AJIMUHHUCTPALMS TOPOACKOro okpyra — ropoa I'annyu

KocTrpomckoii odJ1actu

IMMOCTAHOBJIEHMNE

Or «31»mas 2018r. Ne 362

«OO0 yTBEpKI€HUH AJMUHUCTPATUBHOIO pPErjaMeHTa
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH
aJIMUHHUCTPALIME TOPOACKOT0 OKpyra — ropoj ['anny
0 UHPOPMALIMOHHOMY 00ECIICUEHHIO 3asiBUTENEH

Ha OCHOBE APXUBHBIX JOKYMEHTOB, XPaHSIINXCS B
MYHHUIUIIATBHOM apXUBE.

B cootBerctBUM ¢ DeaepanbHbiM 3akoHOM OT 27 ntonst 2010 roga Ne 210-D3
«O0 opraHuzaiuu MPeNoCTaBICHUs TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»,
nocta”oByienueM [IpaButensctBa Poccuiickoii deneparuu ot 24 oktsi6psa 2011 roxa
Ne 861 «O denepanbHbIX TOCYIapCTBEHHBIX WH(OPMAIIMOHHBIX CHUCTEMaX,
00€eCleynBaOIINX MPEAOCTABICHUE B AJIEKTPOHHOM (opMe TocydapCTBEHHBIX U
MYHUIUOANBHBIX ycnyr (ocyuiecTBiaeHue QyHkuuid)» u Ilopsakom pa3paboTku u
YTBEPKICHUSI aJMUHUCTPATUBHBIX PEIVIAMEHTOB HCIOJHEHUS MYHUIUIMAIBHBIX
byHKIMNA (mpemocTaBiIeHUsS MYHULHATTATBHBIX yCIIyT), YTBEPKIACHHBIM
MOCTAHOBJIEHUEM aJIMUHUCTPALUK ropoickoro okpyra ot 11 suBaps 2010 roma Ne 1,

MOCTAHOBJISAIO:

1 YTBepauTe npuiara€Melii aJMUHUCTPATUBHBINA PErVIAMEHT MPEAOCTaBICHUS
MYHULMNAIBHON YCIYyTH aJIMHHUCTpPAUMEnd TOpPOACKOro okpyra ropox [amuu
Koctpomckoil 06sactu no MHGOPMALIMOHHOMY 00€CIIEUEHHUIO 3asiBUTENIE Ha OCHOBE
apXUBHBIX IOKYMEHTOB, XPAHSALIUXCS B MyHUIIUTIAIBHOM apXHBeE.

2.1lpu3HaTh yTPaTUBLIUMU CUITY :

2.1. IlocraHOBiIEHHE aIMHHUCTpAlMM  TOPOJACKOro Okpyra — ropox [ammu
Koctpomckoil o6nactu «Bbljaua Konuil apXUBHBIX JOKYMEHTOB, MOJATBEPKIAOIIMX
paBo Ha BiajeHue 3eMié» ot 25.01.2011 r. Ne 50;

2.2. TlocTaHOBJIEHUS AaJIMUHHCTpPALMA TOPOJCKOTO OKpyra - ropon [amuuy «O0
YTBEPKIECHUH aJIMUHHUCTPATUBHOIO PETJAMEHTa IPEJAOCTABICHUS MYHULMIAIBHOM
YCIIYTH aJIMUHUCTpAIeil Tropoackoro okpyra — ropos ['anuma Koctpomckoii o6nacTtu
«BpI1aya apXMBHBIX CIIPABOK, APXUBHBIX BBIMMCOK M KOIHI apXUBHBIX JOKYMEHTOB
ot 20. 06. 2012 roma Ne 497.

2.3. IloctraHOBiIEHWE AOMUHUCTPALMKM TOPOACKOrO0 OKpyra — ropon ['amuu
Koctpomckoit o6mactu «O BHECEHMH U3MEHEHUN B MOCTAHOBJIIEHUE aJIMUHUCTPALIUU
ropojckoro okpyra — ropoj I'anua Koctpomckoii o6iactu ot 25.01.2011 r. Ne 50
«O0  yTBEepXACHUM  AAMUHUCTPATUBHOTO  pErjaMeHTa  MpeaoCTaBIICHUs




MYHULIMIAIBHON YCIYyTd aIMUHHMCTpPAIIMEN TOPOJICKOTO OKpyra — ropona [ammu
Koctpomckoit obnactu «Bpijaua KOnuii apXUBHBIX JOKYMEHTOB, IMOJITBEPKIAFOIINX
npaBo Ha BiajeHue semiuei» ot 20.06. 2012 roga Ne 501.

3. Hacrosinee mnocTaHoBiIeHHE BCTYINAeT B CHIY CO JHA €ro OQHUIMAIBbHOIO
OMyOJIMKOBAHUS.

['maBa aAMUHHUCTpAIMUA TOPOJICKOTO
okpyra - ropoa ['anmnya Koctpomckoii o6mactu C. B. Cununkui.



AJMUHUCTPATUBHBIN periaMeHT
MPEeI0CTaBIECHUS aIMUHUCTpAIIMEN TOPOJCKOro OKpyra — ropos ["anuy
Koctpomckoit 06:1acT MyHUIIUNTATBHON YCIYTH 110 HHGOPMAIIMIOHHOMY
oOecIieueHuto 3asBUTEJIEH HA OCHOBE apXMUBHBIX JOKYMEHTOB, XPAHSIIIUXCS B
MYHUIUTIATBHOM apXUBE.

Paznen 1. OOmue nmonoxeHus

l. AJIMMHUCTPAaTUBHBIA pErJIAMEHT MPEIOCTaBICHUS aMUHUCTpALUEH
ropojickoro okpyra — ropoj ['anmnu Koctpomckoit 061acti MyHUIIUMIIATBLHON yCIIyTH
no WHGOPMAIMOHHOMY  OOECIICUEHUI0 3asgBUTEIICM HA OCHOBE AapXMBHBIX
JTIOKYMEHTOB, XPAHSIIIUXCS B MYHUIIMITAILHOM apXuBe (Hajiee - aTIMUHUCTPATUBHBIN
peryiaMeHT), pa3paboTaH B IeJAX TMOBBIIMICHUS KauyecTBa NPEJAOCTABICHUS U
JOCTYITHOCTH MYHMITUTIATLHON YCITyTH MH(POPMAIMOHHOTO 00eCTICUeHUS 3asBUTEIEH
Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPaHSIIUXCS B MyHUIIUITAIIBHOM apXHBe (Janee —
MyHULIMNAIbHASL YCIyTa), CO37aHus KOMMOPTHBIX YCIOBHM Uil YYaCTHUKOB
OTHOIICHUHM, BO3HUKAIOIIMX TPU TMPEAOCTABICHUA MYHHUIIUNAIBHOW  YCIYTH,
OTIPEJIEIISIET CPOKH, TIOCIIEIOBATENIBHOCTD IEUCTBUI U aIMUHUCTPATUBHBIX TIPOLIETYP
IpU  OCYIIECTBJICHUHM TMOJTHOMOYHMI MO pealn3allid MYHHUIMIAIbHOW YCIyTH,
MOPSIIOK  B3aUMOJICUCTBUSL MYHMIIMMAIBHOTO apXWBa C 3asSBUTEISIMU, WHBIMU
opraHamu rocyJapCTBEHHOM BIACTH U MECTHOTO CaMOYIIPABIICHUS, YUPEKICHUSIMU U
OpraHu3alusIMH MPU TPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

[IpeameToM peryiupoBaHus HACTOSIIETO AAMUHUCTPATHBHOTO pETJIaMEHTa
SBJISIIOTCSL OTHOIIICHUS, BO3HUKAIOUIME MEXAY (PU3MUECKUMU WIH HOPUIUYECKUMU
JuiaM (32 UCKIIIOYEHUEM TOCYJAAapCTBEHHBIX OPraHOB U UX TEPPUTOPUATIBHBIX
OpraHoB, OpPraHOB  TOCYAapCTBEHHBIX  BHEOIOKETHBIX  (POHIOB H  HX
TEPPUTOPUAIIBHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIpaBJieHUs) JHOO HUX
YIOJITHOMOUYCHHBIMU TIPEACTABUTEIISIMU U aJMUHHUCTpPAIIMEN TOPOJCKOTO OKpyra —
ropoa ['anuy cBsi3aHHBIE C MPEAOCTABICHUEM aJAMUHUCTPALMEN MYHUIUIIATIbHON
YCIIYTH.

Kpyr 3asBurenei

2. 3agBUTENSIMH, B OTHOIIEHUU KOTOPBIX MPEIOCTABISCTCS MYHUIMIAIbHAS
yciyTa, SIBISIOTCS GU3NYECKUE U IOpUIUUECKIe JTUIa (Janee - 3asBUTENHN).

3. OT uMeHH 3asBUTENS C 3alPOCOM O MPEJOCTABICHUM MYHUIIMIAIbHON
YCIIYTH MOXET OOpaTUThCS €ro MpeACTaBUTENb NPHU HAJUYMH JOBEPEHHOCTU WIIH
MHOTO JOKyMEHTa, MOJATBEPKAAIOLIEro MpaBO OOpalaThCs OT UMEHM 3asgBUTEI,
YIOCTOBEPEHHOTO HAAJIeKAIIMM 00pa3oM (Jajee - NpeACTaBUTENb 3asBUTEs)

NudopmupoBanue o npeaocTaBIeHU MyHUIIMNIATBHONW YCIIYTH

4. Wndopmanus o MecTe HaxoxAeHus, Trpaduke padOThl, CIPaBOUYHBIX
TeneoHax, B TOM 4YHCIEe Homepe TenedoHa-aBTouH(popMaropa (Mpu HAIUIUH
TEXHUYECKON BO3MOXKHOCTH) aJMHHHCTpAIMN TOPOACKOr0 OKpyra — ropoxa [ ammy,
OTAeNa MO JelaM apXWBOB aJMHUHHUCTPALMU (Jlajee MYHULUIAIbHBIA apXHB),
OpraHM3alMii, Y4acTBYIOIIUX B MPEJOCTABICHUN MYHHUIIMIIAIBLHON YCIyTH, a TaKXe



aapeca OQUUUATBHBIX CAaWTOB B HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW CETU
«Uurepuer» (manee — cerb MHTepHer), coaepxkamux HHQOpMANUIO O
MPEAOCTABICHUA MYHUIUIIAIIBHOW YCIYTH, afpeca 3JIEKTPOHHOM MOYTHl MPUBEICHBI
B npujiokeHuun Ne | k HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

5. Nudopmanusa o Mecre HaxoxaeHUs, rpadukax paOOThl, CIPABOUYHBIX
tenedoHax, B TOM 4HciIe HoMepe TenedoHa-apronHdopmaropa (MpU HATUUUH
TEXHMUYECKON BO3MOXHOCTH), ajapecax o(UIUaIbHBIX calToB B cetu HHTepHer,
azpecax 3JIEKTPOHHOM MOYThl OPTaHOB WCIIOJIHUTEIBHON BIACTH, OPraHOB MECTHOIO
CaMOYTIpaBJICHUSI W OpraHW3alyid, oOpalieHne B KOTOpbIe HEOOXOIUMO IS
MOJTyYeHUs] MYHUIIMTIAIBHON YCIIYTH, IPEAOCTABISIETCS MO CIIPABOYHBIM TeleoHaMm,
Ha Oo(UIMaTbHOM caliTe aAMHHHUCTpAIlMM TOpPOJICKOr0 OKpyra — ropona [amud
(www.admgalich.ru ) B ceru HHTepHeT, HEMOCPEACTBEHHO B MYHHUIUTIAILHOM
apxuBe, a Takke pasMelnaercs B (herepanbHON rocyJ1apCTBEHHON MH(DOPMAMOHHON
cucteme «EauHbiil mopTan rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKIIHI)»
U peruoHanbHOW uHMOpmanmoHHoi cucreMe «Emunbiii moptan Koctpomckoit
o0JacTu.

6. Jlna nmonydyenuss uUHPOpMAlUM O  BOIMPOCAM  MPEIOCTABIICHUS
MYHUITUTIATBHOM YCIyTH 3asBUTENb OOpallaeTcsl JUYHO, MUCbMEHHO, M0 TeJe(oHy,
M0 DOJEKTPOHHOW TIOYTE€ B MYHULUNAIBHBI ~ apXUB, MPEIOCTABISIOMINMA
MYHUIUTATBHYIO YCIIyTY, yepes (benepanbHyIo rOCyJIapCTBEHHYIO
MH(POPMAIIMOHHYIO cUCTEMY «ENMHBIN MOpTAJl TOCYAapPCTBEHHBIX U MYHUITUTIATBHBIX
yeiyr (pyHKIHN)» WM Yyepe3 peruoHaIbHYI0 HH()OPMALIMOHHYIO cucTeMy «EauHbIi
noptan KoctpoMckoit 061actuy.

JUist moy4yeHus: CBEIEHU O XOJ€ MPEAOCTaBICHUS MYHULMIAIBHON YCIyru
3asiBUTENb OOpaIaeTcsl B MyHULIMITAJIbHBINA apXUB JIMYHO, TUCBMEHHO, 10 Telie(ony,
10 D3JIEKTPOHHOM TMOYTe, WM 4Yepe3 PErHOHANbHYI0 HH()OPMAIMOHHYIO CHCTEMY
«Emunaenii  mopran KocTtpomckoit o0macTu», Mocie MPOXOXKISHUS MPOIEIyp
aBTOpU3ALINU.

CBeneHus 0 xo4e NpeAoCTaBICHUS MyHUIIMIIAIbHON YCIYTH MPEI0CTaBIISIIOTCS
3asIBUTEIIO 110 CIIPABOYHBIM TellehOHAM WITK MPU JTUYHOM OOpaIlleHUH MPU YKa3aHUU
JaThl U BXOJSIIETO HOMEpa MOJIYYEHHOW MpHU MoAadye JOKYMEHTOB PACHUCKH, a TIPU
WCIIOJIb30BAaHUU PErHMOHAIbHOM uHMOpMaImoHHo cucreme «EquHbiii mopran
Koctpomckoit o6nactiy - mociie NpoxXoKAEHUs MPOLIETyp aBTOPU3ALIHH.

7. NudpopmupoBaHue (KOHCYJIBTUPOBAHUE) OCYIIECTBIACTCS CHEIUATUCTAMU
MYHUIMTIATBHOTO apXUBa, O CIEIYIONIMM BOIPOCAM:

coJiepKaHue U XOJ1 MPEAOCTABIICHNUS MYHULIUITAIbHON YCITYTH;

NepeueHb JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEJOCTABICHHUS MYHULIUIIATbHON
YCIIYTH, KOMIUIEKTHOCTb (JJOCTATOYHOCTb) MPEACTABICHHBIX JOKYMEHTOB;

UCTOYHUK TIOJIYYEHHUS] JOKYMEHTOB, HEOOXOJIMMBIX Jis TPEJOCTABICHHUS
MYHULMNAIBHON yCIyTH (MCIIOTHUTENbHBIA OpraH rocy/1apCTBEHHOM BIIACTH, OpraH
MECTHOTO CaMOYTPABJICHUS, OPraHU3alNs U UX MECTOHAXOK/CHHUE);

BpeMsl MpHeMa M BbIIAaYd JOKYMEHTOB CHEHHAINCTAMU MYHULIHUNAIBHOTO
apXuBa;

CPOK MPHUHATUS  MYHULUNAIBHBIM apXUBOM pPEIICHUS O MPEIOCTABICHUU
MYHULIANIAIBHOU YCIIYTH;



nopsiZIOK ~ oOkaynoBaHus  jaeuicTBuii  (Oe3gedcTBUi) W pEICHUH,
OCYLIECTBJISIEMBIX W  NPUHAMAEMBIX MYHULMNAIbHBIM  apXWBOM B  XOJE
MPEAOCTABIECHNS MYHUIIUIIAIbHOW YCIIYTH.

