AJIMUHHUCTPAaUMs TOPOACKOro oKpyra —ropoja I'ajuy
KocTpomckoii obs1acTu

IMOCTAHOBJIEHME

or «29» wmapra 2016 Ne 181

O BHECEHUM H3MEHCHHUM B IIOCTAHOBJICHHUE
aIMUHUCTPALIUU TOPOACKOTO OKpyra-ropoa ['anuy
Koctpomckoit o6iactu ot 14 utons 2011 roga Ne 479
«O0 yTBEp)KJIEHUN AIMUHUCTPATUBHOIO peIrjlaMeHTa
MPEAOCTABICHUS] MyHUITUTIAIbHON YCIYTH
aIMUHUCTPAILIU TOPOJCKOTO OKpyra ropos ["anuu
KocTpoMckoit o0nacTh MyHULIUITATbHON

ycnyru «lIIpenocraBnenue uHGOpMAIIIHU O TOPSJIKE
MPEAOCTABICHUS )KWJIUIIHO-KOMMYHAIBHBIX YCITYT
Ha TEPPUTOPUU TOPOJICKOTO OKpyTa ropoj ['anuy
Koctpomckoit obmacTu

B coorBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 01.12.2014 roga Ne 419-®3 «O
BHECECHUHU U3MEHEHHM B OTJICJIbHBIC 3aKOHOJAaTelIbHbIe akThl Poccuiickont denepannu
10 BOIPOCAM COITMAJIbHOM 3aIllUThl HHBAJIUIOB B CBSI3U C paTudukaiyei KoHseHmm
0 TIpaBax UHBAJIUJIOBY,

ITOCTAaHOBJIAIO:

1.BHecT m3MeHEHUs] B MOCTAHOBJIEHHWE aJMUHHUCTPALMU TOPOICKOTO OKpYyTa-
ropon I'ammu Koctpomckoit ob6mactu ot 14 wmrons 2011 roma Ne 479 «O6
YTBEPKACHUH aIMUHUCTPATUBHOTO PEIIaMEHTa MPEIOCTaBICHUE MYHHIIUIIATbLHOU
YCIYyTd aJIMUHUCTpAIMU TOpPOJACKOro okpyra ropoj I'amuu KocTpomckoit oGmactu
«IIpenocraBnenre wHPOpMAIIMK O TOPAAKE MPEAOCTABICHHS  KWIJIUIIHO-
KOMMYHQJIBHBIX ~YCIYyI Ha TEPPUTOPHH TOPOACKOTO OKpyra rtopon [amwmu
KocTtpomckoit obmacti» (B peAakiiui MOCTAHOBICHUH aJIMUHUCTPAIMUA TOPOJICKOTO
okpyra — ropoa I'anuu Koctpomckoit o6iactu ot 20 uronst 2012 roga Ne 499, ot 16
nexabpst 2013 roma Nell50, or 06 oxts6ps 2014 roma Ne 823), wuznoxus
aIMUHUCTPATUBHBINA PETIAMEHT B HOBOW PEAaKIIMU COTIIACHO MPHIOKECHHIO.
2. Hacrosimee mnoCTaHOBJIEHHE BCTyMaeT B CHJIy CO JHS €ro
o(pHUIMATBEHOTO OMYOJIUKOBAHUS.

I'maBa ropoackoro oxkpyra C.B.Cunuukuii



[IpunoxeHne K MOCTaHOBICHHUIO
aIMIHUCTPAIIIH TOPOJICKOTO
okpyra — ropoa ['anuy
Koctpomckoit obnactu

oT« _29» mapra 2016r. Ne 181

AJMUHHUCTPATUBHBIN peryiaMeHT
pe0CTaBICHUS aIMUHUCTpaIuel ropoackoro okpyra ropos 'anmnyu Koctpomckoit
oOnactu MyHununanbHou yenyru «lIpenocrasnenue nadopmaiu o mopsiike
MPEAOCTABICHUS JKUINIIHO-KOMMYHAIBHBIX YCIYT Ha TEPPUTOPUH TOPOACKOTO
okpyra ropoj ['annu Koctpomckoit obmactm»

I'masa 1. OO111ie TOJIOKEHMS

1. AnmuHKCTpaTuBHBIN pernameHT llpenoctaBieHust nHPopManuu O NOPSAJIKE
MPEIOCTABICHUS XKUWIMIIHO-KOMMYHAJIbHBIX YCIyT (Jajee — aAMUHUCTPATUBHBIN
periaMeHT) pa3padoTaH B IEJSIX TOBBIIMICHUS KayecTBa MPENOCTABICHUA W
JOCTYITHOCTA MYHUUUIIAJIBHON YCIyrd, CO3JaHUs KOM(OPTHBIX YCIOBHM st
YYaCTHUKOB OTHOIIECHWM, BO3HMKAIOIIMX IIPU MPENOCTABICHUA MYHHMIMIAIbHON
YCIIyI'H, YCTAHAaBIMBAECT CPOKM M IOCIENOBATEIBHOCTh aJMUHUCTPATHUBHBIX
IpoLEeayp U AJIMHHHMCTPAaTUBHBIX JEUCTBUI IPHU OCYLIECTBICHUMU ITOJHOMOYMH IO
NPEJOCTAaBICHNI0O  HMH(OpPMaLUMKU O  TOpPSAKE  MPENOCTABICHUS  KUJIMIIHO-
KOMMYHQJIBHBIX ~ YCIYI  TOPAJOK  B3aWUMOACUCTBUS  MEXKIYy CTPYKTYPHBIMU
MOJPA3JACICHUSMU U JOJDKHOCTHBIMM JIMLIAMU aJMUHUCTPALUU TOPOJICKOTO OKpyTa
ropoz ['annu KoctpoMckolt o0nacTu, B3aMMOAEHCTBUE aIMUHUCTPALIMUA TOPOJCKOTO
okpyra — ropon lanmuu _ ¢ 3adBUTENSIMH, UHBIMH OpPraHAMHM TOCYIapCTBEHHOMU
BJIACTH U MECTHOTO CAMOYMPABIICHUS, YUPEKACHUSIMU U OPraHU3aALUSIMH.

2. 3asgBUTENSIMU, B OTHOIICHUH KOTOPBIX MPEAOCTABISIETCS MYHHUILIMIIAIbHAS
yciyra, sBISIOTCS:

1) dbusnveckue nuna;

2)10pUInYECKHe JINLA

(mamee — 3asIBUTENH).

3.0T uUMeHM 3asBUTENS C 3adBICHHEM O MPEAOCTABICHUH MYHHUIUMNAIbHOU
YCIYyTU MOXET OOpaTuTbCs €ro mpeacTaBuTeNb (Jajnee — MPenCcTaBUTENb
3asIBUTEIA).

4. Topsinox MHGOPMUPOBAHUS O MPENOCTABICHUH MYHHUILMIAJIBLHOU YCIyTH
(cormacHo npusnoxkenus Nel):

1) uHpopManmsi 0 MECTOHAXOXKJEHWU, KOHTAKTHBIX TeiedoHaX, HUHTEPHET-
caiiTax, aapecax 3JEeKTPOHHOU MOYTHI, Fpaduke padoThl aAMUHUCTPALIMH TOPOACKOTO
OKpyra, (Quinana o00JaCTHOTO TOCYIApPCTBEHHOIO  Ka3eHHOIO  YUPEKICHUs
Koctpomckoit  obmacthi  «MHOroQyHKIIMOHATBHBIA  LEHTP  MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT HACEJICHHUIO» U  YUpEXKICHUH,
YUYaCTBYIOLIUX B MPEIOCTABICHUN MYHUIIMNATBHOU YCIYTH pPa3MeIlaeTcs:

-Ha HHTEPHET-caiiTe agMuHUCTpaluu ropoaa ['ammua (www.admgalich.ru);



-Ha MOPTaJIe TOCYAPCTBEHHBIX U MyHHUITUIATBHBIX ycIyr KocTpoMckoit
obmactu (gosuslugi.region.kostroma.ru), B TocymapcTBeHHONW HHPOPMAIMOHHON
cucteme «EQuHBIN TOPTA TOCYIaPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYyT (QyHKITHN )»
(gosuslugi.ru);

-Ha UHPOPMAIMOHHBIX CTEHJaX aAMHHHUCTPAIIH TOPOJCKOTO OKPyra — TOpO/T

I"aymma Koctpomckoit obacTu;

-Ha UHGOPMAITMOHHBIX CTEHJaX aAMHHHUCTPAIIH TOPOJCKOTO OKpyra — TOpOJ
['ammu  Koctpomckoit  obmactu  Koctpomckoir  oOmactu,  OOIIECTBEHHBIX
OpraHu3alMsIX, OpraHaX TEePPUTOPHAIBHOTO OOIECTBEHHOTO CaMOYIIpaBiIeHHS (I10
COITIACOBAHUIO);

- B CpeACTBaX MaccoBOM mHGOpManu, OykieTax, OpoIIropax.

