - I€UaTu C
nsobpaskennem ["'ocymapcTBeHHoro repba Poccuiickon ®epepaiin);

BbIZIA€T JTOKYMEHThI 3asBUTEJIIO, MPM HEOOXOAMMOCTM 3allpalllBaeT Yy 3asBUTEJIS
TIOZTIVCH 33 KasKIbIl BbIJaHHBIN JOKYMEHT;

3ampallBaeT COrJiacie 3asBUTEJISI Ha yJyacTue B CMC-OIIpPOCe [IJIsl OLIeHKM KauyecTBa
IIPeIOCTaBJIEHHbIX YCIYT MHOTrO(GYHKIIMOHAIBHBIM IIEHTPOM.



[Tpunoxenne Ne 1 x
AJMUHUCTPATUBHOMY PETJIAMEHTY 10
IIPEIOCTABIICHUIO MyHHUIIMIIAJbHON yCIIyTH

<I>opma peumeHnsi O NPMHATUM Ha y4YeT I'paXnaH
B KadecCTBEe HYXIOAUMXCsI B XWMJIBIX IIOMEIlleHUsAX

Haumenosanue ynonnomouenno2o opeana ucnoiHumenvroul enacmu cyovexma Poccutickoiit @edepayuu
UL OP2AHA MECIHO20 CAMOYRPAGIEHUS

Komy

(pammns, ums1, oT4eCTBO)

(Teneq)OH U aipec JIEKTPOHHOU ITOYTHI)

PEINIEHUE
O IPUHATHH I'PAK/IAH HA YUYET B KAYE€CTBC HYKAAIOIIHUXCH
B JKUJIBIX ITIOMEIIICHUAX
Jara No

Ilo pe3ynpTaTaM paccMOTpPEHHUs 3asBICHHUS OT Ne "
IIPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUH CO cTaTheil 52 XKumuniHoro koaekca Poccniickoit
®denepany NPUHATO PELICHUE MIOCTABUTh HA YUET B KAUECTBE HYKIAOIIMXCS B )KWIIBIX IOMEIEHUAX:

DUO 3aseumens

1 COBMCCTHO IMPOXUBAIOIIHX YJICHOB CCMbU:
1.

2.
3.

4.

JlaTa npuHATHA Ha y4erT:
Howmep B ouepenu:

(1OJKHOCTD (moamnuce) (pacmudpoBKa MOAMKUCH)
COTpPY/IHUKA OpraHa BJIACTH,
MIPUHSBILIETO PEIICHUE)

« » 20 T

M.IL



ITpunoxxenne Ne 2 x
AJMUHUCTPATUBHOMY PETJIaMEHTy

IO MPEJAOCTABICHUIO MyHHUIUIAIBHOM
yCIIyTu

dopMa yBeOoMIIeHUsT o6 yueTe

TpaxfaH, HYXOAKWMXCS B XUJIBIX

IIOMEeUleHUAX

Haumenosanue ynonnomouenno2o opeana ucnoiHumenvHoll enacmu cyovexma Poccutickoii @edepayuu
UL OP2AHA MECIHO20 CAMOYNPAGICHUS

Komy

(pamwunus, umsi, oT4ECTBO)

(Teneq)OH U aJpec IEKTPOHHON MOYTHI)

YBEJOMJIEHUE
00 YUueTe rpaxkjial, Hy:KAAI0MUXCH B dKUJIbIX ITIOMEIICHUAX

[ara No

Ilo pesynpTaTam  paccMOTPEHHUS 3adBJIEHUS  OT Ne
UHPOPMHUPYEM O HAXOXKACHUU Ha y4yeTe B KauecTBE HY)KJAIOIIMXCS B JKUJIBIX MOMELICHUSX:

DUO 3assumens
JlaTa npuHATHA HA y4erT:
Howmep B ouepenu:

(TOKHOCTD (moamuck) (pacurndpoBKa MOITUCH)
COTPY/ZHUKA OpTaHa BIIACTH,
MIPUHSIBIIETO PEIICHHUE)

« » 20 T

M.IL



ITpunoxenne Ne 3

AJIMPHHACTPAaTUBHOMY PETIAMEHTY 1O
IIPEIOCTABICHUIO

MYHULUOAIBHON YCIYTH

dopMa yBEeOOMJIEHMSI O CHSITMM C yudeTa
TpaxiaH, HYXKOAKIWMXCST B XUIBIX
I[IOMEUEeHUSIX

Haumenosanue YNOJIHOMOYEHHO20 opeana UCNOTHUMENbHOU 8]IACMU cy6bel<ma Poccuiickoii @edepauuu
uiu opeana MecmHo2co CamoynpaeieHusl

Komy

(pamunust, UMs, OTIECTBO)

(Teneq)OH 1 aJpec IEKTPOHHOW TOYTHI)

YBEJIOMIIEHUE
0 CHAAITHUH C YU€Ta IpakKaaH, HY:KAAIIUXCH B dKUJIbIX IIOMECIICHUAX

No

[ara

I[To pesynpraram paccMOTpeHUS 3asBJICHUS  OT No
UHPOPMHUPYEM O CHATHH C y4yeTa TpakJaH B Ka4eCTBE HYKIAIOIIMXCS B JKUJIBIX TOMEIICHUSIX:

DUO 3aneumens

(IOMKHOCTD (monmucek) (pacmmdpoBKa MOAKCH)

COTpYJIHHMKA OpTaHa BIACTH,
MIPUHSIBILETO PEIICHUE)

« » 20 1.