KoHncynbranmu obmiero xapakrepa (0 MECTOHaXOXJACHHH, Tpaduke paboThl,
TpeOyeMbIX JTOKYMEHTax) MOTYT NPEIOCTaBISAThCS C MCIOJIb30BAaHUEM CPEJICTB
aBTOMH(GOpMHUpoBaHus (IpU HAIWYMK CPeACTB aBTOMH(OpMupoBanus). Ilpu
aBTOMH()OPMHUPOBAHUH  OOECTIEUMBACTCS  KPYIJIOCYTOYHOE  MPEIOCTABJICHUE
CHPaBOYHON HHPOPMAITHH.

8. Mudopmamnus mo BompocaM MpPEIOCTAaBICHUS MYHUIIMIAIBHON YCIYyTH
pa3menaercs:

Ha MH(POPMAIIMOHHBIX CTEHAaX MYHUIIMTIAIBHOTO apXUBa;

Ha o(pUIIMaTBFHOM CalTe aJIMHUHHUCTPALIUUA TOPOJCKOTO OKpyra — ropoa [amuy
(www. admgalich.ru ) B cetm UHTEepHET;

B (eaepasbHOM TOCyAapCcTBEHHOW WHGPOPMAIIMOHHON cuctemMe «EauHbIM
HOPTaJI TOCYIaPCTBEHHBIX M MyHUIIMIAIBHBIX YCIIyT ((pyHKIui)» (44.gosuslugi.ru);

B peruoHanbHoi mHpopmanmonHon cucreme «Enunbiii mopran Koctpomckoit
obmactu» (44gosuslugi.ru);

B CpEACTBaX MaccoBOM HHQoOpMaluy, B HH(POPMALMOHHBIX MaTepuajax
(Opomtopax, Oykierax u T.1.).

Pa3meniaemas unpopmarysi COIEpKUT B TOM YHCIIE:

MH(OpMAIMI0O O MECTe HAXOXIEHHUS W rpaduke padOThl MYyHUUHUIAIBLHOTO
apxuBa ;

CIpaBOYHbIE TeNne(OHbl MYHUUMIAJIBLHOTO AapXuBa, B TOM YHCIE HOMEp
tenedona-aBTonHpopMaropa (Mpu HATMYUKA TEXHUUYECKON BO3ZMOKHOCTH);

aapec oQUIMANbHOrO caiWTa aJMHUHHCTPALUA TOPOJCKOrO0 OKpyra — TOpOJ
lNanmuu B ceru HMHTepHer, coaepkamero HHPOPMALMIO O MPEAOCTaBICHUN
MYHULIMIIAJIBHOW YCIYIM M yCHOYr, KOTOpBIE SBJISIOTCS HEOOXOJUMBIMU U
00s13aTeIbHBIMU IS IPEIOCTABICHNUS MyHULIMIIAIIBHOM YCIYTH, aJipeca 3JeKTPOHHOU
IIOYTHI;

HOpSAAOK  MOJy4YeHHs  MHpOpMAlUM  3aiBUTEISIMH  TI0  BOIIpOcam
IIPENOCTABICHUS ~MYHUUMIIAJBHOM  YCIYTM M YCIOYr, KOTOpBIE  SIBJISIOTCA
HEOOXOJUMBIMU U 00SI3aTENIbHBIMHU JJISL MIPEIOCTABIICHUSI MYHUIMIAIBHON YCIYyTH,
CBEIEHUN O XOJE€ NPEeNOCTaBIECHUS MYHULMIAIBHOM YCIyrM, B TOM YHCIE C
UCIIOJIb30BaHUEM  (pefiepalibHONl  TOoCyJapCTBEHHOM WH(MOPMAIIMOHHONW CHCTEMBI
«EnuHbIil  mopTan rocyJapCTBEHHBIX W MYHUUMIAIBHBIX yciyr ((QyHKIui)»,
pervoHanbHol  MH(OpManmoHHo cuctembl «Emunbii  mopran Koctpomckoit
00JacTu.

Paszpnen 2. Ctanaapt npenocTaBieHus MyHULMIIAIbHON YCIyTH
HanmeHnoBaHre MyHUIIMITAIBHOW YCIIYTH
9. HaumeHoBaHHEe MYHMIIMNAJIBHOW YCIyTH — MH(POPMAIMOHHOE OOecreueHue

3asBUTEJIEM HAa OCHOBE APXMBHBIX JAOKYMEHTOB, XPAHAIIMXCS B MYHHIIUIAILHOM
apXvBe aIMUHUCTpAIMU TOPOJCKOro okpyra — ropoj ['anuy Koctpomckoit obnacTu.


http://www.gosuslugi.region.kostroma.ru/
http://44gosuslugi.ru/

HanMeHnoBaHue oprana MECTHOT'O CaMOYTIPaBIICHHUS,
MPEIOCTABIISAIONIET0 MYHULIUIAJIBHYIO YCIYTY

10. MynununanbpHasi yciyra MpeJoCTaBisIeTCsl OTACIOM MO JejlaM apXHBOB
aJIMUHUCTPAILIMK TOPOJCKOTro okpyra — ropoj ['annu Koctpomckoit obnactu (nanee —
MYHUIUTIATBHBIA apXUB).

PesynbraTr npenocTraBieHuss MyHUIMIAIBHON YCIYTH

11. Pe3ynbraToM MPEAOCTABICHUS MYHHUIMINAIBHOW YCIYTH SIBISIETCA
NPUHATHE PELICHHs] O MPEJOCTAaBICHUH MYHUIIUINAIBHONU YCIyru Ju0o 00 OTKa3e B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

[Ipouenypa mpemocTaBiieHWsT  MYHUIIMIAIBHONM  yCIIyTH  3aBepIIaeTcs
MOJIyYE€HUEM 3asBUTEIEM OJHOIO U3 CIENYIOMIMNX JOKYMEHTOB:

1) apXxuBHOM CIIpaBKH;

2) apXUBHOM BBIIKUCKY;

3) apXHBHO# KOIIUH;

4) uHPOpPMaIIMOHHOTO MHCHMA;

5) TemMaTHYecKoro MepedHsl apXMBHBIX JIOKYMEHTOB (Jajee - TeMaTH4YeCKUi
TICPEYCHB);

6) Temarnueckas MOAOOpPKAa KOMMI apXMBHBIX JIOKYMEHTOB (Janee —
TeMaTU4ecKasi oJ100pKa);

7) TemaThueckoro 0030pa apXMBHBIX JOKYMEHTOB (llajiee — TeMaTUYECKHUIl
0030p);

8) mrucbma 00 0TKa3e B MPEIOCTABICHUN MYHUITUIIAIbHON YCITYTH.

Cpok npenocTaBiIeHUs] MyHULUITAIIBHOW YCIYTH

12. MakcuManbHBII CPOK MPEAOCTABICHHUS MYHULIMTIATBHON YCIIYTH COCTaBIISIET
30 gHel, UCUMCISIEMBIX CO JIHSI PETUCTpaIlMU 3apoca U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUSI MYHHMIMIAIBHONW YCIYI'M B MYHHMIMNAIbHOM apxuBe . Cpok
UCIIOJTHEHHMSI 3a1lpoca M0 CUCTEME HayYyHO-CIIPAaBOYHOTO anmapara apxuBa - He Oosee
15 nHel ¢ MOMEHTa €ro PerucTpaLuu.

B ciyuae, korna 3anpammBaemasi HH(GOpMaLUs HE MOXKET ObITh IIPE/ICTABIICHA B
30-1HEBHBIM CPOK BBUAY HEOOXOJUMOCTH IPOBEJACHHS TOUCKOBOM padoOThI, C
paspenieHuss PyKOBOJAUTENS MYHHULIMIAIBHOIO apXWBa CpPOK IPEJOCTABICHHUS
MYHUIIUIIAJIBHONW yCIYTd MOXET ObITh mpojjieH He Oojnee yeM Ha 30 gHel, o yeM
YBEJOMIIIETCS 3asBUTENb B CPOK HE MPEBBIMIAIOMIMKA 3 KaleHAAPHBIX AHEH CO JHS
MPUHATHUS PEIICHUs O IPOJJICHUH CPOKa.

[Ipu BoO3HMKHOBeHMHM Ha TeppuTopur KocTpomckoll 00JacTH CHUTyalMi
Ype3BbIYAHHOTO XapakTepa CpPOK MPEJOCTABICHUS MYHHUIMIAIBHOM  YCIyTH
coctaBisieT 15 KkaneHAapHbIX JHEH C MOMEHTa perucTpanluy 3ampoca B
MYHUIUTIATBHOM apXUBE.

3anpoc, HE OTHOCAIIMMCA K COCTaBY XpaHAUIMXCS B apXHUBE apXUBHBIX
JOKYMEHTOB, B TCUEHHE 5 THEW C MOMEHTA €T0 PEruCTpalvy HapaBiIsaeTcs B APYron
apXuB WJIM OpPraHM3AINI0, TJE XPAaHATCA HEOOXOJUMBIC ApPXUBHBIE TOKYMEHTHI, C
yBEIOMJICHHEM 00  3TOM  TOJb30BaTeNsd, WM  MOJb30BATENI0  JACTCs
COOTBETCTBYIOILIAsl PEKOMEH AL



[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB,
PErYIUPYIOLIUX MPEIOCTaBICHUE MYHUIIMITAIIbHON YCITyTH

13. IlpenmocTtaBieHne  MYHULMNAIBHOM  YCIYTH  OCYIIECTBISETCS B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATHBHBIMU MIPABOBBIMHU aKTAMMU:

1) ®enepanbubiM 3akoHOM OT 06 okTsAOpst 2003 roma Ne 131-d3 «O06 obumx
IIPUHLANAX OpPraHM3allMd MECTHOro camoynpasieHus B Poccuiickonn denepanymn»
(«Poccwuiickas razeta», Ne 202, 08.10.2003);

2) @epepanbHbiM 3aKkOHOM OT 22 okta0ps 2004 roma Ne 125-®3 «O6
apxuBHOM gene B Poccuiickoit @Denepanun» (CobpaHue 3aKOHOIATEIHLCTBA
Poccuiickoit @enepanuu, 25.10.2004, No 43, c1. 4169);

3) ®enepanbubiM 3akoHOM oOT 27 wutons 2006 roma Ne 149-d3 «O6
uHdopmaiuu, WHGOPMAIIMOHHBIX TEXHOJOTHSAX U O 3ammTe uHOOpMaIIn
(Cobpanue 3akononarensctBa Poccuiickoit @enepanuu, 31.07.2006, Ne 31 (1 4.), cr.
3448);

4) ®enepanbabiM  3akoHOM 0T 27 wmronss 2010 roma Ne 210-®3 «O6
OpraHu3allid MPENOCTaBICHUS TOCYJIAPCTBEHHBIX W MYHHULMMNAIBHBIX YCIYI»
(Cobpanue 3akoHomatenbcTBa Poccmiickort ®denepammu, 02.08.2010, Ne 31, cr.
4179);

5) ®enepanphbiii 3akoH oT 06 anpens 2011 roma Ne 63-®3 «O6 371eKTpOHHON
noanucu» («Cobpanue 3akoHonarenbeTBa Poccuiickoit deneparuny, 11.04.2011, Ne
15, ct. 2036);

6) Ykazom Ilpesunenta Poccuiickoit @eaepammu ot 31 gexadbps 1993 roma Ne
2334 «O nOMOTHUTENBHBIX TAPAaHTUSAX MpaB rpaxaaH Ha uHpopmanuio» (Cobpanue
akToB lIpesunenrta u IIpaBurensctBa Poccuiickont @enepanun, 10.01.1994, No 2, cr.
74),

7) nmocranoBienuem IlpaBurensctBa Poccuiickoit depepanuu oT 25 HUIOHS
2012 roma Ne 634 «O Buaax >JEKTPOHHOM NOAMMUCH, HUCIOJIB30BAHHWE KOTOPBIX
JOTYCKaeTCs MPU OOpaIlleHU! 3a MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX
yeiyr» («Poccuiickas razera», Ne 148, 02.07.2012);

8) mnpukazom MuHuUCTEPCTBA KYJIBTYphl M MAaCCOBBIX KOMMYHHUKAITUI
Poccuiickoit ®@enepanuu ot 18 suBapa 2007 roma Ne 19 «O0 yrBepxkaenun Ilpasun
OpraHu3allid XpaHEHUs, KOMIUICKTOBAHHUS, yde€Ta WU HCIIOJIb30BaHUS JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoii denepauuu U OpYyrux apXUBHBIX JTIOKYMEHTOB B
TrOCYJapCTBEHHBIX M  MYHHUIMIAJIbHBIX apXuBax, My3esiX U OHOIMOTEKax,
opranuzanusx Poccuiickoli akamgemuu Hayk» («brojuieTeHbh HOpPMATHBHBIX aKTOB
dbeaepaabHBIX OPraHOB MCIIOJHUTEIBHOM Bi1acTi», Ne 20, 14.05.2007);

9) npuxkazom MuHHCTEpCTBA KYJbTYPhl M MACCOBBIX KOMMYHHUKAIUN
Poccuiickoit @enepanuu ot 31 mapra 2015 roma Ne 526 «O06 yTBep)AeHUU TPaBUII
OpraHu3allid XPAaHEHUs, KOMIUIEKTOBAaHHUSA, y4ye€Ta M HCIOJIb30BaHUS JOKYMEHTOB
ApxuHoro ¢onaa Poccmiickoit denepanun U ApYrux apXUBHBIX JTOKYMEHTOB B
OpraHax TOCYAapCTBEHHOW BJIACTH, OpPraHax MECTHOrO CaMOYIIPaBICHUS H
opranm3anusix»  (OQUIUMaNbHBIA ~ MHTEPHET-TIOPTAT  NPaBOBOM  HWH(OpMammu
http://www.pravo.gov.ru, 10.09.2015);



10) 3axonom Koctpomckoii odmactu ot 28 anpens 2006 roga Ne 17-4-3KO «O
dbopmupoBaHUU U conepxkaHuu apxuBHbBIX QoH0B Koctpomckoit obmactu» («CII -
HOpPMAaTUBHBIC TOKYMEHTBI», Ne 21(23), 16.05.2006);

11) YcTaBOM MyHHMIIMIIAIBHOTO 00pa30BaHUS TOPOJCKON Okpyr ropon [Mamuu
Koctpomckoit obmactu (mpunst Jlymoit ropoma Iammya 20.06.2005 rona,
noctanoByieHne Ne 430);

12.) HacTosiiuuM agMUHUACTPATUBHBIM PETIIAMEHTOM.

[lepeueHb TOKYMEHTOB, HEOOXOAUMBIX
JUISL TPEAOCTABICHUS MYHULIMIATBHON YCIyTH

14. B [IlepeueHbr [IOKYMEHTOB, HEOOXOOUMBIX JJII TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH, BXOJAT:

1) 3ampoc o mpeaocTaBiIeHUU WHGoOpMAIKUU MO0 (HOPME COTVIACHO MPHIIOKEHHIO
Ne 3 x HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) TOKYMEHT, YOCTOBEPSIOIINMI TUIYHOCTD 3asIBUTEIIS;

3) IOKYMEHT, MOATBEPKIAIOIINMA TOTHOMOYMS TIPEICTABUTEINS 3asBUTEIISA, €CIIH
C 3aIIpocoM 0OpaInaeTcs MpeICTABUTEINb 3asiBUTEIIS.

IIepedenp, ykazaHHBIX B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PErjJaMeHTa
JIOKYMEHTOB SIBJISIETCA NCUEPTBIBAOILIAM.

JIOKYMEHTBI, YKa3aHHbIE B HACTOSILEM MYHKTE, MPEAOCTABIIAIOTCS 3asIBUTEIIEM
(mpencTaBUTENEM 3asIBUTEIISI) CAMOCTOSITEBHO.

3asBUTEIb BIPABE MPEJOCTABUTh JOKYMEHTHI (KOMUHU JOKYMEHTOB), UMEIOIIINE
OTHOILIEHUE B 3aMpOCy.