2) wuHbopMHpOBaHUE (KOHCYJIBTUPOBAHHE) O NPOLEAYypE NPEIOCTaBICHUS
MYHHUITUTIATLHOW YCIYTH OCYIIECTBISIOT CIICIHAIACTE  aIMHHUCTPAIIUNA TOPOJCKOTO
okpyra ropoj ['anuu KocTpomckoil 061acTH, MPeaoCTaBISIONIET0 MyHHUIIUIATBEHYIO
yCIIyTY:

-TIpY JIMYHOM OOpAIllEeHUH TPaXJTaHUHA B a]MUHUCTPAIIUIO TOPOICKOTO OKpyTa
— ropox I'anmny Koctpomckoit oomactu, MOII;

-IIOCPEACTBOM MOYTOBOM, Tee(HOHHOM CBSI3U, AIIEKTPOHHOM MOYTHI.

[Ipu orBerax Ha TenedOHHBIE 3BOHKHM M YCTHBIE OOpAIICHHS CIECIHAIMCTHI
NnoJIpoOHO, B BEXIUBOU (KOppeKkTHOU) (opme HHPOPMUPYIOT (KOHCYIBTHUPYIOT)
TpaXJIaH II0 BOMPOCAM MPEAOCTABICHUS MYHHIIUNAILHOW yciayru. OTBeT Ha
Teae(OHHBI 3BOHOK JO/KCH HAYMHATHCS C HWHPOPMAIMA O HAaUMEHOBAHUU
YIOJTHOMOYCHHOTO YUYPESKICHHs, B KOTOPBIA TO3BOHWII TpaxKaaHWH, (hamwmu,
UMEHH, OTYECTBE U JOJKHOCTH CTICIIUAMCTA, TPUHSABIIETO TeIe(OHHBIA 3BOHOK.

[Ipy HEBO3MOXHOCTH CIICIIMAIINCTA, TPHUHSBIIETO 3BOHOK, CaMOCTOSITEIIEHO
OTBETHTh HA IIOCTABIICHHBIE BOMPOCH TEICPOHHBIA 3BOHOK JIOJDKEH OBITH
repeajipecoBad (MEpeBeACH) Ha JPYroro CHelualucTa WM K€ OOpaTHUBIIEMYCS
TPpKJAHUHY JODKEH OBITh COO0OIIeH Tene(OHHBI HOMEp, MO KOTOPOMY MOKHO
MOJIYYUTHh HEOOXOAUMYIO HH(OPMAIIHIO.

3) undopmupoBaHue (KOHCYIBTHPOBAHWE) OCYIIECTBISETCS MO CIEAYIOIIUM
BOIIPOCaM:

-CofIepKaHue 1 XOJT TIPEIOCTABICHUS MYHUIIATIAIGHON YCITYTH;

-IIepe4YeHb JTOKYMEHTOB, HEOOXOUMBIX JJIsl TIPEIOCTABICHUS MyHHUITUTIATHLHOM
YCIIYTH, KOMIUICKTHOCTb (JI0CTaTOYHOCTH) MPEACTABICHHBIX JOKYMEHTOB;

-ICTOYHHK TIOJYYCHHUS] JTOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHHS
MYHHUITUTIATLHOMW YCIyTH (OpTaH BIACTH, OpTraHU3alNs U UX MECTOHAXOXKICHUE);

-BpeMs MpHeMa M BBIJA4d JOKYMEHTOB CIICIHAIMCTAMH OTJZIEJa TOPOJICKOTO
XO3SIMCTBA M HHPPACTPYKTYPHI,

-CPOK TIPHUHSITHS OTJICJIOM TOPOJICKOTO XO3SIMCTBA U HHPPACTPYKTYPHI PEIICHHSI
O MPEAOCTABICHUH MYHUIIUTIAILHON YCITYTH;

-TIOPSAZIOK  oOKanmoBaHUsl  JedcTBuid  (Oe3meicTBUil) W pEIICHHH,
OCYIIECTBISIEMBIX W  TNPUHAMAEMBIX  OTJAEJIIOM TOPOJICKOTO  XO3fAHCTBa U
UHDPACTPYKTYPHI XO/I€ MIPEAOCTABICHNUS] MYHUIIUITAIIbHON YCITyTH.



I'maBa 2. Ctangapt nNpenoCcTaBIeHUs MyHULUIIAIBHON YCIyTH

5. HaumeHnoBanune myHununanbHou yciayru — [Ipenocrasnenue nunpopmaiuu o
NOpSAJIKE TMPEAOCTABICHUS O KWJIUIHO-KOMMYHAIBHBIX YCIYT Ha TEPPUTOPUU
ropojickoro okpyra ropon ['amuuy Koctpomckoit oOmacTu (nanee — MyHHUIMIAIbHAS

yciyra).
6.MyHuIMnanbHas yciiyra NpeIoCTaBIseTCs aJIMHHHCTPALUEd TOpPOJICKOTO

okpyra ropop ['annu Koctpomckoit obnactu B nuiie OTaena ropoicKoro Xo3siicTsa u
UHQPACTPYKTYphl aAMHUHHUCTPALIUU TOposckoro okpyra ropon I'ammu Koctpomckoit
obmactu  (mamee —  Otmen) B coorBercTBUM C¢  [lojmokeHuem 00
OTJIeJIe, YTBEPKIEHHBIM TTOCTAHOBJICHUEM IJIaBbl caMOyTpaBiieHus ropoga [‘anuya ot
27 despans 2002 roga Nells.

7.Pe3ynbraToM MpeaocTaBlieHus] MyHULIUITAILHON YCITYTH SIBISICTCSI:
1) nmpuHATHE pENIeHUS O MPEIO0CTABICHUN HHPOPMAIIUN O TIOPSIIKE MPEI0CTABICHUS
KUJTAIITHO-KOMMYHAJIBHBIX YCIIYT, TU0O0 OTKa3a B MPEAOCTABICHUA MYHHITUIATHHON
YCIIYTH.
2)muchbMa ¢ wHGOpPMAIEed O TOPSIKE MPEAOCTABICHUS JKUJIHMIITHO-KOMMYHAIBHBIX
YCIIYT.
3)yBenomMieHue 00 0TKa3e MPeI0CTaBICHUH MYHHUITUIATbHOU YCIIYTH.

[Ipouienypa mpemocTaBieHUS  MYHUIUINAIBHOW  YCIYTHM  3aBepIiaeTcs
MTOJTYYCHHUEM 3asBUTEIIEM OTHOTO U3 CICAYIONIUX JTOKYMEHTOB:

— nucbMa ¢ uWHOOpPMamHMEer O TOpSAKE TPEIOCTABICHUS  KUIUIITHO-

KOMMYHAJIbHBIX YCIIYT;

— yBeZIOMJIEHUE 00 OTKa3e MPel0CTaBIeHUN MyHUITUNIATHLHOM YCITyTH.

8. Cpok mpenocTtaBi€HUs MYHUIUNAIBHOW yciayrn B TedeHun 30 paHel
MOMEHTA PEruCTpaluy 3asBJICHUS M KOMIUJIEKTa JIOKYMEHTOB, HEOOXOIMMBIX JIs
MPEIOCTABICHNUS MYHULIUITAJIbHON YCITYTH.

9. IlpenocraBineHrne MyHUIIMNAIBHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU
CO CIEAYIOIUMH HOPMATUBHBIMU NMPABOBBIMU aKTAMH:

1). KunumasiM - kofekcoM  Poccuiickoit  @enepauuu  (C  MOCHEAYIOIUMHU

M3MEHEHUsIMU U jonoyiHeHusmu). OnyonukoBaH B Poccuiickoii razere Nel ot
12.01.2005r.

2).®enepanbHbiM  3akoHOM OT 2 Mass 2006 roma Ne59-d3 «O mnopsiake
paccmoTpenus rpaxnaaH Poccuiickoit ®epepammm». OnybnukoBan B Poccuiickoit
razete Ne95 ot 05.05.2006r.

3).IlocranoBnenuem IlpaButennsctBa Poccuiickoit @eneparuu ot 23 mas 2006
roga Ne306 «O0 yrBepkaeHun I[IpaBusl yCTaHOBJICHUS U OMNpEEIeHUs HOPMAaTHBOB
NoTpeOJieHUsT KOMMYHAJIBHBIX — yCIyr» (C  TOCIEAYIOIMIMMU HU3MEHEHUSAMH U
nomoinHeHusiMu. ). OmyonukoBaH B Poccutickoii razete Nel14 ot 31.05.2006r.



4).ITocranosnenuem IIpaButensctBa PO ot 23 mas 2006 Ne307 «O mopsiake
NPeOCTaBICHUS KOMMYHAJIBHBIX YCIYyT rpaxaaHam». OmnyoOnukoBad B Poccuiickoi
razere Nell5 ot 01.06.2006r.