M.IL



[Tpunoxenne Ne 4 x
AJIMUHUCTPATUBHOMY PETJIAMEHTY I10
IIPEIOCTABIICHUIO

MYHULMIIAJIBHON YCIIyTH

dopma pemeHuss o6 orkase B IpMeMe AOKYMEHTOEB, HEOOGXOOMMEIX IS
NPenoCTaBJI€HUS MYHMLIMIIAJIBHOM YCIyI'M

Haumenosanue ynonnomouenno2o opeana ucnoiHumenvroul eracmu cyowvexma Poccutickoii @edepayuu
UNU OP2aHa MEeCMHO20 CAMOYNPAGNEHUS

Komy

(pamususi, ©MsI, OTIECTBO)

(Tene(bOH U afipec NIEKTPOHHOU TTOUTHI)

PEINEHUE

00 OTKa3e B NnpuemMe 10KyMEHTOB, HCOﬁXOIlI/IMbIX AJIH IIPEA0CTABJICHUSA YCJIAYIH

«l'Ipm-m'rme Ha ydYeT TIpaXgaH B Ka4YeCTBE€ HYXIOAKIMXCsI B XMIIBIX
IIOMEeUleHNAX>

[ara Ne

[To pe3ynbpTaTaM paccCMOTpEHHMsI 3asBJICHUS OT No -
U TPUIIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUM ¢ JKuiuiiHbIM kojaekcoMm Poccuiickoit
®denepanuy MPUHITO PEIICHUE OTKAa3aTh B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEIOCTABICHUS
YCIIYTH, MO CIAEAYIOIINM OCHOBAaHUSIM:

Ne HaumeHnoBanue ocHOBaHMS 1S OTKa3a B | Pa3bsiCHEHHE NPUYMH OTKa3a B MPEIOCTABICHUN
IyHKTa COOTBETCTBUU C €IUHBIM CTAaHAAPTOM YCIyTH
aJIMHHHC
TPaTUBHO
ro
periiames
Ta

3anpoc 0 IpeAO0CTABICHUH YCIYTH Yka3bIBalOTCsI OCHOBAHUSI TAKOT'O BBIBOJIA
MOJIaH B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOTO
CaMOYIIpaBJI€HUs UM OpPraHU3aLHUIO, B
MIOJIHOMOYHS KOTOPBIX HE BXOJUT
NPEOCTaBIEHUE YCIIyTH

Henonnoe 3amonnenne 00s3aTeNbHBIX | YKa3bIBAIOTCSI OCHOBAHUS TAKOTO BBIBOJIA
nojeii B oopme 3ampoca o




MpeaOCTaBJICHNHN YCIIYT'

Hp CACTaBJICHUEC HCTIOJIHOI'O KOMIIJICKTa

VKa3pIBaeTCs  MCYEPNBIBAOIIMN  MEpEYCHb

YCTaHOBJIEHHOM 3aKOHO/1aTeJIbCTBOM
Poccuiickon @enepanun

JIOKYMEHTOB JOKYMEHTOB, HEMPE/ICTABJICHHBIX 3asBUTEJIEM
[IpencraBneHHbIE JOKYMEHTHI VYka3biBaeTcs VCUYEPIIBIBAOLIUN IepeyYeHb
YTPATHIIA CHITY HA MOMEHT OOpaIeHusl | JOKYMEHTOB, YTPATUBIIUX CHITY

3a yCIIyrom

[IpencraBneHHbIE JOKYMEHTBI Vka3piBaeTcsa VCUYEPITBIBAKOLIUN TepEeYEHb
coJiepKaT NOJYUCTKU U UCIIPABICHUS | JOKYMEHTOB,  COAEpKallUX  MOAYUCTKU U
TEKCTa, HE 3aBEPEHHBIEC B TOPSIKE, WCTIPABJICHUSA

[Togaya 3asBIEHUSI O MPEIOCTABICHUH
YCIIYTH ¥ IOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPETOCTABIICHUS YCITYTH, B
AJIEKTPOHHOHN (hOpMe C HapyIICHUEM
YCTaHOBJIEHHBIX TPEOOBAHUI

Vka3bpIBaroTCsl OCHOBAHUS TaKOr'O BBIBOJA

[IpencraBneHHbIE B 2JEKTPOHHOU
(dbopmMe TOKYMEHTHI CO/IEpKaT
MOBPEXKACHUSI, HATMYUE KOTOPHIX HE
MO3BOJISIET B IOJTHOM 00beMe
UCIO0JIb30BaTh HHPOPMAIUIO U
CBEZICHMS, COJIEPIKaLIUECS B
JIOKYMEHTax JUIsl IPeA0CTaBICHUS
yCIIyTu

VKa3plBaeTCsd  MCYEPINBIBAIOIINI  [EpEYECHb
JOKYMEHTOB, COJAEPKALLUUX ITOBPEKIACHUS

3asgBicHHE IogaHO JIMIIOM, HE
HMMEIOIIUM ITOJTHOMOYHI NpCaACTaBJIATb
HHTEPECCHI 3asIBUTCIIA

Vka3pIBaroTCss OCHOBAHUS TaKOT'O BbIBOJA

Bbl BopaBe MOBTOPHO OOPAaTUTHCS B YIOJHOMOYEHHBI OpraH C 3asBICHUEM O NPEAOCTABICHUH
YCIIyTH IIOCJIE€ YCTPAHEHHS YKAa3aHHBIX HAPYLICHUMN.

Janubrit OTKa3 MOXET OBITh

o0XaioBan

B JIOCYJeOHOM  TOpSAKE  IyTeM

HaIpaBJeHUs kaio0bl B yIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy/1e0HOM MOPSAIKE.