15. 3anpeniaercsa TpeOOBATH OT 3asIBUTEJISA:

1) npencraBiaeHuss JIOKYMEHTOB U HWH(OpMAIUU WM  OCYIIECTBICHUS
JICUCTBHUM, TPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPEIyCMOTPEHO
HOPMATUBHBIMU [IPABOBBIMH aKTaMHU, PETYJIUPYIOIINMU OTHOLIEHU S, BOSHUKAIOIINE B
CBSI3U C IPEAOCTABJICHUEM MYHULIMTNIAJIBHOW YCIIYTH;

2) TmpeACTaBiCHHS JIOKYMEHTOB W  HHPOpMalMM, B TOM  YHCIE
MOATBEPKAAOIIMX  BHECEHME  3asBUTEIEM  IUIATBI 334  IPEIOCTABIICHUE
MYHHULMIIAUIBHON  YCIIyTM, KOTOpPbIE HaxOAATCS B PAaCHOPSKEHUU OPraHoB,
MPEIOCTABISAIONIMX MYHHUIUIIAIBHBIE YCIYTH, HWHBIX TOCYJApCTBEHHBIX OPTraHOB,
OpraHoOB MECTHOTO CaMOYyMpaBJeHUs JUOO TMOJBEAOMCTBEHHBIX T'OCYJApPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYNpPaBJICHUS OpPraHU3aluid, YYacTBYIOIIUX B
MPEIOCTABICHUH IPEAYCMOTPEHHBIX YacThio 1 ctathu 1 denepanbHOro 3aKoHa ot 27
utosist 2010 roga Ne 210-®3 «OO0 opranuzaiu npeaoCcTaBiIeHUs TOCYJapCTBEHHBIX U
MYHULMNAIBHBIX yciyr» (manee - DenepanbHblii 3akoH «O0 opraHuzanuu
MPE0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT») TOCYJAPCTBEHHBIX U
MYHHIUIIAIBHBIX YCIYI, B COOTBETCTBMM C HOPMATHUBHBIMU ITPABOBBIMHU AKTAMU
Poccuiickoit  denepaiuu, HOPMATUBHBIMU TPABOBBIMH  aKTaMU CyOBEKTOB
Poccuiickon denepannn, MyHULMITAIIBHBIMUA [IPABOBBIMU AKTAMU, 32 UCKIIFOUYCHHEM
JIOKYMEHTOB, BKJIFOUYEHHBIX B OIpPEIEICHHBIA 4acThio 6 cratbu 7 DenepaibHOro
3akoHa «O0 opraHuzaluu OpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUIAIbHBIX
yCIyr»  MEpeYeHb JOKYMEHTOB. 3asiBUTENb BIIPAaBE NPEACTABUTh YyKa3aHHBIE
JOKYMEHThl U HH(OpMALMIO B OpraHbl, MPEJOCTABISIONINE TOCY/IapCTBEHHBIE



YCIyTH, U OpraHbl, NPEAOCTaBISAIONIME MYHULUIAIbHBIE YCIYTH, 10 COOCTBEHHOU
VUHUILMATHBE;

3) ocylecTBIEHUS IEHCTBUM, B TOM YHUCIIE€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIs
IOJlyYEHUSI MYHULUNAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHUEM B UHBIE
rOCyJlapCTBEHHbIE OPIaHbl, OPraHbl MECTHOTO CaMOYNpaBJEHUs, OpraHu3allvu, 3a
UCKJIIIOYEHHEM [IOJIyYE€HUs YCIOyr M TMOJYy4YeHHMs] JOKYMEHTOB M HH(popmanuu,
IPEIOCTABIIIEMbIX B pPE3yJbTaTe MPEAOCTaBICHHUS TaKUX YCIYT, BKJIIOYECHHBIX B
nepeyeHb YCIyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 00SA3aTENbHBIMH JIS
NPEIOCTABICHUS! MYHUILIUINAIBHBIX YCIYT ,YTBEPKICHHBIN MIOCTaHOBJICHUEM
aJIMUHUCTPAIIMA TOPOJACKOro okpyra - rtopon ['ammya Koctpomckoit obmactu «O0
YTBEPXKACHUM TEPEYHs MPEAOCTaBISIEMbIX aJAMHHHUCTpAIEl TOPOJCKOTO OKpyra-
ropon ['anna myaunmnansHbix yeiayr» ot 01.03.2016 roga Ne 123.

Tpe6OBaHI/IH, MNpCaAbABILICMBIC K JOKYMCHTAM,
H€O6XOIIHMI>IM I TIOJTYYCHUA MYHHHHHaHBHOﬁ YCIyru

16. [IoKkyMeHTBI, NMPENOCTABIISIEMBIE 3asBHUTENIEM, JTOJDKHBI COOTBETCTBOBATH
CJIEYIOIUM TPeOOBaHUAIM:

TEKCThl JIOKYMEHTOB JIOJKHBI ObITh HalMCaHbl Pa300pPUMBO OT PYKU WM MpU
MIOMOILY CPEACTB JIEKTPOHHO-BBIYUCIUTEIbHON TEXHUKHU;

(aMunus, UM U OTYECTBO (MPU HAIMYKU) 3aSBUTEIISA, €0 MECTO KUTEJIbCTBA,
TenedoH (MpU HATMYKUK) HAITMCAHBI TOJHOCTHIO;

JOKYMEHTBI HE JOJDKHBI COAEPKATh MOJUYMCTOK, TPUMHUCOK, 3a4EPKHYTHIX CIIOB
Y UHBIX HEOTOBOPEHHBIX HUCIPABIICHU;

JOKYMEHTBI HE JOJKHBI OBITh UCIIOJIHEHBI KapaHIalIoM;

JOKYMEHTBI HE JIOJKHBI UMETh CEPbE3HBIX MOBPEKIACHUMN, HATMYUE KOTOPBIX
JOMYCKAaeT HEOJHO3HAYHOCTh X TOJIKOBAHMS.

17. JlokyMeHTbI, HEOOXOAUMBIE AJIsl TPEIOCTABICHUSI MyHUIIUIIAJIbHON YCIIYTH,
MOTYT OBITh IPEICTaBICHbl KAaK B IOJUIMHHUKAX, TaK U B KONHUSIX, 3aBEPEHHBIX
BbI/IaBILIEH JTOKYMEHTHI OpraHu3alueil (OpraHoM, y4pexJeHHEM) UM HOTapuaibHO
yIOCTOBEpEHbl (B CiydasX, MpsAMO MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanun).

18. 3asBUTENH MOKET MOAATH 3aIIPOC O MOJYYECHUH MYHHUIIMIIAIBHOW YCIYTH B
AJIIEKTPOHHOM BHJI€ C UCIOJIb30BAaHUEM PETMOHAIBbHON MH(GOPMAILIMOHHON CUCTEMBI
«Enunsiit nopran Kocrpomckoit o0mactu.

B cootBeTcTBUM cO cTaThell 6 DenepanbHOro 3akoHa ot 6 ampens 2011 roga
Ne 63-®3 «OO0 »1eKTpOHHOM MoANUCH» HHGPOPMALMS B BJIEKTPOHHOU (dopme,
NOANMHUCAHHAS  KBANM(UIMPOBAHHON  DJIEKTPOHHOM  MOAMUCHIO,  MPU3HAETCA
ANIEKTPOHHBIM JOKYMEHTOM, PABHO3HAYHBIM JOKYMEHTY Ha OyMa>KHOM HOCHUTEIE,
MOJIMMCAaHHOMY COOCTBEHHOPYYHOM MOAMNKCHIO, KpOME ciydasi, eciu (eaepaibHbIMU
3aKOHAMH WM IPUHUMAEMBIMU B COOTBETCTBUU C HUIMH HOPMATHBHBIMHU IIPABOBBIMH
aKTaMd YCTaHOBJIEHO TpeOOBaHHWE O HEOOXOJWMOCTH COCTaBJICHHS JOKYMEHTa
UCKJIIOYUTENFHO Ha OyMa)XHOM HOCHUTEJIE.

3anpoc 1 HeOOXOAUMBIE I MOIYYSHHUS] MyHUIIUNIAIbHOU YCIYTH JOKYMEHTHI,
IPELYCMOTPEHHbIE MYHKTOM 14 HaAcCTOSIIEro aJMUHHUCTPATUBHOIO pErJIaMeHTa,
IPEIOCTaBIEHHbIE B  (OpPME  DJIEKTPOHHBIX JOKYMEHTOB,  YAOCTOBEPSIOTCA
AJIEKTPOHHOM MOJIHUCHIO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.



Jlns monmyuyenusi cepTudurkaTa YCUICHHON KBaTU(UIIMPOBAHHON AJIEKTPOHHOM
MOJMKUCH 3aIBUTENb JOJIKEH 00paTUTHCA B YAOCTOBEPSIOIINNA IIEHTP, BKIIFOUEHHBIN B
[lepeyeHb yNOJHOMOYEHHBIX YJIOCTOBEPAIOIIMX LIEHTPOB E€IMHOW CHCTEMBI
YIOCTOBEPSIONIUX HEHTPOB, CPOPMUPOBAHHBINT MUHUCTEPCTBOM CBS3U U MACCOBBIX
KoMMYyHUKanui Poccuiickon denepanuu.

[lepeuenb HEOOXOAMMBIX U 00SI3aTENIBHBIX YCIYT
JUTSL TIPEIOCTABICHNUS MyHHUIIUITAIEHON YCIIyTH

19. IlonmyueHue 3asgBUTENEM YCIYT, KOTOPBIE SBISIOTCI HEOOXOIWMBIMU H
00s13aTeNIbHBIMUA ISl TIPEJOCTABICHUS MYHUIUIIAIBHON YCIYTH, HOPMATHUBHBIMHU
IPaBOBBIMH AKTaMHU HE MPETYCMOTPEHO.

[lepeueHb rocy1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUSI U UHBIX OPraHOB, YYaCTBYIOITUX
B MIPE0CTABICHUN MyHUITUTIATBHOM YCITYTH

20. Ilpu mnpenocTaBI€HHMM MYHHUIUIIAJBHOM YCIYTM  B3aUMOJCHCTBUE
MYHUIIUNIATBHOTO  apXHBa W 3adBUTENII C OpraHaMd U OpraHu3alUsIMu
JEHUCTBYIOLIUM 3aKOHOIATEIBCTBOM HE MPETYCMOTPEHO.

OcHoBaHus U151 OTKa3a B IIPUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIATILHON YCIYTU

21. OcHoBaHusi g OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABIECHUSI MYHULIUITAJIbHON YCIIYTH, TIOJIyYEHHBIX OT 3asBUTEINSI HA OyMaKHOM
HOCUTEIE, IEUCTBYIOIIMM 3aKOHOAATEILCTBOM HE IIPENYCMOTPEHBI.

22. OcHOBaHMS IJI OTKa3a B MPUEME JOKYMEHTOB, OJIYYEHHBIX OT 3asBUTES
B (hopMe FJIEKTPOHHOI'O JOKYMEHTA!

1) ecnu 3ampoc B 3NEKTPOHHOM (opMe NOJANUCAH C HCHOJIb30BaHUEM
AJIEKTPOHHOM MOAIIUCH, HE ITPUHAJICKAIIEN 3aBUTEIIO;

2) ecnau 3ampoc TMOCTYNWJI C IYCTBIMH TMOJSIMH, O00S3aT€NbHBIMU IS
3aM0JIHCHHS;

3) k 3ampocy B DJIEKTPOHHON (opme MpUKpEIeHbl CKaHUPOBAHHBIC
AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, HE COOTBETCTBYIOILME IMEPEYHIO JOKYMEHTOB,
HEOOXOJMMBIX [IJIsl MPEIOCTABJICHUS MYHMUIIMIAIBLHON YCIYTH, MPEayCMOTPEHHBIX
MYHKTOM 14 HacTOAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA,;

4) BbISIBJICHHE B pe3ysibTaTe MNPOBEPKH YCUJIIEHHOW KBaJIM(DUIIMPOBAHHON
AJIEKTPOHHON TOJAMKUCU HECOOJIIOJCHUS YCTAaHOBJICHHBIX cTaThei 11 denepanbHOro
3akoHa oT 6 ampenst 2011 roma Ne 63-@3 «O06 371eKTPOHHON MOANKCH» YCIOBHIMA
MPU3HAHUSA €€ IEUCTBUTEIbHOCTH.

OcHoBaHus U1 OTKa3a B PEAOCTABIEHUN MyHULMIIATBHON YCIIYTH
23. OcHOBaHUAMHU Ui OTKa3a B MPENOCTABICHWH MYHUILIMIMAIBHOU YCIYTH

SBJISIFOTCSI:
1) HenpenctaBlieHHUs JOKYMEHTOB, ONPENEICHHBIX IYHKTOM 14 HacTOsIIero



aJIMUHUCTPATUBHOTO pPErjlaMeHTa W OTBEYAIOIIMX TpeOOBaHUSM IyHKTOB 16-18
HACTOSIIIEr0 aJMUHHMCTPATUBHOIO perjameHTta (mpu oOpalleHuu 3asBUTEN 3a
MPEIOCTABICHUEM MYHUIIMTIATILHON YCIYTH JIMYHO JIUOO MOYTOBBIM OTIIPABJICHUEM);

2) 3ampoc CBEJCHUN O JIMYHOW WJIM CEMEHHOM TaliHe rpakJaaHWHA, €ro 4YaCTHOMN
KU3HH, JTUOO CBEACHHM, CO3AIONIMX YIpo3y g ero 0e30MacHOCTH, €CIU CO JIHA
CO37aHMsl JOKYMEHTOB, COJIepKallluX TaKUe CBEJICHHUs, MPOIUIo He Oonee 75 nerT, a
OTpaHUYEHHE HA JOCTYN K TaKUM CBEACHUSM HE OTMEHEHO B YCTAHOBIICHHOM
MOPSIAKE;

3) 3ampammBaeMast HGOpMAIUsI HE OTHOCUTCS K HH(POPMAIINH, COJICPIKAIICHCS
B APXUBHBIX JIOKYMEHTaX, XPaHSIIUXCS B MYHHUIIMIIAILHOM apXUBE aIMUHHUCTPAIIUU
rOpOJICKOro okpyra ropox ['anuy ;

4) 3ampoca 0 JOIMyCKe K JIOKYMEHTaM, HaXOSIIUMCSI B HEYJAOBJICTBOPUTEIHLHOM
(U3UYECKOM COCTOSIHUM, MPU OTCYTCTBUU MUCHMEHHOTO Pa3pELICHUS] PYKOBOIUTEIIS
MYHULIMNAIBHOTO apXHBa HA JOMYCK K TAKUM JTIOKYMEHTAM.

HOp}II[OK, pPasMEp U OCHOBAHHS B3UMAaHUA FOCYIIapCTBeHHOﬁ ITOIIJIMHBI
WJIM UHOM I1J1aTHI, B3UMaeMOM 3a IMpcaoCTaBJICHUC MYHI/IIII/IHaJ]LHOﬁ YCIyIru

24. MyHuIunan€bHas yciyra npeocTaBiiseTcsi 0ecIiaTHO.

TpeboBaHUs K TOMEIIECHUSM,
B KOTOPBIX MPETOCTABISICTCS MyHHIIUTIAIBHAS YCITyTa

25. 31aHue, B KOTOPOM HEMOCPEACTBEHHO MPENOCTABIISETCS MYHUIIMIATbHAS
yCiIyra, pacrojaraeTcs ¢ y4eTOM TPAHCIOPTHOM JOCTYMHOCTH (BpeMsl MyTH ISt
rpakJiaH OT OCTAaHOBOK OOIIECTBEHHOTO TPAHCIOPTA COCTaBJsieT He Oosee 15 MUHyT
MeIM XOJ0M) U 00OpYAOBaHO OTACIBHBIMH BXOJAaMH JIi CBOOOIHOTO JOCTYIa
3asBUTEJIEH B IIOMEIICHUE.

llenTpanbpHBIA BXOJ B 3/aHUE OOOpyAOBaH WH(MOPMAIMOHHONW TaOIUUYKOMN
(BBIBECKOM), coieprkaiielt nH(OpMaIuio 0 HAMMEHOBAHUU U Tpaduke padoThl.