5).YcTraBoM MyHULHMIIAIBLHOTO OOpa3oBaHUsl TOPOACKOro okpyra ropoxa ['amuy
KocTtpomckoit oonactu. [locranoBnenue Ne430 ot 20.06.2005r.

6).Hactosmum AnmunucrpatuBabiM Permamentom. OmyonukoBan OIII™ ropon
IMamuu ot 03.09.2005 Ne100 (11177).

7).IloctanoBinenueM [ ocynapcrBeHHoro komutera Poccuiickoit @enepaiuu no
CTPOUTEIBCTBY U >KHIMIIHO-KOMMYHaIbHOTO Komruiekca oT 27.09.2003 Nel70 «O06
YTBEPKJICHUM TPaBUJI M HOPM TEXHUYECKOW SKCIUTyaTallud XKUJIUIIHOTO (DOHIa.
Ony6nukoBaH B Poccutickoit razere Ne214 ot 23.10.2003r.

8)Denepanbubiii  3akoH 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHULMMOAIBHBIX yCiayr». OmyOlInKoBaH
Poccuiickas I'azera Ne168 ot 30.07.2010 rona.

9)Denepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0mMX MpPUHIIMTIAX
OopraHu3alMi MecTHoro camoymnpasieHus B Poccuiickoit ®deneparnuu. Cobpanue
3akoHoxarenabcTBa PO ot 06.10.2003 roma Ne40 ¢1.3822

10.B  mepedyeHb  JOKYMEHTOB, HEOOXOAUMBIX JUIsl  MPEAOCTABICHHUS
MYHULIMTATBHON YCIIYTH, BXOAUT:

a) 3anpoc no ¢opme comtacHo [Tpunoxenus 2 Kk HacTosEMy AJIMUHUCTPATUBHOMY
pEerIaMeHTy B OJTHOM DK3EeMILISIPE — MOJIMHHUKE;

0)10KYMEHTBI yJI0CTOBEPSIOIINE JIUYHOCTh TpakjaHnuHa PD;

B)BPEMEHHOE Y/IOCTOBEpEeHHE JUYHOCTU TpaxaaHuHa PD mo dopme Ne 2 TI mus
rpaXXIaH, yTPaTUBIIUX IMACHOPT, a TAKKE I TPAXKJaH, B OTHOLICHUH KOTOPBIX [0
BBIJIa4M MAcCHOpTa MPOBOAUTCS JOTIOJHUTENbHAS TPOBEPKA;

r)0o0IIerpakIaHCKUi 3arpaHUYHbIN TACMIOPT; JI)MIACIIOPT MOPSIKA.
€)JI0BEPEHHOCTh (€CIM OT HMEHHU 3asBUTEIS C 3asABJICHUEM O MPEJOCTaBICHUU
MYHULIMTATBHON YCIIYTH OOpPaTHIICS €r0 3aKOHHBIN MPECTABUTEIND ).

[lepedyeHn, yka3aHHBIX B HACTOSIIEM IMYHKTE aJIMUHUCTPATUBHOIO perjaMeHTa
JOKYMEHTOB SIBIIIETCSl MCYEPNBIBAIOIIMM, W3 HHUX JOKYMEHTHI, YKa3aHHbIE B
noAmyHkTax 1,2,3, HACTOAIETO MyHKTa MPEAOCTABISIOTCS 3asIBUTEIIEM JINYHO.

JIOKyMEHTBI, TIPEIOCTABICHHBIC 3asgBUTEIIEM  TIPH JIMYHOM OOpaIIeHUH B
OTJIE]l HANpaBJIICHHbIE IO TMOYTE, JOJDKHBI COOTBETCTBOBATh  CIIEAYIOLIUM
TpeOOBAHUSIM:

a)3arpoc U JTJOKYMEHTHI, TPEI0CTaBICHHBIC 3asIBUTEIISIMU COCTABJIEHBI HA PYCCKOM
SI3BIKE;

0)TEeKCTHI JOKYMEHTOB HAITMCaHbI pa300pPUMBO, HE UMEIOT TOBPEKICHUN, HATTMINE
KOTOPBIX JIOMYCKA€T BO3MOXHOCTb HEOJHO3HAYHOTO TOJIKOBAHMSI WX COJICPIKAHUS;



B)JOKYMEHTBl HE COJEP>KAT MOAYHUCTOK, MPUIIHCOK, 3aYEPKHYTBIX CJIOB, HE
OTOBOPEHHBIX UCTIPABIICHUIL;

') TIOKYMEHTHI JIOJDKHBI OBITh MCIOJIHEHBI PYYHOH JMOO0 B MAIIMHOIKCHOM
BUJIE.

3anpeniaeTcsi TpeOOBaTh OT 3asIBUTEIS:

- IPEJCTABIICHUS TOKyMEHTOB U MH(POPMAIIMK WA OCYIIECTBICHUS JIEHCTBUM,
MIPEICTABIIEHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
MIPAaBOBBIMM AKTaMH, PErYIHPYIOIIMMU OTHOIICHHS, BO3HHMKAIOIIME B CBS3H C
MIPEIOCTABIEHUEM MYHULUIIAILHON YCIYTH;

-IPEACTABICHUSI JTOKYMEHTOB MW HMH(pOpMAlMU, KOTOpPbIE HAXOIATCS B
pPACHOPSKEHUHA OPraHoB, MPEAOCTABISIONIMX MYHHUIMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIPABICHUS M OpraHu3aluii, B
COOTBETCTBUM C HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoii ®enepannu,
HOPMAaTUBHBIMU NPaBOBBIMM akTamMH cyObekToB Poccuiickoit ®enepanuu u
MYHULIMATbHBIMU TPABOBBIMU AKTAMH.

11.B nepeueHb HEOOXOJUMBIX U OOSI3aTEIBHBIX YCIIYT JJISl NMPEA0CTaBICHUS
MYHULMIIAJIBHON YCIYTH BXOAWT: TOJYYEHUE JOKYMEHTa, IOATBEPIKIAIOIIETO
MTOJIHOMOYUS JIMIIA Ha OCYIIECTBICHHUE IEUCTBUI OT UMEHU 3asBUTEINS (OBEPEHHOCTD
3aBepEeHHAsi — JJIA [IPEICTABUTENEH 3asBUTEIIS).

12.Heobxonumast u  oOsi3arenpHast — yciayra: IMOJy4YEHHE JIOKYMEHTa,
MOJITBEPKAAIONIET0 TOJHOMOYMS JHIla Ha OCYLIECTBIEHUE IEHCTBUA OT HMEHU
3asiBUTENS (IOBEPEHHOCTh 3aBEpEHHAs — JIJISl IPEJICTaBUTEIICH 3asIBUTENS).

13.11pn [IPEAOCTABICHUU MYHULIMATbHON YCIYTH 3asBUTEIb
B3aUMOJICHCTBYET C HOTAPUYCOM JUJISl IOJyYEHHUSI TOBEPEHHOCTH.

14, B npuemMe JOKYMEHTOB, HEOOXOAWMBIX ISl  TIPEIOCTABICHUS
MYHHULIUIIAIBHON YCIYTH, OCHOBAHUU I OTKAa3a HET.

15. OcHOBaHuAMM /Ui OTKa3a B MIPENOCTABICHUA MYHULIUIIAIIBHON yCIIyTH
SABIIFOTCSL:

1) oTcyTcTBHE 3ampaiirBaeMon HH(GpOpPMAITIK B OTIEIIE;

2)3asBUTEIIb 0OpATHIICS C 3aPOCOM B HEHAJICKAIIUI OpTaH.

3)B ciyyae eciid He NpPeIOCTaBIEHbl TOKYMEHThI B COOTBETCTBUU IyHKTa 9
HACTOSIIET0 AJIMHUHUCTPATUBHOIO perjiaMeHTa MO0 MpeJoCTaBIeHUE JOKYMEHTOB
HE OTBeHaroumMx TpeOoBaHWMAM TyHKTa 9, mnyHkra 10  Hacrosmiero
AJIMMUHUCTPATUBHOIO PEITIAMEHTA.

16. MynununanbHas ycayra npenocTaBisercs: OeciiaTHoO.

17. MakcuMallbHBI CPOK OXHAAHUS B OYEpeId MHpPHU MOJa4e 3asiBICHUS O
MPEAOCTAaBIECHUA MYHHUIIUNIATILHON YCIIYT'H COCTaBIIAET 15 MUHYT.

18. MakcuManbHbIi CPOK OXHIAHUSL B OYE€peIU MpU TOJIYYEHUU pe3yJibTara
MPEAOCTABIECHUS] MyHUIIUIIAJIBHOW YCIIYTH COCTABISET 15 MUHYT.

