AJIMUHHCTPAaUMs TOPOIACKOro OKpyra — ropoa a4
KocTpomckoii 001acT

IMOCTAHOBJIEHMNE

Or « 14 » wwousa 2011 r. Ne 478

OO0 yTBepkACHUHN aJIMUHUCTPATUBHOTO PErylaMEHTa

MPEAOCTABIECHUS] MyHULMIIAIIBHOW YCIYTH aIMUHUCTpalUN

ropojckoro okpyra ropoa I'amuu Koctpomckoit obnactu

«IIpenocraBienust tHGOpMaUKA 00 OUEPETHOCTH MPEIOCTABICHUS KHIIIBIX
MOMENIEHUN Ha YCIIOBUAX COIMANIbHOTO HaiiMa Ha TEPPUTOPUHU TOPOJICKOTO
okpyra ropos 'annu Koctpomckoit obmactuy (B peIakiiuu moCTaHOBICHUN
No 498 o1 20.06.2012r., No 1147 ot 13.12.2013r,, Ne 242 ot 11.04.2016r.,
Ne 647 ot 24.09.2019r)

B coorBercTtBuM ¢ nocraHosieHneM IIpaButensctBa Poccuniickoin @enepanuu OT
15.06.2009 roma Ne 478 «O enuHoi cucreme MH(POPMAIMOHHO-CIIPABOYHOM MOAJIEPKKU
rpaXkJaH M OpPraHU3alMil MO0 BOIMPOCAM B3aUMOIECWCTBUS C OPraHaMy MCIIOJIHUTEIbHOMN
BJIACTU W OpraHaMHM MECTHOTO CaMOYIIPABJIECHUS C HMCHOJb30BAHMEM HH(OPMAlMOHHO-
TEJIEKOMMYHUKAIIMOHHON CceTH WHTepHET», DenepanbHbiM 3akoHOM oT 27.07.2010
No210-®3 «O6 opranuzanuu NPETOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeiayr» U llopsiakoM pa3paOOTKu W yTBEPKIACHUS aJIMHHHCTPATUBHBIX PETIAMEHTOB
WCIIOJIHEHUSI MYHUIMTAIBHBIX (YHKIUNA (MPEJOCTaBICHUS MYHUIIUIAIBHBIX YCIYT),
YTBEPKIECHHBIM [MOCTAHOBJICHUEM aIMUHUCTpauu ropojickoro okpyra ot 04.03.2010 roma
Ne 174,

NNOCTAHOBJIAIO:

1. VYTBepauTh npwWIaracMblii aIMUHUCTPATHBHBIA PETIIAMEHT MPEIOCTaBICHUS
MYHHUITUTIATLHOW YCITYTH aIMUHUCTpPAIEH TopoAcKoro okpyra ropoa I'amnaKoctpomckoi
obnactu «IIpenocraBnenust uHbopmaluu 006 O4EPEeTHOCTH
MIPENOCTABIICHUS JKUIIBIX MMOMEIICHU Ha YCIOBHSIX COIMAIBHOTO HaiiMa Ha TEPPUTOPUU
ropojckoro okpyra ropoa ['ammu Koctpomckoit oGmactuy.

2. Hacrosimiee moctaHoBIEHHE BCTYMAET B CHITY CO JHS €ro O(PHUITHaIbLHOTO
OITyOJTMKOBAHUSI.

I'maBa agMuHHCTpanuKu rOPOJICKOTO OKpyra -
ropon ['anmmu Koctpomckoit obnactu A.II. benos



IIpunoxenne

K MIOCTAHOBJICHUIO aIMUHUCTPALINU
TOPOJICKOTO OKpYTa - TOPOJL

["amma Koctpomckoit obnactu

oT 14 wmona 2019r. Ne 478

AJIMUHUCTPATUBHBINA PEITIAMEHT
MPEAOCTABIEHUS B TOPOJACKOM OKpPYyTe TOpoicKou Okpyr ropox ['ammu Koctpomckon
00J1acTH MYHULIMTIATIBHON YCIYTH MO MPEI0CTaBICHUI0 HH(OPMAIIUU 00 OYepeTHOCTH
MPEAOCTABICHHUS KIJIBIX TOMEIIICHUH Ha YCJIOBUSX JOTOBOpPA COLMAIBHOTO Haiima

Paznen 1. OOmue noioxeHus

1. AIMUHHCTPaTUBHBINA PErVIAMEHT MPEAOCTABICHUS aJMUHUCTPALUENd TOPOJCKOTO
okpyra ropoa ['annu Koctpomckoit 06s1acTi MyHUIIMIIATBEHOM YCIYTH IO MPE0CTABICHUIO
uHopmari 00 OYEpPENHOCTH TMPETOCTABICHUS S>KUJBIX TMOMEIIEHUH Ha YCIOBUAX
JIOTOBOpa COIMANILHOTO HaiiMa (J1ajiee — aJMUHUCTPATUBHBIA PETJIAMEHT) PErylIupyeT
OTHONICHMS, CBA3aHHBIE C TpeNOoCTaBlIeHHEM HHPOpMAlUKd 00  OYEepPEerNHOCTH
MPEAOCTABICHUS KWIbIX IMOMEIICHHM Ha YCJIOBUSAX JOTOBOpa COLMAIBHOIO HaiiMma,
YCTaHABJIMBAET CPOKU U MOCIEI0BATEILHOCTh aIMUHUCTPATUBHBIX MPOLIEAYp (IeUCTBUIA)
MPU OCYIIECTBICHUHU IMOJHOMOYUN MO MPEAOCTaBICHUIO MHPOPMAIMU 00 OYE€pPETHOCTU
MPEAOCTABICHUS KWIBIX TMOMEIICHUM Ha YCJIOBHUSAX JOTOBOpa COIMAILHOIO HaiiMma,
MOPSZIOK B3aMMOJICUCTBUS MEXKIY aJIMHUHUCTpALUEW TOpPOJCKOro okpyra ropoxa [amuu
Koctpomckoit obmactu ¢ 3asBUTENISIMU, OpraHaMU TOCYJapCTBEHHOW BJIACTU U MECTHOIO
CaMOYTIPABJICHUS, YUPEIKICHUSIMU U OpTraHU3alUSIMHU.

2. 3asgBUTENISIMU, B OTHOLLIEHUH KOTOPBIX MPEIOCTABISIETCS MyHUIIMIIAIbHAS YCIIYTa,
SABJISIIOTCS TPaXKJAaHE, COCTOSIIME HAa YUYETE B aJIMUHUCTPALUU TOPOJCKOIO OKpyra ropoj
['anmuy KocTpoMckoil 007acT B KaueCTBE HYXKIAIOUIUXCS B JKUJBIX IOMEIICHUSX,
MPEAOCTABISEMBIX IO JOTOBOPAM COLIMAIBHOTO HalMa.

3. OT UMeHU 3asBUTENS C 3alPOCOM O NPENOCTABICHUHM MYHULIMNAIBHON YCIyTH
MOXET OOpaTUThCA €ro NPEACTABUTENb IPU HAIWYUU JOBEPEHHOCTH WM HMHOTO
JIOKYMEHTa, TOATBEPXKIAIONIEr0 MpaBO oOO0pamarbCcs OT HWMEHHM 3asBHUTENs (nanee -
MPEACTABUTENb 3asIBUTEIISN).

4. NudopMmanus 1o BONpPOCaM MPEAOCTABICHUS MYHUIIUITAIBHOM YCIIYTH, a TaKXKe
cripaBo4Hasi MH(pOpMaIMs pa3MeniaeTcs Ha HWHPOPMAIMOHHBIX CTEHAAX B MeECTax
MPEAOCTaBICHUS] MYHMIIMIAIBLHON YCIyrd, Ha O(QUIIMAILHOM calTe aJIMHHHUCTpaIuu
ropojackoro okpyra - ropox Iammu Koctpomckoit ob6mactu (www.admgalich.ru) B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn «MHTepHeT» (nanee — cetb MHTEpHET),
HEMOCPEACTBEHHO B aJMHUHHUCTPALMU TOPOJACKOro okpyra - ropoxa ['ammu Koctpomckon
o0nacTH, a TaK)Ke B pErHOHAIBHON TOCYyIapCTBEHHOM MH(pOpMaIMOHHOM cucTteMe «Peectp
rocyaapcTBeHHbIX ycuyT (pynkiuit) Koctpomckoit o6mactu» (manee - PI'Y), na Enqunom
MopTajie rocyIapCTBEHHBIX U MYHUIIMNIAIBHBIX yeIyT (dhyHKIui) (gosuslugi.ru) (manee —
EIII'Y) u B peruoHanbHOM TrocygapCcTBeHHON uH(pOpMaunoHHONW cucteMe «EauHbIin
noptan Koctpomckoit oomactny» (44gosuslugi.ru) (mamee — PIITY).



K crpaBouHoO# HHpOpMAIK OTHOCUTCS ClieAyromas HHGOopMaIus:

MECTO HaXOXKJIeHUs U rpaduKu paboThl A IMUHUCTPAIIUU TOPOACKOTO OKpPYTa - TOPOJT
['anny Koctpomckodt 00nacTv, €ro CTPYKTYPHBIX MOApa3/IeICHUMN, MPeaoCTaBISIONIUX
MYHULHANAIBHYIO YCIIYTY, TOCYJapCTBEHHBIX U MYHHIIMIIAJIBHBIX OPTaHOB M OPTaHU3ALINIA,
oOpalieHrie B KOTOpble HEOOXOIMMO AJIA MOJTYYEHUST MYHUIIUMNAIBHOM YCIYTH, a Takxke
¢bunuana 00acTHOTO rOCyJIapCTBEHHOTO Ka3€HHOTO YUPEKICHUS
«MHOrOo(pyHKIIMOHATIBHBIN IIEHTP MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIATbHBIX
ycayr HacesieHuto 1o T. ['anuuay u [Nanuuckomy paitony» (ganee — MOILI);

CHpaBOYHBIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN aAMHUHUCTPAIIUH_TOPOICKOTO
okpyra ropon [lammu Koctpomckoit oOmacTu, opraHu3aiui, Yy4acTBYIOIIMX B
NPEeIOCTABICHUH MYHHUIMNAIBHOM  yCcayrd, B TOM 4YHCIE HOMep TenedoHa-
aBTonH(popmMaTopa (IIpu HATUYHUH);

aapeca O(HUIMAIBHBIX CANTOB, a TAKKE AJIEKTPOHHON mouThl M (Win) (HOPMBI
oOpaTHOM CBSI3M aJAMMHUCTpAIMM TOPOJACKOro okpyra - ropon [anmmu Koctpomckoi
o0acTu, OpraHoB M OpraHu3allui, y4acTBYIOIIMX B IPEJOCTABICHUU MYHHUIMNAIBHOM
yclIyru B ceTd IHTepHeT.

AnMuHHUCTpanusi TOpoJCKoro okpyra - ropon lammy Koctpomckoir oOmactu
o0OecreuyrBaeT B YCTAaHOBJICHHOM IMOPSJKE pPa3MEIEHUE U aKTyalu3alui0 YKa3aHHOM
uHdopmaImu.

Jnst monmydeHuss WHGOPMALMU IO BOMPOCAM MPENOCTABICHUS MYHHUIIUIAIBHON
YCIYTd 3asiBUTENb (MPEICTaBUTEIb 3asiBUTENsA) OOpallaeTrcss JIMYHO, MUCbMEHHO, II0
TenedoHy, Mo 3EKTPOHHOM MoYTe B aIMUHUCTPALIMIO TOPOACKOro OKpyra - ropoa ['anny
Koctpomckoit obnactu yepes EINTY unu yepes PIITY.

Jlns mosydyeHHsl CBEACHMM O XOJ€ NpPeNOCTaBICHUS MYHULMNAIBHON YCIyTH
3asiBUTENb (MIPEICTABUTEINb 3aBUTEINSI) oOpalaeTcsi JMYHO, MUCbMEHHO, N0 TeneOoHy, 1Mo
ANIEKTPOHHOM MOYTE B aJIMUHUCTPALUIO TOPOJACKOTO OKpyra - ropox ['annu Koctpomckon
001acTH, MPEAOCTABISIIONINN MyHUIIUTIAIBHYIO YCIyTy, uiu uepe3 PIIT'Y.

CeneHusa O XOn€ MPENOCTABICHHUS MYHHULMIIAIBHON YCIYTH MPEAOCTaBISIIOTCS
3asBUTENIO (IIPECTAaBUTENIO 3asBUTENS) TOCHE yKa3aHUs JaThl W BXOASILIEr0o HoMepa
MIOJYYEHHOM IIpU ToAa4e JOKYMEHTOB PAaCIMCKH, a npu ucnosb3zoBanuu PIII'Y - mocie
IIPOXOXKJICHUS MTPOLIEYP aBTOPHU3ALUU.

NudpopmupoBanne  (KOHCYJABTHPOBAHHWE) IO  BONpPOCaM  IMPEAOCTaBICHUS
MYHULUIIATIBHON YCIYT'H OCYIIECTBISIETCS CHENUATNCTAMU OTAENA TOPOJACKOIO X03sCcTBa
1 UHPPACTPYKTYphl aJIMUHUCTPALMU TOPOACKOro okpyra - ropon l'annmu KocTpomckoii
001acTH, B TOM YKCIIE CIEUATBHO BBICICHHBIMU JJIs1 IPEJOCTABICHUS! KOHCYIbTAIUH.

KoHcynbTanuu npenocTapisitoTes 1Mo ClIeIyoIUM BOIIpocam:

COJIEP’KaHME U XOJI MPEAOCTABICHHS] MYHULIMITAIbHON YCIYTH;

nepeyeHb JIOKYMEHTOB, HEOOXOAUMBIX HJisi MPEAOCTAaBICHUS MYHHUIUIAIbLHOM
YCIIYTH, KOMIUIEKTHOCTb (I0CTaTOYHOCTh) MPEACTABICHHBIX JOKYMEHTOB;

UCTOYHUK  TOJY4YEHHMsS] JIOKyMEHTOB, HEOOXOIMMBIX JUIS  TPEIOCTaBICHUS
MYHULIMOATbHON yCIYrd (MCHOJHUTENbHBIA OpraH TOCYIapCTBEHHOM BIACTH, OpraH
MECTHOI'O CaMOYIIPaBJICHUS], OPraHU3aLUs U UX MECTOHAXOXKICHHUE);

BpEMs IIPYEMA U BbIJIa4H JOKYMEHTOB CIIEHUAIUCTAMU aIMUHUCTPALHA TOPOJICKOTO
okpyra, MOILI;

CPOK MPUHATHSA aIMUHUCTpPALUEN TOPOACKOro okpyra - ropoa 'annu Koctpomckoii



o0acTH pernieHus 0 MPEAOCTABICHUH MYHUIIUTIAIEHON YCITyTH;

NopsIOK oOXkanoBaHus AeHCTBUN (Oe3eHCTBUSI) U pelICHUM, OCYIIECTBIIEMbIX U
NPUHUMAEMBIX AJAMUHUCTPALMEN TOpPOACKOro okpyra - ropox I['ammu KocTpoMmckoi
001acTH B X0JI€ MPEOCTABICHUS MYHUITUIATBHONU YCIIYTH.

Nudopmaruss mo Bompocam MPeNOCTaBICHUS MYHHUIMIAIBHONW YCIYTHM TakKxke
pa3meniaeTcs:

Ha  HUHQOPMAIMOHHBIX  CTEHJAaX  OOLIECTBEHHBIX  OpraHU3allli, OpraHoB
TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CaMOYIIpaBJIeHUs (M0 COMIACOBAHHUIO);

Ha WH()OPMAITMOHHBIX CTEHAaX W (WJIM) WHBIX HCTOYHHKAX WH(GOPMHUPOBAHUS B
M®IJ;

B CpencTBax MaccoBod uH(popmaruu, B HHPOPMAIMOHHBIX Marepuajax
(Obpomurtopax, Oykierax u T.1.).

Pa3zmemniaemass uHdpopmaius COAEPKUT CHOPABOUYHYIO HHPOPMAIMIO, a TaKKe
CBEJCHUS O TOpSAAKE TONy4eHUs WHGOpPMAIMK 3asBUTEISAMHU  (MIPEACTABUTEISIMU
3asiBUTEJICH) MO BOMPOCAM MPEAOCTABICHUS] MYHUILIUIAIBHON YCIyTH, CBEACHUIN O XOJe
MPEIOCTABICHUS MYHUIIUNIAJIBHON YCIYTH, B TOM 4uciie ¢ ucnoib3oBanueM EIITY, PIITY,
YCTAHOBJIEHHOM B HACTOSILIEM ITYHKTE.

Paznen 2. Crannapt npenocTaBieHus MyHUITUIATBHONW YCIYTH

5. HanMeHOBaHME MYHUUHMIAJIBHON YCIYyrd — NpeNOCTaBiIeHUE HH(POpMALMH 00
OYEpPETHOCTU MPEIOCTABICHUS )KWIBIX ITOMEIMIEHU HAa YCIOBHSX JTOrOBOPA COLHUAIBHOTO
HaliMa (Jajiee — MyHHLIMIAJIbHAS YCIIyTa).

6. MyHuIMmanpHas yciryra npeoCTaBseTcs] aIMUHUCTPAIIUEH_TOPOJCKOTO OKpyTa
ropoa ['amnu KoctpomMckoit o6nactu (nanee — aAMUHUCTPALIMS TOPOJCKOTO OKpPYTa).