25. Ha Tepputopuu, npuiieraroiiei K MECTOPACIOI0KEHUI0 MYHUITUITAIIBHOTO
apxuBa , OOOpPYAYIOTCS MecTa JUIs MapKOBKH aBTOTPAHCHOPTHBIX cpencTtB. Ha
CTOSTHKE JIOJIKHO OBITh HE MEHEee 5 MecCT, U3 HUuX He MeHee 10 mpoieHTOB MecT (HO He
MEHEE OJTHOTO MEeCTa) - JIJIs MApKOBKU CIEIHAIBHBIX TPAHCIIOPTHBIX CPEACTB JIMIL C
OTPAaHUYECHHBIMH  BO3MOXKHOCTSIMU  mepeaBuxkeHus. JlocTynm  3asBuTened K
MapKOBOYHBIM MECTaM SIBJIIETCS OCCIIIIaTHBIM

26. B menax co3gaHus YCIOBUM JOCTYNHOCTH  3/aHWM, MOMEUIECHUN, B
KOTOPBIX MPEIOCTABIISICTCS MYHHUIUIIAJbHAS yciyra (najnee — 37aHusi), ¥ YCJIOBUH
JOCTYMTHOCTH MYHUIIMIAIBLHON YCIYyrd WHBAJIWJAM, aJIMHHUCTpAIUs TOPOJCKOTO
OKpyra 0oOecCreqHnBacT:

yCIIOBHsI IS OECHpPEnsTCTBEHHOTO JOCTyNa K 37aHusM, a Takke IS
OeCIpensITCTBEHHOTO MOJIB30BaHUS CPEJICTBAMU CBSI3U U HH(GOPMAITUH;

BO3MO>KHOCTh CaMOCTOSITEJILHOTO MEPEABMXKEHUS IO TEPPUTOPUM, HA KOTOPO
PACIIOJIOKEHbI 3/1aHUs, & TAK)KE BXO/1a B TAKHUE 3/IaHUS M BBIXOJIa U3 HUX, B TOM YHUCJIE
C UCIIOJIb30BaHUEM KpPECIa-KOJISICKH;



COINPOBOXJCHUE WHBAJIUAOB, HMEIOLIMX CTOMKME paccTpoicTBa (HyHKLIUHU
3p€HUSI U CaMOCTOSITEJIBHOTO IEPENBIKEHUS, M OKa3aHWe MM IIOMOLIM B
nepeIBUKEHUM;

HaJJIeKallee pasMelleHne o0O0OpyJoBaHMs M HOCUTeNed HHpopmauuu,
HEOOXOOUMBIX JJisi oOecnedeHuss OEeCHpensTCTBEHHOrO JOCTyla HWHBAIWIOB K
3J@HUSIM U K YCIIyT'aM C yYE€TOM OTPaHUYEHUN UX KU3ZHEAESATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW Ul MHBAJIWAOB 3BYKOBOM M 3pUTEIBHON
uHboOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpaduyeckon
uHbOpMaIlMK 3HAKaMU, BBHITIOJHEHHBIMU pelbepHO-TOUCHYHbIM MpudToM bpaiins,
JOITYCK CYpAOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

JOMYyCK B 3JaHUs  COOAKU-TIPOBOJHUKA TIPU HAIMYUU  JIOKYMEHTA,
MOATBEPKIAIOLIEIO €€ CIeUuaJbHOe OO0ydeHHWEe W BbIJABaeMoOro mno ¢opMe U B
NOPSIJIKE, KOTOPBIE OMPEAEIAIOTCS (PenepaibHbIM OPraHOM HUCIIOIHUTEIBHON BIIACTH,
OCYILECTBISIOMMM (YHKIUMU 10 BbIPAOOTKE U peaju3alud TOCyIapCTBEHHOU
NOJUTUKA W HOPMAaTUBHOMY IIPaBOBOMY pETyJIHPOBaHHIO B cepe colnaabHON
3alUThl HACEJICHUS;

OKa3aHUE TIIOMOIIM HWHBAJIUAAM B TPEOJOJICHUH OapbepoB, MeELIAOIINX
MOJIyYEHHUIO0 UMHU YCIYT HaApaBHE C IPYTUMHU JINLIAMHU.

B ciuywasx, ecim CyHIECTBYIOLIME 3[aHHAS HEBO3MOXXHO IIOJHOCTHIO
MPUCIOCOOUTH C YYETOM MOTPEOHOCTEN MHBAIMIOB, COOCTBEHHUKH 3THUX 3JIaHUU 10
UX PEKOHCTPYKIIUH WU KalTUTAIBHOTO PEMOHTA JTOJKHBI IPUHUMAThH COTJIACOBAHHBIC
C OJHMM H3 OOUIECTBEHHBIX OOBEIMHEHHWI HMHBAIHMJIOB MEphl [JIs1 oOecreyeHus
JIOCTYIa MHBAJUAOB K MECTY MPEIOCTaBICHUSI MYHULIUITAIBHON ycayru 1100, Koraa
3TO BO3MOXHO, OO€CIEUYUTh MPEJOCTABICHUE MYHULUIAIBHOM YCIYTd MO MECTY
KUTEIIbCTBA MHBAIN/IA WIIH B JUCTAHIIMOHHOM PEKUME;

27. Mecra OXHIOaHHS B OYEpPENM HA TMPEACTABICHUE WIM MOJYyYECHHUE
JOKYMEHTOB KOM(OPTHBIE JUIsl TpakaaH, 0OOpYJOBaHbl CTYJIbSIMU (KpPECEIbHBIMU
CEKILUSIMHU, CKAMBSIMHU ), MECTaMU OOIIECTBEHHOTO MOJIb30BaHUSI.

[Tomenienus: mprema rpaxaad 000pya0BaHbl HHOOPMAITMOHHBIMU TA0IMYKaAMU
C YKa3aHHEM:

HaUMEHOBAaHUS  CTPYKTYpHOTO  MOJApA3JelIeHus  OpraHa  MECTHOIO
caMOyIpaBJICHUS;

(aMuu, UMEHHU, OTYECTBA U JOHDKHOCTHU CIIEHUATTUCTA,;

TEXHUYECKOTO MepephiBa (MPU HATUYHH);

[IpueM rpaxkiaH OCyIIECTBIISIETCS B CIELIMATIBHO BBICICHHOM JJIsl 3TUX Leel
MOMEIICHUH, BKIIOYAIONIEeM B Ce0s MECTO /i 3alojHEHUs JIOKYMEHTOB H
MH()OPMUPOBAHUS TPAXKIAH;

[Tomemenue COOTBETCTBYET YCTaHOBJICHHBIM CaHUTapHO-
AMUAEMHUOJIOTUYECKUM TpaBUjaM U OO0OpYAOBaHbI CPEACTBAMU TOKAPOTYIICHUS U
ONOBELICHUS O BOSHUKHOBEHUY YPE3BbIYaHON CUTYALINH;

Kaxmoe pabouee wMecTto  crmemuanucra  oOOpyZoBaHO  TelieoHOM,
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HH(OPMALMOHHBIM
0a3aM JTaHHBIX, IEYaTAIOIINM YCTPOIICTBaM;

28. Ha unopmMalMoHHBIX CTEHaX pa3MellaeTcs ciaeayromas nHpopMarms:

uHbOpMallMsi O MECTe€ HaxOXACHUS U rpaduxe paboThl aAMUHHUCTpALMHU U
MYHHUIIMIAIBHOTO apXUBA;



CrpaBOYHbIC TeNC()OHBI ATMUHHCTPALMU ¥ MYHHIIMIIATBHOTO apXHBa), B TOM
yucie HoMmep  TenedoHa-aBTOMHGopMaropa (MpU  HAIMYUU  TEXHUYECKOU
BO3MOXXHOCTH);

aapec opUIMAIBHOTO caiiTa aIMUHUCTPALIUUA TOPOJCKOro oKpyra ropoy ["anuy
B cetu UHTepHET, conepikaiiero nHGopMaIuoo 0 IpeIoCTaBICHUU MyHHUIIMTAIbHON
YCIYyIH U YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMUMBIMH W 00S3aT€IbHBIMU JUIS
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM yCIIYTH, aApeca JIEKTPOHHOU ITOYTHI;

NOpAMOK  TONMy4YeHUss  uHPOpMalMu  3afABUTENSIMH 1O  BOIpOCaM
IIPEAOCTABICHUS  MYHMIMIIAJBHOM YCIYTM M YCIYT, KOTOpBIE  SIBJISIIOTCSA
HEOOXOJUMBIMUA U OOSI3aTENBHBIMH JJISi TIPEIOCTABICHUSI MYHHUIIMIIATBHON YCIYyTH,
CBEICHMM O XOJ€ MNPENOCTABICHUS MYHMIMIAIBHOM YCIYyTH, B TOM 4YHCIE C
UCTIONIb30BaHuEM (emepanbHOM TOCYJapCTBEHHON WH(GOPMAIMOHHONW CHCTEMBI
«EnuHpIi  mopTan TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YyCIyr ((yHKIUN)»,
pervoHansHOM MH(OpManmoHHOM cuctembl «Emunbii  moptran  KocTtpomckoi
00JacTu.

CpOKH OXHWIaHUA B OUCPCOH IIPH IT0AAYC 3aABJICHUA O IIPCIOCTABICHUHU
MYHHHHHaHBHOﬁ YCIYI'Hd, IIOJIYUYCHUA PC3YyJIbTaTa IMIPCAO0CTABIICHUA MYHI/IHI/IHaJIBHOﬁ
YCIyru, peCruCTpanmuun 3asBJICHUA

29. MakcuManbpHBI CPOK OXHAAHUS B OUEpeNd MpH IMoAade 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTaBICHUS MYHUIUNAIBHOW YCIYTH,
COCTaBJISIET 15 MUHYT.

MakcuMalIbHBI CPOK OKHUJAHHUS B O4YEPENM IPU IOJYYEHUM pe3yJIbTara
MIPENOCTAaBIEHN MYHHUIUIIAJBHON YCIYTH COCTABIIAET 15 MUHYT.

30. Cpok peructpanuy 3asBICHUS 3asBUTENS O MNPEIOCTABICHUU
MYHHUIMIIATBHON YCIIYTH cocTaBiisieT | vac.

B03MO0XHOCTB Npe1BapUTEIbHOMN 3aIUCH 3asBUTEIICH

31. 3asBuTensaM JOJDKHA OBITh  IPEAOCTAaBICHA  BO3MOXXHOCTH IS
MpEeABAPUTEIBLHON 3allCd HAa MPEAOCTABICHUE JIOKYMEHTOB i1 MOJIYYEHUS
MYHULMNAIBHON ycayru W (W) Uit TOJY4YeHUs] pe3yJbTara MYHUIMIAILHOMN
ycnyru. [IpenBaputenbHas 3aMuch MOXKET OCYIIECTBISITCS 3asiBUTENIEM TIPU JIMUHOM
oOpallleHnH, a TaKXe IOCPEJCTBOM 3allUCH C HCIOJIb30BAaHUEM PETrHOHATLHOMN
uHpopmanmonHou cucrteMsl «Enunsbiil noptan Kocrtpomckoit o0mactu.

32. IIpu npeaBapuTeNbHON 3aMUCH 3asBUTENIh COOOIAET CBOM (haMUIIUIO, UM,
OTYECTBO (MpPH HAJIMYMM), aJAPEC MECTa KHUTEIbCTBA, KOHTAKTHBIN TeledoH Hu
JKeJaeMble JaTy W BpeMs MpeacTaBieHus TOKyMeHTOB. [IpenBaputenbHasi 3amuch
OCYIIECTBIISIETCS] TyTeM BHeceHus: nHpopmaruu B XKypHan npenBapuTenbHON 3amucu
3asiBUTEJICH, KOTOPBIM BeAETCS Ha OyMaXHOM WM DJIEKTPOHHOM HOCHUTENSX.
3asgBUTEIO COOOMIAEeTCs /laTa M BpeMsl MPEACTaBICHUS JTOKYMEHTOB Ha TOJyYeHUE
MYHUITUTIATHPHOW YCIIyTM W HOMEp KaOWHEeTa MpueMa JOKYMEHTOB, B KOTOPBIU
ciemyeT oOpaTUThCS, a TAKXKE 1aTa U BPeMsl MOTYUEHUsS pe3ybTaTa MyHUITUIATHHON
YCIIyTH U HOMEp KaOWHEeTa BbIIaud pe3yJbTaTa MyHHUITUIAIBHONU YCITyTH, B KOTOPBIHA
cienyer obparutbes. B ciiydae ecnu 3asBUTENIEM HCIIOJb3YETCS BO3MOXKHOCTH
NpEeIBapUTENLHON 3aliCH Ha TMPEACTABICHHE JIOKYMEHTOB [Jisi TOJY4YEHUs



MYHUIIUOATBHOW yCIyrd U (WIM) A TOJy4EeHHs] pe3ysibTara MYyHHUIMNAIbHOU
YCIYT'H C HKCIOJb30BAHUEM PETHOHAIBHOW HMHPOPMALMOHHON cucteMbl «EnuHbIHI
noptan KoctpoMckoit o0nacTuy» eMy HampaBisieTcsl YBEIOMJICHHE O MPUOIMKEHUH
JIAThI MOJa4YU JOKYMEHTOB U (UJIM) MOJYyYEHUS pe3yibTaTa MyHUIIMITAIIbHOW YCIIYTH.

[Ioka3zarenu AOCTYIIHOCTHU U Ka4CCTBA
MMpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyru

33. [IokazarensamMu OLIEHKH TOCTYITHOCTH MYHULIUITAIIBHOW YCIIYTH SIBISIOTCS:

1) TpaHcmopTHasi TOCTYIHOCTh K MECTaM MPEJOCTABICHHUS MYHULUIAIbHOU
YCIIyTH;

2) BpeMs OOIIEHUS C JODKHOCTHBIMH JIMIIAMH TIPU TPEIOCTABICHHH
MYHUIIUTIAJIFHON YCIYTH HE TOJDKHO TpeBblaTh 30 MUHYT;

3) KOJIMYECTBO HEOOXOAMMBIX M JIOCTATOYHBIX IIOCEIIECHUN 3asBUTENIEM
MYHULIUIIATBHOTO apXyUBa JUIsl NOJyYEHHs] MyHUIMIAIBHONW YCIYTH HE MPEBbIIAET 2
pas;

4) mpenocTaBleHUE MYHULMNAIbHOM YCIYIM MOXET OCYLIECTBIATHCS B
AJIEGKTPOHHOM BHUJIE C HCIIOJIb30BAHUEM PETMOHAIBHOM MH()OPMALIMOHHOW CHUCTEMBI
«Enunsiii mopran Koctpomckoii o6mactu,

5) pa3MelieHue MHGOPMALMKU O TOPSAIKE IMPEAOCTABICHUS MYHUIUIAIbHOU
YCIIyTH Ha O(DUIIMAIIBHOM CaiTe aAMUHUCTPALIMU TOPOJCKOTro OKpyra ropos ["anny;

34. [Toka3arenssMu OLICHKHM KayeCTBa MPEIO0CTABICHUS MyHULIUIIAIBHON YCIyTH
SBJISFOTCSI:

1) cobmonenne crangapTa NpeaoCTaBICHUS] MyHULIUITAIbHON YCIYTH;

2) OTCYTCTBHE MOJAHHBIX B YCTAHOBJIEHHOM IMOPSAKE KaJI00 Ha PEIIeHUs WU
nerctBus (0e3neiicTBUE), MPUHATHIE WM OCYLIECTBIEHHBIE MPHU MNPEIOCTaBICHUU
MYHHULUIIATBHON YCIIYTH;

3) BO3MOXHOCTb TIOJyY€HHUS  3asBUTEIEM HMHPoOpMauu O  XOJe
NPENOCTABICHUS MYHMIMNAIBHOW YCIYyTH, B TOM YHCIE C HCIOJIb30BAHUEM
pernoHansHOM wHMOpMarmoHHoW cuctembl «Emunbni mopran  Koctpomckoit
00JacTh», a TaKXkKe pelIeHUu O MPeIOCTaBICHUH 00 00 OTKa3e B MPEAOCTABICHUN
MYHUIIMIIAJIBHONW yCIyTH B BUJE 3JEKTPOHHOTO 00pa3a JOKYMEHTa, MOJIUCAHHOIO
YIOJHOMOYEHHBIM JIMIIOM C UCIIOJIb30BAHUEM AJIEKTPOHHOUN MOJINCH;

4) mosiydeHHME 3asgBUTENIEM pe3yJibTaTa MPEIOCTaBICHUS MYHULIMIIATIBHON
YCIIYyT'H TIO €ro >KEJaHUIo JIMOO B 3JEKTPOHHOU (opMe, 3aBEpEeHHOM 3JIEKTPOHHOM
MOJANMKUCHIO0 YIOJHOMOYEHHOTO JOJKHOCTHOTO Jula, 0o B (opMe JTOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

Paznen 3. CocraB, mocae10BaTeIbHOCTh U CPOKH BBITTOTHCHUS a/IMUHUCTPATUBHBIX
mporenyp, TpeOOBaHMsI K TIOPSIKY UX BBITIOJTHEHUS, B TOM YHCIIE
0COOEHHOCTH BBITIOTHEHUS a/IMUHUCTPATUBHBIX TPOIETYP B
AJIEKTPOHHOM (hopMme .