19. Cpok perucTpanid 3asBICHUS 3asBUTEIS O IPEAOCTABICHUU
MYHUITUTIAJTLHOW YCIYyTd OWH pabouuii IeHb ¢ MPUCBOEHUEM PETUCTPAIMOHHOTO
HOMeEpa B JKypHaJie perucTpaluu 00palleHui, 3asiBICHUH.

20. K nomenieHusiM, B KOTOPBIX NMPEAOCTABISIETCS MyHULIMIIANIbHAS yCyTa, (K
3y OXKHJaHMS, MeECTaM JUIsl 3allOJIHEHUS 3asBJICHUA O MPEJOCTaBICHHUU



MYHHIIMIIAIBHOW yCIyTH, MHPOPMALIMOHHBIM CTEH/IaM) MPEAbABISIOTCS CIEAYIOIINE
TpeOoBaHUS:

1) 3maHWe, B  KOTOPOM  pacHOJOXKEH  OTHEN,  HEMNOCPEICTBEHHO
IOPEJOCTABISAIONIME  MYHUIMIAIBHYIO  YCIIYTY, pacmoiaraercsi € y4eToM
TPaHCIOPTHOM  JOCTYNHOCTH (BpeMsl TMyTH JUIsl TpaXgaH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIOPTAa COCTaBIsIO He Oosee 15 MHMHYT HEmMM XOAOM) U
00OpyAOBaHO OTIEIbHBIMU BXOJAaMHU JJsi CBOOOJHOTO JAOCTyNa 3asBUTENECH B
MTOMEIICHHE.

2)npuneramomas  IIoniaJka K  MECTOPACHOJOKEHUI0  aJMUHUCTpALUU
ropojckoro okpyra — ropoj ['amma Koctpomckoii o6iactu 060pymoBaHa MecTaMu
JUTSI TAPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB,;

3) HeHTpalbHbIM BXOJ B 3AaHUE OOOpPYI0BaH MHPOPMAMOHHOW TAOINUKOU
(BBIBECKOI1), comepxamieil MHPOPMALKUI0 O HAUMEHOBaHUM M Tpaduke padOThI
aAMUHUCTPALIMU TOPOJICKOTO OKpyra — ropox ['anmy Koctpomckoii;

Jlnst ynoOcTBa rpakiaH MoMenIeHus sl HEOCPEICTBEHHOTO B3aUMOJIEHCTBHS
CIEUHAINCTOB U TPaXJaH Pa3MEIICHO HA HUYKHEM 3TaXe 3AaHUS;

1) y BXoz1a B OTZIeNT pa3MelieHa Tadinyka ¢ HAMMEHOBAHHUEM MTOMEIICHHUS.

2)ioMeleHusl OTAeNla TOPOJCKOIO OKpyra COOTBETCTBYIOT YCTaHOBJICHHBIM
CaHUTAPHO-3IHUJIEMUOJIOTHYECKUM MPaBUIIaM.

3) MecTa OXuJaHUsS B OYE€pPEI Ha MPEICTABICHUE WU MTOJIyYeHHE TOKYMEHTOB
KOM(OPTHBIE NJIsi Tpak/iaH, 00OPYIOBaHbI CTYIIbSIMH, MecTaMU O0OIEeCTBEHHOTO
MOJIb30BaHUS (TyaJIeTOM) U XpaHEHUEM BEPXHEU OJIEXK bl FPAXKIAH.

4) xkaxzaoe pabouee MeCTO CHeHHaIUCTa O0OpYIOBaHO TeaedOHOM,
MEPCOHAJIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HH(POPMALMOHHBIM
0a3aM JaHHBIX, [IEYATAIOLIUM YCTPONUCTBOM;

5) npu opraHuzauMd pabodyux MecT IIPEAYCMOTPEHA BO3MOKHOCTh
CBOOOJHOTO BXOZa M BHIXOZA U3 IOMEILIECHNUS;

6) Ha HHOOPMAIIMOHHBIX CTEHaX B MOMEIICHUSX aIMUHUCTPAIIUU TOPOJICKOTO
okpyra ropop l'amuy, mpeaHa3HAYEHHBIX JIsI TPUEMa JIOKYMEHTOB, pa3MeniaeTcs
ciemyrorias nHGOpPMaIIHS:

-U3BJICUCHUS U3 HOPMATHUBHBIX IPaBOBBIX akTOB Pocculickont denepannu,
YCTaHABJIMBAIOIINX MOPSAIOK U YCIOBUS MPEAOCTABICHUS] MyHUIIUIAIbHON YCIIYTH;

-0J10K-cXeMa TopsIKa MPEN0CTABICHNS MYHUIIUTIAIEHON YCITYTH COTIIACHO
npwiokeHnio Ne 3 K HACTOSIIEMYy aIMUHUCTPATUBHOMY PETJIaMEHTYy U KpaTKoe
onKcaHue NOPsIKa MPEIOCTABICHNU MyHULIUIIATLHON YCIYTH:

-rpaduK npruemMa rpakJaH creluaiicTamMmu;

-CpOKH MPEN0CTABICHNS] MYHULIUIIAIbHON YCITYTH;

-MOPSAAOK MOJYUYEHUS KOHCYJIBTAlUN CIIeUaNCTOB;

-MOPSAOK OOpallleHus 3a MPEOCTABICHUEM MYHUIIMTIATBHON YCIIYyTH;

-epe4YeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsi TIOJYyYEHHUS MYHULIMUIATIbHON
YCIIYTH ¢ 00pa3aMu UX 3ar0THEHUS;

-TIOPSAZIOK  OoOkanmoBaHWsT  JedicTBuid  (Oe3meicTBUil) W pelIeHH,
OCYLIECTBISIEMBIX M  NPUHUMAEMBIX OTAEJIOM B  XOAE€  IPEIOCTABICHUA
MYHULIMOATbHON YCIIYTH.



20.1.B wmemax co3naHus YCIOBUW JOCTYHNHOCTH 3/1aHHUW, MOMELIEHUH, B
KOTOPBIX MPEAOCTaBISIETCS MyHHUIIMNAIbHAS yciyra (fajnee 3[aHus), U yCIOBUU
JOCTYITHOCTH MYHUIIMTIATHHOM YCIYTH MHBAINIaM, 00€CIICUBAET:

- ycioBHs 71l O€CpensaTCTBEHHOTO JOCTyMNa K 34aHusM (mpumeHsitores ¢ 1
utonss 2016 roma HMCKIIOUUTENBHO KO BHOBb BBOJIHWMBIM B 3KCIUTyaTallUIO WM
OPOLIEANIUM  PEKOHCTPYKIMIO, MOJACPHU3AIMIO  3JaHUsAM), a TakkKe i
OecnpensITCTBEHHOTO MOJIb30BaHUs CPEICTBAMHU CBSI3U U MH(DOpMAITUH:

- BO3MOYKHOCTh CAMOCTOSITEJIBHOTO MEPEIBUKEHUS IO TEPPUTOPHUH, HA KOTOPOU
PAacCMoJIOKEHBI 31aHUS, a TAKKE BXOAA B TAKUE 3JaHUS U BbIXOJA U3 HUX, B TOM YHCIIE
C MCMOJIb30BAHUEM KPECIIA-KOJISACKH;

- COIPOBOXKJICHUE HWHBAIHJIOB, UMEIONIMX CTOMKHE paccTporcTBa (PyHKIIUU
3p€HUS M CAMOCTOSITENIBHOTO TMEPEABMKCHUS, M OKa3aHWE UM T[IOMOIIU B
MepEABUKECHUH;

- HaaJexalniee pasMellleHue o0OopyloBaHME M HocuTened uHdopmarmmy,
HEOOXOMUMBIX JUIsi oOecrieueHus: OecCHpensTCTBEHHOIO JIOCTyNa WHBAJIUAOB K
3JIaHHSIM U K YCIIyTaM C YYETOM OTPaHUYEHUN UX KUZHEACSATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOM [IJIi WHBAJUIOB 3BYKOBOM W 3pUTEIHHOMU
uHopMaIK, a TaKXKEe HAJIKCEH, 3HAKOB M HHOW TEKCTOBOM M TpaduuecKon
uH(pOpMaIMK 3HAKaMU, BBITIOJTHEHHBIMH peibe(HO- TOUYeUHBIM HIpudToM bpaiins,
JIOITYCK CYpJIONIEPEBOUHMKA U THU(IIOCYpOTIEPEBOAUNKA;

- JIONYCK B 3JaHUs COOAKU-MPOBOJHMKA TIPU HAJIUYUM JIOKYMEHTA,
MOATBEPXKIAIONIETO €€ CIelualbHOoe Oo0yueHHe W BblJjaBaemMoro mo ¢opme U B
MOPSIAIKE, KOTOPBIE OMpPEACSIOTCs (efepaibHBIM OpPraHOM HCIOJIHUTEIHHOM BIIACTH,
OCYIIECTBISIOMMNM (PYHKIIUM TI0 BBIPAOOTKE M pealu3alldd TOCYIapCTBEHHOM
MOJIMTUKA ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B C(hepe COIMaabHON 3allUThI
HACEJICHUS;

- OKa3aHUE TIOMOIIM WHBAJIHWJAM B TMPEOJIOJICHUU OaphepoB, MeEHIAIONIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTHUMU JULAMH.