(TOMKHOCTD

COTPY/ZHHKA OpTaHa BIIACTH,
MIPUHSIBILIETO PEIICHNUE)

«

M.IL

20 T

(moanuce)

(pacundpoBKa MOITUCH)




ITpunoxenne Ne 5
AJIMUHUCTPATUBHOMY PETJIAMEHTY I10
IIPEIOCTABIICHUIO

MYHULMIIAJIBHON YCIIyTH

@opma peueHnHns o6 oTkasze B npenocTaeJIeHNN MYHUIIMIIAJNBHOMN YCIyIT'M

Haumenosanue ynonnomouenHo2o opeana ucnoiHumenvuoll eracmu cyovexma Poccutickoii @edepayuu
UIU Opeana MecmHo20 CamoynpagieHus

Komy

(pamuus, UMs1, OTIECTBO)

(Tene(bOH ¥ aJIpeC AIIEKTPOHHOM MOYTHI)

PEIIEHUE

00 oTKa3e B IPeJ0CTABJIEHUM YCIYT'H

<<anH$I'I‘Me Ha ydYeT IrpaXfaH B KadYeCTBE HYXOAUMXCsI B XMIIBIX
IIOMEeUlIeHNAX>»

Jara No

ITo pe3ynbraTaM pacCMOTPEHHUS 3asBJICHUS OT No
U TPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBMM ¢ JKWIMIIHBIM KoJekcoM Poccuiickoit
denepanuy NPUHATO PEUIEHHE OTKA3aTh B MPHEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBICHUS
YCIIYTH, 10 CIEAYIOIIHUM OCHOBAHHUSM:

Ne HaumenoBanue ocHOBaHuUs [UId OTKa3a B | Pa3bsiCHEHME IPUUYNH OTKa3a B IPEJOCTaBICHUU
MyHKTa COOTBETCTBUU C €AMHBIM CTaHIAPTOM yCIyTH
aZIMMHHC
TPaTUBHO
ro
periiaMeH
Ta
JloKyMeHTHI (CBeeHHUS ), YKa3pIBarOTCSI OCHOBAHMS TAKOTO BBIBOAA
IIPEJICTaBICHHBIE 3aBUTEIIEM,
IIPOTUBOpEYAT TOKYMEHTaM
(cBeIeHMSAM), TTOJTyYEHHBIM B paMKax
MEKBEJIOMCTBEHHOI'O B3aUMOJICICTBUS




OTcyTcTBHE Y YICHOB CEMbH MECTa VYka3bpIBarOTCS OCHOBAHUS TAKOT'O BLIBOJA
JKUTEIICTBA HA TCPPUTOPHH CyOBEKTa
Poccuiickoit denepanyun

HpCI[CTaBJ'IeHHBIMI/I AOKYMCHTaMH U Yka3bpIBatOTCS OCHOBAHHUS TaKOr'O BbIBOAA
CBCACHUSAMU HEC IIOATBCPIKIACTCA
IMpaBo IrpaxxJaHrlHa Ha [MPEAOCTABJIICHUC
KHJIOIrO MOMCIICHHUA

He ncrek cpok coBepiieHus N1eUCTBUH, | YKa3pIBalOTCS OCHOBAHUS TaKOT'O BBIBOJIA
MPEeAyCMOTPEHHBIX CTaThel 53
Kumumaoro koaekca Poccuiickont
®denepanyu, KOTOPbIE IPUBEIU K
YXYAUIEHUIO KUIUIIHBIX YCIOBUN

HpeﬂCTaBJIeHI)I JOKYMCHTBI, KOTOPBIC Vka3pIBaroTCsI OCHOBAHHUS TaKOT'O BbIBOJA
HC NOATBCPIKAAKOT IIPABO
COOTBETCTBYIOIINX I'PaXAaH COCTOATH
Ha Y4C€TC B KaYCCTBC HYKAAOIIUXCA B
JKWIBIX ITOMECUICHUAX

Pazbscuenue IMPUYIHUH OTKa3a:

JononuurenbHO HHPOPMUPYEM:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOYCHHBIM OpraH C 3asBIIEHHEM O MPEAOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEeHUsI YKa3aHHBIX HAPYIIICHUI.

JannbIit OTKa3 MOXeT ObIThb O00XaJoBaH B JOCYJIEOHOM  TOpsAKE  IyTeM
HaIpaBJICHHUs KaJIOObI B YIIOJIHOMOUYEHHBIN OpraH, a TaKkXke B CyZeOHOM MOpsIJIKe.

(TOKHOCTD (moamuck) (pacurndpoBKa IMOITUCH)
COTPY/ZHUKA OpTaHa BIIACTH,
MPHUHSBIIETO PEIICHKE)

« » 20 T

M.IL



ITpunoxxenune Ne 6 x
AJIMHHUCTPAaTUBHOMY PETIIAMEHTY TIO
MIPEOCTaBICHUIO

MYHUIUIAIBHON YCIyTH

@opma 3adABJIeHNsI O INIpenoCTaBJIEHNN

MYHUIIMOAIBHON YCIYyTU

(naumenosanue opeana, YNOJHOMOYEHHO20 OJisl NPeOOCMAGIeHUsL YCLY2U)

BasiBjleHMe O NIOCTAHOBKE Ha y4yeT IrpaXigaH, HYXOAKOIMXCs B
npenocTaBJIeHUN
JKHUJIOT0 MOMeIIeHUs

1. 3agBuUTEND

(pamunus, ums, omuecmaso (npu Haruvuu), oama poxcoenus, CHUJIC)
Tenedon:
AJlpec 3JIEKTPOHHOM NOYTHI:

JIOKyMEHT, YIOCTOBEPSAIOIINMI JIMYHOCTD 3asIBUTEIIS:
HAaUMEHOBAaHUE:
cepust, HoMep JlaTa BbIIAYU:
KEM BbIJIaH:
KOJ| IOAPAa3eICHMS:
Anpec peructpanuy o MecTy KUTEJIbCTBA:
2.IlpencraBuTtens 3asiBUTENA:

- ®uzmyeckoe uno ||
CseneHus o penCcTaBUTENE:

(hamunus, ums, omyecmao (npu Haruyuu)
JIOKYMEHT, Y0CTOBEPSIOIINNA TUUHOCTD MPEACTABUTENS 3asBUTEIIS:
HAaUMEHOBAHHE:
cepus, HoMep JlaTa BbIIAYU:
KonTakTHbIE TaHHBIE

(menegon, adpec 21eKmpOHHOL NOUMbL)
JIOKYMEHT, MOATBEPKAAFOIIHIA TOJITHOMOYUS TIPECTABUTEIS 3asiBUTEIIS:

- NuapuBuayanbHbIN Hpe,Z[HpI/IHI/IMa’[DB
Ceenenust 00 MHAUBHIYAILHOM MpEANPUHUMATEE:
IlonHoe HamMeHOBaHHE
OI'PHUII
MHH

KoHTakTHEBIE JaHHBIE

(menegon, adpec 21eKmMpOHHOU NOUMbL)
JIOKYMEHT, MOATBEPKAAFOIIHIA TOJIHOMOYUS TIPECTABUTEIS 3asiBUTEIIS:

- FOpuanueckoe nuuo D
CaenieHus 0 IOPUANUECKOM JIHLIE:
[TonHOe HanmMeHOBaHKE




OI'PH

NHH

KonTakTHble 1aHHBIE

(meneghon, adpec 31eKmMpPOHHOU NOYUMbL)

- CoTpyAHUK OpraHu3anuu L]
CBenieHUs O IPEICTaBUTEIE:

(hamunus, ums, omuecmeo (npu HarU4UL)
JIOKyMEHT, YAOCTOBEPSFOIIUI IMIHOCTh PEACTABUTEIS 3asBUTEIIS:
HAaUMEHOBAHHE:

CCpuA, HOMCP JaTta BblJa4du:

KoHTakTHEBIE JaHHBIE

(meneghon, adpec 31eKMpPOHHOU NOYUMbL)
JIOKyMEHT, MOATBEPKIAFOIINI TOJTHOMOYHS TIPECTABUTEIIS 3asBUTEIIS:

- PYKOBO,Z[I/ITCJ'IL OpraHu3anuu |:|
I[OKYMCHT, YIIOCTOBepHIOHIHfI JIMYHOCTDH NPCACTABUTCIIA 3asABUTCIIA:
HAaMMCHOBAHHUC!

cepusi, HoMmep aTa BBIOAYM:

KonTakTHBIE JaHHBIC

(meneghon, aopec 21eKmMpPOHHOU NOYMbL)
JIOKyMEHT, MIOATBEPKIAFOIINI TIOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS:

3. Kareropus 3asBuTens:
- Manoumymue rpaxiane L]

- Hanuuue nprotHoi kareropuu |—|
4. IlpnunHa OTHECEHUS K JIbIOTHOW KaTErOpUU:

4.1. Hannune MHBAJIUIHOCTH |—|

- NuBammael |—|

- CeMbH, UMEIOIINE IETEH-UHBAIUIOB D
Ceenenust o peOeHKe-UHBAIU/IE:

(hamunus, ums, omuecmeo (npu HaIUYUL)

[ara poxnenus
CHUJIC

4.2. Yyactue B BOifHE, OOEBBIX IEHCTBUAX, OCOOBIE 3aCIYTH MEPE]] TOCY1apCTBOM L]
- Y4acTHHK COOBITUH (JTUI0, UMEIOIIIee 3aCITyTH)

- Unien cembH (yMepLIETro) y4acTHUKA
Y nocrosepenue

4.3. JIukBuaanus paaualioOHHBIX aBapHid, CITy>k0a B MOJIPa3ICIICHUU 0CO00T0 PHCKa |—|
- Y4YacTHUK COOBITUI

- UneH cembH (yMeplIero) y4acTHUKA L
Y nocroeepenue

4.4. [lonuTHyecKue penpeccun D
- PeabunutupoBaHHbIe IUIa

- .HI/II_Ia, MPU3HAHHBIC MMOCTPAAABIINMHU OT MOJIUTHICCKUX perCCCHI‘;I |—|
I[OKYMGHT O IIPU3HAHWH MMOCTPaAaBIINM OT IMOJITUTUYCCKHUX penpeccnﬁ




4.5. MuoroaeTHas ceMbs D
PexBU3UTBI y0CTOBEpEHUS MHOTOJIETHON CEMBHU:
(Homep, dama evloauu, opean (MDI]) evioaswiuil yoocmosepeniue)

4.6. KaTeFOpI/II/I, CBs3aHHBIC C prI[OBOﬁ ACATCIIBHOCTBIO
Z[OKYMGHT, HO,HTBep)KI[aIOH_[I/Iﬁ OTHECCHHUEC K KaTCTOPUHU

4.7. ]JleTu-cuUpOTHI WU AE€TH, OCTaBILINECS 0e3 MOoNeueHus poauTenei [
JIoKyMeHT, MOATBEPKAAIOIININ yTpaTy (OTCYTCTBUE) POAUTENCH

Z[aTa, Korjga HCO6XOI[I/IMO IMOJIYYHUTDH KHUJI0€ ITOMCIICHUE

4.8. 'paxxnane, cTpanarommue XpOHUYECKUMH 3a00JIEBaHUSMU D
3aKiroueHre MEIUIMHCKONH KOMUCCHH O HATMYMH XPOHUYECKOT0 3a00JIeBaHuUs

5. OcHoBaHuUeE I TOCTAHOBKU Ha yUeT 3asBUTEIS (VKA3amb 0OUH U3 8APUAHMO8):
5.1. 3asBuTeNb HE ABJSETCS HAHUMATEIeM (COOCTBEHHUKOM) UJTU YJIEHOM CEMbU HAHMMATES