36. [IpenocTtaBneHre MyHUIMOAIBHON yCIyrd BKJIIOYAeT B ce0sl CIeAyIOLIUe
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

1. mpueM u perucrpanus JOKYMEHTOB 3asBUTEIIS;

2. paccMOTpEHHME JIOKYMEHTOB 3asBUTEIS M NPHUHITHE PpELIEHUs O



MpeoCcTaBIeHUH 00 00 0TKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;
3. BblJa4a 3asBUTEIIO PE3YJIbTaTa MPEJOCTABICHHS MYHUIIMTTAIIbHON YCIIYTH.
brok-cxema mnpemocTaBieHUs ~ MYHUUMIIAJBHOM  yCIyrM  TpUBEIEHA B
npuiokeHuu Ne 2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY.

HpI/IeM N pCrucTpanuAa J10KyMCHTOB 3a4BUTCIIA

37. OcHoBaHMEM I Hayaja aJIMHHHCTPATUBHOM MpPOLEAYpHl IMpUEMA H
perucTpauuyd JOKYMEHTOB SIBJISETCS OOpalleHHe 3asBHUTENI B MYHULUIIAJIbHBIA
apXUB MOCPEICTBOM:

1) nuuHOrO OOpalIeHHs C 3ampoOCOM U JOKYMEHTaMH, HEOOXOJUMBIMU MJis
MPENOCTABIECHUS MyHUIMIIAIBHON YCIIYTM B MyHULIMITIAIbHBIN apXUB

2) MOYTOBOTO OTIPABIEHUS 3ampoca U JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPENOCTABIICHUSI MYHULIMITAJIBHOW YCIYTH;

3) HampaBieHus ~3ampoca M JIOKYMEHTOB IO  HMH(OPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIM ~ CETSAM  OOILIEro JOCTymna, BKJIKOYas PETHOHAIBHYIO
uHpopMalmonnyto cucreMy «Enunbiii mopran Koctpomckoil oOnactu» B BHUzE
JIEKTPOHHBIX ~ JOKYMEHTOB, IOJIMCAaHHBIX COOTBETCTBYIOIIEH  3JIEKTPOHHOU
HOJIHCHIO.

38. Ilpu nmuHOM OOpaIIeHUH 3asBUTEIh OOpAIACTCS B MYHHUIIMMAIbHBINA
apXuB;

Cneunanuct, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIMIO JOKYMEHTOB:

1) ynocroBepsieT IMYHOCTh 3asBUTEIIS;

2) nOpoBepseT  JOKYMEHT,  MOATBEPKIAAIOIIMKA  IOJHOMOYMS  JIMLA,
oOpaIiarnierocs ¢ 3anpocoM O MPEAOCTaBICHUN MYHULMIIAIBLHON YCIyTH, B Cly4yae
€CIM C 3alIpocoM O TMPEAOCTABICHUM MYHULMINAIBHON YCIyru oOpaiaercs
IIPEICTaBUTEIb 3asIBUTEIIS;

3) ecnau 3asBUTEIEM HE NPEIOCTABIECHBI KOMHUU JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEJOCTABICHUS  MYHMIMNAIBHOW  YCIYTHM  INPOM3BOJUT  KONMPOBAHUE
OPUTMHAJIOB JIOKYMEHTOB, YJIOCTOBEPSIET KONUU JOKYMEHTOB HAANMCBHIO «KOIUS
BEpHa», 1aTOM, TNYHOU MOAMKUCHIO, IITAMIIOM (II€YaThIO);

4) mpu OTCYTCTBUM Yy 3asiBUTEJSI 3alOJHEHHOTO 3allpoca WIW HENpPaBUILHOM
€ro 3aroJIHEHWHU, MMOMOraeT 3asBUTENI0 3alOJIHUTh 3alpoca WM 3alojHIeT HUX
CaMOCTOATENLHO U MPEACTABISET Ha MOIUCH 3asIBUTEINIO;

5) B cnyuyae BBISIBJICHUSI HEJOCTATKOB YBEJAOMIISIET 3asBUTENSI O HAJIUYHU
NPEeNsSTCTBUM JJI1 TPEIOCTaBICHUS MYHHUIMIAIBHOMW YCIYTd, OOBSICHSAET emy
COJIep)KaHWE BBISBJICHHBIX HEJOCTAaTKOB, NpeajiaraeT MPUHATb MEPbl MO HX
ycTpanenuto. Ilpu ’xkenaHuu 3asBUTENS YCTPAHUTh HENOCTAaTKU U MPENATCTBHUS,
npepBaB MpOIEAYypy TMOJayu 3ampoca U JIOKYMEHTOB [UJIsl TPEJOCTABICHUS
MYHULMIAIBHOW YCIIYTH, BO3BPAILAET €MY 3alpOC U NMPEICTABIECHHBIA UM KOMILIEKT
JNOKYMEHTOB. Eciu 3asiBUTENbh HAaCTaMBAaeT HAa NPHEME 3arpoca U JTOKYMEHTOB JUIS
IIPENOCTABIECHUSI MYHULUIIAIBHON YCIYrdM, OPUHUMAET OT HEro 3alpoc BMECTE C
IIPEICTABICHHBIMUA JTOKYMEHTAaMH, TP 3TOM B PACHHUCKE O MOJYYEHUH JOKYMEHTOB
Ha MPEJOCTaBICHUE MYHULHMIAJIBHON YCIYrM IMPOCTAaBISET OTMETKY O TOM, 4YTO
3asIBUTENIO JIaHbl Pa3bsICHEHUS O HEBO3MOXHOCTH MPEAOCTABIEHUS MyHULUIATBHON
YCIYyTU U OH HPEIYNPEXIEH O TOM, YTO B MIPEIOCTABIECHUH MYHULIUIIAIbHON YCIYTH
eMy OyJeT OTKa3aHo;



6) TOpUHMMAET U PETUCTPUPYET TMOCTYIHUBIIUNA 3ampoc B KypHase
pEerucTpalii  COLMAJIbHO- MPABOBBIX 3alPOCOB WM B JKypHaJle pPETrUCTpaluu
TEMaTUYECKHUX 3alPOCOB B 3aBUCUMOCTH OT COJICPKAHMS 3aIIPOCa;

7) CKaHMpYET MPETOCTABJICHHBIC 3asIBUTEIEM 3alpoC U JOKYMEHTHI, 3aHOCUT
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KapTOUKYy OOpallleHUs dJIEKTPOHHOIO
YKypHaja perucTpaiuy oopaiieHuii (Mpu HATMYUU TEXHUYECKUX BO3MOKHOCTEN);

8) odopmirseT pacrucKky o mpuemMe JOKyMEHTOB. Pacmucka ¢ OTMETKOM O Jate
npuemMa JOKYMEHTOB, C YKa3aHUEM IME€peYHs JOKYMEHTOB, IIOJYyYEHHBIX OT
3asIBUTENS, BPYYAETCs 3asIBUTEINIO WIIM HAIIPABIISETCSA €MY IIOYTOBBIM OTIIPABICHUEM;

9) nadopmMupyeT 3asIBUTENSA O CPOKAX M CMIOCOOAX MOTYICHUS MyHHUITUTIATHEHOM
YCIIyTH;

10) B ciayyae MOCTYIUICHHS MOJHOTO KOMIUIEKTa TOKYMEHTOB, MEpPEAaeT UX
CHEUAINCTY, OTBETCTBEHHOMY 3a pPACCMOTPEHHUE TOKYMEHTOB 3asIBUTEIS.

39. Ilpu mocTymuieHMH 3ampoca IO IOYTE CHELUATMCT, OTBETCTBEHHBIA 3a
JEJIONPOU3BOCTBO, BCKPBIBAET KOHBEPT U PETUCTPUPYET IMOCTYNHUBUIMHI 3ampoc B
OJIHOM M3 KypPHAJOB PETHCTPALMH, B 3aBUCUMOCTH OT COJCPKaHHS MOCTYIUBILIETO
3ampoca W B MOPSAKE JAEJONPOU3BOJCTBA, YCTAHOBJIEHHOM B MYHHIIMIAIBHOM
apxMBe,  NEpeAacT 3apEruCTPUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB CIEHHAIIUCTY,
OTBETCTBEHHOMY 3a IIPUEM U PETHCTPALUIO TOKYMEHTOB.

Cneunanuct, OTBETCTBEHHBIN 32 IPUEM U PETHCTPALIUIO TOKYMEHTOB:

1) ckaHupyer mNOpeaOCTaBICHHBbIE 3asSBHUTENIEM  JIOKYMEHTBI, 3aHOCHUT
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YUETHYIO KapTOUKYy OOpalllEHUs JIEKTPOHHOIO
YKypHaJia perucTpanuu oopamieHui (Mpu HaTUIUU TEXHUYECKUX BO3MOXKHOCTEN);

2) mepemaer JOKYMEHThI CHEUUATUCTY, OTBETCTBEHHOMY 3a PAacCMOTpPEHHUE
JIOKYMEHTOB 3asIBUTEJIS.

40.0cobeHHocTH TprieMa 3anpoca U JOKYMEHTOB (CBEAEHUI ), OJYYEHHBIX OT
3asiBUTENS B (hOpME IEKTPOHHBIX JOKYMEHTOB.

[Ipu moctymuieHuMu 3asiBJICHUS B 3JIEKTPOHHON (hopMe uepe3 perruoHaIbHYIo
uHdopmarmonnyto cuctemy «Emnunbiii mopran Koctpomckoit obmactu» wiH
OQUITMANTBHYIO DJIEKTPOHHYIO TIOYTY MYHHUIIMIIAILHOTO apXuBa, CIICLIMAIHCT,
OTBETCTBEHHBII 3a MPUEM W PETUCTPALUI0 JOKYMEHTOB, OCYIIECTBIISIET MPHUEM
3arpoca U J0KyMEHTOB C yYETOM CJIEAYIOUIMX 0COOCHHOCTEH:

1) odbopmisier 3anpoc U IAEKTPOHHBIE O0pasbl, MOJYYEHHBIX OT 3asBUTEIIS
JTOKYMEHTOB (CBEACHUI) HA OYMa)KHBIX HOCHUTENSX, 3aBEPSAET UX HAIMUCHIO «KOTHS
BEpHa», 1aTOM, MOAMKUCHIO U MEYaThIO;

2)B 3aBHCHMOCTH OT COJACPIKaHUS PErUCTPUPYET 3alpoc B OJHOM U3
KYpHaJOB  peructpauuu  Peructpauus  3asBieHUs, CPOPMHUPOBAHHOTO U
OTIMPABJIEHHOTO Y€pe3 PErHOHAIbHYI0 HH(OPMAIIMOHHYIO cucTeMy «ENHUHBINA mopTan
Koctpomckoit obnacTi» win oQULUHAATBHYIO 3JEKTPOHHYIO MOYTY MYHHMIIMIAIBHOIO
apXvMBa B BBIXOJHBIC JHU, TMPA3THUYHBIC ITHHU, MOCJIE OKOHYAHUA paboyero IHs
corjacHo rpadguky pabOThl MYHUIIUITAIEHOTO apXyWBa TMPOU3BOJUTCS B CICAYIOIINUN
paboumii ICHb;

3) OTKa3bIBa€T B pErUCTpalMM 3ampoca (C MOCIEIYIOIIUM HaIlpaBICHHUEM
YBEIOMJICHHSI B 3JIEKTPOHHOU (POpME) B CIIydasx €ClIu:

€CIM 3ampoC W JOKYMEHTHl B DJJEKTPOHHON (opMe TMOAMHCAHBI C
MCII0JIb30BAHUEM AJIEKTPOHHOM MOJMUCH, HE IPUHAJITIEKAILIECH 3asIBUTEITIO;

€CJIM 3aIPOC MOCTYIUI C MYCTHIMU MOJIIMH, 00513aTE€IbHBIMU JIJIS1 3aI10JTHEHUS;



K 3a1pocCy B 3JIEKTPOHHOHN (popMe NPUKPEIUIEHbI CKAHUPOBAHHBIE AIEKTPOHHbBIE
o0pa3bl TOKYMEHTOB, HE COOTBETCTBYIOIIME MEPEUYHIO JOKYMEHTOB, HEOOXOINMBIX
JUISL TIPEJOCTABICHUS MYHULMIIAJIBHOM YCIIyI'M, IPEAYCMOTPEHHOMY HYHKTOM 14
HACTOALIETO  aJMUHUCTPATUBHOTO perjiaMeHTta M (Wid) He MOJANNCAaHHbIE
COOTBETCTBYIOILEH IEKTPOHHOM NOAIUCHIO;

BBISIBJICHHUE B PE3yJIbTaTe€ IMPOBEPKU YCUICHHOW KBaIU(PUIMPOBAHHOU
AIIEKTPOHHOM MOJMHCH HECOOIOJCHHs YCTaHOBIEHHBIX cTaThedl 11 demepanabHOrO
3akoHa oT 6 ampenst 2011 roma Ne 63-@3 «O06 >7MeKTPOHHON TOIMUCHY YCIOBUN
IIPU3HAHUSA €€ IEUCTBUTEIbHOCTH.

He mno3agnee paboyero paHS €O [JHA HAOpaBJICHHWs TaKoro 3ampoca
MYHULIMNIAIBHBIM apXUB HAIPABILIET 3asBUTENIO0 HA YKAa3aHHBIM B 3ampoce aapec
AJIIEKTPOHHOM MOYTHI (IPH HAJIWYWM) 3asIBUTENS] WIM MHBIM YKa3aHHBIM B 3aIpoce
COCcOOOM YBEOMIIEHHE C YKa3aHHWEM JOINYIICHHBbIX HApPYIICHW TpeOOBaHMIA, B
COOTBETCTBUH C KOTOPBIMU JIOJIKEH OBITH ITPEICTaBJIEH 3a1poc;

4) yBemomuigeT 3asBUTENS MyTEM HANpPaBJICHUS YBEIOMJICHHUS O IMOJIY4YEHUU
3a1poca, MOAINMCAHHOTO IEKTPOHHOU IMOANMUCHIO CIELMAINCTA, OTBETCTBEHHOIO 3a
OpUEM M PEruCTpalyio JOKYMEHTOB (Jajiee - DJJEKTpOHHas pacmnucka). B
AJIIEKTPOHHOM PaCIIUCKE YKa3bIBAIOTCs BXOAAIUMN PErUCTPALlMOHHBIA HOMED 3aIpoca,
JlaTa IMOJIyYEHHUs 3aIpoca U IEepeyeHb IIPUIAracMbIX K HEMY JOKYMEHTOB, a TAKKe
NEepeYeHb HaMMEHOBaHUM (DAIJIOB, MPEACTABICHHBIX B (OpPME AIEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEeM HX OObeMa. OJEKTPOHHAas paclucKka HampaBsSIeTC
yYKa3aHHBIM 3asiBUTEJIEM B 3alpoce CHOCOOOM HEe TMOo31Hee pabodero AHS,
CJIEAYIOLIETO 3a THEM NOCTYIUICHUS 3alpOca B MyHUIMITAJIbHBINA apXUB.