7. Pe3ynbTaTroM MNpeAoOCTaBICHUS MYHHUIMNAIBHOW YCIYI'M SIBISETCS MPUHSITHE
peLIeHus:

O NPENOCTaBIeHUHM HHPOpMALUU OO0 OYEPEAHOCTH MPEAOCTABICHUS KUIBIX
IIOMEIIECHUI Ha YCIIOBUSAX JOTOBOpPA COLIMAIBHOIO HAMMA;

00 OTKaze B TMpPENOCTaBlIeHWU HHPOpPMAIUU 00 OYEPETHOCTH MPENOCTABICHUS
KWIBIX TIOMELEHUI Ha YCIOBUAX JI0rOBOPA COLMAIBHOTO Halima.

[Ipouenypa npeaocTaBIeHHsT MYHULHINAJIBHON YCIYTM 3aBEpIIAETCS BpPYYECHHEM
(HampaBlieHHEM) 3adBUTENIO (MPEICTABUTEIIO0 3aABUTENS) OJHOTO U3  CIEAYIOIIHNX
JOKYMEHTOB:

MMChbMa O NPEIOCTaBIECHUN UH(POPMALIMK 00 O4ePEIHOCTH MPENOCTABICHUS KUIIbIX
IMOMENIEHNN Ha YCIOBUAX JOTOBOPA COLIMANIBHOTO HAalMa;

nucbMa 00 OTKa3e B MPEAOCTaBICHUN MYHULIUITAILHON YCITYTH.

8. CpoK mpenocTaBiieHUs] MyHULIUMIIAIBHOW ycinyru — 10 qHel co IHS perucTpannuu
3arpoca M KOMIUIEKTa JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYyHUIIMTAIbHON
YCIIyTH, B IMUHUCTPALUIO TOPOACKOTO OKpyra , MOLI.

IIprocTra”oBiieHUE MIPEAOCTABICHUs MYHULHNAIBHOU YCIYI'M JEHCTBYIOLIMM
3akoHOAaTeIbCTBOM Poccuiickont Penepannu He MPETyCMOTPEHO.

9. IlepeyeHb HOPMAaTHBHBIX NPABOBBIX AKTOB, PErYIMPYIOUIUX IPEAOCTABICHHE
MYHULMIIAIBbHON YCIYTH:



1) XKunumaenid kogekce Poccuniickoit ®enepanum ot 29 nekadps 2004 roma Ne 188-
O3 («Cobpanue 3axkoHonareabctBa POy, 03.01.2005, Ne 1 (vacts 1), ct. 14);

2) denepanbhbliii 3ak0H 0T 6 OKTAOPst 2003 roga Ne 131-D3 «O06 oOuUX ITPUHITUAIIAX
OpraHu3alliid MECTHOro camoympanieHusi B Poccuiickoit ®epepaunn» («CobOpanue
3akoHoaaTenbcTBa POy, 06.10.2003, Ne 40, ct. 3822);

3) denepanbubiii 3akoH ot 27 utona 2010 roma Ne 210-d3 «OO6 opranuzanuu
PeI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNIANBHBIX yeiuyr» («Poccuiickas razera», No
168, 30.07.2010);

4) ®enepanbhbiii 3akoH oT 27 urtonst 2006 roma Ne 152-®3 «O mepcoHaIbHBIX
naHHbIx» («CoOpanue 3akoHogaTenbctBa POy ot 31.07.2006, Ne 31 (1 wacts), ctT. 3451);

5) ®enepanbhbiii 3akoH oT 6 ampens 2011 roma Ne 63-@3 «O0 31eKTpOHHOM
noanucu» («CobOpanue 3akoHonarensctea POy ot 11.04.2011, Ne 15, ct. 2036);

6) ®enepanbHblil 3ak0H OT 2 Mast 2006 rona Ne 59-03 «O nopszike pacCMOTPEHUS
oOpamenuii rpaxaan Poccuiickoit ®enepauun» («Poccuiickas razera», Ne 95,
05.05.2006);

7) noctanosienue [IpaBurensctBa Poccuiickoit denepannu ot 25 urons 2012 roma
No 634 «O BHIax >IEKTPOHHON MOAIHUCH, WCIOIb30BAHUE KOTOPBIX IOMYCKAETCS MNpU
oOpalieHuu 3a MOJTYyYEHUEM TOCYJapCTBEHHBIX W MYHUIUINAIBHBIX yciayr» («CoOpanue
3akoHogaTenbcTBa POy ot 02.07.2012, Ne 27, c1. 3744);

8) 3akon Koctpomckoii obmactu ot 22 HostOpst 2005 roma Ne 320-3KO «O mopsiake
BEJICHUSI OpraHaMd MECTHOTO CaMOYIpaBlieHHs Ha Tepputopuu KocTpoMckoi obiactu
y4eTa rpakJiaH B Ka4eCTBE HYXIAIOIMIMXCSA B KHUJIbIX MTOMEIIEHUAX, TPEIOCTABISIEMbIX 110
noroBopam  comuanpHoro Haiima» («CeBepHas mnpama», Ne 139, 02.12.2005
(«Jdoxymentsl: Cren Beimyck»);

9) VcraBoM MyHHIMIIAIBHOTO 00pa30BaHHUS TOPOACKOro OKpyra ropoxa [amud
Koctpomckoit obnactu (nmpunst Jymoii ropoga [Nanuua 20.06.2005 roga mocTaHoOBICHHE
Ne 430);

10) PermaMeHTOM aJIMUHHCTpAIMKA TOPOACKOro okpyra-ropoj [amuu Koctpomckoii
obnactu, yrBepkaeHHBIM ntocTaHoBieHreM ot 04.03.2014roma Ne 191;

11) WMuHcTpykumed Mo AEIONPOU3BOACTBY B aJIMHHHUCTPAIMH TOPOACKOTO OKpYyTa,
YTBEPKIECHHOW MOCTAHOBJIEHUEM INIaBbl aAMUHUCTPALIMU TOPOJICKOTO OKpyra ropoj ['annu
Koctpomckoit obiactu ot 16.12.2014 roma Ne 1009.

[lepeyeHb HOpPMATUBHBIX NPABOBBIX AaKTOB, PETYIUPYIONIUX MPEIOCTaBICHUE
MYHULIMIATBHON yCIyru (C yKa3aHHEM WX PEKBU3UTOB W HUCTOYHUKOB O(UIIMATBLHOTO
OnyOJIMKOBaHUsA), pa3MeIIaeTcss Ha O(UIIMAaTbHOM CailTe aIMUHHUCTPAIIMU TOPOJCKOTO
okpyra, B cetr Uutepuet (Www.admgalich.ru), B PI'Y, na EIII'Y u PIIT'Y.

AJIMUHUCTpAIUsI TOPOACKOTO OKpyra OO0ECIeUnBaeT pa3MelIeHUe U aKTyaIu3alfio
MepevyHsi  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYIMPYIOIIUX  MPEIOCTABICHUE
MYHUIIMNIAJIBHON YCIyrH, HAa cBOeM O(pUIMAILHOM caiiTe B ceth MHTepHer, a Takxke B
COOTBETCTBYIOLIEM pazaeie PI'Y.

10. McuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU JJIsI TPEIOCTABICHUS MYHHUILMNAIBLHON YCIYTH,
MO/JISKAIMX MPEACTABICHUIO 3asiBUTENIEM (IIPEACTABUTENEM 3asIBUTEIIS):

1) 3ampoc o mpemocraBieHWd HHPOpPMAIMU 00 OYEPETHOCTH MPEIOCTABICHUS
KUJIBIX TIOMEIIEHUN Ha YCJIOBHSX JIOTOBOpPA COIMAIBHOTO HaiMa 1o (opme cormacHo
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NPWIOKEHUIO K HACTOSIIEMY aJIMUHUCTPAaTUBHOMY PEIIAMEHTY, Ha OyMa)>KHOM HOCHTEJe
VI B DJIIEKTPOHHOM BUJE, B | 3K3eMILIpE;

2) JTOKYMEHT, YJAOCTOBEPSIOIIMN  JIMYHOCTh  3asBUTENS JUOO  JIMYHOCTH
Npe/ICTaBUTEIN 3asBUTENS, B YAaCTHOCTH OJMH M3 CIEAYIOUUX JTOKYMEHTOB (IIpU
HAIIpaBJIICHUU JOKYMEHTOB IIOCPEICTBOM IIOYTOBOM CBSA3U - €r0 KOIIMs, 3aBEpCHHAs B
YCTAaHOBIICHHOM TOpsiIKe Ha OyMaXHOM HoOcuTeNle B 1 SK3eMIUIsipe; MpeicTaBiIeHHUE
JIOKYMEHTa He TpeOyeTcs, B cllydae HampapieHUs 3apoca MOCPEICTBOM OTIPaBKHU yepes
muuHbld  kabuaer PIIIY, a Takke, eciu 3ampoc  TOANKCAH  YCHUIICHHOM
KBaJIM()UIIUPOBAHHON MEKTPOHHON MOAMKCHIO):

nacnopt rpaxaannHa Pocculickoit @enepanuu;

BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTU TpaxaaHnHa Poccuiickon deaepauuu mo
¢dopme 2I1 (mig rpaxkaaH, yTpaTUBIIMX MACHOPT, a TakXKe I IpaxkJlaH, B OTHOLUEHUU
KOTOPBIX /10 BbIIAYM MAcHOpTa NPOBOAUTCS JTOMOJHUTEIbHAS IIPOBEPKA);

oOIIEerpaXJaHCKUW 3arpaHUyHbIM  macnopT (uisi TPUOBIBIIMX HA BPEMEHHOE
xKuTenbCTBO B Poccuiickyro denepanuro rpaxnaan Poccuiickonn denepanuu, MOCTOSIHHO
MIPOXKUBAIOIIIUX 32 TPAHUIICH );

JOKYMEHT, BBIJJAHHBIM HHOCTPAaHHBIM TOCYIApCTBOM W IPU3HABAEMBIA B
COOTBETCTBUM C MEXKAYHApOIHBIM Jorosopom Poccuiickoi Pexepanuu B KadecTBE
JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD JIULa 0€3 rpa’kIaHCTBa;

pa3pelIeHUe Ha BpEMEHHOE POKUBAHNUE;

BU/I HA )KUTEJICTBO (OpUTHHAN JJIs1 0003pEHUs);

3) IOKyMEHT, MOATBEP>KAAIOIIMA MOJTHOMOYMS MPENCTABUTENS 3aIBUTEIS, €CIH C
3arpocoM oOpaliaeTcsl MpeACcTaBUTENb 3adBUTENs (OpUrMHaN MO0 KOMUS, 3aBEpEHHAS B
YCTAHOBJIICHHOM TOpsAJAKEe Ha OyMa)XHOM HOCHUTEJE WM B JJIEKTPOHHOM Buzae, B 1
AK3EMILISPE).

11. 3anpemaercst TpebOBaTh OT 3asiBUTENS (IPEACTABUTEIS 3asIBUTEIS):

MpENCTaBICHUs JOKYMEHTOB M HWH(OpMAIMM WM OCYIISCTBICHUS JIEUCTBHM,
MPEJACTABICHUE WJIM OCYILIECTBIICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMU
[IPaBOBBIMHU  AKTaMH, PETYIUPYIOIIMMHU OTHOLICHMS, BO3HHMKAIOIIME B CBA3U C
MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

MPE/ICTaBICHUS JOKYMEHTOB U MH(POPMAIIMU, KOTOPhIE HAXOISATCS B PACTIOPSKCHUH
OpPraHoOB, NPEAOCTABIISIIOIINX MYHULIUIIAIBHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX OPraHOB,
OPraHOB MECTHOTO CaMOYIIPAaBIICHUS M OPraHU3alui, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU axkramMu Poccuiickon ®enepanuy, HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
KocTpoMmckoit o0macti, MyHUIIMTIATbHBIMU PABOBBIMU aKTAMU;

OCYILIECTBJIICHUS JCHCTBUI, B TOM 4YHCJIE COIJIACOBaHMM, HEOOXOAUMBIX IS
MOJIYyYCHUS] MYHULMIAIBHON YCIYTM M  CBA3aHHBIX C OOpallleHueM B HHbIC
TrOCYIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHMs, OpPraHHU3alWH, 3a
UCKIIIOYEHUEM TMOJY4YEHUsT YCIYr U TIOJy4YeHUs JOKYMEHTOB U  HMH(pOpMalNH,
MPEIOCTABISAIEMBIX B PE3YJIBTATe MPENOCTABICHUS TAKUX YCIYI, BKJIIOUCHHBIX B
HOPMAaTHUBHBIM NPABOBOM AaKT IPEACTABUTEIBHOTO OpraHa MECTHOIO CaMOYIPAaBJIECHHS,
KOTOPHIM  YTBEPXKJCH TIEPEUCHb YCIYT, KOTOpBbIE SBJISIOTCA HEOOXOIWMBIMU U
00s13aTeTLHBIMU JIJIS TIPENOCTABICHNS MYHUIIUTAIBHBIX YCIIYT;

NPECTaBICHUS JOKYMEHTOB U HH(POPMAIIMH, OTCYTCTBUE U (M) HEIOCTOBEPHOCTD
KOTOPBIX HE€ YKa3blBAJIINCh IIPU NEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
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HEOOXOJUMBIX JJIsi MPEIOCTaBICHUS MYHHUIMNAIBHON YCIyrH, TMOO B MPEAOCTaBICHUU
MYHULANIAIBHON YCITYTH, 382 UCKIIFOUEHUEM CIEAYIOIINX CIIy4acB:

U3MEHEHHE  TpeOOBaHMM  HOPMATUBHBIX  IPABOBBIX  AKTOB,  KacalOLIUXCS
NPENOCTABICHNU MYHUIMIIAJIBHOW YCIYTH, MOCJIE NEPBOHAYAJIbHOW IMOAAYM 3ampoca O
PENOCTaBIEHUN MYHULIMIIATIBLHON YCIIYTH;

HaJu4he OIIMOOK B 3ampoce O MNPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYyTH U
JOKYMEHTaX,  MOJAaHHBIX  3asBUTENIeM  (MpEACTAaBUTENEM  3asBUTENsI)  IOCIE
MIEpBOHAYAIBHOIO OTKa3a B IMpPUEME JIOKyMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHHUIIMITAIBHOM YCIYTH, JHUOO B MPENOCTAaBICHUM MYHUIMNAIBHONW YCIYyTHU W He
BKJIFOUEHHBIX B MPE/CTABICHHBIA PaHEE KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpOKa JEHCTBUS TOKYMEHTOB HJIM HM3MEHEHHE HMH(OpPMALUU TOCTe
MEPBOHAYAIBHOIO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPENIOCTaBICHUS
MYHUIUINAIBHON YCIYTH, MO0 B MPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH;

BBISIBJICHHE JOKYMEHTAJIbHO IOATBEPKJIEHHOTO (akTta (MpU3HAKOB) OLIMOOYHOTIO
WIM TIPOTUBONPABHOIO JeWcTBUS (0€31eHCTBUSA) AOJKHOCTHOTO JIMLA aIMUHUCTpPaLUU
TOPOACKOTO OKpyra, NIpeIOCTaBISAIOMIET0 MYHULHUIAIBHYIO YCIYTY, MYHUIUIAIBHOTO
CIIy)Kalero, crnenuanncra-skcnepra MOL[ npu mnepBoHayadbHOM OTKa3€ B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI NPEJOCTABICHUS MYHUUUNAIbHOM YCIyru, jJulbo B
[IPEIOCTABICHUN MYHULUIIAJIBHON YCIYTH, O Y€M B NHCBMEHHOM BHUJE 32 IOANKCHIO
PYKOBOIWTENSA  aJAMUHUCTPALIMM TOPOACKOIO  OKpyra, pykosoaurenss MOPI[ mpu
MEepBOHAYaJIbHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX MJIA MPEIOCTaBICHUS
MYHULUIAIBHON YCIYTH, YBEIOMIISIETCS 3asiBUTENb (MPEACTABUTENb 3asBUTENS), a TAKXKe
MIPUHOCSTCS U3BUHEHUS 3a IOCTABJIECHHbIE HEYJ00CTBA.

12. JIOKyMEeHTbI, NpeAoCTaBisieMble 3asBUTENEeM (TPEICTaBUTENIEM 3asiBUTENS),
JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:

TEKCThI IOKYMEHTOB JIOJKHBI ObITh HAalTUCaHbI pa300pUYUBO;

dbaMuus, UM U OTYECTBO (IIPU HATMYMUM) 3asBUTENS (TIPEICTABUTEIS 3asBUTETIS),
€ro aJipec MecTa JKUTEIbCTBA, TeIePOH (€CIU €CTh) JOHKHBI ObITh HAMTMCAHBI TTOJTHOCTHIO;

JOKYMEHTBI HE JIOJDKHBI COJEPKATh IOAYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB H
WHBIX HEOTOBOPEHHBIX MCIPABIICHU;

JIOKYMEHTBI HE JI0JKHBI ObITh UCIIOJTHEHBI KapaHIaIIoM;

JOKyMEHTBl HE€ JOJDKHbl HMMETh CEPBE3HBIX IOBPEKICHUM, HAJIUYHE KOTOPBIX
JOITYCKAET HEOHO3HAYHOCTh X TOJKOBAHMS.