(coOCTBEeHHHKA) JKUIIOTO TOMEIIEHUS
5.2. 3asBUTEIb ABJISIETCS HAHUMATEJIEM HJIM YWICHOM CEMbH HAaHHUMATEJIS KHJIOTO MTOMEIICHHUS
0 JIOTOBOPY COIMAJIBHOTO HaliMa, 00ECTIICUeHHBIM OOIICH IIIOIIA b0 Ha OJTHOTO WICHA CEMbH MEHbBIIIE

Y4ETHON HOPMBI
PexBH3UTHI TOTOBOpa COMAIIBHOTO HaliMa

(Homep, Oama blOauU, OPeaH, ¢ KOMOPLIM 3AKAH0UEeH 002080D)
5.3. 3asBUTENb SBISETCS HAHUMATEJIEM WJIM WICHOM CEMbH HAHHMMATEIsl KHJIOTO MOMEUICHHUS
COLIMATBFHOTO WCIOJIh30BaHMS, OOECIEUYCHHBIM OOIIeH IUIOMIaIbI0 Ha OJHOTO YJeHa CEMbU MEHBIIE

Y4ETHOH HOPMBI
HailiMonaTens »KHI0ro NOMEIICHUA

-Opras rocyapcTBeHHON BIacTH
-Opran MecTHOro caMOyTpaBJIEHUsS []

- Opranuzanus
PexBH3uTHI 10rOBOpa HailMa KWJIOrO ITOMENICHUS
(Homep, Oama 6v10ayu, OpeaH, ¢ KOMOPbIM 3aKIH0UeH 002080D)
5.4. 3asBUTEND ABNSAETCS COOCTBEHHUKOM HIJTH YWICHOM CEMBbH COOCTBEHHHKA JKUIIOTO TIOMEIICHHS,
oGecredeHHbIM 06Meil TOMmAaIbIo Ha OJHOTO YJIeHa CEMbH MEHbIIE yUeTHOH HOpMbI L1
[IpaBo cOOCTBEHHOCTH Ha KUJIOE TIOMETIICHHE:

- 3apeructpupoBano B EI'PH [

- He 3apeructpuposano B EI'PH [
JIOKyMEeHT, MOATBEPK AU TPaBO COOCTBEHHOCTH Ha KUJIOE TOMEIICHNE
KanactpoBblilf HOMEp KUIIOr0 TOMELIEHUS
- 3asgBUTENb IPOKUBAET B IOMEIICHUH, HE OTBEYAIOIIEM 10 YCTAHOBJIEHHBIM IS

JKWJIBIX TTOMEIIEHUH TpeOOBAHHUSIM
6. CeMelHOE TIOJIOKEHUE:

[TpoxuBaro ogux D

[TpoxuBar0 COBMECTHO C YICHAMH CEMbU L
7. Cocroto B Opake
Cympyr:

(hamunus, ums, omuecmeo (npu naruyuu), oama poxcoenus, CHUJIC)
JIOKyMEHT, YIOCTOBEPSAIOLINMI JINYHOCTD:
HAaUMEHOBaHUE:
cepusi, HOMep 7aTa BhIJAuM:




KEM BBIJIaH:
KOJI OJpa3ieJCHHUS:
AJpec perucTpanuy o MeCTy KUTEIbCTBA:
PexBU3MTHI aKTOBOII 3aITUCH O 3aKIIOYEHUH OpaKa,

(Homep, dama, opeau, Mecmo zoclﬁdapcmeeHHoﬁ peaucmpayuu)

8. [IpoxxuBato ¢ poauTens MU (POIUTEIISIMH CYTIPyTa)
8.1.®UO poaurens

(pamunus, ums, omuecmeo (npu Haruuuu), oama poxicoenus, CHUJIC)
JIOKyMEHT, yJI0CTOBEPSAIOIINNA JINYHOCTD:
HaMMCHOBAHUE!
cepusi, HOMep JaTa BBIIAYU:
KEM BBIJIaH:
AJpec perucTpanuy o MeCTy KUTEIbCTBA!

8.2.®1O poaurens
(hamunus, umsa, omuecmeo (npu Hanuuyuu), oama posxcoenus, CHUIIC)

JIOKyMEHT, yIOCTOBEPSAIOIIMMI JINYHOCTB:

HaMMEHOBAaHUE:

cepusi, HoMep JIaTa BBIIAYM:

KEM BBIJIaH:

AJpec perucTpanuy o MeCTy KUTEIIbCTBA!

9. Umerotcst netu D
®UO pebenka

(hamunus, ums, omuecmeso (npu Hanruyuu), dama poxcoenus, CHUIIC)
JIOKyMEHT, YIOCTOBEPSIFOIINHN JINYHOCTD:
HaMMEHOBAHUE:
cepusi, HOMep JaTa BbIJauu:
KEM BBIJIaH:
PexkBH3HUTHI aKTOBOM 3aITMCH O POXKICHUH PeOCHKA,
(Homep, oama, opeat, Mecmo 20CyOapCcmeeHHOU pecucmpayuL)

10. ImeroTcst MHBIE POACTBEHHUKH, TPOKUBAIOIIE COBMECTHO
®UO poacTBeHHUKA

(pamunus, ums, omuecmeo (npu Hanuuuu), oama posicoenus, CHUJIC)
JIOKYMEHT, Y0CTOBEPSFOIIHMIA TUIHOCTb:
HaMMCHOBAHHME:
cepus, HoMep JaTa BBIAAYU:___
KEM BBIJIaH:
AJpec perucTpanuu o MeCTy KUTEJIbCTBA:

[ToyIHOTY M 1OCTOBEPHOCTD MPEICTABICHHBIX B 3aIIPOCE CBEICHUIN MOITBEPKIALO.