B ciuywadax, eciu CyLIECTBYIOIIME 3JaHUS HEBO3MOXKHO IOJHOCTBHIO
MIPUCIIOCOOUTH ¢ YUETOM MOTPEOHOCTEH MHBAIUIOB, COOCTBEHHUKH ATUX 3aHUN JI0
MX PEKOHCTPYKIMHU WA KallUTAJIBHOTO PEMOHTA JOJIKHbBI IPUHUMATh COINIACOBAHHBIE
C OJHUM HU3 OOIIECTBEHHBIX OOBEIMHEHUN WHBAIUIIOB MEPHI ISl 0OecreueHus
JOCTyTa MHBAJIUAOB K MECTY MPEIOCTABICHUS MyHHUITUTIATHHOW yCIyTH MO0, KOTAa
ATO BO3MOXKHO, OOECIIEUUTh MPEIOCTABICHUE MYHMITUTIAJILHOW YCIYTH IO MECTY
YKUATEJILCTBA MHBAJINIA WU B IUCTAHIIMOHHOM PEXHME.

21. Ilokazarenu JOCTYMHOCTH W KauyecTBa MPEAOCTABICHUS MYHMIUTIAILHON

YCITyTH:
1) TSt TOyYeHUST MyHUITUTIAIBHOM YCIIYTH 3assBUTENIb 00paIaeTcs B OTACT HE
OoJee IBYX pas.
Bpemss oOmenust ¢ JOJPKHOCTHBIMH ~ JIMIIAMH  TIPH  TPEJOCTABICHUN
MYHUITUTIAJILHOW YCIYTH HE TOJDKHO TIPEBBINIATH 10 MuHYT.

2) mpeaoCTaBiICHUE MYHUIUIAIBHOW YCIYIM MOXET TaKXKE OCYIIECTBISATHCS
00JaCTHBIM TOCYIAPCTBEHHBIM Ka3€HHBIM yupexaeHneM «MHOro(yHKIIMOHATHHBIHA
LEHTP MPEAOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT HACEJICHUIO»
(manee - MO®Il) no mnpuHuumy "OAHOTO OKHA", B COOTBETCTBUU C KOTOPBIM



rOCylIapCTBEHHas yciyra TMpeaoCTaBIsieTcsl IMOCie OAHOKPATHOrO OOpalieHus
3asBHUTENISI C COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJEWCTBHE C OpraHamu,
YYAaCTBYIOUIMMHU B MPENOCTABICHUNA MYHHUIIMIAIBHOM yCIyrH, ocymecTBiasier MOI]
0e3 ydacTus 3asBUTENs, HAa OCHOBAaHMM HOPMATUBHBIX TPABOBBIX aKTOB U
COIVIALLICHUHN O B3aUMOJCHUCTBUU.

3) IlpenocrtaBieHue MYHULMIAIBHONW YCIYTM MOXET OCYIIECTBIATHCS B
AIIEKTPOHHOM  BUAE C  Hcnoib3oBaHueM  DenepalibHOW  TOCYIapCTBEHHOMN
nH()OPMAITMOHHON cHCTeMBbI « EMUHBIN MOpTai rocy1apCTBEHHBIX U MYHUIIATIATIbHBIX
yeayT (QyHKITH).

4) 3asgBUTEN0 MNPENOCTABISETCAd HHPOPMALUA O XOJA€ MNPEJOCTABICHUS
MYHHUIUIIATBHON YCIYTH.

Jns  monmydeHHs ~ CBEIEHMM O  XOA€  MOPOUEAYphl  MPEAOCTABICHHS
MYHHUIUAIBHON YCIYTH:

-IpY JIMYHOM OOpAaIlleHWH 3asgBUTEJIEM yKa3biBaeTcsa (Ha3bIBaeTCs) Jara u
PETHCTPALIMOHHBIN HOMEp 3asBIICHUS, OOO3HAYCHHBIH B PpACIUCKE O TpHUEME
JOKYMEHTOB, IIOJIy4€HHOM OT OTJI€Ja P [101a4e TOKyMEHTOB;

-pu  oOpaieHnun yepe3 locynapcTBEeHHYI0 HH(POPMAIIMOHHYIO CHCTEMY
«EnuHbIl  mOpTaNl TOCYAApCTBEHHBIX M MYHUIUMNAIBHBIX YCIOyr ((QYHKIUHN)»
3asIBUTEJIEM BBOJUTCS JIOTUH, TTAPOIH «JIMYHOMY KaOUHETY.

I'maBa 3. AiMuHUCTPaTUBHBIE IPOLEAYPbI
(CocraB, nocnenoBaTebHOCTh U CPOKHU BBITIOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYD, TPEOOBAHUS K MOPSIKY UX BBIMOIHEHUS, B TOM YHCIIE
0COOEHHOCTH BBINIOJHEHUS ]MUHUCTPATUBHBIX IPOLIEAYP B ANEKTPOHHOUN opme)

22. IlpegocTaBieHre MyHULIMTAIBLHON YCIYTH BKJIIOYAET B ce0sl CIEIYIOIIUE
aMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpuém u perucrpanus 10KyMEHTOB;

2) TpUHSATHE peIIeHUs O TMpeaocTaBieHun (0TKaze B TPEIOCTABICHUN)
MYHULIMNAIbHOMN YCITyTH;

3) Bblgaua JOKYMEHTOB IO pe3yjibTaraM MpPeJOCTABICHUS MYHHIUIIAIBbHOU
YCIIYTH.

23. OcHoBaHMEM /IS Hayalla aJIMUHUCTPATUBHOW MpOUEAYphl MOpHEMA U
perucTpalnuu JOKYMEHTOB SIBIIIeTCS oOpallleHue rpakJaHiHa B OTAEI MOCPEICTBOM,
MOII:

1) nuuHOro oOpaileHWs 3asBUTENS C 3asABJIEHUEM U JOKyMEHTaMH,
HEO0OXOIUMBIMU ISl PEAOCTABICHHS] MyHUIIMTAIBHON YCIIYTH;

2) MOYTOBOTO OTHPABIICHUS 3aSIBICHUS W JOKYMEHTOB, HEOOXOIWMBIX [IJIsi
MPENOCTaBICHUS MYHULIUIIAILHON YCIYTH;

3) HampaBieHUsl 3asBJICHUS U JTOKYMEHTOB HACTOAIIETO aJIMUHUCTPATUBHOTO
perniaMeHTa, 1Mo MH(HOPMaIMOHHO-TEIECKOMMYHUKAIIMOHHBIM CETSIM O0ILEro J0CTyIa,
BKJIIOYAsl €MHBIA TMOPTajl TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, B BHUJIE
AJIEKTPOHHBIX JOKYMEHTOB, OJIMCAHHBIX AEKTPOHHON MOAMHUCHIO.

24 Ilpyn DOCTYIJIEHUM 3asBICHUS CHELUUATUCT, OTBETCTBEHHBI 3a IpPHEM M
pPETUCTpALMIO JTOKYMEHTOB 3asBUTENs:1) yCTaHABIMBAE€T MpeaMeT OOpaleHHs
3asIBUTENS;



2) IIPOBEPSIET MPEAOCTABIECHHBIE JOKYMEHTbl Ha MPEAMET BBbISABICHHUS
OCHOBAaHM I OTKa3a B IpUEMe JOKYMEHTOB.

3) OpU OTCYTCTBUM Y 3asBUTENS MPHU JIMYHOM OOpallleHUU 3al0JTHEHHOIO
3aIpoca WM HEMPAaBWIBHOM €r0 3allOJIHEHUH, JOJDKHOCTHOE JIMIO, HECOOTBETCTBUU
TpeOOBaHUSAM T'OTOBUT MUCHMO 00 YBEOMJIEHUH B IPUEME IOKYMEHTOB;

4) JOJDKHOCTHOE JIMLO OTHENa, IepefacT 3ampoc HadanpHuKy Otaena,
KOTOPBI paccMarpyuBaeT €ro M JaeT IOPY4YEHUE CIELUATUCTY, K KOMIICTEHLUU
KOTOPOI0 OTHOCHUTCS 3aIIPOC, O PACCMOTPEHUH M HUCIIOIHEHUH 3aIpOca;

5) pe3yapTaToM aJIMUHUCTPATUBHOM MpPOLIEAYpbl SBIAETCA IOIYYEHUE
CHEUUATUCTOM  OTHAeNa, K KOMIIETEHUHMH KOTOPOro OTHOCUTCA Tpedyemas
uHpopMaIus, 3aperucTpupoBanHoro OTnenaoM 3ampoca ¢ MOpyYeHUEM HadallbHUKA
Otnena;

6) MpEeNeNbHbII  CPOK  BBIMOJHEHUS AJAMUHUCTPATUBHOW MPOLEAYPHI
COCTaBJISIET 3 JHA.