Konuu npencraBneHHbIX TOKYMEHTOB 3aBEPSIIOTCS CIIEHMAIMCTOM aIMUHUCTpALUU
ropoackoro oxkpyra, M®DI[ Ha OCHOBaHMU IPEACTABICHHOIO IOJJIMHHHUKA JTOTO
JTOKYMEHTA.

13. 3asgButenb (NMpencTaBUTENb 3asBUTENSI) MOXKET MOAATh 3alpoCc O IMOJIYYEeHUH
MYHUIUMTIAJIBHON YCIYTH B 3JIEKTPOHHOU (popMe ¢ ucnosnb3oBanuem PIITY.

B cootBercTBUM cO cTaTbent 6 @eaepanbHoro 3akona ot 6 anpesst 2011 roma Ne 63 -
®3 «OO0 »neKTpOHHON moanucH» HHQPOpPMAIUS B JIEKTPOHHOU GdopMe, MOANHCaHHAsS
KBaJIM(ULIMPOBAHHON 3NEKTPOHHON MOAMKMCHIO, MPU3HAETCS 3JIEKTPOHHBIM JOKYMEHTOM,
paBHO3HAYHBIM JIOKyMEHTY Ha OyMa)KHOM HOCHTEJIE, MOAMMCAHHOMY COOCTBEHHOPYYHOMH
MOJNUCHIO, KpOME ciydas, eciu QenepaJbHbIMH 3aKOHAMH WM MPUHUMAEMbIMU B
COOTBETCTBHHM C HUMH HOPMAaTHBHBIMU IPABOBBIMH aKTaMH YCTaHOBJIEHO TpeOOBaHHE O
HEOOXOJMMOCTH COCTABIICHUS JOKYMEHTA UCKIIIOYUTENHHO HAa OyMaKHOM HOCHUTEJIE.



3anpoc ¥ HEOOXOAUMBIE ISl MOJYYEHHS MYHULMIIAJIBHON YCIYrd JOKYMEHTHI,
OpEeayCMOTpEHHbIe TyHKTOM 10  Hacrosmero aJMUHHUCTPATHUBHOTO  PEMNIAMEHTA,
NpeIOCTaBICHHBIE 3asBUTENEM (TPEICTABUTENIEM 3asBUTENSI) B DJEKTPOHHOU dopme,
YAOCTOBEPSIOTCS IIEKTPOHHOUN MOIIHUCHIO:

3apoCc  YIOCTOBEPSAETCS  MPOCTOM  DIEKTPOHHOW  MOANMCHIO  3asIBUTEIIA
(IpencraBUTENS 3aABUTEIS ),

JIOBEPEHHOCTh, MOATBEPKIAIOIIAs MPAaBOMOYME Ha OOpalleHHe 3a MOJIyYCHUEM
MYHULUIAJIBHON  YCIyTrW, BbIJAHHAs OpraHu3alueil, YIOCTOBEPSIETCS YCUIIEHHOU
KBAJIM(UIMPOBAHHON SJEKTPOHHOM TMOAMKUCHIO MPABOMOYHOTO JOMKHOCTHOTO JIMIA
OpraHM3alii, a JIOBEPEHHOCTb, BbIIaHHAsA (UIWYECKUM JIMIOM, - YCHUJICHHON
KBaJIM()UIIMPOBAHHOM MEKTPOHHON MOAMUCHIO0 HOTAPHYCa;

WHbIE JOKYMEHTHI, MpuUaraeMble K 3ampocy B (opMe HIIEKTPOHHBIX 00pa3oB
OyMa)XXHbIX JIOKYMEHTOB (CKaHUPOBAHHBIX KOIHWM), YIOCTOBEPSIOTCA 3JIEKTPOHHON
NOJIHUCHIO B COOTBETCTBUM C TpeOoBaHUsIMH nocTaHoBiIeHUs [IpaBurenscTBa Poccuiickoil
Oenepaunn ot 25 uroHa 2012 roma Ne 634 «O Buaax »JIEKTPOHHOW MOJIKCH,
HCIIOJIb30BaHUE KOTOPBIX JOMYCKAETCs MpU 0OpallleHUH 32 MOJyY€HUEM IOCyIapCTBEHHBIX
Y MyHULIUTATbHBIX YCIYT».

Ecnu HampaBiieHHbIE JOKYMEHTHI MOJANUCAHBI YCUJICHHOW KBadu(UIIMPOBAHHOM
AJIEKTPOHHON MOJNUCBI0O B COOTBETCTBUM C TpeOOBAHUSAMU 3aKOHONATENIbCTBA,
IIPEIOCTABICHUE OPWUTMHAJIOB M CBEPKa C 3JIEKTPOHHBIMU BEpPCUSMH JOKYMEHTOB HE
TpeOyercsi. B umHOM ciydyae 3asBuTeNb (IPEICTABUTENb 3asBHUTENA) MPEAOCTABIIAET
OpUTMHAJbl JIOKYMEHTOB B aJMHHHMCTPALIMIO TOPOACKOTO OKpyra g CBEPKU C
AIIEKTPOHHBIMU BEPCHUSIMU JOKYMEHTOB TIOCJIE€ MOJIYYEHUs YBEAOMJICHUS O TNPUHATUU
3arpoca K pacCMOTPEHHUIO.

Hns monydyenus ceprtudukara yCUICHHON KBaAIM(UIIMPOBAHHOW 3JIEKTPOHHOMN
MOJIIUCH 3aABUTENb (TIPEICTABUTEINb 3aABUTENISA) TOKEH OOPaTUThCS B yAOCTOBEPSIOIIUI
LIEHTpP, BKJIIOYEHHBIN B [lepedyeHb yHOJIHOMOYEHHBIX YIOCTOBEPSIOIIUX LEHTPOB E€IUHOU
CUCTEMbI YIOCTOBEPSIOIINX LIEHTPOB, CHOPMHUPOBaHHBIH MUHUCTEPCTBOM CBA3U U
MAacCOBBIX KOMMYyHHUKaunil Poccuiickon denepanuu.

14. JIns nonmy4deHuss MyHULIUITAJIIBHOM YCIYTH IOJTYYEHUE YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOMUMBIMU M 00S3aTeNbHBIMU JUIsl TIPENOCTABICHUS MYHUIIMNAIBHOM YCIyTH, HE
TpedyeTcs.

15. OcHoBanusi i1 OTKaza B IMpHEME JIOKyMEHTOB, HEOOXOIUMBIX MJis
MPENOCTaBICHNUS  MYHUUMIAIBHOM  yCIyrd, a Takke Uil  PUOCTAHOBIECHUS
NPEIOCTABIEHUS MYHULMIAIBHOW YCIYyTrU 3akoHoxarelbcTBOM Poccuiickont depepanmuu
HE NIPElyCMOTPEHBI.

16. OcHoBaHusIMM 11 OTKa3a B MPEIOCTABICHUM MYHHIMIAIBHOM YCIyTH
SABIISIOTCS:

1) wHenpencrabineHue 3asBUTENEM (IIPEACTABUTENEM 3asBUTENSI) JIOKYMEHTOB,
MIPEIyCMOTPEHHBIX NyHKTOM 10 HacTosfmero aaIMUHHUCTPAaTUBHOIO PENIAMEHTA,
OTBEUAIOIIMX  TpeOOBaHMSIM, YCTAaHOBJICHHBIM MyHKTOM 12, 13 Hacrosiero
aIMUHHUCTPATUBHOTO PETIIAMEHTA;

2) 3adBUTEIb HE COCTOUT HA Y4Y€Te€ B aJMUHHUCTPAILMU TOPOJICKOIO OKpyra ropoj
lNamna KocTpomckoit 0o0macT B KauyecTBE HYKIAIOMIETOCS B JKHJIOM TOMEIICHUH,
MIPEIOCTABIIIEMOrO O IOTOBOPY COLIMAIIBHOIO HAlMa;



3) npenocTaBiIeHHE 3ampaniMBaeMod HHPOpPMAMU HE BXOJUT B IOJHOMOYHUS
aIMUHUCTpAIIMKU TOpoickoro okpyra ropos ['anuy Koctpomckoit o6macT.

17. MyHnununanpHasi yciiyra npeocTaBiisieTcsi 0ecIiaTHoO.

18. MaxkcuMalbHbId CpPOK OXHUJAHHUS B O4Yepeau IMpU IoAade 3ampoca o
NPENOCTABIEHUN MYHULIMNIATBHON YCIIYTH COCTABIISIET 15 MUHYT.

MakcuManpHbIi CPOK OXHUAAHUS B O4YEpEeAu IMPU TMOJIYYEHHUH pe3ynbTrara
NPENOCTaBIEHU MYHHUIIMIIAJIBHON YCIIYTH COCTABIISIET 15 MUHYT.

19. MakcumaneHbli CpPOK peructpanuu 3ampoca B JKypHane perucrpanuu
3asBJIICHUN cocTaBimsaeT 10 MHHYT ¢ MOMEHTa €ro IMOCTYIUIEHWS B  aJMUHHCTPALHIO
ropojickoro okpyra ropoa I'annu Koctpomckoit obnactu.

20. 3agBUTENSAM MPEAOCTABIISIETCS BOBMOXKHOCTD JIJIsl IPEABAPUTEIBHOM 3allCH Ha
MPEICTABICHUE JOKYMEHTOB Jisi TOJYyYEHHUS MYHUUUINAIBHOW yciuyru u (Win) s
IOJIyYEHHUsI pe3yapTara MYyHULHNAIBHOW yciyru. lIpenBapurenpHas 3ammMch MOXKET
OCYILECTBIATHCS 3asABUTEIEM B aJIMUHUCTPALAIO TOPOACKOIO OKpyra IIpyd JIMYHOM
oOpameHuu, B MO®ILl, no crnpaBouHbIM TenedoHAM, a TAKXKE IMOCPEICTBOM 3alHUCH C
ucnonibzoBanueM PIII'Y (mpu HanMuuu TEXHUYECKOU BOSMOKHOCTH).

[Ipu mnpenBapuTeNbHON 3amMCH  3asBUTENb COOOIIAET CBOM (aMWINIO, WM,
OTYECTBO (IIPU HAJIMYUM), aJ[peEC MECTa KUTEJIbCTBA, KOHTAKTHBIN Tele(OH U KelaeMble
JaTy U BpeMs MPEICTaBICHUS NOKyMEHTOB. IIpensapurenbHas 3alluch OCYILIECTBIACTCS
myTeM BHeceHus nHdopmaiuu B XKypHas npeaBapuTeIbHOM 3aUCH 3asiBUTENEH, KOTOPBIH
BeJeTCA Ha OyMa)XHOM WJIM 3JIEKTPOHHOM HOCHUTENSAX. 3asBUTEII0 COOOIIAeTcs Jara u
BpeMs MPEACTABICHHUS JOKYMEHTOB Ha IOJIYYEHHE MYHULHNAIBHOM YCIYTM U HOMED
kaOWHeTa npuemMa JTOKyMEHTOB, B KOTOpPbIM cleayeT oOpaTuThCsa (MpU HAJUYHUH
BO3MO)XKHOCTH), @ TAKXKE J1aTa ¥ BpeMsl MOJIYyYEHHS pe3y/ibTaTa MyHULIMITAIIBHON YCIyTU U
HOMEp KaOMHEeTa BBIJAUM pe3y/bTaTa MYHULUIAIbHON YCIYrH, B KOTOpPBIA ClEAyeT
0o0paTuThCs.

B ciydae ecnu 3asBHUTENIEM MCIOJIB3YETCs] BOBMOXKHOCTD IPEABAPUTEIBHON 3aIIUCU
Ha TPEJCTaBICHUE TOKYMEHTOB IS TOJYYCHHS MYHUILIUMAIbHON YCIyru u (WiM) s
MOJYy4YEeHUs pe3ylbraTa MYHULMNAIBHOM yCiayru ¢ ucnoib3oBanuem PIIIY  emy
HampaBJsIeTCsl YBEIOMJICHHE O TPHOMMKEHUHM JaThl TOJa4d JOKYMEHTOB W  (WJIM)
MOJIYYCHHS]  pe3yibTara MYHULUNAIbHONW yciyrd (IpU  HAJIWMYUA — TEXHUYECKOU
BO3MOYKHOCTH).

B ciydae ecnu 3asgBHUTENIEM MCIOJIB3YETCsSI BO3MOKHOCTD ITPEABAPUTEIBLHOM 3aIIMCU
yepe3 ML, 3asBurento coobmiaercss gara W Bpemsl MPEACTaBICHUS JOKYMEHTOB Ha
MOJIyYEHHE MYHHILMIAIBHOM YCIYTM, a TaKXe Jara W BpeMs IOJYyYECHHUS pe3ysbpTaTa
MyHULUINIbHOM  yciyru. [lpuem npokymentoB dyepes MOPIl ocymecrBusercs ¢
MCIIOJIb30BAHUEM D3JIEKTPOHHOW CHUCTEMbI YIpPaBJICHHS odepenbio (IpU €€ Haluuuu B
COOTBETCTBYIOIIEM 000COOJIEHHOM CTPYKTYpHOM MojapazaenieHun MOIL]).

21. [IlomemeHusi, B KOTOpPBIX MPEIOCTABISIETCS MYHULMNAIbHAS — YCIyTa,
COOTBETCTBYIOT CJICAYIOIIUM TPEOOBAHUSIM:

1) 3manme, B KOTOPOM HEMOCPEACTBEHHO MPEIOCTABIAETCA MyHUIMIAIbHAS yCIIyTa,
pacnoJylaraeTcsi ¢ y4eToM TPAHCHOPTHOM JOCTYNHOCTH (BpeMs MyTH Uil TpaKgaH oOT
OCTaHOBOK OOILIECTBEHHOTO TPAHCIOPTa COCTaBIsAET He Oonee 15 MUHYT memum XoAaoM) U
00OpYyA0BaHO OT/IEIBHBIMU BXOJIaMU J1JIsi CBOOOTHOTO JOCTYTA 3asBUTENEH B TOMEIECHHE;

2) Ha TEpPpPUTOPUH, MPUIEraroled K MECTOPACIONOKEHUIO aJMUHUCTPALUU



TOPOJICKOTO OKpyTa, 00OPYIYIOTCS MECTa JjIsl TAPKOBKH aBTOTPAHCIIOPTHHIX cpeacTB. Ha
CTOSIHKE JIOJKHO OBITh HE MEHee 5 MECT, U3 HUX He MeHee 10 mpoleHTOB MecT (HO He
MEHEee OJIHOTO MeCTa) - JIs OeCIIaTHOW MApKOBKH TPAHCIIOPTHBIX CPENICTB, YIIPABISEMBIX
uaBasmaamu I, 11 rpynm, a taxke maBasmpgamu Il rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaButenbctBOM Poccuiickonn ®Denepanvu, M TPAHCIOPTHBIX CPEACTB, NEPEBO3SALINX
TaKUX MHBAIUJOB U (WJIK) AeTel-uHBanua0B. Ha yka3aHHBIX TPaHCIOPTHBIX CPEICTBaX
JOJKEeH OBbITh YCTAHOBJIEH OIO3HaBaTenbHbI 3HakK «WHBamuay. Ilopsimok Bwigauu
ONO3HAaBaTeNbHOTO  3Haka «MHBanmum» 1  MHAWBUIYAJbHOTO  HMCIOJIB30BAHUSA
yCTaHaBIMBaeTCs  ynoaHoMoueHHbIM [IpaBurensctBom  Poccuiickoin ~ ®enepanuu
(dbeneparbHBIM OPTaHOM HCIIOTHUTEILHON BIACTH. YKa3aHHBIE MECTa I MapKOBKH HE
JOJDKHBI 3aHUMAaTh MHBIC TPAHCIOPTHBIE cpeacTBa. JlOCTynm 3asBUTENICH K MAapKOBOYHBIM
MeCTaM SBJISIETCS O€CIUIaTHBIM;

3) ueHTpadbHBIM BXOJ B 3JaHHME OOOPYIOBaH WH(MOPMALMOHHON TaOIUUYKOU
(BBIBECKOI1), conteprkaiiieid nHpopMaIio 0 HAMMEHOBAHUH U rpaduke paboThI;

4) B 1ensIX CO3/aHUS YCIOBUW JOCTYMHOCTH 3/IaHWN, TOMEIICHUH, B KOTOPBIX
MPENOCTaBIISACTCS MYHUIMIIATIbHAS yCayra (Jajiee — 37aHusi), U YCIOBUN JTOCTYIMHOCTH
MYHUITUTIATIBHON YCIYTd MHBAJIUAaM 00€CIIeUNBAIOTCS:

YCIJIOBHUS JIJIsl OECIIPETISITCTBEHHOTO MOJIH30BaHUS CPEICTBAMHU CBSI3U U MH(MOPMAIINH;

BO3MOXXHOCTh CaMOCTOSITEJIBHOTO MEPEABUKEHUS 110 TEPPUTOPUM, HA KOTOPOU
PACIIONIOKEHBI 3[JaHUs, a TAKKE BXOJa B TaKUE 3JaHUS U BBIXOJbI U3 HUX, B TOM UYHCIIE C
HCIIOIIB30BAHUEM KPECIIA-KOISACKH;

COMPOBOXCHNE WHBAINIOB, UMEIOIUX CTOMKHE paccTpoilcTBa (DYHKIIMU 3PEHUS U
CaMOCTOSITEIIBHOTO TIEPEABMKEHHSI, 1 OKAa3aHUE UM MOMOILY B IEPEABUKCHNUU;

HajuiekKalee  pazMenieHue  oOopyloBaHUsT W HOocuTened  uHbopmaluw,
HEOOXOJUMBIX ISl 00ecrieueHus: OECIPEnITCTBEHHOTO JOCTYIa MHBAJIU/IOB K 3IaHUSIM U K
yCyraM € Y4€TOM OTPaHUYEHHUI UX KU3HEACATEIbHOCTH;

nyOnupoBaHWE  HEOOXOMWMOM NIl  WHBAJIMAOB 3BYKOBOM U 3pUTEIBHOM
uH(dopMaIm, a TaKKe HaAMKUCEN, 3HAKOB U MHOM TEKCTOBOMW U rpadudeckoit nHopMaru
3HaKaMH,  BBIMOJHEHHBIMH  peibedHO-TOYeuHbIM  mipudtom  bpaitng,  gomyck
CypAoIepeBoIunKa U TUDIOCYPIONIEPEBOTUHNKA;

JOMYCK B 37aHUS  COOAKU-TIPOBOJHMKA  TPU  HAIWYUM  JIOKYMEHTa,
MOJITBEPKIAIOIIETO €€ CrelranbHoe 00yuyeHue M BbIJaBaeMOro mno ¢GopMme u B MOPSJKE,
KOTOpBIE  Ompenensorcss  (denepanbHBIM ~ OPraHOM — MCTIOJHUTEIBHOM  BIIACTH,
OCYILECTBISIOMMUM (PYHKIIUU TIO BBIPAOOTKE U pPeau3aiiu rocyiapCTBEHHON MOJUTUKU U
HOPMaTUBHO-TIPAaBOBOMY PETYJIUPOBAHUIO B cpepe colmanbHOM 3allUThl HACEICHMUS;

OKa3aHH€ MOMOILM MHBAIKIAM B MPEOJOJIEHUU 0apbepOB, MEIIAIOIIUX MOTYyYEHUIO
VMMU yCJIYT HApaBHE C APYTUMH JIMIIAMH.