5) mepegaer cHeUUaIMCTy, OTBETCTBEHHOMY 3a PAacCMOTPEHHE JOKYMEHTOB
3asIBUTEIIS, 3aPETUCTPUPOBAHHBIN KOMIUJIEKT JIOKYMEHTOB.

41. Pe3ynpTaToM HWCHOJHEHHS AAMWUHHUCTPATHUBHOM IIPOLIEAYPHI SBISETCS
IIPUEM M PETUCTpAalMs B OJHOM M3 JKYPHAJIOB 3ampoca O IPEAOCTABICHUU
MYHULIMNIAIBHON YCIYTM C NpPWIaraéMbIMM K HEMY JOKYMEHTAMHU M Iiepelrada Hux
CHELMATUCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHME JIOKYMEHTOB 3asiBUTENS, JIMOO
YBEIOMJICHHE 3asIBUTENIS B QJIEKTPOHHOM (hopMe 00 OTKa3e B perucTpaliu 3amnpoca.

MaxkcuMalbHbIi CPOK UCTHIOJHEHUSI AAMUHUCTPATUBHBIX JEUCTBUM COCTABIISIET
1 yac .

MakcuMalbHBI ~ CPOK  MCIIOJHEHHsS  aAMUHHUCTPATHUBHOM  MPOLELYPHI
COCTAaBJISIET - 1 NEHE.

PaccMoTpenue 1OKyMEHTOB 3asiBUTENSI U IPUHSATHE
pelIeHust o MpeaocTaBieHnu 00 00 0TKa3e B MPEIOCTABICHUT
MYHHULUITAJIIBHON yCIIyTH

42. OcHoBaHuEM JJIsl Havajla aJMUHUCTPATUBHOW MPOILEAYPHl PACCMOTPEHUS
JIOKYMEHTOB 3asBUTEIIA U MPUHATUS PEIICHUS O MPEJOCTABICHUH JTUOO0 00 OTKase B
NPEJOCTAaBICHUA MYHULIMIAIBHON YCIYIM SIBJISIETCS IMOJIYYEHHE JIOKYMEHTOB
CIEUHUAIMCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JOKYMEHTOB 3asIBUTEIIS.

43. Ilpu 1OCTYyIJIEHUHM JOKYMEHTOB CIELHAINCT, OTBETCTBEHHBIH 3a
pacCMOTpEHHUE JOKYMEHTOB 3asBHUTENsI, YCTaHABIWBAeT TMpeAMEeT oOparieHus
3asIBUTENS.

44. OcyuecTBisisi PpacCMOTPEHUE JIOKYMEHTOB 3asBUTENS, CIELHAIINCT,



OTBETCTBEHHBIN 32 pACCMOTPEHUE TOKYMEHTOB 3asIBUTEIIS:

1) mpoBepsieT NOJHOTY MPEACTABICHHBIX JOKYMEHTOB M COOTBETCTBUE UX
YCTaHOBJIEHHBIM TpPEOOBAaHMUSM B COOTBETCTBUM C IYHKTOM 16 HacTOsALIEro
aJIMUHUCTPATUBHOTO PEIVIAMEHTA,

2) mpoBepsieT HaJduuue Yy 3asBUTENS MOJHOMOYMK Ha IpaBO OOpalleHus ¢
3alpoCcoM O MPENOCTaBICHUH MYHULIMIIAIBHON YCIIYTH (B CiIy4ae, KOrja 3asiBUTEIEM
ABJIIETCS IOPUAUYECKOE JIMIO, MM B Cllydae, KOIJa C 3alpocoM oOpamaercs
NIPEICTABUTEIND 3aBUTEISA);

3) ycraHaBIMBaeT HaJIM4YUWE WJIM OTCYTCTBUE B (OHAAX  MYHHUIIUIAIBHOTO
apXyMBa JOKYMEHTOB, HAa OCHOBAaHMU KOTOPBIX MPEJOCTABIISIOTCS CBEJICHUS,
3ampanBaeMble 3asIBUTENIEM;

4) B ciyyae MOCTYIUIEHMS 3a1pOca, HE OTHOCSILErOoCs K COCTaBYy XPaHALIUXCS B
MYHHUIUIIATBHOM apXMBE JOKYMEHTOB, B T€UEHHUE 5 KaJICHJAPHBIX JHEH C MOMEHTa
€ro PpEerucTpalnuy, HalpaBisIeT 3alpoC B OPraHU3alUI0, TJ€ MOTYT XPaHUTHCS
JIOKYMEHTBI, YBEIOMIISIET 00 3TOM 3asiBUTEIIS.

45. Ilpu OTCYTCTBUM MNPEAYCMOTPEHHBIX IYHKTOM 23  HacTOSLIEro
aMUHUCTPATHUBHOTO pErJIAMEHTa OCHOBAaHMWW [UIsl OTKa3a B IPEAOCTaBIICHUU
MYHULUIIATBHOW YCIYTH CIIEHUAIUCT, OTBETCTBEHHBIN 3a PACCMOTPEHUE JOKYMEHTOB
3asBUTENS, OCYILECTBISET MOATOTOBKY MPOEKTa apXMBHOM CIPAaBKHU JHMOO apXUBHOU
KOIIMU, apXUBHOW BBIUCKH JTMOO MH(DPOPMALMOHHOTO MHChbMa JIMOO TEMATHUYECKOIO
0030pa, TEMaTM4YECKOro  MEpedHsl, TEMAaTUYeCKOM TMOAOOpPKM  BMECTEe €
CONMPOBOJAUTEIBHBIM TUCbMOM PYKOBOJUTENSI MyHUIIMIIAIBHOTO apXHBa.

46. Ilpm HanMuMM  NPEIYCMOTPEHHBIX  IIYHKTOM 23 HACTOSIIETO
aJIMUHUCTPATUBHOTO pErJIaMeHTa OCHOBAaHMWA [UIsi OTKa3a B MPEAOCTaBIICHUU
MYHUIUIATBHOW YCIYTH CHIEUUATUCT, OTBETCTBEHHBIN 33 pACCMOTPEHUE JOKYMEHTOB
3asIBUTEJNS], OCYIIECTBIISIET MOJTOTOBKY MPOEKTAa MMChbMa MYHUILIMITAJILHOTO apXHuBa 00
OTKa3e B NPEIOCTABICHUU MYHULIMIAJIBHOW yclyru (manee - mucbMo o0 OTKase B
IIPENOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH).

47. CrennamucT, OTBETCTBEHHBIM 32 PAacCMOTPEHHE INOKYMEHTOB 3asiBUTEI,
nepesaeT NPoeKT JOKYMEHTA, IOArOTOBIEHHOTO B COOTBETCTBUU C TYHKTOM 45 1160
46 HacTOSIIEr0 AAMUHUCTPATHUBHOIO PENNIAMEHTAa, BMECTE C KOMIUIEKTOM
JOKYMEHTOB 3asBUTENIS JUISl IOANMCAHUS PYKOBOIUTEIO0 MyHULIUMIIAIBHOTO apXUBa.

48. PykoBoauTenp MyHHLIMNAIBHOTO apXWBA PAacCMaTPUBAET IPEICTABICHHBIC
JOKYMEHTBI, TOJIMUCHIBAET AapPXUBHYIO CIIPaBKY, APXUBHYIO KOIMIO, apXHUBHYIO
BBINIUCKY, MTH(OPMAIIMOHHOE TUCbMO, TEeMaTHUYEeCKU 0030p, TEeMaTUUYECKUI NIEpeueHb
WM MACBMO 00 OTKa3e B MPEJOCTABICHUM MYHUIMIIAIBLHON yCIyTH U 00eCleyuBaeT
€ro mnepeaadyy BMeCTe ¢ JOKYMEHTaMU 3asiBUTENS CHEUUATUCTY, OTBETCTBEHHOMY 3a
BbIJIauy JIOKYMEHTOB 3asIBUTEIIIO.

49. B cnyyae ecind TpW  BBIIOJHEHUHU AJMUHUCTPATUBHBIX JCHCTBUH,
IPELYCMOTPEHHBIX IIYHKTOM 48 HACTOSAIIErO aJMUHUCTPATUBHOI'O PETJIaMEHTAa,
PYKOBOAMTENEM MYHULMIAIBHOTO apXuBa OyJIeT BBISIBICEHO HECOOTBETCTBHE
NOATOTOBJIEHHBIX ~ IPOEKTOB JOKYMEHTOB HOPMAaTUBHBIM IMPAaBOBBIM aKTaM,
YKa3aHHOE JIOJKHOCTHOE JIMIIO CTAaBUT OO0 3TOM COOTBETCTBYIOILIYIO PE3OJIIOLUI0 U
o0ecrnieunBaeT mepeaady MPOEKTOB JOKYMEHTOB BMECTE C JOKYMEHTAMH 3asBUTENs
CHELUAINCTY, OTBETCTBEHHOMY 3a pPAacCMOTPEHHE JOKYMEHTOB 3asBUTEINS, IS
YCTPaHEHMsI BBISBJIICHHBIX HapyLICHUI U IIOBTOPHOI'O HAIIPABJICHUS HA COIVIAaCOBAaHUE
Y TIOAITUCAHME.



50. Pe3ynpraToM agMUHUCTPAaTUBHOM IIPOLIETYpPHl PACCMOTPEHHUs JTOKYMEHTOB
3asBUTENS U IPUHSTHS PELIEHUS O IIPEIOCTABICHUN MYHUIIUIIAIBLHONW YCIIYTH WU 00
OTKa3e B €€ IIPEAOCTABIICHUN SBILIETCS IOJIyYEHHE apXWBHOM CIIPAaBKH, apXWBHOMN
KOIIMM, apXUBHOM BBINMMCKH, WH(OOPMALIMOHHOTO MHCbMa, TEMATUYECKOTO MEPEUHs,
TEMaTHYECKOro 0030pa, TEeMaTHYECKOM MOA0OpKM JMOO muchbMa 00 OTKase B
IIPENOCTABICHUM  MYHMIMNAIBHOW  yCIYTH, IOANMCAHHOTO  PYKOBOAMTEIIEM
MYHULANAIBHOTO apXHBa, CHELUAIMCTOM, OTBETCTBEHHBIM 3a BbIJAa4y JOKYMEHTOB
3aABUTENI0 JIMOO B CiIy4ae IMOCTYIUIEHUS 3alpoca, HE OTHOCSILErocs K COCTaBY
XpaHAIIMXCS B MYHUUUMIIAIBHOM apXWBE JOKYMEHTOB -HAIIPaBJICHHE 3ampoca B
OpraHu3alldio, T[A€ MOIYT XPaHUTbCS JOKYMEHTHI C YBEIOMJIEHUEM OO0 3TOM
3asIBUTEIIA.

51. MakcumanbHbII CPOK UCIIOJIHEHU S aIMUHUCTPATUBHBIX AeCcTBUI -1 yac.

MakcuMalbHBIM ~ CPOK  WCHOJIHEHMS  AJMUHHUCTPATUBHOM  IPOLIEAYPHI
pacCMOTPEHHsT JOKYMEHTOB 3asBUTENA U IPUHATUS PELICHUS O IIPEAOCTABICHUU
MYHUIIMIIAJIBHON YCIyTH WK 00 OTKa3e B €€ MPEJOCTaBICHUH COCTABISIET 2 JTHS.

Bbmaqa 3a4BUTCIIIO PC3YyJibTaTa IIPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIYI'H.

52. OcHoBanue 1 Hadajga aJMUHUCTPATHUBHOM IpOLEAYPHl BBIIAYH
3asIBUTENI0  PE3ysbTara MPEJOCTABICHUS MYHUIUNAIBHOW YCIYTHM SIBIIAETCA
MOJIyYeHHE CHELHAINCTOM, OTBETCTBEHHBIM 3a BbIJIayy JOKYMEHTOB 3asBHUTEIIIO,
apXWBHOW CHOpaBKHU, ApXWBHOW KOINWHU, APXUBHOM BBIMHMCKU, HH(POPMALMOHHOTO
MMCbMa, TEMATUYECKOTO NEPEUHs, TEMAaTUYECKOro 0030pa, TEMATHYECKON MOA00PKU
an00 nuchbMa 00 OTKa3e B MPEIOCTABICHUN MYHULUIIAIBLHON YCIyTH, OAMUCAHHOTO
PYKOBOJIUTENEM MYHUIIMIIATBHOTO apXUBA.

53. Cnennanuct, OTBETCTBEHHBIN 3a BbIAA4y JTOKYMEHTOB, B 3aBUCHMOCTH OT
croco0a MmoJyuyeHus: pe3yaIbTaTOB MyHHUIMIIATILHOM yCIIyTH, N30paHHOTO 3asBUTEIIEM:

1) peructpupyer OOKYMEHT O NPEJOCTaBICHUM MYHULMUNAIbHON YCIyTU
(0TKa3e B MpeaOCTaBICHUN MYHHUIMIIAILHON yCIyTru) B MOPSJIKE AEJIONPOU3BOACTBA,
YCTaHOBJICHHOM B MYHULIMIIAJbHOM apXUBE.

2) yBemomuisieT 3asBUTENS 00 OKOHYAHMU  XOJ@a MpPElOCTaBJICHHUS
MYHHUITUTIATBHOM YCIIYTH JIFOOBIM M3 CHOCOOOB YKa3aHHBIX B 3asBIIEHUU (TenedoH,
(dakc, 3IeKTpOHHAs MOYTa MM MOCPEACTBOM OTIPABKM COOTBETCTBYIOILETO CTATyca
yepe3 perMoHalibHyr0 uHpopMannoHHyo cucteMy «Emnunbiit mopran Koctpomckoit
obsacTny);

3) Bpydaer 3asBUTENIO JIMYHO, HANpPaBISIET IOYTOBBIM OTHIPABICHUEM C
YBEJOMIICHUEM O JIOCTaBKE WJIM B PETMOHAIbHYIO HHPOPMALMOHHYIO CHUCTEMY
«Enunbiii nopran Koctpomckoil o0iacTu» TOKYMEHT O MPEJOCTABICHUH YCIYTd
a1M00 JOKYMEHT 00 OTKa3e B MPEAOCTABICHUN YCIIYTH;

4) nmepenaer €0 CHELUANINCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, IS
NepeIayvu €ro B apxus.

54. Pe3ynpTaroM aJMUHHUCTPATHUBHON MPOLEAYPhl BbIOAYM  3aIBUTEIIO
pe3ynbTrara MOpPENOCTaBICHUS MYHULMIAJIBHON  YCIYTH  SIBISETCS  BpPYYECHHE
(HampaBlIEHHWE) 3asBUTEII0 YBEIOMIJIEHHMS O MPEIOCTaBICHUM MYHUIMNAIbHON
yCIIyT" (OTKa3€ B IPEIOCTABIECHUN MyHUIIMIAIBHON YCIIYTH).

55. MakcuMalbHbIA CPOK HCIOJHEHUS aJIMUHHMCTPATUBHBIX AeicTBuil - 30
MUHYT.



MakcuMalbHBI CPOK HCIOJMHEHHS aJIMUHUCTPATHUBHOW mpomenypsl -1
pabounii 1eHb.

Paznen 4. [lopsinok u popMbl KOHTPOIS
3a MPEIOCTAaBICHUEM MYHULIUNIAIBHON YCIyTH

55. Tekyuuid KOHTPOJb COOJIOACHUS W MCIOJHEHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMHA  JIMIIAMH  MYHULMIIAJBHOTO apXWBa  MOJOXEHHH HACTOSIIEro
aMUHUCTPATUBHOIO PErjJaMEHTa M MHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAaHUS K NMPEIOCTABICHUI0O MyHULIMIIATBHOM yCIIyTH (fanee
— TEKYIIHI KOHTPOJIb), OCYIIECTBISAETCA PYKOBOJAUTEIEM MyHUIMIIAIBHOTO apXUBa, a
B [IEPUOJT €r0 OTCYTCTBHS - HCIIOJIHSIOINM 00sI3aHHOCTH PYKOBOJUTENS apXUBa.