25. B ciydae yCTaHOBJIEHHMS OCHOBAaHHMW JUIA OTKa3a B NPEIOCTaBICHUU
MYHULMIIAJIBHON YCIYT'H, CIIEUAINCT, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALUIO
JOKYMEHTOB:

1) obopmiisieT yBenomiieHre 00 OTKase;

2) BpyuYaeT WIM HampasiseT (B 3aBUCHUMOCTH OT cloco0a YBEAOMIECHMS,
BBIODAHHOTO  3asBUTEJIEM) YBEIOMJIGHHE M  IPENOCTABICHHBIE  JIOKYMEHTBI
3asIBUTENIO.

26. B cimydyae coOTBETCTBUSA NMPENOCTABICHHBIX JOKYMEHTOB YCTaHOBIICHHBIM
TpeOOBaHUSIM:

1) T[Opou3BOOUT KONMUPOBAHME JOKYMEHTOB (€CiIM  3asBUTEIEM  HE
MPENIOCTaBICHbl  KOMHHM  JIOKYMEHTOB, HEOOXOOUMBIX Uil  IPeIOoCTaBIEHUS
MYHUIUTNIATBHON YCIYTH), YAOCTOBEpSAS KOMMHU MPEJOCTaBICHHBIX JTOKYMEHTOB Ha
OCHOBaHWH UX OPUTHHAJIOB (JIMYHOM MOIIKCHIO, IITAMIIOM, IIEYaThI0 OPTaHU3AIINH ),

2) Ipu OTCYTCTBHH Yy 3asIBUTENS 3alIOJTHEHHOTO 3asIBICHMS UM HETPABUIIBHOM
€ro 3aroJHEHUH, IOMOTaeT 3asBUTENIO 3allOJHUThH 3asBJICHUE WM 3allOJHSET €ro
CaMOCTOATEJIBHO U MPEJACTABISAET HA MOAIUCH 3asBUTEIIO;

3) perucTtpupyeT IOCTyIUIEHHE 3asBieHus B JKypHane perucrpaunuu
3asIBJICHU;

5) nepenaet KOMIUIEKT JOKYMEHTOB 3asiBUTENS CIICUAIIUCTY.

27. MakcuManbHBIi CpPOK BBINOJHEHUS AJMUHHCTPATUBHBIX JCHUCTBHIA
COCTAaBIISIET 25 mHEH.

28. OcHoBaHMeM /Jis Hayajda aJAMUHUCTPATUBHOW MPOUEAYPbl MNPUHSITHS
pELIeHHs O MPEAOCTABICHUH MyHUIIUNIAIBHONU yciayru (00 OTKa3ze B MPEAOCTaBICHUU
MYHUIUMNIATIBHON YCIyTH) SIBISIETCS MOJYYEHUE CIEHMATMCTa OTAENa KOMIUIEKTa
JOKYMEHTOB 3asiBUTEIS.

29.PykoBoauTens OTAENIa ONPEAesieT IPaBOMEPHOCTh OTBETA 3asIBICHUS.

30. Eciin oTBeT 3asBJIEHHSI HE COOTBETCTBYIOT 3aKOHOAATENBCTBY, HAa4YaJIbHUK
OT[EeNa BO3BpALACT MX CIEHHMAIMCTY, IIOATOTOBUBIIEMY IIPOEKTHI, ISl IPUBEICHHUS
UX B COOTBETCTBHE C TpPeOOBAHMAMM 3aKOHOJATEIbCTBA C YKAa3aHUEM IPHUYMUHBI
BO3Bpara.



31. B cnydae COOTBETCTBUSI JCHCTBYIOIIEMY 3aKOHOAATEILCTBY OTBETA
3asBJICHUSI TEPENAcT 3asBICHUE 3aABUTENS CHEUUAIIACTY, OTBETCTBEHHOMY 3a
NEJIONPOU3BOICTBO Il TPEAOCTABICHUS Ha MNOANUCH [JIABE aJIMUHUCTPALNU
ropojickoro okpyra — ropoz ['anuu Koctpomckoit oGmnactu.

32. OcHoBaHMEM IJi Hadajla MPOUEAYPHl BBIIAYM JIOKYMEHTOB SIBIISIETCS
NOJIyYEHUE CHEUAIMCTOM, OTBETCTBEHHBIM 3a BbIJauy JOKYMEHTOB, KOMILIECKTA
JOKYMEHTOB (JIMUHOTO JI€J1a) 3asBUTEJIS.

33. Cneuuanuct, OTBETCTBEHHBIN, 32 BbIJJauy JOKYMEHTOB, B 3aBUCUMOCTH OT
crioco0a oOpaIeHust ¥ MOMyYeHHsI Pe3yJIbTaTOB MYHHUITUTIAILHON YCIyTH, N30paHHBIX
3asIBUTEIIEM !

1) peructpupyer IOKYMEHT, O MPEJOCTABICHUM MYHUIMIAIBHOU YCIyTH
(oTKa3e B MpeIOCTABICHUU MYHULIUTIATBHON YCITYTH);

2) yBemomisieT 3asBUTENS 00 OKOHYAaHMU  XOJa  MPEJOCTaBIICHUS
MYHUIIMTIAJIBHON YCIYTrd TOCPEICTBOM HANpaBJICHUs]  3asSBUTENO JIIOOBIM U3
crioco0oB (TenedoH, moura, hakc u T.71. ), yKa3aHHBIX B 3aIIPOCE;

3) BpywaeT (HampaBiseT) 3asABUTENI0 (MOYTOBBIM  OTIPAaBICHUEM, B
AIIEKTPOHHOM BHJE€) JOKYMEHT, O MPEIOCTABICHUM MYHUIUIAIBHON YCIyru
(npunoxxenue 4), 00 OTKa3e B TNPENOCTABICHUHM MYHUIMNAIBHOW YCIyTU
(npunoxxenue 5).

34. MakcuManbHbI CPOK MCIIOJHEHHUS aAMUHMCTPATHUBHBIX JeUCTBUM 15
MUHYT.

MaxkcumanbHbIA CPOK UCIIOJTHEHHS aIMUHUCTPATUBHOM MPOLEYPHI | 1€Hb.

I'maBa 4. KoHTpONb 32 NCIIOJTHEHUEM aIMUHUCTPATUBHOIO pETJIAMEHTA

35. HayanpHuK oTaena, OCyHIECTBISIET TEKYIIUH KOHTPOJIb 3a COOJIOJEHUEM
MOCJIEA0BATEILHOCTH U CPOKOB aIMUHUCTPATUBHBIX JEHCTBUM U aIMUHUCTPATUBHBIX
MPOLEAYP B XOA€ NPEIOCTABICHUS MyHULIUIATBHON YCITYTH.

36. Tekymuii KOHTPOJIb OCYILIECTBISIETCS MYyTEM IPOBEICHUS HAYAIbHUKOM
OTJeNa WU YIOJHOMOYEHHBIMH JIUIIAMHA TIPOBEPOK COOMIONEHUS TOJIOKEHUN
HaCTOSIIETO  QJIMUHUCTPATUBHOIO  pPEMIAMEHTA, BBISIBJICHUS W YCTPAHEHHS
HapylIEHUN TIpaB 3asBHUTENICH, PACCMOTPEHUS, TIOATOTOBKH OTBETOB Ha OOpallieHUs
3asBUTEIICH.

37. IlpoBepku MOTyT OBITh IIJIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAHHH
MOJIYTOJIOBBIX HJIM TOJIOBBIX IJIAHOB PabOTHI aIMUHHUCTPAIIUU TOPOJICKOTO OKpYyTa) U
BHETJIAHOBBIMU.

[Ipy mnpoBepke MOryT paccMaTpuBaTbCsi BCE BOMPOCHI, CBSI3aHHbBIE C
MPEAOCTABICHUEM MYHHUIIMIIAJILHOW  yCIyrd (KOMIUICKCHBIE TIPOBEPKH) WIIU
OTJENbHBIE BOMPOCHI (TeMaTu4eckue nposepku). Kpome Toro, npoBepka npoBOIUTCS
1o OOpalleHUIO 3asIBUTEIIS.

38. Pesynawbrarel mpoBepku OGOPMISIOTCS B BHJE CIPaBKH, B KOTOPOM
OTMEUAIOTCS BBISIBICHHBIE HEOCTATKU U MPEAJIOKEHUS 110 UX YCTPAHEHUIO.