B ciydasix, eciu CyliecTByIOLIKE 31aHUsI HEBO3MOXKHO MOJHOCTBIO MPUCIIOCOOUTD C
y4eTOM TOTPeOHOCTEH HMHBAJIUAOB, COOCTBEHHUKU ITUX 3[IaHUM O UX PEKOHCTPYKIIUU
WM KamuTaJIbHOTO PEMOHTA JOJHKHBI MPUHUMATh COIVIACOBAaHHBIE C OJHUM U3
OOIIIECTBEHHBIX O0BbEIMHEHNI WHBAIUIOB MEPHI I 00ecTeueHus JOCTyIa HHBAIUIOB K
MECTy TPENOCTaBICHUS MYHUIIUMAIBHON yCIyrH JIM0O, KOTJa BO3MOXXHO, OOECTEUUTh
MPEIOCTABICHNE MYHHUUUIIAIBHOM YCIYTM IO MECTY JKUTEIbCTBA WHBAIWIA WU B
JVACTAaHIHMOHHOM PEXUME;

5) MecTta OXUIaHUA B OYEpPEAM HA MPEACTABICHHUE WU MOJYy4YEHUE JTOKYMEHTOB
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KOM(OPTHBIE ISl TpaKIaH, OOOPYIOBaHBI CTYIbSIMU (KPECETbHBIMH  CEKIUSIMU,
CKaMbSsIMH );

6) B 3/1aHUU MIPEAYCMATPHUBAIOTCS MeCTa OOIIECTBEHHOTO MOJIb30BaHUsA (TyaJeThl);

7) moMeleHusl mpyueMa rpakjaaH 000py10BaHbl HHPOPMAIIMOHHBIMH TAOIHYKaMU C
YKa3aHUEM:

HaMEHOBAHUA CTPYKTYPHOTO MOAPA3AEIEHUS AIMUHUCTPALIUHA TOPOICKOTO OKpyTa

HOMEpA NOMEIICHUS;

dbamMuu, UMEHH, OTYECTBA U TOJKHOCTH CIEIHAIINCTA;

TEXHUYECKOIO NepepbiBa (IIpH HATMYNH);

8) mpueM rpaxkaaH OCYIIECTBIISIETCS B CIEHHMAIBHO BBIIEICHHBIX JJIS 3THX LIEJIel
MOMEIIEHUSIX, BKIIOYAIOMIMX B ce0s Mecrta [Uisl 3alojHEHHs JIOKyMEHTOB H
MH()OPMUPOBAHUS TPAXK]IAH;

9) nmoMenieHus: COOTBETCTBYIOT YCTAHOBJIEHHBIM CaHUTAPHO-3MHIEMHOIOTHYECKUM
mpaBujgaM HW  OOOpYIOBaHbI  CpPEACTBAMHU  IMOXKAPOTYIICHUS W OIMOBEIICHUA O
BO3HUKHOBEHUHU YPE3BBIUANHON CUTYallUH;

10) kaxx0e pabouee MECTO CIeUanIrncTa 000pyI0BaHO TeaehOHOM, MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTynma K HWH(OpMAIIMOHHBIM 0a3aM JIaHHBIX,
II€YaTAOIINM YCTPOMCTBOM;

11) Ha nHOPMAITMOHHBIX CTEHIaX pa3MeENIaeTcs cleayromnas nHhopMaIus:

crpaBoyHasi HHGOpMaIIKs;

NOPSJIOK TOJMyYeHUs MHGOPMALMH 3asgBUTEISIMU IO BOIPOCAM MPEAOCTABICHHUS
MYHULMIAIBHON yCIIYTH, CBEACHHUI O XO/€ MPEJOCTaBICHUS MyHULUIIAIBLHON YCIyTH, B
TOM uncie ¢ ucnonb3oBanueM EIITY, PIITY.

22. Tlokazarenu MAOCTYMHOCTM M KayecTBa MPENOCTABICHUS MYHHULIMIAIBHON
YCIYTH:

1) KonMuecTBO HEOOXOOUMBIX M JOCTATOYHBIX TOCEIICHHH  3asBUTEJIEM
(mpencraBuTeneM 3asBUTENSI) AAMUHUCTPAIIMIO TOPOACKOTO OKpyra ropon [amuu
KocTpomMmckoit oGmactu 1151 MOTy4YeHUs MyHHUITUTIATBHOM YCIYTH HE TIPEBBINIACT 2 pas.

Bpems o01ieHus ¢ JOMKHOCTHBIMH JIMIIAMU TPU MPEAOCTABICHUN MYHUITUTIATBLHOM
YCIIYTY HE JIOJKHO MpeBbiaTh 10 MUHYT.

2) NpenoCTaBICHUE MYHULMIAIBHOW YCIYTH MOXET TaKKe OCYLIECTBISITHCSA B
M®I[ no npuHUMIY «OZHOTO OKHa», B COOTBETCTBUU C KOTOPBIM IIPEIOCTABICHUE
MYHHIIMIIAIBHOM YCIYTH OCYIIECTBISIETCS MOCJIE OJHOKPATHOTO OOpaIleHUs 3asBUTENS
(npencraBuTenst 3asBUTENSA) C COOTBETCTBYIONIMM 3alpoCoOM O MPENOoCTaBICHUU
MYHUIUMTNIATIBHON YCIIYTH WJIM 3alpOCOM, YKa3aHHBIM B cTarbe 15.1 denepanbHOro 3aKoHa
ot 27 urons 2010 roga Ne 210-®3 «O6 opranuzanuu NpeaoCTaBlIeHUs TOCYIapPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr», a B3aUMOJEWCTBHME C OpraHaMmu, HpeaoCTaBISIOIIUMU
MyHUIUTNIAJIbHBIE YCIyTH, ocyliecTBisiercss M®OL] 0e3 yuactus 3asBUTENS] B COOTBETCTBUU
C HOPMATUBHBIMH MPABOBBIMU AKTAMH U COIVIAIICHUEM O B3aUMOJEHCTBUU.

3) [OpenoCTaBl€HHE MYHUIMIAIBHOW YCIYTM MOXET OCYIIECTBISATHCS B
AIIEKTPOHHOM BUJIE ¢ ucnonb3oBanreM PIITY (nipu Hamuyuy TEXHUYECKON BOZMOXKHOCTH);

4) 3asBUTENIO MpeNOCTaBiIsgeTcs HHPoOpMalMs O XOA€ MPEAOCTaBICHUS
MYHULIMOATbHON YCIIYTH.

Jns mosmydeHust CBEICHUM O XO/1€ MPENOCTABICHUS MYHULIMNIAIBHONW YCIIyTH:

opu JUYHOM OOpallleHWu 3asBUTENEM YyKa3blBaeTcs (Ha3bpIBaeTcs) Jara M



PETHCTPAIIMOHHBIN HOMEp 3ampoca, 0003HAYCHHBIM B PACIHCKE O MPUEME JTOKYMEHTOB,
MOJTyYEHHON OT aIMUHHUCTpPAIUIO TOpoickoro okpyra ropon ['ammu Koctpomckoit obnactu
(M®IL]) npu nojade TOKyMEHTOB;

npu obpamieHuu yepe3 PIII'Y 3ampoc U TOKyMEHTBI MPEICTABISAIOTCS 3asBUTEIEM
0 DJJEKTPOHHBIM KaHajaM CBS3M IIOCJI€ NPOXOXKACHUS NPOLEIYyp aBTOPU3ALIMH.
NudopmupoBanre o0 NpeaOCTABICHUU MYHMIMNAIBHOW YCIYrM B JaHHOM Cily4yae
OCYILIECTBISICTCS IYTEM HAIPABICHUS COOTBETCTBYIOIIETO CTaTyca YCIYTH, a TaKkKe
pEIIeHNs O MPEAOCTABICHNH MO0 00 OTKa3e B MPEAOCTABICHUA MYyHHUITUTIATBHOU YCITyTH
B BHJIE 3JICKTPOHHOTO 00pa3za MOKyMEHTA, MOJMUCAHHOTO YIOJTHOMOUYCHHBIM JIUIIOM C
MCIIOIb30BAHUEM AJICKTPOHHOUN MOANKCH (TIPU HAIMYUU TEXHUYECKON BOBMOXHOCTH);

5) cobmronenne cpoka MpeaoCTaBICHUS MyHUITUTIATFHOU YCITYTH;

6) coOmofeHHEe CpPOKOB OXHUAAHUS B O4YEpPeIM TMpU  MPENOCTaBICHUU
MYHULIMAIbHOMN YCIIyTH;

7) OTCYTCTBHE IMOJAHHBIX B YCTAHOBJICHHOM TMOpPSIKE >Kajlo0 Ha pEIIeHUE WU
neiictBue (0e3AeiCTBUE), NPUHATHIE WIM OCYIIECTBICHHBIE TMpPU MPEAOCTABICHUU
MYHULIMIATbHON YCIIYTH.

23. Ilpu npegocraBieHu MyHUulMnaabHou yciayru B M®I] cnermanucramu MOI]
MOTYT B COOTBETCTBUM C HACTOSIIMM aJIMUHHCTPATHUBHBIM PETIAMEHTOM OCYIIECTBISATHCS
cienyroue GyHKINH:

WHOOPMHUPOBAHKE U KOHCYJIBTHUPOBAHUE 3aABUTENCH MO BOMPOCY MPEAOCTABICHHUS
MYHULIMAIbHOMN YCIIyTH;

MpUEM 3arpoca U JOKYMEHTOB B COOTBETCTBUHU C HACTOSAIIUM aJMUHUCTPATUBHBIM
perIaMEeHTOM;

UCcTpeOOBaHUE JIOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX [JIsi MPEJOCTaBICHUS
MYHULIMNAIBHON YCIYTM W HAXOJAIIUXCS B JPYTMX OpraHax W OpraHu3aiusx B
COOTBETCTBHHM C 3aKJIFOUCHHBIMU COTJIAIICHUSIMU;

BbIJ]aua PE3yJIbTATOB MPEAOCTABICHUS] MYHUIUMIIAIILHOW YCIYTM B COOTBETCTBUU C
HACTOSIIIUM aIMUHUCTPATUBHBIM PEITIAMEHTOM.

24. TlonydyeHue 3asiBUTENIEM pe3yibTara Ipe10CTaBICHUs MYHUIIMIIATbHOM YCIYTHU B
AIIEKTPOHHON  ¢dopMe, 3aBEPEHHOW  DIIEKTPOHHON  MOJMHUCHI0  YIOJIHOMOYEHHOTO
JNOJKHOCTHOTO JIMIA, HE JIMIIAET 3asgBUTENS IpaBa IMOJIYYUTh yKa3aHHBIA pE3yabTaT B
dbopme ToKyMeHTa Ha OyMa)KHOM HOcHUTENEe (TIPU HATMYUHN TEXHUYECKON BO3MOKHOCTH).

Paznen 3. AIMUHHUCTpAaTUBHBIE IPOLIETYPBI
(CocraB, mocienoBaTeIbHOCTh U CPOKHU BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MpoUeayp (IeHcTBUIf), TpeOOBaHUS K MOPSAIAKY UX BBIIIOJIHEHHUS, B
TOM YHUCJI€ OCOOEHHOCTH BBINOJIHEHHS aIMUHUCTPATUBHBIX MPOILEAyp (IeHCTBUIA) B
AIIEKTPOHHOU (opMe, a TaKKe 0COOEHHOCTH BBIMOIHEHUS! aAMUHUCTPATUBHBIX MPOLETYP
(meicTBUil) B MHOTO(PYHKIIMOHATBHBIX HEHTPaX MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAJIbHBIX YCIIYT)

25. TlpepocraBneHue MYHUIMNAIBHON YCIyr'M BKJIIOYaeT B ce0sl Cleayrouiue
aIMUHHACTPATUBHBIE IIPOLIETYPBI:

1) mpuem u peructparus J0KyMEHTOB;

2) moarotoBka uHGOPMAIUU 00 OYEPEAHOCTHU MPETOCTABICHUS KUIIBIX MTOMEIIECHHI



Ha yCJIOBUAX JOr0OBOpa COLUAIIBHOIO Haiima,

3) mnpuHsATHE pEHIeHHs O TMpeAoCTaBiIeHUH (00 oOTKaze B MPEJOCTaBICHHM)
MYHULHANIAIBHON YCITYTH;

4) BpIJa4ua JOKYMEHTOB IO pe3yJibTaTaM Mpel0CTaBICHUS MyHUIIUTIATLHON YCIyTH.

26. OcHOBaHHMEM JUIsI Hayalla AaJMUHUCTPATUBHOW MpOLEAypbl IpHeMa U
pErucTpaluy JOKYMEHTOB SIBISIETCSl OOpallleHue 3asiBUTENs (IPEeICTaBUTEIIS 3asIBUTEINS) B
aIMUHUCTPALINIO TOPOACKOTro okpyra ropos ["'anny Koctpomckoii 0611acTi mocpencTBoM:

1) nuyHOrO OOpAIllEeHUs C 3alpocOM H JOKYMEHTaMH, HEOOXOIWMBIMH IS
MPEIOCTaBICHN MYHULMIIAIBHON YCIYIM B aJIMHUHHCTPALUIO TOPOJCKOTO OKpyra ropos
["amma Koctpomckoii obmactu, M®DII;

2) TOYTOBOTO OTHPABIEHUS 3alMpoca M JOKYMEHTOB, HEOOXOOUMBIX IS
MPENOCTABICHN MYHULUIIAILHON YCIYTH B aIMUHUCTPALIUIO TOPOJICKOTO OKPYTa;

3) HallpaBJICHHUsT ~ 3ampoca W JTOKYMEHTOB 1o UH(OPMALIMIOHHO-
TEJICKOMMYHUKAIIMOHHBIM CeTAM o0miero jgocryna, Bkmouas PIITY, odumnumanbHol
AJIEKTPOHHOM I10YTE B BUJE JIEKTPOHHBIX JTOKYMEHTOB, IIOJIMCAHHBIX COOTBETCTBYIOIEH
AIICKTPOHHOM MOJIIKCHIO (TIPH HAIMYUU TEXHUYIECKOH BOZMOXKHOCTH).