56. Tekymuid KOHTPOJIb OCYIIECTBISAETCS MYTEM NPOBEACHUS IMPOBEPOK C
LEIbI0 BBISBICHUS W YCTPAaHEHUS HApYIICHWW NpaB 3asBUTENIEH, a TakKe HHBIX
3aMHTEPECOBAHHBIX JIUI (FpaXAaH, X OObEIMHEHUN M OpraHu3alliii, 4YbU IpaBa U
3aKOHHBIE MHTEPECHl HAPYLIEHbl IPU NPEIOCTABICHUU MYHHUIMIAIBHON YCIIYTH)
(lamee — 3aMHTEPECOBAaHHBIE JMIA), PACCMOTPEHHUS, NOJATOTOBKM OTBETOB Ha
oOpallieHus 3asBUTEJIEN U 3aMHTEPECOBAHHBIX JIMII.

57. IlpoBepku MOTYT OBITh IJIJAHOBBIMU - OCYIIECTBIISITbCSI HA OCHOBAaHUU
IporpaMM NpPOBEPOK - U BHEIUIAHOBBIMU. [Ipu mnpoBeneHHH NPOBEPKA MOTYT
paccMaTpHUBaThCS BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHULHMIIAIBLHOM
YCIYI'M - KOMIUIEKCHBIE MPOBEPKH, WU OTIEIbHBIE BOIPOCHl - TEMaTHYECKUE
MIPOBEPKHU.

BremiaHoBasi mpoBepKa MPOBOAUTCS B CBSI3M C KOHKPETHBIM OOpaiieHueM
3asiBUTENS, MOCTYIUIEHUEM HMH(OpMalUU OT 3aMHTEPECOBAHHBIX JHUI[ O HAPYIIEHUU
JENCTBYIOLIErO 3aKOHOIaTENbCTBA MTPHU MPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

58. KoHTpoJIb 32 MOJHOTOM M KadyeCTBOM MPEIOCTABICHUS MYHULMIIAIbHOU
YCIIYTH BKJIFOUAET B CeOs:

IpPOBEICHHUE CIYKEOHBIX MPOBEPOK B CIIydae MOCTYIICHHS Kano0 Ha 1eHCTBUS
(Oe3neiicTBUE) TOMKHOCTHOTO JIUIA PU NPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIyTH;

BBISIBJICHUE M YCTPAaHEHWE HAPYLUICHWA NpaB TIPaKIaH, FOPUAUYECKUX JIMILI,
WHIUBUYAJIBHBIX MPEAITPUHUMATENEH.

59. Jlns mnpoBeneHuss OpOBEPKH (QOpMUPYETCS KOMHCCHS, IEATEIbHOCTb
KOTOPOM OCYILECTBIIAETCS B COOTBETCTBUHU C IIJIAHOM IpoBeneHus mpoepku. Cocta
KOMUCCUM M IUIAaH TPOBEJIEHUS TNPOBEPKH YTBEPKIAIOTCS  PaACIOPSHKEHUEM
aIMUHUCTPALIMM  TOPOACKOTO OKpyra. Pe3ynpTaThl HOESTEIbHOCTH KOMHUCCUU
oQOpMIISIIOTCSI B BUJIE CIIPABKH, B KOTOPOM OTMEYAIOTCS BbISBIICHHBIE HEJAOCTATKH U
NpeioKeHus 1o ux ycrpaHeHuto. CrpaBka MOAMKUCHIBACTCS MpejceaaTeseM
KOMUCCHUHU.

60. IlepcoHasibHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI aJMUHUCTpALMU
3aKpeIUIsIeTCsl B MX JOJKHOCTHBIX MHCTPYKLHAX B COOTBETCTBUHM C TPeOOBaHUSMHU
3aKOHOJATENbCTBA.

61. Jlo>KHOCTHBIE JIMIIa MyHULMIIAJBHOTO apXMBa, B CIydyae HEHAJIEKAIINX
IPENOCTABIECHUSI MYHHULMIIAIBHOW YCIYrd W (WJM) HUCHOJIHEHHS JOJHKHOCTHBIX
0OsI3aHHOCTEH, COBEpILICHUS TMPOTUBOIPABHBIX JEHCTBUN (Oe3meHCTBUS) TpHU
IIPOBEICHUM  IIPOBEPKM  HECYT  OTBETCTBEHHOCTb B COOTBETCTBHM  C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.



62. AIMUHUCTpaLUs TOPOJCKOTO OKpyTra BeJET YUET CIy4yacB HEHaJIEKAIEro
UCIIOJIHEHUSI JIOJDKHOCTHBIMHU  JIMLIAMU  CIYKEOHBIX O00SI3aHHOCTEH, IPOBOAUT
COOTBETCTBYIOIIME CIYXEOHbIE IIPOBEPKH U MPUHUMAET B COOTBETCTBUU C
3aKoHOAaTenbCTBOM Poccuiickoit ®exepanuu  Mepbl B OTHOIIEHHWHM TaKHX
JOJKHOCTHBIX JIULL.

63. I'paxxnane, ux OObEIMHEHUS U OpPraHU3ALMU BIIpaBe OOpaTUTHCA YCTHO,
HalpaBUTh OOpalleHne B THUCBMEHHOW (opme uiaM B QopMe DIECKTPOHHOTO
JIOKYMEHTa B aJipec PYKOBOAMUTENS aAMUHUCTPAIIMUA TOPOJCKOTO OKpyTra C MPOChOOit
O MPOBEICHUH MPOBEPKH COOIIOICHUS M HCTIOTHEHNS HOPMAaTUBHBIX IIPABOBBIX aKTOB
Poccuiickoii @enepaumn u  KocTtpomckold 007acTd, MOJOXKEHUH HACTOSILETO
aJIMUHHCTPATUBHOTO pErjlaMeHTa, YCTaHABJIMBAIOIIMX TPeOOBaHUS K TMOJIHOTE U
KAueCTBY IPEJOCTABICHHUSI MYHULUIIAJIBHOW YCIyTH, B CIy4ae MpPearnoaaraéMoro
HapylLIEHUsl MpaB W 3aKOHHBIX MHTEPECOB IPHU NPEIOCTABICHUU MYHULUIAIBLHOU
YCIIyTH.

OOpalieHre 3aWHTEPECOBAHHBIX JIML, MOCTYNMBIIEE B AAMHUHHCTPAIHIO |,
paccMarpuBaercs B TeueHue 30 nHel co aHA ero perucrpauuu. O pesyipraTax
paccMOTpeHMs] OOpalleHHs HEe MO3JHee [HA, CIEAYIOIIEro 3a JHEM MPUHITHS
pelIeHus], JAaeTCsl MUChbMEHHBIA OTBET, KOTOPBIH MOXKET ObITh HAIpaBJieH 3aKa3HbIM
MOYTOBBIM OTIIPABJIEHUEM I10 NTOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUH, TyTeM
BpYUYEHHUS OOpaTUBLIEMYCS JIMILY WJIM €T0 YIIOJTHOMOYEHHOMY MPEACTABUTENIO TUYHO
MOJ1 PACIIUCKY WM B (hOpME JIEKTPOHHOTO TOKYMEHTA Ha aJpec dJIEKTPOHHOMN MOYTHI
oOpaTUBIIETrOCS JIMIIA.

64. JanobGa 3asgBUTENsT paccMaTpUBAETCS B TMOPSAIAKE, YCTAHOBJIECHHOM
pa3ze’oM S5 HaCTOSILIEro aAMUHUCTPATUBHOTO PErJaMEeHTa.

Paznen 5. locyneOHbIi (BHECY1€OHBIN) TTOPSIIOK 00KaTOBAHUS
pereHuit u nercTBuil (6e31ecTBYs) Oprana, mpeI0CTaBISIONIeTO
MYHHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA U MPUBJICKAEMBIX
UM OpraHU3alNH, a TAKXKE UX JIOJDKHOCTHBIX JIUI], MyHUIIUTTATbHBIX
CITyKaIlux, pabOTHUKOB

64. 3asBuUTENM HMMEIOT MPaBO Ha OOKaJTOBaHWE, OCMAPUBAHUE PEIICHUN H
nerctBuid  (Oe3meiicTBUsl)  paOOTHMKOB ~ MYHMIMOAIBHOTO  apXWBa  MpHU
NPEIOCTaBIICHUN MYHUIIMTMIATBHOW YCIYyrd B CyIeOHOM WM B JOCYJAeOHOM
(BHECY1€0HOM) MOPSIKE.

65. OOxanoBanue pemieHud u jaeiictBuil  (0e3aeilcTBUsl) PaOOTHUKOB
MYHHIIMIIAJIBHOTO apXWBa TMpPH TNPEAOCTaBICHHM MYHHIIMIIAILHOW YCIYTH B
nocyneOHOM (BHeCyJIeOHOM) TOpsAKE HE JIMIIAeT WX IIpaBa Ha OCIMapuBaHUE
YKa3aHHBIX PEIICHUH, AeiicTBUM (0e31eiCTBUSI) B Cy/IeOHOM MOPSIKE.

66. 3asBUTENTH MOXET OOpPAaTUTHCA C KAIOOOW, B TOM YHUCIE B CICIYIOIINX
cllydasx:

1) HapyuieHHe CpoKa pEerucTpaluy 3ampoca 3asBUTENs O MPEIOCTaBICHUU
MYHHUITUTIATHGHOW YCIYTH, B TOM YHCJIE€ 3ampoca O MPEIOCTaBICHUN HECKOJIbKHX U
(M) MYHULMTOANBHBIX YCIYT MPU OJAHOKPATHOM OOpaIlleHHH 3asBUTENs (Janee —
KOMILUIEKCHBIN 3a1poc);

2) TpeboBaHuME Yy 3asBUTENs JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMATUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit @Pexnepanuu, HOPMATUBHBIMU



npaBoBbIMU akTaMu KocTpoMmckoil 00acTH, MyHULIMIIAIIBHBIMY IIPABOBBIMHU aKTaMU
JUIS TIPEIOCTABIICHNS MyHUIIMIIAJIbHON yCITyTH;

4) oTka3 B mpueMe JAOKYMEHTOB, NPEAOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM NPaBOBBIMU akTamu Poccuiickoit ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KocTpoMmckoil 001acTH, MyHULIMIIAIIBHBIMY NPABOBBIMHU aKTaMU
JUIS TIPEIOCTABJICHNS MyHUIIMIIAJIbHOW yCITyTH;

5) TpeboBaHME C 3asABUTENS MPHU MPEAOCTABICHUM MYHHIIMIAIBLHOU YCIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMHA IIPAaBOBBIMH aKTamu Poccuiickoin
denepauny, HOPMAaTUBHBIMU NpaBOoBbIMH  akTamMu KocTtpomckod — obGnactw,
MYHHUIMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) oTka3 MyHHIMIIAJFHOTO apXHBa, JOJDKHOCTHOTO JIHMIIA MYHHUIUIAIBHOTO
apxuBa B HCIIPABJIICHUWU JOMYIICHHBIX WMH OMNEYAaTOK U OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe NpelOCTaBICHUS MyHULIUIIAJBbHON YCIYTH JOKYMEHTAX JUOO0 HAPYIICHHE
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHHM.

/) HapylleHHE CpOKa WJIM MOpsKa BbIIAYU JOKYMEHTOB IO pe3yJibTaTaM
IIPENOCTABIICHUSI MYHULIMITAJIBHOW YCIYTH;

8) mNpuOCTaHOBJIEHHWE TMPEAOCTABICHUS MYHULUINAIBHONW YCIyIH, €CIU
OCHOBaHHUSl TNPUOCTAHOBJIECHUS HE NPEIYCMOTPEHbI (erepaJbHbBIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMHM HOPMATHBHBIMM IPABOBBIMHM aKTaMU
Poccuiickoit ®@enepanuu, 3aKOHAMH U UHBIMH HOPMATHBHBIMHM MPABOBBIMU aKTAMH
KocTtpomckoii obnactu.

67. Xanoba momaercs B MUChMEHHOW (opMe Ha OyMa)XKHOM HOCHUTEJE, B
ANEKTPOHHOM (hOpME Ha UMSI PYKOBOAMUTEISI MyHULIMIIAILHOTO apXUBa. .

68. JKamoba w©Ha pemeHus U jgelicTBusA  (0e3melCTBHE)paOOTHUKOB
MYHUIMIIATBHOTO apXHBa MOXKET ObITh HANpaBJIeHA IO MOYTE, C HCIOJIb30BAHUEM
cetn «MHTEepHET», O(QUUMATBLHOTO cailTa aJAMUHUCTPALMM TOPOJCKOrO OKpyra,
dbenepanbHON TOCYIApCTBEHHOM WH(POPMAIMOHHON CcuUCTeMbl «EIWHBIA TMOpTal
rOCy/lapCTBEHHBIX W  MYHHMLIMNAJIbHBIX  ycIyr (QyHKUMN)», pPETHOHAIBHOM
uHdopmarmonHoni cucrembl «Egunbiii mopran KoctpoMmckoii obmacti», a Takxke
MOJKET OBbITh MPUHSATA MPU JIUYHOM IIPHUEME 3asIBUTEIIS.

69. XKamoba momkHa COIepKaTh:

1) HauMeHOBaHME  MYHMILMIAJIBHOTO  apXuBa,  MPEIOCTABISAIOIIEIO
MYHUIUOAIBHYIO YCIYTY, JOJDKHOCTHOTO —JIMIIA MYHUIIMIAIBHOTO  apXuBa,
MPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY, peleHus u aercTBus (Oe3neiicTBue)
KOTOPBIX 00XKAITYIOTCS;

2) ¢pamunnio, UMs, OTYECTBO (MOCJEAHEE - PU HAJIUYUU), CBEACHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JiMla JTIMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUSl 3asBUTENS - MOPUAMYECKOro JIMIAa, a Takke HoMmep (HoMepa)
KOHTAaKTHOTO TeneoHa, ampec (aapeca) SJAEKTPOHHOM MOYTHI (NMIPU HATUYMHU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANpPaBJIEH OTBET 3asBUTEIIIO;

3) cmedgeHuss 00 OOXKamyeMbIX peHIeHUSX W JOelcTBusaX (Oe3aeiicTBUN)
MYHULMOAIBHOTO  apXWBa, MPEJOCTABJSIOIEr0  MYyHULUUIAIBHYI  YCIYTY,
JOJKHOCTHOTO bzl MYHULMIIATBHOTO apxuBa, MIPEAO0CTABISIOIIETO
MYHULUNAIBHYIO YCIYTY;

4) noBoAbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJVIACEH C PELICHUEM U
neiicteuem  (0e31elCTBUEM) MYHHUIMNAIBHOTO apXWBa, JOJDKHOCTHOTO —JUIA
MYHHUIIMIIAJIBHOTO apXUBa;



70. IIpu paccMoTpeHUH kKajao0bl 3asIBUTENIb UMEET MPaBO:

1) npencraBisiTh JOKYMEHTHI (MX KOMHMH), TMOJATBEPKAAIONINE HTOBOIBI
3asBUTEIISI, JTUOO OOpaImiaTbcs ¢ NMpochOol 00 MX HCTpeOOBaHWU, B TOM YHCIE B
AIIEKTPOHHOM opMme;

2) 3HAaKOMUTbCA C JOKyMEHTaMd M  MaTepHallaMH, KacaroIIUMUCS
pacCMOTpEHHUsI KaJloObl, €CU ATO HE 3aTparuBaeT IpaBa, CBOOOJBI UM 3aKOHHBIC
UHTEPEChl APYTUX JHUI[, U €CIM B YKa3aHHbIX JOKYMEHTaX M MarepHalax He
COJIEPKATCsl CBEACHHMSI, COCTABIISIONINE TOCYIapCTBEHHYIO WU HHYIO OXPaHSEMYIO
dbeneparbHBIM 3aKOHOM TalHYy;

3) monyyaTh B MHUCbMEHHON (POpPME U MO KEIAHUIO 3asIBUTEINS B AJIEKTPOHHON
¢dbopMe OTBET IO CYIIECTBY MOCTABICHHBIX B Kal100€ BOIIPOCOB;

4) oOpamaThcs ¢ 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS KaJIOOBbI.