39. o pe3ynbraram IPOBEACHHBIX MPOBEPOK B CIy4Yae BBISIBICHUS HAPYUICHUN
MIpaB 3asiBUTEJIEN OCYIIECTBISAECTCS MPUBICUCHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccurickon denepanuu.

CrienuanucThl OTAENa HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTD 3a COOMIONEHNE



CPOKOB UM TOCJEIOBATEIbHOCTH COBEPUICHUS] aJMUHHCTPATUBHBIX JEHCTBUIA.
IlepcoHanbHasi OTBETCTBEHHOCTh CHELUAIMCTOB 3aKPEIUISIETCS B MX JOJKHOCTHBIX
pernaMeHTax (MHCTPYKIIHSX).

B cnyuyae BBISBIEHHBIX HApYyLICHWH CHEHHAINCT HECET AUCUUIIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU ¢ DenepanbHbIM 3akoHOM OT 27 utonst 2004 rona
Ne 79-®3 «O rocynapcTBeHHOU TpaxaaHckon ciyxk0e Poccuiickoit deneparumy, c
TpynoBbeiM koaekcoMm Poccuiickoii @Denepanuu, a TakKke aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTHh B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickon denepanuu,
KocTpomckoit o6nacti 06 aAIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX.

I'masa 5. Ilopsanok nocyneOHOro (BHECY1I€OHOr0) 00KalIoBaHUsl 3aIBUTEIIEM
pelieHuii u necTBuit (0e31eicTBUS) OpraHa, MPeaoCTaBISIONIEr0 MyHUIIUTTATBHYIO
YCIIYTY, @ TaK)Ke JODKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITY KaIIiX

40. 3asgBUTENM MMEIOT MpaBO Ha OOXKalOBaHWE, OCHApUBAHHUE PEIICHUH,
nercTBui (0e34eCTBUS) JOHKHOCTHBIX JIMII aIMUHHUCTPAIMA TOPOJCKOTO OKpyTa
MpU MPEJOCTABICHUM MYHUIIMMAIBHOW YCIYTH B CYyAeOHOM WM B JOCYAeOHOM
(BHECYZIEOHOM) TIOPSTIKE.

41. OO0xanoBaHue peuieHud, AecTBUN (0€e37eHCTBUSA) JTOJKHOCTHBIX JIUIY
aIMUHHCTPALIMU TOPOJCKOTO OKpYTra MpHU MPEAOCTABICHUN MYHHIUTIAIbHON YCIYTH B
nocyneOHoM (BHECyNeOHOM) TIOpSIIKE HE JUIIAeT HMX IpaBa Ha OCHapUBaHUE
YKa3aHHBIX PEIICHUH, TeUCTBUI (0e31eUCTBUS) B CyIeOHOM TOPSIJIKE.

42. 3agBuTENb MOXET OOpaTUTHCS C XKajmo0OW B TOM YHCIE B CIEAYIOLIUX
ClIy4asx:

1) HapylieHre cpoka perucTpauuu 3asBICHUSl 3asABUTENS O MPEAOCTABICHUU
MYHULIMIATbHOMN YCIIyTH;

2) HapyllleHHuEe CpoKa MPEOCTABICHUS MyHHUIIUTAIBHON YCIIYTH;

3)TpeboBanue y 3asBUTENSI JOKYMEHTOB, HE MIPENYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU aktaMu Poccuiickon denepanuy, HOPMATUBHBIMU ITPABOBBIMU aKTaMU
KocTpomckoit oGmactu 1151 IpeaoCcTaBiIeHUsI MyHUITUTIATBHOM YCITyTH;

4) oTka3z B mIpueMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTWBHBIMHU IIpaBOBbIMU akTamMu Poccuiickon @Penepaunu, HOPMAaTUBHBIMU
paBOBBIMH akTaMu KocTpoMmckoi 067acTi, OpraHOB MECTHOTO CaMOYIIPABICHHUS ISt
MPENOCTABICHNUS MYHULIUIIAIbHON YCIYTH y 3asBUTEJIS;

5) oTka3 B NMperOoCTaBIECHUN MYHUIIMIIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MPEeyCMOTPEHBI efepabHBIMU 3aKOHAMU Y MPUHSTHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickon — ®Denepanuu,
HOPMAaTUMBHBIMU TpPaBOBbIMU akTamMu KocTpoMckoilt o0061acTu, OpraHoB MECTHOTO
caMOyITpaBJICHHUS;

6) 3arpeboBaHuE C 3asBUTENSI NPU MPEAOCTABICHUM MYHHMIMIAIBLHOW YCIYTH
IJIaThl, HE MPEAyCMOTPEHHOM HOPMAaTUBHBIMU MPAaBOBBIMH akTamu Poccuiickoi
deneparvy, HOPMATUBHBIMU TPABOBBIMU akTaMu KocTpoMmckoid 00iacTv, OpraHoB
MECTHOI'O CaMOYITPaBJICHUS;

7) OoTKa3 OTnesa, JOJKHOCTHOIO JIMLA aJMUHHUCTPAlMU TOPOACKOTO OKpyra, B
WCIIPABICHUM JIOMYIEHHBIX ONEYaTOK W OIMMUOOK B BBIAAHHBIX B PpE3YJIbTaTe



NPEIOCTABICHUS MYHHUIMMAIBHOM  YCIYTH  JOKYMEHTax Ju0O0  HapylleHue
YCTaHOBJICHHOTO CPOKA TaKUX UCTIPABICHUHN B TEUCHUH S5 THEH.

43. XKanoba momaercs B NUCBMEHHOM (opme Ha OyMa)kKHOM HOCHTEIE, B
AIIEKTPOHHOU (hopMe B aIMUHUCTPAIUIO TOPOJCKOTO OKPYTa.

44. XKanoba MoxxeT ObITH HampaBiieHa MO MOYTE, Yepe3 MHOTO(PYHKIIMOHATBHBIH
IEHTP, C HCIOJIb30BAaHUEM  HUHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
"UntepHet", oduIuMaIbHOTO caiTa agMUHUCTpPAIMU TOPOJICKOTO OKpyra  Ju0o
PETHOHAIILHOTO TOpTala TOCYJApPCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYI, a TaKxke
MOXKET OBITh MPUHSTA MPHU JIMYHOM TPUEME 3asIBUTEIIS.

45. YKanoba nomkHa coaepKarTh:

1) HamMmeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHULUIMAIBHYIO YCIIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, NpeJoCTaBISIOIIEr0 MYHHUIMNAIbHYIO — YCIYTY,
pelieHus 1 1eucTBus (0e31ecTBIE) KOTOPBIX 00KAIYIOTCS;

2) ¢amunmio, UMs, OTYECTBO (TOCIENHEE - MPU HAIMYHMH), CBEIEHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - PU3NYECKOTO JHIla JIUO0 HAMMEHOBAaHUE, CBEICHUS O MECTE
HaXOXKICHUsI 3asBUTENSl - IOPUAMYECKOrO JMIla, a Takke Homep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIUYUHU) U
MOYTOBBIH aJIpec, 0 KOTOPBIM JOJKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 00XKaTyeMbIX pelIeHUsIX U JeHcTBUsIX (0e31eCTBUM) OpraHa,
IPEIOCTABIAIOIIEI0 MYHULUIAIBHYIO YCIYTYy JIOJDKHOCTHOIO JIMLA OpraHa,
MPEIOCTABISAIONIEr0 MyHULIUIIAJIbHYIO YCIIYTY;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIh HE COTNIACEH C PEIICHHEM U
neictBueM (Oe3neicTBUEM) OpraHa, MPeJOCTaBISIOEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeAOCTaBISIIOUIEr0 MYHHIMOAIBHYIO YCIYTy, JUOO
MYHHIIMIIAIEHOTO CITY>KaIlero.

3asBUTENEM MOTYT OBITh MPEACTABICHBl JOKYMEHTHl (MpU HAJIWYUM),
NOATBEPKAAIOIINE JOBOBI 3asBUTENS, TMOO UX KOIHUU.

46. YKanoba, nmoctynuBIIas B aAMUHUCTPALIMIO TOPOICKOTO OKpyra MOJUJIEKUT
pPacCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HAJEJICHHBIM  IOJHOMOYHMSIMH  TIO
pacCMOTPEHHIO Kajo0, B TEUYEHHE NATHAALATH pabouMx JHEH co JHS ee
perucTpalmi, a B cirydyae 00xajoBaHUs 0TKa3a aJMUHUCTPALIMHU TOPOJCKOrO OKpyTa ,
JOPKHOCTHOTO JIMLA aJIMUHUCTpALMM, B MpUEME JTOKYMEHTOB Y 3asBUTENS JMOO B
MCIPABJICHUHN JOIMYIICHHBIX OINEYaTOK M OWIMOOK WIM B clydyae OO0KaJOBaHMS
HAPYIICHUS YCTAaHOBJICHHOTO CPOKa TAKUX HCTPABICHHUH - B TEUCHHE MATH pabounx
JIHEN CO JTHS €€ PETUCTPALIUH.