27. llpu DOCTYIUIEHMM 3ampoca CIEHUAJUCT, OTBETCTBEHHBIA 3a IIpUEM H
PETUCTPALNIO TOKYMEHTOB:

1) ycranaBiauBaeT npeaMeT oOpalleHus 3asBUTENS;

2) mpoBepsieT JOKYMEHT, yAOCTOBEPSIIOIINNA JTUYHOCTD 3asBUTENS (B Cllydae JMYHOIO
oOpallleHUsI 3asiBUTENIS), JOKYMEHT, TOATBEPKIAIONIUI MTPaBO Ha OOpallleHUE C 3apoCcoM
(B cimyuae eciiu ¢ 3alpocoM oOpaInaeTcs NpeacTaBUTENb 3asiBUTENS);

3) mpu OTCYTCTBHM Y 3asiBUTENsl 3allOJHEHHOTO 3alpoca WM HEMPaBUIBHOM €ro
3alOJIHEHUM, TOMOTaeT 3asBUTENI0  3alOJHUTh  3alpoC WM  3allOJIHSET  €ro
CaMOCTOSTENIbHO U MPEJCTABISET Ha MOANUCH 3asIBUTEINIO;

4) mpoW3BOIUT KOMUPOBAHUE JIOKYMEHTOB (€CIIM 3asBUTENIEM HE MPECTaBICHBI
KOMHUU JIOKyMEHTOB, HEOOXOAMMBIX JJisi MpPEeIOCTaBICHUS MYHULUNAIbHON YCIyTH),
YAOCTOBEpSAsl KONMM IPEACTABICHHBIX JIOKYMEHTOB Ha OCHOBAHMM WX OPUIMHAIOB
(JIMYHOM MOANKCHIO, IITAMIIOM, IIEYaThI0 OPTaHU3ALINN);

5) peructpupyeT mnoctyiuieHue 3anpoca B JKypHasle perucrpaluy 3asBICHUM, B
aBTOMaTU3UpoBaHHOW uWHPopmarmonHon cucteme (mainee - AWC) (nmpu Hamuuuu
COOTBETCTBYIOLIET0 MPOTPaMMHOIO 00€CTedeHHs, HEOOXOIMMOTo JJsi aBTOMaTH3alllH
IIPOLIEYPbI IPEIOCTABICHUS MyHULUIIATBHON YCIIYTH);

6) odopmMIIieT paCIUCKy O MPUEME IOKYMEHTOB, MEPEIAET, a B CIIy4ae MOCTYIICHUS
JOKYMEHTOB IO TOYTE/3JEKTPOHHOM MOYTE, HAINPaBISIET €€ 3asBUTENIO (MPEICTAaBUTEIIO
3asiBUTENA);

7) nepenaeT KOMILIEKT JOKYMEHTOB CHEIUAINCTY, OTBETCTBEHHOMY 3a MOJTOTOBKY
uHpopmanmu.

28. B cnyuae obpamenus 3asButens B MOLI, cneunanuct MOL, oTBeTCTBEeHHBIH 3a
IIPUEM U PETUCTPALUIO TOKYMEHTOB, IEPENAET JINYHOE JEJIO 3aSBUTEIS B YCTAHOBICHHOM
MOPSIZIKE B aIMUHHUCTPALIMIO TOPOICKOIO OKpyTa.

29. OcobeHHOCTH TpHEMa 3arpoca U JOKYMEHTOB (CBEACHMIA), MOIYYEHHBIX OT
3asgBUTENS B (hOpME DIEKTPOHHOTO JOKYMEHTA.

[Ipy Hanmuyuy BO3MOXXHOCTH IOJYYEHHS] MYHMLIMIIAJILHOW YCIYTM B JJIEKTPOHHOMN
dbopme 3asBUTENb (OPMUPYET 3aMpPOC MOCPEACTBOM 3alOJHEHUS JIEKTPOHHOU (HOPMBI



yepe3 PIIT'Y. B cnyuae ecnu mpenycMOTpeHa JuyHas MACHTU(UKALKSA TPaXJaHWHA, TO
3aMpoc U MpujlaraemMbie JTOKYMEHTHI JODKHBI ObITh MOJIMUCAHBI AIEKTPOHHON MOANKUCHIO
3asIBUTEIIA.

30. Tlpu noctymeHun 3ampoca B AekTpoHHON gopme uepes PIITY cnenumanucr,
OTBETCTBEHHBIN 3a IPUEM U PETHCTPALMIO JOKYMEHTOB, OCYIIECTBIIECT PUEM 3aIlpoca U
JIOKYMEHTOB (CBEACHUI) C YUETOM CJIEIYIONIUX 0COOCHHOCTEM:

1) mpoBepsieT JCHCTBUTEIBHOCTh YCWJICHHOW KBaJM(PHKAIMOHHON 3JIEKTPOHHON
MOANUCHU 3asgBUTENS (TIPEACTABUTENS 3asBUTEIISI), MCIOJIB30BAHHOW MpU OOpaIlleHUH 3a
ITOJIyYEHUEM TOCYAapPCTBEHHOU YCIYTH;

B pamkax mpoBepkH JE€HCTBUTEIBHOCTH YCHUJICHHOW KBaTU(UIIUPOBAHHOM
AIIEKTPOHHOM MOJIUCH 3asIBUTEINISA, OCYIIECTBISETCS MPOBEPKa COONIOACHUS CIETYIOIINUX
YCJIOBHIA:

KBUTU(UIIUPOBAHHBIN CEPTUPUKAT KIIFOUA IPOBEPKH AIEKTPOHHON MOAMHUCH (Jajee
- KBWIM(UUUPOBAHHBIM  cepTU(PHUKAT) CO31aH M  BbJAH  AKKPEIUTOBAHHBIM
YAOCTOBEPSIOIIMM LEHTPOM, AKKpEIWUTalWs KOTOPOro JEWCTBUTENbHA HA JCHb BbIJIA4U
yKa3aHHOTO cepTU(UKaTa;

KBaJIM(UIMPOBAHHBIN cepTU(UKAT ACHCTBUTEIECH HA MOMEHT IOAMKMCAHUS 3arpoca
U TpWIaraeMblx K HEMY JOKYMEHTOB (IIpU HaJIWYMHM JOCTOBEPHOM HH(OpMaLuu O
MOMEHTE MOANMCAHUS 3allpoca M MPUJIAraeMbIX K HEMY JOKYMEHTOB) WJIM Ha JEHb
IPOBEPKU JEHCTBUTEIBHOCTH YKa3aHHOTO cCepTU(]UKaTa, €CId MOMEHT MOJIINUCAHUS
3anpoca ¥ IpUWIaraéMbIX K HEMY JIOKYMEHTOB HE OIPEEIICH;

MMEETCS TOJIOKUTENBHBIM PE3YyNbTaT IPOBEPKU TNPHUHAMICKHOCTH BIIAJEIIbBILY
KBUIM(UIIMPOBAHHOIO CEPTHU(PUKATA YCUIEHHON KBaTU(DUIMPOBAHHON 3JIEKTPOHHOU
MTOAINMCH, C TIOMOIIBIO KOTOPOW MOAMMCAH 3alpOoC U MPUJIaraéMble K HEMY JTOKYMEHTHI, U
MOJTBEPKACHO OTCYTCTBME M3MEHEHUH, BHECEHHBIX B 3allpOC U MpUJIaraéMmble K HEMY
NOKYMEHTBI Tocie ee mnoanucanusa. Ilpm 3TOM mpoBEpka OCYIIECTBISETCS C
WCIIOJIb30BAHUEM  CPEICTB  AJIEKTPOHHOM NOJANMWCH, TOJYYMBIIMX MOATBEPKICHHUE
COOTBETCTBUS TPeOOBaHMSIM, YCTAHOBJICHHBIM B COOTBETCTBHM ¢ DenepanbHbIM 3aKOHOM
or 6 ampenst 2011 roma Ne 63-O3 «OO0 31EKTPOHHON MOANMKUCH», U C HUCIOIH30BAHUEM
KBaJIM(ULIMPOBAHHOTO cepTU(UKaTa JIMLIA, TOJIUCABIIETO 3aIpoC U MpUIaraéMble K HeMy
JOKYMEHTHI;

yCUJIEHHas! KBaJU(UIMPOBAaHHAS 3JIEKTPOHHAs MOAMNHCH HCIOJIB3YETCS C Y4ETOM
OTpaHMYEHUM,  coaepKaluxcs B KBaJU(UIUPOBAHHOM  cepTHU(HUKATe  JUIA,
MOJIMKCHIBAIOIIIETO 3aIIPOC U MpUJIaraeéMble K HEMY JOKYMEHTHI (€CIU TaKue OrpaHuyYeHuUs
YCTaHOBJICHBDI).

[IpoBepka ycwieHHON KBaJTU(PUIIUPOBAHHON DJEKTPOHHOW TOMAMUCH MOXKET
OCYILIECTBIATHCS CAMOCTOSITENIBHO C MCIIOIB30BAHUEM UMEIOIIMXCA CPEACTB AIEKTPOHHOM
MOJIMUCH WIIA CPEJCTB UHPOPMAIITMOHHON CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOIIETO LIEHTPA,
KOTOpasi BXOJUT B cocTaB HMHQPACTPyKTyphl, obecnednBaroniei HHPOpMaUOHHO-
TEXHOJIOTMYECKOE B3aMMOJAEUCTBUE HMH(DPOPMALMOHHBIX CHUCTEM, HCHOIb3YEeMbIX IS
npenocrabienus ycayr. [lpoBepka ycwiieHHOW KBadU(UIIMPOBAHHOW DIEKTPOHHOM
MOJIUCH TaK)K€ MOXET OCYIIECTBIISATHCS C MCIIOJIb30BAaHUEM CPEACTB MH(OPMALMOHHON
CUCTEMBI aKKPEAUTOBAHHOIO yAOCTOBEPSIOLIETO LIEHTPA,;

2) odopmisieT 3ampoc W IJICKTPOHHBIE O00pa3bl TONYYCHHBIX OT 3asABUTEIS
(mpencraBUTENs 3asABUTENS) TOKYMEHTOB (CBEICHMI) Ha OYMa)KHBIX HOCUTESIX, 3aBEPSCT



MX HAANUCHIO «KOIWs BEPHA», JAaTOW, IMOANMCHIO U ME€YaThI0 AJIMUHUCTPALIUA TOPOACKOTO
okpyra ropoza I'annu Koctpomckoii obnacty;

3) peructpupyer 3ampoc B JKypHaje pPETrucTpaluy 3asBieHUH. Perucrpanms
3ampoca, c(opMHpOBaHHOrO M oTnpasieHHoro uepe3 PIII'Y B BbeIXogHble naHH,
Opa3IHUYHbIE JHHU, [OCJIE OKOHYaHHsA pabodyero JHSA COmIacHO Tpaduky paboThl
aJIMMHUCTpPALIMK TOPOACKOTO OKpYyTra IPOU3BOIUTCS B CIEAYIOIUN paOounii 1€Hb;

4) B cimyyae eciM B pe3yJpTare IPOBEPKU YCUIEHHOW KBaJIM(UIMPOBAHHOM
AJIEKTPOHHOM MOJIMCHU BBISBIECHO HECOOIIOIEHNE YCTAHOBICHHBIX YCIOBUM MPU3HAHUS €€
JNEUCTBUTENBHOCTH - CIENUAIIMCT, OTBETCTBEHHBIN 34 IIPUEM U PETUCTPALUIO JOKYMEHTOB,
B JICHb 3aBEPIICHUS IPOBEICHHS TAKOW NPOBEPKU OCYIIECTBISAET MOATOTOBKY MHPOEKTa
nuchkMa 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIANLHOM YCIYTH M TEpefaeT €ro IiaBe
aJIMUHHACTPALIMU TOPOACKOTO OKPYTa JJIsl IPUHATHSI PEILICHHUS.

[Iucemo 00 OTKa3ze B NpPEIOCTABICHUM MYHHMIMNAIbHOW YCIYTH MOAIUCHIBAETCS
YCUJICHHOW KBaJIM(PUIMPOBAHHOM AJIEKTPOHHON TOANMCHIO IVIaBbl aJIMUHUCTpPALUU
TOPOJCKOIO OKpyra M HampasiIsieTCs [0 aapecy DSJIEKTPOHHOW IIOYTHI 3asiBUTEIA
(mpencTaBUTENS 3aSBUTENS).

5) yBemomiisieT 3asBUTENA IIyTE€M HalpaBiICHUsI DSJICKTPOHHOM pacHUCKU B
MOJTyYEHUH 3alpoca U JOKYMEHTOB B (hOpMe AJIEKTPOHHOIO JTOKYMEHTA, MOANHCAHHOIO
NIEKTPOHHOM IIOANMUCHIO CIIELUAIUCTA, OTBETCTBEHHOIO 3a IIPUEM U PETUCTPALUIO
JOKYMEHTOB (ajiee - 3JIEKTpOHHAasl pacnucka). B anekTpoHHON pachucke yKa3blBaroTCs
BXOJSIIMKA PETUCTPALMOHHBIM HOMEp 3aIpoca, Jara IOJY4YEHHs 3ampoca U IepeucHb
IIPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB B MJIEKTPOHHOM BUJE. DIEKTPOHHAs PACIIHACKA
BBIJIAETCSI IOCPENCTBOM OTIIPABKM COOTBETCTBYIOILETO CTATYCA;

6) nmepemaer CHELHAINCTY, OTBETCTBEHHOMY 3a IMOATOTOBKY WH(MOpMaIuH,
3apETUCTPUPOBAHHBIA KOMILUIEKT IOKYMEHTOB.

CpOoK UCIONHEHUS AaJIMUHUCTPATUBHOW MNpPOLEAYypbl — HE IMO31HEE 2 JHEH,
CJIEYIOILETO 3a JHEM IIOJIy4EHMs 3arpoca.

31. Pe3ynpraroMm HMCHOJMHEHUS aJAMUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS HPUEM U
peructpauus B JKypHame perucrpauuy 3asfBICHMM 3ampoca O IPEAOCTaBICHUU
MYHULIMIIAJIBHON YCIYTM C IpPWIaraéMblMM K HEMY JIOKyYMEHTaMM M Iepenada Hux
CHELMAJIUCTY, OTBETCTBEHHOMY 3a IOATOTOBKY HWH(poOpmauuu, U0 HarpaBieHUE
3asiBUTEIIIO B AJIEKTPOHHOH (hopMe muchbMa 00 0TKa3e B MPEIOCTaBICHUH MyHUIIMIIATbHON
YCIIYTH (MPY HAJTUYUHA TEXHUYECKOU BO3MOXKHOCTH).

MakcuManpHbBI CPOK HMCITOJIHEHUS AJIMUHUCTPATUBHBIX NEUCTBUM cocTaBiser 20
MUHYT.

MakcuManbHBIH CPOK HUCTIOJHEHUS] aMUHUCTPATUBHON MPOILIETYyphl COCTaBIsET [
TTHSL.

32. OcHoBaHMEM I Hayajda AaJMUHUCTPATUBHOW MPOUEAYpPHl MOATOTOBKH
uHpopmal 00 OYEpPEeNHOCTH TPEJOCTABICHUS JKUJIbIX TIOMEIIEHUHA Ha YCIOBHSX
JOTOBOPAa COLMAJIBHOIO HaliMa, SBISIETCA ITOJYYEHHE CIIELIUAIMCTOM, OTBETCTBEHHBIM 32
MOJTrOTOBKY HH(OpPMAIIMH, KOMITJIEKTA TOKyMEHTOB 3asBUTEJIS.

33. Crenuanuct, OTBETCTBEHHBIN 32 TIOJTOTOBKY MH(OpMAIuu:

1) mnpoBepsieT NOJHOTY NPEACTABICHHBIX JIOKYMEHTOB M COOTBETCTBHE UX
TpeOOBaHUSAM, YCTAHOBJICHHBIM NYyHKTOM 12, 13 Hacrosiero aaMHUHUCTPATUBHOIO
pEerIaMeHTa;



2) yCTaHaBIMBAET NPUHAMJIEKHOCTDh 3asIBUTENS K KATETOPUU TpaKaaH, UMEIOLIUX
[IPaBO HA MTOJIyYCHUE MYHULIUIIAJIBHOM YCIIyTH;

3) mnpoBepsieT HaJIMyuMe MOJHOMOYMM Ha NpaBO OOpAILEHUS C 3alpocoM O
IPEJOCTABICHUN MYHULMIAIBHOW yciayru (B Cilydae €clid C 3ampocoM oOpamaercs
IPEJCTaBUTEIb 3asIBUTENS);

4) ycraHaBiIMBaeT Hajauuue MO0 OTCYTCTBME B  AAMHHHMCTPALMM TOPOJCKOIO
OKpyTa 3alipallinBaeMoil 3asBuTeseM (IpeAcTaBUTENEM 3asBUTENS ) HH(OPMaLUK.

34. Ilpu OTCYTCTBHMM OCHOBAaHHMW JUIsl OTKa3a B NPEIOCTABICHUU MYHHIIMNAIbHON
YCIIyTH, MPEIyCMOTPEHHBIX MYHKTOM 16 HACTOSIIEr0 aJMUHUCTPATUBHOTO pEIIaMEHTa,
CHEIMAIMCT, OTBETCTBEHHBIA 3a MOATOTOBKY HH(OpPMAIUH, OCYIIECTBISET MOATOTOBKY
NpOeKTa MUChMa O TMPEAOCTaBICHUH HH(OpPMAUMU 00 OYEPEIHOCTH MPEAO0CTABICHHUS
KUJIBIX TOMEIICHUI Ha YCIIOBUSX JIOTOBOPA COLIMAIBHOTO HaliMa (J1ajiee — MPOEKT MuchMa
0 MPEAOCTABICHUH HHPOPMAIUN);

35. Ilpy HaJMuMM OCHOBAaHMW JJIA OTKa3a B IIPENOCTABICHUHA MYHHIMIAIBHON
YCIIyTH, NPEIyCMOTPEHHBIX IMYHKTOM 16 HACTOAIIEro aIMHUHHUCTPAaTUBHOIO PETNIAMEHTA,
CHELMAJIUCT, OTBETCTBEHHBIH 3a IMOATOTOBKY HH(OpPMalUH, OCYIIECTBISET MOATOTOBKY
IpOEKTa NMUchMa 00 OTKa3e B IMPENOCTaBICHWU MYHULUNAIbHOM YCIYI'M C yKa3aHUEM
OCHOBaHMM OTKa3a.