71. JKamoba, mnocTtynuBmIas B MYHUIUNAIbHBIA  apXuB, MOMJEKHUT
PacCMOTPEHMIO B TEUEHHUE MATHAALATH pabO4YMX JIHEH CO JHS €€ PEerucTpalvu, a B
ciiydae 00’kaJoBaHUSl OTKa3a MYHULHMIAIBHOIO apXuBa B IpPHEME JOKYMEHTOB Y
3asgBUTENS JIMOO B MCHPABICHUHU JOMYUICHHBIX ONEYATOK M OMMOOK WM B Cllydae
00KaJIoBaHUsI HapyIICHUs YCTAaHOBJIEHHOTO CPOKa TaKWX MCHPABICHUH - B TEUECHUE
ISTH pabOYuX JHEH CO IHS €€ perucTpanum.

/2. OcHOBaHUS AJIsl IPUOCTAHOBJIEHUSI PACCMOTPEHMSI Kal00bl OTCYTCTBYIOT.

73. OTBeT Ha kamo0y He AaeTCs B CIIyJasX, €CJIU B HEH:

1) He ykazaHbl (daMuiausi 3asBUTENS, HAIpaBUBLIErO kajaoly, W aapec, Mo
KOTOPOMY JIOJKEH OBITh HampaBJieH OTBET;

2) copepkarcd HELEH3ypHbIE JIMOO OCKOPOUTENbHBIE BBIPAKEHHUS, YIPO3bI
KU3HHU, 3I0POBBI0 U MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, @ TaK)K€ YJICHOB €r0 CeMbU
(>xanmoba ocraercs 0e3 OTBEeTa MO CYUIECTBY MOCTABJICHHBIX B HEW BOIPOCOB, MpHU
TOM 3asBUTENIO, HANpPaBHUBIIEMY KajloOy, COOOIIaeTCs O HEIOMYCTUMOCTH
37I0YTIOTPEOICHUS TTPABOM);

3) TEeKCT He MojaaeTcs MPOUYTEHUIO (Karno0a He MOJJICKUT PACCMOTPEHHIO, O
yeM B TEYEHUE Tpex JAHEH COo JHS PEerucTpalud COOOILIAeTCs 3asBUTEINIO,
HaIpaBUBILEMY Kaj00y, €ciiu ero GpaMuins U apec NoJal0TCs IPOUTEHHUIO);

4) coaepXUTCs BOIPOC, Ha KOTOPBIM 3asgBUTENI0 HEOJHOKPATHO JaBajMCh
NUCHbMEHHBIE OTBETHI M0 CYILIECTBY B CBS3M C PaHEE HAIPaBJISIEMbIMHU XKajloO0aMHu, U
Opu 5TOM B Kajnobe HE TMPUBOAITCS HOBBIE JJOBOABI WIH OOCTOSATEIHCTBA.
PykoBomuTenh  MYHHUIMNATBHOTO  apXWBa, BIpaBe MPHHITH pEIICHHE O
0€30CHOBATEILHOCTH OYEPEIHON KaIOObI U MPEKPAIICHUN TIEPEMUCKU C 3asiBUTEIIEM
10 JJAHHOMY BOMPOCY MIPH YCIOBUH, YTO YKa3aHHas jkajo0a U paHee HampaBlsieMble
XKaJ0Obl HAMPABISUTUCh B OJIMH M TOT € TOCYAApCTBEHHBIM OpraH WU OJHOMY U
TOMY >K€ JODKHOCTHOMY Juily. O IaHHOM pEIIeHWH YBEIOMIIACTCS 3asBHUTEIIb,
HaIlpaBUBILUN Kan00y.

74. Tlo pe3ynpTaTaM pacCMOTPEHHUsS JKAIOOb TPHUHUMAETCS OJHO U3
CIIEAYIOIIUX PELICHUMN:

1) xamoOa yJoBIETBOpSETCA, B TOM uucie B (OpMe OTMEHBbI MPHUHITOrO
pellleHusl, HWCIpPABJICHUS [OIMYIICHHbIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ynapTaTe NPEIOCTAaBICHUS MYHMIMIAIBLHOW YCIYTH JOKYMEHTax, BO3Bpara
3aABUTENIO0 JIEHE)KHBIX CPEACTB, B3MMaHHWE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM TMpPaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMATHBHBIMU



npaBoBbIMM akTaMu KocTpoMckoil 005acTh, MyHUIIMOAIbHBIMH HOPMAaTHUBHBIMU
aKTaMu;

2) B yOBJIETBOPEHUH KaIOOBI OTKA3bIBACTCS.

75. He no3nHee AHs, CIEAYIOMIETO 3a JHEM MPUHATUS PEIICHUS, 3asBUTEIIO B
MUCbMEHHON (OopMe U 1O KEJAHUIO 3asiBUTENS B AJIEKTPOHHOM (popMe HampasisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5KaOObI.

76. B cmydae ycraHOBIEHHA B XOJ€ WM MO pe3yjibTaTaM pPacCMOTPEHUS
XKajoObl  MPHU3HAKOB  COCTaBa  aQJMHUHUCTPATUBHOTO  MPABOHAPYIIEHUS WU
NPECTYIUICHUSI JTOJDKHOCTHOE JIMIIO, PaOOTHHUK, HAJENICHHBIC IOTHOMOYHUSAMHU T10
PAaCCMOTPEHHUIO KAJI00, HE3aMEUIMTENIbHO HANpPaBIISIET MMEIOIIMECS MaTepuasbl B
OpraHbl MPOKYpaTypbl U B OpraHbl, YIOJIHOMOYEHHBIE COCTAaBJISITh MPOTOKOIBI 00
aJMUHUCTPATUBHBIX [PABOHAPYIIEHUSAX B COOTBETCTBHM C HOPMAaTUBHBIMU
npaBOBBIMH akTaMu KocTpoMckoil 001acTi, MyHUIIUMIIAIbHBIMY IPABOBBIMH AKTaMHU.

B cnyuae, ecnu (denepanbHbIM 3aKOHOM YCTAHOBIIEH MOPANIOK (Tporeaypa)
M0/IaYM U PACCMOTPEHUS Kano0 Ha penieHus u nercTBus (06e3aeiicTBue) pabOTHUKOB
MYHUIIUNIATBHOTO apXuMBa , JUIsl OTHOLIEHUM, CBS3aHHBIX C ToJaued u
pacCMOTpEHHMEM  YKa3aHHBIX  >kajno0, HOpMBI  pasfeina S5  HacTOSIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA HE MIPUMEHSIOTCS.

[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEA0CTABICHNS MYHHUITUTIATLHON YCIIYTH

110 “H(HOPMAIIMOHHOMY 00€CIIEUEHHUIO 3asiBUTEIICH
Ha OCHOBE apXUBHBIX JOKYMEHTOB, XPaHSAIIUXCS
B MYHUIIMTIATLHOM apXHUBE

Nudopmanus
0 MECTOHAXOXJeHUs, Tpadrike paboThl, CIIPaBOYHbBIX TeledoHax,
azpecax IEKTPOHHOU MOYThI AJIMUHUCTPAIIUUA TOPOJICKOTO OKPYTa TOPO;I
["anmma KocTpomckoit obsiactu, OTAena no aejaaM apXuBOB aIMUHUCTpPAIUH,
a Takke ajgpeca o(pUIMaTbHBIX CAUTOB
B MH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu « UHTepHEeT»

TOPOJICKOTO OKpyra —
ropoxn I'annu
Koctpomckoii obmactu

1. PeBosronun
o.23a

HanmenoBanue oprana | Aapec Howmep Tenedona | Anpec 351eKTpOHHON MOYTHI,
n/n | (opranu3zammn) MECTOHAXO0KIEH ounmansHoro caiira
nus
AnMuHUCTpaLUs r. lanmug (49437) 2-24-86 | e-mail:gorod galich@adm44.ru

www.admagalich.ru

Otnen o nemam
apXUBOB

r. 'ammua
yi. I'magpiiieBa

(49437) 4-13-33

on.muravieva@almgalich.ru



mailto:galich@adm44.ru
http://www.admgalich.ru/

aJIMUHUCTpAIHA
TOPOCKOTO OKpyra-
ropoJ I'annu
KocTtpomckoit o6mactu

o 11

['paduxk

pUeMa U KOHCYJIbTUPOBAHMS IPAKIaH CIIEHUATNCTaMU
OTJEeJIa IO JeJIaM apXUBOB aMUHHUCTPALMK FOPOICKOr0 OKpyra ropon I'amny

KocTtpomckoit obnactu

HaumeHoBaHMe oTIena

Pexxum paGoTht

Brixogarle n1an

OTtnen mo JenaM  apxUBOB
aJIMUHUCTpaLuU TOpPOJCKOro
OKpyra ropoa lannu

KocTpomckoii o0nactu

IlonenenbHUK-IATHULIA
C 8-00 oo 17-00
O0eneHHBII TIEpephIB

¢ 12=00 mo 13=00

cyb6ota

BOCKPECCHUE




[Tpunoxxenue Ne 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUSI MYHUIIUTIATLHON YCIYTH
10 UHPOPMALIMOHHOMY 00ECTICUEHHIO 3asiBUTENCH
HA OCHOBE apXUBHBIX JJOKYMEHTOB, XPaHSAIIUXCS
B BEJIOMCTBEHHBIX apXMBaX OPraHOB MECTHOTO
caMOympaBjeHus U (UK) B MyHULIMTIATLHOM apXUBE

biiok-cxema npenocTaBieHuss MyHULIMIAIBHON YCIyTH

VBenoMileHHE 3asIBUTENS O [Ipu nanuuun
HEOOXOIMMOCTH YTOUHCHHS | [Ipuem u peructpanus 3anpoca 3asiBUTENS »|  OCHOBAHMI I
Y JOTIOJTHEHUS 3ampoca 0TKa3a B IIpUeMe
3asiBJICHUS
Y JTOKYMEHTOB

Hepez[aqa JAOKYMCHTOB Ha UCIIOJIHCHUC

IMOJIYUYCHHBIX B
CHICHHUAINCTY, PACCMOTPCHUA JOKYMCHTOB

A2 bopme
3asIBUTEIS
YrodHenre u 3JEKTPOHHOT'O
JIOTIONTHEHHE 3a1poca
| JIOKYMEHTa
PaccmoTrpenue JOKyMEHTOB 3asBUTENIA, MOATOTOBKA
MPOEKTa JOKYMEHTA O IPEIO0CTaBICHUU ¢
MYHHIIMITATBHON ycnyru (00 OTKase B VBenomieHue 00
MPEIOCTABICHUH MYHUIUIIATIEHON YCIyTH) OTKa3e B pHeMe
TOKYMEHTOB
OTtcyTcTBUE OCHOBAHUH st Hannune ocHOBaHMii 171 OTKa3a B
0TKa3a B IPEOCTAaBIEHUI MPEA0CTABICHUH MYHUIIUITAIbHON
MYHULUIIAIBHON yCIyTH yCIIYTH
Brinava (HanpaBieHue) pe3ysibprara
JoxymeHTa 0 npeoCcTaBIeHUN JlokymeHTa 00 O0TKa3e B MPe0CTaBICHUH

MYHUIUIAIBHON YCIIyTH MYHULUTATBHON YCIyTH




[Tpunoxenue Ne 3

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHUS MyHUITUTIATBHOM YCIIYTH

0 UHPOPMALIMOHHOMY 00ECTICUEHHIO 3asIBUTENICH
HA OCHOBE apXUBHBIX JJOKYMEHTOB, XPaHSIIINXCS
B MYHUIIUTIATLHOM apXHUBE

CDopMa 3arpoca o0 Mpe€aoCTaBJICHUN I/IH(l)OpMaHI/II/I
B
(Haumenoeanue opeana mecmno2o camoynpasnenus,
MYHUYURATBHO20 APXUEQ)
oT
(D.H.0. (naumenosanue), Mecmo JHCUmenbCmed

(Mecmo Haxoocoenus) 3aasumeis, meneqoH,

aopec 371eKmpoHHOU NOYMbl)
I[OKYMGHT, y,Z[OCTOBepHIOH_[I/Iﬁ JIMYHOCTDH

(Homep, Kem U K020a 8blOAH)

3anpoc o npeAoCcTaBIeHUH HHPOpMaLUn

[Tpomry PEAOCTABUTH MHE uH(dOpMaIUIO 1o BOIIPOCY

(memamuxa 3anpoca)

(VKaszvieaemces 6uo 3anpauueaemo2o 00KYMeHma uiu uzidaeaemcs npocsoa
npedocmasumy 803MOICHOCTb PAbOMbl ¢ OOKYMEHMAMU MYHUYUNATLHO20 aPXUBA
6 UUMAaIbHOM 3aie)

(cedenus, unmepecyrowue 3as6umens u XpOHOJIOSUYECKUE PAMKU 3ANPAMUBAEMOLL UHDOpMayU)

(6

3A6UCUMOCIU OM COOEPIUCAHUSL 3ANPOCA 3ASIGUMENEM MO2Ym ObIMb NPeOOCMABIeHbl CLeOYIOuUe Ce0eHUs,
Heobxooumbvle 071 NPedoCmasienuss MyHUYUNAIbHOU YCIy2U:
06

00paszosanuu — Hazeanue u aopec y4eOHo2o 3a6edeHusl, paxyivmem, 0amvl NOCMYNIEHUsL U OKOHYANUS y4eDbl;

0 cmadice pabomul (Cryducobl) — Ha36aHUE, BeOOMCMBEHNAS NOOYUHEHHOCHb U A0PeC OP2aHd, OPSAHUAYUU, HOMED
BOUHCKOU Yacmu, epems. pabomoi (Cryucowl), 3anumaemble OOJIACHOCIUL,

0 HAZPANCOEHUU 20CYOAPCMBEHHBIMU U 6e00MCMEEHHbIMU HAZPAOAMU — HA36AHUEe HA2PAOdbl, 0amd HA2PANCOCHUS,
Mecmo pabomul (CyacoObl) 8 NePuUod HASPANCOCHUS, HA3BAHUE OP2AHU3AYUU, Npedcmasusulell K Hazpade,
ee 8e00MCMEEeH A NOOUUHEHHOCb,

(uHvle ceedenus, N0360IIOWUE OCYWECMBUND NOUCK OOKYMEHMOB, He0OXO0OUMbBIX OJis UCNOJIHEHUS 3anpoca).

dopma mosTydeHus 3asgBUTEIIEM HH(POpMAITUK:
1 mHDOPMAIMOHHOE MHUCHMO;

apXWBHAs CIIPABKa;

apXWBHAas BBIMKCKA,

apXUBHAs KOTIVS;

[
[
[
] TemMaTU4YECKUM NEPEUCHbD;



] TemaTuyeckas moadopKa;
] TemaTudeckuii 0030p.

KonunuecTBo 3K3eMILTAPOB:

VYkaxure crioco0 yBEJJOMIICHUS O XOJI€ PEIOCTaBICHUS MyHUIIUTATHHON
YCIIYTH:
[ mocpencTBoM TenepOHHOrO 3BOHKA;
L] mocpencTBOM 3JIEKTPOHHOM HOUTEL
L] ykaxure uHOM crioco6

VYkaxute crocod nmpe1ocTaBICHHs pe3yibTaTa pacCCMOTPEHHS 3ampoca.
JIAYHO;

MMOYTOH,

3JIEKTPOHHOM TOYTOW;

yepe3 Exunbiii moptan Koctpomckoit obnacty,

YKaXUTE UHOM crIoco0

N O B B B

3asBUTENIO0 U3BECTHO, YTO B COOTBETCTBUM C NOAMYHKTOM 4 myHKTa 1
ctatbu 6 @epepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
JAHHBIX» (HAaUMEHOBAaHWE OpraHa MECTHOIO CaMOYIPABICHUS) OCYIIECTBIISET
00pabOTKy NEPCOHAIBHBIX JTaHHBIX CyOBEKTa NMEPCOHAIbHBIX JaHHBIX, YKA3aHHBIX B
3asBJICHUH, B LIEJAX U 00beMe, HEOOXOAUMBIX IS TPEIOCTaBICHUS MyHUIIUTATbHOM
yemyru.”

« » 20 T

(0Oama) (noonucw)

1
ons cuyuaes 06pau;eHu;z ¢ 3anpocom npe&cma@ume/zﬂ 3asieumenisl.