[ato cBoe corymacue Ha noiydeHue, oOpabOTKy M meperady MOMX MEePCOHAIBHBIX JAHHBIX COTJIACHO
®enepanbHOMy 3aKk0HY 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX).

[ara [Toanucek 3assBUTEIS ».




[Ipunoxxenne Ne 7 k

AJIMUHHCTPAaTUBHOMY PETIaMEHTY IO

Onucanue cBsi3eil A IMUHUCTPATUBHBIX NPOLETYP

U AAMMHUCTPATHBHBIX AeiiCTBUIi ¢ HX XapaKTePUCTUKAMHU

IIPEJOCTABICHUIO
MYHUIUTIAIBHON YCIyTH

Tabmuua 1. Onucanue cBs3el aAIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JACHCTBHUH C MX XapaKTEPUCTUKAMU JIJIsI IOy CITyTH

«ITocTaHoBKa Ha y4eT rpa)<JaH, HYy>KJAIOMIMXCS B TIpenocTaBieHuu xunoro nomemenus (ITYK)».

Ne Mecto Ipouexypnr' HeiicTBus MaxkcuManbHBIA CPOK
n/n BbINOJIHEHH I
aercreus/
HCIoJIb3yeMast
ncC
1 2 3 4 5

1 | Begomcto/IIT'C

2 | BegomctBo/IIT'C

3 | BemomctBo/III'C

4 | BegomctBo/III'C

AIIl. IIpoBepka TOKyMEHTOB
W PETUCTpAIUs 3asBICHUS

A/11.1. KoHTpOiIb KOMIUIEKTHOCTH IIPEIOCTABIEHHBIX
JIOKYMEHTOB

AJ11.2. TlonTBepxaeHUE TOTHOMOYMI TPEACTABUTEIS
3asABUTCIIA

AJ11.3. Peructpanus 3asBieHus

AJl1.4. Ilpunstue peuieHus o0 0TKase B IpueMe
JOKYMEHTOB

Jlo 1 pabouero mus*

5 BenomctBo/III'C/
CMDB

6 BenomctBo/III'C/
CMDB

AII2. [lonyyeHue cBeieHUN
nocpeactsom CMOB

AJ12.1. ®opMupoBaHUE MEXBETOMCTBEHHBIX 3aIIPOCOB

AJ12.2. Tlony4yeHne OTBETOB Ha MEXXBEIOMCTBEHHbBIE
3aIpoChl

Jlo 5 pabounx qHei

! TlonHblit nepeveHs aIMUHUCTPATUBHBIX TIPOLICAYP U AEHCTBHIT COIEPHKUTCS B COOTBETCTBYIONIEM CIPABOYHHKE
2 He BKirouaeTcs B 00LIMil CPOK MPeIOCTaBIeH s YCIYTH




Ne Mecto Ipouenypnr’ HeiictBust MaxkcumMajibHbIN CPOK
n/n BbITIOJIHEHUSI
aecTBus/
HCIOoJIb3yeMast
nuc
1 2 3 4 5
AII3. PaccMoTpenue AJ13.1. ITpoBepka COOTBETCTBHS JOKYMEHTOB U cBeieHnit | Jlo 20 pabouunx aHEH
7 | BemomctBo/III'C .
JOKYMEHTOB M CBEACHUI YCTaHOBJICHHBIM KPUTEPUSM JIJIsl IPUHATHUS PEILICHUS
8 | BemomcTBo/III'C AJl14.1. IlpunsTHe perieHns o NpeAoCTaBICHUN yCIyTU
4.2. ®opMHUpOBaHKE PELICHUS O MPEAOCTABICHUN
9 | BemomctBo/III'C Al pMHP p p
All4. IlpunsaTtue pemieHust 0 | YCIyru Jo 1
o 1 yaca
MPEIOCTABIIEHUH YCIIYTH 4.3. TlpunsTue pemeHust 00 0TKa3e B MPEIOCTABICHUN
10 | BenomctBo/III'C pex yery Al P P P
yCIIyTH
11 | BegomctBo/III'C AJl4.4. dopmupoBaHuE OTKa3a B MPEIOCTABICHUU YCIYTH
5.1. Begaua pesynbTaTta B BUAE IK3EMILISIpa
AII5. Beigaua pesynbTaTta Ha Al A pesy A P
Monayne MOLL/ ANEKTPOHHOTO JJOKYMEHTA, pacredyaranHoro Ha Oymaxxaom | Ilocne okoH4uanus npouenypsl
12 OyMa>KHOM HOCHUTEJE
Benomcteo/III'C HOCHTEJIE, 3aBEPEHHOI0 MOAIUCHIO U IIEYATHIO

(OTMIIMOHATILHO)

M®Il/BenomcTBO

MPUHATHSA PCILICHUA

Tabnuua 2. Onucanue cBsA3el aIMUHUCTPATUBHBIX MPOLEAYDP U aIMUHUCTPATUBHBIX IEHCTBHUH C MX XapaKTepUCTUKAaMU AJs oaycinyru « Buecenue
U3MEHEHUH B CBEJICHUS O TPaKAaHaX, HYKJAIOLIMXCS B IpelocTaBIeHNUH xuiioro nomemenus (UI)»