36. CpoenuanucT, OTBETCTBEHHBIM 3a MOATOTOBKY HWH(GOpManuu, MPOBOJUT
COIIaCOBAaHKE MPOEKTa MUChMa O MIPEJOCTABIEHUN HH(OPMAIK JTMOO POEKTa MUchMa 00
OTKa3e B IPEJOCTABICHUM MYHULHMNAIBHOM YCIYIM B IOPSAKE JEIONPOU3BOACTBA,
YCTaHOBJICHHOTO B aJIMHHHUCTPALMIO TOPOACKOTO OKPYra, M NEPENAET HMPOEKThl aKTOB U
KOMIUIEKT JOKYMEHTOB IJIaB€ aIMHUHHMCTPALMM TOPOACKOTO OKpyra Juisi TPHHSATHUS
peleHus.

37. Pe3ynpraroM HCHOJHEHHS AAMUHHUCTPATUBHOM  NPOLEAYPHI  SBISAETCS
MOJIFOTOBKA MPOEKTa MUChMa O MPEIOCTaBIECHUN HUHPOpMAIUU OO0 MPOEKTa MUchMa 00
OTKa3e B IMPEJOCTABICHUM MYHHIMIAIBHON YCIyTM M Ilepefada HUX C KOMILIEKTOM
JOKYMEHTOB 3asiBUTENIA INIABE aIMUHUCTPALIMU T'OPOACKOTO OKpyTa.

MakcuManbHbI CPOK BBINIOJHEHUS aJIMUHUCTPATUBHBIX ACHCTBHUM COCTAaBISET 2
qaca.

MakcuManbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI COCTaBiIseT |
JICHb.

38. OcHoBaHueEM JUIs HavYaja aMUHUCTPATUBHON MPOLIEAYPHI IPUHITHS PELICHUS O
npenocraBieHud (00 OTKaze B MPEAOCTABICHUM) MYHHUIMIAJIBLHON YCIYI'M SIBISETCS
MOJIyYEHUE IJIaBOM  AJMHUHUCTPAlMM TOPOJICKOTO OKpyra IIpOeKTa TIHCbMa O
npenocraBieHud MHMopMauu Mo MpoekTa NmuchbMa 00 OTKaze B MPENIOCTABICHUU
MYHULIMNATbHON YCIIYTH U KOMIUIEKTA JOKYMEHTOB 3asIBUTEIIS.

39. ImaBa anMMHUCTpPALMM TOPOACKOTO OKpYyra OIPEAENSIET NpPaBOMEPHOCTh
npenocrabieHrs nHGopManuu o0 OYEepPeTHOCTH MPENOCTABICHUS KUJIbIX TOMEIEHUN Ha
YCIOBUSAX JOTOBOPA COLMAIBHOTO HANMa.

40. Eciu mnOpoekTbl JOKYMEHTOB, YKa3aHHble B IYHKTe 38 HacTOSLIETO
aIMUHHUCTPATUBHOTO  PEINIAMEHTa, HE COOTBETCTBYIOT  3aKOHOJATEIbCTBY, IVIaBa
aIMUHHCTPALIMM TOPOJICKOIO OKpyra BO3BpAIAET MX CHEHHAINCTY, ITOATOTOBUBLIEMY
NPOEKTHI, NIl NMPUBEACHUS UX B COOTBETCTBHE C TPEeOOBAHHUAMU 3aKOHOJATEIHCTBA C
yYKa3aHHEM IPUYHMHBI BO3BpAaTa.



41. B cnoydae COOTBETCTBUS JIEUCTBYIOLIEMY 3aKOHOJATEJIbCTBY IMPOEKTOB
NOKYMEHTOB, YKa3aHHbIE B MNYHKTE 38 HACTOSMIETO aJMUHHUCTPATUBHOTO pEIJIAMEHTA,
IJ1aBa aJIMUHUCTPALMH TOPOJICKOTO OKpyTa!

1) moAMUCHIBAET UX U 3aBEPSIET MEeUaThI0 AIMUHUCTPAIIMU TOPOACKOTO OKpYTa;

2) mepefaeT KOMIUIEKT JIOKYMEHTOB 3asBHUTEINS CHEIUATIUCTY, OTBETCTBEHHOMY 3a
BbIJ]auy JOKYMEHTOB.

42. Pe3ynbTaToM UCIOJHEHUS aIMUHUCTPATUBHOW MPOUEAYPHI SBISAECTCS MMPUHITHE
penieHus 0 npeAocTaBieHuH (00 OTKa3e B MPENOCTaBICHWN) MYHULUIIAIBHON YCIYrd U
nepegaya MHUCbMa O TMpeAoCTaBiIeHHH uWHGopManuu 7nub0 mHucbMa 00 OTKase B
IIPEAOCTABIECHUA MYHULHNAIBHOM YCIYIM W KOMIUIEKTA JOKYMEHTOB 3asBUTEIA
CIIEHHAJIACTY, OTBETCTBEHHOMY 34 BBIIAYy JTOKYMEHTOB.

MakcuManpHbI CPOK BBINIOTHEHUS aJIMHUHUCTPATUBHBIX JEUCTBHM COCTAaBISACT 2
qaca.

MakcuManbHbI CPOK BBINOJHEHUS] aIMUHUCTPATUBHOW MPOLEAYPHI COCTaBiIseT |
pabounii 1eHb.

43. OcHoBaHUEM [IJIs1 Ha4Yala aJIMUHUCTPATUBHOU MPOUEAYPHI BbIAAUYM JOKYMEHTOB
[0 pe3yapTaTaM MPEJOCTABICHHUS MYHULUIAIBHON YCIYyTH SIBISETCS TMOIy4YEHHUE
CIICLIMAJIMCTOM, OTBETCTBEHHBIM 3a BbLJIAYy JOKYMEHTOB, KOMIUIEKTAa JOKYMEHTOB
3asIBUTEII.

44. CnenuaiucT, OTBETCTBEHHBIM 3a BbIIAYy JIOKYMEHTOB, B 3aBUCUMOCTH OT
cnoco0a o0pallleHuss U MOJIYYEHUs pe3yJIbTaTOB MYHHUIMIAIBHOM YCIYT'H, HU30paHHBIX
3asiBUTENEM (TIPEACTABUTEIEM 3aBUTEIIA):

1) peructpupyer AOKYMEHT O MpeaocTaBiieHHH (00 OTKaze B MPEIOCTABICHUN)
MyHULIMNIAIbHOU ycinyru B XKypHane yyeta uHpopmMaluu;

2) yBegomJIsieT 3asBUTENS 00 OKOHYAHMU XOAa MPEJOCTABICHUS MYHUIUIAIbHOM
YCIYTHd TOCPEJICTBOM HAMpaBJICHUS 3asBUTENIO (MIPEACTABUTENIO 3asBUTEIISI) JIFOOBIM M3
croco0oB (TenedoH, ¢akc WIM MOCPEIACTBOM OTIPABKH COOTBETCTBYIOIIETO CTaTyca B
PIIT'Y), yka3aHHBIX B 3asBJICHUY;

3) Bpy4aeT (HampaBisAeT) 3asBUTENO (NIOYTOBBIM OTIIPABICHHEM, B AJIEKTPOHHOM
dbopme (MpU HATMYUKM TEXHUYECKOW BO3MOXXHOCTH) W T.II.) OAWMH U3 CIEAYIOIIUX
JOKYMEHTOB:

MUCHMO O MPEAOCTaBICHUH UHGOPMAIIMH 00 OYEPETHOCTH MPEAOCTABICHUS KIIIBIX
MMOMEIIECHUN Ha YCIIOBUAX JOIOBOPA COLMAJIBHOIO HAWMA;

NUCHbMO 00 OTKa3e B MPEIOCTABICHUA MyHUIIMTIATLHON YCIYTH;

4) nmepegaeT KOMIUIEKT JIOKYMEHTOB  CHEIHUAIUCTY, OTBETCTBEHHOMY 3a
JETONPOU3BOICTBO, ISl MOCIEAYIOIIEN €r0 PETUCTPALMU U NIEPEAAUN B APXUB.

B cnyuyae uzbsBneHus xenaHus 3asiBUTENs (MPEICTABUTENS 3asiBUTENS) MOIYYUTh
pe3yJIbTar MPEAOCTABICHUS MYHUUMNAIBHOW yciyru 4epe3 MOILl, crnenuanucr,
OTBETCTBEHHBIM 3a BbIJA4y JIOKYMEHTOB, NEPEAAET COOTBETCTBYIOIIME IJOKYMEHTHI B
YCTaHOBJICHHOM Topsiike B MDII.

45. Pe3ynbTaToM UCIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SIBISECTCS BpyYeHUE
3asBUTEIIO (ITPEACTABUTEIIIO 3asIBUTEINS) OJJHOTO U3 IOKYMEHTOB, YKa3aHHbBIX B MOJITYHKTE
3 myHkTa 44 HACTOAIIETO aAMUHUCTPATUBHOTO PEMIAMEHTA, JIMYHO JINOO HAIIPaBICHUE €T0
IIOYTOBBIM OTIIPABICHUEM C YBEIOMJIEHHEM O JocTaBke wid yepe3 PIII'Y (mpu Hammumu
TEXHUYECKOU BO3MOKHOCTH).



MakcuManbHbI CPOK HMCIOJHEHUS AaJIMHHHCTPAaTUBHBIX JIEUCTBHIl COCTaBISIET 2
qaca.

MakcuManbHBI CPOK HMCIOJIHEHUS aAMUHUCTPATHUBHOW IPOLEIYphl COCTaBisAeT |
pabouuii 1eHb.

46. B ciaywyae oOHapyKeHHs OINEYaTOK M OHIMOOK B BBIAAHHBIX B pE3yibTaTe
[IPEIOCTABICHUS MYHHIMIIAIBHON YCIYIM JOKyMEHTaX 3asBUTENIb HAIpPABIIET B aJpec
aJIMMHHCTpPAIIMKM TOPOACKOTO OKpyra 3asBJICHHE 00 UCIPaBICHUU JOIMYIIEHHBIX ONEYaTOK
U OmWHOOK C TPUIOKECHHEM OpUTHHAla JOKYMEHTa, BBIIAHHOTO B peE3yibTaTe
[IPEAOCTABICHNS] MyHULIMITAIIBHONW YCIYTH.

3asgBieHUE B MOPSAIKE, YCTAHOBJIEHHOM WHCTPYKUMEH IO JE€JIONPOU3BOCTRY,
nepesaeTcsl Ha PacCCMOTPEHHUE CIICHUATHNCTY, OTBETCTBEHHOMY 3a O(OpMIJICHHE M BBIIAUy
JOKYMEHTOB.

Cpok paccMOTpeHMs M BbIIa4M JOKYMEHTOB C WCIIPABICHHBIMU OIEYATKAMM,
OLIMOKaMH HE MOKET MPEBBIILIATh 5 paOOYUX JHEH ¢ MOMEHTA PETUCTPALIUU 3asBICHUS.

B ciyyae BHeceHMs W3MEHEHUW B BBIJAHHBIM II0 pe3yJabTaraM IIPENOCTaBICHUS
MYHHUILIMIIAJIBHOM ~ YCIYT'M JIOKYMEHT, HAIlpaBJICHHbII Ha MHCIpaBICHHE OMIMOOK,
JOMYILEHHBIX TI0 BUHE aJIMUHUCTPAIMHM FOPOACKOTO OKpyra U (WIK) JTOJKHOCTHOIO JIUIA
aIMUHHCTPALIMU TOPOACKOTO OKpYyTa Ilj1aTa C 3asiBUTEIIA HE B3UMACTCH.

XKanoba 3asBUTENS HA OTKA3 aAMUHUCTPALMU TOPOJICKOTO OKpyra B HCIPaBICHUU
JOMYILEHHBIX ONEYaTOK, OMIMOOK B BBIJIAHHBIX B pE3yJbTare Ipea0oCTaBICHUS
MYHULMIAIBHON YCIYTM JOKYMEHTax JIMOO HapylIEHHWE YCTAaHOBJIEHHOIO CPOKAa TaKUX
WCIIPABIICHUM pacCMATPUBAECTCA B IOPSAKE, YCTAHOBIEHHOM pAa3AEIOM S HACTOSIIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

Paznen 4. [opsinok u GopMbl KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO pErjlaMeHTa

47. Texkymuid KOHTPOJb COOMIOACHUS M  WCIOJHCHHS  OTBETCTBECHHBIMHU
JOJDKHOCTHBIMM JIMLAMHU aIMUHUCTPALMUA TOPOJACKOIO OKpYra IOJIOKEHUW HACTOSLIErO
aIMUHUCTPATUBHOIO  pENIAMEHTAa W  MHBIX HOPMAaTUMBHBIX  IPABOBBIX  AKTOB,
YCTaHABIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUI0 MYHHUIIMMAIBHOW ycnyru (nanee —
TEKYIIUI KOHTPOJIb), OCYIIECTBISETCS IIaBOM aIMUHUCTpAIIMU TOPOJCKOTO OKpyra, a B
MIEPHOJ] €r0 OTCYTCTBHSI UCTIOIHSIONUM OOS3aHHOCTH TJIaBbl aJIMUHHUCTPAIIMHA TOPOICKOTO
OKpyra.

48. Tekylmuii KOHTPOJIb OCYIIECTBIISIETCS MyTEM IMPOBEICHUS MPOBEPOK C IENBIO
BBISIBJICHUSI W YCTPaHCHHWSl HApYLWICHUWH TMpaB 3asBUTENCH, a TakXke HHbBIX
3aMHTEPECOBAHHBIX JIUIl (TpaxkaaH, UX OOBEAMHEHWNM M OpraHu3alvii, 4bW IpaBa U
3aKOHHBIE UHTEPEChl HAPYIIECHBI MPH MPEAOCTABICHUN MYHULIMTIAIBHON yCIyTH) (ajiee —
3aMHTEPECOBAHHBIC JIMIIA), PACCMOTPEHHUs, IMOATOTOBKA OTBETOB Ha OOpalieHus
3asiBUTEIICH Y 3aMHTEPECOBAHHBIX JIUII.

49. IIpoBepKkr MOTYT OBITH IJIAHOBBIMU - OCYIIECTBISTHCS HA OCHOBAHUU MPOTPaAMM
MPOBEPOK - M BHEIUIAHOBBIMU. [Ipu mpoBenaeHnn MpoBEpPKH MOTYT pacCMarpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPENOCTABICHUEM MYHULMNAJIBHOW YCIYIM - KOMILUICKCHBIE
MPOBEPKU, WIIA OTAEIbHBIE BOIPOCHI - TEMATUYECKUE ITPOBEPKHU.

BremnaHnoBass mpoBepka TMPOBOAWTCS B CBSI3UW C KOHKPETHBIM OOpalieHueM
3asiBUTENS, TOCTYIUICHHEM WH(OpMAIM OT 3aMHTEPECOBAHHBIX JIMI] O HAPYIICHUU
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JEUCTBYIOIIETO 3aKOHOATEIbCTBA PH NMPEAOCTABICHUY MyHULMITAIIBHON YCIYTH.

50. KoHTpOsb 3a NOJHOTOM U KaYECTBOM MPEAOCTABICHUSI MYHULIMNIAJIIBHOW YCIIYTH
BKJIIOYAET B ceOsl:

MPOBEJICHUE CIYXKEOHBIX MPOBEPOK B CiIy4yae MOCTYIUICHHUS XKalno0 Ha JeWCTBUS
(6e3neiicTBUE) TOMKHOCTHOTO JIMIA TIPY MPEAOCTABICHUN MYHULIUITAILHON YCITYTH;

BBISIBIICHUE M YCTPAHCHHE HAPYyUICHUWW IMpaB TpPaXIaH, MOPUIANYECKUX JIHILI,
WHJVBUAYaJbHBIX IPEANPUHUMATENEH.

51. [Ins mpoBeneHHs] TPOBEPKH (HOPMHUPYETCS] KOMHUCCHS, JAEATEIBHOCTh KOTOPOU
OCYLIECTBISETCA B COOTBETCTBUM C IUIAHOM IPOBENECHHs NpoBepku. COCTaB KOMUCCUHU U
IUIAaH MPOBEIACHUs IPOBEPKU YTBEPKIAAIOTCS IPUKA30M aJIMHUHUCTPALMHA TOPOACKOTO
OKpyra. Pe3ynbrarbl AesITEIbHOCTH KOMUCCUU OQOPMIISIIOTCA B BUJAE CHPABKU, B KOTOPOU
OTMEYAIOTCS BBISBICHHBIE HENOCTATKM W NPEIJIOKEHHS M0 HUX ycTpaHeHuto. CrpaBka
MTOANMUCHIBAETCA MPEACENATENIEM KOMUCCHUU.

52. IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ AAMUHHCTPALIUU
TOPOACKOTO OKpyra 3aKperuisieTcssi B UX JOJDKHOCTHBIX PEIIaMEHTaX B COOTBETCTBUU C
TpeOOBAHUSIMU 3aKOHOJIATEIILCTRA.