47. Tlo pesyapTaTaM pacCMOTPEHMS KajoObl aJIMHUHUCTpAIUS TOPOICKOTO
OKpyTa, IPUHUMAET OHO U3 CIEAYIOMINX PEIICHUNA:

1) ynoBneTBopsieT xanoly, B TOM 4ucje B (pOpME OTMEHBI MPUHSATOrO PEIICHHUS,
WCTIPABIIEHUS JOMYIICHHBIX aIMUHUCTpPAlMEll TOPOACKOTO OKpyra, OIe4YaToK u
OMOOK B BBIJAHHBIX B pe3yJabTaTe MNPEJOCTABICHUS MYHULUIAIBHOW YCIyTU
JOKyMEHTaX, BO3Bpara 3asBHUTEIO JICHEXKHBIX CpEACTB, B3MMaHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMM MPABOBBIMM akTaMu Pocculickorn dPenepauuu,
HOPMAaTUBHBIMU MpPaBOBBIMU akTamMu KocTpoMmckoil oOmacTtu, a Takke B HHBIX
dopmax;

2) OTKa3bIBAaET B YIOBIETBOPEHHUHU KAIOObI.



48. He no3nHee nHA, CAEAYIOLIETO 33 JHEM MPUHATUSA PELICHUS, YKA3aHHOIO B
nyHKTe 48 HacToslIeH INaBbl, 3aABUTENIO B MHCbMEHHOW (GOpMe M MO KEJIaHUIO
3asBUTENSL B OJIEKTPOHHOW (opMe HampapisieTcs MOTHBHPOBAHHBIA OTBET O
pe3ylbTaTax pacCMOTPEHHS KaJIOObI.

49. B ciyyae yCTaHOBIIEHHS B XOJ€ WJIM TO pe3yibraTaM pPacCMOTPEHHS
KanmoObl ~ MPHU3HAKOB  COCTaBa  aJMHHHUCTPATUBHOTO  IPABOHAPYUICHHUS  WJIH
HPECTYIUICHUSI JODKHOCTHOE JIUIIO, HAJIEEHHOE MOJTHOMOYHSIMU 110 PaCCMOTPEHUIO
XKalobd B COOTBETCTBMM C IyHKTOM 44 HACTOSIICH INaBbl, HE3aMeIIUTEIbHO
HaMpaBJseT UMEIOIIKECS MaTepraibl B OpraHbl IPOKYpaTyphI.




[Tpunoxenne Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY

WNudopmarust 0 MECTOHAXOXKICHUHU, KOHTAKTHBIX TeledOoHaX, HHTEPHET calTax,
azpecax dIEKTPOHHOM MOYTHI, Tpaduke paboThl 0TS

Mecronaxoxaenue oraena: 157201, ropon I'anuy, momans Pepomonun, 1om
23-a, ka0. Ne 1.
KontaktHeie Tenedons! (TenedoHsl 11 cipaBok): 8 (49437) 2-20-17.
Anpec anekrporHoi moutel: adm@admgalich.ru.
WutepHer — agpec: www.admgalich.ru.
Yace! npuema 3asBureneid B otaene: 08.00 — 17.00 (mepepsis ¢ 12.00 no 13.00)

MOHEAEITBHUK 8.00- 17.00 ( mepepsiB ¢ 12.00 no 13.00)
BropHuk 8.00- 17.00 ( mepepsiB ¢ 12.00 no 13.00)
cpena 8.00- 17.00 ( mepepsiB ¢ 12.00 no 13.00)
YeTBepr 8.00 — 17.00 (mepepsniB ¢ 12.00 go 13.00)
MATHUIA 8.00 — 17.00 (mepepsiB ¢ 12.00 no 13.00)
Cy6060Ta BrixonHol neHb

Bockpecenne BrixonHoil neHb

Mecrtonaxoxaenue OI'KY M®I] no ["'anuuckomy paiiony, punuan: 157201, ropon
["ann4, BepxHUE TOPTOBBIE PsbI, KOPIL.4
KonTakTtHble Tenedons (Tenedon s cnpaBok) — 8(49437) 2-26-26

MOHEICJIbBHUK 8.00- 17.00 ( mepepsniB ¢ 12.00 no 13.00)
BTopHuk 8.00- 17.00 ( mepepsni ¢ 12.00 no 13.00)
cpena 8.00- 17.00 ( mepepsniB ¢ 12.00 go 13.00)
YetBepr 8.00 —17.00 (mepepsniB ¢ 12.00 no 13.00)
MSITHULIA 8.00 — 17.00 (mepepniB ¢ 12.00 no 13.00)
Cy660Ta BrixonHoit 1eHp

Bockpecenne BrixoaHoii neHp


http://www.admgalich.ru/

[Ipoury npenocTaBuTh MHE HH(DOPMALIUIO IO BOIIPOCY

[Ipunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

AJMUHHCTpAIUs TOPOJCKOTO OKpyTa
ropon ['annu Koctpomckoit obnactu

(®.1.0., MECTO KUTENBCTBA 3asIBUTEIIS)

(Tenedon)

3asaBiIeHUE

0 MPEAOCTaBICHUN HH(POpMaLUU

O NpHUHATHM pelIeHUI Ipoury NPOUH(POPMUPOBATH MEHS

(Temaruka 3arpoca)

«

»

20

roaa

(cioco6 nE(pOpMUpOBaHHS)

Ionmuce

Perucrpannonneiii Homep 3ampoca

(®.1.0. 1o/mKHOCTHOTO JIMLA, IPUHSBILIETO 3asiBICHUE)

Tlonmuce

[Tpunoxenue 3
K AJIMUHUCTPATUBHOMY PEITIAMEHTY



bnok-cxeMa onvcaHusi aAIMUHUCTPATUBHOTO IPOIIECCa MO MPEA0CTABICHUIO
AJIMUHHCTpaIMEN TOPOACKOTo OKpyra ropo ['ainy MyHUIIMTANbHON YCIyru
«IIpenocraBienne HHGPOPMALIUU O TOPSAIKE IPEIOCTABICHUS KUIHIIHO -
KOMMYHaJIbHBIX YCIIYT Ha TEPPUTOPUH TOPOJICKOTO OKpyTra ropof ['amuy
KocTtpomckoit o0mactu»

3agBUTEND

IIpuem u perucrpanus 3anpoca

OKkcnepTH3a 3anpoca

[IpenocraBnenue yciyru

Brimaya JOKyMEHTOB:
1. Mudopmarus o mpe1oCTaBICHUH KIITUIITHO-KOMMYHAITLHOM YCIIyTH;

2. YBenomiieHHe 00 0TKa3e B MPEAOCTaBICHUH MyHUIIMIAIBHON YCITYTH.

[Ipunoxenue 4
K AJIMUHHUCTPAaTUBHOMY PETIAMEHTY



@{}y

AJIMHMHHCTPANHsA rOPOACKOI0 OKpyra -
ropox I'asimu Kocrpomckoii o01actu

PeBosmronum 1., 1. 23 “a”, r. 'anny,
KocTtpomckas obmacts, 157201
Ten/daxc: (49437) 2-17-20
e-mail: adm@admgalich.ru
OKIIO 4030920, OI'PH 1024401437477
WMHH/KIIIT 4403000931/44030100

«“ ” 20 . Ne

HaNe oT« » 20 T

O npenocTaBiIeHN MyHHUITUIIAJIBHON YCIIYTH

VYBaxaeMbIi 3aIBUTEID!

Bam 3anpoc o npenocTaBieHu MyHULIUIIAIBHON YCIYTH

paccmotpeno. Cooburaem Bam crienytomiee:

I'maBa ropoackoro okpyra

[Ipunoxenue 5
K AZIMUHUCTPAaTUBHOMY PEITIAMEHTY


mailto:adm@admgalich.ru
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AJIMUHUCTpPALMS TOPOACKOr0 OKpPyra -
ropoa I'ainuu Kocrpomckoii odsactu

Pepomoruum 1., 1. 23 “a”, . 'anuy,
Koctpomckast obmacts, 157201
Ten/axc: (49437) 2-17-20
e-mail: adm@admaalich.ru
OKIIO 4030920, OI'PH 1024401437477
WMHH/KIIIT 4403000931/44030100

“ ” 20 m Ne

HaNe oT« » 20 T

OO0 oTkaze B Ipe10CTaBICHUE
MYHULIMIATbHON yCIIYyTH

VYBaxaeMbIi 3aIBUTEID!

Bawm oTka3zaHo B Ipe10CTaBIEHUN MYHULIMIIATBHON yCIIyTH

B CBs3H C

I'maBa ropoackoro okpyra


mailto:adm@admgalich.ru