Ne Mecto Ipouexypsr’® HeiictBust MaxkcumMajibHbIN CPOK
n/n BBLINOJTHEHU S
aedcTBus/
HCNIOoJIb3yeMasi
ncC
1 2 R} 4 5
AJl1.1. KoHTpOJIbF KOMINIEKTHOCTH HPENOCTaBICHHBIX
1 | BemomctBo/III'C A R pea
JIOKYMEHTOB
1.2. IloaTBEpKIeHNE TTOJJHOMOYHI NPEACTaBUTEIS
2 | BenometBo/III'C AIIl. IlpoBepka JOKyMEHTOB A P P 4
. . 3asiBUTEIIS Jlo 1 paGodyero aus
W PETUCTPALUA 3asIBICHUS
3 | Bemomcto/III'C P patt AJl1.3. Peructpanus 3asBJIeHUs
1.4. ITpunsatre perieHns 00 0TKa3€e B IIPUEME
4 | BemomctBo/III'C AL p P P
JTOKyMEHTOB
5 BengomcTBo/IIT'C/ AJ2.1. @
. .1. ®opMupoBaHHe MEKBEIOMCTBEHHBIX 3aIIPOCOB
CMBB AII2. [lonyuyeHue cBeaeHUN pyHp P Jlo 5 pabo i
UuX JHEN
6 BenomctBo/III'C/ | mocpenctBom CMDB AJ12.2. TloiryueHne OTBETOB Ha MEKBEJOMCTBEHHBIE P A
CMO5B 3aIpoChl
AII3. PaccmoTpenue 3.1. IIpoBepka cOOTBETCTBUS JOKYMEHTOB U CBEACHUN 0 20 pabouux nHei
7 | BemomctBo/III'C P . A POBEp y a A p a
JIOKyMEHTOB M CBEACHUI YCTAHOBJICHHBIM KPUTEPUSIM JIJIsl IPUHATHUS PEIICHUS
8 | BemomcTBo/III'C AJl4.1. IIpunsTre pemeHns o NpeaoCTaBICHUN yCIyTU
AJl4.2. ®opMUpOBaHUE PEIICHUS O IPENOCTABICHUN
9 | BemomcTtBo/III'C A pMHP P P
All4. ITpunsTHE peuieHust 0 | YCIyru ol
o 1 gaca
MPEIOCTABIEHUH YCIYTH AJ14.3. IIpunstre pemenns o0 0TKa3e B IPEI0CTABIECHUN
10 | BemomcTtBo/III'C el yeny A P P P
yCIIyTH
11 | BenomerBo/III'C AJl14.4. ®opMupoBaHuE OTKa3a B IPEJOCTABIEHUH YCIYTH
AJ15.1. Beimaua pe3yabraTa B BUJIE DK3EMILIIpA
AIIS. Beigaua pe3ynbTata Ha A A8 pesy g P
12 Monyne MOILY/ 6VMAKHOM HOCHTONE AJIEKTPOHHOTO JIOKYMEHTA, pacliedyaTaHHoro Ha OymaxkaoM | Ilociie okoH9aHus mpouenypsl
Benomcto/IIT'C Y HOCHTEJIE, 3aBEPEHHOT0 MOINUCHIO U MeYaThIO MPUHSTHUS PEIICHUS

(omUMOHANBHO)

M®II/BenomcTBO

? [NonHelii MepedeHb aAMUHUCTPATUBHBIX MPOLEAYp M AeHCTBHIT CONEPIKUTCA B COOTBETCTBYIOMIEM CPABOYHUKE
* He BryrouaeTcst B 06IIMiA CPOK IPEIOCTABIEHUS YCITyTH




Tabmuna 3. Onucanue cBA3e aIMUHUCTPATUBHBIX IPOLEAYP U aJMUHUCTPATUBHBIX ACUCTBUI C UX XapaKTEPUCTUKAMH JIJIs OAYCIYTH

«IIpenocraBienne nHGOPMALIUY O IBIKEHUH B OYEpEN TPAKIAH, HYKJAIOUINXCS B MIPEIOCTaBICHUH Xioro momernerus (J10)»

Ne MecTto Ipoueaypsr® HeiicrBust MakcuMaabHbIA CPOK
n/n BbITIOJIHEHUSI
aeiicTBus/
HCNOoJIb3yeMasi
HucC
1 2 3 4 5
1.1. KoHTpOJb KOMITJIEKTHOCTH TIPEA0CTABICHHBIX
1 | Bezomerso/IITC Al R ped
JTOKyMEHTOB
AJ11.2. IToaTBepxKaeHNE MOJTHOMOYHUMN MTPEICTaBUTENS
2 | BenomcrBo/III'C AIIl. IIpoBepka 1OKyMEHTOB P P 6
3asIBUTEISI Ho 1 paboyero nus
W peTUCTpaIds 3asBICHUS
3 | Benomcto/III'C p patt A/11.3. Peructpanus 3asBiieHus
1.4. ITpunHsaTHE pelIeHus 00 OTKa3e B IpUEMe
4 | BemomcTBo/III'C e P P P
JTOKyMEHTOB
BenomcrBo/IIT'C/
5 . | All2.1. ®opmMupoBaHHE MEKBEITOMCTBEHHBIX 3aIIPOCOB
CMDBB AII2. [lonyuyeHue cBeleHUN Jlo 5 pa6 .
0 5 pabounx JHEH
6 BenomctBo/III'C/ | mocpencteom CMDB AJ12.2. Ilony4eHue OTBETOB HA MEXKBEIOMCTBEHHbBIE P A
CMDBB 3aMmpOoCHI
ATI3. PaccmoTpenue 3.1. IIpoBepka COOTBETCTBUA JOKYMEHTOB U CBEICHUI 0 1 pabouero nHs
7 | BenomctBo/III'C P . Al POBEP Y Jlolp
JIOKYMEHTOB Y CBEACHUI YCTaHOBJICHHBIM KPUTEPUSM ISl HPUHITHUS PEILICHUS
8 | BemomcTBo/III'C AJl14.1. [IpunsTre pelieHus o NpeaoCTaBICHUN yCIyTU
All4. TlpunsaTHe peiieHus o 4.2. dopMHUpOBaHUE PEIICHUS O MTPEIOCTABICHUHN
9 | BemomctBo/III'C P p Al PMHP P P Jlo 1 yaca
MPEAOCTABICHUH YCIIYTH yCIyTH
10 | BenomctBo/III'C AJl14.3. Ilpunstue pemenus o0 oTka3e B IPEJOCTABICHUN