53. JIOJDKHOCTHBIE JIMIA AJAMHUHUCTPAllUM TOPOACKOTO OKpyra B clly4yae
HEHAJUIKAIUX TPEIOCTABICHUS MYHULMIAIBHON ycnyru U (WIM) HCIOJIHEHUS
CITy’K€OHBIX OOS3aHHOCTEM, COBEPIICHUS TPOTUBOIPABHBIX JEUCTBUM (Oe31elCTBYS) NpU
IIPOBEJCHUN IIPOBEPKU HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJIATEIBCTBOM
Poccuiickoit ®enepanuu.

54. AgMuHHMCTpanusi TOPOACKOTO OKpyra BEAET YYET CIIy4aeB HEHAJICKAIIEro
WCIIOJIHEHUST  JIOJDKHOCTHBIMU — JIMIIAMHM  CIIY’)KEOHBIX ~ 00SI3aHHOCTEH,  MPOBOIUT
COOTBETCTBYIOLIME CIIY>)KEOHbIE TNPOBEPKM W NPUHUMAET B  COOTBETCTBUU C
3akoHOAarebCTBOM Poccuiickoit denepaiui MEpPbl B OTHOIIEHUM TaKUX JOJLKHOCTHBIX
JIULL.

55. I'paxnane, ux OOBEIWHEHWS M OPTaHM3AIMU BIPaBE OOPATUTHCA YCTHO,
HampaBUTh OOpaleHne B MUCbMEHHOUN (opMme Wi B (GopMe dIEKTPOHHOTO JTIOKYMEHTa B
aZpec aJMUHUCTpALlUU TOPOJICKOTO OKpyra ¢ MpOChOOW O NPOBEACHHUU HPOBEPKH
COOIONIEHNST U UCTIOMHEHUS HOPMATUBHBIX MPaBOBBIX akToB Poccuiickoit denepanuu u
KocTpoMmckoit o06mactu, TOMOKEHUH HACTOAIIETO aJIMHUHUCTPATHBHOTO pETJIaMEHTa,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MOJTHOTE M KaYECTBY MPEIOCTABICHUS MYyHHUITUIATHHON
YCIyTH, B CJIydae IMPEANnojiaraéMoro HAapylWEeHUs NpaB U 3aKOHHBIX HMHTEPECOB IIpU
MPEAOCTABIEHUA MYHHUIIUNIAJIbHON yCIIYTH.

OOpaileHre 3auHTEPECOBAaHHBIX JIUII, TOCTYNHBIIEE B AMUHUCTPALIMIO TOPOJICKOTO
OKpyra , paccmarpuBaercs B TedeHue 30 nHeil co gHs ero perucrtpanuu. O pesynbrarax
paccMOTpeHus 0OpalleHusl He MO3[Hee JHS, CIEAYIOUIEro 3a JHEM IMPUHSATUS PEIICHHUS,
JAeTCsl TTMCbMEHHBIA OTBET, KOTOPBIA MOXKET OBbITh HAMpAaBICH 3aKa3HbIM IOYTOBHIM
OTIPABJICHUEM [0 TOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHWH, MyTeM BpYy4YEHUs
oOpaTHBIIEMYCSI JIUITy WK €r0 YIIOJHOMOYEHHOMY MPEACTABUTENIO JIMYHO MO PACIUCKY
Wi B opMe dIEKTPOHHOTO JOKYMEHTA Ha ajpec SJICKTPOHHOW MOYTHI OOpPATHBIIETOCS
nuua.

XKanoba 3asBUTENsT paccMaTpUBAETCA B MOPSAKE, YCTAHOBJIEHHOM pasielioM 5
HACTOSALIEr0 aAMUHUCTPATUBHOTO PETVIAMEHTA.



Paznen 5. [Topsimok mocyneOHoro (BHECYAEOHOTO) 00KATOBAHUS
3asBUTEJIEM PCIICHUM U TeUCTBUI (Oe3/1eHiCTBUS) OpraHa, MpeaoCTaBIISIONIErO
MYHUIUMTATBHYIO YCIIYTY, MHOTO(GYHKIIMOHAJIBHOTO IICHTPa, OpraHu3aIui, IpruBIeKaeMbIX
MHOTO(YHKITMOHAJLHBIMU HIEHTPAMHM JIJIS peajii3allii CBOUX (PyHKIIUH B COOTBETCTBUU C
denepanbHbIM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzaruu
PENOCTABICHUS TOCYIApCTBEHHBIX M MYHHUITUTIAJILHBIX YCIYTY, @ TAKXKe X JOJDKHOCTHBIX
JIUIl, MyHUIIUTTATBHBIX CIY)KAIUX, pAOOTHUKOB

56. 3asBUTENU UMEIOT MPABO Ha OOXKaJOBaHWE, OCMApUBAaHUE PEIEHUM, AEUCTBUN
(Oe3nmeiicTBUS) aAMUHUCTpALMU ropojickoro okpyra, M®II, opranuzanmii, mpuBIEKaeMbIX
MOI] ans peanuzanuu cBOUX (PyHKIHM B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT 27
uonst 2010 roga Ne 210-®3 «OO6 opraHuzauuy MPEAOCTABICHUS] TOCYIapCTBEHHBIX WU
MYHULUINAIBHBIX YCIOyr» (Jajnee — TMpPUBIEKAEMbIE OpraHU3alKH), a TaKke uX
JOJDKHOCTHBIX JIMIL, MYHUUMIAJbHBIX CIY)KallMX, PAaOOTHUKOB MpH MPEJOCTABICHUU
MYHUIIMIIAJILHON YCIIyTU B CY1Ie0HOM MJIM B JOCYIE€OHOM (BHECYNEOHOM) MOPSAKE.

OOxanoBaHue peueHui, aedcTBuil (Oe3neicTBUsA) aJIMUHUCTPALMM TOPOACKOIO
okpyra, M®II, npuBiIeKacMbIX OpraHU3aluid, a TaKKe MX JOJDKHOCTHBIX JIHII,
MYHUIIMIIAJIBHBIX CITYKAIINX, paOOTHUKOB MPH MPEIOCTABICHUH MYHUIIUIIAJbHOW yCIyTH
B JOCYyICOHOM (BHECYJECOHOM) IMOPSIIKE HE JIMIIACT 3asBUTENECH IpaBa Ha OCHapuBaHUE
yKa3aHHBIX PEIICHUH, NercTBUM (0e3/1eiCTBUS) B Cy[IcOHOM MOPSIJIKE.

57. UudopMmupoBaHue 3asBUTENICH O MOPsAIKE 00XKajJoBaHUS PEUICHUM U JACHCTBUIMA
(Oe3nmeiicTBUS) aIMUHUCTPALMU TOpoickoro okpyra, M®LI, npuBiexkaeMbIX OopraHu3aluii,
a TaKkKe UX JIOJDKHOCTHBIX JIMI, MYHMIMOAIbHBIX CIY)KallUX, paOOTHHUKOB
OCYLIECTBIISIETCA TMOCPEACTBOM pa3MelleHus HHPOpMalud Ha CTeHAaX B MecTax
MPEIOCTaBICHNU MYHUIMNAIBHON YCIyTH, Ha O(UIMAIbHOM caiTe aJAMUHHUCTPALMH
ropozckoro okpyra (www.admgalich.ru), va EIII'Y u PIIT'Y.

AJMUHHUCTpaLUsi TOPOJICKOTO OKpyra oOecreuuBaeT B YCTAHOBIEHHOM MOPSIKE
pa3MeIEeHNE U aKTYyaJu3alMI0 CBEICHMM, CONEPKAIINUXCS B HACTOSLIEM paslielie, a TaKxKe
B COOTBETCTBYrOLIEM paszzaene PI'Y.

58. HopmaruBHBIE NIpaBOBBIE aKTHl, PETYIUPYIOIIME TMOPSAOK IOAAYM U
PaCcCMOTPEHHUSI JKaJTOObI:

OenepanpHbiii 3akoH oT 27 wmions 2010 roma Ne 210-d3 «O6 opranuzamuu
IIPEI0CTABIEHUS FOCYJaPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT).

59. 3asgBuUTENb MOKET 0OPATUTHCSA € KAT000i, B TOM UKCIIE B CIEAYIONINX CIydasx:

1) HapymieHuMe cpokKa pEerucTpaly 3amnpoca 3asBUTENS O NPEeIOCTaBICHUU
MYHUIMNAIBHOM yCIyrd, B TOM YHCIE 3ampoca O TMPEIO0CTaBICHUN HECKOIbKUX
roCyJapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT MPU OJHOKPATHOM OOpalIeHUM 3asiBUTENS B
M®IL;

2) HapylleHHE CpOKa MPEAOCTaBICHHUS MYHULMNAIBHOW yciyru. B ykazaHHOM
ciydae nocyneOHoe (BHecymneOHOE) OOKaJlOBaHWE 3asBUTEIEM PEIICHUW W JeHCTBUN
(6e3neiictBusi) M®DII, paborHuka M®I] Bo3moxkHO B citydae, eciiu Ha MO, pemenus u
nerictBus  (Oe3neiicTBME)  KOTOPOTO  OOXKATYIOTCS,  BO3JIOKEHA  (PYHKIHUS  TIO
MPEIOCTABICHNIO MYHUILIUTIATBHON YCIYTH B MOJTHOM 00BbEME B MOPSAAKE, YCTAHOBICHHOM
3aKoHOoAarenbCTBOM Poccuniickon denepannu;

3) TpeboBaHue y 3asgBUTENS TOKYMEHTOB WM MHGOpMAIMK OO0 OCYIIECTBICHUS



NEUCTBUN, TIPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO
HOpPMAaTUBHBIMU  TMpaBoBbIMU  akTamu Poccuiickoit  ®denepanyii, HOPMATUBHBIMU
IpaBOBbIMH akTamMu KoCTpoMcKkoil 0071acTH, MyHULIUNAILHBIMU MPABOBBIMU aKTaMU IS
PeI0CTABICHUS MYHUIIUTIATLHON YCITYTH;

4) oTka3 B TMpuUeMEe JIOKYMEHTOB, NPEJCTaBICHHUE KOTOPBHIX MPETyCMOTPEHO
HOpPMAaTUBHBIMU  TMpaBoBbIMU  akTamu Poccuiickoit  ®denepanyii, HOPMATUBHBIMU
npaBOBbIMH akTamMu KocTpoMckoil 006JacTH, MyHULIUNIATbHBIMU MPABOBBIMU aKTaMU ISt
MIPENOCTABICHUS MYHUIIUTIAIGHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTABIECHUHA MYHHMIMNAIBHOW YCIYTH, €CIM OCHOBaHUS OTKa3a He
MIPENYCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH M TIPUHSATBIMHA B COOTBETCTBUU C HUMU HHBIMH
HOPMAaTUBHBIMH IPaBOBbIMU akTaMu Poccuiickonn @enepanniv, 3aKOHAMU W HWHBIMHU
HOPMAaTUBHBIMH TIPaBOBBIMH akTamMH KocCTpoMckod o0mactv, MYyHHUITUTIATBHBIMH
MpaBOBBIMM akTaMH. B ykazaHHOM ciyyae gocyneOHoe (BHecyneOHOoe) oOxaloBaHUE
3asiBUTEJIEM penieHuil u aeiictBuit (OesnerictBus) MOIL, paborHuka M®IL] Bo3MOXKHO B
cinydyae, eciim Ha MOIL, pemenus u aelcTBus (Oe3leMCTBHE) KOTOPOTO OOXKaIyIOTCH,
BO3JIO’KEHA (PYHKIIMS IO MPEAOCTABICHUIO MYHUIIUTIAIBLHOW YCIyTH B MOJHOM O0ObEeME B
MOpsIJIKe, YCTAaHOBJIIEHHOM 3aKOHOJaTesIbcTBOM Poccutickoit denepanvu;

6) 3arpeboOBaHME C 3agBUTENS] MPU NPETOCTABICHUU MYHUIMMNAIBHOW YCIyTH
arkl, HE TNPETyCMOTPEHHON HOPMATUBHBIMU TMPAaBOBBIMU akTaMu Poccuiickoi
@denepainid,  HOPMAaTUBHBIMM  TpaBOBbIMM  akTamu  KocTtpomckodt — oOmactu,
MYHHUITUTIATLHBIMH IPABOBBIMU aKTAMH,

7) OTKa3 aIMUHUCTPAITIN TOPOACKOTO OKPYTa, JOHKHOCTHOTO JIUIa a AMUHUCTPAIIIH
roposickoro okpyra, M®II, pa6ornuka M®II, nmpuBiekaemMbIX OpraHu3alui WX HUX
paOOTHUKOB B WCIPABJICHWH AOIMYIICHHBIX WMH OIEYaTOK M OIIWOOK B BBIIAHHBIX B
pe3yapTare TPETOCTABICHUS MYHHUIIMIIAILHON YCIYTH JOKYMEHTax OO0 HapyIIeHHE
YCTAHOBJICHHOTO CpOKa TaKWX WCIpaBieHud. B ykazanHoM ciydae mocymeOHOE
(BHecyneOHOE) oOKajloBaHHWE 3asBUTEIIEM peEIICHUN W jaercTBuid (OesnericTBusi) MOII,
pabotnuka MOI] Bo3moxkHO B ciydae, ecnu Ha MODIl, pemenus u aelcTBUA
(6e3neiicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKeHAa (YHKIHUS 10 MPEAOCTaBICHUIO
MYHUIIMTIAJBHOM ~ yCIIyTM B TOJHOM  OObeME B  TOpSAIKE, YCTAaHOBICHHOM
3aKOHOJIAaTeNILCTBOM Poccuiickon denepanuu;

8) HapylIeHHEe CpOoKa WM TMOpSAKa BbIIa4d JOKYMEHTOB II0 pe3yjbraraM
MIPENOCTABICHUS MYHUIIUTIAIGHON YCITyTH;

9) MPUOCTaHOBIICHUE TMPEAOCTABICHUS MYHHIIUNIAIBHOW YCIIYTH, €CIM OCHOBAaHHMSI
MIPUOCTAHOBIICHUS HE TIPEIyCMOTpPEHbl (enepanbHBIMA 3aKOHAMHU UM TPUHATBIMHA B
COOTBETCTBUM C HHMH WHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMH PoccHiicKoi
denepanuy, 3aKOHaMW W WHBIMA HOPMATHBHBIMHM TIPABOBBIMH akTaMu KocTpoMckoi
00acTH, MYHHWIIMTIAIBHBIMA TIPAaBOBBIMH aKTaMU. B yka3aHHOM ciydae aocynacOHOe
(BHecyneOHOE) oOKajloBaHME 3asiBUTEJIEM pelIeHUN u nercTBuid (6e3neiictBusi) MOI],
pabotnuka MO®I] Bo3moxHO B ciydae, ecnu Ha MODI[, pemenus u aelcTBUA
(Oe3meiicTBHE) KOTOPOTO OOXKAMYHOTCS, BO3JOXEeHa (YHKIUS TIO0 TIPETOCTABICHUIO
MYHUIIUTIAJTBHOM ~ yCIIyTMW B TOJHOM O0beME B  TOpSAAKE, YCTAaHOBJICHHOM
3aKkoHOoAarenbCTBOM Poccuniickon denepannn;

10) tpebGoBaHue y 3asBUTENS MNPU MPEIOCTABICHUHM MYHHUILUINAIBHOW YCIyTU
JOKYMEHTOB WM HWH(POPMAIMK, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPHIX HE



YKa3bIBAJIUCh TIPH TMEPBOHAYAJIHLHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAWUMBIX IS
NPEIOCTABICHUS MYHUIMNAIBHON YCIYrd, JIMOO B MPEJOCTABICHUM MYHUIIMIATbHON
YCIIYTH, 33 UCKIIFOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX a03allaMu MSATHIM-AEBATHIM ITYHKTa
11 HacTofIEero aJIMUHUCTPATHUBHOTO periaMeHTa. B yka3aHHoOM ciiydae mocyneOHoe
(BHecyneOHOE) oOKajloBaHHWE 3asBUTEJIEM peIICHUN W jnercTBuid (Oe3nerictBusi) MOII,
paborHuka MO®I[ Bo3MOxHO B ciydae, ecin Ha MOIL[, pemenus u JIeWCTBUSA
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (YHKIHMS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT B TIOJHOM OOBEME B
nopsifike, onpenesieHHoM yactbio 1.3 crareu 16 @enepanbHoro 3akona ot 27 utons 2010
roma  Ne 210-d3 «OO6 opraHu3anuu TPEIOCTABICHHUS TOCYAApCTBEHHBIX U
MYHULIMIATbHBIX YCIYT».

60. JKamoGa momaeTcss B MNHUCBMEHHOW QopmMe Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHON (popMe B aAMUHUCTpPALMIO TOpoACKoro okpyra MO®I[ aubo B
agmuHucTpanuio Koctpomckoit obnacTu, sBisitonnytocs yupeautenem MOIL] (manee -
yupeautenbs M®II), a Ttakke B mpuBiiekaemble opraHuzanuu. JKanoObl Ha pelIeHUs U
neicTBusa (Oe3neiicTBrE) TIaBbl aIMUHUCTPAIIMU TOPOJCKOTO OKpyra paccMaTpHUBAaIOTCS
HEIMOCPEICTBEHHO TIABOM aIMUHUCTPAIIMU TOPOJCKOro okpyra . JKayioObl Ha pelieHus u
neictBusa (OesneiictBue) paborHuka MODL] momatorcst pykoBogutento storo MODII.
XKanoOwl Ha pemenus u aeiictBus (6e3aeiictBue) MOL nogatorcs yupeaurento MOL] wiu
JNOJKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM IPaBOBbIM akToM KocTpoMckoi
obnactu. XKanmoObl Ha perieHus u gehcTBus (0e3neicTBrEe) paOOTHUKOB MPUBIICKAEMBIX
OpraHu3alyi NOJATCA PYKOBOAUTEIAM 3TUX OpraHU3alvi.