5 Ilonabmiz NnepeYCHb aIMMHUCTPATUBHBIX MTPOLCAYP U ﬂeﬁCTBHﬁ COACPIKUTCA B COOTBECTCTBYIOLIECM CIIPABOYHHUKE




® He Brsrouaercs B 061Iuil cpOK MpeioCcTaBIeH s YCIyTH



Ne Mecro Ipouenypsbr® HeiictBust MakcumMajibHbIH CPOK

n/n BbINOJTHEHH S
aercreus/
HCII0JIb3yeMas
nuc
1 2 3 4 5
yCIIyTH
11 | BenomerBo/III'C AJ14.4. ®opMupoBaHHE OTKa3a B IPEIOCTABIEHUH YCIYTH
ATIS. Beiiaua pesysbTara Ha A/15.1. Beigaua pesynbTaTta B BUIE IK3EMIULIPA
12 Mopayns MOLI/ 6yMaKHOM HOCHTETIE AJIEKTPOHHOIO JJOKYMEHTA, pacnedyaraHHoro Ha Oymaxxnom | Ilocne okoH49anus npouesypsl
BenomctBo/TII'C HOCHTEJIE, 3aBEPEHHOT0 MOJIUCHIO U MeYaThI0

(OTIIMOHAIEHO)

M®II/BenomcTBO

NIPUHSATHUSA pELICHUS

Tabnuma 4. Onrcanue cBsA3e aIMUHUCTPATUBHBIX POIEAYDP U aIMUHUCTPATUBHBIX JICUCTBUN C MX XapaKTePUCTUKAMHU s TOAycinyru «CHSTHE C
ydeTa rpak/ia, Hy>KIal0IINXCs B MpeIoCTaBIeHUH kmiioro nomerieHus (CY)»

Ne Mecto Ipouexypsi’ HeiicTBust MaxkcumasbHBII CPOK
n/n BbINOJTHEHH S
aeHcTBus/
HCIOJIb3yeMasi
HucC
1 2 3 4 5
I | Bexomerso/MrC AJl1.1. KoHTpOJIb KOMIUIEKTHOCTHU MPEI0CTABICHHBIX
JIOKyMEHTOB
AJ11.2. TlonTBepxaeHUE TOTHOMOYMI TTPEACTABUTENS
2 | BenomctBo/III'C AIIl. ITpoBepka 1OKyMEHTOB 8
3asiBUTENS Jlo 1 pabouyero nus
3 | BegomcTBo/III'C H pCrUCTPALIHA 3aABICHHA A/I1.3. Peructpanus 3asBIeHUs
4 | Beomcrso/TIIC AJl1.4. ITpunsTHe pemeHnus 00 0TKa3e B MpueMe

HAOKYMCHTOB

" TomnHblit HepedeHb aIMHUHICTPATHBHBIX POLELYP U AeHCTBUIA COIEPKUTCA B COOTBETCTBYIOMIEM CTIPABOYHUKE
8 He Brimouaercst B 06IIMii CPOK MPeIOCTABIEHHS YCIYTH




Ne Mecto Ipouexypsi’ HeiictBust MaxkcumMajibHbIN CPOK
n/n BbINOJTHEHH S
aercreus/
HCIIOJIb3yeMas
nc
1 2 3 4 5
5 Benoucrao/TITC/ AJ12.1. ®opMupoBaHUE MEKBETOMCTBEHHBIX 3aIIPOCOB
CM5B AII2. Tlony4yenue cBeeHU Jlo 5 pabounx mmeii
6 BenomctBo/III'C/ | mocpencteom CMDB AJ12.2. IlonyueHue OTBETOB HAa MEXKBEJOMCTBEHHbIC
CMD5B 3a1pochl
7 | Bexomerso/IIC AII3. PaccmoTpenue ) AJ13.1. IIpoBepka coOTBETCTBUS JOKYMEHTOB U cBefeHuil | Jlo 20 pabouux qHeit
JIOKYMEHTOB U CBEJICHUI YCTaHOBJICHHBIM KPUTEPUSM I IPUHSTUS PEIICHUS
8 | BemomctBo/III'C AJ14.1. IIpunsaTue pemeHns o NpeAoCTaBICHUH yCIyTU
9 | Benomerso/TIIC AJ14.2. ®opMupoBaHHE PELLIECHUS O MIPEIOCTABIECHNUN
ATl4. Ilpunstue peuieHust o | yCIyru Mo 1 waca
10 | Benomerso/TIIC IIPEIOCTABIIEHUH YCIYTH AJ14.3. IlpunsTue perieHus 06 oTKase B Pe10CTaBICHUN
yCIIyTu
11 | BenomctBo/III'C AJl14.4. ®opmupoBaHUE OTKa3a B IPEJOCTABIEHUH YCIYTH
ATIS. Boiiaua pesyibTata Ha AJ15.1. Belgaua pe3ynbTara B BUIE SK3EMILIAPA
12 Monyns MOLY/ 6yMaKHOM HoCHTENE AJICKTPOHHOTO JIOKYMEHTA, pacriedyaTaHHoro Ha OymaxkaoM | Ilociie okoHuaHus mpouenypsl
BenomctBo/TII'C HOCHTEJIE, 3aBEPEHHOI0 MOJAIHUCHIO U MIEYaThIO MIPUHSTHS pELICHUS

(OMIIMOHATIBEHO)

M®II/BenoMmcTBO
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