61. J)Kamoba Ha pemeHus U AeUCTBUS (Oe3MeHCTBHE) aAMUHUCTPAITUN TOPOJICKOTO
OKpyra, JAOKHOCTHOTO JUIA aJIMUHUCTPALMU TOPOJCKOTO OKpyra, MYHHUIMIAIbHOTO
CITy’Kalllero, pyKOBOJAMUTENS aIMUHUCTPALIMU TOPOJCKOTO OKPYyTa, MOXKET ObITh HalpaBJieHA
no mnoute, depes M®DIl, ¢ wucnons3oBanueM cetu HWHTepHET, oduIMaILHOTO caiiTa
aaMuUHUCTpauu ropojackoro okpyra, EINI'Y mu6o PIITY, a takke MOXeT ObITh MPUHSATA
[IPU JTUYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenust u nevictpus (Oesznericteue) M®ILI, pabornuka M®IL] moxer
OBITH HaIlpaBjeHa MO MOYTE, C MCIOJb30BaHUEM cetu MHTepHeT, oduimanbHOro cairta
MOII, ETII'Y au6o PIIT'Y, a Takke MOXKeT ObITh IPUHSTA TIPU JTUYHOM MTPUEME 3aIBUTEIIS.

Kanoba Ha permeHus u aeictBus (0Oe3neiCTBHUE) MPUBICKAEMbIX OpPTraHHU3aIUi, a
Takke MX PaOOTHHKOB MOXET OBITh HANpaBJICHA MO TMOYTE, C HCIOJIb30BAHHEM CETH
WNurtepHeT, odpunmanbHbix cadToB 3TUX opranuzanui, EIITY nu6o PIITY, a Takke MoxeT
OBITH MPUHSATA MIPU JTUIYHOM MPUEME 3asIBUTEIIS.

62. Kanoba nomkHa coaepKarh:

1) HauMmeHOBaHHME oOpraHa, HpPEJOCTABISIONIEI0 MYHHULUIAIBHYIO  YCIYTY,
NOJDKHOCTHOTO — JIMIJAa  OpraHa, MPEJOCTaBIAIOIIET0  MYHUUUNAIBHYK)  YCIYTY,
MyHULMOadbHOTO  ciyxamiero, M®Il, ero pykoBomutens u (wiM) pabOTHUKA,
MPUBJICKAEMbIX OpTraHW3alluid, WX pyKOBoAWTENeW W (Wiau) PaOOTHUKOB, PEHICHUS H
nemncTBus (0e31eiCTBIE) KOTOPHIX 00XKATYIOTCS;

2) damunuio, uMs, OTYECTBO (MOCIEAHEEe - MPU HAIWYWHU), CBEIACHUS O MECTe
KUTENHCTBA 3aSBUTENA - (U3UYECKOTO JUIA JIMOO HAMMEHOBAHHWE, CBEICHHUS O MECTE
HaXOXJEHUS 3asiBUTENSL - IOPUIUYECKOIrO JIMIA, a TaKKe HOMEpP (HOMEpa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) MEKTPOHHON MOYTHI (IPW HAIMYWHU) W MOYTOBBIN ajapec, 1o



KOTOPBIM JTOJI’KEH OBITh HAIPaBJIECH OTBET 3asBUTEINIO;

3) cBeneHuss 00 oOKaTyeMbIX pEIICHUAX W JeHCTBUAX (Oe3deicTBHM) Oprasa,
NPEIOCTABISIONIETO  MYHUILIMIIAJIBHYIO  YCIOyTy, JODKHOCTHOIO — JIMIIa  OpraHa,
PEOCTABISIONIET0 MYHULIMIAIBHYIO YCIYTy, MYHMIIMOAIbHOrO ciyxamero, M®I],
paborHuka M®II, npuBiekaeMbIX opraHu3aluii X pabOTHUKOB;

4) n0BOABI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHUEM H
neictBueM (Oe3neiicTBMEM) opraHa, MPEAOCTAaBISIIONIEr0 MYHHUIIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeIoCTaBISIOIIEr0 MYHUIUOAIbHYIO YCIYTry, JIHO0
MyHULMIAIbHOro ciayxaniero, MOLI, padborarnka M®LI, npuBiekaeMbIX OpraHu3aluii Ux
PabOTHUKOB.

63. IIpu paccMoTpeHUH Kano0bl 3asIBUTENIb UMEET MPaABO:

1) mpeacTaBiasTh JOKYMEHTHI (MX KOMMH), MOATBEPKIAOIIME JTOBOJBI 3asIBUTEINS,
1160 oOpamnarhes ¢ Mpock00it 00 UX UCTPEOOBAHUHU, B TOM YHUCIIE B JIEKTPOHHOU (hopMme;

2) 3HAKOMHUTHCS C JOKYMEHTaMH M MaTepuajamMH, KacalollUMUCS PACCMOTPEHHUS
’KaJIo0bl, €CIIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHI IPYTUX JIUI U
€CIM B YKa3aHHBIX JJOKyMEHTaxX M MarepHallax HE COAEPIKATCSA CBEIACHUS, COCTABIISIIOLIUE
rOCY/IapCTBEHHYIO UM UHYIO OXpaHAEeMYIO (efepaibHbIM 3aKOHOM TaiHY;

3) nonyyarb B MUCbMEHHOM (pOpME U IO KEJAHUIO 3asIBUTENIS B AJIEKTPOHHON (opme
OTBET IO CYIIECTBY MTOCTABJIEHHBIX B %Kal00€ BOIPOCOB;

4) oOpamarkcs ¢ 3asBICHUEM O MPEKPAIIECHUN PAaCCMOTPEHUS HKaIO00BbI.

64. Xamoba, mocTymuBmIas B aJAMHHHUCTPAIMIO TOPOACKOTO oOkpyra, MOII,
yupenuresnro MOLI, B npuBiekaeMyr0 OpraHu3aluIo, OMIEKUT PACCMOTPEHUIO B TEUEHNE
MATHAIUATH pabouyMX IHEW CO JHS €€ PErucTpaluu, a B cliydae oOXaloBaHMs OTKa3a
aIMUHHCTPALIMEN TOPOACKOro okpyra u MOLI, npuBnexkaeMol OpraHW3alMd B IPUEME
JOKYMEHTOB Yy 3asiBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX ONEYaTOK M OIIMOOK WU B
ciiy4yae 00)XaJIOBaHUs HapYLIEHUsI YCTAHOBJIIEHHOTO CPOKA TAKUX UCIIPABICHUH - B TEUEHUE
ISATH padOYMX AHEW CO JTHS €€ perucTparum.

65. OcHoBaHUS AJI IPUOCTAHOBJICHUS] PACCMOTPEHHUS KAI00BI OTCYTCTBYIOT.

66. OTBeT Ha kaJlo0y He 1aeTcs B CIIydasiX, €CIU B HEH:

1) He yka3aHbl (pamMuIns 3asBUTENS], HAIPABUBILETO Kajo0y, U aapec, M0 KOTOPOMY
JIOJIKEeH OBITh HAIpaBJIEH OTBET;

2) comeprkarcs HElEH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAKEHHS, YTPO3bI KU3HH,
30POBBI0 U HMMYIIECTBY JTODKHOCTHOTO JIMIA, a TaK)K€ WICHOB €ro ceMbH (Kanoda
ocTaeTcsi 0e3 OTBeTa IO CYIIECTBY IMOCTABICHHBIX B HEM BOIPOCOB, MPU 3TOM 3asIBUTEIIO,
HaIpaBUBIIEMY kaj100y, COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YIIOTPEOICHUSI TIPABOM);

3) TeKCT He MOAAeTCs MPOUTCHHIO (3kaj00a He MOJJICKUT PACCMOTPEHHIO, O YEM B
TEUEHHE TPEX JHEW CO JHS PErUCTPALIMK COOOIIaeTCs 3asBUTEII0, HAIIPaBUBILIEMY KaJl00y,
€CJIM ero (paMuiIKs U aJipec MOIJAI0TCS MPOUYTEHUIO);

4) comepXuTCSd BOMPOC, HA KOTOPBIA 3asBUTENI0 HEOAHOKPATHO JaBaJIKCh
MUChMEHHBIE OTBETHI MO CYIECTBY B CBSI3U C paHEe HAMpPAaBISEMBbIMH Kalo0aMu, U TPU
3TOM B kajio0e He MPUBOJATCS HOBBIE JOBOJIBI UM OOCTOSTENBCTBA, TOJKHOCTHOE JIULIO
a100 YMOJTHOMOYEHHOE Ha TO JIMIIO BIpPaBe NMPUHATH PEIIeHHE O 0e30CHOBATEIBHOCTU
OYepEeIHOM KaJ00bl M MPEKPALIEHUH MEPETUCKH C 3asBUTENIEM MO JAHHOMY BOIIPOCY MPHU
YCIIOBUH, UYTO YKa3aHHas ’Kaynoba v paHee HampasiisieMble »Kajl00bl HAPaBISUIMCh B OIUH U
TOT K€ TOCYIAPCTBEHHBIN OpPraH WIA OJHOMY U TOMY K€ JOLKHOCTHOMY JiHIy. O TaHHOM



pEIIEHNHN YBEOMIISIETCS 3asBUTEIb, HAITPABUBIIHIA Kasno0y.

67. Ilo pe3ynpraraM paccCMOTPEHUS KajloObl NMPUHUMAETCS OAHO U3 CIEAYIOLIUX
PELIEHNM:

1) xanoba ynoBIETBOPSAETCSA, B TOM YUCIIE B (JOPME OTMEHBI MPUHATOIO PELICHUS,
UCIPABICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yNbTaTe
PEIOCTABICHUS MYHUIMIAIBHONW YCIYTH JOKYMEHTAaX, BO3BpaTa 3asBUTEII0 JICHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE IIPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTaMU
Poccuiickoit ®enepanuy, HOPMaTUBHBIMU IPaBOBbIMM akTamMu KocTpomckoil obnactu,
MYHULMIIAJIbHBIMA HOPMaTUBHBIMH aKTaMHU;

2) B yIOBJIETBOPEHHUH KaT00bI OTKa3bIBAETCA.

68. He mo3nHee AHs, CIEAYIOIIEr0 3a JHEM MPUHATUS PELICHHS, YKAa3aHHOTO B
IyHKTe 67 HACTOSIIETO AAMUHUCTPATHBHOIO PENNIAMEHTA, 3asBUTEII0 B IUCBMEHHOMN
(dbopMe U O KEITAHUIO 3asIBUTENS B DIIEKTPOHHOU (hopMe HaNpaBIIsAe€TCs] MOTUBUPOBAHHBIN
OTBET O pe3ynbTaTax PaCCMOTPEHUS KaJIOOBbI.

B cnywae mpuzHaHus xano0bl MOJJIEKALIEH yAOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO
naercst MHpopMauMs O JEHCTBUSAX, OCYLIECTBISIEMBIX aAMHHHUCTpALMEl TOpPOJICKOrO
okpyra, M®I] nubo mnpuBiekaeMoil oOpraHuU3alKMe B IEIAX HE3aMeIJIUTEIBHOIO
YCTPAaHEHHMsI BBIABICHHBIX HAapYLICHUW NPHU OKA3aHUM MYHULUIIAJIBHOW YCIYTH, a TAKXKE
INPUHOCATCA M3BUHEHUS 32 JOCTaBJICHHBbIE HEYHOOCTBA, M yKa3bIBaeTcs MH(poOpManus o
JaIbHEUIINX JEUCTBUSX, KOTOpPbIE HEOOXOJUMO COBEPIUIUTH 3aABUTEII0 B IEJIAX
MTOJIyYEHHS] MyHULMIIAIBHOW YCITYTH.

B cnydae mnpusHaHMs KaloObl, HE TOJUIEKAIIEH YAOBIETBOPEHHUIO, B OTBETE
3asBUTEIIO TAKOTCA apTyMEHTUPOBAHHBIE PA3BSCHEHUS O NMPUYMHAX NPUHATOTO PELICHMUS,
a Takxe MHGOpMaLMs O IOPAJIKE 00KaJOBaHUSI IPUHITOTO PEILICHHUS.

70. B ciiyyae ycTaHOBJIEHMSI B XOA€ WJIM MO pe3ylbraTaM PacCMOTPEHUS >KalIoObl
IIPU3HAKOB  COCTaBa AaJMUHHCTPATHBHOIO TPABOHAPYLIECHHUS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAaOOTHHUK, HAaJIeJeHHOE (ble) MOJHOMOYHUSIMHU IO PACCMOTPEHUIO
Kayo0, He3aMEeIJIUTENIbHO HampapiaseT (I0T) HUMEIoUIMecs MaTepuajibl B OpraHbl
OPOKypaTyppl ¥ B  OpraHbl, YIOJHOMOYEHHBIE COCTABISATh MPOTOKOJBI 00
aIMUHHUCTPATUBHBIX IIpaBOHApylIeHUsAX B coorBeTcTBUU € Komexcom Kocrtpomckon
oOmactu 00 aJIMUHUCTPATUBHBIX IPABOHAPYLICHUSIX, MYHHUIUNAIbHBIMH IPaBOBBIMU
aKTaMH.



[Ipunoxenne

K a/IMUHUCTPAaTUBHOMY PETIIAMEHTY
MPEAOCTABIECHUS aIMUHUACTPALINEN
ropojickoro okpyra ropoza ['aimnu Kocrpomckoit
00J1aCTH MYHULIUITAJILHON YCITyTH

0 MPEAOCTABICHUIO HH(DOPMALIUH

00 04YepeaHOCTH PETOCTABICHUS

KUJIBIX TIOMEIEHUI Ha YCIOBUAX JI0rOBOPA
COLMAJIbHOTO HalMa

B apMuHUMCTpanno ropoackoro okpyra
ropop ['aimu Koctpomckoit obnactu
oT

(D.HU.0. nonnocmwio)
IPOYKMBAIOIIETO T10 aJpPeCy:

AJOKYMCHT, ya0 CTOBepHIOHII/Iﬁ JIMYHOCTD.

JEUCTBYIOILETO B UHTEPECAX

Ha OCHOBaHHU

KOHTAKTHBIN TeJeoH
MIOYTOBBIN a7pec
aZpec AIIEKTPOHHOM MOYTHI (MIPY HAJTUYWH)

3AITPOC
O MPEe0CTABICHUH HHDOPMAIIUKA 00 0YSPETHOCTH IIPEAOCTABICHHUS
JKWJIBIX TTOMEIICHUH HA YCIOBUSAX JOTOBOPA COLMAIBLHOIO HaliMa

[Ipomry mpenoctaBuTh uHGMOpPMAIMIO 00 OYEPETHOCTH MPEAOCTABICHUS >KUIBIX
MIOMEILICHU Ha YCIIOBUSX JIOroBOpa COLIMAJIBHOTO HaiiMa:

(0 npunsMOM peuwieHuu 0 NOCMAHOBKe HA yyem, HoMepe NOO KOMOPLIM COCMOIO HA yueme)

(0 nopsoke npuHAMUSA HA Y4em SpadtCOaH 8 Kauecmeae HyHCOAoUWUXCs 8 HCUNbIX NOMeUjeHUsX)
Ha YUETEC TIpaxaaH B Ka4CCTBC HYXJAIOMUMXCA B JKHJIBIX ITOMCHICHHUAX,
MpeaoCTaBIACMbIX I10 A0TOBOpaMm CONMaJIbHOI'O HaﬁMa, COCTOIO B CIINCKC



(3anonHsemcs 6 ciyuae, eciu 3as8Umelb COCMOUM HA yueme 8 Kauecmae HyHcoaoue2ocst 8 HCuiom
nomewjeHuu, npedoCcmasisieMo2o no 002080py COYUAILHO2O HAUMA)

3asgBUTEIIIO M3BECTHO, YTO, B COOTBETCTBUU C MOANYHKTOM 4 myHKTa 1 crtateu 6
®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHalIbHBIX JAHHBIXY,
aIMUHUCTpAIMS TOpoACcKoro okpyra ropoa I'amuy Koctpomckoi 001acTu OCyIIecTBISET
00pabOTKy TMEpPCOHAJNBHBIX JAaHHBIX CYObEKTa IEePCOHAJIBHBIX JAaHHBIX, YKa3aHHBIX B
3arpoce, B IesIX U 00beMe, He0OXOMUMBIX JIJISl TIPEIOCTABICHUS MyHUITUTIATFHOW YCITYTH.

[Ipunoxenue:
1.
n.

Crioco0 mpeaocTaBiIeHHs Pe3ylibTaTa pACCMOTPEHUS 3a1poca:

] JIUYHO
[] MMOYTOM
O B DJICKTPOHHOM (hopme
[ yepe3 MODI]
« o » 20 ron

(moamnuce) (®.1.0.)


consultantplus://offline/ref=C28FDA18B9BDD083AA119CAF15CC6E1FDA5C054C959F77E2211A5AE4B3552FD06BB89DB4E920472BA46F792C0D249793ACBAE2jBuCM

